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O BHeceHUM M3MEHEHHS

B pacnopsixkenne Komurera

N0 TPYAY H 3aHATOCTH
Hacegenust Canpkr-IlerepGypra
or 03.12.2014 Ne 204-p

Bo wucnonmenme nynkta 2.3 mpotokona 3acefaHua  KoMHCCHH
IO  TPOBEJCHHIO  aJMHHHCTpaTHBHOH pedopmel B  Camnkr-IleTepBypre
ot 19.08.2021 Ne 193:

1. Buectu B pacnopspkeHue Komutera 1mo Tpyay ¥ 3aHATOCTH HACEIICHUS
Cankr-Ilerepbypra or 03.12.2014 Ne  204-p «O6  yTBEpKIEHHUH
AIMAHHCTPAaTHBHOTO perinaMeHTa KoMutera 1mo Tpyly M 3aHATOCTH HACETIEHHUS
Cankr-Ilerepbypra  mo IIPEXOCTABIECHHIO FOCYZapCTBEHHOU YCIYTH
IO OpraHH3alMH NPO(EeCcCHOHANBHON OPHEHTALMH TIPaXIaH B UEIIX BhIGopa
cheper  gmesTenbHOCTH  (mpodheccuy),  TPYUOYCTPOWCTBA,  IPOXOIKICHHUA
npobEeCCHOHATEHOTO 00y4yeHHI 174 [IOJTyYeHHU JOTOIHHATEIHHOTO
NpO(ecCHOHANLHOr0  00pa3’oBaHMA»  USMEHEHHE, H3JI0XKHB  IIPHIOKEHHE
K DPAaCHOpMHKCHWIO B DPEAAKIMU COIVIACHO IIPHIOKEHHIO K HACTOAIEMY
PACTIOPSDKEHHIO.

2. KoHTpoNE 32  BBIONHCHHEM  DPACIOPSDKEHHMA  OCTABILIIO
3a cOBOH.

Ilpeacenarens Komurera % H.C. YepHneiixo



HpunoxeHue
K pacriopspxeHuo Komurera
N0 TPYAY W 3aHATOCTH

Hacenenua Cgurr-TlerepOypra
or OLE DY e’

—

AJAMHHHACTPATHBHBIIA PETJIAMEHT
KomuTera nmo Tpyay u zanarocry HaceseHus Cankr-Ilerepdypra
M0 MPeJOCTABJICHHIO rOCY/IAPCTBEHHOH YCJIYTH M0 OPraHW3aUUuH
npodeccHOHANBHOI OPHEHTAMH IPAXK/IAH B 1eIAX BbIO0pa cdephl AeATeNbLHOCTH
(npodecenu), TpyaoycTpoiicTra, NPOXosKAeHHs NPodecCHOHANBHOI0 00yeHH s
H I0Ty9IeHHs JOMOJHHTENLHOro npodeccnoHansHore odpazopanus
(YHHKaJbHbIH peecTpOBbIii HOMep rocyaapcreenHoi yeayru 7800000010000051421)

I. O0mue noJIoKeHus

1.1. IlpenMeToM  perymupoBaHHS  HACTOAMEr0 AJMHHUCTPATHBHOIO  perjiaMeHTa
SIBJISIOTCS] OTHOIIEHUS, BOSHUKAIOIHE MEXTY 3adBHTENsIME, KOMHTETOM 110 TPYAY W 3aHATOCTH
HaceneHuss Cankrt-llerepbypra (manee — KomuTeT) M DOJABEIOMCTBEHHEIM — €MY
Canxr-IletepOyprckHmM rocyZapCTBEHHBIM aBTOHOMHEIM yupexaeHueM «L[eHTp 3aHsTOCTH
paceneHusa Cankr-Iletepbypray (nanee — TAY 1[3H), B cdepe 3aHATOCTH HaceIeHUS.

1.2, 3agBuTenamMu SBILTIOTCS (U3EUYecKue una: rpaxnasHe Poccmifickod ®enepanuu,
HHOCTpaHHbBIE Tpaxk/iaHe, Juna Oe3 TpaXIaHCTBa.

B  cmygae  ofpamieHHs 33  TIPeNOCTaBJICHHWEM  TOCYJApCTBEHHOH  yciyru
gepe3 CTpYKTypHBIC mofpasneneHuss CaekT-IlerepOyprckoro rocygapcTBEHHOTO Ka3zeHHOIO
yupesxkaenuss  «MHOrodyHKIHOHANGHBIA  LEHTP  [PENOCTaBICHHS  [OCYHApCTBEHHBIX
M MYHHIHIATBHBIX ycinyr» (mamee — MOIL]) npencTaBiasTh HHTEPECHI 3aABUTENSI BIpaBe
€ro MpeACTaBUTENb, YIIONTHOMOYEHHEIH 3asBUTEIeM B YCTAHOBIEHHOM IOPAAKE HA COBEPIICHHE
COOTBETCTBYIONIUX JEHCTBHHA.

IomEOMOYNE HpENCTaBUTEN MOXET BO3HUKATH y JHIA Ha OCHOBZHHM JOBEPEHHOCTH,
0(hOpMIIEHHOH B COOTBETCTBUH C TpeOOBaHUAMY JeHCTBYIOIIEr0 3aKOHOAATENBCTBA Poccuifickoi
Qepepanyy, WM JOTOBOpA, COAEPXKANEro yKa3aHHe Ha IOJHOMOYHS IPEICTABUTEIIS
IO IIPeJICTAaBICHHIO 3aABUTEIS] TIPH IIPEIOCTABICHUH TOCYAAPCTBEHHOM YCIYTH.

1.3. TpeboBanusg X TOpSAAKY HHGOPMUPOBAHHS O IPENOCTABICHHU TFOCYNAPCTBEHHOH
YCIYTH.

1.3.1. Ilopsinox nonydenus uHGOPMALHH 3asSBHUTEIMU IO BOIIPOCAM IPENOCTABICHUS
TOCYIApPCTBEHHOM YCIyTH:

B HHPOPMALUOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH «HutepueT»
(manee — cers «MHuTEpHEeTY) Ha opuumanbHOM caliTe KoMmuTteTra (IOMEHHOE HMs caliTa B ceTu
«HMuTepreT» — 1spb.ru), Ha odunuaneHoM caiite [AY II3H (nomennoe ums caiita B ceTH
«UnTepHeT» — r21.spb.ru);

Ha Iloprame «locymapcTBeHHBIE M MYHHIMNAJNBHBIE  YCIyrd  ((DyHKI(u)
B Cankt-llerepbypre» (nanee — [opran) (zomeHnHoe ums caiita B cet «MHTEpHETY — gU.Spb.IU);

B (enepanbHON rocynapcTBeHHOM uH(popManuoHHOH cHcreMe «EQHHBIE mopTan
roCyJapCTBEHHBIX XM MYHMLUMNANBHBIX yoiyr (byHKuumit)» (IOMEHHOe uMsi caiita B CEeTH
«MuTepHeT» - gosuslugi.ru) (nanee — penepansusiit [Topran);

Ha obunmansHOM caiite AaMunucTpanyu Caukt-IletepOypra (moMeHHoe ums caiita
B cetn «HMHTEpHETY — gOV.Spb.ru);

B CTPYKTYpPHBIX noppasaenenusx M®Il, B ToM uucie mpu obpaumieHuH K HHpoMaTam
(uabOKHOCKaM, HHOIIYHKTAM), Pa3MELICHHBIM B ITOMEIUEHHSIX CTPYKTYPHBIX MOJpa3ieieHni
MOIJ;

B MoOunpHOM mpuioxenuu «[ocymapcreenHsle ycayra B Caskt-IleTepGypre»
MexBeOMCTBEHHON aBTOMAaTH3MPOBAHHOM WH(POPMAIMOHHOH CHUCTEMBI NpPEeNOCTABICHHUS
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B Cankr-IlerepOypre rocyZapCTBEHHBIX ¥ MYHHUMNANBHBEIX YCIYT B 3ME€KTPOHHOM BHAE
(nanee — MOOHMNIBHOE NpPHIOXKEHHE) — B 4YacTH HHQopMaumuu o6 opraax (OpraHM3aLHsX)
B paznene «llomesnas uadopmManus»;

HallpaBlIEHHE 3armpocoB B IHCHBMEHHOM Buie 1o ajapecam Kommurera, ['AY I[I3H,
B DIIEKTPOHHOH (hopMe N0 aapecaM 31eKTPOHHOH IOUTH YKa3aHHLIX OPTaHOB (OpraHH3aluii ),

B Ilentpe Tenedonnoro obenyxusanus MOL] (ganee — LITO);

no crpaBoyHeIM Tenedonam Komutera, FAY 1[3H;

OpH JHYHOM ofpameHud Ha npueM Kk crenuwaniucram Komurera, ['AY 1I3H
B JIHU W YaChl [IPUEMa;

Ha CTEHJIaX B MECTaX MpeJ0CTaBICHUSA FOCYIapCTBEHHOM YCIyTH.

1.3.2. CenieHHA O XOJe NPEROCTaBIECHHs TOCYJAPCTBEHHOM YCJYIH 3asBUTENH MOTYT
MOMYYHTE CIEAYIOIMMHE CIIocobaMu (B CASAYIOLIEM MTOPSIKE):

HampaBJIeHHE 3allpoCOB B NHCHBMEHHOM BHae mo aapecy I'AY 1I3H, B saexTpoHHOU
¢dopme 110 aapecy s3nekTponHoH moutel [AY 13H;

o cmpaBouHelM  Tenedponam  cneumanmcroB [AY  I3H, =HemocpeacTBeHHO
MIPEAOCTABISIOIINX FOCYNAPCTREHHYIO YCIYTY 3asBHTEISM,

npy JHYHOM ofpamieHHM Ha mpueM Kk cneuwamucram ['AY I[3H, HemocpeactBeHHO
IpeOCTaB/IOIUX TOCYIaPCTBEHHYIO YCIYTY 3asBUTEISM B THH U Yackl IIPHEMa;

B [ITO (B cnyuwae, eciu 3ampoc rmojia nocpejacteoM MOII);

Ha [loprane Oe3 mpoxoxneHus aBTopm3auuu B pazgene «[lposepka cratyca 3ampoca»
(momenHoe HMms cafita B cetu «MurepHer» — gu.spb.ru/status) wTM mOCNE aBTOPH3ALMU
B «JInuHOM xabuneTe» (B cnydae eciiu 3atpoc mogaH nocpeactsom [loprana) wnun MOII;

B MOOHJIBPHOM NpPHJIOXKEHMH 0€3 NMpOXOXICHUs aBTopu3auuu B paszeie «[Ipoeepka
cTaryca 3ampoca» WIM Tocie aBTopusaiun B «JIuuHoM kabuHere», a TakKe MOCPEACTBOM
BCIUIBIBAIOIIMX YBENOMJIEHHH (B ciiydae ecid 3ampoc IogaH mocpepctBom [loprama —
[Ipu BEIOOpE 3aABHTEIIEM COOTBETCTRYIOIETO criocoda nuopMupoBanust) unu MOLL;

[OCPE/ICTBOM YBEZOMIJIEHHE, MOCTYNHBIIMX IO 3JIEKTPOHHOH ImouTe (B cliydae eciu
3anpoc nogaH nocpeactsoM [loprana unu MOI] — nipu BEIOOpe 3asiBUTENIEM COOTBETCTBYIOIIETO
criocoba HHQOPMUPOBAHHS);

nocpeAcTROM yBedomieHHH, moctynuBmux mo CMC (B ciydae ecam 3ampoc IojaH
nocpeactBoM Iloprana wnu MOL] — npu Beibope 3asBUTENEM COOTBETCTBYIOMIETO crocoda
uHpOpMUpOBaHHST).

1.3.3. Ilopsimox, ¢opma, MecTo pa3sMemeHHI ¥ CIOcOOBl MONYYEHHS CIPABOYHOMN
uHGOPMAIMH, B TOM YHCJEe Ha CTEHJAaX B MECTaX NPEOCTABICHUS I'OCY[apCTBEHHOH YCIyIrH
U YCHYr, KOTOpBIE SBISIOTCS HEOOXONMMBIMH M 00s3aTe€NbHBIMM UL TIPENOCTaBICHHS
rocy1apcTBeHHOHU yeayry, u B MOII.

CnpaBounass uHbOpMmanus (MeCTO HaxoxaeHme M rpadux paboter Komurera,
cTpykTypHOro nojpasmencuus Komutera, ['AY II3H, mpenocTaBisiomux rocyaapCTBEHHYIO
yenyry, M®L], nabIX opraHoB W opraHuzalnuif, copaBouHble TerxedoHbl, anpeca OQUIHATBHOTO
caliTa) pa3MellieHa Ha opUIMAILHOM caiiTe KoMuTeTa (qOMEHHOE UMS caiiTa B ceTd «MIHTEpHET»
— rspb.ru), Ha opuuuansHoM caiite TAV 1[3H (momenHoe uMs caiita B cetu «MHTepHET» —
r21.spb.ru), na IToprane (momeHHOe uMs caiita B cetd «/HTepHET» — gu.spb.ru), B TOM HYHCIIE
B pasnesne «MOL».

II. Cranpapr npegocTaBjieHds rocy1apcTBeHHOH ycayru

2.1. HauMeHOBaHUE TrOCYHApCTBEHHOR YCIyru: oOpraHuzamus HpohecCHOHANBHON
OpUEHTALUN TPAXAAH B LEIIX BeIOOpa chephl AesTeapHOCTH (Ipodeccun), TpyAOyCTpOHCTRa,
IPOXOXKAEHH  IpodecCHOHANbHOrO  OOy4eHMSs W TOIy4YeHHS  JIOIOJHUTEIBHOI'O
npodecCUOHATBHOTO 0Opa30BaHUS.

Kparkoe HauMeHOBaHUE FOCYJapCTBEHHOH yCIyrH: Npod)eCcCHOHATbHAS OPHEHTalHU.

2.2. TocynapcTpeHHas yeiyra npegocrasiserca [AY LI3H.
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Oprasel 4 OpraHu3aliy, y4acTBYIOIME B IPEAOCTABICHUH YCIYIH:

KomurerT;

M®IJ;

[Tencuonnstii onn Poccuiickoit @eaepanun (nanee — [IOP);

CIEHAITICTH] ¥ (WiK) opraHu3aiyu, npusnekaemsle ['AY I[3H na noroBopHOi ocHOBE,
obnaparormmue HEOOXOMMMBIMH 3HAHHMSIMM M ONBITOM paboThl, BIAACIONIME METOAAMH,
METOAMKAMH, MCIONB3YEMBIMH IpH IPOQECCHOHANBHON OpHEHTallUM TIpaxpaaH, dopMmaMu
TPEHHMHIOB M TEXHOJOTHH  Hpod)eCCHOHANBHOM  OpHEHTAIMM  TIPaXOaH, KOTOpHIE
B YCTaHOBIIEHHOM 3aKOHOZATeIbeTBOM Poccuiickolt denepauun ropsjike BIpaBe OKa3bIBATh
COOTBETCTBYIOIIHE YCIYTH.

I'AY II3H BenocpeACTBEHHO NIPEAOCTABISET I'OCYAAPCTBEHHYIO YCAYIY 3asBHTEISIM
1 HHGOPMHPYET O MOPSAKE e NPEROCTABICHHUS.

Komurer ocymectBuser Mertommueckoe — ofecrieyeHHe, oprammsyer — pabory
H KOHTponupyeT xesarensHocTs [TAY L[3H no npenocraBiaeHUIO rocy1apCTBEHHOR YCIYTH.

M®I] yuacTByeT B NpPENOCTABNCHHHM TOCYZAPCTBEHHON YCIYrH B YacTH IIpHEMa
3asIBJICHHSI O NIPEFOCTARJICHHH IOCYAPCTBEHHOMH YCIYIH.

[IOP sgengetcs omepatopoM (enepanbHOH IOCYHApCTBEHHOW HMHGPOPMALMOHHON
cHcTeMsl «PenepanbHblil peecTp HHBATHAOBY (nanee — OI'MIC OPH).

JomxnoctaeiM mmnam Komurera, 'AY 1[3H zampemieno TpeboBats OT 3asdBUTENA
OCYIIECTBJICHHS NEeHCTBHH, B TOM HHCIE COIJIACOBAHWH, HEOOXOMWMBIX JUISL TONyYEHHS
TOCYNApCTBEHHOH YCIYTH M CBSI3aHHBIX ¢ OOpalleHHEM B HHBIE TOCYOAPCTBEHHBIE OPTaHbI
U OpraHu3all{H, 32 HCKIIOUYESHHEM TIOTYIEHHS YCIYT, BKJIIOYEHHEIX B IIepedeHb YCIyT, KOTOPEIE
SIBISIOTCS HEOOXOIMMBIMH M O0S32TENBHEIME JUIS TIPEIOCTABICHAS T'OCYIapCTBEHHBIX YCIYT,
yrepxxaenssiif [IpapurenscTeom Caukr-IleTepbypra.

2.3. PeaynpTaroM IpefoCTaBACHHS TOCYJApPCTBEHHOHW YCIyrH SBJIAETCS BbJAda
3asBUTEMI0 3AKIIOYEHHS O IIPeJIOCTABJICHUH TOCYJAPCTBEHHOH YCIYCH, COJEpPXKalIero
DPEKOMEH/YEMBIE BHAB NPOPECCHOHATHHON JESTENEHOCTH, 3aHATOCTH W KOMIIETEHITHH,
IO3BOJISIOMIMX  BECTH  NPO(ECCHOHANBHYIO  AEATEIbHOCTh B OIpPEHENICHHOH  cdepe
U (MMH) BBIIOJHSATE pabOTy O KOHKPETHBEIM NpOodeccusM, CHeHHAIbHOCTIM, BO3MOXHBIE
HAlIpaBJIeHHsl  MPOXOXKIAECHHS  mpodeccHOHanmbHOTO  oOy4yeHHs — H(MIHM)  HOJIY4eHHS
npodeccHoHaNbEHOrO 00pa3oBaHMd, MOIOJHHTENBHOIO MNpOo(ecCHOHATBHOTO 00pa3oBaHMs,
TMpH  OCYIIECTBIEHWH KOTOPHIX BO3MOXKHO JOCTMIKEHHE TIPaXJAHHHOM  YCHELIHOCTH
B IpodecCHOHaNbHOH HIM  IPEANIPUHUAMATENBCKOH  JIESTENBHOCTH, O(OpMIIEHHOTO
B COOTBETCTBHH ¢ mpuNIoxeHueM Nel Kk HactogmeMy AJMHUHUCTPAaTUBHOMY pPEIJIAMEHTY
(mayee — 3aKnroYeHue).

3akmodeHue oQopMmilgeTCs B JIBYX OK3EMIUISpax: OJHMH OK3eMIULIP 3aKIIOYEHHS
BEIJAEeTCA 3asBHUTENIO, BTOPOHM 3K3eMIUIAp — NpuobImaeTcss K JHYHOMY JAeNy IOoNydaTess
rOCyHAapCTBEHHBIX YCIYT B 001acTH COAeHCTRHS 3aHIATOCTH HaceneHus (panee — JIIITY).

Ilpenycmotrpensl  criepyromue crnocobbl  IOMYYEHHMS pPe3yjapTara MpefROCTaBIICHUS
FOCYHApCTBEHHOM YCIYTH:

HerocpeacTBeHHo B AY II3H.

Pe3ynprar npeocTaBneHus rocyIapcTBEHHOM YCIYTH BHOCUTCS B PETUCTP HOdyvaTeneit
TOCYIapCTBEHHBIX YCNIYr B cepe 3aHITOCTH HACENEHUS B MOCYAAPCTBEHHOW HHPOPMALUOHHOM
cucteme Camxr-Ilerepbypra «Enunas aBTOMaTH3WpOBaHHAS HH(POPMAIHOHHAS CHCTEMAa
(nanee - EAUC).

2.4. Cpok npefoCcTaBNeHUs FOCYAaPCTBEHHON YCIIyTH.

MakcuManbsHO HOMYCTHMOE BpeMsl MPEAOCTARICHUS TOCYAAPCTBEHHOM YCIIYTH, BKIIOYast
CpOK MpPUHATHS pelIeHHss O TMNPeAOCTaBIEHHU TOCYHApCTBEHHOM YCIyrH, Cpok (HKcaluu
uHpOpMAMK O NPHHATOM PEIICHHH B PE3yJbTaTe IPEJOCTABICHHS TOCYNAapCTBCHHOW YCIyTH
B EAVC, n cpok BbIZauM 3asBUTEINIO pe3ysbTaTta MPefOCTaBIEHUS rOCYAapCTBEHHON YCIYTH —
60 MHHYT, C yYeTOM CpPOKOB MEXBEIOMCTBEHHOrO HH()OPMALHOHHOrO B3aUMOIESHCTBUS —
6 pabouux nHeH.
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Bpemsa TecTHpoBaHMSA (QHKETHpOBaHHMS), M TpPEHHMHIA, 3alpoChl B  IOACHCTEME
«ONEeKTPOHHBIH KaGMHET JOJUKHOCTHOrO MNHUA» MEeXBEIOMCTBEHHOH aRTOMATH3HPOBAHHOMH
HHpopManuoHHOH cucTeMbl TnpefocraieHHs B CaHkr-IlerepOypre rocyfapcTBREHHBIX
H MYHULUMIAIBHBIX YCIyr B onekTponHoM Buae (manee — OKJIJI) He Bxirouarorcs
B MaKCHMAaJIBHO JOMYCTHMOE BpeMs NIPEAOCTAaBICHHES TOCYNApCTBEHHON YCIyTH.

2.5. HopMaTHBHEIE IPABOBBIE aKThI, PETYIHPYIOIINE MPEIOCTaBICHHE TOCYapCTBEHHON
YCIYTH.

[Tepeuenr HOpPMATHBHEIX NIPAaBOBBIX aKTOB pa3MellleH Ha odHuHansHoM calite Komurera
(momeHHOe uMd caiita B cetn «MHTepHeT» — rspb.ru) u Ha Iloprane (qoMeHHOEe UMs caliTa
B ceTH «MHTepHeT» — gu.spb.ru) B pa3fene ONKCcaHHs roCyAapCTBEHHOM yCIyTH.

2.6. McyepnuBatolnMy  IEpeyeHb OOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBHHM
¢ HOPMATUBHBIMM IIPABOBBIMH aKTaMM /I TPEOCTaBJIEHUS TOCYAapCTBEHHOH YCIYIH,
MOJUTEXAIIHX [IPEACTABICHHIO 3aIBUTEIIEM.

2.6.1. Ilpu obpamennu B AV L[3H 3asBuTens npeacTaBiseT (HaIpaBisgeT) CIACAYIONIAE
JNOKYMEHTBI:

3asBJIEHHE O IPEJOCTABIEHHUH TOCY/JApPCTBEHHOH ycjyrd B obnacty conedicTus
3aH4TOCTH HaceleHMs 1o ¢opMme COTTMacHO TNpulokeHH0o Ne2 K HacTosmemy
AIMHHUCTPAaTUBHOMY peIrJIaMeHTy (Jajlee — 3asgBiCHHE) MM COIJIacue € MpPEAIOKECHHEM
0 IPEIOCTABICHHH TOCY[ApPCTBEHHON YCHYrH B OOJNaCTH COMEHCTBHS 3aHSITOCTH HaCelIeHUsd,
BeilagHEEIM ['AY [I3H B pamkax oxazaHMs IOCYHapCTBEHHOHN YCIYTH CONEHCTBHS IpaiaHaMm
B TIOHMCKe oaxopnsuel paboTsl (manee — npeaoxeHne) no ¢Gopme cornacHo npriroxkeHuto Ne 3
K HACTOSIIEMY AJIMUHHCTPATHBHOMY PErIaMEHTY .

Ilpennoxkenue BbylaeTest 3aseuTenio padotHukoMm ['AY II3H, mpepocraBnsromum
FOCYNapCTBEHHYIO YCIYTy IO OKasaHHIO CONCHCTBHMsA TpakJaHaM B ITOMCKE NOAXOAIEH
paboTEl, B ciydasx OTCYTCTBHS Y 3as{BUTENs MOTHBAUMH K TPYAY, IOHCKY paboTEl,
npodeccHoHanbHOH — KBATHMGUKANMW, 3HAHHH O  XapakTepe  Tpyda, COHEpP)KaHUU
npodeCCHOHANBHON HEATENPHOCTH, HEOOXOMMMOCTH H3MEHHTEH Ipodeccuio (poa 3aHsATHIH)
B CBSI3U C OTCYTCTBHEM paboThl, OTBeHarONMIeH UMeEoIeHcs Y 3asBUTeNs KBaludUKalkH, yTPaThl
CIOCOOHOCTH K BBIIOJHEHUIO paloTHl IO HMEKINeHcs KBaauduKaiuyu, HeoOXOXUMOCTH
BBISABJICHHS CTENIEHH TOTOBHOCTH K IIPEANPUHHMATENLCKOH NEeATENbHOCTH;

macnopr rpaxgaHuHa Poccumiickoil Denepanum HAM  BPEMEHHOE YAOCTOBEPEHHE
JUYHOCTH, BBIIABAEMOE Ha IIEPHOJ{ €0 3aMEHBI; IOKYMEHT, YJOCTOBEPSIOIIHM JHYHOCTH
MHOCTPAHHOTO TPpaJaHHHa, JIHIa 6e3 rpaKIaHcTsa .

2.6.2.Tlpu ofpameHu B  CTPYKTYpHble moxpasmeneHus MOPL]  3asBuTens
(npencTaBHTEND) NPEACTABISIET CISAYIOMHUE JOKYMEHTHI:

3asIBJICHHE;

nacropt rpaxiganuHa Poccumiickoif ®Dezepauuy WM BPEMEHHOE YAOCTOBEPEHHE
JIMYHOCTH, BHIJABAEMOE Ha MEPUOA €ro 3aMEHBI; JOKYMEHT, YHOCTOBEPSIOIMH NHIHOCTH
HHOCTPaHHOIO TpaXKJaHUHa, JTHLa 63 rpaXaaHCcTBa;

! HoxyMeHTaMH, yIOCTOBEpPAIOIMMHI JTMMHOCTh HHOCTPAHHOrO rpaxianmHa B Poccuiickoii denepaumu,
ABAAIOTCSA MACAOPT MHOCTPaHHOrO rpaKaaHWHA NuO0 MHOM JOKYMEHT, YCTaHOBNEHHBIH DenepanbHbIM 3aKOHOM
WIK [pH3HaBaeMblif B COOTBETCTBUM C MEXAYHapOAHBIM AoroBopoM Poccuifckoit depepauuu B KadecTse
IOKYMEHTa, YIOCTOBEPAIOIIErO THYHOCTE UHOCTPAHHOrO rpaxaaHuHa (MyHKT 1 crateu 10 eaepanbHOro 3akoHa
ot 25.07.2002 Ne 115-®3 «O npaBoBOM MOJIOKEHNH HHOCTPAHHBIX rpaxaaH B Pocculickoii denepauumy).

JlokyMeHTaMH, YIOCTOBEpAIOIUMMH NHYHOCTh nuua Ge3 rpaxkpaHcTea B Poccuiickoit Pepepauuy,
ABJIAKOTCA: 1) MOKYMEHT, BBIOAHHBIH MHOCTPAHHBIM TOCYNApCTBOM M TIPU3HABAEMBIA B  COOTBETCTBHH
¢ MEXIYHApOIHEIM AoroeopoM Poccuiickoit @enepaliii B KA4eCTBE JOKYMEHTA, YAOCTOBEPAIOIIETO TUYHOCTD AMLA
0e3 rpakpaHcTBa; 2) pa3pelleHHE HAa BPEMEHHOE NPOXKMUBAaHWE; 3) BUJ Ha XXUTENLCTBO; 4) MHBIC INOKYMEHTBI,
npenycMmotpeHsblie DeaepanbHbiM 3aKOHOM HIIH TNPU3HABAEMBIE B COOTBETCTBHM C MEXOYHAPOAHBIM AOIOBOPOM
Poccuiickoli ®denepauun B KadecTBE JAOKYMEHTOB, YAOCTOBEDSIOLMX JIHYHOCTh JMua 06e3 IpakmaHCTBa
(nynkr 2 cratbu 10 @eaepansHoro 3axkoHa ot 25.07.2002 Ne 115-03 «O npaBOBOM MOJIOKEHUW MHOCTPaHHBIX
rpaxcaad B Poccuiickoii Depepauuny).

JOKyMEHTbI Ha HHOCTPAaHHOM S3bIKE NPEAOCTABNAIOTCS NPH YCIOBUHM MNPEAOCTABICHUA HX HOTapHaJNbHO
YAOCTOBEPEHHOIO 11EPEBOAA HA PYCCKUH A3BIK.



OpPEeCTABUTEN0  HEOOXOAMMO  OpPEeNOCTABHTH  JOKYMEHT,  MOJTREPHJNAIOIIMIA
€ro MOoJHOMOYMs. B KawgecTBe HOKYMEHTA, TOATBEPIKAAOIIETO TIOJTHOMOYHS Ha OCYIIECTBIESHHUE
JEHCTBHH OT MMEHM 3asBHTENS, MOXET OBITH IPeOCTaBiIeHA O(OpPMICHHAS B COOTBETCTBHH
C 3aKOHOMATeALCTBOM PoccHiickoil demepallil MOBEPEHHOCTH (WIL (QUIHYSCKUX JTHI)
HJIK JIOTOBOpP, COJEPOKAIIMH YKA3zaHHE Ha IIOJIHOMOYHS MPEACTABUTENA IO IIPE/ICTABIICHHIO
3agBUTENS] HPH [PEJOCTABIEHHH FOCYAAPCTBEHHOM yCIyru.

2.6.3. Tlpu mojade 3ampoca O MPeAOCTaBIIEHHH OCYIAPCTBEHHOH YCIYTH B SNEKTPOHHOR
dopme ¢ ucmonp3zoBanueM [lopTana, 3asBUTENO (NpPEACTABUTENIO) HEOOXOAUMO MpPEACTABUTH
3asiBlieHHe,  MOANMHUCAHHOE  IPOCTOH  SNEKTPOHHOM  NOANMMCBIC B COOTBETCTBHH
¢ @enepansaem 3ak0HOM 0T 06.04.2011 Ne 63-03 «O6 snexTpoHHON NOAIHCH».

HeobxomumocTh (GOPMHPOBAHUS ¥ BBRITPY3KH 3ampoca ¢ [lopTrama Ha OyMakHOM
HOCHUTENE OTCYTCTBYET, a TAaKXKe IPEACTAaBIICHUE CKaH-o0pa3a TOKYMEHTa, YIOCTOBEPSIOIIETO
JMYHOCTH 3asBHTENS MM TpPEACTaBUTENs, aBTOpu3oBaBilerocs Ha [loprame mocpencTBOM
denepansHOil  rocyjmapcTeeHHOM — MHGOpMauMOHHOM — cuctemsl  «ExmHas  cucTeMa
HOCHTHQUKAUMKE M ayTeHTHOHKAIHH B uH(pacTpykType, obecneguparomei WHGopMaroHHO-
TEXHOJIOTHYECKOe B3aUMOJIeHiCTBHE HHpOPMAHOHHBIX CHCTEM, HCIIONb3YEMBIX
JUIS TIPEOCTABIEHHS TOCYNAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT B 3JEKTPOHHOH (opMey
(mamee — ECHA), ue Tpe6yeTCSI2.

2.6.4. Cornacne Ha 0OpabOTKy NEpCOHANBHBIX NAHHBIX 3asBUTENA (IIPEACTaBUTEN),
obpaTHUBIErocs 3a HpPefOCTABIEHHEM TOCYNApCTBEHHBIX YCIIYT, B COOTBETCTBHH C ITYHKTOM 4
yacTH 1 ctateu 6 @enepansuoro 3axoHa ot 27.07.2006 Ne 152-03 «O nepcoHanbHBIX AaHHBIX)»
H uvacTeio 4 ctateu 7 ®epepanpHoro 3akona ot 27.07.2010 Ne210-@3 «O6 opranuzauuu
IIPEIOCTABIIEHHS] TOCYaPCTBeHHEIX ¥ MYHULMIAIBHBIX ycayry (mamee — PenepanbHbIi 3aKOH
Ne 210-93) ne Tpebyercs.

B npencraBiseMpIX AOKYMEHTaX HE IOIYCKAIOTCA HEYXOCTOBEPEHHEBIE HCIIPAaBICHUS,
TIOBPEXJEHHS, HEUNTACMEIC YaCTH TEKCTa JHOO HeYnTaeMble OTTHUCKH INTAMIOB H ITeYaTeH,
HAJTHYHE KOTOPBIX HE ITI03BONAET OJHO3HAYHO TOJIKOBATE HX COJEPIKaHME.

2.7. VcgepnelBaloliMi  IepeueHb JOKYMEHTOB, HEOOXOAMMEBIX B  COOTBETCTBUHU
C HOPMAaTHBHBIMH MIPABOBBIMH aKTaMH JUIS IPEJOCTaBICHUS rOCYJapCTBEHHOH YCIIyTI'H, KOTOPbIE
HAXOMATCS B PACIOPSDKEHHH TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYTIPAaBJICHHs
H HHBIX OpraHOB, YYacTBYIOIIHX B IIPEAOCTABICHHWM TOCYAapCTBEHHBIX YCIYT, H KOTOPBIE
3asBUTENb BIIPABE IPEICTABHTE:

UHIUBHJIyaIbHAS — mporpamMma  peabwiuranud Wi aOWIMTAllMM  WHBAHIA,
BBIIaHHAg B YCTAHORJICHHOM IIOPSIKE H COJepXalnas peKOMEHIYeMbIe YCIOBUS TPYAa, a TaKKe
BUABl TPYZOBOH U NpodecCHOHANBHOM MAeATENBHOCTH C YYETOM HapyIIeHHBIX (yHKIHH
OpraHM3Ma H OrpaHuueHud xusHenestensuoctu (nanee — UIIPA), umu eemucka uz MIIPA
(mns 3asBUTENCH, OTHOCAIIMXCS K KATErOpHH HHBAIHAOR).

Hemnpencrapnenue 3agBUTENeM YKa3aHHBIX JIOKYMEHTOB HE SBIICTCS OCHOBAaHHEM
IUTS OTKA3a 3asBUTENIO B IPEJOCTABICHUY TOCYIaPCTBEHHOR YCIIyTy.

2.8. Pabotuukam ['AY L[3H 3anpeuieHo TpeOOBaTh OT 3asABHTEIIS:

[IPE/ICTABIIEHUS] JOKYMEHTOR ¥ WHGOPMALWK MM OCYIIECTBICHMS JICHCTBHH,
IIPEACTABIICHHE WIH OCYIIECTBICHHE KOTOPHIX HE IPEAYCMOTPEHO HOPMATHUBHBIMHU IIPaBOBBIMU
aKTaMH, pETYIMPYIOIIMMH OTHOIUCHMS, BO3HHUKAIOMIME B CBSA3M  C IIPEJOCTABICHUEM
rOCYAApCTBEHHON YCIIYIH;

IIPE/ICTaBICHUS JOKYMEHTOB M HHGOPMAIIH, KOTOPEIE B COOTBETCTBHM C HOPMATHBHBIMHU
NpaBOBBIMK akTaMHu Poccuiickoit ®@enepanuy, HOPMATHBHBIMYA TIPABOBEIMK aKTaMM CyOBEKTOB
Poccuiickoti denepanvu 1 MyHUIMIIAIBHBIME IIPAaBOBHIME aKTaMH HaXOIATCS B PacIIOPHKCHUHU
TOCYHAPCTBEHHBIX  OpPraHOB, MNpPEIOCTAaBILIIOMIMX  TOCYHAPCTBEHHYIO  YCIYTY,  HHBIX

> [Tpu ofpauienny 3a TIOTYYEHNEM TOCYIapCTBEHHON YCIyTH, IPEyCMATPHBAIOLIEH JIMYHOE NPHCYTCTBHE
3agBUTENs Ha JMOOOM W3 3TanoB TONyueHHs Takod ycnyrn mnpd  wucnospioBaHud ECHA, aokyMeHT,
YIOCTOBEPAIOWIME  JIMYHOCTh, CUNTAETCd NPeNbIBIEHHEIM B COooTBeTcTBMM ¢ TpeboBaHumsmMu x ECHA
(nocranoBnenue IlpasutensctBa Pocculickoit ®eneparuu ot 28.11.2011 Ne 977).
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FOCYIAPCTREHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJIEHHs M {MIJIH) MOXBEAOMCTBEHHBIX
rocygapcTBEHHBIM OpraHaM M  OpraHaM MECTHOTO  CaMOYINpAaBJIEeHHU  OpraHH3alni,
YYACTBYIOLIMX B TPEOOCTABICHHH TOCYJAPCTBEHHBIX MJH  MYHHUMIANBHBIX  YCIYT,
38 MCKJIOUEHHEM JOKYMEHTOB, YKA3aHHBIX B 4acTH 6 cTaTbi 7 QelepalbHOr0 3aKoHa
Ne 210-03;

TIPEACTABICHUS NOKYMEHTOR M UHGPOpMAlHH, OTCYTCTBHE H(HJIH) HEAOCTOBEPHOCTH
KOTOPBIX HE YKA3BIBATHCEH IPH ICPBOHAYATEHOM OTKA3€ B IIPHEME JIOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIPENOCTABIEHHUS TOCYHAPCTBEHHOM YCIyrH, JUOO B TIPEIOCTaBIEHHHM I'OCYHAPCTBEHHOM
YCIIYTH, 33 HCKJIIOUEHHEM CJIy4yaeB, INPEAYCMOTPEHHBIX B INyHKTe 4 dyactw 1 cratem 7
Penepansroro sakoxa Ne 210-03;

OpeNOoCTaBCHHs Ha OyMaKHOM HOCHTeJIe NOKYMEHTOB M HMH(OpPManuH, ICKTPOHHBIE
00pa3bi KOTOpHIX paHee OBUIM 3aBEPeHbl B COOTBETCTBMU ¢ NYHKTOM 7.2 yactu 1 cratem 16
Menepanproro 3akoHa Ne210-P3, 3a HCKIIOYEHHEM CIIydacB, €CIM HAHECCHHME OTMETOK
Ha TakMe DOKYMEHTHI NHO0 KX MBBSATHE SBISCTCS HEOOXOIHMBIM YCIOBHEM INpPEAOCTaBIEHUS
rocylapcTBEHHOMN YCIIyTH, H HHBIX CIIy4YaeB, YCTAHOBIEHHBIX (enepalbHBIMHA 3aKOHAMH.

2.9. Ucuepnsipaloniuii  nepedeHb OCHOBaHME [l OTKa3za B IIpHEME JOKYMEHTOB,
HEOOXOZMMBIX AT NPeNOCTaBIEHHS FOCYAapCTBEHHOH YCITyTrH.

2.9.1. HcuepneiBatoiiii nepeyeHb OCHOBAHUH AN OTKasa B IIPUEME JOKYMEHTOB,
HEOOXOQMMBIX s TIPEOCTABIEHHS TOCYIAPCTBEHHOM yenyry, B MOLL:

HEIPENCTaBICHHE 3asgBUTEeNieM (TIpENCTaBUTENEM) JOKYMEHTa, YAOCTOBEPSIOLIETO
JIMYHOCTD, WM MPEACTaBNICHUE TOKYMEHTa, YIOCTOBEPAIONIErO JIUYHOCTD, C UCTEKIIUM CPOKOM
JIeHCTBUA HIIH HEAESHCTBUTENHHOIO JOKYMEHTA, Y IOCTOBEPSIOMIETO JIHYHOCTD;

HEIPEJCTARICHUE HNPEACTABHTEIEM JOKYMEHTOB, IOATBEPKAAIONUX €r0 IOJHOMOYHA
TI0 IPEACTaBICHHIO HHTEPECOB 3asBHTENS.

2.9.2. HcuepneiBaroiiii TepedeHs OCHOBAaHMM ANd OTKa3a B IIPHEME HOKYMEHTOB,
HEOOXOMMMEBIX I IIPEeIOCTABIEHHS TOCyJapcTBeHHOM yeiyry, B 'AY LI3H:

HEIpeACTaBICHHE 3asBHMTENEM Iacnopra TrpaxiasuHa Pocculickoli ®enepauun
WIH JOKYMEHTa, €ro 3aMEHSIOMICro; TOKYMEHTa, YAOCTOBEPSIOMET0 JMYHOCTE HHOCTPaHHOTO
rpaXxaaHKHa, LA 0e3 rpaxJaHCcTBa.

2.10. McuepnbIBaloniiii IepeyeHb OCHOBaHHUU IS HpI/IOCTaHOBJ'IeHHH HIH OTKasa
B IPEOCTARICHHHU rOCYJApCTBEHHOH YCIYTH.

OcHoBaHMiH [Nt MPUOCTAHOBIEHUS WIH OTKa3a B IIPEJOCTABICHHH TIOCYNAPCTBEHHOH
YCIIYTH He IPEeyCMOTPEHO.

2.11. IlepeueHp ycmyr, KOTOpHIE SBISIOTCA HEOOXOOMMBEIMH H  00S3aTEIBbHBIMHE
JUISL IPEIOCTaRNEeHHS TOCYAaPCTBEHHON YCIIYTH.

JUis npenocTarneBMs IOCYAAapCTBEHHOH yciayrH obpalleHue 3a APYTMMH YCIyramu
U IOKYMeHTaMH He Tpedyercs.

2.12. TocynapcTBeHHAs TONUIMHA WIIH MHAS IUIATa 3a [IPEAOCTaBIeHHE FOCYAapCTBEHHOH
YCIIYTH HE B3UMAeTCS.

FocynapcTeeHHas ycnyra npeaocTasisieTcs 6ecmaaTHo.

2.13. Tlopsimok, pasMep M OCHOBaHHS B3MMaHHS IJIATHl 3a IPENOCTABJICHHE YCIYT,
HeOOXOAUMBIX M O00s3aTeNBHBIX AN INPENOCTAaBICHHUSA TOCYJAPCTBEHHOH YCIIyry, BKIKOUas
HHGOPMAITHIO 0 METONUKAX pacyeTa pa3Mepa TaKOU MIIaTEL.

B3umanue mnnaTtel 3a  IpENOCTaBICHUE YCIYr, HEOOXOAMMBIX H  0O0g3aTeNbHBIX
JUTS TIPEJOCTABIICHUS! TOCYAAPCTBEHHOM yCiyru, He TpedyeTcs.

2.14. MakcumanbHEI  CPOK  OXMJI@HMS B OuepeAd IIpM  [ojJade  3ampoca
0 IpeAOCTaBICHUM TIOCYZApCTBEHHOHM YCIYTM, YCIAYIHM OpraHH3alHd, Y4YacTBYIOIIEH
B NPENOCTAaBNEHUN TOCYJAPCTBEHHON YCIyTH, U NPH NONYYCHHH pe3yNbTaTa IPeAOoCTaBICHUS
YCIIYTH.

ITpr muunoM obpamenuu 3assutenst B TAY 1[3H ycnyra npemoctaBisiercs B HOpSIKE
ouepeay. Bpems oxupaHus B oOuepeAd HE JOJDKHO IIPEBBINATE 15 MHMHYT, HOJyYCHHE
pe3ybTaTa IpeJOCTaBICHHs! YCIYTH — II0 OKOHYaHHHM IPHEMA.
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[Tpu noxaue 3asipnenus B 'AY 1[3H uepes crpyKTypHme nofpazaenenus MOL] spems
OMCHJIAHUS HE JOJDKHO MPEBBLILATE 15 MHHYT.

ITpu Hanparnenuu 3aseacHus B TAY 1I3H yepes cTpykrypHsle noapasienenus MOI,
MOYTOBOH CBA3BIO, C HCHONB30BAHMEM CPEACTE (GaKCHUMWIBHON CBS3M WIM B 3JIEKTPOHHOMH
dopme, B TOM wuHCre ¢ HCIONB30BaHHEM [loprama, ofecneyuBaeTcs BO3MOXHOCTE
NpeABAPUTEIBHOHN 3alIMCH JIA IIPEAOCTABICHUS TOCYJaPCTBEHHOM YCITyTH.

ITpu obpameHHu HOCPEACTBOM CTPYKTYpHBIX mHoppasnenenuii MOII, noyroBoil cBa3zu
¥ C HCIIOIB30BaHMEM CpEICTB (PAKCHMMIIBLHOH CBS3M COTVIACOBAHHE C 3asBHTEIEM JHAaThl
1 BpemeHH obpameHus B [AY [{3H ocymecTBnseTcs ¢ HCIONB30BaHUEM CPEACTB Tesie)OHHOM
HJIH JJIEKTPOHHOM CBsi3W, BKIHOYas cerbk «VMIHTepHEeT», NOYTOBROH CBSA3BI0 HE MO3IHEe
creayromero pabo4yero JHs €O AHS PerdcTpalliy 3asBIeHHUS.

BpeMst OXuIaHHS NPeZOCTABIEHUS T[OCYNAPCTBEHHOM YCIYrw MO TIpefABapUTeNIbHOM
3aIHCH He JOKHO NPEBBILATE 5 MUHYT.

2.15.Cpox W DOpSIOK pETHUCTPAllMM  3alpoca 3asBHTENS] O IPEJOCTaBJICHUH
TOCYJApCTBEHHOM  YCIYIH, YCIYTM OpraEM3alli¥, YYacTBYIOINEH B  IIPENOCTaBICHUH
rOCYJapCTBEHHOM YCIIYTH, B TOM YHCJIE B 2JIEKTPOHHOI opMme.

MakcuManbHO JONYCTHMBIH Ccpok peructpauun 3aseiexHuss B EAUC Ha npueme
B 'AY 1I3H He no/KeH NMpeRrbliaTh 5 MHHYT.

3aspnenus, moctynupinde B [AY I[[3H uepes crpykrypHble nompasaencuns MOIL,
C MCITONIb30BAHUEM ITOYTOBOH CBSI3H, CPEACTB (aKCHMUIIBHOM CBS3U WM B SIEKTPOHHOMH dopme,
B TOM YHCIIE C HCMONb30BaHMeM Iloprama, perHcTpHpylOTCS IyTeM BHECEHHS HHGOpMaluu
B JIEKTPOHHBIH XKYpHaJ yJyeTa 3asBICHUH B CPOK, HE IPEBRIIIAIOIIIY oauH paboauii JeHs.

[Tpu nopaue 3agBneHust B 3IeKTpoHHOIM (opme mocpenctBom [loprana perucrparus
3arpoca OCYIIeCTBIsieTcs B MeXBEIOMCTBEHHON aBTOMAaTH3HpOBaHHON wWHPOpMANUOHHOH
cicteMe npenoctaeneHus B Camkt-IleTepOypre rocylapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT
(manee ~ MAHC DI'Y) apToOMaTHYeCKH B TEUEHHH OXHOTO JHSI C MOMEHTA OO pallieHHs.

3asButens noiydaer B «Jluunom xabunere» Ha [loprane ¥ B MOOUIBHOM IMPUIIOXKEHUH,
IO MIEKTPOHHOH [T0YTE, B COLMANBHBIX ceTax U nocpenctsoM CMC-coobiuenus yBeOMIICHHE,
NOATBEPXKJAIOIIEE, YTO 3adBilIeHHe oTnparieHo (npuHiaTo B MAKC 3I'Y), B xoTOpoM B TOM
qHCIIe YKA3bIBAKOTCS HACHTHOHUKAHOHHBIH HOMEpP U IaTa II0Za4yy 3NIeKTPOHHOIO 3asBIECHUSL.

Wudopmanus o cpoke M TIOPSAKE PErHCTpallid 3ampoca O  pelOCTaBJICHUU
rocyIZapcTBeHHOM yenyrn nocpeactBom MOII yxassiBaeTcs B pasgenie «VI. OcobeHHoctu
BBLIMIOJHEHUS aMUHUCTPATUBHEIX TIpouenyp (zeficreuit) 8 MOL».

2.16. TpeboBanus K IIOMEINEHHSIM, B KOTOPHIX NPEAOCTABIIETCS TIOCYAAPCTBEHHAS
ycayra, K 3ajly OXUJaHHWs, MecTaM M 3aloJIHeHHUsT 3alpocOB O IPEIOCTaBJICHHU
FOCYHApCTRBEHHOMW yCnyrd, WH(QOPMAIMOHHBIM CTeHZaM ¢ o0pa3yamMM HX 3aMOJHEeHUs
U IepeyHeM JOKYMEHTOB, HEOOXOMMMBIX JUIS IpPEROCTABICHHS KaXJOH TrOCyHAapCTBEHHOH
YCAYTH, pasMEUIeHHI0O U O(QOPMIEHHIO BH3yalbHOH, TEKCTOBOM U MYJIBTUMEIUHHON
wHOOPMAUHKE O TOPSAKE MPEAOCTABICHHUS TAKUX YCIYT, B TOM 4YHCIEe K OOECHedeHH:o
JOCTYIIHOCTH JUI1 WHBWIWAOB YKa3aHHBIX OOBEKTOB B COOTBC’I‘CTBHPI C 3aKOHOAATENHECTBOM
Poccuitckoit Defiepalini O CONUATBHOMN 3aLIHTe HHBAHIOB" .

2.16.1. [Tomemernns T'AY 1[3H pmomxHEl #WMETh IUIONAMH, HPENyCMOTPEHHEIE
CAaHHUTApHBRIMM HOpMamMu M TpeboBaHMAMH K pabdouuM (OQHCHBIM) ITOMEINCHUAM,
rne  obopynmoBanbl pabouyue Mecra C  HCIOJNB30BAHMEM IIEPCOHANBHBIX  KOMIBIOTEPOB

B cnyuasx ecnmn CYLUECTBYIOLIME OOBEKTB COLMaNnbHON, HHXKEeHepHOH M TpaHCMOPTHOH MH(pacTpyKTyp
HEBO3MOXHO FOJIHOCTHIO NPHUCAOCOOUTE € YyueToM MNoTpebHOCTeH HMHBAaNMAOB, COOCTBEHHHKH 3THX OOBEKTOB
IO HMX pEKOHCTPYKUHMH HIH KanuTaJbHOr0 pPEeMOHTAa JOMXKHBI TNPUHUMATL COIVIACOBAHHLIE C  OAHHM
13 00IECTBEHHBIX 00bEeANHEHHH HHBANKAOR, OCYLIECTBASIOUIMX CBOIO JEATENBHOCTh HA TEPPUTOPUM MOCEACHHUS,
MYHULMIIATLHOMO paloHa, FOPOJACKOro OKpyra, Mepel juis ofecreueHus JOoCTyna HMHBAIMAOB K MeECTy
ApefoCcTaBACHH YCayrd nufo, KOraa 3T0 BO3MOXKHO, 00ecnednTs NpeJocTaBieHHe HEOOXOAUMbIX YCIYT 10 MECTY
JKUTENBCTBA MHBANMAA WIM B AUCTAHUHOHHOM pexuMe (Denepanbueiii 3akoH ot 01.12.2014 Ne 419-®3
«O BHECEHUH U3MEHEHHII B OT/ACNbHBIE 3aKOHOAATENbHBIE akThl Poccuiickoil depepauyi no BONpocaM COLUanbHOM
3alUTHl MHBANMIOB B CBSA3U ¢ paTiduxalyelt KoHBeHLMY 0 npaBax HHBATHIOBY).



¥ KONHPOBANBLHONM TEXHHKH, M MecTa AJd TNpHeMa IIOCeTHTeNeH, a Takke MOIDKHBI OBITH
00OpYIOBaHEl CTYNbSMH M CTOJNAMH, CTEHZaMH, Ha KOTOPBIX JO/DKHa OBITh pazMellleHa
nadopManus, ykaszaHHas B TyHKkTe 1.3.3 HacTosAwEero AJMHHMCTPATHBHOIO pErjlaMeHTa,
OOKHBEL HMMETh IHCUHE [pHHAIIEKHOCTH (ONAHKM 3ampocoB, AaBTOPYuYKH, Oymary)
JUIS 3aMONHEHHS 3ampoca O HPeAOCTaBICHUM TOCYJAPCTBEHHOH YCIYrH U IIPOU3BOACTBY
BCIIOMOTATENbHBIX 3arucell (aMsToK, IOSCHEHNI).

2.16.2. Bxox B 3manne ['AY [I3H, B KOTOPOM NpenoCTaBISIOTCS IOCYAAPCTBEHHEBIE
yenyrs (ganee — 3aaHue), JoDKeH ObiTh 060pyaoBaH HHQOpMaIOHBOH Tabauuko (BEIBECKOI),
coaepxauieit uHGOPMALMIO 0 HAMMEHOBAaHUHM U pexume padotel [AY 1L3H, nmpenocTtapisiomero
TOCYAAPCTBEHHYIO YCIYTY, @ TakKe TAKTWIILHOM cxeMoi (Tabnuuxolt), aybnupyomel JaHHYIO
HHGOPMALIHIO.

Jlnst ¢ HapymieHHeM (DyHKIHM 3peHHS BXOJ B 37aHHE 0DO03HAYaeTCs ¢ INOMOLIBIO
U3MeHeHHs QaKTyphl HA3eMHOTO OKPBITHS.

Homxuoctasie nuua AV L3H, npenocTaBisiomero TOCYAApCTBEHHYIO —YCIYTY,
OCYIIECTBIIIIOT PU HEOOXOJUMOCTH IIOMOINE HHBAIHMAAM U MHBIM MaTOMOOMIBHBIM IPYIIIIaM
HACENICHHA IIPH UX MEPEABHKCHUH TI0 TIOMEIIEHHUAM, B TOM 4HCIIe IIPH BXOJE B 30aHHE U BEIXOE
H3 HEro, B IONYYEHHH B JOCTYNHOH IS HUX dopMe MHOOPMALMH O MOPSIKE HPEefOCTaBIECHUS
rOCYJApCTBEHHOM YCIIYTH, BKIEOUas oQopMIeHHe HEOOXOZMMBIX JOKYMEHTOB, O COBEPHICHHH
IpyrHX HeOOXONMMBIX JUIS IIONy4CHUS TOCYHApCTBEHHOH yCloyru JAeHCTBHH, 4 TaKke
obecrieueHne TOCAAKH B TPAHCIIOPTHOE CPEACTBO W BHICAJKM M3 HEro, B TOM YHCIE
¢ MCIIOJIB30BAHUEM KPEC/Ia-KOJISICKH.

JIMYHEIA YXOM 3a MOJIyYaTeNleM FOCYIapCTBeHHOR YCIyrd M3 4ucia WHBANHAOB M MHEIX
MaJIOMOOMIBHEIX TPYHI HaceleHHsd (MEJUIMHCKUE MPOLEAYpHl, MOMOIIb B MPUHATHH LN
H JIEKAapCTB, B BHINONHEHWH (CAaHUTAPHO-TUTHEHHYECKHX IIpolenyp) obecreunBaeTcs
HHBAJIHIOM CaMOCTOSTEIBHO MO0 IIPH ITOMOILM COIIPOBOXKAAIOLIMX JIULL.

2.16.3. [Tomemenns 'AY L[3H, B KOTOPEIX IIPEIOCTABISAETCS FOCYAapCTBEHHAs YCIyra
(namee — momenieHust), 00OpyAyIOTCS HHGOPMATIMOHHBIMM CTEHJAMM MM TepMHHAlIaMH,
COACPIKAIHME CBEJIEHMs, yKazaHHble B INyHKTe [.3.3 HacTOsmero AJIMMHHCTPATHBHOIO
periaMeHTa, B BH3YalbHOM, TekcTOROM u (wim) MyneTumenuiiHoll dopmax. Odopmienue
BH3YANBHOM, TEKCTOBOH W (MnM) MyJpTHUMEIUHHOM HHGDOpPMaUHKM HODKHO COOTBETCTBOBATH
OIITUMANIBHOMY 3PHTENIBHOMY H CIIYXOBOMY BOCIPHUATHIO 5TOH MHGOPMALHH IPaXKJaHAMH.

ITomenteHmns ROMKHEI OBITH 0OOPYNOBaHbl YCTPOUCTBAMH AJIA O3BYYMBAHUSA BU3YAIBLHOH,
TEKCTOBOM MH(OPMAIMH, OCHALICHB! 3HAKAMH, BHIIOIHEHHBIMY Pebe(hHO-TOUEYHBIM HpUHTOM
Bpaiiiss B COOTBETCTBHM ¢ AEHUCTBYIOUIMMHU CTaHJAPTAMH BBIIONHEHMS M Pa3sMEINEHHS TaKHX
3HAKOB, a4 TakXKe BH3YaIbHBIMH HHIUKATOpaME, Opeobpa3yloluMy 3BYKOBBIE CHIHAJBI
B CBETOBRBIE, pEUERbIe CU'HAJIBI B TEKCTOBYIO OETYILYIO CTPOKY.

2.16.4. IloMemenysa, B TOM 4HCIEe BXOA U IYTH IEPEABHKEHHS IO NOMELICHHAM,
NOKHEI ~ OBITh  00OpymOBaHBI  maHmycamu,  Judramu  (Ipd  HeoOXOAHMOCTH),
CAaHUTAPHO-TEXHUYECKUMH MOMEUICHHAMU (OCTYIHBIMM JUISI MHBAJIMAAOB), PaCLIMPEHHBIMU
MPOXOJaMH, HO3BOJSIOUIMMH 00ecreuuTh OecnpensITCTBeHHBIH AOCTYN WHBAJWIOB H HHBIX
MaJIOMOOMIBHBIX TPYNI HaceNeHUsd, a TaKKEe CHEUHAIBHBIMA OOBEMHBIMH TaKTUIBHEIMU
IUIATKAMHA M TOKPBITUAMY, O0O3HAYAIOIUMM IyTH MABIIKCHHS, ITOBOPOTHI M IIPENSTCTBHUS
(IepeKpecTKH, CTYIIEHH, ICCTHUIIEL, JIBEPH).

JlBepy B TOMEWIEHUSX, B KOTOPBIX IPEAOCTABISETCS TOCYAapCTBEHHAs YCiyra,
HE JIOJDKHBI HMETh TIOPOTOB, IPEISTCTBYIOIUX ABUKEHUIO HHBAIUAOB U HHBIX MaJOMOOHIIBHEIX
TPy HACEICHHUS.

B nomemeHusx, B KOTOPEIX NPEAOCTABIACTCS IOCYNAPCTBEHHAs YCIyra, JOJDKHO OBITH
obecrieueHo OeCIpensTCTBEHHOE NEPEABMIKEHUE U pPa3BOPOT KPece-KONSICOK, pasMEIlEHHE
CTOJIOB B CTOpPOHE OT BXOJa C Y4YeTOM OECHpPENsTCTBEHHOTO IOABE3a H IOBOPOTa
KPeCeJI-KOISICOK.

2.16.5.C nemplo mpaBWIbHOH H Oe30macHOM OpHEHTAlMM HHBAJIMAOB M APYIHX
MaJOMOOMIBHBIX TPyl HaceleHHS B IIOMEMICHHSX Ha BHJHBIX MECTaX MIOJDKHEI OBITH



pa3MellleHbl  TAKTUJIBHBIE MHEMOCXEMEBl, O0TOOpaXaloliHe IUIaH pa3sMENIEHUS JaHHBIX
MOMEIICHHH, a TAKXe [UIaH 2BaKyallHH rpaxcIaH B clIydae IoXapa.

B moMeneHusX A0mKHa OBITE MpeycMOTpeHa cHcTeMa (YCTaHOBKA) ONOBEIEHHS IFoAeH
0 TIOape.

Bxom ¥ BBIXOZ K3 NOMEIEHUA OOOpYAYHOTCS COOTBETCTBYIOIHMH YKa3aTelsMHU
¢ ABTOHOMHBIME HCTOUHHKAaMU HecriepeO0HHOTr0o NUTAaHH.

2.16.6. Ha myTsx JBHKEHHS WHBAJMMAOB W MHBIX MaJOMOOMIIBHBIX TPYII HACEIECHHUS
B ITOMEINECHHAX, THE IPEAOCTABIIETCS TOCYJApCTBEHHAs YCIyTa, JO/KHEI OBITE IPEyCMOTPEHEI
CMEXHBIE C HHMMHM MeCTa OTABIXa M OXHIAHHSA. B Mectax OXHAAHHA OOIDKHO OBITH
MPEAYCMOTPEHO HE MEHee OJIHOTO MECTa JUI HHBANIHAA, ICPEIBHIAIOIEr0cs Ha KPecie-KoJscKe
HUTH TIOJIB3YIOIIErOCs KOCTBUIAMH (TPOCTBIO), & TAIOKe IS €70 COIPOBOXKIAIOIIETO.

2.16.7. Tepputopus, [pHJIEraromas K MeCTOHAXOKACHHIO I'Ay 1134,
IIPETOCTABNIAIONIET0 TOCYAapPCTBEHHYIO YCJIyry, OOOpyAyercs, 1O BO3MOKHOCTH, MECTaMH
IS TApKOBKH aBTOTPAHCIIOPTHBIX CPE/ICTB, BKIIOYas aBTOTPAHCIIOPTHEIC CPEACTBa HHBAIHIOB.

Ha TeppHTOpMH Ha OCHOBHBIX IIyTSX JABIDKEHHS K 3JaHUIO JIOJDKHBEI  OBITH
HpelyCMOTPEHBl MECTa OTABIXA, MOCTYIHBIE JUIS MHBAJIHJOB M HHBIX MaJOMOOUIBHBIX IpYNIl
Haceneuus, oOOpyNOBaHHBIE CKaMeiHKaMu, yKa3aTeNsIMM, HaBecaMH K OHO3HaBaeMbIE
C MIOMOLIBIO H3MEHEHHS GaKTyPhl HA3€MHOI'0 IOKPBITHS.

2.16.8. qupektopoM ['AY II3H ofecneumBaercs co3[aHHe WHBAIMAAM CIEXYIOLIHX
YCIOBHE JOCTYIIHOCTH OOBEKTOB B COOTBETCTBHMM C TpeOOBaHUSIMH, YCTAHOBICHHBIMU
3aKOHOJAATEIPHEIMH H HHBIMHM HOPMATHBHBIMU IIPaBOBEIMH aKTaMH:

a) BO3MOXHOCTE GECTIPEIITCTBEHHOTO BX0/a B OOBEKTHI U BEIXOJA U3 HHX;

6) BO3MOIKHOCTh CAMOCTOSITENIBHOTO IEPEIBIDKEHHS 10 TEPPUTOPUH OOBEKTa B LEIAX
HOCTYIAa K MECTy IpPENOCTaBIIeHUS TIOCYJapCTBEHHOH YCIyr#, B TOM dHCIE C IIOMOILIBIO
pabOTHMKOB  OOBEKTa, MPSAOCTABIIAIOIIMX TIOCYAAPCTBEHHBIE  YCIYIHW, ACCHCTHBHBIX
¥ BCIIOMOTATENbHbIX TEXHOJIOTHH, 4 TAaKXKe CMEHHOTO KPECIIa-KOJSICKH;

B) BO3MOXKHOCTH MOCAIKH B TPAHCIOPTHOE CPEACTBO M BBHICAAKH M3 HErO MEPEx BXOIOM
B 00BEKT, B TOM YHCIIE C HCIIOIh30BAHMEM KPECIa-KOJSICKH U, IPU HEOOXOAUMOCTH, C IOMOLIBIO
pabOTHHKOB 0OBEKTA;

r) CONPOBOXIEHHE HHBAJIHAOB, MMCIONIMX CTOMKHME HapymeHus (QYHKUHH 3peHHS
¥ CaMOCTOATEIBHOTO IIEPEABMKEHHUS, [I0 TEPPUTOPHH 0OBEKTa;

I) cofeiicTBHEe MHBAIHAY [IPH BXOAE B OOBEKT W BBHIXOJE W3 HEro, MHQOPMHPOBAHUE
MHBAJIHJA O JOCTYIIHBEIX MapilpyTaxX oOlIecTBEHHOTO TPaHCIIOPTa;

¢) HajUIe)Kalee pasMemeHne Hocurenel uHpopManuy, HeoOXonuMo# s obecrieueHus
fecrnpensaTCTBEHHOTO AOCTYIa HHBAIHAOB K O0BEKTaM W roCyJapCTBEHHEIM YCIyraM, ¢ y4eTOM
OrpaHUYeHUM WX IKU3HENEATENBHOCTH, B TOM HuCiIe JIybiampoBaHue HeoOXOAUMOH
VIS TIONYYeHHs [OCYAApCTBEHHOM YCIIYTH 3BYKOBOH M 3puTenbHON HH(pOpMamuu, a TarKe
HAJIITACeH, 3HAKOB B WHOH TeKCTOBOH M rpaduyeckoidt HHGOPMAIMU 3HAKAMY, BHIIOIHEHHBIMH
penbedHo-ToueyHbIM mpudToM Bpaitng u Ha KOHTpacTHOM (oHE;

k) obecrieueHye JOMycKa Ha OOBEKT, B KOTOPOM NPEAOCTaBIAETCS IOCYAapCTBEHHAs
ycayra, coOaKH-TPOBOJHMKA TPH HANMYUM AOKYMEHTa, INOATBEPKIAIOINETO €€ CIelUalbHOoe
o6y4eHHe, BHIIAHHOTO MO GopMe U B TIOpsJIKE, YTBEPKICHHOM IIpHKa3oM MEHHCTEPCTBA TPyAa
W COLMaNbHOM 3amuThl HaceneHus Poccuiickoit Depepaupu ot 22.06.2015 Ne 386n
«O6 yreepxneHus (GOPMBI  JOKYMEHTa, MOATBEPXKIAIOIErO CIEHHaNbHOE 0oOydeHHe
co0aKH-TIPOBOIHIKA, U TIOPSIKA €r0 BEIIAUN .

2.16.9. Tupexropom ['AY I[I3H obecneumpaercss CO3/laHAE HHBAIUAAM CIEAYIOIIUX
YCJAOBHM MOCTYIHOCTH YCIAYr B COOTBETCTBHM C TpeOOBAHHSMHM, YCTAHOBIEHHBIMHU
HOPMATUBHBIMHU MPABOBBEIMH aKTAMH:

a) OKa3aHWe WHBAIMJAM TOMOUIM, HEOOXOAUMOH [ NONy4YeHHs B JOCTYIHOM JULi HHX
dopme mHpOpManmEM O IpaBMiAX INPEJOCTaBICHUS TOCYAAPCTBEHHOH YCIyrH, B TOM HHCIE
06 odopMieHHH HEOOXONWMEBIX JUIS IIOMYYEHHS TOCYNApCTBEHHOH YCIyr# JOKYMEHTOB,
0 COBEPIIEHUY UMHU JPYTUX HEOOXOMUMBIX UL IIONYHEHHs YCIyTH JeHCTBU;
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0) MpefOoCTaBICHHE HMHBAIMAAM IO CIyXYy, NpPH HEOOXOAMMOCTH, TOCYAapCTBEHHOMU
YCAYTM C HCIONb30BAHMEM PYCCKOTO JKECTOBOIO S3BIKA, BKIIOYAas obecliedyeHHe MAOIycKa
Ha 0OBEKT CYpAOIEPeBOAUHKA, TH(HIOCYPAOTIePeBOTIHKA,

B) OKa3aHHe  padOTHUKAMH  OpPraHOB M OpraHu3alui,  IIPeJOCTABJIAIOIIMX
roCyJapcTBEHHEIE YCIYTH B YCTAHOBJEHHBIX cdepax JAesTeNbHOCTH, HHOH HeoOXomumoil
rHBanugaM nomoiud I'AY 1[3H, npenocrapisoniero rocyJapcTBEHHYIO YCIYTY, B IPEOJOTICHUH
HaprepoB, MEIIAKOIIKX NOTYYEHHIO HMH YCIIyT HApaBHE C IPYTHMH JIHIIAMH;

r) HAHYHe KOMUi JOKYMEHTOB, OOBSBACHMHN, HHCTPYKUMHA O NOPSIKE HNPEfOCTaBICHUSA
rOCYJapCcTBEHHOM ycinyrH (B TOM 4YHclne Ha WHQPOPMALMOHHOM CTCHAE), BHIIOIHEHHBIX
penbedHO-ToueusEIM IpH@TOM bpailiigd ¥ Ha KOHTpacTHOM (OHE, a TaKkKe ayAUuOKOHTypa
B MECTaX OXKHJIAHHS U IpHeMa 3asgBUTENCH.

2.16.10. TTomemienuss  CTPYKTYpHBIX moppasgeneHuii  MOL] momxHB  OTBEYaTh
TpebORAHMAM, IpelyCMOTPEHHBIM [TpaBunamu Oprasu3ainuu JESTENHHOCTU
MHOTO(QYHKIHOHANBHBIX LEHTPOB IPEAOCTABICHHUS TOCYJApCTREHHBIX M MYHHUIHNAJBHEIX
YCIYr, VYTBepXICHHBIMH HocTaHoBNeHHMeM IlpaButennctBa Poccuiickodt  ®Deneparuu
or 22.12.2012 No 1376, a Takxe WHBIM TpeOOBaHUAM, MNPESYCMOTPEHHBIM IJEHCTBYIOLUMM
3aKOHOJATEIECTBOM.

2.17. TloxazaTenu JOCTYIHOCTH H KQ4eCTBa FOCYIapCTBEHHBIX YCIIYT.

2.17.1. Konuuecrso 3aumozeticteuit 3assurens ¢ [AY [I3H ~ 1.

B crnydae IOATOTOBKH M HANPABIEHHS MEXBEJOMCTBEHHOIO 3alpoca B HHOH Opral
(opraHuzanuio) O  NPEIOCTaBNECHMM  JOKYMEHTOB  (MH(OpManuH),  HEOoOXOHMMBIX
JUISE IPCAOCTABIICHUS FOCY AAPCTBCHHON yeiayr — 2.

B cnoywsae mpoBemeHuWsl TpeHWHra (CEMHHapa) 1O YTBEPKACHHOMY B YCTaHOBJICHHOM
mopsanke rpaduky, yriyOIeHHOTO TECTHPOBAHHS ¢ LEJBIO TIPOXOXKIAECHHS MPOoQecCHOHANBHOTO
o0yueHHst WM TONy4YeHHMS  JONOJIHMTENBHOTO  npodeccHMOoHaNpHOrO  00pa3oBaHUS,
peANPHHHMATENBCKOH JEATENBHOCTH — 2.

2.17.2. IlpoO/KATENBHOCTE B3AaUMOACHCTBHI MpH HHIUBHAYaNBHON M TIpPYyNIOBOM
dopMe TIpegoCTaBIEHHS TIOCYAAPCTBEHHOH yciyru Oe3 y4yeTa BpEMEHH TECTUPOBAHUS
M TPEHMHIa (CeMHHAapa) He JOJDKHA NpeBslmaTe 60 MUHYT.

2.17.3. IlpenycMoTpeHO MHGDOPMHUPOBAHHE 3asiBUTENS O XO[€ NPENOCTaBICHUS YCIYTH,
B TOM YHCIE C HCHOJIH30BAHHEM HH(POPMAIMOHHO-KOMMYHMKAIMOHHBIX TEXHOJNOTHH — na
(o BceM cTaTycam peleHui).

2.17.4. Crioco6E!l MpeoCcTaBIeH s FOCYITaPCTBEHHOR YCITYTI'H 3asBUTEIIO:

HENOCPeACTBEHHO IIPH TOCEIeHHH JEoOoro CTpykTypHoro mojpasnenenus I'AY 1I3H
o BEIOOpY 3asBUTENS (B TOM YiCHE HOCPEACTBOM (PaKCUMUIBHON CBA3H, IOYTOBOH CBS3H);

B oJeKTpoHHOH ¢Qopme mocpencrsom Iloprama (B 4wacTw mogauyd  3asBICHUSA
O IpeHoCTaBlieHHss TOCYHAPCTBEHHOW YCIAYTM W HEOOXOOMMBIX JOKYMEHTOB 0e€3 BBIAAYH
pe3yJIbTaTa IPeOCTaBIEHHS TOCYIaPCTBEHHOH YCIIYTH);

B CTPYKTypHOM nozapasneneHuy MOL] (B gacTu nmojauu 3asBiieHUst O NMPeNOCTaBICHUSL
TOCYAApCTBEHHOM yCIyrH H  HeoOXOOMMBIX JOKYMEHTOB ©0e3 BBLJAYH  pe3yibTaTa
TIPEeIOCTaBNEH s rOCYJAPCTBEHHOH yCIyTh).

locynapcTBeHHas ycayra MOXKET HpPeIOCTaBIIATHCS 3asgBUTENIO II0 HHAUBHAYaAIbHON
dbopme mpenocTaBieHus U (WIM) TpyINe 3asBUTENed MO IpyNIoOBOH (opMe NpenoCTaBIeHUS
COTJIACHO YTBEPIKIIEHHOMY B YCTaHORJICHHOM IOPS/IKE TpaduKy.

dopMa npeoCTaBIEHUS TOCYIaPCTBEHHO YCIIyTH COTIaCOBBIBAETCA 3asBHTEIIEM.

Jlommyckaercst mpexocTaBNeHUE TOCYJAPCTBEHHOR ycnyrw (YacTH TIoCyAapCTBEHHOH
YCIIYTH) NMPUBJIEKAEMBIMH I'OCYNAPCTBEHHBIMH YUPEXIECHUSIMH CIykOBI 3aHATOCTH HACEIECHUS
Ha JOTOBOPHOM OCHOBE CHEIMAIIUCTAMU, BIIAJCIOMKUMH HEOOXOAMMBIMA 3HAHMSAMHU M OIBITOM
paboThl, BIANCIONUMKH METONAMH, METOAKWKAME, HCIOIB3YEMBIMH LpH MpOo(eccCHoHanbHOR
OpHEHTAUHU TpaxnaH, popMaMy TPSHUHIOB M TEXHONOTHH IpodecCHOHAIPHOH OpHUeHTaIluH
rpakuaH, u (UIH) OpraHu3alUsIMy, KOTOPEIE B YCTAHOBICHHOM 3aKOHOAATENLCTBOM Pocenitckoit
Denepanuy IOPsJIKE BIIPAaBE OKa3bIBATh COOTBETCTBYIOINE YCIYTH.
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2.18. Muple TpeGoBaHUs, B TOM YHCIE YUHTHIBAIOIIHE OCOOEHHOCTH IPENOCTABIICHMUS
TOCYJAPCTBEHHOM  yCOYrM [0  OKCTEPPUTOPHATILHOMY  NPHHUMIY M OCOBEHHOCTH
[pPeIOCTABNIEHHS TOCYAAPCTBEHHOH YCIYTH B 3jleKTpoHHOH (opme.

2.18.1. OcobeHuOCTH [PeIOCTARICHUA roCyJ1apcTBEHHOH yCIyTa
IO AKCTEPPUTOPHATHHOMY IPHHLHAILY.

3asBUTEND BIpaBe 06PATHTHCS 32 MPEJOCTABNICHMEM OCYapCTBEHHON yCayrH B noboe
cTpykrypHoe mompasneneane [AY II[3H — AreHTcTBO 3aHATOCTH HAcCeJI€HUS paiOHA
CauxT-ITerepOypra.

3agBUTENb BIOpaBe OOPAaTUTBCA s IOJA4YH  3adABJIEHHS O  IIPEJOCTABICHHH
rocylapcTBEHHOH yeayra B Jirofoe crpykTypHoe moxpaspenense MOL] BHe 3aBHCHMOCTH
OT MeCTa XUTENbCTBA/NpeObIBAHYS 3aABUTENS.

2.18.2. OcobeHHOCTH NPEAOCTABICHHS TOCYIAPCTBEHHOMN YCIIYTH B 31€KTPOHHON dopMme.

Jlnst obecriedeHis BOSMOKHOCTH TIOJIayk B SNEKTPOHHOH (hopME 3ampoca ¥ JOKYMEHTOB,
HeOOXOMUMBIX JUIA NMPETOCTABIEHHS TOCYAapPCTBEHHOM YCIYIH, 3aABHTENb JODKCH UMETh KITFOY
IpOCTOH 2JeKTpOHHON moamucH. J{g mMonydeHHs KIIo4ya IIPOCTOM SNEKTPOHHOH MOATIHCH
(mamee — mpocTas 3NEKTPOHHAS IOAMHCEH) 3asBUTENIO HEOOXOAMMO MNPOHTH NPOLEAYPY
peructpanun B ECHA. Wudopmanus o cnocodax u nopsake perucrpauun B ECHUA
npencrasnena Ha [loprage (omMeHHOe HMs caiita B ceTH «MHTepHeT» — gu.spb.ru/about-reg).
Ounaita-popma upessaputensHoif peructpanmu B ECHUA pasmermieHa Ha calite B CeTH
«UntepreT» (MOMEHHOE UM caifta B cetu «MHTepHET» — esia.gosuslugi.ru/registration).

[Tocie mpoxoxaeHus mpoueaypbl peructpaimn B ECHA (kax (u3HYecKoro nuua)
3a9BUTENh - (H3MUECKOe JIHIO MOJDKEH aBTOpH30BaThes Ha [loprane, UCIONB3ys HpPOCTYIO
SIEKTPOHHYIO IIOAIIHCE.

Tlocpencteom Iloprana 3asBHTENIO, TPH YCIOBHM aBTOPH3alMM, MPCHOCTABILCTCH
BO3MOXHOCTH TIOfIaTh B 3JICKTPOHHOH (opMe 3ampoc O NPEeAOCTaBIEHHHM I'OCYAapCTBEHHOU
YCAYTH, B TOM YHCIE C YYETOM BO3MOXHOCTH OPOHHPOBaHMS BPEMEHM JIMYHOIO IIpHeMa
B AV I13H.

Pe3ysbTaT rocyAapCTBEHHOM YCayry B 2JIeKTPOHHON hopMe HE MPeNOCTaBIIETCA.

I11. CocTaB, moc1eA0BaTEAbHOCTh H CPOKH BHINOJTHEHHSI
AIMHHHCTPATHBHBIX npoueayp (AecTBuii), TpeOOBaHH K HOPSIAKY
HX BBINOJHEHHS, B TOM 4HC/Ie 0CO0CHHOCTH BbINOTHEHHS
A{MUHHCTPATHBHBLIX Ipouexyp (xeiicreuii) B 3jeKTpoHHOM dopme

[lpH 1TpenoCcTaBNEHHM TOCYJApCTBEHHOH YCIYTH  OCYLIECTBISIOTCH — CIIEAYIOLIUE
aJIMUHHCTPATHBHEIE TIPOLIEAYPH! (eHcTBHS):

[IpUeM U pPeTHCTpaliMsl 3asIBJIEHHS WM COrNIaCHe ¢ IIPEANIOKEHHEM O NPENOCTaBICHUH
TOCYAAPCTBEHHOM YCIYTd U MPUHATHE PELICHHKS O TIPEA0CTABIICHA] TOCY JaPCTBEHHON YCIIYTH;

HOATOTOBKA M HAIPABIIEHUE MEXBEIOMCTBEHHOTO 3alpoca B HHOH OpraH (OpraHM3allHio)
O IpelCTaBICHHW JOOKYMEHTOB (MHpOpMamuu), HEOOXOAMMBIX JUIS MpPeROCTABICHHS
rOCYAapCTBEHHOR YCIIyTH;

NpoBEicHUE TPOGOPUEHTAOHHOTO TECTHPOBAHHSA (AHKETUPOBAHHS) IO METOMUKAM,
HCIONB3YEMBIM TIPH MPO(ECCHOHANBHON OPHEHTALMH [PAXAAH B COOTBETCTBHH C BHIOPAHHEIM
TPKAAHHHOM CIIOCOO0M;

IPOBEJIEHHE C 3asBUTENIEM TPeHHHTa (CeMuHapa) MO TPOPEeCCHOHAIBPHON OpHEHTAIUK
10 BEIOpaHHOH UM (OpMe TPEeHHHra {CEMHHAapa);

npoBefeHHEe NPOPECCHOHANBHON  KOHCYJIBTAllMH C  HCIOJB30BAHMEM  METOIOB
HHTEPBBIOMPOBany (6eceqsl) Ha OCHOBAaHUH PE3ylbTATOB TECTHPOBAHHS M TPEHUHTa;

odpopMicHME ¥ BblJAYa 3aSBUTENIO PEKOMEHJAIMH, CONECPKAIMX IEPEYCHb BHJIOB
npo(eCCHOHANBHON  HEATEIBHOCTH, 3aHSATOCTH M KOMIIETEHIMH, IIO3BOJSIOIIHUX BECTH
MpO(ECCHOHANBHYIO IESTENBHOCT: B ONpejeneHHol cdepe WM(MIM) BBOIONHATE paboTy
0 KOHKpETHBIM mpodeccusM (CHCHUANBHOCTAM), BO3MOXHBIX HAINPABICHUH MPOXOKNCHUS
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nipoecCHOHANBHOTO  00yueHHsT M(MIM) TOAYydYEeHHS NpOoQecCHOHANbHOro 0bpa3oBanus,
JIOMOTHUTENIFHOTO PO eCCHOHANBHOTO 06pa30BaHus, TIPHA OCYIIECTBACHUH KOTOPEIX BO3MOMKHO
JIOCTIDKEHUE 3aiBHTEIEM YCIEIHOCTH B NPOQeCCHOHANBHON WM NpeANpHHHMATENbCKOR
JIEATENbHOCTH;

HCTIpaBJCHHe JIONYMICHHBIX ONEYaTOK K OIHOOK B BHNAHHEIX B  pe3yibTaTe
PeOCTABNECHHS rOCYAAPCTBEHHOH YCIIyTH TOKYMEHTAX.

3.1.1lpuem w© perucTpanus 3asiBJCHHS HJIH COIVIACHE ¢ NPEAIOKEeHHEM
0 HpPeT0CTaBAeHHH FOCYAAPCTBEHHOI YCJHYIH W NPHHSTHE PellleHHsi 0 NPeRoCTaBJICHHH
roCyapCTBEHHOM yCayru

3.1.1. OcHoBa"meM JUI1 Hayaja aIMUHHCTPATHBHOH NpOLEAYPhl SBASETCS JMYHOE
obpaileHue 3asBUTENs ¢ 3asBieHueM (npuioxeHue Ne 2 K HacTosmeMy AIMUHUCTPATHBHOMY
perfiaMeHTy) HJIH corfmacHe ¢ npegyoxeHHeM (mpunoxenune Ne3 k  HacTosiemy
AIMHUHHCTPAaTHBHOMY PErfaMeHTY).

B zasBnenun ykassiBaroTcs:

Gbavuimis, uMs, 0T9eCTBO (TOCHEHEE — IPH HAJIHYHH) TPaXIaHHHA,

JaTa o0paieHHsl.

3asiBNieHHE 3aBepseTCs NMUYHON MM NPOCTOH SIEKTPOHHOH IOANUCBHIO TIpaKAaHHHA
B coorBerctBuH ¢ OenepansubiM 3akoHoM oT 06.04.2011 Ne 63-03 «O6 snexrpoHHOR
TOANHCHY.

3agpuTensM obecneyuBaeTCs BO3MOXHOCTE BbIOOpa crocoba NoHauu 3asBICHHS:
npu nnuHOM obpamesun B [AY TI3H wnu B cTpykTypHbie nogpazpenenus MOLI, nouyrosoi
CBA3BIO, C MCIOJB30BAHMEM CPEACTB (DAKCHMHJIBHOM CBA3M WM B DJIEKTPOHHOH (hopme,
B TOM YHCJIE C HCITOIb30BanueM [lopTana.

B nipennoxenun ykassBaroTcs:

HaHMEHOBAHHUE IOCYIAPCTBEHHOIO YUPEKICHHUS CIIY)KOBI 3aHATOCTH HACENEHMUS;

damuus, aMsL, 0TYECTRO (TIOCNIEAHEE — NP HAIMYUK) TpaKAaHUHA;

dbamumus, M, OTYECTBO (MOCHEDHEEe — NpH HAnW4dH) pabOTHHKA IOCYZApCTBEHHOIO
YIpeXIeHUs CTy>KOb! 3aHSTOCTH HACEICHHUS, BEIAABILETO MIPEIUIOKECHHUE;

cornacue (Hecoryacue) ¢ IPeNIOKEHHEM O TIPEJOCTaBIeHUH TOCYJapCTBEHHON YCIIYTH;

JlaTa BBIAAYH MPEJIOKCHHUS.

B cnywae momaum 3asBuTeneM 3asBieHUd nocpenctBoM MOII, mouroBoil cBs3bIO,
C HCIIOJIb30BAaHMEM CPEJNCTE (aKCHMUJIBHOM CBS3W WJIM B 3JEKTPOHHOM Buzae depes lloprain
COrJlacoBaHHE C 3adBHTENeM AaThl U BpeMmenu obpamenus B [AY L3H ocymecTsisaercs
C HCTIONIE30BAHHEM CPEACTB Tele)OHHON WM BNEKTPOHHOH CBsI3M, BKMOYas ceTh «MHTepHET»,
b0 MOYTOBOH CBA3BIO HE MO3JHEE CIEAYIOMEro pabodero JHs O AHSA PETUCTPALIH 3aiBIICHHSL.

[TpuHsATHE OT 3asgBHTENS NOKYMEHTOB B 3JNEKTPOHHOH (opMe B COCTaBE 3JIEKTPOHHOTO
Aena HCKIIOYaeT HeOOXOIMMOCTH HMX IIOBTOPHOTO TPENOCTAaBICHUS Ha OyMa’KHOM HOCHTEIE,
33 HCKITFOUCHHMEM JOKYMEHTOB, YKa3aHHEIX B cTathe 7 @enepansroro 3akoHa Ne 210-03.

3.1.2. ComeprxaHue  aAMUHUCTPATUBHBIX  NEHCTBHH,  BXONAIMX B COCTaB
AIMPHHCTPATHBHOM TIPOLENYPHL, IPOJODKATENHHOCTD M (WIIH) MAaKCUMAJbHBIE CpOK
HX BBITOJHEHHUS.

3.1.2.1. [Ipu nopmaue 3asutenem 3aspnenus audguo B AY [[3H pabornux I'AY LI3H,
OTBETCTBEHHBIH 32 BBITONHEHUE aIMUHHCTPATHBHOM MPOLENYPEI:

OCYIIECTBJISET IPHEM 3asIBNCHUS HIIE COTJIACHS C IPETIOKEHHEM;

[IPOBEpSeT HANMYKE Y 3asBUTENSI JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 HacTosero
AIMUHUCTPATHBHOIO pErVIaMeHTa;

aHaM3UpYeT CBEICHUS O 3asBuTene, comepkammecs B EAWC, mposepser Hanugue
WHBAJIMOHOCTH, YTOUHSET KJIH BBOAMUT CleAyIOUiMe cBeienus o 3assurene B EAVC
B COOTBETCTBHH ¢ NpritokeHreM Ne 4 K HacTosIEMY aJMAHHCTPATUBHOMY PETJIAMEHTY:

npodeccus (cnenuanbHOCTh), KBATM(HKALYS, JOIDKHOCTD, BHJ IEATEIbHOCTH;

3HAHWS, YMEHUsS, HABBIKA M KOMIETEHIIMH, HMO3BOJIIOMIME BECTH NPO(ECCHOHAIBHYIO
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JEATEIILHOCTh, HX YPOBEHE H 00BeM;

HAJTMYME ~ MEQUIMHCKUX  TOKa3aHMili WM MEeIUUUHCKMX  NPOTHBOIIOKA3AHMHA
JUTS OCYLHECTRIICHHS OTACIBHBIX BHJOB JEATEIBHOCTH, YUEOBI;

TIPUHUMAET PEHICHHE O IPeJOCTABICHAUN FOCYAaPCTBEHHON YCIYTH;

HHQOPMHUPYET 3aABATENS O IPHHITOM PENICHUH;

HHGQOPMHpPYET 3afBUTEN O MOpINKEe TIPEJOCTABIEHHS TOCYNapCTREHHOMW YCIIYTH,
HApaBJIeHUSIX NPO¢eCcCHOHANBHO OpHEHTAlHH.

3.1.2.2. Ilpu nomade 3asBuTENieM 3asdBicHHs B mofpasgencHue MOL paborrmk
'AY LI3H:

HOJIydaeT 3JIEKTPOHHOE JAeno (B COCTaBe ITAKETOB IJIEKTPOHHBIX JeJI), Couep)Kamiee
3asBJICHHE 3asSBHUTE, TIOAaHHOe B Toapasaenenne MOLL;

yctanaBmuBaeT craryc B MAWMC OI'Y, noaTeepxaarolui IIpHEM M PETHCTPALUIO
sasBnenust B [AY 1[3H, B TeueHHe CyTOK CO AHS BBITPY3KY;

OCYHIECTBJISIET PErMCTPALMIO 3asSBICHHS B JJICKTPOHHOM JKypHAJle yyera 3asBJECHUH
B IeHb nocTymiaeHus u3 MOII aeKTpoHHOTO AeNa, CONEPIKAILETO 3asiBICHUE 3asBATENS;

COTJIACOBBIBAET C 3afBHTENEeM Jary H BpeMs ofpamenus B TAY  1[3H
JUId TIPEJOCTABIEHHS TOCYJApCTBEHHOH YCIYTH € HCIONB30BaHHEM CpENCTB Telne(oHHOU
MM DJeKTPOHHOM CBS3H, IIOYTOBOM CBA3BIO HE IIO3JHEE CIIEAYIOIIEro pabodero XHS €O IHA
peructpanuu 3assiaeHns B [AY 113H;

dHUKCHpYeT B 37TeKTPOHHOM XKypHaJie y4eTa 3aspienuil (akT cOrnacoBaHus ¢ 3asBUTENIEM
IaThl ¥ Bpemenu obpamenus B I'AY 1[3H nns npenocrapsiieHus rocyIapcTBEHHON YCIIyTH.

3.1.2.3. Tlpw monage 3asBHTENEM 3asiBICHHS C HCIIOIB30BAHUEM CPEACTB (DaKCUMUILHON
¢Bs3u, mouToRoH cBa3u B agpec I'AY 1[3H pabornuxk 'AY LI3H ocymecTsiser:

PETHCTPANHIO 3asBlieHus B IeHs ero noctymenus B FAY 1[3H;

COITACOBHIBAET C 3asgBUTENeM [Hary M Bpems obpamenmss B LAY 1I3H
JUIL TIPEIOCTABJICHHS. TOCYIApPCTBEHHOM YCIYyTH C MCIONB30BAaHUWEM CpEACTB TelledoHHOM
VI QJIEKTPOHHOH CBSA3H, IIOYTOBOH CBA3KK HE MO3J(HEE CIEAyIoWero pabodero JHs €O JHS
perucrpaiin 3asenesus B [AY 13H;

dHKCUPYET B 2JEKTPOHHOM XXypHaJie ydeTa 3asBNIeHUH (haKT COrmacoBaHus ¢ 3asBUTEIIEM
JaTel B Bpemenu obpamenus B [AY [I3H juisg npeaocTaBaeHHs TOCYAapCTBEHHOH YCIYTH.

3.1.24. Tlpu mnopaue 3asputeNleM 3aseneHus uepe3 [lopran pabotaux ['AY I1I3H
OCYIIECTBIIET €r0 PETHCTPAalMiO B 3J€KTPOHHOM JKypHajle YydYeTa 3asiBICHHH B OEHb
nocrymienus B TAY I3H.

ITpu nopaue 3asBuTeNeM 3aspneHus depes llopran obecrneuynBaeTcs 3JeKTPOHHASA 3aUKCh
Ha [IPUEM JJIA [PEJOCTaBICHMS FOCYIAPCTBEHHOM YCIYTH B COOTBETCTBHH C TpaMKoM IpHeMa
sasputenet ['AY LI3H. [Ilocme nomaum  3asBieHUs  NPUIVIANIEHHE HA  [IPHEM
Ui TOJy9eHHs TOCYJApCTBEHHOM YCIAYTH, IOCTYIHOE JUId CKaduBaHUA, (QopMmupyercs
B «JluunoM KaGuHETe» 3asgBUTeNs Ha [loprane W B MOOUNBHOM HpHAOKeHMH. IIpurinamenue
JOIDKHO CONEPIKATh HEOOXOMUMYIO MHPOPMAIHMIO ¢ yKa3aHUeM HACHTU(QHKAMOHHOTO HOMeEpa
TIpHIIAIICHUS, CTPYKTYpHOro moapasneneHusa 'AY 13H, nater u BpeMenu nmpuema.

3.1.2.5. [Tpu obpamenuu 3agpures B [AY 1[3H ang npenocTaBieHus rocy(apCTBEHHOR
YCIIyTH B YCTAHOBJICHHBIM (cornacoBaHHEIM) cpok paGoramk [AY II3H ocymecTriger
NeUCTBHS, IpeaycMOTpeHHbIe IyHKToM 3.1.2.1 HacToAmero AAMHHUCTPATHBHOTO pETIaMeHTa.

MakcuMansHbIH CPOK BEITIONHEHUS aIMUHUCTPATUBHBIX JEHCTBHH — 5 MUHYT.

3.1.26.B cinyyae ecom pabotumk I['AY 1[3H, ocymecrsmssromuii QyHKUIHIO
10 OpPeJOCTABICHUIO TOCYAAPCTBECHHOM YCIYTH, BBIIBISET, YTO 3a TOCYJAPCTBEHHOH yciyroi
obpammaercss HECKONBKO TIpaXKJaH, OTHOCANIMXCH K ORHOM KaTeropuu (ydaummecs
0611e00pa3oBaTeIBHEIX YUPEXKACHHH, BEICBOOOXKIaEMblE M3 OpraHu3anuyu paOOTHHKM H T.1.),
KOTOPEIM TOCYZAPCTBEHHAsl YCJIyra MOXeT OBITH INpefOCTaBlieHa II0 TpYINIoBoit ¢opme,
ocymecTrisier  GopmupoBaHHe rpadukKa IpEeOCTaBICHHUS  TIOCYJapCTBEHHOH  yClyru
C BBIACJCHHEM JIONOJHHUTELHOIO BPEMEHH JUIS OIPEAETCHHBIX KaTErOpUH TIpaxiaH
U pasMeliaeT COOTBETCTBYIOIUYIO HHGOpMALlHIO Ha HHGopMalonHex creHaax AV 113H.
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Jing y4yacTHa B NpPEAOCTABIIEHHH TOCYIAPCTBEHHOH yciayrH no rpynmosoH ¢opme
pabornuk [AY I1I3H, ocymecrrustomuit QyHKIMIO 1O TPEXOCTABICHMIO OCYAApCTBEHHOM
YCIYTH, MOXET [0 COTJIaCOBAHHIO NPHBIIEKATh PAOOTHUKOB, OCYHIECTBISIOIMX NPENOCTABIICHAE
rOCYMApCTBEHHBIX — YCIyI 10  INCHXOMOTHYECKOH TomAepikke ©e3palGoTHRIX — rpakial,
10 CcONMANbHOM afanTanuy 0e3paboTHBIX TPAXKAAH HA PBIHKE TPYHA, MO MPodecCHOHAIBHOMY
o6yd4eHHI0 W JOMONHHTICIEHOMY IpOdecCHOHANBHOMY O0pa3oBaHMIO, HO COAEHCTRBHIO
CaMO3aHATOCTH 6e3paboTHEIX TpaXkaaH u Jipyrux pabothukos FAY L3H.

B npefocTaBieHHH TOCYIAPCTBEHHOM yCayry O IpyTioRoi dopMe MOTyT IPHHUMATE
yYacTHe CHEHHANKCTR, OONafalomue 3HAHUAMM M OIBITOM IIOMCKa paboThl, CcIOCOOHEIE
chOPMHPOBATH ITO3HTHBHYIO NCHXOJOMHUECKYIO PEaKIHI0 THYHOCTH, HANIPaBJIeHHYIO Ha BHIOOD
cdeprl AeATENBHOCTH, HpodeccHu (CreMHANbHOCTH), BHAA M XapakTepa Tpyrda, pasBHTHS
NpOo(eCCHOHANBLHON Kaphephl, 3aHATHS DPEJNPHHHMATENILCKON JEATENPHOCTBIO, a TaKxke
CIICIHAJIKCTHI, SBIISFOIUECS TYYIIHMH 306) npodeccun (cmenmansHOCTH),
BBICOKOKBAM(DUIMPOBAHHEIME KafpaMu W CHOOCOOHBIMH B JOCTYIHOM (opMe mepenars
AyJIMTOPHH HMHPOPMALMIO O XapakTepe H YCIOBHAX TPYAOBOH MM HHOH [AEATEIbHOCTH
Ha pabouem MecTe.

MakcHMaIBHBIH CPOK BHITONHEHNS aAMHUHUCTPATHBHOIO JeHCTBHSA — | MUHYTA.

3.1.2.7. Pabotuuk T'AY I1I3H 3makoMUT 3agBHTEII C METOJaMHd, METONUKaMH,
HCTIONB3YEeMBIMH IIpH  NPOQECCHOHANBLHOM OpHEHTAIHH TpaxaaH, ¢opMaMud TPEHHUHIOB
H TEXHOJOTHI NpOoecCHOHAIHHON OpUEHTALMH IpakJaH B COOTBETCTBUH C BEIIBICHHBIMH
HENIMH podeCCHOHATBHON OpPHEHTAIHH.

MakcHMaBHbIH CPOK BBIIONHEHHS AIMUHHCTPATUBHOTO JEHCTBHS — 2 MMHYTHL.

3.1.2.8. MakcuMalibHbIl CPOK BHITONHEHNS aIMUHHCTPATHBHON NPOLENYPHl — 8 MUHYT.

3.1.3. JO/JDKHOCTHBIM ~ JIMIIOM,  OTBETCTBEHHBIM 32  BBIIONHEHHE  KaXZOro
AIMUHHCTPATHBHOTO JeHCTBHS, BXOASIIErO B COCTAB aAMHHHUCTPATUBHOM NPOUEAYPHI, SBIIACTCS
patotaux ['AY I1I3H, ocymecTRasiomuil (GyHKIMIO MO HPEJOCTABICHHIO TOCYAAPCTBEHHOM
YCIIyTH.

3.1.4. KputepreM IpuHATHS peLieHWH B paMKax aJMHMHHCTPaTHBHOH NPOLIEAYPEI
sensercs nocrymienne B [AY L3H 3asenenus uiu corjgacue ¢ NpeijioKEHHEM, BBIJIAHHBIM
paborHuxom 'AY 113H.

3.1.5. Pe3ynpTaT agMHHHCTPaTUBHON NPOLIEAYPE] M IIOPALOK NEpelayH pe3ypTaTa.

Pe3ynbTaToM aAMUHHUCTPATHBHOM IIPOHEAYPHl SBIACTCA IPUEM H  PErHCTPALUI
3aBIICHUS MJIM COTJIACHE C TNPEASIOKEHHEM O IPEeJOCTABJICHUH TOCYJApCTBEHHON YCIIyTH,
upuusatae pabotHuxoM ['AY I[[3H pemernuss 0 OpemocTaBIeHHH TOCYJApCTBEHHOW YCIYrd
¥ AHOOPMHUPOBAHHE 3ASIBUTEINS O IPUHATOM PEIICHUHU.

3.1.6. Cioco6 ¢ukcanui pe3ynpTaTa BBIIOJHEHMS aAMHHMCTPATHBHOM NPOLEIYPHI:
suecenune B JIJIITY u EAUC 3anucu 0 nojiyueHUH 3asBICHUS WK COMVIACHs C MPEATIOKECHHUEM,

yeranosiienue craryca B MAUC 31V, noaTBepikAaroIiero IpHeM M PErHCTPAlMIO 3asBIIEHUS
BI'AVY I[3H.

3.2. IloaroToBKa M HANMpaBJCHHE MEKBEAOMCTBEHHOIO 3anpoca B HMHOM oprad
(oprasu3anMo0) 0 HOpeIcTaBleHHH JOKyMeHTOoB (MHQopvanmu), He0OXOXHMBIX
AJISt PeJOCTABJICHHS TOCYAAPCTBEHHOM Yeayru

3.2.1. OcHoBaEmeM  JJjI1  Hadajga  aJMHHUCTPATUBHOM  IpOUEAYPBl  SBJISCTCA
He npezocTapierue 3assutenem UIITPA.

3.2.2. Conepxanue aJMUHUCTPATUBHBIX neycTBai, BXOIAIIHUX B COCTaB
aJIMHHUCTPATUBHONH NpOLEAYpBl, NPONOKUTENBHOCTE M (WIH) MAKCUMAJIBHBIM  CpOK
KX BBIIQIHEHHS.

B ciyuae menpencrasienus WIIPA wmu otcyrcreust Bommmcku us MITPA paboTHuk
AV [[3H, OTBETCTBEHHBI 3a IIPEIOCTABIICHHE TOCYHApCTBEHHOM yCIyrW, HampaBigeT
MEXBEOMCTBEHHEIH 3neKTpoHHEIH 3anpoc Bo OI'VIC OPU s momyyeHHs BHITUCKH CBEISHUN
u3 UIMPA wunsayimna nocpencteoM OKJJT wnm (u) kxabuHera mocraBmuKka #H(OpMamuu
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OIriC @PKM B mopamke, ycraHoBineHHOM B Caskrt-llerepbypre, B  COOTBETCTBUH
¢ ®enepaneupiM 3akoHOM Ne 210-03 1 mpukazoM MHHHCTEPCTBA TPYAA M COLHANBHOM 3a1LHTHI
Poccuiickoit ®enepanun ot 16.11.2015 Ne 872n «O6 yreepknerun [Topsinka, GOpMBI M CPOKOB
o6MeHa CBENEHHSIMH MEXAY OpraHaMH cnyXOBl 3aHATOCTH U (efepalbHBIMH YUPEXKICHUAMU
MeIHKO-COLIUANBHOMH IKCIIEPTH3EIN.

[MToaroToBka H HampaBIeHHE MEXBEJOMCTBEHHOTO 3aMpoca OCYLISCTBIIACTCS B TECUCHUE
1 pabouero AHs co OHA MOJYYEHHS SNCKTPOHHOrO Jiena 3asBHTENs WM B IEHb OOpamleHus
sasBuTens muuHo B [AY [I3H.

PaBotauk I'AY II3H nonyvaer cBenenus, comepxkamuecs B MIIPA, o6 uameromuxcs
y HMHBaNHJA OTPAHMYCHUAX JKUSHEHCSTENBHOCTH, O IIOKA3aHHBIX MM IPOTHUBOIIOKA3aHHBIX
BHAAX TPYIOBOH IEeATEILHOCTH, peKOMEHAYEMBIX YCIOBUSAX TPYAA, PACIIEYaThIBAET IOy YEHHEIE
cBesienus 1 npuodinaet x JIATITY 3aspurens.

Cpok mosyyeHus OTBeTa Ha MexBeaoMmcrBeHHBIH 3anpoc Bo OI'VIC ®PU — ne bonee
5 pabouux mHe#t ¢ AaTE NOCTYIJICHHS 3aIpoca.

B cnyuae nonyuenust u3 ®I'HC OPU undopmaiiu 06 orcyrereuu UIIPA, rpaxnanuny
coobmaercs 0 HeobxoaumocTH npenocrasienus UIIPA xna OymaxkHoM HOCUTENE.

MakcuManbHBIHA CpOK BBIIOMHEHUS aAMHHUCTPATUBHEIX ACHCTBUH B paMKaX HACTOSIIEH
aMUHUCTPATHBHOM TpoUenypsl (¢ Y4eTOM CpokKa, HeoOXOAuMOro Al IOATOTOBKH
¥ HAIPaBJICHUS MEXKBEIOMCTBEHHOr'O 3anpoca) — 6 pabodux JHEH.

3.2.3. JIO/DKHOCTHEIM  JIAIIOM, OTBETCTBEHHBIM 32 BBINONHEHUE aJMHHHCTPATHBHOH
npouenypsi, spiuserca pabotnuk TAY I[3H, oTBeTCTBeHHBIH 3a IPENOCTaBICHHE
rOCYJApCTBEHHOH yCIIyTH.

3.2.4. KputepueM NpUHATHS pEMIEHHs B paMKaX aIMHHUCTPaTUBHOH MPOLEAYPEI
apnsetcs orcyrcTBue UIIPA mnn Beimucku u3 UITPA.

3.2.5. Pe3ynpraToM aIMUHUCTPATHBHOH IIPOLECHYPHl SBISETCS MOJIyYEeHHE CBEACHMIA,
cojepxkamuxcs B HWIIPA, o0 wuMmeromuxcs y HEro OTpaHHYEHHUSX IKH3HEAESTEIHHOCTH,
O IOKa3aHHBIX MM IPOTHBONOKA3aHHBIX BHJAX TPYHOBOH HESTENBHOCTH, PEKOMEHIYEMBIX
YCTOBHSIX TPYLA.

3.2.6. CiocoboMm (ukcamuy pe3yibTaTa BBIIOIHEHHUS aAMHUHHUCTPAaTHBHON NpOLEAYpHI
apngercs BHecenme B JIJIIIY wu EAWMC ceegenuii, MOJyYEHHBIX B PE3yNbTaTe
MEXBEJIOMCTBEHHOIO 3ampoca, a TakKe IIpUOOIIEHME YKa3aHHBIX CBEICHHUH K JOKYyMEHTaM
3asBUTENs], YCTAHOBKA COOTBETCTBYIOMEro cTatyca B MAUC 2I'Y.

3.3. Hposenenne  npoPOPHEHTANHMOHHOr0  TECTHPOBAHHA  (AHKETHPOBAHMS)
N0 METOAMKAM, HCHOAL3yeMbIM HpH HNpodeccHOHAILHOH OpHMEHTAMH IpaxiaH
B COOTBETCTBHH ¢ BHIOPAHHBIM IPAXXAAHHHOM CIOCODOM

3.3.1. OcroBaHHeM A Hadala aJAMWHMCTPATHBHOH IpPOLEAYPHI SBISETCA NPHHATHE
pewenus pabotuukom ['AY 1[3H o mpenocTaBieHNN rocyAapCTBEHHON YCIYIH.

3.3.2. Copeprxanue aIMAHHCTPATUBHBIX IeHCTBUH, BXOIIAIUIUX B coCcTaB
aMHHUCTPATHBHON [POLEAYPH!, IPONODKUTENBHOCT M (MJIM) MaKCUMaJBHBIH  CpOK
WX BBIIOJHEHUS.

3.3.2.1. Pabotaux T'AY II3H npenmaraer 3asBuTento MNpPOHTH  TECTHPOBAHHE
(aHKeTHpOBaH¥E) IO METOAWKAM, WCIONB3YEMBIM IMIpH NPOoPeCCHOHAIBHON OpHEHTalMH
rpakaaH, BeIOpaTh croco® TECTHPOBaHMS (C  KCIOJB30BAHHEM  COOTBETCTBYIOLIETO
NporpamMMHOro oOecredeHrs HIH B MUCBMEHHOH (opme IyTeM 3amoiHeHHs OIaHKOB TECTOB,
aHKET).

MaxkcuManbHEBIH CPOK BBIIOMHEHUS 4 IMHHHCTPATABHOTO AEHACTBUS —~ 2 MUHYTHI.

3.3.2.2. Paborauk 'AY L[3H npoBoaut TecTUpoBaHKuE (AHKETUPOBAHUE) ITO0 METOJUKAM
¢ yueToM BEIOOpa (POPMEI €ro MPOBEACHUSI.

MakCUMaNbHBIH CPOK BBIOJHEHHMS aJIMHHHUCTPATHBHOrO JekcTBus — 60 MuHyT,
IpH MPOBEAEHHU YIIIYOIICHHOTO TECTHPOBAHHS B HENIX IIPOXOXKICHHS NPodecCHOHATLHOTO
oOy4eHHs W  TIONY4eHHs  JONONHHUTENBHOr0  OO0pa3oBaHUs,  NPEANPUHHMATENBCKON
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nearenbHoCcTH — |80 MEHYT.

3.3.2.3.Pabotnuk  T'AY  II3H  ofpabatbiBaeT  Marepuansl  TECTHPOBAHHS
(aHKeTHPOBAHUSA), AHATHIUPYET PE3YILTATEL

MaxkcHMANTBHEL CPOK BBINOJIHEHHS AMUHUCTPATHBHOTO AeHcTBUS ~ 10 MEHYT.

3.3.2.4. B cnyyae BBIABAEHMS C MOMOINBIO TECTHPOBAHHS (QHKETHPOBAHMSA) Y 3assBUTEILI
HHU3KOrO YPOBHSA MOTMBAIMM K TPYAY, MOHMCKY paboThl, BHOOpPY BHAa NIpodecCHOHAIbHOM
JCATENBHOCTH, TMPOXOXKACHUIO  IpodeccHoHanbHoro  ofyyeHus  H(WIM)  TOJNYYEHHUIO
JIOTIONIHUTENbHOTO  npodeccuonansHoro obpasopanus pabothuk [AY I13H npeanaraet
3agBUTENIIO (B YCTHOH (popMe) IPOHTH TPEHHHT (CEMHHAp) 10 NPpodecCHOHaNbHON OpHEeHTalUH.

Bribop TeMaTHKM TpeHHMHIa (CeMMHapa) 10 IpodecCHOHANBPHOW OpHEHTALMH
OTpenenaeTcs WHAMBUAYATBHBIMU OCOOCHHOCTAMH 3asgBHTENS C YUYETOM 3alpoca 3asBUTEILI
W pPe3yNbTaTOB TECTHPOBAHMA (AaHKETHPOBaHMs), B TOM uUHcle «TeXHONOTHS ycrmexaw,
«CTpaTern yCHENIHOTO TPYAOYCTpoiMcTBa», «Moi Bribopy», «3tambl 3ddexTuBHOTO
TpynoycTpoiicTBa», «l InanupoBanue npodeccHOHaIbHON Kapbephi» U APYTHE.

MaxkcHManbHBIH CPOK BHITIONHEHHS afMUHUCTPATHBHOTO AEHCTBYS — 2 MHUHYTHL

3.3.2.5. MakcuManeHEIH  CPOK  BBITIONHEHMS aAMHUHHCTPATUBHOH OpPOUECHYPBl —
194 MUHYTEI.

3.3.3. JIomKHOCTHEIM ~ JIHIOM,  OTBETCTBEHHBIM 33  BBINOJHEHHE  Ka¥XIOro
a/IMUHHCTPATUBHOTO JEHCTBHS, BXOJSAIIEr0 B COCTAB aJIMAHUCTPATHBHON MPOLENYPHI, ABISICTCA
pabotauk ['AV 1[3H, ocymecTriasronuii (QyHKUHIO IO IPEJOCTABNCHUIO TOCYZapCTBEHHOH
YCIYTH.

3.3.4. Kpurepuit npuHATHS peUleHWs B paMKax aIMUHHCTPATHBHOH IIpOLENypHl —
Pe3yNbTaThl TECTUPOBAHHS (AHKETHPOBAHHS).

3.3.5. PesynpTaToM aAMHUHHCTPaTUBHOH IPOLEYpPHI SBISETCS IPEAIOKEHUE 3asBUTEIIO
IPOUTH TPEHUHT O MpodecCOHANBHON OpUEHTAIHH.

3.3.6. Cioco® ¢uxcamuu pe3ynbTaTa BBITOJHEHHS aJIMUHHCTPATUBHON INpOUEHYypHl —
sHecepne B JIJIIII'Y u EAMC 3amucu O HampaBlIeHHM IPaKJaHWHA HAa TPEHHHT (CEMMHAap)
10 IpodeccHOHaNBHOM OPHEHTALMH, YCTAaHOBKA COOTBETCTRYIOIEro craTyca B MAVC DIV,

3.4.IIpoBeaenne ¢ 3agBUTeNeM TpPeHHHra (ceMuHapa) no mnpodeccHoOHANLHOMI
OpHMeHTANNH N0 BhIOpAHHOH uM dopme TpeHnHra (ceMuHapa)

3.4.1. OcHoBaHMeEM [T HaYala aAMHHUCTPATHBHOH IPOLELYPHI ABISETCA NPEIIOKECHHIE
3asBUTENIO IIPOHTH TPEHMHT 110 POdeCCHOHATHHON OPHEHTAIHH.

3.4.2. Conepxanue aAMHUHHCTPaTHBHEIX JEHCTBUH, BXOJSIIHX B COCTAaB
aIMHHHACTDPATHBHOM HpOLEAYphl, NPONODKMTENBHOCTs U (HNH) MaKCHMAaIbHBIA  CpOK
UX BBIIOTHEHUA.

3.4.2.1. Pabotnuk T'AY ILI3H nmnpoBomuTr ¢ 3asBUTENEM TPEHUHT (CEMHHAp)
1o npod)eCCHOHANBHON OPUEHTAIIUY 110 BEIOPAHHOM MM (hOpPME B TEMATHKE.

MaxcHManBHBIH CPOK BBIIONHEHHS aIMIHHCTPATHBHOIO AeHCTBHSA — 60 MUHYT.

34.2.2.Padotauk [AY Li3H mnogBomur  wurord  TpeHuHra  {(ceMuHapa)
110 TIpO(eCCHOHATPHOM OPUEHTAIUHN C 3asBUTENIEM B O0CY)KIAET C 3asIBUTENIEM PE3yIbTaTHL.

MaxkcuManbHEIH CPOK BRIIOTHEHHS aIMUHUCTPATHBHOTO ASHCTRBYSA — 2 MUHYTHL.

3.4.2.3. MakcuManbHBI  CPOK  BEINOAHEHUS aJMHUHUCTPATUBHOM IpOLENYpPHl —
62 MUHYTEHIL.

3.4.3. JOMKHOCTHEIM  JIMI[OM,  OTBETCTBEHHBIM  3a  BBIOJHEHHE  KaXIOTO
aIMUHHCTPATUBHOTO AEHCTBHS, BXOAAIIETO B COCTAB a[MAHUCTPATUBHOM NPOLENypPH], SIBIIETCS
padotnuk ['AY II[3H, ocymecTBmsmomul (yHKUMIO IO IIPEAOCTABICHUIO T'OCYNAPCTBEHHOM
YCITYTH.

3.4.4. Kpurepun TIIpUHSATHS pEIICHHS B paMKaxX aJMHHUCTPATUBHOW IIpOLENYpHl —
paspeiieHHe npobieM, IPEensTCTBYIOIMX YCHECIIHOMY TPYAOYCTPOHCTBY: IIOBBILIICHHE
MOTHBAILlUH 3agBHTENS K TPYAY, INOWCKY paboTsl, BBIOOPY BHAA HpodeccHoHanbHOH
JIeITeNbHOCTH, MOJNYYeHWE  HABBIKOB  aKTUBHOrO  roucka  paboTsl, BHIOOp  BUAA
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npodecCHOHANEHOR — AEATENBHOCTH,  NPOXOXKJAEHHS  NpodeccCHOHANBHOrO  00ydeHHS
H(1K) NOMYICHHIO JOTOJHHTEIBHOTO NPOdecCHOHANBHOr0 00pa3oBaHus.

3.4.5. Pe3ynpTatoM aJIMHHHCTPATHBHOH NPOLEAYPHI SBISETCS IPOBENEHHBIN TPECHUHT
{cemuHap) o BIOpaHHOH 3asBUTENEM (OpPME H TEMATHKE.

3.4.6. Crioco6 Quxcanup pe3ynbTaTa BHIIOJHEHHS AJMHHHCTPATHBHONK [POLEMYDBI:
sHeceHue B JIATITY u EAUC ceepenuit o npoBeJeHHOM TpeHHHre (CeMHHApeE), YCTaHOBKA
cooTBeTCTBYIOMIEro cratyca B MAUC OI'Y.

3.5. IIpoBeaenne npodeccHOHANBLHOH KOHCYJILTANHH ¢ HCHOJAbL30BAHHEM METOJ0B
HHTEPBLIOHPOBaHHS (0eceAbl) HA OCHOBAHHH Pe3yJIbTATOB TECTHPOBAHMA H TPEHHUHIa

3.5.1. OcHoBaHueM Ui Hadaja aJMHUHUCTPATHBHOM MIPOHENYpPHl SBISETCS HAIUYHC
pe3yIbTaTOB TECTHPOBAHUS (AHKETHPOBAHKSA) K TPEHHUHTa (CeMUHAapa).

3.5.2. ComepxaHue  aAMHHHUCTPATHUBHBIX  ACHCTBHil,  BXOASMIKUX B  COCTaB
a[IMHHUCTPATUBHOH [OPOLENYPhl, MHPOZOIKUTENBHOCT, M (MIM) MAKCHMaIBHBEIA  CPOK
HX BBIIIOJHEHHUS.

3.5.2.1. Paborauk T'AY II3H nporomur mnpodeccCHOHANbHYK)  KOHCYNBTAIIHIO
¢ HCIIOAb30BAHUEM METOLOB WHTEPBBIOMPOBAHUS (Dece/Irl), BKIIIOYAs:

BLiABIenHe (axToOpoB MOTHBAIMH K BBIOOpY BHAA INpodeccHOHANLNOH (TpYyHOBOI,
CIty’kebHOl) neqaTenbBOcTH, npodeccuu (CnelHanbHOCTH) IS IpodeCCHOHANBHOTO 00yUYeHUS
HITH JOTIONTHUTENBHOTO MpOodeccHOHANFHOTo 00pa30Banusl; 3HAHUH O COEPKaHNH U YCIIOBHIX
Tpyxa BeIOMpaemoit mpodeccuu; TpeOoBaHMAX K NPO(GECCHOHANBHBIM 3HAHUSM, YMCEHHIM
H HaBBIKAM, YPOBHE H 0O0BeMe KOMIETEHIMH, IO3BOJIIIOIMX BECTH NpOohEeCCHOHATBHYIO
OESITeNBHOCTh NI BHIMONHATE paboTy IO KOHKPeTHOH HpodeccHH WM CIELUalbHOCTH,
crocobax JOCTH)KEHHS YCHEIIHOCTH B TIPOPECCHOHANBHOM MM IPeJIpHHUMATEILCKOM
JIESTENPHOCTH; IIPOGECCHOHANBHEIX YCTPEMICHUH, TPEIHOYTEHUH, CIOCOOHOCTEH, QU3nUecKux
H(MIH) T[CHXOJOTHYECKMX KadyeCTB IpakIaHWHA, COOTBETCTBHUS MpPOJeEeCCHOHATIBHBIM
CTaHmapTaM, TpeOOBaHHSIM, TIPEAYCMOTPEHHEIM EaunHeiM  TapuHO-KBaH(PUKAIHOHHBIM
CIpaBOYHHUKOM paboT u mpodeccuit pabouux u Exunabiv KBanmu(HUKAIMOHHBIM CIIPaBOYHUKOM
JIOIDKHOCTEH  PYKOBOJMTENCH, CHELMaNHMCTOB U CIYXaUIMX, WIH KBaTH(pHUKALHOHHBIM
TpeOOBaHHAM K NpPOQECCHOHANPHBIM 3HAHUSAM M HAaBBIKaM, HEOOXOIMMBIM IJIS MUCIOJIHEHUS
JOJDKHOCTHBIX 0Osi3aHHOCTEH, KOTOpHIE YCTAHABIMBAIOTCS B COOTBETCTBHM C (heJepabHBIMU
3aKOHAMH ¥ MHBIMH HOPMaTHBHBIMH IIPaBOBEIMH akTamMu Poccuiickoil Pexepanuu;

O3HAKOMJICHHE IpayKIaHKMHa C pe3ybTaTaM¥ TeCTHPOBaHus (aHKETHPOBAHU );

O3HAKOMJICHHE TPAXIAHWHA C BOIMOKHBIME BHAAME ITPOQECCHOHANBHON IEATETLHOCTH,
3aHSTOCTH H KOMIICTEHIHSMH, ITO3BOJIIIOIIMME BECTH IIPO(GECCHOHANBHYIO AEATCIHHOCTE
B ompeneneHHOH cdepe u(WIM) BBIIOMHATH paboTy MO KOHKPETHBIM TpO(eccHsiM,
CTIELHANIBHOCTSAM, a TAKKe BO3MOXKHBIMHM HANPABICHUSMH HPOXOKIACHUS NPOQEecCHOHATHHOTO
o0y4yeHHst H(MIH) MONYYCHUS JOMOIHUTEIBHOTO IpodecCHOHANbHOTO 06pa3oBaHus, Hauboee
COOTBETCTBYIOIIMMH €ro CIOCOOHOCTAM, (PU3MYECKUM H(WIH) IICHXOJIOTHYECKHM KadecTBaM,
OrPaHUYCHHBIM BO3MOXHOCTSIM 3H0POBbS;

O3HAKOMIICHHE I'paXKIaHMHA CO CIPOCOM W NpPEIIOKEHHEM Ha PBHIHKE TPYHa, IPOrHO30M
GanaHca TPYAOBBIX PECYpPCOB, NPOTHO3HOH NOTPEOHOCTHIO pPHIHKA TpyAa IO MPOGECCHIM,
CIIEIMANbHOCTAM H HAIIPABIICHUSM ITOJITOTOBKH;

03HAaKOMJICHHE TpaXHaHHHAa C TpPoQeCCHOHAIBHBIMH CTaHZAPTaMH, TPeOOBAHHAMH,
NpelycMOTpeHHbBIME  EnpHeiM  TapH(pHO-KBANH(UKAIMOHHBIM  CIPaBOYHHKOM  paboT
n 1npodeccuii paGogux W EnMBRIM KBaNH(DMKAUAOHHEIM CIPABOYHHUKOM JOJDKHOCTEH
PYKOBOIMTENEH, CHENUATUCTOB W CHYXALWX, WIH KBanuUKALMMOHHBIMYU TpeOOBAHHIMH
K npodeccHOHaNbHbIM 3HAHUSM H HABBIKAM, HEOOXOAMMBIM UL HCIIOJHEHHS JNOJDKHOCTHBIX
00A3aHHOCTEH, KOTOPHIE YCTAHABIMUBAIOTCI B COOTBETCTBHM ¢ (elepalbHBIMM 3aKOHAMU
¥ MHBIMH HOPMAaTHBHBIMHU IIpaBOBBIMU akTamu Poccuiickoit Mepeparwu, npodeccHorpaMmamu,
BuneodunbMamMy  H(WIHM) ayQHO3AMMCIME, COJAEPXKAIMUMH HHGPOPMAmHI O BHIOPaHHEBIX
TPaXKIaHWHOM BMJaX HPO(QECCHOHAIPHON JNEATENBHOCTH, 3aHATOCTH U  KOMIIETECHIHSX,
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MO3BOJBSIOIIMX ~ BECTH  NPOQECCHOHANBHYIO  JeATeNbHOCTH B ONpeldeNeHHOH  cdepe
H(UITH) BBITOJHATE PabOTy M0 KOHKPETHBIM NMPOGEeCCHAM, CIEIHAIBHOCTSM;

O3HAKOMJIEHHE TPXKJAHHHA ¢ (helepaNbHEIME TOCYJapCTREHHBIME 00pa3oBaTEeNbHBIMH
cTaHZapTamH, O0Opa3OBAaTENbHBIMH  CTaHIApTaMu, (QeAepalbHBIMH  TOCYAAPCTBEHHBIMU
TpeOOBAHUAMH, 00pa3oBaTeIbHEIMU TIporpaMMamH, OPUMEPHBIMHU OCHOBHBIMM
00pa3oBaTeNIbHBIME [POrPAMMAMM, JOIOIHUTENBHEIMI NPO(ecCHORANBHEIMUY NIpOrpaMMaMHt
10 BBIOPAHHBIM IPAKIAHWHHOM HATPABIEHHAM MPOXOXKACHHS NpodecCHOHANBPHOTO 00y4YeHHs
H(MIH)  TIONYYEHHS  JOMONHMUTENBHOrO  mpodecCHOHANBHOTO  00pa3OBaHUA, IEPEYHEM
0Opa3oBaTeNbHBIX OpraHH3allMi, OpraHu3auuil, OCYMECTBISIONMX OOy4YeHHe, OpraHH3anui,
OCYIIECTBIAIOIMX  00pa30BaTeNbHYI0 AEITENEHOCT IO  IpodeccHsaM, CIEHHaNIbHOCTAM
W HANpaBJEHWSM  TNOJATOTOBKH, C  YKa3aHMeM  KBanu(uKauud,  I[PHCBaMBaeMOH
IO COOTBETCTBYIOMMM NIPOGECCHSM, CHENAATbHOCTIM W HAPaBICHUSAM ITOJrOTOBKH, YCIOBHM
LeNeBOr0 NIpHeMa M 3aKMIOYeHHs JOTOBOpa O LENeBOM OOYyYeHHM, a TakXe ¢ IepedyHeM
00pa30BaTENIbHBIX OPraHW3alui, B KOTOPBIX CO3HAHBI CICHMAIBHBIE YCIOBUS NS HOJNYyYCHUs
ofpasopanuss  OOydarOIIHWMHUCS € OrPaHHYEHHBIMH BO3MOXHOCTSIMH  3JIOPOBBS
(npH HeOOXOAUMOCTH);

cocTapneHne pesrome (IpH HeoOXOOUMOCTH) COBMECTHO C 3asBUTENIEM M HallpaBJcHHE
ero paboromarerHo (C COrIacHs 3asIBHTENA);

MOATOTOBKA PEKOMEHMAIMH, CONEpXKAIMX IepedeHb BHAOB NpodecCHOHANnbHOH
NeSTENBHOCTH, 3aHATOCTH ¥ KOMIIETCHIMH, NO3BOJIIFOUIMX BECTH IMPOodecCHOHANIBHYIO
JeSTeNRHOCTh B ONpeieleHHol chepe M(MIH) BEIIONHATE paboTy IO KOHKPETHEIM Npodeccusm,
CHEUHMANbHOCTAM, BO3MOXKHBIX HAlIPaBIEHHH IPOXOXIEHUS NpoheCCHOHANBHOIO O0ydYeHHs
H(MaK) monydeHust npod)eCCHOHATBHOro 00pa30BaHHUS, JOMOIHHUTENBHOIO IpO(ecCHOHATBHOIO
o0pa3oBaHHs, IPH OCYIUECTBIEHWM KOTOPBIX BO3MOJKHO JOCTHIKEHHME TpakKIaHHHOM
YCIIEITHOCTH B IIPO(ECCHOHANBHON HIIH NPEeNIIPHHIMATENIBECKOH NEeITENbHOCTH;

ofcyxeHHe peKOMeBRauuil ¢ TPaXKJAaHUHOM H OIIpeNe/IEeHHE HalpaBiIeHUH NeHCTBHH
rpaXKAaHuHA [0 UX peamu3alim.

MaxcuManbHBIE CPOK BBIMONHEHHS aIMUHUCTPATHBHEIX NCUCTBHM, BXOJAIIMX B COCTaB
AIMUHUCTPATHBHOM npoueayps! — 30 MUHYT.

3.5.3. JIOMKHOCTHBIM  IJIMIIOM,  OTBETCTBEHHBIM  3a  BBIIOJIHEHHE  KaXXIOro
aJIMHUHHCTPATHBHOTO JeHCTBHS, BXOASIIErO B COCTAR aJMHHHCTPATHBHON NIPOLENYPEL, SBJIICTCS
padotaux ['AY II3H, ocymecTBiusmomuii (QyHKIMIO N0 NPENOCTaBJICHHUIO I'OCYAapCTBEHHOH
YCIYTH.

3.5.4. Kpurepuu UpPHHSTAS PpEIUEHHs B paMKax aJMHHHUCTPATHBHOM IIpOLENypBl —
BBIABJICHHE BHAOB IIPO(eCCHOHANLHOM NeSTeIbHOCTH, 3aHITOCTH U KOMIIETEHIIUH, IIPH KOTOPBIX
BO3MOXHO HOCTHKEHUE 3asBHTENIEM YCIICIMHOCTH B HpOohecCHOHANbHO AeITEIbHOCTH.

3.5.5. PeaynpTaToM afMUHUCTPATUBHON IIPOLEAYPHI SBJISECTCS OIPEACICHHE ¢ YYacTUEM
3agBHTENA BHIOB NIPO(HECCUOHANEHON NEATENEHOCTH, 3aHITOCTH X KOMIIETEHLMH, ITO3BOIITFOIINX
BECTH MPOPECCHOHANBHYIO AEATENbHOCTE B ONpPEReNeHHON cdepe u(WIM) BBHIIOMHATE paboTy
N0 KOHKpPETHHIM TMpodeccusM, CHENMaNbHOCTSIM, BO3MOXKHBIX HAIPABICHUH IIPOXOMKIEHHUS
npodeccHOHANBHOrO 00y4eHHS HM(UIH) IIONy4eHus IpodecCHOHATBPHOIO 00pa3oBaHus,
JIOTIONTHUTENIBHOTO NMPOQeCCHOHANBHOrO 00pa3oBaHms, IIPH OCYIECTBIEHIY KOTOPBIX BO3MOXHO
OOCTIDKEHUE TPAXAAHHHOM YCHENIHOCTH B NPO(eCCHOHANBHOH MM NPEANPHHHAMATEIBCKOH
JEATETHHOCTH.

3.5.6. Cioco® ¢ukcanuu pe3yipTara BBIIIONHEHHS aIMHHMCTPAaTHBHON IIPOLELYPHI
HE NPenyCMOTPEH.
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3.6. Odopmiaenne H BbIAa4a 3AABUTENK PEKOMEHJALHH, COACPKAIMHX INEpevYeHb
BH/AOB MNpodecCHOHANBHOH AeATENLHOCTH, 3aHATOCTH H KOMIETEHLMIl, 1MO3BOJSIOIIHX
BeCTH NpodeccHOHATBHYH) AeTeIbHOCTL B onmpenedeHHoii chepe M(MIH) BBLINOJHATH
paboTy N0 KOHKpPETHLIM npodeccHsiM (CHeNHANBHOCTAM), BO3MOKHBIX HANpPaBJICHHI
Npoxo:kaAeHns npodeccHOHANbHOr0 00yueHHs] H(HJIH) NOAXYYeHHS NPodecCHOHANBLHOrO
o6pazoBaHus, JONOJIHHTEILHOr0 NpoheccHOHAIBHOr0 00pa3oBaHHs, IPH OCYIIECTBJICHUR
KOTOpPBIX BO3MOXHO JOCTH)KEHHE 3afiIBHTEIeM YCHEIIHOCTH B NpPodieCCHOHAJIBHOM
HJIH IPeANPUHHMATEILCKOMH AeATeIbHOCTH

3.6.1. OcHoBaHMeM [N Havajga aAMHHHCTPATHBHOM TIpOLENYPE! SABIAETCS ONPEAE/ICHHE
¢ y4acTHeM 3asBUTENS BHUIOB MPOdeCCHOHATIBHON NEeITeNbHOCTH, 3aHATOCTH ¥ KOMIICTCHUMHM,
MO3BOJIAIOIHX ~ BECTH  OPO(ECCHOHANILHYIO  JeATeNHbHOCT: B ONpeJeNneHHol  cdepe
U(KIH) BBEIIONHATE PaboTy MO KOHKPETHBIM IIPO(eccHsM, CHEHHATbHOCTAM, BO3MOMKHBIM
HampaBleHHsM  TpoxokaeHus  npodeccHoHawbHOrO  O0ydyeHust  u(WIM)  TOMydeHHs
MpodeCcCHOHATBHOTO  00pa30BaHms, JAONOJHUTENBHOrO IPO(ecCHOHANBHOro 00pa3oBaHus,
MpH  OCYIIECTBICHMH KOTOPBIX  BO3MOXHO  JOCTHJKEHHME  3asBUTENEM  YCIEIIHOCTH
B podecCHOHANBHOM UIH MPEATIPHHUMATENIECKOM A TENBHOCTH.

3.6.2. Comepxanne  AAMHHHCTPATHBHBIX  JEHCTBHH,  BXOAALIIMX B COCTaB
AIIMHHUMCTPATHBHOM  IPOUENYPHI, OPOJAODKHTENBHOCTh M (WIHM) MaKCHMAIBHBIA CPOK
UX BBITIONHEHHA.

3.6.2.1. Paboraux AV II3H odopmider peKOMEHIALUN, COAEpKalie NEPEYeHb BUIAOB
IpoeCCHOHANBHON  JEeATeNFHOCTH, 3@HATOCTHM X KOMIICTECHIMH, IIO3BOJIIONIME BECTH
NpoeCCHOHANBHYIO OCATENBHOCT B ONpenieieHHOW cdepe H(MaM) BHNONHATE paboTy
[0 KOHKPETHBIM INpodeccuaM (CHEUANBHOCTSIM), BO3MOXHBIE HANpaBJICHUs IPOXOXKIEHUs
npodeccroHansHOro o0yuyeHus H(HMH) TONYYeHHS IPOGdECCHMOHANBHOro 0Opa3oBaHui,
JOTIOJIHATENBHOTO MPo(ecCHOHATBHOTO 00pazoBaHus, IPH OCYLIECTRICHUH KOTOPHIX BO3MOXKHO
JOCTIDKCHHE 3ajBRUTENIEM YCICINHOCTH B NpO(ECCHOHANBHON MM NpeiNpHHMMATENbCKON
HNesiTENbHOCTH  (mamee — peKOMEHJAUMH), B BHJAE 3aKIOUEHHUS B COOTBETCTBHHM
¢ npunoxeHueM Ne 1 k HacTosmeMy AAMUHUCTPATUBHOMY PETTIAMEHTY.

MaxcuManbHBIH CpPOK BBIIIONHEHHS aIMUHUCTPATHBHOIO JEHCTBUSA — 5 MEHYT.

3.6.2.2. Pabotauk TAY II3H srocuT B JIAIII'Y u EAVC ceexnenuns o npenocTaBicHUH
FOCYAPCTBEHHOM  YCNYyrH M TOJNYYSHMHM  3asJBUTENEM  3aKJIIOYEHHs, COAEpXKallero
PEKOMEHIAIHH.

MaxcuMabHEIM CPOX BEIIOTHEHUS aJMIHUCTPATHBHOIO AHCTBUS — 2 MUHYTEL.

3.6.2.3. Pabotruk 'AY [I3H BbigaeT 3assBUTENIO OJMUH SK3EMIUISLD 3aKIIOYEHHUS, BTOPOH
9K3EeMIULIP 3aKmodenus — npuoduraet x JIAIY.

MakcuManbEEI CPOK BHITIONTHEHNS aAMUHUCTPATURHOTO HEHCTBUS — 1 MUHYTa.

3.6.2.4. MakcuMaJIbHBIH CPOK BBHITIOHEHUS. 8 AMHUHUCTPATHBHOH IPOIEYPBl — 8 MUHYT.

3.6.2.5. Padotaux I'AY I1I3H Moxer  BBIgaTh  3agBUTENIO  INIPEIJIOKEHHUE
O MPEeIOCTABNIEHUH HHOU rOCYAapCTBEHHON YCIIYTH B 001aCTH COAEHCTBUA 3aHATOCTH HAaCEIEHUs
no ¢opme cornacHo npuiaokeHu:0o Ne3 Kk HacToAlleMy AJMUHHCTPATHBHOMY DErVIAMEHTY
WIIH HAMIPaBHTH 3agBUTENS A YKa3aHHBIX eNel K cooTBeTcTByIomeMy pabotauky 'AY LI3H.

3.6.3. JIomKHOCTHRIM JIMIIOM, OTBETCTBEHHELIM 3a BBIIONHEHHE Ka)KIoro
aIMHHHCTPATHBHOI'O JCHCTRHUS, BXOSIIETO B COCTAB aAMUHUCTPATHBHON IIPOUEAYPHI, ABJIAETC
pabotuux ['AV II3H, ocymecTBusiomuii (YHKIUHIO O IPETOCTABICHHIO TOCYAApCTBEHHON
YCIIYTH.

3.6.4. Kputepuu nNpHHATHAS peIIeHus B paMKax aIAMHHUCTPATHBHOH NpPOLEAYpHl —
chOPMHUPOBAHHBIE PEKOMEHAAIINH 110 MPOpeCCHOHATHLHON OPUEHTALUY.

3.6.5. PeaysnpraToM aJIMHUHHCTPATUBHON NPOLEAYpPHl SABISACTCSA IOJILyYEHHE 3asBUTENEM
3aKJIIOYCHHA O IPEAOCTABICHHH TIOCYAApPCTBEHHOM YCIYIH, CONEPXKAIEro pPEKOMEHIAIMH
10 11podecCHOHANBHON OPUEHTALIUH.

3.6.6. Cnoco6 ¢Qukcaruu pe3yibTaTa BBEIOJHEHUS aJMHHUCTPATHBHON IPOLEAYPEL:
paecepue B JIJIII'Y u EAWMC cepenmit o0 mpenocTaBleHHMH [OCYJApPCTBEHHOH YyCIyrd
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H TONyYeHWH 3agBUTENeM  3aKIIOUEHHS, COACPKALIEro PEKOMEHJAlMH, YCTaHOBKA
COOTBETCTBYIOIIErO cTaTyca B MAWC 2I'Y.

3.7. Ucnpap/ieHHe JONYIIEHHBIX OMeYATOK W OMIHOOK B BBIAAHHBLIX B pe3y/abTaTe
peNXOCTABJIEHHS FOCY/APCTBEHHOM yCJIYIH JOKYMEHTAX

3.7.1. OcHoBaHueM Uil HAYAIa aMHHHCTPATUBHOMN MpOLEeRypHl dBIgeTcs o0HapyXXeHue
sassuTeneM UK pabotaukom [AY 1[3H omewarku u (unu) omuOKH B BHIIAHHBIX B PE3YJILTATE
PeJOCTaBIeH S TOCYAapCTBEHHON YCIYTH JOKYMEHTaXx.

3.7.2. Conepxanune aIMHUHUCTPaTHBHBIX JeHcTBUH, BXOIALIHX B COCTaB
AMMUHUCTPATHBHON [OPOLEAYPE, HPOJODKUTENBHOCTS M (MAHM) MaKCUMAIBHBIH  CPOK
HX BEITIOJTHEHHS.

IIpu oOHapyXeHHWH omnedaTKM # (WnM) OmWOKM B BBIAHHEIX B  pE3yJbTaTe
Ipe/IOCTABNEH s FOCYIapCTBEHHOH yenyrn nokyMerTax pabotauk I'AY I[3H mesamenaurensno
BHOCHT B HUX HEOOXOMMEBIE HCIIPABJICHHA.

MakcUManbEHBIH CPOK BRITOJIHCHHS 3 IMUHHCTPATHBHOM NPOLEAYPEI — 2 MUHYTHL.

3.7.3. JlutioM, OTBETCTBCHHEIM 34 BBINOJHEHHE AAMMHUCTPATHBHOH TIPOLEAYPEI,
apnseTcs pabotaux I'AY I[3H, orBeTcTBeHHEINH 32 peOCTaBlIEHHE FOCYNAPCTBEHHOM YOIy,

3.7.4. KputepueM NpHHATHS pEHICHUS B paMKaX agMUHUCTPATHBHOM HpOLELyphI
SBNACTCA HANHYKe OmevyaToK MW (Wid) OmuOOK B BBIJAHHBIX B DPE3YJIBTATE IIPeAOCTaBICHUA
rOCYZapCTBEHHOM YCIYTH JOKYMEHTaX.

3.7.5. PeaynpTaToM  aJMMHHCTPATUBHOM  TIPOLEAYPHI  ABISICTCS  MCIPABIICHUE
JIOTIYIIEHHBIX OmevaToK H (MaM) OmHMOOK B BBJAHHBIX B DE3yJbTaTe INPEeNOCTaBICHUS
TOCYHXApCTBEHHOH YCIyrd ZOKYMEHTAaX.

WcnpaBneHHBIH JOKYMEHT NiepelacTest 3asiBUTENO HerocpeacTeerHo B IAY 1[3H.

3.7.6. Cioco® ¢uxcanmy pesyiabTaTa BBIIONHEHUS aIMUHUCTPAaTUBHOM IpOLENYDHL
HE MPEeIyCMOTPEH.

3-1. OcobeHHOCTH npPeAOCTaBJIECHHS TOCYJAPCTBECHHOH YCIYITH B 3JAEKTPOHHOH
dopme

Ilpu  npenocTaBieHHM  TOCYNApCTBEHHOH  yCJyrH B 2JeKTpoHHOH  dopme
OCYIIECTRISIIOTCS CIIEAYIONME aMUHHCTPATUBHEIE IPOLIEAYPHI (XefcTBY):

IPENOCTABICHHE B YCTAaHOBICHHOM NOPsIKe MHGOPMANUy 3asBUTENAM U obecreucHue
JIOCTYIa 3asBUTeNeH K CBeJEHUSIM O TOCYAapCTBEHHON yCayre;

nmojaya 3anpoca M HHBIX JOKYMEHTOB, HEOOXOOMMBIX IS IIPENOCTABIIECHHS
roCyIapcTBEHHOH YCAYTH, U IPUEM TaKHX 3asBJICHUH U JOKYMEHTOB;

[OJIydeHUe 3asBUTENIEM CBEISHHH O XOHE BBIIONHEHHMS 3alpoca O NpeNOCTaBIEHUH
TOCYZAPCTBEHHOMH YCIYTH;

HHBIE NeficTBHS, HEOOXOMUMBIE IS IIPEIOCTABIICHHS TOCYJAPCTBEHHOH YCIIyTH.

3-1.1.[IpegocTapnende B YCTAHOBICHHOM TNOpgnKe HHQOpPMAUMH  3asgBHTEILIM
u obecnieyeHue JOCTYIA 3asBUTENICH K CBEACHUSAM O FOCYIapCTBEHHOM yCIyre.

3agBUTENF ~ MOXKET  IONY4HTh  HHPOpMALUIO O  IHOPSOKE  IIPEAOCTABICHUS
TOCYIAPCTBEHHON YCIIyIHM, B TOM YHCIE B 3IeKTpoHHOU ¢opme, Ha denepansHoM lloprame
(momeHHOE umMsi caiita B ceTd «HTepHeT» — gosuslugi.ru), Ha [loprane (ToMeHHOE UMs caiiTa
B ceTH «MHTEpHET» — gu.spb.ru).

JocTyn  cBefeHHSAM O crocobax NpesoCTaBlIeHAS rOCYIApCTBEHHOR YCIYTH, HOPAIKY
TIPEIOCTABIIEHHS TOCYIAPCTBEHHON YCIyTH, B TOM YHCIE B 3ICKTPOHHOH (opme, IEPEedHIO
HEOOXOMHUMBIX IUIS MPENOCTARJIEH S TOCYJaPCTBEHHOHN YCIIyTH TOKYMEHTOB, K opMe 3ampoca 1
¢bopMaM UHBIX JOKYMEHTOB BEINOJHSACTCS O€3 IIpe/[BapUTEIBbHON aBTOPH3AIMH 3asBUTENI
na Iloprane u Ha henepansaom [Noprane. 3agBUTENs MOKET 03HAKOMUTHECA ¢ HoOpMoOit 3ampoca
ua [loprane u Ha henepansHom [oprane, npu HeOOXOAUMOCTH COXPAHHTE UX Ha KOMIIBIOTEDE.
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3-1.2.[lomaya 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAUMEBIX [JIi NPENOCTaBICHHA
rOCYZapCTBEHHOH YCIYTH, H IIPHEM TaKHX 3aIIPOCOB U JIOKYMEHTOB.

3-1.2.1.Tlopauya 3ampoca M MHEIX NOKYMEHTOB, HEOOXOAUMBIX AN NPEAOCTABRINECHHS
rOCy/lapCTBEHHOH YCIyTH.

QopMHpORaHME 3afBUTENIEM 3aMpoca O NPEeJOCTABICHHH IOCYJAPCTBEHHOH YCIyrH
ocyllecTBigeTcsT B QOpMe INIEKTPOHHOrO AOKYMEHTa (dieKTpoHHoro 3ampoca) Ha Iloprane
B COOTBETCTBHH C IYHKTOM 5 IIpaBmi ocyliecTBiieHUs B3aHMOTEHCTBHS B 3IEKTPOHHOH (opme
rpaxkaad (hu3uYecKHX JMIL) H OpraHM3alyi ¢ OpraHaMu roCyINapCTBEHHOM BIaCTH, OpraHamMu
MECTHOTO CaMOYIIpaBleHHs, ¢ OpraHM3alisMH, OCYIUECTBISIOIMMU B COOTBETCTBHH
¢ (GencpaTbHBFIMH 3aKOHAMH  OTAENbHBIE NyONHYHBIE TONHOMOYMS, YTBEPKICHHEBIX
noctanonenneM [lpautensctBa Poccmiickoit ®epepanuu ot 09.06.2016 Ne 516. Ilocie
ITO/Ia4H 3JEKTPOHHOTO 3ampoca He TpedyeTcsd GopMupoBanue OyMaXKHOI0O 3ampoca.

Jns nomagu 3anpoca Ha [loprane 3asBuTens (MpeICTaBUTENb) BHIIONHSET CIEAYIOIIHE
HeicTBHA:

H3ydgaeT HHQPOpPMALMIO O IOpAAKe IPEJOCTABJIEHUS TOCYAApCTBEHHOH  yCiIyru
B 2JICKTPOHHOH (opme, pasMellleHHYIO Ha [lopTane B COOTBETCTBYIOMEM pa3zele;

BBIIONTHACT apropusanuio Ha [loprane. Ilpu sToM aBTOpH3alus (PH3HYECKOro JHIA
IPOUBOIUTCS TONYYaTENIEM IOCYJAPCTBEHHOH YCIIYTH CaMOCTOSITENIBHO;
oTkpeiBaeT GopMy MEKTPOHHOrO 3ampoca Ha [Toprane (manee — dopMa 327EKTPOHHOIO
3anpoca); ‘

3a1I0JHAeT (POpMY IIMEKTPOHHOrO 3aHpoca, BKIFOUAKOLIYIO CBENECHHS, HEOOXOMHMBIE
1 obs3aTenbHble ATl IPeJOCTARICHHUS TOCYAapCTBEHHON YCIIyTH;

NpHKPEIUIsieT  CKaH-00pa3pl  JOKYMEHTOB K  (OpMe  3JIEKTPOHHOTO  3ampoca
(mpu  HeoOxommmocTH). Ilpu mojaue 3MEKTPOHHOTO 3ampoca 3asBUTENIO (TIPEICTABHTENIO)
He Tpebyercs mpmiarate CKaH-00pa3  JOKYMEHT4,  YHOCTOBEPSIOWIETO  IHYHOCTS,
pu ucnons3oBanuu ECHA;

OCYIISCTRIISIET 3aNUCh HA IpHEeM B COOTBETCTBYIOUIEE CTPYKTYPHOE MHOJApasieleHue
AV 1I3H coriacHO yCTaHOBJICHHOMY rpaduKy npueMa rpaxkaaH, GopMHEPYEeMOMY Ha CTOPOHE
AV 1I3H;

TIOJITBEPIKAAET JOCTOBEPHOCTD COODIEHHBIX CBEJICHUI (ycTaHaBIHMBacT
COOTBETCTBYIOILYIO OTMETKY B (DOPME 3IEKTPOHHOIO 3a1poca);

OTIPABNSET 3allOTHEHHBIH 3JIEKTPOHHEIN 3a11poc (HAKHEMAET COOTBETCTBYIOIIYIO KHONIKY
B ()OopME MEKTPOHHOTO 3aIpoca);

BBIOHpAET CIocod MONyYEeHUs YBEJOMIIEHUH O XOJi€ IPeJOCTaBICHHUS IOCYNapCTBEHHOM
YCIYTH;

SNEKTPOHHBI 3alpOC BMeCTe C MPUKPETUIEHHBIMH CKaH-00pa3aMH  JJOKYMEHTOB
HONIMHCHIBACTCA MPOCTOH DIEKTPOHHOH TIOAIMCBIO B COOTBETCTBHU C TpeOOBaHHSMHU
Depepansroro 3akoua ot 06.04.2011 Ne 63-03 «O6 >neKTpOHHON MOATMCHY U TpeOOBaHUAMH
QenepansHoro 3akoHa Ne 210-93;

noigydaeT ypenomieHue B «JluuHOoM kabmuere» Ha Iloprane m B MOOHIBHOM
npunoxenud, CMC-coobuienne, yBeIOMIICHHUE IO 3JICKTPOHHOM ImOYTe, MOATBEPIKIAIOIUEE,
yto 3arnpoc oTnpasiieH (mpuHsT B MAVC 3OI'Y), B TOM 4MciIe B YBEAOMIICHUH YKA3BIBAXOTCH
HeHTH(UKAIMOHHEIN HOMED U JlaTa II0[a9H 3JEKTPOHHOTO 3a11poca;

MoJy4JaeT yBeIOMIIEHHE O mpueMe 3ieKTpoHHoro 3ampoca B I'AY II3H u o navane
pOLEAYPHI NPeNOCTaBIEHHS FOCYAapPCTBEHHOM YCIIyIH;

nonyyaer ot [AY II3H o5nexTpoHHBIM — TaJOH-IPUINALIEHWE Ha  IIPHEM
IULSL TIPeNOCTaBICHHUS TOCY IapCTBEHHOM YCIyrH, ocTynHbIH B «JlnugoM xabunere» Ha IToprane
H B MOOMJIBHOM MHpPWIMKEHHH, B KOTOPOM B TOM HHCIIE CONEPXKUTCS HMHGpOpMALHUsS O jaTe
¥ BPEMEHH TIPHEMA,;

B CJIy4ae HeOOXOMMMOCTH 3asBHTENB MOYKET IOTPeOOBATE OT3BIB SIEKTPOHHOTO 3aIpoca.

3-1.2.2. Ilpuem 3asiBICHUH M JOKYMEHTOB, HEOOXOIMMBIX MUl TIPENOCTABICHHS
roCyAapcTBEHHOM YCIyrd.
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OnekTpoHHOe geno, coxpaHerHoe B MAMC O3I'Y, cTaHOBHTCS JOCTYNIHEIM
ana  ynonHomoyeHHoro suua ['AY  I1[3H, oOTBeTCTREHHOrO 3a MPUHATHE pEIICHUSA
0 NpeOCTaBICHHH FOCYAAPCTBEHHOH YCAYTH (Aagee — YIOJHOMOYeHHOe Jiiilo), B DKIJL.

Vronaomouennoe nuio [AY 13H ¢ ucnone3opaHieM YCHICHHOM KBanHOHIHPOBAHHOH
3NEKTPOHHON MOITTHCH:

TIPOBEPSICT HAJIMIHE 3MEKTPOHHBIX JIEJ, TOCTYNHBINNX ¢ [Toprana, ¢ neproaoM He boiee
4 yacoB, HO He peXxe OJHOTO pas3a B pabo4uii 1€Hb;

H3y4yaeT IMOCTYIHBIIWE S3JCKTPOHHBIE JeNa, B TOM HHCIE INIPHJIOXKEHHBIE 3asBUTENEM
cKaH-00pa3sl HOKyMeHTOB (rpaduueckie Qainsn);

MNPOBREPSIET KOMIUIEKTHOCTH, HYHTAEMOCTh CKaH-00Pa30B JOKYMEHTOB (rpadudeckux
daitnog);

TPOHM3BOMUT  JEWCTBUSA, B  COOTBeTCTBMM ¢  pasgenom III  Hacrogmero
AJIMUHHCTPATHBHOTO PErfIAMEHTa, B TOM YHCIIE IPOU3BOJUT YCTAHOBKY CTATYCOB SNEKTPOHHOIO
nena, GUKCHPYIOUMX X0 MPeOCTABIECHNS rocynapeTserHoi yenyra B MAUC 3I'Y;

npu HEOOXOOMMOCTH HAaNpaBiIsSeT MEXBEIOMCTBEHHBIE 3allpOCBHl [N [ONY4EeHUs
HeOOXOAUMBIX JOKYMEHTOB (CBEINCHHMI) M (MNMHM) MOATBEPXKICHHS AOKYMEHTOB (CBEIEHHIA),
KACAIOIMMXCS 3aBUTEIIS H XPAHAIHUECS B TOM JHCIe B 0azax JaHHBIX HHGOPMAIHOHHBIX CHCTEM
HCITOJHHUTEIFHBIX OPraHOB TOCYNapCTREHHOH BIacTH H (hefiepanbHBIX OPraHOB UCITOIHHTEIIBHOM
BIIACTH;

HHGOPMEPYET 3aMBHTENS MOCPEACTBOM YCTAHOBKM CTAaTyCOB IJICKTPOHHOTO HAeda
" (Ipu HeOOX0AUMOCTH) (POPMHPOBAHUS KOMMEHTAPUER:

0 HeobxoguMocTH aBku 3agButTens B [AY L[3H, ¢ ykazanueMm OaTsl H BpeMEHU IpHeMa
b0 Cpoka, B TEYEHHE KOTOPOro 3asfBUTENb NOJDKEH OOpATUTHCS Ha IIpUEeM, IO HCTECUYECHUH
KOTOPOIO B CJIydae HESBKM 3asBHTENS] PACCMOTPEHHE JejIa IpeKpaIlaeTcs;

O XOJI¢ IPEOCTARICHHS IOCYJaPCTREHHOH YCIYIH, ¢ YKa3aHHeM JanbHEHMNX AeHCTBHH
3asgsuTeNs (IIpH HeOOXOAUMOCTH);

00 HHBIX JeHCTBUSX, NMpeycMOTpeHHbIX B pazaene [II HacTosmero AIMuHECTPATABHOTO
periaMenTa;

0 3aBePUICHHUH MPOLEAYPEI IPEAOCTABNICHUS FOCYZaPCTBEHHON YCIIyTH.

3-1.3.IlonyuyeHue  3asBUTENIEM  CBEJE€HHIt O  XOAe  BBIIOJHEHHA  3alpoca
O IpeIOCTaRICHUHN FOCYAAPCTBEHHOH YCIIYTH.

3asBUTENE HMEET BO3MOXKHOCTD NPOCMATPHBATEH CTATYC BIEKTPOHHOTO 3aIIpoca, a TakxKe
HHPOPMAIHIO O JabHEHMUX AeHCTBUSX (IpH HAIMYHH):

Ha [Toprane 6e3 TIpOXOXKIOCHHSA aBTOpH3alMH B pasgmerne «lIpoBepka craryca 3ampocay»
(momenHOe uMsa caiita B cerw «MHTepHeT» — go.spb.ru/status) WM IIOCJe aBTOPH3AIMU
B «JIHgHOM KabuHeTe»;

B MOOMIBHOM NpUIOKEHHU O3 MpOXOXIeHHs aBTopusauuu B paszgene «lIpoeepka
cTaTyca 3ampoca» M II0C)e aBTOpH3auud B «JIMuyHOM KaOHHETE», a TakKe IIOCPEeJCTBOM
BCIUTBIBAIONINX YBEAOMJICHHH (Ipu BHIOOpE 3asBHTENIEM COOTBETCTBYIOUIETO Crocoba
HH(pOpPMHpOBaHNS);

[IOCPEJICTBOM  YBEJOMIICHHH, MOCTYNHBIIMX I10 3JIEKTPOHHOH mouTe (IpH BEIOCOpE
3asgBHUTENIEM COOTBETCTBYIOIETO crocoba nHGOPpMUPOBAHHUS);

HOCpENCTROM yBemomuenuit, moctymuBmux o CMC (npu BeIGOpe 3asBHTENEM
COOTBETCTBYIONIETO CrI0co6a NH(GOPMHUPOBAHUS).

3-1.4. Unpie peficTBus, HEOOXOAUMEIE TISE IPEOCTABICHHS TOCY1apCTBEHHOH YCIYTH.

3-1.4.1.[Ilpr npenocTaBieHHH TOCYHAPCTBEHHOH YCIyrH B 3JIEKTPOHHOWH ¢opme
3agBUTEN0  obecrneuyBaeTCsd  OCYIIECTBICHHE  OLEHKH  KadecTBa  NPEJOCTaBJICHHS
roCyapCTBEHHOM YCIyr MOCPEACTBOM 3NEKTPOHHOTO onpoca Ha [Topraite.

3-1.4.2. 3asBuUTENH UMEET IPaRO Ha JocynebHoe (BHecyneOHOE) 00xanoBaHHE pEeLICHUMH
u neiictuit (6e3meticTBus) AY LI3H, npenoctapisiomero rocyJapcTBEHHYIO YCIYTy, a Takoke
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JIOIKHOCTHEIX JIMIT TIPH TpPEJOCTABIEHHH TFOCYAAPCTBEHHOH YCIYrd. 3asBUTENb IPOU3BOJHUT
JIeHCTBHSL B COOTBETCTBHHE C pa3aesioM V HACTOAMEro AAMHHHCTPATHBHOIO PErjiaMeHTa.

IV. @opMbl KOHTPOJIS 32 HCNOJTHEHHEM 2IMHHHCTPATUBHOIC PerjIaMeHTa
MpeAeCTABJAEHHA rocy/1apcTBEeHHOH YCAYTH

4.1. Tekymuii  KOHTPOJb 332  COOMIONECHHEM  IOCIEHOBATEIBHOCTH  JEHCTBUH,
OTIpeNeNeHHBIX aAMHHHCTPATUBHBIME MPOHEAYPaMH IIO IPEJOCTABIEHHIO TOCYAAPCTBEHHOM
yCayrH, ocymecteisercs aupexTopom I'AY 1I3H.

4.1.1. Hapexrop 'AY [13H ocyluecTBasgeT KOHTPOJIb:

3a HaJIe)KANIHM MCHOHEHHEM HAcTOALIero AJMUHHCTPATHBHOTO perjlaMeHTa ¥ WHBIX
HOPMATHBHBIX MPABOBEIX aKTOB, PETYIMPYIONIHX NPEAOCTABICHHE IOCYIAPCTBEHHOW YCIYTH,
paGoruukamu ['AY 1[3H;

3a 0BeCIeYeHHEM COXPAHHOCTY HPHHATHIX OT 3as{BUTENsS JOKYMEHTOB M COOMIOZEHHEM
paGoTHHKAaMKU TOApasfeneHust TpeboBauuil k cbopy m oOpaboTke MEpPCOHATBHBIX OaHHBIX
3asBHTENS W WHBIX JIUI,.

4.1.2. lupekrop TAY I1I3H wu paboramku [AY II3H, uemocpeacTBeHHO
MPEAOCTABNAIOMME TOCYNAPCTBEHHYK) YCIYTY, HECYT HEPCOHANBHYIO OTBETCTBEHHOCTH
3a cOGNIOIEHNEe CPOKOB H MOpSOKA TpHEMa IOKYMEHTOB, CBOCBPEMEHHOCTh OQOpPMIIEHHSA
W OTIpaBJIECHUs MEXBEIOMCTBEHHBIX 3allpOCOB, COOTBETCTBHE PE3YNBTATOB pPACcCMOTPEHHS
JIOKYMEHTOB TpeOORaHMSIM 3aKOHONATENbCTBA, NPHHATHE MEP IO MPOBEPKE IPEACTABICHHBIX
JOKYMEHTOB, COOMIOfICHHE CPOKOB W IOPSAKA MPENOCTABICHHS TOCYJApCTBEHHOH YCIYIH,
MOATOTOBKH OTKa3a B MOPEAOCTAaBJEHHH TOCYJAapCTBEHHOW YCIYId, BBIHAYM JOKYMEHTOB.
TlepconanbHas otBeTcTBeHHOCTE AupekTopa I'AY L[3H u paboraukos I'AY LI3H sakpemsercs
B JIOJDKHOCTHBIX PErIaMEHTaX H JOJDKHOCTHEIX MHCTPYKIMAX B COOTBETCTBUE C TpeGOBaHMAMU
3aKOHO/IATENBCTRA.

B yactrocTH, pabotHuku [AY 1[3H HeCyT OTBETCTBEHHOCTD:

3a TpeOOBaHKe y 3aABUTENEeH JOKYMEHTOB HIIH IIATEL, HE IPEAYCMOTPEHHBIX HACTOSIUMM
AIMHHHCTPATHBHBEIM PETJIAMEHTOM;

3a OTK43 B IIpHeMe JOKYMEHTOB II0 OCHOBAHHSIM, HE IPEAYCMOTPEHHBIM HACTOSLIUM
AJIMHHHCTPATHBHEIM PETIIAMEHTOM;

32 HApYIICHHE CPOKOB pPErUCTPallMi 3alpOCcOB 3afBHTENSA O [PENOCTaBICHUM
TOCYAapCTBEHHOH YCIIyrH;

33 HapyIICHHE CPOKA IPEROCTABICHUS TOCYAPCTBEHHOM YCILyTH;

3a HalpaB/IeHHe HCOOOCHOBAHHBIX MEXBEIOMCTBEHHEIX 3aIPOCOB;

32 HapylleHHe CpPOKOB IIOATOTOBKH MEXBEJOMCTBEHHEIX 3alpOCOB M OTBETOB
Ha MEXBETOMCTBEHHEIC 3aIIPOCHI;

3a HeOOOCHOBAHHOE HETIPEACTABNICHHE HH(POPMaIHH Ha MEXBEAOMCTBCHHEIE 3a1IPOCEHL

4.1.3. PykoBoJuresls CTPYKTYpHOTO nomxpasaeneHus MOL] ocymecTBIeT KOHTPOJIb:

32 HAMIeKAIAM WCIIOJIHEHHEM HACTOSIIEro AJMHHUCTPATHBHOTO  peryiaMeHTa
paGOTHUKAMH CTPYKTYpHOTO roapasaenesus M®LI;

3a MOJHOTOM NpHHUMAEeMBIX paGOTHHKAMU CTPYKTypHOro mnoapasgenenus MOL]
OT 3asBUTENd JOKYMEHTOB M KadecTBOM O(QOPMICHHBIX MJOKYMEHTOB Uil Tepelayvi
ux B 'AY 113H;

3a CBOEBPEMEHHOCTHIO U monmHoTol mepemaud B I'AY L[3H mnpuHATHIX OT 3asBHTEILI
IOKYMEHTOB;

33 o0ecIeuesreM COXPAHHOCTH IPHHATHIX OT 3asdBHMTENs HOKYMEHTOB M COOIIONCHMEM
pabOTHHKAMH CTPYKTYpHOro Tofpasfenenuss MOIL] tpeboBamuit k cGopy u obpaborke
IePCOHANIBHBIX JAHHBIX 3asBUTES ¥ MHBIX JIHIL.

TlepcoHanbHast OTBETCTBEHHOCTh PYKOBOIMTENSA CTPYKTypHOro moxpasjernenus MOLI
i pabOTHHKOB CTPYKTypHOro mnoppasmeneHus MOL| 3akpennseTcs B JODKHOCTHBIX
HHCTPYKUHUSAX B COOTBETCTBMHU C TPeOORAHMSIMHK 3aKOHOAATEILCTBA.
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Paorauku ctpyktypHOro noapasneneans MOI[ HecyT OTBETCTBEHHOCTh:

32 KayecTBO TMpHeMa KOMIINIeKTa JOKYMEHTOB Yy  3asBHTeNs B Clydae,
€CIH  HECOOTBETCTBHE  TNPEACTABIIEHHBIX  JOKYMEHTOB, YKa3aHHBIX B  HAacTOALIEM
AIMHHUCTPAaTHBHOM  pernamMeHTe, SBHJIOCE OCHOBAaHMEM JIS  OTKasa  3aiBHTEINO
B TIPENOCTABJIEHHH TOCYJApCTBEHHOM YCIYIM, 3a MCKIIOYEHHEM KOMIIIEKTa JOKYMEHTOB,
MPUHATEIX 10 HACTOSHHIO 3asIBUTEIIS.

4.1.4. Oneparop Iloprama - Canxt-IleTepOyprckoe rocyAapCTBEHHOE YHHTApHOE
NPeNIpPHITHE «Canxr-IleTepOyprexuit HHGOPMALHOHHO-aHATTHTHIECKHI UEHTP»
(nanee — CIT6 I'VIT «ClI6 MAILl») — ocymecTBIsieT KOHTPOJb 34 CBOEBPEMEHHOCTRIO JOCTABKH
INeKTPOHHEIX 3agBnenuit B DK/JI corpynuukor moxpaszaenenuii [AY I3H.

[Tepconansuas oTBeTcTBeHHOCTE cremuanuctor CII6 I'VII «CII6 MALl» 3akpennsercs
B JO/DKHOCTHBIX HHCTPYKLIMSX B COOTBETCTBUH C TPeOOBaHUSIMHE 3aKOHOATeNbcTBa Poccuiickon
Qenepalu.

Crerpamuctsl CIT6 I'YIT «CII6 MAL» HeCYT OTBETCTBEHHOCTE:

3a TeXHOJIoruyeckoe odecneuenue pabotsl [Toprana;

32 ofeCleYeHHe TEXHHYECKOH MOJIEpXKH 3asBUTenel 10 BompocaM paboTsl
¢ [opranom.

4.2. B paMKax NnpeaocTaBNIEHHs! FOCYZAPCTBEHHOH YCIYIHM OCYLIECTBISIOTCS IUIAHOBEIE
H BHEIUTAHOBBIE POBEPKH HOMHOTEI H KAYeCTBA NPEJOCTABICHUS TOCYIAPCTBEHHON YCIIYTH.

Texkymuii KOHTPONbL OCYHISCTRISETCH IyTeM NPOBEICHUS TIPOBEPOK COOIIOAEHUS
u ucnonHenuss paboraukamu [AY L[3H nactosimero AIMHHUCTPATHBHOIO pETJIAMEHTA,
[Topsimxa BefeHHS PETHCTPOB MOJydaTeNedl rOCYNApCTBEHHBIX YCIyr B cepe 3aHATOCTH
Hacenenus ((usmgeckux mmu u paboromareneif), BKIIOYAS TIOPSIOK, CPOKH W GopMy
IPE/ICTABIIEHUS B HUX CBEICHMH, YTBEPXKAECHHOIO IpHKa3oM MUHHCTEPCTBA 3PaBOOXPAHEHHS
H conuaneHOro paszputHs Poccuiickoit ®emepamum ot 08.11.2010 Ne 972, TpeboBanui
K 3alOJHEHHIO, BEACHHIO M XPAHEHHIO ONAHKOB YUYCTHOM JOKYMEHTAHUM TojydaTelneH
rOCYJApCTBEHHOM YCIYIH M [PYrHX JOKYMEHTOB, pETJIaMEHTHPYIOIIUX JAEATEIBHOCTD
IO MPEOCTABICHHIO TOCYAapCTBEHHOM YCIyTH.

KoMuTeT B paMKax HCHONHEHUsi [OJHOMOYHS II0 Hag30py ¥ KOHTPOIIO
3a obeclieueHHeM TOCYAapCTBEHHBIX IapaHTHH B 00JAacTH COACHCTBHS 3aHATOCTH HACEJICHMS,
32 UCKJIIOUEHHEM POCYNapCTBEHHEBIX TapaHTHH B YAaCTH COLMANbHOM moanepxku Oe3paboTHBIX
rPaXIaH, OCYHNIECTBIISET KOHTPONE 32 0OeCIEUCHHEM IOCYAPCTBEHHBIX TapaHTHH B obmacTu
CONEHCTRHS 3aHATOCTH HaceNCHHs.

Konrtponme 3a obecneueHHeM TrOCYNApPCTBEHHBIX TFapaHTHii B 00MacTH COAEHCTBHA
3aHATOCTH HACENEHHS OCYIIECTBIseTCd IyTeM IpoBefeHuss KoMHUTeTOM IIaHOBBIX
(BHETJIAaHOBEIX ) BBIE3HEIX (IOKYMEHTAPHBIX) IPOBEPOK.

[lepeyenb HOMKHOCTHBIX JIML, YIOJTHOMOYEHHBIX Ha IIPOBEACHHE IIPOBEPOK,
HNEPHOAHYHOCTE TPOBEJICHUS TUIAHOBBIX BHIE3AHBIX (IOKYMEHTAPHBIX) NPOBEPOK ONPENENIIETCS
KomurteroM.

BHernnanoBble NPOBEPKH NIPOBOAATCA IPH pacCMOTpeHuM MocTynuBIIMX B Kommrer
ofpaleHuH, CopepKauX Xano0s! (IIPETEH3UM) 110 MIPENOCTaBIECHHIO FOCYAaPCTBEHHON YCIYTH
B PaMKax JocyaeOHoro 06xaaoBaHusl.

PesyieraTel [IIAHOBBIX (BHEIJIAHOBEIX) BBIC3MHBIX (JOKYMEHTApHBIX) HPOBEPOK
OOMJIeXKaT aHalM3y B IEJNAX BBIBJICHHS TIPHYMH HApymeHMH U IIPUHATHS Mep
10 WX YCTPaHEHHIO U HEJONYHIEHHUIO.

Jupextop ['AY II3H exekpapraibHO OpraHH3yeT BEIOOPOYHEIE IIPOBEPKH €I
3afBUTENCH Ha NMpeAMeT IIPaBHILHOCTH NpuHsaTus paboTHukaMu ['AY LI3H pemenuii, a Takxe
BHEIJIAHOBBIE HPOBEPKH B Cliyyae NOCTYIUIEHHS >xanod (TNpeTeH3Mi) TpakiAaH B paMKax
nocynebHoro o6xKanoBaHusl.

Onepatop [TopTana ocymecTBuseT:

MOHHTOPHHI TIPOXOXKACHUS SIIEKTPOHHEIX 3asBjaeHuil yepe3 MAUC DI'Y, manpasnenue
Pe3YJIBTATOB JAHHOTO MOHUTOPHHTa B KOMUTET N0 MHQOPMATH3ALMHK M CBS3H I10 3aIIPOCYy.
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Pe3ynpTaThl IUTAHOBLIX H BHEIUTAHOBEIX IPOBEPOK 0GOPMIIAIOTCS B BHAE aKTa, B KOTOPOM
OTMEYAIOTCH BRIABJICHHEIE HEAOCTATKH H JJAIOTCS IPEANIOKEHHS [0 UX YCTPaHEHHIO.

4.3. OTBeTcTBReHHOCT:  JojukHocTHeX  nyuy  [AY  II3H, npemocTaBisgiomero
rOCYJIApCTBEHHYIO YCAyTry, 3a pelieHMs M JgedictBus  (Oe3jmelicTBue), NpHHHMAaEMBIE
(ocyimecTRIIIEMBIE) B XO/I€ IPEIOCTABICHYSA [OCYAAPCTBEHHOH YCIIYIH.

Homxsocteple Jnuna [AY  1I3H  HecyT OTBETCTBEHHOCTE B COOTBETCTBHH
¢ 3akoHomaTenscTBoM Poccuiickoit @enepanuu.

Hanpapnenue MEXBEIOMCTBEHHBIX  3alpOCOB O  OPEACTaBIEHHH  JOKYMEHTOB
u urGoOpManMH JUIS OCYILECTBJICHUS NEATCNBHOCTH, HE CBA3aHHOH C NIPEeNOCTaBICHHEM
rOCY/apCTBEHHOH YCIIYrH, He JomyckaeTcs, a JoJbkHOcTHRIE nuna AV I13H, manpasusmune
HeOOOCHOBAHHEIE MEXBEAOMCTBEHHBIE 3aIIPOCH], HECYT OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3akoHoAaTenscTBOM Poccuiickoit ®enepauyu.

Hermnpencrapnenue (HECBOCBPEMEHHOE IMPENCTABICHHE) OpPraHOM HJIM OpraHu3aluen
0 MEXBEIOMCTBEHHOMY 3aIIPOCY JOKYMEHTOB H MH(GOPMAIU He MOXKET SBISTHCH OCHOBAHHEM
JUTd OTKa3a B MPENOCTABICHHUH 3asBUTENIO TOCYAapCTBEHHOH ycinyrd. JIOJDKHOCTHBIE Naua
FAY 1I3H, =He mpexnctaBuBmiue (HECBOCBPEMEHHO IIPEACTaBHUBINUE)  3alpOLICHHEIC
H HAaXOISIIHECS R PACIOPSDKEHHH COOTBETCTBYIOUIMX OpranHa nubo OpraHu3aldd JOKYMEHT
Hid  HHQOPMAUMIO, MOAJSKAT  aIMHHHUCTPATUBHON, IOUCHUIUVIMHAPDHOW MM  HMHOH
OTBETCTBEHHOCTU B COOTBETCTBHH € 3aKOHOAATe sCTBOM Poccuiickoit denepanun.

4.4, TTonoxeHus:, xapakTepusylomue TpeOoBaHMS K HOpsaxy M (opmaM KOHTPOJA
3a IPeIOCTaBICHUEM TOCYNapCTBEHHON YCIIyTH, B TOM YHMCIIE CO CTOPOHEI FPaXKAaH.

3afBUTENIH MOTYT OCYIIECTBISTH KOHTPONb 3a HPEAOCTABACHHUEM TIOCYHapCTBEHHOM
yoiyru B ¢opme nocyneGHoro (BHecymeOHoro) ofokanmopaHus jeiictuil (OesmelicTBus)
M pelIeHHi, OCYMEeCTRISEeMBIX (IPHHATEIX) B XOXE INPENOCTaBIEHUS IOCYIapCTBEHHOMN yCuyry,
mubo cymebHoro obxanomanus JiedcTBuit (Oe3ledcTBHS) M PpEIICHHH, OCYIIECTBIIIEMBIX
(IpHHATHIX) B XOZ€ NPeAOCTARICHHS IOCYapCTBEHHOH YCIIyTH.

V. Hocynedublit (BHecy1eOHBIN) MOpAAOK 00:KxaJOBAHAA pelHeHHH
u aeiicTeuii (0ezaeiicreusa) FAY I[3H, npenocrasasiomero rocyiapcTBeHHYI0 YCIYTY,
pabornuka CAY I3H

5.1. Uadopmanus as 3asBUTENs O €r0 MpaBe MOAaTh Kano0y Ha HapyILICHHE IOpsIKa
IPeIOCTaBIIEHUs TOCYJAPCTBEHHOM yenyry (fanee — xanoba).

Tlopanox mopmaunm xano6sr B M®IL{ nHa pemerus u gefictBus (6espeticraue) MOII,
pabotHukoB M®I] onucan B myHKTe 6.5 AIMUHHCTPaTUBHOIO pPErjlaMeHTa.

Hocyneburiii (BHecymeOHBI) NOPSOOK OOXKAJIOBaHUS HE HCKIIOYAET BO3MOMKHOCTH
o0XkanoBaHHs pelieHHM M jeiicTBuit (Oe3jelCTBUS), MPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€
MpeIOCTABNIEHU FOCYAapPCTBEHHOM yCuyrH, B cyieGHoM nopsiuke. Jocynebubiii (BHeCyneOHEIH)
HOPSAOK OOKATOBAHUS HE ABJISETCS IS 3asIBUTENS 00SI3aTENbHBIM.

5.1.1. 3asBUTENH MOXET IIOAATH XKanody, B TOM YHCIIE B CIEAYIOMIUX CIyYasx:

HapyIIeHHe CpOKa PETUCTPALIME 3aIpoca O IPEXOCTABIEHUH I'OCY JapCTBEHHOM) yCIIyTH;

HapyIIEHHEe CPOKA [IPeAOCTaBIeHU TOCYAapCTBEHHOH YCITYTH;

TpeOoBaHUEe Y 3asgBUTENsS JOKYMEHTOB WiId wuHpopMauum mudo OCYIMIECTBICHUS
IeACTBHIL, NpeJoCTaBIeH e WM OCYIIECTBICHNE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHBHBIMU
IpaBOBEIMH  akTamu Poccmiickoit ®enepauuu, HOPMATHBHBIMH IIPaBOBBIMH  aKTaMH
Cankrt-IletepOypra A mpeaocTaBlIeHNs TOCYAAPCTBEHHOM yCyru;

OTKa3 B IpHeMe y 3asBUTENsT JOKYMEHTOB, IPEACTaBIEHHE KOTOPHIX INPENYyCMOTPEHO
HOPMAaTHBHBIMH IIpaBOBBIMH akTaMu Poccuiickoit Demepauun, HOPMATUBHBIMH IIPABOBBIME
axtamu CaHkr-IleTepOypra i mpeJOCTaBIEH s FOCY IapCTBEHHON YCIyTH;

OTKa3 B IPENOCTaBIEHHM TOCYJApPCTBEHHON YCJIyrH, €CIH OCHOBaHMs OTKasa
HE TIPEIYCMOTPEHH! (eJlepalbHEIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUH C HUMHM HMHBIMHA
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HOPMATHUBHBIMU  [PABOBBIMH  akTamH Poccuiickoit ®epepaumu, 3akoHAMU H  HHBIE
HOpPMAaTHBHBIMH NpaBoBbIMY akTaMut CaHKT-IleTepOypra;

TpeOOBaHHEe C 3asBHTENIA IPH I[PEIOCTABICHHH TOCYHAPCTBEHHOH YCIYrH IIIATHL
He TPEeIyCMOTPEHHOM HOPMATHRHBIMH IIpaBOBBIMH akTamu Poccmiickoii  ®enepanumy,
HOpPMATHBHBIME NpaBoBbiMi akTaMu CaHKT-IIeTepOypra;

otkas [AY 1I3H, npenocTapnsiomero rocy1apcTBeHHYIO yenyry, pabotHukos I'AY 1[3H
B MCIPABJIEHWH JOIYIIEHHBIX OMEYaTOK U OIHOOK B BBEINAHHEIX B PE3yJbTaTe MPEIOCTABIICHUS
TOCYZapCTBEHHOM YCIyrH AOKyMeHTax JmbO HapylleHHe YCTaHOBIECHHOIO CpOKa TaKMX
HCIIPaBIIEHUI;

HapyLIeHHEe CPOKa MM MOPSAKA BHIZAYM JOKYMEHTOB IO pe3ylbTaraM [IpefoCTaBjIeHUs
rOCY4apCTBEHHOM YCayru;

NPHOCTAHOBJICHHE [PEJOCTABNIEHHS TOCYJAPCTBEHHOH YCNYIH, €CJIHM OCHOBaHHS
TIPHOCTAHOBICHUS He TIPeIyCMOTPEHE! (helepalbHBIMH 3aKOHAMM H IIPUHATHIMU B COOTBETCTBUH
C HMMH MHBIMH HODMATHBHBIMH [MpaBOBBIMM aKTamu Poccuiickod ®Pegepanuu, 3aKoHaMu
¥ MHBIMH HOPMaTHBHBIMHU IpaBoBbiMu axtamu Cankr-Iletepbypra;

TpebOBaHHE y 3asBUTEJNS NPH NPENOCTABICHUM IOCYAAPCTBEHHOM YCIYIH JOKYMEHTOB
wid  #HHQoOpMAnMH, OTCYTCTBHE M (WIH) HEZOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAIUCH
OpH [EPBOHAYAIBHOM OTKa3e B NpHEME IOKYMEHTOB, HEOOXOAMMBIX VIS IPEAOCTABICHHS
rOCYJApCTBEHHOH YCIyrd, THO0 B OpeOCTABICHHH rOCYIaPCTBEHHON YCIIYTH, 34 HCKIIFOUEHUEM
CIy4aeB, IPeAyCMOTPEHHEIX MMYHKTOM 4 qacTH 1 ctathu 7 ®enepansHoro 3akona Ne 210-03.

5.1.2. B cnygae ecnu xanoba momaercs 4yepe3 MpeACTaBUTENS, TAKXKE IPENCTaBIsieTCs
OOKYMEHT, TIOATBEPKAAIOINIH IIOTHOMOYHS HA OCYLIECTBICHHE ACHCTBUI OT UMEHHU 3asBUTEIA.
B xauecTBe HOKyMEHTa, IIOATBEPXKAAIOIIErO IIOMHOMOYHS HA OCYIIECTBJICHHE IECHCTBUH
OT UMEHHU 3asBUTEI, MOXKET OBITE IIPECTARICHA:

opopmitleHHas B COOTBETCTBHH C 3aKoHOJaTenbcTBOM Poccuiickoit @enepanun
JOBEPEHHOCTH (A8 (GU3HTECKMX JIHIT).

5.2. IlpemmeT xanobml.

Kanoba gomxHa cogepKaTe:

gaumenoBanune ['AY 1I3H, momxHOCTs ¥ (QaMBIIHIO, UM, OTYECTBO (IOCIEJHEE —
npu Hamwunu) paborHuka ['AY I3H, pemenus w jeiicteus (6e3neHCTBUE) KOTOPHIX
ofxaIyoTes;

haMuIIIO, IMsI, OTYECTBO (IOCTEeNHEe — NIPH HANMYHMH), CBEJCHUS O MECTE KUTEILCTBA
3adBUTEN — (PU3NYECKOTO JMIa, a Takke HOMep (HOMepa) KOHTaKTHOro TenedoHa, aapec
(ampeca) snexTporHOM MOYTH (MIPH HANWYKM) U IOYTOBEIM agpec, IO KOTOPHIM NODKEH OBITH
HaIpaBJIeH OTBET 3asiBUTEIIO;

ceeneHHs 00 oOxanyeMeix pemieHusx u jgedicrBusx (Oespefictum) I'AY L3H,
pabdotauka 'AY 1{3H, B ToMm uucne B ciyuae nogaqu xanoosl B MO®L] sy wepes [Topran — Bux
HapyIueHHs, yka3auHeid B myHkre 5.1.1 HacTosAmero AIMUHUCTPaTUBHOTO PEITIAMEHTA;

JIOBOJEI, HA OCHOBAHMHM KOTOPHIX 3asBUTENb HE COIVIACEH € peHIeHHEeM M IeHCTBHEM
(6esmeticreuem) ['AY LI3H, pabotuuka I'AY LI3H. 3asButeneM MOTryT OBITH IPEACTAaBICHEI
JOKYMEHTH! (IIpH HaJIMYHH ), TOATBEPKAAIONIAE FOBOBL 3aABUTEIS, THOO0 UX KOIHH.

5.3. UcrionHUTEBHEIE OPTaHbl M YIIOJHOMOYEHHBIE Ha PACCMOTPEHHE  IKANOOBI
JIOJUKHOCTHBIE JIMUA, KOTOPBIM MOXeT OBITh MojaHa anoba B JocyneOHOM (BHeCyneOHOM)
[TOpSAKE.

Kanoba momaerca B Komuter nubo 'AY I[3H, npemocTapiagiomuii rocyjapCTBEHHYIO
YCIIYTY.

XKamoba Taxke MoxeT OwTh momana Bune-rybepuaropy Cauxt-lletepbypra,
HEMOCPEACTBEHHO KOOPAMHUPYIOIIEMY M KOHTPONHpPYIOIIEMY AearenbHOcTh Komurera,
B IIpasurenscto Cankr-IleTepbypra.

XKanoGa Ha pemenus u gnedcreus (Oespmeiicteue) mupexkropa AV IL3H nogmaercsa
B Komurer.

5.4. CriocoOp! Iofjauy ¥ pacCMOTPEHUS JKaJI00B!
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5.4.1. Xanoba moxer ObITH 1012HA:

B 3JIEKTPOHHO# (opme;

B TUChMEHHOH (hopme Ha HyMaKHOM HOCUTENe.

5.4.1.1.Tlogavya xamo6el B THCEMeHHOW (Gopme Ha OyMaXXHOM  HOCHTENE
OCYIIECTBIAETCS:

MO [oYTe;

gepes MOLT;

IpH JIMYHOM TpHeMe 3asgBuTens B Komurere mudo 8 FAY 1[3H.

[lpy nuyHOM npHEMe 3asBUTENb HPEACTABISIET JOKYMEHT, YAOCTOBEPSIOMIMA
€ro JIMYHOCTh B COOTBETCTBUMU € 3aKOHOAaTeNbCTBOM Poccuiickol Penepaiuu.

B osnexrponno#t ¢opme Moryr OBITH TNpeACTaBNEHB JOKYMEHTBHI, YKa3aHHEBIC
B nyHkre 5.1.2 Hacrosmero AAMUHHCTPATHBHOIO perjlaMeHTa, NpH STOM JOKYMEHT,
YAOCTOBEPSIOINI THUHOCTH 3assBHTENA, HE TpeOyeTcs.

5.4.1.2. [logaya xamobbl B 3JIEKTPOHHOH (opMe OCYIIECTBIIETCS € HCIOIB30BAHHEM
cetH «MHTepHET» MocpecTBOM: odunmaneHoro caiita Komurera (toMeHHOE UM CaliTa B CETH
«Hurteprer» — rspb.ru), oduumansdoro caiita FAY I1I3H (zomennoe wms calita B ceTH
«Hnurepuer» — r21.spb.ru), [Toprana.

3anonHeHHe 3anpoca 0 paccMOTPEHMH kayobs! yepes [lopTan npou3BOAUTCS 3aABUTEIEM
TMYHO NpH YCJIOBMY aBTOPH3AITHH 3asBUTels Ha [loprane nocpencTsom ECHUA*.

5.4.2. Ilopsanok paccMOTPEHUS KANOOEL.

XKanoba wa padornuxa 'AY [3H nubo Ha mopsamoxk okxasanus yeayrd AY I3H
paccMatpuBaeTcss KomuteroMm.

Xamoba Ha pewenus u jedictBus (Gesmeiictme) pykosommrens Kommrera
paccMaTpHBaeTCst BBIILIECTOSIHM OPraHoOM.

M®LI, B ciywae momaum sxanober uyepez MOLI, obecneunBaer mnepefady >xaloOBI
B KoMHTET B DIOpsAKE M CPOKH, KOTOPHIE YCTAaHOBJIEHB! COITIALICHHEM O B3aUMOMEHCTBHH
Mmexgy M®I] u KomurteToM, HO He no3fHee cienyromero pabouyero JHA CO AHs ITOCTYIIEHMS
KaToObL.

B cnydae ecnu oxanoba mojaHa 3asBHTENEM B OpraH, B KOMIETEHIHIO KOTOPOro
He BXONHT IpHHATHE peIleHUs Imo >xajobe, B TedeHWe Tpex pabodmx JHEH CO JHA
€e  perucTpany{  YKa3aHHBIH  OpraH  HampaBageT kanody B YIOJIHOMOYEHHEBIR
Ha €€ paccMOTpeHWe Oprai u B IucbMeHHOH ¢(opMe HHOOPMUpPYET 3asIBUTENA
0 mepeHanpaBieHHH XanoOnl. [IpH 3TOM CpOK paccMOTpeHUs XKalnoOpl HCUHCISETCS CO JHA
perucTpaiiu xanobsl B YIIONHOMOYEHHOM Ha €€ PacCMOTPEHUE OpraHe.

KomuTer BripaBe 0cTaBUTH xa100y 6€3 OTBETA B CIECAYIOIHX ClIydasX:

Hajuuyye B jxanobe HEeUeH3YpHBIX MO0 OCKOPOUTENBHBIX BEIPAKEHUM, yrpo3 JKH3HH,
3/TOPOBBI0 H UMYLIECTBY JODKHOCTHOTO JIUIA, & TAKXKE WICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXKHOCTH IIPOYMTATH’ TEKCT IKaNoGBl, (AMHIMIO, HMdA, OTYECTBO
(mocnenHee — IpH HAJMYKHK) ¥ (MIIM) IIOYTOBBIH apec 3asSBHTENS, YKa3aHHEIE B xKanode.

B cnyuae ocTaBneHus kanoOwl Oe3 orBeta KomureT B TeueHue Tpex paboumx IHEH
CO [OHS perucTpamuy xamobsl coobmaer 00 3TOM TpaXAaHWHY, HAIPABHUBILEMY Xanoby,
ecn ero GaMuIMs U ITOYTOBBIH anpec MOIAIOTCS IPOYTEHHIO.

5.5. Cpoxu pacCMOTpPEHUS KanoOEL.

CpoK paccMOTPEHHS KaOOBl HCUMCHSETCS CO JHS perucTpaiuu xkanodsl B Komurere
mabo B FAY LI3H.

Kaoba, nocrymueiuasi 8 Komurer, TAY 1I3H nubo Bemuecrosmuit opras, NOIIEXKUT
perucTpallMi He TIO3JHee Cciefylomero pabodero AHS co AHA ee mocTymenus. sKamoba

4 BosMoxHoCTh nomats kanoSy mocpenctsom Iloprana ofecnieumBaertcs A 3asBUTened, KOTOpbIe
nofapajy 3anpoc o NPeROCTaBleHHY TOCyAPCTReHHON yenmyry depes IlopTtan unn M®LIL
Ilon OTCYTCTBMEM BO3MOXHOCTH NPOYMTATh NOHMMAETCs Ciydyal, MpPH KOTOPOM TEKCT XanoOb
H (nan)} ®UO, u (W) NoUTOREIR aapec 3asBUTENS HE MONAAITCH MPOUYTECHHIO.
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TOJUIEHT PACCMOTPEHHIO TODKHOCTHBIM JIMUOM, pabOTHHKOM, HAZENEHHBIM IHOJHOMOYHSIMH
IO PacCMOTPEHMIO XKaJioh, B TCUCHHE MATHAAATH pabouux THEH CO JIHS ee perHCTPaLlHy.

B cnyuae ofxamoBanus orkaza AV 1[3H B npuemMe DOKYMEHTOB y 3asBHTENs IHOO
B HCIpAaBNEHHM JONYMIEHHBIX OIe4YaToKk M (Wix) omubOoK WM B ciydae OOXajlOBaHUS
HApYIUEHUS YCTAHOBJIEHHOIO CpOKa TaKWX HCHpaBileHUH jxanoda paccMaTpuBaeTcsd B TEUCHUE
nsTH pabounx aHeH co aHs ee perucTpanuu B Komurtere.

5.6. PeaynrTar pacCMOTPEHUS HKaIoOkL.

Ilo pesyarTaTam paccMOTpeHuUs xan0661 KOMUTETOM NpHHUMAETCS OJHO U3 CIHENYIOIIHMX
peleHui:

anofa yHOBIETBOpSETCS, B TOM dYHCIE B (opMe OTMEHBI IPUHSATOrO pelUeHUs,
HCIIPABJICHUS JOMYIICHHBIX ONEUaTOK M OIIMOOK B BBIAAHHBIX B PE3ysbTaTe NPEJOCTABICHUS
TOCYHApCTBEHHOHM YCIYrH NOKYMEHTaxX, BO3BpaTa 3asABHTEIIO JEHEKHBIX CPEACTB, B3UMaHHE
KOTOPBIX HE HpPeAyCMOTPEHO HOPMATHBHBIMH TIpaBOBEIMH akrtamu Poccuiickoit ®enepauuu,
HOPMAaTHBHBIMHE IpaBoBeIME akTaMu CankT-IletepOypra;

B YAOBRJIETROPEHUH )kano0bl OTKa3HBAETCS.

VkazaHHoe pelleHue npuHuMaercs B ¢dopme akra Komurera. Tumomas ¢opma axta
YCTaHOBJICHA NMPHIIOKEHHEM Ne 5 K HacTosameMy AIMHUHHCTPATABHOMY PEITIAMEHTY.

[To pesynpTaTaM HOpPOBEPKH IPH OTCYTCTBHH B XKajioOe JIOBOJZOB, IOATBEPIKIAOINMX
HaJlUuMe YKa3aHHOTO 3asBHTENeM BHIA HAapYHICHHWS MOPSAKAa TPENOCTABICHUS YCIYTH,
JIOJDKHOCTHOE JTHIIO0, OTBETCTBEHHOE 33 PACCMOTPEHHME XKANOOEI, IPUHUMAET pellleHre 00 OTKase
B pacCMOTpPEHMH XanoObl TI0 CYIUECTBY B CBA3M C HECOOTBETCTBHEM CBEICHUH, W3IIOKEHHBIX
B anobe, yKkasaHHOMY BUIY HapyUIeHHS.

KomuteT 0Tka3bIBaeT B YIOBIETBOPEHHH Xa100b! B CIEAYIOMIUX CIydasix:

HaJIMYHe BCTYIIHBINETO B 3aKOHHEYIO CHJIy peleHHs cyna, apOuTpakHOro cyza Io xanobe
O TOM JX€ IIpeIMETEe U 110 TEM XK€ OCHOBAHUSAM;

[ofava JKanoObl JIMLOM, IIOJIHOMOYHS KOTOPOrO He IOATBEPXKICHHI B IIOPAIKE,
YCTAHOBNIEHHOM 3aKOHOJATeNECTBOM Poccuiickoit Deprepanuy;

HaIMYHE pelIeHHs IO Kajnobe, NMPHHATOrO paHee B COOTBETCTBHM ¢ TpeOOBAHUSAMH
HACTOSIIero AAMUHHCTPATHBHOTO PETIaMeHTa B OTHOLUEHUH TOT'O )K€ 3asBHTENA H IIO TOMY XKe
TIPEAMETY KaJIOOEL

B cirydae ycTaHOBIEHHS B XOJE WK IO pe3ybTaTaM pPacCMOTPEHHS KaloOb! IIPU3HAKOB
COCTaBa aJMHHHCTPATUBHOTO IIPAaBOHAPYIIEHHS WM IPECTYIUICHHAS MOJDKHOCTHOE JHHO,
HaJIENIEHHOe IIONHOMOYMSMH [0 PACCMOTPEHHIO Kanod, HelaMeIIMTeNbHO HalpaBIseT
HMEIOMIHecs MaTePHANBL B OpraHbl IPOKYpPaTyphL.

5.7. Tlopanox uH(GOpMHPOBAHUS 3aIBUTENIS O Pe3yIbTaTaX pacCMOTPEHUS XKaJIOObL.

Ilpu ymommeTBopeHmH kanobsr KomuTer mnNpHHEMAET HCYEPHBIBAIOIIAE Mephl
[I0 YCTPaHEHMIO BBIABICHHBIX HapyUICHHH, B TOM 9HCJIE IIO BBJIAYE 3asBHTENIO pe3yibTaTra
TOCYHApCTBEHHOM YCIYTH, He Mo3[Hee IsTH paboumx AHeH cO OHS NPUHATHA PELICHUS,
eclIi HHOE He YCTaHOBJICHO 3aKOHOAATENLCTBOM Poccuiickoit ®epepauuy.

He nosnsee nHS, CIERYIOIUETO 32 JHEM IPUHSTHS PELICHHUS, 3asBUTEIO B TUCEMEHHOR
bopMe H 10 KeNaHUIO 3asBUTEII B JIEKTPOHHOM PopMe HarnpaBiIgeTcss MOTHBHPOBAHHEI OTBET
0 pe3yIsTaTax PacCMOTPEHHS KATOOHL.

B oTBeTe 110 pe3ynbpTaTaM pacCMOTPEHHS JKalnoObl yKa3bIBalOTCS:

HauMeHOBaHue Komurera, JO/DKHOCTH, (aMuius, HMs, OTUECTBO (IPH HAJMIMH)
JOJDKHOCTHOTO JINA, IIPAHSBIUETO PEIleHHe IO XKajiobe;

HOMEp, Jara, MECTO NPUHATHS pelleHMs], BKJIIOYasd CBEIACHHA O AOIDKHOCTHOM IHIIE,
paboTrHuKe, peieHue un aecreue (bes3neicTBre) KOTOporo odxayercs;

tbamuius, uMs, OTYECTRO (TIPH HATMYHNM) MJIH HAUMCHOBaHHE 3asBUTEIIS,

OCHOBaHUSA JIS IPHHSTHUS PEILEHIS I10 xKalobe;

NPUHATOE 110 Xaliobe peresue;

B Ciydae eciau anoba mpu3HaHa OOOCHOBAHHOHW — CPOKH YCTPAHEHHS BBISBJICHHBIX
HapyIUeHHH, B TOM YHCIIE CPOK MPEAOCTABICHUS Pe3yIbTaTa FOCYAapCTRBEHHON YCIIYTH;
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B Clty4ae eclid xanoba mpu3HaHa He 000CHOBAHHOM — apIyMEeHTHPOBAHHBIE Pa3bICHEHUS
0 TIPUYHHAX MPHHITOrO PEeIleHHsd, a Takke HH(opMalmusg o nopsake 0OKanoBaHHA NPHHATOrO
penIeHus.

Taxke B OTBeTe O pe3ylnbTaTax pACCMOTPEHHS XaJloOBl TIPHHOCHTCA H3BHHEHHS
3a IOCTaBJICHHEIE HEY00CTRa U yKa3plBaeTCs BHH(OpMaLKs O JalbHeHIIuX OeHCTBHAX, KOTOPhIE
HEOOXOAMMO COBEPIIHT 3asIBUTEIIO B LE/IX NONyYeHH s FOCYAAPCTBEHHOH YCIIYTH.

OTBeT Mo pesyabTaTaM pacCMOTPEHMS Kalo0Bl IIOANHUCHIBAETCA YHIOJIHOMOYEHHBIM
Ha PaccCMOTPEHHE >KaN00B MONKHOCTHEIM juiioM KoMHTeTa, HalleNeHHBIM ITONHOMOYHIMH
10 PacCMOTPEHHIO XKajob.

[To >xenaHHIO 3aABHTENA OTBET IO PE3YJBTATAM PACCMOTPEHHS KanoOBl MOXET OBITH
[pefcTaBleH He Mo3gHee JHS, CICAYIOMEro 3a J[JHEM IPHHSTHS pellleHus, B (opme
3MEKTPOHHOIO JOKYMEHTa, MOJIHCAHHOTO 3NEeKTPOHHOH IOAIMCEIO  YHOJHOMOYEHHOIO
Ha paccMOTpeHHMe >kajlobbl AoJpKHOCTHOro Jsmna KomuTera, BHA KOTOPOM YCTaHOBIEH
3aKoHodaTeNbcTBOM Poccuiickoit @enepanuy.

5.8. Tlopsnok obxkanoBaHust pelmeHud mno xanobe.

Pemenue, MpHHATOE MO PE3ybTATAM PACCMOTPEHHS JKaNoObl, MOXET ObiTh 00XanoBaHO
BHIIe-TyOepHATOPY Canxkr-ITeTepbypra, HEIOCPEACTBEHHO KOOPIUHHPYIOLIEMY
U KOHTponupywmemy xesrensHocTs Komutera (CmonmpHBI 1mpoesn, 4.1, mmrepa b,
Cauxr-Tlerepbypr, 191060, ten. (812)576-46-56), B IlpaButenscrso Canxrt-IlerepOypra,
a TaxKe B CYJ B IIOPSIIIKE U CPOKH, IIPeyCMOTPEHHbIE JeHCTBYIOMNM 3aKOHOAATEIBCTBOM.

5.9. 3asBuiTent HMeET NpaBO Ha MOMyYeHHEe HHPOPMALUH H JOKYMEHTOB, HEOOXOAUMBIX
Ji1s OOOCHOBAHMS U PACCMOTPEHHUS XKATOObI.

5.10. UudopMupoBanue 3asBHTENCH O NOpsAKe IMOJAYM M PACCMOTPEHHS KaloObI
OCYHIECTBIIIETCS [TIOCPEACTBOM pasMenieHus nHopmanay Ha [Ioprare.

HWudopmupoparue 3asBuTenell o nopaake OOKaNOBaHWS pemIeHU# U JAeHcTBHI:
(Oe3melicTBHS) OCYIIECTRISIETCS TakxKe IpH OOpallleHHH 3asBUTENs IO TejaedoHam, agpecam
9JIEKTPOHHOHM MOYTHL, a TAKKe IPH JIMYHOM IIpHeMe TI0 afpecaM, yKasaHHBIM Ha O(UIHAaNBHBIX
caittax Komurtera, AV L[3H Ha I[Toprare.

5.11. Tlonoxenus HACTOAIMEro pasfiesia, YCTAHABIMBAIOLIME IOPANOK  IIOHAYU
H paccMOTpeHMs ano® 3asBuTeNeld HAa HApymIeHUs HX I[IpaB IpH  [PEHOCTABICHHH
FOCYAapCTBEHHBIX YCIIYT, HE pacpOCTPaHSIIOTCS Ha OTHOLICHM, peryimpyeMele PenepajbHbIM
sakoHOM «O TOpsaKe paccMOTpeHHst obpameHud rpaxiaad Poccmiickolt ®egpepauun»
(nanee — 3akon Ne 59-B3),

Kamobrl 3asgBUTENEll Ha OpraHH3allMI0 IIPEJOCTAaBIIEHUS TOCYJAPCTBEHHBIX YCIIYT
B Komuter mubo B I'AY [I3H noparotes U paccMaTpUBarOTCs B MOPSAKE, IPENYCMOTPEHHOM
3akonoM Ne 59-03.

VI. Oco0eHHOCTH BHINOJHEHHS aAMHHMCTPATUBHBIX Mpoueayp (aeiicreuii) B MPI

TIpu mpegocTaBNeHMHM IOCYAAPCTBEHHOH YCIIYTHM CTPYKTYpHBIE mofpaszaecieHuss MOL]
OCYIIECTRIIIOT CIICAYIOIHE aIMIHUCTPATHBHBIE IIPOLELYPHI (IEHCTBAS):

“HGOPMUPOBAHYUE 3asBUTENECH O IOpPSJKE IPEAOCTABICHUSA TIOCYAApCTBEHHOH YCIYIH
B MOILI, mo mHBIM BONpOCaM, CBA3aHHBEIM C MPEIOCTABIIEHHEM TIOCYAApPCTBEHHON YCIIYTH,
a TaK)Ke KOHCYJIBTUPOBAHHE 3aBUTE/CH O ITOPSAJKE IIPEAOCTABICHNA FOCYAaPCTBEHHON YCIIyTH;

TIPHEM 3aMpPOCOB 3a4BUTENCH O MPEIOCTABICHUH FOCYNAPCTBEHHON YCIIYTH;

nHanpasnerue B ['AY [[3H nokyMeHTOB, IONYyUYEHHEBIX OT 3asBHTECICH.

6.1. UndopmupoBanne 3asgBUTENEH O TMOpSAKE IIPEAOCTABICHUS TOCYNApCTBEHHOMH
yeryrd B M®LI, 0 xozne BBIIOJHEHHUS 3alpoca O NMPEeJOCTaBIICHUH TOCYAApPCTBEHHOM YCIIYTH,
10 HMHBIM  BOIpPOCaM, CBS3aHHBIM C  IIPEJOCTABIEHMEM TOCYJapCTBEHHOH  YCIIYTH,
a TaKKe KOHCYIBTHPOBaHUE 3asBUTENICH O OPAAKE IPeAOCTABIEH S IOCYAapCTBEHHOM YCIIyTH.
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6.1.1. UadopMmupoBanue 3agBUTENS O IOPSJAKE IIPEIOCTABICHHS TIOCYNapCTBEHHOH
yenyru B MOLI, o xoJie BBIOITHEHHS 3aIpoca O IPeIOCTaBICHHH TOCYAApCTBEHHOH YCIIyTH.

6.1.1.1. OcHoBaHWeM JNisi Hayala OCYINECTBICHHS WHGOPMHPOBAHMS 3asBUTENA
0 TIOpSAIKe MPEROCTARNEHMs rocyaapcTeeHHOH yenyru B MOL] apnsercs obpaienne 3asBUTeNs
mayHo B ML unu mo tenedony B L{TO.

6.1.1.1.1. MadopmupoBanue 3agBHTEN O NOPSAKE NPEAOCTABIEHHMS IOCYAapCTBEHHOM
yenyrd B8 M®L] ocymectBasercs pabotHiakoM M®L] unu pabotauxom L[TO.

Taxoke 3assBHTENIE MOXKET CAMOCTOSITENBHO 0OPATUTHCS K pasMeIneHHBIM B M®LI:

urdomaram (MHGOKHOCKAM, HHPOIIYHKTAM);

CTEHAAM, COZCpXKAaIIMM HHPOPMAUMIO, IMpeaycMOTpeHHyK [IpaBHiaMu OpraHu3aldu
JNEeSATeIBHOCT MHOTOQYHKIIHOHANBHBIX LEHTPOB MNPENOCTABICHHS TOCYJapCTBEHHBIX YCIYT,
YTBEPXKJICHHBIMH ocTaHOBNeHMeM [IpasurensctBa Poccufickoit ®enepaumm ot 22.12.2012
Ne 1376.

6.1.1.1.2. Paborauk M®IL] unu pabotHuk LITO uudopMupyeT 3assBUTEIIS 110 CIAEIYIOLIAM
BOIIPOCAM:

pexuM paboTel u afpeca MOII, Bpems nmpuemMa HOKYMEHTOB M BBIIA4U JAOKYMEHTOB,
SIBIIIOIIHUXCS PE3YJILTATOM IIPEIOCTABICHHS FOCYapCTBEHHOH yCIIyTH;

HAMMEHOBAHHE, MECTO HAaXOXMICHUS, rpaguK paboThl, KOHTAKTHHIE TeNe(OHBI OpraHOB
FOCYJJApPCTBEHHOMN BJIACTH, YUPEXIAESHHI W OpraHU3alifii, IPeAOoCTaBIIOINX [OCY1apCTBEHHEIE
YCIIYTH MJIH yYacTBYIOWUX B IIPEAOCTABICHHH YCIIYT;

KpyT 3asBUTENEH;

IIepeUeHb JOKYMEHTOB, HEOOXOXUMBIX [JIS IPEAOCTaBIeH s TOCY JapCTBEHHOH YCIyIH;

CPOK TIPEIOCTABICHMS TOCYAPCTBEHHON YCIIYTHU;

OCHOBaHHS i1 OTKaza B IIpHeME JOKYMEHTOB M JUIS OTKasa B IIPEIOCTaBIIEHUH
roCyJapCTBEHHOM yCIyry;

HOPMATHBHEIEC IIPABOBBIC aKThI, PETYIMPYIOMIKE MOPSAOK NPENOCTABIEHUS YCIYTH;

TIOpAROK OOXanopanus JAeHcTBHM (Oe3fneicTBUS) W peIleHHd, OCYLIECTBISEMBIX
1 NIPHHAMAEMBIX OpraHaMH ToCyIapCTBEHHON BJIACTH, YUPEKACHHIMHI H OPragU3alusaiMK B XOIE
IIPeIOCTaBIICHUS TOCYJAPCTBEHHOH YCITyTH.

6.1.1.2. OcHOBaHHEM JUIS HadaJa OCYIIECTBICHHS HHPOPMUPOBAHUS 3aIBUTEI O XOZE
BBIIIOJTHEHHS 3aIIpoca O MPEAOCTABICHUH IOCyXapCTBEHHOH YCIIyTHy SBISIETCS:

obpaienue 3agsutens muaHo B MOL] wm mo Tenedony B LITO;

obparuenue 3asgpuTens Ha [lopran 6e3 mpoxoxxaeHus apropu3anuy B pasnene «IIpopepka
cTaTyca 3ampoca» (ToOMeHHoe UM caiita B ceTn «VHTepHeT» gu.spb.ru/status) wim nmosnyueHue
3asBuTeNeM ysemomueHud B «JImumom kabunere» Ha IlopTane HEIOCPENCTBEHHO IMOCHE
ABTOPH3alHH;

obpameHne 3agBUTEN B MOOUIBHOE MNPHIOXKEHHE 0€3 IPOXOXKACHUS aBTOPU3ALUH
B paszene «[IpoBepka craryca 3anpoca) Npu IMOJIyUYeHUH 3asgBUTENIEM YBeIOMIICHUH B «JIngHOM
kabuHeTe» B MOOHJIBHOM TIPHJIONKEHWHM, a TAKXKE IIOCPEACTBOM BCIUIBIBAIOIIMX YBEHOMICHUHN
HETIOCPEACTBEHHO I[10CIe aBTOpHU3alUK (IpU BEIOOpE 3asBUTENEM COOTBETCTBYIOIIETO CIiocoba
HHPOPMUPOBAHUS);

NOCTYIUICHUE 3aSBUTENIO YBEZOMJICHMH 1O 31eKTpoHHOH mnoure, CMC-coobmeHuit
u (WIH) YBEIOMIIEHHH uepe3 coLUaNbHblE CEeTH (IIPH BEIOOpE 3asBUTENEM COOTBETCTBYIOHMIETO
crniocoba HHGOPMHUPOBAHKS).

WudopMupopaHue 3agBUTENS MOCPEACTBOM YBEHOMJICHMH IIO OSIEKTPOHHOM IIOUYTE
i CMC-coofmiennii ocymecTsisieTcs TOMPKO B ClIydae YKasaHUs 3asBUTENIEM KOPPEKTHOTO
ampeca 3JEKTPOHHOM TOYTH ¥ (WiM) HoMepa TeneoHA B 3asBIEHHHM O IPENOCTABICHHU
rOCYZapCTBEHHOM ycnyru npu obpamenun B MOLI.

Wudopmupoparre 3asBUTENsT O XOJHE BBHINONHEHUS 3ampoca O MpPeJOCTaBICHUHU
TOCYIaPCTBEHHON YCIYTH NOCPEICTBOM OCYIIECTBICHUS TENe(HOHHOro 3BOHKA PabOTHHKOM
MO®I] He oCyILIEeCTBISETCS.
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6.1.2. KOHCYNBTHPOBaHHE 349BHTCNA O IOPSAKE MNPeJOCTARICHMs TOCYAapCTBEHHOH
ycnyrd B MO@II.

6.1.2.1. OcHoBaHHeM [Ji1 Hadala OCYIIECTBIEHMS aJMHHUCTPATHRHOH NpOUeRypHl
sirnisieTcs obpamenue 3assutens 8 MOLL

6.1.2.2. KoBCynhTHpOBaHME 3aBUTEINS OCYyIIecTBIseTes padotHkoM MO,

6.1.2.3. Ilpu KOHCYNBTHPOBaHMH 3asBUTEN paboTHHK MOILI:

pasbACHSCT 3asSBHTENIO IMOPSOOK IIPeTOCTABIECHUA YCIyrH (HaMMEHOBaHHE OpraHa
TOCYOAPCTBEHHOM BIIACTH, YUPEXAEHWS, OpraHu3allMd, nOpuHuMaromero(ed) peleHwue,
KaTeropuy 3asBuTeNiel, GOpMy pe3ylsTaTa NPEeAOCTABJEHHS YCAYTH, CPOK MpPeJOCTABICHUS
yeayriu);

DPOREPSET KOMIIIEKTHOCTE (TOCTATOYHOCTH) MPEICTARICHHBIX 3asgBHTENIEM JIOKYMEHTOB;

[IpoBepseT HalNM4Me B MOKYMEHTaX CBeJEHHH, HEOOXOAUMBIX AT NPeNOCTaBICHHS
YCIYTH;

BBISBIISAECT B AOKYMEHTaX HEYIOCTOBEPEHHBIC HCIPABICHHS, TOBPEXKICHUS, HEUUTAEMBIC
9acTH TeKCTa MO0 HeYHMTaeMble OTTUCKM INTAMIIOB, HAJIMYKE KOTOPBIX HE IIO3BOJISIET
OJIHO3ZHAYHO TOJIKOBATh UX COJEPIKAHHE;

pa3bsCHAET 3asdBHTENI0 COJEPKAHME HEJOCTATKOB, BBIABINCHHBIX B JOKYMEHTAX,
H [IpeasaraeT IPUHATE MEPHI 10 UX YCTPaHEHHIO;

yKasbiBaeT 3asBUTENIO HA HANW4Ue OCHOBAaHWM JUisi OTKa3za B IpHeMe AOKyMEHTOB
00 NpeIOCTaBIEHHH FOCY/IapCTBEHHOM YCIIyTH;

pasBACHSIET IOPSANOK M CPOK BBAYM JOKYMEHTOB, SABISIOIIUXCS pe3yIbTaTOM
NpPEeIOCTABICHMS TOCYAaPCTBEHHOM YCIYTH.

6.1.3. PeaynpraTroM  aJMHHHUCTPATHBHOH TIPONENYPHI  SBISETCS  HNPERZOCTABJICHHE
3asiRUTEJII0 [IOJHOH H IMOHATHOH HHGOpPMAIMM IO BOIPOCAM, CBSI3AHHBIM C IIPEJOCTABICHHEM
rocyAapcTBEHHOH YCIIyTH.

6.1.4. CiocoboM ¢Qukcanuu pe3ynpTaTa aJMHHHUCTPATHBHON IIPOLEAYpHl SBIIETCS
ycraHoBieHHe pabotHukomM MOI] wm L[TO dakra oTCyTCTBHS y 3afBHUTENST BOMIPOCOB,
CBS3aHHBIX C IIPEAOCTARICHUEM FOCYLapCTBEHHOH YCIYTH.

6.2. Tlpwem 3ampoca 3asBUTENS] W JOKYMEHTOB, HEOOXOMMMEIX JUIS IIPEIOCTABIICHHS
rOCYIapCTBEHHOH YCIyTH.

6.2.1. OcHoBaHHEM [UIsl Havyala aAMUHHCTPAaTUBHON IpoLeAyphl SBISETCS JUYHOE
obpamenue 3assurtens (upenctasurens) B MOL] ¢ nokymMeHTaMu, yka3aHHBIMU B IIyHKTE 2.6.2
HACTOSAIETe AMMHHMCTPATHBHOTO PETIIAMEHTA.

6.2.2. Ilpuem moxyMeHTOB ocyliecTBIseTCS paboTHHKOM MOLI.

6.2.3. Pabotauk MODIL], ocymecTBIsSiOmMNA NpHEM JOKYMEHTOB, IPEACTABICHHBIX
JUISL TIOJTyYEHMS TOCYAAPCTBEHHOM YCIIYTH, BBIIONHAET CleAYIOMUe NeHCTBHU:

6.2.3.1. YcraHaBiuBaeT JMYHOCTh 3asBUTENIl HA OCHOBaHMM IIacliopTa M HHBIX
JNOKYMEHTOB, YAOCTOBEPSIIOIIUX JIMYHOCTH 3asBUTENS B COOTBETCTBHH C 3aKOHOAATENBCTBOM
Poccuiickoii ®epepaiuy.

J1s ynocroBepeHus TMYHOCTH 3asBUTeNs paboTHuk M®I] ycranasnuaer:

TOX/IECTBEHHOCTs  3asBUTENs (ororpaduu, couepxamedics B  NPeAbSIBICHHOM
MM  [acrnopre, MHOM  AOKYMCHTE, YAOCTOBEPAIONIEM JHYHOCTE B  COOTBETCTBHH
¢ 3akoHoAarenscTBOM Poceniickoit ®enepanuu;

JeHCTBUTEIBHOCTE IIPEABSIBICHHOIO HAcHOpTa, CPOK AEGHCTBHS HacmopTa IpaxJaHHHA
Poccuiickoii ®exepauuu, ycTaHOBIEHHBI mocTaHoBNneHueM IIpasutensctBa Poccuiickoit
®epepampu ot 08.07.1997 Ne 828 «O6 yreepxaenun IToNoKeHHS O TMACHOPTe TpaXKIaHIHA
Poccuiickoii ®enepanum, obpa3ua OnaHka M ONHCAHUA MMAacOpTa rpaxknaHuHa Poccuitcko#
Denepanuny, Cpok AeHCTBUS HHOrO JOKYMEHTA, YAOCTOBEPSIONMIETO JIMYHOCTH (€CIIH TaKo# CpoK
yKa3aH B JIOKYMEHTE).

6.2.3.2. YcraHaBnuBaeT IIONHOMOYME IIPEICTABUTENS Ha OCHOBAHUM IPEIBSIBICHHBIX
UM OPUTHHAJIOB IOKYMEHTOB, IOATBEPXKAAIOMINX B YCTAHOBICHHOM MOPSIKE €T0 IIONHOMOYHE.
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6.2.3.3. Onpegensger npeaMer OoOpallieHHd H TPOBOAUT IPOBEPKY COOTBETCTBUSA
JOKYMEHTOB TpeOOBaHHSIM, YKa3aHHBIM B IyHKTe 2.6.2 HacTOSIEro AIMHHHCTPATHBHOTO
peryiaMeHTa.

B cnyugae npexncraBneHHs 3asBUTENEM HENONHOTO KOMIUIEKTa JTOKYMEHTOB JIUOO
HECOOTBETCTBHS NPEACTABIECHHBIX TOKYMEHTOB TPeOOBAHMSIM, YCTAHOBIICHHBEIM ITYHKTOM 2.6
HACTOSIIUETC AJMUHHCTPATHBHOIO pErjaMeHTa (Jajieeé — HEeCOOTBETCTBYIOUIMI KOMIUIEKT
JIOKYMEHTOB), pabOTHUK CTpPYKTypHOTO moxpasaenenuss MOL], ocymiecTBIgiomyi mnpueM
JIOKYMEHTOB, PazbsCHSIET 3asBHTENI0 COJEPNAHUE HEJOCTATKOB, BBIABJIEHHEIX B JOKYMEHTaX,
IpE/NaraeT MPMHATE Mepel II0 MX YCTpaHEHHI0 M 0o0paTHTbCS 334 IIPEAOCTABICHHEM
roCyAapcTReHHOH YCIYTH OBTOPHO.

B cnydae, xorja 3asiBUTENs HACTAMBAST HA NPHEME HECOOTBETCTBYIOLIETO KOMILIEKTa
JIOKYMEHTOB, pabOTHHK CTIPYyKTypHOTO monxpaspenceHuss MOL], ocymecTBsmomui npueMm
JOKYMEHTOB, IIpenjaraeT 3asBHTENI0 COOCTBEHHOPYYHO CHelaTh COOTBETCTBYIOIIYIO 3allHCh
Ha 3asBIICHUH HITH 3aIONTHUTH COMIPOBOAUTENBHOE THCHMO K KOMILIEKTY JOKYMEHTOB.

6.2.3.4. ®opMupyeT 3anpoc o MpeJOoCTARICHHAH rocyrapcTernol yenyru 8 MAUC OI'Y.

6.2.3.5. OcymecTBIsIeT CKaHMPOBaHHE IPEACTABICHHBIX JIOKYMEHTOB, (opmupyer
SNIEKTPOHHOE HENO, BCe JOKYMEHTBI KOTOPOTO CBS3EIBAIOTCA €OMHBIM  YHHKAJbHBIM
HACHTUDUKALMOHHBIM KOJOM, IO3BOISIONIHM YCTAHOBUTH INPHHAIJIEKHOCTH [JOKYMEHTOB
KOHKPETHOMY 3aSBHTENIO U BHAY 00paIeHus 32 TOCyIapCTBEHHOH YCIIyT oM.

6.2.3.6. 3aBepseT DONEKTPOHHOE JEeN0 CBoel  YCWICHHOH  KBalH(HIMPOBAHHOU
SMeKTPOHHOH TOANHCBHIO, BO3BpALUACT 3aABHTEII0 OpPHTHHANB! 3asBJIEHHI H  BCeX
MPE/ICTARIEHHBIX 3asBHTENIEM JOKYMEHTOB.

6.2.3.7.Ilo oxkoH4YaHHMH IlpHeMa JOKYMEHTOB paboTHuK MOI] BBIaeT 3asgBUTEIIO
PACIIHCKY B IpHEME JOKYMEHTOB.

6.2.4. Ecnu  3asButens 1noTpeboBan OT3kIBA OOpamieHuss IIOCNE€  OTHpPaBIEHUS
aurekTporroro gema B [AY  II3H, pabotmk cTpyktypHOoro mnoxpaszgenenuss MOILI,
OCYIIECTBIIIONIMHI IIpHEM JOKYMEHTOB, IIpeIlaraeT 3asBUTENIO HAallUCaTh 3asBICHUE Ha OT3BIB
obpaiieHus, 3abUpaeT pacmucKy y 3agBurens (B ciyuae ee Hanuuus). [Ipu sToM paboTHHK
CTPYKTypHOTro noppasaenenus MOL] ycTanapiuBaeT COOTBETCTBYIOIHHA CTATyC BJIEKTPOHHOTO
nena B MAWC OI'Y.

6.2.5. Pe3ynpTaToM aAMUHUCTPATUBHON MpoLexyprl sBisercs OpueM paboTHuKkoM MOL]
JOKYMEHTOB, IPEJICTABICHHEIX 3asiBUTEIEM.

6.2.6. Ciocobom (Quxcanuu pe3yiabTaTa aIMUHHCTPATHBHOH IIPOLEAYPHI SBISETCS
odopMrneHre U BHIJIaua 3asIBUTEIIO PACIIUCKH O IPHEME JIOKYMEHTOR.

6.3. Hanpasnenue B FAY 1[3H noxymeHTOB, IOIyYeHHBIX OT 3asBUTENS.

6.3.1. OcHoBanMeM JUIS Havala aIMMHUCTPATHUBHOM NpOUENYpH SBISETCS IpUEM
# perucTpanus paboTHukoM MOL] 10KyMEHTOB, IPEJICTABIEHHBIX 3asiBUTENEM.

6.3.2. Ilepenaga B 'AY 1[3H mokyMeHTOB, MOJYYEHHEIX OT 3asBHTEISI, OCYIIECTBRISAETCS
paboturkomM M®I].

6.3.3. Pabotauk M®IL[ B cpok He mo3pHee CIENyIOWmEro pabovyero AHSA HalpaBiseT
cOpMHPOBaHHOE B COOTBETCTBHH ¢ IyHKTOM 6.2.3.5 Hacrosumero AJIMHHUCTPAaTHBHOIO
periiaMenTa anexTpoHHoe aeno B AY 1[3H.

6.3.4. PeaynpTaToM aAMUHUCTPATUBHON IIPONEYpHl SBIBIETCS HaNpapneHue pabOTHHKOM
M®II B AV 113H npuHATEIX OT 3asBUTEINS TOKYMEHTOB.

6.3.5. Ciocobom dukcanuu pesyiprara aJMHUHHCTPATHBHONH MPOLEAYPHI SIBISETCS
ycranoska craryca B MAUC DIV,

6.4. Beigaua pesynbTara IpeJOCTABNIEHHS TIOCYAAPCTBEHHOW YCIyru (TOKYMEHTOB,
SIBJISIFOIMUXCS  Pe3yIbTaTOM IPEJOCTABICHUS] TOCYNapcTBEHHOM ycenyru) nocpeactesom MOL]
HE OCYIIECTBIISIETCS.
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6.5. ITogaua xanobel B mopsiake pocyaebHoro (RHecyneOHOro) obskanoBaHMs peIICHHH
u peiicteuit (6espneiicreus) MOL u pabornukos MOLI.

6.5.1. OcHOoBaHMEM [JIS HAyajla OCYHIECTBICHMs aJMHHHCTPATHBHOH IpoUEAypE
apnseTcs nogayda sassureneM B MOI] ¢ xxanobst Ha pemenus 1 peitcteus (besnelicteue) MOL,
padotHukoB MOII (nanee — xxanoba na MOLI).

6.5.2. [Topgaua xano6sr Ha MOL] ocymecrensercd pabotruxky MOLIL

6.5.3. UudopManus 111 3asSBUTENA O €ro NpaBe nofaTh xanody.

3asiBUTENL UMEET NPaBO noJaTh xanody Ha MOL B cnegyomux cliydasx:

HapyloIeHHEe  CpOKa  perucTpalldd  3ampoca  3afgBUTENA O  IPENOCTaBICHHM
TOCYAapCTBEHHOM YCIyTH, KOMIUIEKCHOTO 3a11poca;

TpeboBaHWe MpeACTaBICHHS 3afBUTEJIEM JOKYMEHTOB, He I[PeAyCMOTPEHHEBIX
HOPMaTHBHBIMH TpaBOBBIME akTamu Poccuiickoit @ezepanuu Uil  IPEIOCTaBIIEHHS
rOCYAapCTBEHHOM YCIIyTH;

OTKa3 B IIpHeMe TOKYMEHTOR, NIPEACTABNCHUE KOTOPHIX IIPElyCMOTPEHO HOPMATHBHBLIMU
nparoBeiMH akTamu Poccuiickoit @epepanuy 1ist NpeAOCTaBICHNS IOCYAapCTBEHHON YCIIYTH;

TpeOOBaHUWE BHECEHHS 3asBUTENIEM IIPH NPEJOCTARICHHH TIOCYJAapCTBEHHOH yciyru
IUTATHI, HEe NIPeAYyCMOTPEHHOH HOPMaTHBHEIMH NIPaBOBHIMHE akTaMu Poccuiickoli Pemepanmy.

XamoOpl Ha HapylIeHHs CpOKa WIH MOpSAKAa BEIAYM JOKYMEHTOB IIO PE3yNbTaTaM
MPENOCTABIECHHS TOCYHNApCTBEHHOW  yeiayrd npunuMaiorcs KomuTeToM B IOpAZAKe,
YCTaHOBIEHHOM paszienioM V HacTOSIIEro AIMUHUCTPATHBHOTO PerjlaMeHTa.

B cnyuae ecnu xano6a nHa M®LI nopaercsd yepe3 mpeAcTaBUTENS, TakkKe NIPEACTABISIETCS
JOKYMEHT, ITOITBEPKIAFOINUI MOTHOMOYHS Ha OCYIIECTBICHUE JEHCTBHH OT UMEHU 3asBUTEN.
TpebopaHus X JOKYMEHTAaM, MOATBEPNGIAIONIMM IOJHOMOYMS, yKasaHel B IyHKTe 5.1.2
HACTOAINEro AIMHHUCTPATHBHOTO perjlaMeHTa.

6.5.4. [Ipeamer xanobel Ha MOLI.

Kanobda na MOIL] nomxua coepxarTs:

HauMmeHoBanue MOII, damunumio, uMs, oT4ecTBO (TMOCNEAHEe — IPH HAJIKMYHMH)
M JOJDKHOCTB paboTHHKa M®L, pemeHus u aecTBus (be3neiicTBre) KOTOPEIX OOKAIIYIOTCS;

hammuio, HMsl, OTUeCTBO (TIOCe/iHee — IIPH HAJMYNH), CBEICHHMS O MECTE JKUTEIBCTBA
3asBUTENS - (PU3MYECKOro JIHI@E, & Takke HOMep (HOMepa) KOHTaKTHOro TteiaedoHa, ampec
(ampeca) 2aeKTpOHHOH MOYTH (NP HAMYMM) M TIOYTOBBIN afpec, IO KOTOPHIM HKOJDKEH OBITH
HATIPaBNIEH OTBET 3asBHUTEIO;

cBenenus o6 obxanyeMbIX pemieHMsX u aeiictBusx (OesnmeiictBum) MOILI, paboranka
MO®ILl, B ToM umcie BHI HapylleHWd, YyKa3aHHEIM B MyHKTe J5.1.]1 Hactosmero
AJIMUHHCTPATHBHOTO perjiaMeHTa;

JIOBOJIBI, HA OCHOBAHUM KOTOPBIX 3asBUTE/Ib HE COTJIACEH C DEIIEHWEM H JIeHCTBUEM
(6e3nmeitctBuem) ML, pabotuuka M®LI. 3asputeneMm MoryTt OBITh IIPEACTaBIECHBl JOKYMEHTHI
(mpH HANMYKH), TONTBEPIKIAIOLINE JOBOBI 3asIBUTENIS], THOO UX KOIHH.

6.5.5. CmocoOpr mofiagn U pacecMoTperms xanods! Ha MOLL

6.5.5.1. XKano6r1 Ha pemcHus u Aeiictus (GesnelicTeue) paborHuka MO momarotes
pykoBogutenro MOILI.

6.5.5.2. XKanoGa na ML moxxeT OBITH HalpapiIeHa:

TI0 TIOYTE;

¢ ucnions3oBanueM cetu «HTepHEeT» HocpencTBoM [TopTana;

[IpY ITHYHOM IpHueMe 3agsutens 8 MOLI.

IMpy HYHOM TIpUeMe 3asABUTENb IPEJCTABNAeT JOKYMEHT, YIOCTOBEPSIOLUM
€ro JIMYHOCTH B COOTBETCTBHH C 3aKOHOAaTeNnbcTBOM Poccuiickoit @enepanuu.

ITpu momaue sxazo6el Ha M®L] B amexTponHO# (opme nocpenctsom Iloprama moryr
OBITH TIPEJICTABJIEHBI JIOKYMEHTHI, YKa3aHHbIe B TyHKTE 5.1.2 HacTosmero AJAMUHUCTPATHBHOTO
PeryiaMeHTa, IIPU 3TOM JOKYMEHT, YIOCTOBEPSIOIINM JINYHOCTD 3asiBUTENS, He TpeOyeTcs.
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3arosHeHHe 3alpoca O paccMOTPeHMH xanobsl yepes [TopTai IpOU3BOAMTCS 3asgBUTENIEM
JIUYHO TIPH YCIIOBMY ARTOPH3ALIMH 3asBHTeNs Ha IlopTane mocpeactsom ECHA®,

6.5.5.3. Cpok paccMoTpenus jkanobel Ha MO®PIL[ ucumcasercs cO OHS PEruCTpaliH
#ano6sl B M®PLI. Kanoba Ha MOL] moirexuT pacCMOTPEHHIO B TE€YEHHE NATHATIATH pabouux
JHEH CO JIHS €€ PEeTHCTpalHy, a B ciydae odxanoBanusa orkaza M®PIl B mpHeMe HOKYMEHTOB
y 3asBUTENS — B TEUEHHE NITH pabouuX [HEH cO AHA ee PeTHCTPaLlyy.

Kanoba na ML paccmarpuBaetcs MOLI.

Kanoba na pemenus u geticreus (GeaneticTue) pykosoaurtens M®L paccMaTpuBaeTcs
KomuteToM no uadopMaTH3anuy U CBA3H.

6.5.6. Peaynerat paccmoTpenus xanobrl Ha MOI.

Ilo pesymprataM paccMoTperua >xamodsl MO®Il npuHEMaeT OJHO H3 CAEAYHOIHX
peLIeHHH:

xasoba yHoBIETBOPAETCS, B TOM YHCIIE B ()OPME OTMEHBI IIPHHSITOTO PeLIeHN;

B YJIOBIETBOPEHHH XKaN0OBI OTKA3BIBACTC.

YxasanHOe pemeHue npuHuUMaeTcs B ¢Gopme axta MOLl. Tumomas ¢opma axra
yCTaHOBIEHA IpUIoKeHreM No 5 K HacTosmeMy AJIMHHUCTPATHBHOMY pETJIaMEHTY.

M®I] oTkazbiBaeT B YIOBIECTROPCHHH Kal0Okl B CIEAYIOMHUX CIydasx:

HaM4yKe BCTYIHMBILETO B 3aKOHHYIO CHIIY PEIIEeHHS cyaa, apOuTpaXkHOro cyia 1o xanobe
O TOM Xe NpeIMETe U [0 TEM )K€ OCHOBAHHSAM,

nojjaya KajJodsl JIUIOM, TIOJHOMOYHS KOTOPOTO HE IOATBEP)KIEHBHI B IOpPsJIKe,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuy;

HaIM4HE pEIIeHUsA MO >kanole, MPUHSITOrO paHee B COOTBETCTBUM C TpeOOBaHHAMHU
HACTOSIIET0 AIMHUHUCTPATUBHOIO perjlaMeHTa B OTHOLIEHHH TOTO JK€ 3asBUTENA U IO TOMY XK€
TIPEJMETY HKAJIOOBL.

6.5.7. llopsnox uHGOPMHUPOBAHHS 3aSBUTENS O pe3yIbTaTaX PaCCMOTPEHHS XKanoObl.

ITpu  ymoenetsopeHuu xkamodm ML npunHumaeT HcUepHBIBAIOIUME  MEPEI
10 YCTpaHEHHIO BBISIBNEHHEIX HApYIIEHWH He IO3JHEe NATH paboumx [AHe#H cO JHSA NMPUHSTHS
PENIEHHUSI, €CITM HHOE HE YCTaHOBIEHO 3aKOHOAATENbCTBOM Poccuiickol @enepanun.

He mo3anee mH{, cnenyomero 3a JHEM NPUHSATHS PELIeHUs, 3aIBUTENIO B MUCEMEHHOU
dbopMe U 110 JKeNAHHIO 3asBHTENS B NIEKTPOHHOM opMe HAIIpaBIsieTCss MOTUBAPOBAHHEIN OTBET
0 pe3yJbTaTax pacCMOTPEHMS KaJOOHL.

B orBeTe 1o pe3yapTaTaM paccMOTPEHHS XKaloOEl YKa3hIBAIOTCA:

HauMEHOBaHUe M®I], JIOJDKHOCTB, dhaMusius, uMs, OTYECTBO
(mocnieaHee — IPU HATHYIHMM) €70 AOJDKHOCTHOTO JIMLA, IPHHSBILETO PEIICHUE 110 XKanode;

HOMEp, JlaTa, MECTO IIPUHATHS DPEIUIeHUs, BKIIOYAs CBEACHHUS O NOJDKHOCTHOM JHIE,
paboTHHKe, pellleHHe MK JeiicTBue (Oe3aeliCTBIE) KOTOPOTO 00XKaIyeTCs;

damunug, EMs, OTIECTBO (IOCNeNHEE — IPH HATIHYHK) WM HAUMEHOBaHHUE 3asBUTEIIS,;

OCHOBAHHS UL IPUHATHS PELISHUS 1O xanode;

MIPUHATOE 110 XKanobe peleHue;

B cllyyae eciu jxanoba npuszHaHa OOOCHOBAHHONW — CPOKM YCTPAHEHHS BBHISBJIEHHBIX
HapYyILICHHH;

CBEJICHHUS O NMOPAAKEe 06WKAIOBAHMS IPHHATOTO 110 Xanobe pereHusl.

Tawke B OTBeTE O pe3yjabTaTaX pacCMOTPEHUs JKaIOOBl IPHUHOCATCS H3BHHEHHS
3a IoCTaBJeHHbIC HeyNoOCTBA M YKa3hIBAeTCs HH(pOpMaIys o NanbHeHIUX AeHCTBUAX, KOTOPbIE
HEOOXOIMMO COBEPIIHUTH 3aSBUTEIIO B LIEJISIX MONYUCHUS TOCYNApCTBEHHON YCIYTH.

OTeeT 1O pe3ynbTaTaM pacCMOTPEHMS KajloObl MOANHCHIBACTCS YIOTHOMOYEHHBIM
Ha paccMOTpeHHe xajiobnl sunoM MOI[, HajeneHHBIM [TOMTHOMOYHSIMH [0 DPACCMOTPEHHIO
xasob.

ITo xenaHuIO 3asBUTENS OTBET MO PE3yNbTATAM PACCMOTPEHHS XKaJOOBI MOXET OBITH
MIPEACTABIEH He TTO3QHEE [JHA, CACAYIOIIETO 33 JIHEM IPUHITAS PEIICHHUS.

% BosmosxHocTs nojats xanoGy mocpenctsom Iloprana ofecrieudBaetcs ANisl 3asBHTENel, KOTOpBIE
NoAaBaliv 3arpoc O NPEOCTABIEHUH TOCYAAPCTBEHHOM yenyru yepes [opran uwnu MOLL
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6.5.8. llopamok obxanosanus peueHus no xarobde na MOLI.

Pemenue, npuHATOE MO pPe3ynbTaTaM PacCMOTPEHMS XKaJoOBI, MOXET OBITH 00XKaIOBaHO
BHIIE-TYOEepHATOpY Cankr-IletepOypra, HEMOCPEICTBEHHO KOOPAHHHUPYIOLIEMY
U KOHTponupywomemy JesrensHocTe MO®ILL  (CmoseHbli  mpoesn, A.1, nutepab,
Caukr-Iletepbypr, 191060, ten. (812)576-62-62), B Ilparutenscteo Cankt-IleTepOypra,
a TaKxKe B CyZ B IIOPSIIKE H CPOKH, NPEAYCMOTPEHHBIE AeHCTBYIOIIMM 3aKOHOAATENBCTBOM.

6.5.9. 3agpuTens UMMEeT MHpPaBO Ha TOJNY4YeHHE MHPOPMAUHUM W  JOKYMEHTOB,
HEOOXOAUMEIX 71 OOOCHOBAHHSL ¥ PACCMOTPEHHS KaJIOObIL.

6.5.10. UudopmupoBarue 3asBHTENEH O NOpSAKE IIOJAYM H PACCMOTPEHHS KaloOBI
OCYLIECTBISIETCS TOCPENCTBOM pazMenierus nagopmanuu Ha [loprane.

WndopmupoBanue 3asBuTeNeit o Mmopsaxke obKaloBaHWS pelIeHHN W JeHcTBuit
(6e3neHCcTBHA) OCYIECTBISIETCS TAKkKe NpPH OOpalleHHH 3asBUTENS IO TenedoHaM, aipecam
SNEKTPOHHOH MOYTHL, a Takke IIPH JIHYHOM IpHeMe IO anpecaM, ykasaHHeIM Ha [loprane
B pazgene «M®OL».

6.5.11. IlonoxxeHust HacTOSLIErO pasfierna, YCTaHABRIHMBAIOIIME IOPSAOK IOAaYH
H paccMOTpeHus xanol 3agBuTeNel Ha HapyWIeHWs HMX I[IpaB IIpA  IPEAOCTABICHHH
TOCYJAPCTBEHHBIX  YCIYT, HE  pacnpoCTPaHSIOTCS Ha  OTHOIIEHWS,  pPETyIHpyeMBbIe
3akoBoM Ne 59-@3.

XKanobel 3asBuTENEed HA OPraHH3AIMIO IIPENOCTABIEHUS TOCYNAPCTBEHHBIX YCIYT
B MOII nosarotes M paccMaTPHBAIOTCA B TIOPSIKE, IpeycMOTpeHHOM 3akoHoM Ne 59-03.

Kanoba 3asBUTENS HA OPraHU3ALHIO NPEJOCTABICHHS rOCyJapCTBEHHBIX yeiyr B M®L],
nofanHas 3asButesieM B MOLI, paccmaTpusaetrcs MOL] B cootBeTcTBUY ¢ 3akoHOM Ne 59-D3.



IMpunowenne Ne 1

K AJAMHHHCTPATHBHOMY PErIaMeHTy
KomuTteTa no Tpyay H 3aHSTOCTH

Hacenenus Caukr-IletepGypra

TO TMPeNOCTaBAEHHIO TOCYAaPCTBEHHOR YCayri
A0 OpraHH3aluH NpodecCHOHANLHOH
OPHEHTALMH FPaXAaH B Uensx suibopa cdepsl
nesTensHocTH {npodecchn), TpYAOYCTPOMCTBa,
NpoXoKAeHHUs MpodiecCHOHANBHOrO 06y4YeHUs
1 NOJYYEHHS IONOJHUTENLHOTO
npodeccHonansHoro obpazopanus

Ha 6nauke AreHTcTRa

JaxioueHue
0 MPeX0CTABJEHHH FPAKIAHMHY FOCYARPCTBEHHOH yeayra
no npodgeccHoHANLHON OPHEHTAMHE B eJIfiX BbI0opa cdepbl AeATEIBHOCTH
(npodeccun), TPyAOYCTPOHACTBA, IPOX0KAEHHs NPodecCHOHATLHOIO0 00yaeHus!
H TOJTy9eHHS JONOJHHTEIEHOr0 NPodheccHOHAIBLHOr0 06pa3oBaHus

(dhamumng, ums, 0THECTBO (TIPH HATHYNY) 3aSBUTENS)

IpeOCTAaRJEHa TOCYJApCTBEHHAS YCJyra IO OpraHu3aldd IpoQecCHOHAIBHOH OpHUEHTAaLuU
rpaxaaH B Ueadx Beibopa cdephl AeATeNHOCTH (Ipodeccuu), TPyooyCTpOHCTBa, TPOXOXKACHUS
npodecCHOHANBHOrO  OOydYeHMSs W TIONYUEHHS  JOMOJHUTEABHOrO  IPO(ECCHOHATHHOTO
obpazoBaHus.

PexoMenqoBaHoO:
Pabdortuuk AreHrcrsa

(ROIMKHOCTH) (noxrucs) (®.1.0.)
« » 20 .

C 3aKkmoveHueM o IIpe0CTaBJICHUHN I‘OCYII&pCTBﬁHHOﬁ YCIYyru OSH&KOMJ'.[GH(&)Z

« » 20 T

(nopmnuce) {(®.1.0. zassurens)



TIpunoxenue Ne 2

K AJAMHHUCTPATHBHOMY PEFIAMEHTY
KomuTeTa no Tpysy 4 3aHATOCTH

nacenenus Caukr-IletepSypra

no opraHu3auun npoecCHoHaNbHOMU
OpPMEHTAUUM TPaKAAH B Lensx Bolbopa chepsbl
neatenbHocTH (npodeccun), TpyRoyCTpolcTsa,
TPOXOXAEHHA NpodecCHOHATLHOTO 00YUeHHs
H TOIy4YEHHS IOTIONHHTEIbHOTO
npodeccHoHanbHOro o6pazoBaHus

B  Canxr-TlerepSyprckoe  rocydapcTBEHHOE  aBTOHOMHOE
YYpeKAEHHE «LlenTp 3aHATOCTH HaceneHus
Cankr-IlerepOypra»  AreHTCTBC  3aHATOCTH  HaceneHus
paiiona Cankr-IlerepOypra

3asB/eHHe O PENOCTABIEHHH FOCYIAPCTBEHHOM YAyl

B 00JIaCTH COICHCTBHA 3aHATOCTH HACEICHHSA
A,

(avnansg, nMa, oTueCTBO (NP HANMYHH) TPaKAAHHHA)

MPOITY IPEIOCTAaBHTh MHE FOCYAAPCTBEHHYIO YCIIYT'Y (Renaercs OTMETKA B COOTBETCTRYIOMEM KBajpaTe):

[0 OpraHU3aliy TMIPOBEASHHAA OMJIaYUBaEMBIX O0IECTBEHHBIX pa60T;

Ao npodeccHOHAIBHOH OpHEHTAalMH rpakAaH B Lensx Buibopa cdepel pestenbHOCTH (npodeccuu),
TPYAOYCTPOHCTBA, TPOXOXACHHS TpodeccHOHanbHOro o0yuyeHHWs M MNONYYeHHs AOTIOJHUTENBHOTO
npodeccHOHaNPHOTO 00pasoBaHHuA,;

110 TICHXOJIOTHYECKOH NoAepkKe DeapaboTHRIX FpakiaH;

no npogeccHoHaTbHOMY OOY4eHHIO M JOTONHUTENBHOMY IPOGECCHOHANLHOMY —O6pasOoBaHHIO
6e3paboTHBIX rpaxaaH, BKIOUas 00ydeHHe B APYroi MECTHOCTH;

no colHankHOH afanTauuy 6e3paboTHBIX IpaXIaH Ha PhIHKE TPYAa;

Mo COASHCTBHIO CaMO3aHATOCTH 6e3pa60mmx rpaxXjaH, BKIMQUasg OKasaHWe rpaxaaHam, NMpPU3HAHHBIM

B YCTAHOBJICHHOM Nopsjke 6e3paGOTHBIMH, M TpaKAaHaM, NPH3HAHHBIM B YCTAHOBICHHOM MOPSIKE
6e3pabOTHEIMM, TMPOWIEIUIMM MpodeccHOHaNbHOe OOYHeHMEe WIM TIONYHHBIUMM JONOJHUTENbHOE
npodeccHoHansHOe 00pa3oBaHKe MO HANPABNCHHUIO OPraHOB CIyXOBI 3aHATOCTH, €JMHOBPEMEHHOM
(HMHAHCOBOW MOMOHIM NpPH HMX TOCYAapCTBEHHOH perdcTpaluu B KauyecTBe OPHAHYECKOro JIMLA,
MHAMBHIYaNnbHOr0  MpeAnpuHuMarend  nubo  KpecTbsiHCKOTO  ((pepMepckoro)  Xo3siiicTea,
a TaKKe GAHHOBPEMEHHOH (MHAHCOBOH MOMOINM Ha TOATOTOBKY AOKYMEHTOB [JIS COOTBETCTBYROLUCH
rocyJapcTBEHHON perucTpanuy;

110 COJACHCTBHIO 6C3pa60THI>}M rpaKaaHaM B IIepee3ne d 663pa60THl>lM rpaxjaHaM U 4ji€HaM ux cemeit

B TIEPECeNeHHM B APYryl0 MECTHOCTH IS TPYAOYCTPOWCTBA 110 HANPABICHHIO OPraHOB CIIy)KOBI
3aHATOCTH;

10 OpPraHH3aU{H BPEMEHHOI0 TPY A0YCTPOHCTBA (HyKHOE OI4EPKHYTE):

HECOBEPIIEHHOJNETHHX IpaxXAaH B Bo3pacTte oT 14 no 18 ner B cBobogHOE OT yueOnl Bpems;
6e3paboTHBIX IPAKAAH, HCTIBITBIBAIOIIMX TPYAHOCTH B OUCKe paboTel;

GespaboTHBIX TrpaxkfaH B Bo3pacTe oT 18 mo 25 ner, uMeommx cpenHee npodeccHoHanpHOE
obpasoBaHMe WIM Beicliee OOpa3oBaHHME W HMINYIUX paboTy B TeyeHHEe roja C OaThl BbLAauU
WM HOKyMeHTa 00 00paz0BaHUM U O KBATU(PHKALHH;

O OpraHru3alivii CONpPOBOXACHNA [IPU COACUCTBUM 3aHATOCTH MHBAJIUIOB.

Homep xonTakTHOTO TenedoHa (IpH HANHYUH) ;
aapec NIEKTPOHHOU MOYTH! (TIpY HATMYUH): .

« _» 20 1.

(noamuce) (®.H.0. rpaxcnannna)



IMpunoxenne Ne 3

K AAMHHUCTPAaTHBHOMY pernaMenTy

KoMuTeTa o TpyRy 4 3aHATOCTH

Hacenenus Canxt-Ilerepbypra

1o NpeAOCTABNCHHIO rOCYAAPCTBEHHOM YCIyru

110 OpraH1zanuk NpodecCHOHANBHON OpHEHTaLHK
rpaxiad B Uensx BuiGopa chepb! NesTeNbHOCTH
(npodeccuu), TpyLOYCTPOHCTRA, NPOXOXKIEHHA
npodeccHoHaNbHOro 00yUeHHA H NOTy4eHHS
ZOnoRHUTENbHOTO NpodeccHoHanbHOro 0fpa3oBaHs

Ha 6nanke AreHTCTBa

IIpeasiokeHne 0 MPENOCTABJIEHHUN I'OCYIAPCTBEHHOH YCAYTH
B 00J1aCTH codeHCTBHSA 3aHATOCTH HACEICHHS

IMpaxxnanuny

(damunug, UM, oTuecTBO (1P HANMYKH) IpaXkJIaHNHa)

JIANTY ot No
IpenaraeTesl HOMYYUTh roCyJapCTBEHHYIO YCIIYTY (aenaetcs OTMETKA B COOTBETCTBYIOWIEM KBAAPATe):

10 OPraHU3aAIHH IPOBESEHHS OIIAYHBAEMBIX OOMECTREHHEBIX padoT;

10 MpohecCHOHANBHOH OPHEHTAIIMH T'paX/IaH B IeNIX BEIOOpa chephl JesTenbHOCTH (Tipodeccui),
TPYIOYCTpOICTRA, HPOXOKIACHHS MPOodeCcCUOHATBHOrO O0YUEHUS U MONYYEHUs JOIOIHUTEIHLHOTO
npodeccuoHansHOro 0dpa3zoBaHus;

MO TICHXOJIOTHUYECKOH TIONACPIKKE 683p360THBIX TpaXXaH,

no mnpodeccHoHaNbHOMY OOYYEHHIO H JOIOJHHTENEHOMY MpodeccHOHaNbHOMY OOpasoBaHHIO
6e3paboTHEIX MpaxIaH, BKIOYas o6ydeHHe B ApYroif MECTHOCTH;

IO COIMAIBHOM afanTanuy 6e3pabOTHBIX TPaXIaH Ha PBIHKE TPYAa;

MO CONEHCTBHIO CaMO3aHATOCTH ©Oe3pabOTHRIX TIpaXAaH, BKIIOUAs OKa3aHHE IpaxaaHaM,
NpPU3HAHHBEIM B YCTAHOBIEHHOM Topsgaxe Oe3pabOTHBIMU, W TIpaXAaHaM, IpH3HAHHBIM
B YCTAHOBICHHOM TIOpsAke Oe3palOoTHBIME, NpoLIeAmHM MpodeccHOHaNpHOEe OOyueHHe
WU TONYYMBIUHM JONONHMTENEHOE NpodeccuoHanbHoe o0pa30BaHue 10 HAMPaBJICHUIO OPraHoB
ciyxObI 3aHATOCTH, eAMHOBPEMEHHOM (PHHAHCOBOHK MOMOIIY NPH UX rOCYJAPCTBEHHON pErHCTpaliy
B KaueCTBE IOPHJHYECKOTO JMIE, HHIHUBHIYAJBHOTO IPEMIIPHHEMATENS JHMOO KPeCcThSHCKOro
(depmepckoro) xo3giicTBa, a TaKKe ENUHOBPEMEHHONH (PUHAHCOBOM IIOMOINHM Ha IOATOTOBKY
JIOKYMEHTOB JUI COOTBETCTBYIOIIEH rOCYAapCTBEHHOMN PerHCTparIivy;

110 COJteiCTRHIO 6e3pabOTHRIM IpaXKAaHaM U YIEHAM UX CeMEH B TepecesIeHUH B APYTYI0 MECTHOCTD
Ha HOBOE MECTO JKHTENBCTBA JUII TPYJOYCTPOHCTBA IO MMEIOIIEHcs y HHUX Ipodeccuu
(cenuaNbHOCTH) IO HANPaBJIEHUIO OPTaHOB CIIY)KOBI 3aHATOCTH;

JI0 OpPraHM3alMH BPEMEHHOTO TPYAOYCTPORCTBA (Hy)KHOE MOAYEPKHYTH):

HECOBEPILICHHONETHUX IPpaXKIaH B Bo3pacte OT 14 a0 18 net B cBobonnoe 0T yueOsl BpeMs;
6e3paboTHBIX TPaXaH, UCHBITHIBAIOIINX TPYAHOCTH B ITOUCKE paboTH;

Oe3paboTHBIX TpaxkmaH B Bo3pacte oT 18 mo 25 nerT, MMerommx cpemHee IpodecCHOHAIBHOE
obpa3oBaHyue UMM BeICIIee OOpa3oBaHHE M HINYLIHX paboTy B TeUeHHE IOja ¢ JIaThl BHIJAYH
UM JOKyMeHTa 00 00pa3oBaHUU K O KBATA(DHKALH.

PaborHux ArenrcTBa

«

(nomxHOCTD) (noanuce) (0.11.0.)
» 20 I.

C TpemIoKeHHEM O3HAKOMIIEH, COINIACEH/HE COIJIaceH Ha IIOJNy4YEHHME TIOCYJapCTBEHHOH YCIyrd
(HyXXHOE NOAYEPKHYTH).

«

» 20 T.

(noanMCy rpaxaaHRHa)



TIpunoxenue Ne 4

K AAMUHUCTPATHBHOMY DETNAMEHTY
Komutera no TpyRy H 3aHATOCTH

Hacenenus Cankr-IletepOypra

T10 OpraHH3alHK NPodecCHOHANBHOM
OpHEHTaLHH rpaxkaaH B Liensax Belfopa cdepsl
JesTeNbHOCTH (npodecci), TpYI0yCTPOiCTBa,
NPOXOKASHUS NPOdecCHOHANEHOro 00ydeHus
Y TTOTYYEHUS BONOJHHTEIBHOIO
npodeccHOHaNBHOFO 00pa3oBanHs

Kaprotika nepcoHaIbHOr0 YyHeTa rpaskXannHa,
00paTHRIIETOCH 32 NPEAOCTABACHHEM rOCYAAPCTEEHHON YCJAYIH Mo npodeccHOHANLROH OpHEHTAIHH
rpaskiad B neasx Bbidopa chepsr genreabHocTn (npodecenu), TpyROyCTpoicTBa, NPOX0KACHAA
npodeccHOHATBAOr0 00y4eHHs H NOJYYeHN JONONHATeNbHOr0 npodeccuonanbHore o6pasosanus
OT & » 20 r.Ne

Qamunud, UM, 0TUeCTBO (NP HATHYMY) 3a9BUTES
Hata poxaenus: « » 19 r. Bospact [Tosnt
(TOsHBIX JIET)

['paxxaaHcTo

JlOKyMEHT, YAOCTOBEPSIOLIMHE THYHOCTD

(HauMeHOBaHKE JOKYMEHTa)
Cepus Homep JaTa Bblgaun « » r.
Kem BblaaH

AJzlpec MecTa XXHUTeNbCTRA (NpedbiBaHuA)

Homep konTakTHOro TenedoHa
O6pazoBanue (HyKHOE MOAYEPKHYTH):

OCHOBHOE obulee cpeaHee NpodecCHOHANBHOE

cpeaHee (nosnHoe) obiee Belcliee 0Opa3oBaHye (GakanaBpuyar, CIeLIMAIHTET, MATHCTPaTypa)

HaumeHoBaHHe o6pa3OBaTeanoﬁ opra”Husayum, roj OKOH4aHuA

[Mpodheccus (creLHanbHOCTD), KBATM(UKALKA

(B COOTBCTCTBHH C NOKYMEHTAMH, YAOCTOBEPAIOLIAMH l'lpOCbeCCI/IOHaJ'lBH)’K) KBaJ'lPICl)HKalIl/l}O)
OcHosHas npodeccus (CreuranbHOCTh), KBaTM(UKaLKs, TO/KHOCTb, CTaX paboThI:

HomnonHuTeapHas npodeccus (CrelHanbHOCTh), KBaTHPHKALKS, A0MKHOCTD, CTaX paboTsi:

Ka‘reropuu 3aHATOCTH
I'Ipwmﬂa HE3aHATOCTH
HHnannyaanan nporpamMmma peaﬁunmauun HIIH abunuranuu HWHBaJ1HAa BblAaHa

(nHanMeHoBaHHe dEeNePATLHONO YUpex IeHU MEAHKO-COLIUAIbHON SKCIEPTH3bI)
« » 20 r. Ne

lNocynapcTeenHad ycnyra npefocTaBieHa « » 20 I. B UENAX (Hy)KHOE MOAYEPKHYTh)
BBIOOpa cepbl NEATeIBHOCTU, NPodhecchuut (CneUHanbHOCTH)
TPYIOYCTPOHCTBA

npoecCHOHATBHOTO CaMOOTpeleeH s

BBIOOpA ONTUMASIBHOTO BUJA 3aHATOCTH

passHTUA NpohecCHOHANBHON Kapbepbl

NPOXOXKAEHHS MPoheCCHOHATBHOrO 00y4eHUs

H NIOJIYHEHUSs! HOTIONIHUTENBHOIO NPO(PECCUOHANBHOrO 00pa3oBaHus
NIPEANPUHUMATENBLCKOH AeATENbHOCTH

PaboTuuk ArenTcTBa

{DOMKHOCTD) (noanuce) (®.1.0)
« » 20 L.




[punoxetue No 5

K AAMHHUCTPATHBHOMY pErlaMeHTy
KomureTa no TpyAy U 3aHATOCTH

HaceneHHda CankT-Iletepbypra

10 NPeACCTaBIEHHIO FOCY IAPCTBEHHOI yCIyru
HO OpraHH3auMy NpodeccHORaNbHOH
OpHEHTALHHM rpaX[iaH B IeNAX BeIOopa cephl
JeSTeNEHOCTH (MpodeccHu), TPYAOYCTPOHCTBa,
NPOXOXAEHHS NpadeccHoHansHoro obyueHus
Y NOJYYEHHS AONONHHTENLHOFO
npofeccHoHaILHOro 06pazoBanus

(HauMeHOBAHME OpraHa, YIONIHOMOUEHHOTQ HA PACCMOTPEHUE Xanobsl)

AKT No
(nopaAKOBEIH HOMED aKTa)
0 pacCMOTpEHHH Kaj100bl HA perneHHe, AelicTeHe (De3neiicTBHE)

Komurera, FAY L3H, noiksocrHoro suna KoMurera, 1OCyMapeiBeHHOIO IPAMUAHCKOIO Clyxaliero KomureTa,
pabothuka I'AY 1I3H, M®I1], pabotnuka M®1]

« » 20 T.

(MecTo cocTaBIeHUs aKTa)

(pamumua, MHHLHATE! FOMKHOCTHOrO NHuAa KoMHTeTa, rocyapCTBEHHOTO IpaxaaHcKoro ciyxamero KoMurera,
pabotHika M®LI, paccmorpesiuero xanoby)

>
110 pe3yJIbTaTaM pacCMOTpPEeHHs XajloOBl B COOTBETCTBUY ¢ 4acThI0 7 cTaThu 11.2 PenepansHoro
3aKkoHa «O6 opraHu3anuy NPEOCTABICHHS FOCYAPCTBEHHBIX M MYHHIKIIATEHEIX YCIYT

(bamunug, AMs, 0THECTBO (TIPH HAMHYMU) HU3HUECKOTO NHila, OOPATHBILErOCs C XKanoGoi,

HaUMEHOBAHHE KOPHANYECKOr0 JIHUA, 0OpaTHBHIErocs ¢ xanoboi, GaMHNus, HHALUANDI,
DOMKHOCTD ero TIPEACTABHTENS)

Ha

(cywecTBo o6xanyeMoro peleHns, neificteus (6e3nelicTens),

bl

TAY I13H, pabotauka 'AY LI3H, M@, padorHuka ML (PHO ykazaHHBIX JUL YKa3BIBACTCS NPH HANMYHH),

peuienye, aeicteue (GesnelicTeue) KOTOpOro obxanyercs)

YCTAHOBUWII:

(kpaTkoe conepxanue xanobs!)

(mOBO/IBY M OCHOBAHUS NMPHUHATOrO PEILEHUS CO CChIIKAMM Ha HOPMATHBHbIE PABOBBIE AKTHL,
TIpH OTKa3€ B PACCMOTPEHHH 7Kao0bl B YIIPOUIEHHOM NMOPSAKE — PHYHHBI 0TKa3a)




PEIIMIIL:

1.
{(peluexue, NPUHATOE B OTHOLIEHHH 00XANOBAHHOrO pelueHnd, Aelicteus (GezaelicTens):
TIPH3HATE PABOMEPHBLIM WIH HENPABOMEPHEIM MONHOCTHIO HAW YaCTHYHO
W(HIK) OTMEHUTE NOJIHOCTEIO WM YaCTHUHO,
TIPH OCTABJIEHHM ano0bl §e3 0TBETa — YKA3aTh NPUUHHY OCTABJICHUS Xano0bl 6e3 0TBeTa)
2.

(peluenye, MPHHATOE MO CYLIECTBY XaTo0bl, — YZIOBIETBOPHTD HIM HE YAOBJIETBOPHTH HOJHOCTBIO MITH HACTHUHO)

3.
(pewenne GO Mepbl, KOTOPLIE HEOOXOMHMO MPHMHITH B LUENAX YCTPAHEHHA NOMYINEHHbIX HapYILEHHUH,
eciy OHH He ObUIM MPUHATH! KO BEIHECEHUS pelueHHs o kanobe)
{HOMKHOCTD JIULEA, PUHABLIETO petieHHUe 110 xanobe) (noanuce) (PH0)

Hacrogmee pemrenne MOXeT OBITh 00XaJIOBaHO B
(HauMEeHOBaHUE U aApec BHILECTOSIIEro OprafHa)

mbo B
(HauMeHOBaHME K afipec cyaa, apOUTPaXKHOro CyAa)

AXT COCTaBJIEH

(MOMKHOCTb JHLA, NPHHABLIETO peLlieH e Mo xanobe) {noanucs) (PHO)



