YrpasiieHHe BBINYCKa MPABOBBIX AKTOB
T'y6epHaTopa CBepJ/I0BCKoii 06/1acT
u IlpaBuTenscrBa CBepUI0BCKOi 06/1acTi
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ITPUKA3

&:K‘KXO, QOQ_S Ne /\GD

r. Exatepunfypr

O BHeceHHH H3MeHeHul B To/T0)KeHHe o TopsiKe pacCMOTpeHHs! o0paiieHHi
rpaxaan 8 MUHHCTepCTBe COLHATBHON momuTHKH CBep/IoBcKkol ob1acTy,
yTEBepXAeHHOe NIPHKa30M MHHHCTepCTBa COLHaIbHON IOJTHTHKH
CeeptoBcKoii o0acra ot 29.07.2013 Ne 457

B cooTeercTBUH co crarkeii 101 O6mactHoro 3akona ot 10 mapra 1999 roza
Ne 4-03 «O ripaBoBLIX akTax B CBepAioBCKOH o6macT»

ITPUKA3BIBALO:

1. Buectu B TlonokeHwe O IIOpPSZAKE pAcCMOTPeHUMst ofpalljeHMH IpaXiaH
B MMHHCTEPCTBE COLMAILHOM TMOMUTHKY CRepAJIOBCKOM 00/1aCTH, YTBeP)KIEHHOE
TIPHKa30M MUHHMCTEPCTBA COLansHOH MoMUTHKY CBepAnoBCKoi obnacty ot 29.07.2013
Ne 457 «O6 yrBepxaeHuH I10/I0’keHHs O TIOPS/IKe PACCMOTPeHMs 0OpallieHHi TpaXKiaH
B MUHHCTEPCTBE COLMaIbHON MOAMTHKH CBepAnoBckoit obaactu» («ObnacTHas
rasera», 2013, 28 gexkabps, Ne 655-658) c M3MeHeHMsMU, BHECEHHBIMM MpHKa3aMU
MUHHCTePCTBa COLMaIbHOH mouTuky CeepAsioBckoi obmactu ot 14.05.2014 Ne 273,
oT 12.09.2014 Ne 565, oT 17.05.2017 Ne 258, ot 12.09.2019 Ne 406, ot 04.02.2020 Ne 78
¥ ot 18.08.2023 Ne 267, ©3MeHEHHs, U3/I0KHB er0 B HOBOY pelakiiHU (IPUJIOKeHHe).

2. OpraHy3aljiOHHO-aHATUTAYeCKOMY — OTJeny MMHUCTepCTBa  COLIMANIbHOMH
royiiTHKY CBepayIoBCKOi 00/1acTH 03HAKOMUTH € HaCTOALMM IIPHKA30M COTPY/IHHKOB
MUHHCTePCTBA COLUATBHOMN NMOMUTHKK CBepAJIOBCKOM 00/1aCTH MO, MOAITHCh.

3. Hacrosmiuit mpukKaz omyosrkoBaTh Ha «OQuULManEHOM HHTepHeT-TopTae
ripaBoBoi uHdopMairi CBepsioBCKOH obacti» (Www.pravo.gove6.ru).

MunucTp A.B. 3nokasoB

Orazioreson o raosr maduae eWnkasass Tunaw 29570 52 350t MATT0SS AC AR 14T



[punoxeHue
K TIPHKa3y MUHUCTEPCTBA COLMA/IbHOM
TIOJIUTHKH CBepg‘JIOBCKOf/'I ofsractu

or AT UGS, 20N _ABD

IIOJIOKEHUE
0 MOpA/IKe PaccMOTpeHust ofpalieHui rpakaan
B MEHHCTepCTBe CONHA/IbHON NoMUTHKH CBep/IOBCKO| 0b/1acTH

1. O0uiue no0/I0>KeHUA

1. Hacrosmjee mojioykeHHe paspaboTaHo B Le/X TIOBBILEHMT KadecTBa
paccMoTpenusi o6pailieHuii rpakiaH, OnpefieseT TNOPAAOK MpUEMd, PerdCTpaluy,
DacCMOTpeHMst ¥ XpaHeHua oOpauieHuWH TpakfaH, TNpeKpalleHHs MepericKy,
OpraHM3alifii TPOBe/IeHMs JUUHOrO TNpHeMa IpaX/jaH, KOHTPO/I: 33 colmoieHreM
rnopAfKa pacCMOTpeHHsi obpaileHd TpakpaH M OTBETCTBEHHOCTE 3a HapyUIEHHE
yCTaHOBJIEHHOTO NOPA/IKA PACCMOTPEHMSA oOpaileHHH IPaK/aH.

2. B HacTosiHeM TOJIOXKEHHM UCHOMB3YIOTCs TIOHATHS ¥ TeDMHHBI B 3HAUEHUIX,
ornpezenenHbIx PejiepanbHBIM 3aKoHOM OT 2 Mas 2006 rofa Ne 59-®3 «O mopsgke
paccMOTpeHHs obpaujeHuH rpakaaH Poccuiickoit Pegepanun» (fanee — OefepanbHbIi
3aK0H OT 2 Masa 2006 roxa Ne 59-P3), a Takke clefyroniie TePMHUHBL

Ayonurar ofpamieHuss — oOpailieHue, NpeiCcTaB/sAloliee co00ii TIOBTODHBIM
9K3eMIIIAP WM KOIMIO OJHOTO M TOr0 jKe paHee TOCTYNHBILETO B MUHHCTEPCTBO
COLMATbHOM moMTHKE CBep/IoBCKOM ob1acTH (fanee — MuHHCTEPCTBO) 00PAILieHUs OT
OJHOTO U TOT'O ’Ke I'paKIaHHHa;

yHCOeKTop  —  paboTHUMK  OpraHM3aiioOHHO-aHaJMTHYeCKOro oTena
MHHHUCTEPCTBA,  3aMELIaioliuH  JO/DKHOCTh, He  ABMAIOLIYHOCT  BO/DKHOCTBRO
rOCYZLApCTBEHHON TPKAAHCKOM Cmyx6er CBepiIOBCKOH obnactd, B 00s3aHHOCTH
KOTOPOTO BXO/JMT OCYLLECTB/IEHHE CBOEBPEMEHHON 0BpaboTKM BXOASILEH H HCXOISILIEH
KODpeCIIOH/JeHL1H;

HanpasjeHue oOpalljeHud MO KOMIIETEHLMH — HarnpaBneHue obpatijenist
B FOCyJapCTBeHHble OpraHbl, OPraHbl MECTHOI'O CaMOYTIpaBJIeHUsS WM NO/DKHOCTHBIM
JIMIaM, B KOMIIETEHLMIO KOTODBHIX BXOJAWT pellieHHe ITOCTaB/leHHbIX B obpateBNH
BOTIPOCOB;

WCTIONHUTENb — Ha4yabHHK OT[ena MUHUCTepCTBa, HaualbHUK YIIpaB/IEHWS
[eMorpapUueckoro pasBHTHA M COLMAMLHOTO OBCIyKHUBAHHA MuHucTEDCTBA WK
HAUa/IbHUK yIIpap/jieHusl OpraHu3alli M KOHTPO/IA JeATENbHOCTH IO Ofleke
¥ noneunTtenscTBY MuHMcTepeTsa (Janee — HayanbHUK YIIDAB/ICHHS MuHHCTepCTBa)
(B cnyuae, ecyiv OTAe MHUHHMCTEPCTBA BXOAUT B COCTAaB YTIpaB/IeHH MMUHHCTepCTBA);

cucrema «O6pamjenus rpaxpaH» (ganee — COI) - creyuanM3MpoBaHHas
ABTOMATH3UPOBAHHAS CHCTeMa /IEKTPOHHOTO JOKyMeHTO000pOoTa J/ii paCCMOTDEHHS
obpaujeHult rpakaH;
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- paccMaTpuBarolMii  obpailjeHHe DYKOBOAWTENb  — MUHHCTP COLMAa/bHOM
riomuTHKY CBep/IOBCKOM 061acT (fanee — MUHUCTD), ITepsbiii 3aMecTUTEL MUHHCTPA
corManbHOM ToMMTHKA  CBep/IoBCKOH obnacty wiM 3amectuTens MHHHCTDa
corpanbHON monuTvky CBepAsnoBckod obnact (fanee — 3aMeCTHTENH MuHHCTPA),
paccMaTpUBAOLIKK 00palieH e Ii0 IIOPYYeHH IO MuHUCTpa;

COTPYAHMK MHUHHCTEpPCTBA — TOCYZAPCTBEHHBIA TPOKAAHCKUH  CITy’KaLUi
CBep//IOBCKOH 06/1acTH, 3aMeILAloliA JO/DKHOCTh rOCYJapCTBEHHON TIPaKIAHCKOM
cnyx6e1 CBepanoBckod obmactd B MHHHCTEDCTBE, mubo paboTHMK MMHHCTEPCTBa,
3aMelllafoI|ii  AOJDKHOCTb, He  SIBJLTOLIYIOCS  [JO/DKHOCTBIO rocy4apCTBEHHOR
rpaknaHckoit cnyxobl CeepAIoBCkoi obmacTy;

CIELMAIACT, OTBETCTBEHHbII 32 paccMOTpeHHe 00palljeHHs, — COTPYAHHK OTAe/a
MUHHUCTEPCTBA, OTBETCTBEHHBIN 3@ PACCMOTpPeHHE obpaliesus;

CTIeLMATACT  OpraHM3aLOHHO-aHAMTHUECKOro  OoT7ena MuHHMCTepCTBa  —
roCyJapCTBeHHbI IPKFAHCKUH  CITyKallui, 3aMeljalolMi B OpraHM3al{HoOHHO-
AHATUTHUECKOM OTZAeMe MHHHCTepPCTBa AO/DKHOCTB TOCYHapCTBEHHOH TPOKJAHCKOH
cyx6s1 CBep/oBCKOH 061acTH, 11b0 PabOTHUK, 3aMell[alolHi B OpraHU3aliiOHHO-
aHA/JIUTHYeCKOM OTjese MHHUCTeDPCTBA [OJ/UKHOCTB, HE SB/ITOLIYIOCS [JO/DKHOCTBIO
FOCY[apCTBEHHON TPaKAAHCKOH CIy)KOBI CpepA/IOBCKOM 00671acTd, B 0643aHHOCTH
KOTOPOTO BXOAUT OpPraHu3anus paboTs! 10 PACCMOTPEHHIO obparttieHuH;

5/TeKTPOHHAsi KOMHs JIOKyMeHTa (obpatiieHss) — 37eKTPOHHBIH (aks, cofeprKatui
nubposoe H300paKeHWe, MOAYYeHHOe B pesy/lbTaTe CKAaHWPOBAHHA OPHTHHATA
nokyMmenTa (o6pariiesus) Ha OyMa)KHOM HOCHTENe.

3. HacTosmjee nosiokeHHe pa3paboTaHO B COOTBETCTBHH C KOHCTUTYLeH
Poccuiickoit ®efepaipy, DefepalbHBEIM —3aKOHOM OT 2 Mad 2006 ropa
No 59-@3, DeepaibHbIM 3aKOHOM 0T 27 Hioia 2006 roga Ne 152-P3 «O 1iepCOoHaNBHBIX
NaHHBIX», Ykasom ['yGepHaropa CBepAjioBCcKOM oGmacTv oT 23.07.2021 No 423-YT°
«O6 yTRep)KAEHMM T[epeuHd /JOJDKHOCTeH, T@pHU  3aMEleHMH  KOTOpBIX  JIMIA
YIIOJHOMOUYEHb! paccMaTpuBare OOpaljeHus TPaKAaH, Hanpae/ieMble B ajpec
I'y6epraropa CpepanoBckod obnacte u lIpaBuUTeNbCTBA Ceepa/ioBCKOil 061acTh»,
WHBIMH (elepaIbHBIMKM  3dKOHaMH, TIPaBOBBIMH  aKTaMH Ceep//ioBCKOM  00/1aCTH,
pery/MpyIoILMH [IPaBOOTHOLIEH!S, CBA3aHHbIe C DPACCMOTPEHHEM oOpalieHuH.

4. MuHHICTepCTBO B paboTe ¢ 0GpalieHHaMU Fpakjan NpumeHsieT MeToguueckue
PEKOMEeH/Ial K TI0 TIPaKTHKe NPHMeHeHHA degepansHoOro 3akoHa or 2 mMas 2006 rozxa
Ne 59-@3 «O nopsagKe pacCMOTpPeHHs 00paleHnH rPaKAaH Poccuiickoll @epepalivm»,
yTBep)KAeHHbIe — 3aMecTuTeleM  PykoBoguTesLs ApmuHucTpauyy  IIpesngeHTta
Poccuiickoii Defiepanuy, PyKOBOAWTeleM paboded Ipymibl NPy ASMHHUCTpALH
Ipesugenra Poccuiickod @enepan 10 KOOpAMHALMM ¥ OLICHKE paboThI
c obpaleHraME TpaKAaH 1 opradu3sanuit B.E. OcTpoBeHKO 04.02.2021 Ne A1-3480.

5. Hacrosmijee 10/I0)KeHHe He pAacrpOoCTpaHseTCd Ha obpailieHusi, TOPsIOK
pacCMOTPeHHs] KOTOPBIX YCTAaHOBJIEH (hefiepaibHBIMH KOHCTHTYLIMOHHBIMK 3aKOHAaMU
Y UHBIMH (be/iepaibHbIMH 3aKOHaMM:

1) 3arpockl O TIPeACTAB/eHNHH HHGPOPMAlMH O JeATe/lbHOCTM MUHNMCTepCTBa,
paccMaTpHBaeMble B TOpsiJKe, YCTaHOB/IeHHOM PeziepalbHBIM 33KOHOM OT 9 dempans
2009 roga Ne 8-®3 «O6 obecrieueHnd JOCTyna K uH(pOpMaIUd O JedTe/IbHOCTH
rOCyJapCTBEHHBIX OPFaHOB U OPraHOB MEeCTHOTO CaMOYTIPaB/IeHHMA»;
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2) 3anpockl O IIPeJOCTaR/eHHH TOCY/|APCTBEHHBIX YCIYT, MEXBEJOMCTBEHHBIE
3aIpoCkl O TIPEACTAB/IEHMH  [JOKYMEHTOB U uHa(opMaLky, HeoOXOIUMBIX
IJ151 TIPEJIOCTaB/IeHHsl  TOCY/IapCTBEHHBIX YUY, ’kanobbl Ha HapyLIeHHsa Iops/iKa
Tpe/IOCTAR/eHHs. TOCYJAPCTBEHHBIX YC/IYT, HHBIE JOKYMEHThIL, DPacCMaTpHBAEMBIE
B [IOpAJKe, ycTaHOBNeHHOM DefiepanbHbIM 3aKOHOM OT 27 mrons 2010 roga Ne 210-P3
«O6 opraHu3aLyy IPefOCTaB/IeHHs TOCYAaPCTBEHHBIX U MyHHULIMITA/IBHBIX yCIyT™»;

3) JOKYMEHTHI, CBs3aHHble C 3aKIOYeHHeM M WCIONHEHHEM IDPaXAaHCKO-
NpaBOBLIX JOTOBOPOB B C(epe 3aKyMOK TOBApPOB, pabot, ycayr gaa obecrieueHust
roCylapCTBEeHHBIX HY’KJl, PacCMaTpyUBaeMBle B IIOPSAKE, YCTAHOB/IEHHOM derepasbHBIM
3aKOHOM OT 5 arpens 2013 roa Ne 44-®3 «O KOHTPAKTHOH CHCTeMe B cepe 3aKyriok
TOBapoB, paboT, yCJIyr 4/ obecreyeHus TOCYJapCTBEHHBIX U MyHHIUMATBHBIX HYK/A»;

4) yBeOMeHHs O TIPOBEJEHUM I1yOJUYHBIX MepOIIPUATHH, pacCcMaTpHUBaeMble
B NIOpsiIKe, YCTaHOBIeHHOM PefiepaibHbIM 338KOHOM OT 19 uroHa 2004 roza Ne 54-@3
«O cobpaHusx, MUTHHIAX, AeMOHCTPALHAX, HECTBUAX U ITHKETHPOBAHUAX .

6. IIpuem, mnepeuuHylo 00paboTKy, perucTpalyio ¥ TIpeBapUTETbHOE
paccMoTpenne ofpamjeHudf B MunncTepcTBe OCYL[eCTB/AET —OpPraHW3aLHOHHO-
aHa/IMTHYeCKuit oTaen MUHHCTEDCTRA.

7. [loKyMeHTEl, TOATOTOBJIEHHBIE B XOJ¢  PacCMOTPEHHA obpalyeHust
(conpoBoguTeNbHOE  [MCBMO O HallpaB/IeHHH obpalljeHust 10 KOMIIETEHIUY,
yBeOM/IEHHE T'PaXJAHNHY, HallpaBUBILEMY obpalijedre, O HarpaBjeHHH ODpallieHns
10 KOMITeTeHIIUH (fanee — yBeAoM/IeHMe O HallpaB/IeHUH oGpanieHus 110 KOMIeTEeHL|H),
yBeZOM/IeHHe TDaK[AaHUHy, HanpaBUBLIEMY obpaiieHyie, O TMPOJ/IEHHH CpOKa
paccMoTpennst obparenns (fajiee — yBeAOM/IEHHe O NPOJJIEHHH CPOKA PACCMOTDEHIS
obpalljeHys), 3ampoc O NpefoCTaB/IeHHH uH(opMaliy, HeoOXoAuUMOH  Ans
paccMOTpeHust  obpailleHus, B roCyZJapCTBEHHbI  OpraH, OpraH MeCTHOro
CaMOYTIpaB/IeH|s i WM JO/DKHOCTHOMY JIHLY, K KOMIETEHLHH KOTOPBhIX OTHOCHTCA
pellleHHe MOCTABEHHBIX B OOparjeHuy BOIPOCOB (Jafee — 3anpoc O Mpej0CTaB/IeHIH
nHdopMalMy), OTBeT T[PaKIAHUHY, HalpaBUBLIEMY obpaiieHue (Janee — OTBET
Ha o0Opalenue)), TOAMMCLIBAIOTCS PACCMaTPHBAKOLLIHM obpalieHre pyKOBOJMTEIEM.

8. /Tenonpou3sBoLCTBO 110 0OpaljeHusM BefleTC B COOTBETCTBHH C ITpaBuiamu
JIO[JFOTOBKU [IOKyMeHTOB I'ybepHaropa Ceepi/ioBckoit obmactu, IIpaBHUTenbCTBA
CeepzjioBckoii  o6macTi ¥ Amnmapara ['yGepuatopa CBepzyioBcKol —061acTH
v [TpapurenbcTea CBepAJIOBCKOi 00/1acTH, yTBEPXKIEHHBIMU Ykazom I'ybepHaropa
Crep/ioBckoit obnactu oT 26.03.2019 Ne 148-YT «0O6 yrBepxkaeHnu IIpaBui
TIOATOTOBKM JOKyMeHToB I'ybepHaropa Ceep/yioBckoii obnacty, IlpaBuUTeNBCTBa
CpepJIOBCKOH obsactd ¥ Ariiapara I'y6epHatopa CaepzioBckod —obractu
u [TpaBuTenscTa  CBeppioBCcKOH — 067ACTHY (manee — [IlpaBwia TIOATOTOBKH
IIOKyMEeHTOB), VIHCTpYKLMeH II0 [en0npoU3BOACTBY MUHHCTEPCTBA  COL{MAIbHOMR
MoMMTHKY ~ CBepAoBCKOM  06/acTH, YTBEDKAEHHOH —MPHKA30M MuHMCTEpPCTBA
coupanbHoM  monutukk  CBepjyIoBCKOH — obmactét  OT 27.09.2016 Ne 505
«O6 yTBEp)KeHUH MHCTPYKLMH IO Je/l0NPOH3BOACTBY MUHHCTEPCTBA COLMANBHOH
nonuTHky CBepAOBCKOM obnacTh» (fanee — HHCTPYKLMA TIO /JIe/IONpOM3BOACTBY
MHUHHCTEPCTBA), ¢ y4eTOM 0COOEHHOCTeH, YCTAHOB/ICHHBIX HACTOSIIM TI0I0KEHHEM.

9. JIenonpoU3BOACTBO I10 06palleHHAM IPaK/[aH BEJIETCA C UCII0/Ib30BAHUEM cor
OTAENBLHO OT JPYTHX BHAOB Je/IOTPOH3BO/CTBA.
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10. Cpoku  paccMoTpeHust  oOpailfeHus, NpeAyCMOTDEHHBIE — HaCTOMIUM
TIONIOKEHHEM, MCUMC/SIOTCS B KaIeHJAapHBIX  JHAX, €eCId  3aKOHOAATeIbCTBOM
Poccuiickon Perepalyy He YCTaHOBIEHO WHOE.

11.Tlpu paccMoTpeHHH obpailieHusi He JONYCKaeTCsA pasrialleHue CBeZIeHHH,
COeprKalMXCA B HEM, a TAaKKe CBEAEHHH, KaCaloIlHXCA YaCTHOM »KU3HU I'POKIAHHHA,
6es ero cornacudd. HampapieHue ofpalljeHdss [0 KOMIETeHIHM He sBJSIeTCA
pasr/iallieHueM CBeJIeHHIA.

12. OTBeTCTBEHHOCTL 32 OOBLEeKTHBHOe, BCEeCTODOHHEe U CBOEBPEMEHHOE
paccMOTpeHHe 0OpalljeHHH HeCyT HavalbHUKH OT/e/I0B MUHHCTEPCTBA U CHIELHUAIACThI,
OTBeTCTBEHHbIE 3a pacCMOTpeHHe obpalljeHus.

13. Pasmelenre uHQopMaumu O pafore c oGpamjenusMu B MUHHCTEDCTBE,
pe3y/JbTATOB DacCMOTPeHMs ofpalileHuii, OTBETOB Ha obpariieHvist, 3aTparuBarolLie
MHTepechl HeOTIpeAeneHHOTo Kpyra /ML, Ha O¢ULHaTbHOM caiite MHMHHUCTEpCTBa
B HH(POPMALMOHHO-TEIEKOMMYHHKAITMOHHOH ceTH «/IHTepHeT (http://msp.midural.ru/)
(nanee — obuLMaIbHEIH calit MHHUCTEPCTBA), HA 38KPHITOM uH(OPMALMOHHOM pecypce
CCTY.P® ofecrieyuBaeT CIIeHUa/IMCT OpraHU3alMOHHO-aHAIATHYECKOrO  OTAe/Ia
MuHHCTEPCTRA.

2. TIpueM, nepBHUHas 06paGoTKa i perucTpanus o6paleHnH

14, OcHoBanHeM [/ PacCMOTpeHHs ofpalljeHus SB/IeTCS €T0 MMOCTYIeHHe
B MUHHCTEPCTBO.

15. OfpaieHse B MMHHCTEPCTBO MOXET MNOCTYNIMTH OIHMM U3 CIeyIOMX
crocoboB:

1) MoyTOBBIM  OTTIpaB/ieHMeM 1o agpecy: 620144, . ExaTepuHOYPT,
yi1. Bonpruakosa, . 105;

2) gepe3 obUMUMATBbHBIH CaliT MHHHCTEPCTBA IOCP@JCTBOM HMHTEepPaKTHBHOK
CTPAHHLIBI «DJIEKTPOHHAA pHeMHast MUHNCTepCTBa»;

3) JiuHO 110 apecy: r. ExatepuHOypr, yi1. Bonbmakosa, 4. 105, kab. 124;

4) ocpeficTBOM  (pefiepabHOM TOCYAAPCTBEHHOH UH(OPMALMIOHHOH CHCTeMBI
«EIYHBIA TIOPTaN [OCYJapCTBEHHBIX M MYHHULMIANBHBIX YCIyT (byHxmi)» (mamee —
EIuHbIH nopTan).

16. Obpamlenue, MOCTyIMBLIee AMYHO MUHUCTDY, 3aMeCTUTE/IIM MuHuCTpa,
HAUATGHUKY YTpas/ienus MuHuctepctBa b0 B OTAen MHHHMCTEPCTBY, TOAIEKUT
Tmepe/iaue HMHCIIEKTOPY He nospHee 1 pabouero AHfA, C/IAyIOWero 3a AHEM €ro
MOCTYTUIEHHA B MUHKMCTePCTBO, /1% OPraHKu3aLiH paboThl B COOTBETCTBMH C HACTOAIHM
TIO/IO>KEHHEM.

17. Tleppuunas oGpaborka oOpamieHud (TIpoBepKa IPaBUIBHOCTH JAOCTABKH
KOHBEPTOB, MX I[€fIOCTHOCTH, BK/IIOUas BIJIOXKEHMs, BCKPBITHE KOHBEPTORB (ons
ofpaleHuif, TOCTYNMBIIMX IIOCPEJCTBOM T[OYTOBOH CBsI34), TpPOBepKa ajpecara,
MPUIOXKEHMI TIPY  HaAWuMK CChUIKA HA TIPWIOKEHHS B TeKCTe obpartiieHus)
OCYLLeCTBASETCS HMHCIIEKTOPOM B TedeHue 1 pabodero AHA €O AHA TOCTYIIEHHS
obparnienys B MHHHUCTEPCTBO.
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18. Ha KoHBepTe WK B JIEBOM HIDKHEM YI/Ty 0O0DOTHOH CTOPOHBI [IEPBOrO JICTA
ofpailieHus, TIOCTYIMBIIEro IIOCPeACTBOM ITOYTOBOH CBSI3H, WHCIIEKTOP MPOCTaB/IAeT
[aTy ¥ BpeMs ero MoCTyIvieHus B MHHHCTEPCTBO, a TaKKe YKa3biBaeT CBOM (aMUIIHIO
Y MHMALMALI (ajiee — OTMETKA O MOCTYTUICHHH).

[To mpockfe rpaxpaHuHa, rofapilero obpaujeHre B MHHHCTEPCTBO JIHUHO,
Ha KOIMK ofpalieHus WHCIeKTOp IIPOCTaB/IAeT OTMETKY O IOCTYIVIEHHMM K TIpH
Heo6X0AMMOCTH coobiijaet TenedoH AJis CIPAaBOK 10 0OpalleHUsAM TPaK/aH.

19. Ilpu obHapyxkeHuu, uro ofpaijeHue, MocTynueiiee B MHIHHCTePCTBO,
a/ipeCOBAHO MHOMY TOCYAAapCTBeHHOMY OpPraHy, OpraHy MecTHOrO CaMOyHpaB/ieHHS
b0 UHOMY JOJDKHOCTHOMY JIMLY, OTCYTCTBHSI NPWIGKEHHs TNPH HaJM4YMH CChUIKH
Ha MPWIOKeHHe B TeKCTe o0BpaliieHus, OTCYTCTBHSA OT/eNbHBIX THCTOB B 0OpatjeHHH WK
B NIPWIOKEHNH K 0GpatieHHI0 (MPY HaMHUKH), HHCTIEKTOP COBMECTHO CO CIIel{HaTiCTOM
OpraHM3alHOHHO-3aHAJIMTHUUECKOr0  oTAefda  MuHHMCTepCTBA — COCTaB/AOT — aKT
0 HeCOOTBETCTBUM obpainenus Tpebosarusam PegepanbHOro 3akoHa or 2 Mas 2006 roza
Ne 59-®3 u (MaM) CBeeHUAM, YKa3aHHBIM B oOpallleHHH, HapyLIeHHH 1[eJIOCTHOCTH
Y KOMITIEKTHOCTH o6pallleHus, KOTOPEIH IPHOOIaeTcsa K 00PalleHHIO.

20. TIpy mocTyTuleHHd B MuHHMCTEPCTBO oOpalljeHHs B MHMChbMEHHOH (opMe
C TIPU/IOKEHHBIMHM K HEMY HarpajlaMH M yIOCTOBEDEHHSMH K HarpazaM, OpHIrvHaIaMH
[HOKYMEHTOB, V/[IOCTOBEDSFOLIMX JIAUHOCTh, [MEHEKHBIMH KyIIIOpaMH M HHBIM
MMYIIIECTBOM, TPECTaB/SIOIMM MaTepPHabHYH0 LeHHOCTh, HMHCIIEKTOp COBMECTHO
CO CHIeIMa/MCTOM  OpraHM3al[MOHHO-aHa/JIUTH4YeCKoro  oThena  MuHucTepcTBa
COCTaBJISIFOT aKT, B KOTOPOM OTparkaeTcsl TIO/IHBIN NepeyeHb UMYHIECTBa C OIMCaHHeM HX
OTJIMUMTE/IBHBIX XapaKTePUCTHK, KOTOPbIH rprobiiaeTcs K 00pallieHuIo.

21. AxThl, YyKaszaHHele B nyHktax 19 u 20 HacTosIiero IO/IOXKeHHd,
MIOATIMCLIBAIOTCA HHCIIEKTOPOM M CIIelIanuCTOM  OpraHu3aliMOHHO-2HAMHTHYeCKOro
oTgesia  MuHHCTEPCTBA M YTBEXKJAKOTCA  HAUa/JbHHKOM  OpPTraHH3allOHHO-
AHAIMTUUECKOr0 OTAena MUHHCTEpCTBA B TeueHHWe 3 JHEH €O [JHSA MOCTYIIIeHs
obpamienys B MUHHUCTEPCTBO.

22. Harpagpl M y/[OCTOBEDEHMS K HarpajaM, NDHIOKEHHEIE K OOpalleHuio,
C CONPOBOAUTENBHEIM NHCBMOM MUHUCTEDPCTBA B CPOKH, YCTAHOB/IEHHBIE [JIA
paccMOTpeHust o6paienuii, HanpaB/sAloTca B [lenapTaMeHT KafpOBOH IOIWTHKH
['yGepHatopa Ceepajiorckoii obnactu u IIpaBurensctBa Cpepf/ioBCKOH obmacty
crioco6oM, obecrieuuBaroIiM HX COXPAaHHOCTD, C yBeJOM/IeHHeM 00 3TOM rpayKaHHHa,
HarnpaByBIIero obpairienye, B MHCbEMEHHOHN (JOpMe 110 IIOUTOBOMY aJpecy, yKasaHHOMY
B ofpaineHyy, ec/id B oOpalileHHy He YKa3aHo HHOe.

23. OpurdHaibi  JAOKYMEHTOB, YZJOCTOBEDAMOMIUX JIMYHOCTh, TIPH/IOKEHHbIE
K obpallledyo, C  COMPOBOJUTE/BHBIM IMCbMOM  MMHHMCTEPCTBA, B CPOKH,
YCTAQHOBEHHbIE 475 PacCMOTpeHHs — oOpalijeHwidi,  HAlpaB/isfiOTCs B OpraH
FOCYJApCTBEHHOM B/IaCTH, OPraH MeCTHOTO CaMOYTIPaBJeHHMs, OCYLECTBISHOLIME
BbIjady JAHHBIX [JOKYMEHTOB, crocoboM, obecrieudBalOliM WX COXPAHHOCTE,
C yBeZiloMAieHHeM 06 3TOM TpaKJaHWHA, HAIPaBHBILIEro obpalleHue, B MUCbMEHHOH
dopme T IOYTOBOMY ajjpecy, yKasaHHOMY B oOpailleHuM, eciu B obpaijeHnu He
yKa3aHo UHoe.

24. leHe>KHbIe: KYTHHOPBL U MHOE MMYLIECTBO, NPEACTAB/IAIOIIee MaTepUaabHYIo
L{eHHOCTS, TIPU/IOXKEHHBIE K 00pallieHHI0, BO3BPAIIAIOTCA TPasKAAHNHY, HallpaBUBLIEMY
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ofpartenue, TMUHO. ['pOKAAHUH yBEJOMIIAETCA O He0OX0JUMOCTH [TOIYYHTh YKa3aHHbIE
MaTepHalbHbIE [[@HHOCTH 3aKasHeIM [IHCBMOM  C YBeJOMJIEHHEM O BpPYyHEHHH
710 [TOYTOBOMY aZpecy, yKa3aHHOMy B OGpailleHHH, a TaxKe Ha ajpec 3JIEKTPOHHOHN
TIOUTHI TPaKIaHUHA (TIPY HATHUMH).

25. TIoArOTOBKY TPOEKTOB  COMNPOBOAUTENBHBIX IHCEM H yBEeIOMJIEHUI],
YKa3aHHbIX B IIyHKTaX 22-24 HacTOALIETO MNOJIOXKeHWs, Tepefiady HUX Hd OTTIPaBKY
OCYILECTBJISIET CITeIHaAUCT OPraHN3alHOHHO-aHATMTHYECKOro OTAR/A MunucTepcTBa
B CPOKH, YCTaHOB/IEHHBIE /151 PaCCMOTPeHks 00patlieHuil.

26. TToce mepeHuHOM 06paboTky obpalleHus, MOCTYNMBLIETO B ITHCbMeHHOU
dopMe, HHCTIEKTOp He MosgHee 1 pabouero AHSA CO AHS MOCTYTUICHMS obparjeHust B
MuHHCTePCTBO IepefaeT ofpailleHde BMecTe C IIPUIOXKEHHEM (ipy  Ha/MUKH) U
KOHBepTOM (ec/i obpallieHHe IOCTYITIO TTOCPe/CTBOM FIOUTOBOM CBSI3U) CHIUaICTy
OpraHM3aLOHHO-aHAIMTHYEeCKOro oTAes1a MUHHCTePCTBA A1 peruCTpaliH.

Tlocne mepBUuHOM 06paboTKH OGpaljeHts, MOCTYNHUBIUEro B MHUHHCTEPCTBO
B opMe 3JIeKTPOHHOIO [OKyMeHTa, 33 HCK/IoUeHHeM ofpallieHys, NOCTYIIUBILErO
¢ HCronb30BaHkeM EMHOTO MOpTana, HHCIIEKTOp He mosjHee 1 pafoyero fHs €O AHA
riocTyriedust obparleHyss B MMHHCTEPCTBO pacrieyarbiBaeT obpaiieHlie ¥ BMeCTe
¢ npunoKeHreM (TIpH HAIUYHH) W 57IeKTPOHHBIM COOGLIEHHEM Tepe/iaeT CHeLKaIrcTy
OpraHM3aLMOHHO-aHATUTHYeCKOro OTAe/1a MUHKHCTEPCTEA [/ perCTpaliky.

27. [epBuunyro 06paboTKy ofpalljeHus, IOCTYTIMBIIETO B pOpMe 31eKTPOHHOI0
IOKYMeHTa C WCIOMb30BaHHMeM EJWHOrO moprana, OCYHIeCTB/eT —CHeLHalkucT
OpraHH3alMOHHO-aHATUTHYECKOT0 0TAena MHHHCTEepCTBa, KOTODBIH paciieyarniBaeT
obparyeH e BMeCTe C IPHJIoKeHHeM (TIPK HATHYUH) H PEeTUCTPUPYeT ero B COOTBETCTBHH
C HACTOSIIIMM TI0/I0KEHHEM.

28. CrieryaIicT OpraHu3alHOHHO-aHAMTHYeCKOro oTAesa MHHHCTepCTBA TpH
MOCTYTVIEHMM K HeMy oOpailieHusi CO37aeT 3/IeKTPOHHYI0 KOIHIO oOpallieHus,
NpuiokeHHsi K Hemy (TpM HaIMuuMM) W KOHBepTa (ecnu ofpaileHue ITOCTYTIU/IO
TOCPEACTBOM IIOYTOBOH CBA3M), OGOPMISET NO/A peruCTpaOHHO-KOHTPO/IEHOM
KapTouku ofpawenus B COI, B KOTOpOHW BTOM WUHC/E dUKCUPYEeTCA KPaTHOCTh
obpalienus: mepeHuHOe (ofpauleHme IO BONPOCY, paHee He pACCMATPHBABLLIEMYCA
B MunucTepcTBe, MO0 INOCTYNHBIIee OT PaXJaHHHA, paHee He obpamniasiuerocs
& MUHHCTEpCTBO M0 JAaHHOMY BOIPOCY) WM TOBTOpHOe (OOpaiieHwe, MOCTYMHBIIee
B MUHHCTEPCTBO OT TpaKAaHMHA 110 BONPOCY B CBSA3M C DEIIEHWEM, NPHHATHIM
110 Pe3y/IbTaTaM PACCMOTPEHHs! ero NpeBIAYLIero 00paleHNs), a TaKXKe MPOCTaB/IAEeTCs
OTMeTKA 0 TIOCTYIINEeHUH y6/mKaTa 06paliieH s, RHOHUMHOTO 0fpalieH s (obparmenue,
B KOTOPOM OTCYTCTBYIOT ()aMHJ/IUS, UM U OTHECTBO (T0C/ieiHee — TIpH Hamuuu) mbo
(aMuIMs ¥ MHALMAIBI TPKAAHKHA WK afipec, [0 KOTOPOMY [O/DKEH 6bITH HalpaBJIeH
oTBET), KOJUTeKTHBHOTO obpaiiedus (obpaileHie AByX wid Go/ee TpakfiaH, a Takke
obpailjeHyie, MPUHATOE HA MyOJMUHOM MAacCoBOM MEDOTIPHATAM M NOAHHCAHHOE €ro
OpraHyU3aTopaMy MK yYaCTHHKaMH).

29. Perucrpauust obpamenuii B COI'  oCyIecTB/AeTCS  CHELMATICTOM
OpTaHM3alOHHO-AHAMTHYECKOTO OTAena MHHUCTepCTBA B TedeHHe 3 AHel co [OHA
rocTyrleHust ofpamjenust B MHHHCTepCTBO (B Cily4ae, eciu obpariieHHe NOCTYIIIO
B BBIXOJHBIE WM TpasfHHUHble JHH, — B TePBbIH pabouui JeHb CO JHA MOCTYI/IEHH
obpaineHus B MUHUCTEPCTBO).
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30. ITocne perucrpaumd ofpamenusa B COI' B npaBoM HIDKHEM YIJIy NepBOro
nucta obpaijeHuss Ha CBOOOZHOM OT TEKCTa MeCTe CHeLUaIHCT OpraHH3al{dOHHO-
AHAJIMTUYECKOr0  OTAena  MUHHCTEPCTBA  CTaBUT — PErMCTPALMOHHBIM  LITaMIl
(HauMeHOBaHHe MHHUCTEpCTBA, JaTa PETHCTPALMK U PeTHCTPALMOHHBIH HOMED).

31. Peructpanus ofpaileHui, MOCTYIMBUIMX K3 YIpaBieHUs 110 pabore
c obpanjenusamMu rpaxgad 'yGeprHaropa CeppnioBckoit obmactd u IIpaBuTesbCTBA
CpepanoBckoH 06sacTH, HHBIX TOCY/JapCTBEHHBIX OpPTAaHOB M OPraHOB MeCTHOrO
camoyTipasnenuss Cpepanoeckoit ofmactu mocpegctsom COI (fanee — obpatiienus,
noctynusiuee riocpeacrsom COT), ocymectsagercs 8 COI' aBroMaTH4eCKH.

3. Paccmotpenue ofpalleHuH

32.Ilocne  peructpauuy  ofpaiieHUs  CHeLHaJIiCT  OpTraHW3alMOHHO-
aHaJUTUYeCcKoro oTjAena MUHHUCTEPCTBA OCYLIECTBIAET €ro IpeABapuTesbHOe
paccMOTpeHHe (aHalM3 I0CTaBIeHHBIX B OOpalljeHHy BOIMPOCOB), MOArOTaBHBAeT
TIPOeKT Pe30JIIOLMK (YKaszaHus) M B TedeHWe 1 pabodero AHs CO AHs PErHCTpaliHH
obpamienyst 8 MUHHCTEDCTBe IepefiaeT obpalljeHHe BMECTe C IIPOEKTOM De30JIFOLHH
(yKazaHus1) MUHHCTDY.

33. MHHUCTD pacCMaTpHBaeT IIPOEKT pe3onioluM (yka3aHus) Ha TIpeAMer
MOMHOTH! BKJIFOYEHHBLIX B Hee TMOPYYeHHH, HCXO/[s U3 BOIPOCOB, TNOCTAB/IEHHBIX
B obpaleHnH, B TedeHHe 1 [HS CO JHS NOCTYIUIEHHA K HeMy OOpalljeHust C IPOEKTOM
Pe30IoNHH (YKa3aHUsl) U MOAIHCHLIBAET [POEKT Pe30/oLMu (yKa3aHusd) JUb0 BHOCHUT
B TIPOEKT Pe30JIFOLKH (YKa3aHHA) U3MEHEHMUs U TTOJMNUCHIBAET ee, T10C/Ie Yero repejaeT
MOAMMCAHHYIO Pe30IIoUMio  (YKa3aHHe) BMecTe C ofpauleHweM — CIIELHAsHCTy
OpraHK3aLMOHHO-aHATUTHYECKOro 0TAe a MUHHUCTEPCTRA.

34. Crlelj4a/IMCT  OPraHU3aljiCHHO-aHA/IMTUYEeCKOr0 OTAena MMHHCTepPCTBa
HarpaBnsieT obpaljeHue /i DaCCMOTPEHMs WCIO/HUTENIO COIJIaCHO Pe30/IoLMH
(ykasauuio) Munuctpa nocpeactBom COI' B Teuenmme 1 pabouero [Hs COo JHA
MIOANMCAaHUA pe3o/monun(yKasanus) MUHKCTPOM.

35. Ecnu  paccMoTpeHue 00palljeHHs [OPYYeHO HEeCKOMbKUM HCIIOJIHUTE/SM
(COMCIIONHUTENAM), VKa3aHHBIM B pe3omoLuu (yKasaHuM) MMHHMCTPa, MOATOTOBKY
oTBeTa Ha ofpalljeHHe OCYLECTB/ISET HCIOJHMTeNb, yKa3aHHBIA B DPe30/ LMK
(ykasaHuu) MUHHCTPa NePBBIM WM OTMeUeHHbIH ITOMeTKOH «OTBETCTBEeHHBIN» (Aanee —
OTBETCTBEHHLIN UCIIOIHUTEE).

36. COUCIIONHUTENN TIpeACTaB/SOT OTBETCTBEHHOMY WICITOTHUTE/TO
MH(OPMALMIO 0 PacCMOTPeHHH ofpalljeHust B BHJe CAy)KeOHOM 3amlMCKH HOCPEACTBOM
COTr B cpok, ycTanos/ieHHbIH B COT.

37. B ciiyyae noCTYTUIEHHUS K MCTIO/THUTENEO 00palieH s, COAEePKAal[ero BOPOCH,
PacCMOTpPEHHE KOTOPBIX He OTHOCHTCS K eT0 KOMITeTeHLMH, OH BIIpaBe B TeueHue 3 AHeH
CO JAHs TIOCTYyIUleHHs oOpaujeHust HalpaBuTh MUHHMCTPY [JOKTa[JHYHO 3alllCKy
C IIpej/IoXKeHreM TIODYUHTh pacCMOTpeHHe ofpallieHus [JDYTOMY HCITOJTHHTEIIIO
B COOTBETCTBHMHM C KOMMeTeHIen. B ciyuae npuHsaTHs MUHHCTPOM pellieHHs O repeade
ofpallleHuss Ha pacCMOTPEHHe APYToMy HCIIOIHMTEMO CHEL{HaTHCT OpraHy3al{ioHHO-
aHAZIUTUYeCKOro oTjesna MuHHCTepcTBa He rnozgHee 1 pabouero AHS, CiefyrOILEro
3a JHeM IIpe/ICTaB/IeHHs JOK/IaHON 3anMCcKy C pesosionued (ykasanueM) MunucTpa
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B OpTaHH3allMOHHO-aHATUTUYeCKHHA orfen MUHHCTePCTBa, BHOCHT UH(MOPMALUI0
o cmene ucnosHuTenst B COT

38. O6pallenue, cozepxallee BOMPOCH], PaCCMOTPEHHE KOTOPBIX He OTHOCHTCA
K KOMIETeHIMH MUHHCTepCTBa, B TeueHwe 7 AHelH CO JHA DErHCTpauyH ofpatlleHHs
B MMHHCTEPCTBE IOJ/IeKUT HallPaBIeHHIO 110 KOMITeTEHLIMH.

ITOArOTOBKY  CONPOBOJUTENBHOTO TIHMCEMAa O  HAlPaB/A€HHH obpareHus
[10 KOMIIETEHLMM M yBEeZOMJ/IEHWsl, O HANpaBJIeHWM obpalleHust 0 KOMIeTeHLUH
OCYILLeCTB/IAeT CIIeLUANHCT, OTBeTCTBEHHEBIH 33 PACCMOTpeHH1e obpareHus.

39. ConpoBoUTeNbHOe TTIMCHMO O HalpaB/leHny o6pamieHus 110 KOMIeTeHLUH,
Halpas/ifieMoe B TOCYJapCTBeHHBIM OpraH, OpraH MeCTHOIO CaMOYTIDaBl€HHS HWIH
IIOJPKHOCTHOMY JIHLly, KOTOpble He sBismoTcs ydactHukamu COT, u yBejomnenyie
O HampaB/ieHUy OOpallieHus [0 KOMIIETeHLMH, [I0AMMCaHHbIe pacCMaTpUBAOLKM
obpaieHue DYKOBOJMTEJIEM, 3aBOJATCS CeLyaiuCTOoM, OTBETCTBEHHBIM
3a paccmotpenrie obpamlenust, B COI' 1 nepejatoTcs CHEHUATMCTy OpraHu3alMoHHO-
aHa/IMTUUECKOro OTZena MUHUCTepCTBa i PETUCTPaLK He T103fHee 7 JHeH co HA
pervcrpaluy obpaijeHHss B MUHHCTEPCTBE C yUETOM BPEMEHH, HeoOXoIUMOTo [ UX
OTIIPaBKH M0CPEICTBOM ITOUTOBOM CBS3H.

40. CorpoBOMTe/ILHOE MUCBMO O HArlpaB/eHHH 00pallieHys I KOMIeTeHUHH,
Hamnpap/seMoe B TOCYZAapCTBeHHBIH Oprad, OpraH MeCTHOTO CaMOyNpaB/jieHHd WIH
NO/DKHOCTHOMY JIHMIly, KOTOpble sBJIOTCA yvacTHHkamd COTI', mopmvicaHHOe
paccMartpuBaroliuM  obpailjeHHe  PYKOBOAUTENIeM, TI€PEeJaeTCs  CIIElHaNHCTOM,
OTBETCTBEHHBIM 3a pacCMOTpeHHe oBpalleHs, He No3gHee 7 JHeH CO AHS PerucTpalyy
obpaijedust B MUHHUCTepCTBe CIELHATUCTY OpraHH3al{MOHHO-aHAMTHYECKOro 0TAeNa
MuuucTepcersa ana 3aBefeHus B COI' ¢ yueToM BpemeHH, HeoOXoAUMOro A ero
3aBefeHuA M TIOJNMCAHUA PacCMaTPUBAIOIIKM obpallieHre PYKOBOAHUTENEM B COr.

41. 3anpenjaercss HarpaB/siTh Xajaofy Ha pacCMOTpeHHE B rOCyAapCTBEHHbIN
OpraH, OpraH MeCTHOTO CaMOYIIPaB/IeHHs WIM LO/DKHOCTHOMY JIMLy, peLleHHe WA
neficteUe (Ge3zeiiCTBIE) KOTOPBIX 00KANIyeTCA.

42. Ecnu B TeueHHe 7 JHeH O AHS perucrpanjuu obpaiienys B MUHHCTepCIBe,
obpaijende, cojepsKailjee BOMNpPOCHL, KOTOpble He OTHOCATCA K KOMIIETEHLHMH
MUHMCTEpCTBA, He HAlpaBAeHO N0 KOMIIETEHUHH, ClelyanucT, OTBETCTBEHHBIH
3a paccMoTpenue ofpaijeHus, oGecrieundBaeT TMOATOTOBKY M HalpaBieHHe 3arpoca
0 Mpe/I0CTaBIeHyH uHpopMatyiK. Ha ocHOBaHNHM MHQOPMALIUH, Oy 4eHHOH 110 3arpocy
O TIpeoCTaBIeHMH HH(POPMAL|H, CIeLUUaTHCT, OTBETCTBEHHBIA 3a pacCMOTpeHHe
obpallieHus, FOTOBUT ITPOEKT OTBeTa Ha obpalljexye.

43. ObpaleHusi pacCMaTpUBAIOTC B CPOKM, YCTaHOB/eHHble PefepaabHbIM
3aK0HOM 0T 2 Mast 2006 roza Ne 593-P3, 3a UCK/IOYEHHEM CJ/IyyaeB, KOrJa INPHKa3oM
MuHucTepcTBa b0 pesonoluell (ykasanueM) MuHHCTpa Onpezie/ieHbl UHbIE CPOKH
pacCMOTpeHHs obpailjeHus (faee — CPOK PaCCMOTPeHHs 0BpalileH s).

ECMM  TOCAefHWI [JeHb CpPOKa pAcCMOTpeHHs oOpalleHusi MPHUXOAUTCA
Ha HepaBounit JeHb, OHO MOANEKUT PACCMOTPEHHUIO B TIPEALIECTBYIOLIHH eMy pabounii
JIeHb.

44. B UCKIIOUWTENBHBIX Cydasix, TpeOyIOmMX [/ pelleHus BOIPOCOB,
TOCTAB/IeHHBIX B 0OpaIleHuH, IPOBeJEeHNs POBEPKY, MCTPeOOBAHHS JOTIOTHUTEBHBIX
MaTepuasioB, TIPHUHATHS HWHBIX Mep, a Takke B Cjydae HalpaB/eHWs 3anpoca
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o TpefiocTaB/eHly  uH(OpMalMy, MHHHCTD Ha OCHOBaHMM JOKJIAJHOM 3aNMCKH
O NPOAJIEHHM CPOKA pAacCMOTpeHHs ofpaljeHysi, MOArOTOBAEHHOW HCIIONHUTE/IEM
110 HCTeUeHUst CPOKa paccMOoTpeHust obpalileHus, BlipaBe MPO/IUTh CPOK PaCCMOTPeHHs
oOpamjedysi, Ho He Gonee yeMm Ha 30 gHeH, 0 uYeM YBEJOM/IAETCS TPaKAaHUH,
HalpaBHBLIMH obpalljeHue.

45. B cyuae NpuHATHA MHUHKUCTPOM pellieHd st 0 IIPOJ/JIeHUH CPOKa PACCMOTPEHHS
o6pallileHKsl CrelUaIuCT OpraHH3aliMOHHO-aHAIMTUYECKOro oT/lesia MUHHUCTepCTBa
B TeyeHne 1 pabouero JHs, CleAyIOLETO 3a AHEM MpeJCTaBjeHHA CIIeL{HaTMCTOM,
OTBETCTBEHHBIM 3a pacCMOTpeHHe oOpaileHus, JOKIAJHOM 3alKCKH C Pe30JioLued
(ykazaHueM) MUHHCTPA B OPraHW3allMOHHO-aHA/IMTHUECKMH OTAen MUHUCTepCTRa,
BHOCUT MH(OPMALIHIO 0 MPOAIEHUH CpPoKa paccMoTpenus obpaierus B COT.

46. TToAroTOBKY YBEeAOM/IEHHs O TIPOJJIEHHH CPOKA PacCMOTpeHHs ofpalleHus U
3aBefienre ero B COI' OCYyINeCTB/sIeT CHELHAIMCT, OTBETCTBEHHBIM 3a pAacCMOTpeHHe
o6pallieHus, O UCTeUeHHs CPOKA PaCCMOTPeHNs 0OpalieHus.

47. CrieManiCT, OTBETCTBEHHBIM 3a pacCMOTpeHMe oOpalljeHus, Tepefaer
yBeIOM/IEHUe O MPOJJIeHHH CpPOKa paccMoTpeHms oOOpalleHusi, IOJNMCIHHOE
pacCMaTpHUBAIONIMM obpalieHHe DYKOBOJUTENIEM, CIIELHAIMCTy OpraHH3aiHOHHO-
aHA/IMTUYECKOro oTAena MuHMCTepCTBA [/ DEruMCTpalyd [0 HCTeUeHHs CpoKa
paccMoTpeHus obpalleH .

48.B rpoilecce paccMOTpeHusi ofpallieHMs TI0  CYI[ECTBY  BOIIPOCOB,
[IOCTaBNeHHBIX B ofpailienu, CrelyanicT, OTBeTCTBeHHBIH 3a pPacCMOTpPEeHUe
obpaineHus:

1) obeciieuriBaeT 0OBLEKTUBHOE, BCECTOPOHHEE M CBOEBDEMEHHOE PacCMOTpeHHe
obparienus, B Ciyuae HeoOXOJUMOCTH — C y4aCTHeM TPaKAaHWHA, HanpaBHBLIErO
oOparijeHue;

2) 3arpaliuBaeT, B TOM YMCJIe B 3JeKTPOHHOH Qopme, HeoGXonuMMbIe I
pacCMOTpeHHs] OOpallleHusi JOKYMEHThl M Marepuaisl B JOPYTHX [OCYJapCTBeHHBIX
OopraHax, OpraHax MeCTHOIO CaMOYMpaBieHWss KW Y UHBIX JIO/DKHOCTHBIX JIMIY,
3a MCK/IFOUEHHEM CY/I0B, OPTaHOB JO3HaHHs ¥ OPraHoOB NpeJBapUTE/IBHOTO C/Ie/JCTBHA;

3) HHHLMUDYET, B C/iydae HeoOXOAUMOCTH, IPOBe/IeHHe TIPOBEPKH, B TOM HHCIIE
BBIe3HOM;

4) rOTOBUT TIDOEKT OTBeTa Ha ofpalljeHde II0 CyIieCTBY IIOCTaB/IeHHBIX
B 00pailieH\y BOIIPOCOB;

5) rOTOBUT IIPEJJIOXKEeHUsT O TIPUHATHH Mep, HaNpaB/IeHHbIX Ha BOCCTAHOBJIEHHE
WM 3alldTy HApYIIEeHHBIX IpaB, CBOOOJ M 3aKOHHBIX WHTEPECOB TIPKIAAHMHA,
HarpaBuBIIero obpalleHue (MpH HeobXOAUMOCTH).

49. TIpoekT oTBeTa Ha ofpaliieHue:

1) jo/okeH cofepykath HH(pOpPMAIMIO I10 BCEM BOINpOCaM, ITOCTaBjIEHHBIM
B ofpallleHyH, pasbsCHeHHs aBTopy oOpailjeHus B JOCTYIHOH (OpME O BO3MOMKHOCTH
71160 HeBO3MOKHOCTH (C YKa3aHUEM TTPaBOBOro 000CHOBAHHUS) PellieH s IIOCTaBIeHHOTO
B o6palleHuH BOIpoca;

2) no/okeH ObITE odopwiIeH B cooTBeTcTBMM ¢ IlpaBunaMu MOArOTOBKHU
IOKYMEHTOB U TpeBOBaHUAMH HHCTPYKLHMH I10 /1e/IONPOU3BOACTBY MUHUCTEPCTBA;
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3) jJo/mpKed GBITH COIVIACOBaH C MCIIOJIHMTENEM, a TaKXkKe B CJIydyae, eCid OTBET
Ha oGpalljeHye HOAIHUCHBAeT MUHHUCTP, — C 3amecTuTe/leM MHUHHCTPa B COOTBETCTBHH
C KOMITeTeHLIKEH.

50. Ilpoexr orBeTa Ha oOpauleHHe  IPe/CTaB/IAETCS  CHELHATHCTOM,
OTBETCTBEHHBIM 3a PaCCMOTpeHHe o0palleHyd, Ha TNOANMCH pacCMaTpyBArOIEMY
obpalljeHre PYKOBOZUTEI0 BMecTe ¢ ofpaijeHueM, JOKYMeHTaMH M MaTepuajaMH,
TIpe/ICTaB/IeHHBIMM COMCITO/THUTE/IIMH.

51. PaccmaTpuBaroniyii obpanjenye pyKOBOAUTE k!

1) paccMaTpuBaeT TPOEKT OTBeTa Ha oOpamieHwe ¥ B C/ydae COI/IACHs
TIOATIUCHIBALT €ro;

2) IPUHHUMAET MepHI 110 CBOEBPEMEHHOMY BBLIAB/IEHUIO M yCTPAHEHHMIO INPHIHH
HapylleHus 11pas, CBOOO/ ¥ 3aKOHHBIX HHTEDECOE TDLKAAH (ripy HeOOXOUMOCTH);

3) BO3BpallaeT IPOEKT OTBeTa Ha obpalljeHye Ha nopaboTKy, eCiH:

TpOeKT oTBeTa Ha obpaireHHe odopmieH C HapymleHueM IIpaBu MOArOTOBKH
JIOKYMEeHTOB ¥ TpeboBaHMH MHCTPYKLIHU 10 Ae/IONPOU3BOACTBY MUHUCTEPCTBA;

BLIBOJBI, M3NOMKEHHBle B TPOeKTe OTBeTa Ha obpailieHHe, MPOTHBOPEYAT
IeHCTRYIONIEMY 3aKOHO/JATeIbCTBY;

B NPOEKTE OTBETAa HA ofparijeHie OTCYTCTBYeT HH(OpMaLHA 10 BCeM BOMPOCaM,
TIOCTaB/IEHHBIM B 0OpamieHHH;

4) pojiieBaeT CPOK pacCMOTpeHHs OOpallleHus, ecid B XO/ie DACCMOTPEHHA
obpallleHls BbIIB/IEHBI OOCTOATENBCTBA, IO KOTOPBIM HeoOX0AUMO TIpOBeJeHHe
TIpOBepKH, UCTpefoBaHKe JOTIOTHUTE/IbHBIX MATePHAIOB M/ [IPUHATHE HHBIX MED;

5) IpMHMMaeT pelleHWe O T[IOCTaHOBKe OOpaijeHus Ha JOTIO/THUTETbHBIN
KOHTPO/b, ©CTH pellieHHe BOIPOCa, MOCTaB/IEHHOTo B OOpaljeHHM, He 3aBEpLIeHO
B TeueHHe CpOKa pacCMOTpeHHMs olpalljeHust (TIpY 3TOM JaeTcs TIPOMEXXYTOUHEIH OTBET
Ha obpairjieHue);

6) pacCMaTpMBaeT BOMPOC O TPHMB/IEYEHHH K OTBETCTBEHHOCTH COTPYAHMKOB
MHHHCTEPCTBA, [JOMNYCTUBIIMX HapylieHue TpeGoBaHuil PejleparbHOTO  3aKOHA
ot 2 mast 2006 roza Ne 59-@3, npas, cBo00/ WK 3aKOHHBIX HHT@PeCOB IPaXKAAH.

52. OrBeT Ha oOpalieHde, NOAMMCAHHLI pacCMaTpHBaOLMM obpaujeHue
DYKOBOAMTE/IEM, IiepefiaeTcs CIEeLU/MCTOM, OTBETCTBEHHBIM 33 PACCMOTpeHHE
obpanieHusi, B TeueHue 1 pabouerc pAms, C/eflylOlLero 3a [HEM €ro TIOANMCAHM,
CTELMAACTy  OpraHM3aLMOHHO-aHAIMTHYeCKOro  oTAena  MuHHCTepcTBa A1l
perucTpaLiu.

53. Perucrpauusi B COI' OKyMEHTOB, MOATOTOB/IEHHBIX B XO[e pacCMOTpeHMsd
obpaiieHHa, W HANpaB/sSeMbIX B OCYJapCTBEHHBIH Oprad, Oprad MecCTHOro
caMOYTIPaB/IeHHUst WIH JO/DKHOCTHOMY JIHIlY, KOTOpbIe He AB/IAI0TCA y4aCTHUKaMU COrT,
a TAKKe TPaKAHWHY, HArpapMBlleMy oOpallieHHe, OCYIIeCTB/IAETCS CIELHAINCTOM
OpraHM3alHOHHO-aHATIMTHYeCKOTO OTAeNa MUHHCTepCTBA B TeUeHHe 1 pabouero pud,
ClefylOIero 3a JHeM MX TpefCTaB/eHHs  CIe[UaJUCTOM, OTBETCTBEHHBIM
33 paCCMOTpeHue obpailenus, B OpraHM3allMOHHO-aHAIUTHYECKUH oTAeN
MHHHMCTEPCTBA, B OCTaIbHBIX Ciaydasx peructpanuss B COI' ocymecTBseTcs
aBTOMATHYECKH. ‘
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54. CKaHHpOBaHHe MJOKYMEHTOB, IIOATOTOB/IEHHBIX B X0J4e pPacCMOTpEeHMH
oOpanleHns, ¥ NIpUKpeIvieHye UX 3/1eKTPOHHBIX KoUK B COI' oCyIliecTB/IAeT HHCIIEKTOD
He no3gHee 1 pabouero gHs, CIefyrOLUEro 3a JHeM WX PerHCTPaL[|K.

55. OtBer wHa ofpamjenue, yBeZOM/IEHHe O HalpaejieHWH oOpallieHHs
TI0 KOMITETeHLIMY MM YBeJOMJIeHHe O IPOJJ/IeHHWH CPOKa DAcCMOTpPeHHMsi obparijeHus
HAaTpaB/ISI0TCS TPAKAAHHMHY, HallpaBUBIIeMY obOpallieHue, TeM Xe criocoboM, KOTOPbIM
TPaykJAaHMH HarpaBw obpalieHue, ec/d B 0OpallleHHH He YKa3aHo HHoe.

OtBeT Ha Ko/UIeKTHBHOe obpalileHHe, YBeZOM/IeHHe O Halpas/eHuH obpalreHus
10 KOMIIETEeHILIMM, YBeJOMJICHUE O TPOJJIEHHM CPOKa paccMOTpeHHs obpalileHus
HarpaB/IAeTCst OJHOMY M3 aBTODOB KOJUIEKTHBHOro ofpaljeHus, yKa3aBIeMy CBOH
MOYTOBBIHA afipec WM ajipec 3JIeKTPOHHOM IOUTHL, C NpoChOOoH I0BeCTH ero CoAepKaHue
JI0 CBeJIeHHA OCTaIbHBIX aBTOPOB.

OtseT Ha o6pallleHHe, yBeJOM/IEHHE O HarpaBneHnH obpalljeH s 110 KOMIIeTeHLMH
WY YBeAOM/IEHHE O TIPOJJIEHHM CPOKa PacCMOTpeHHH ofpalljeHHs HarpaBJIgrOTCs
TPaKIAHMHY, HarpaBuBllieMy oOpalljeHHe, HaXOJALIEMYCd B MeCTe IPHUHYAUTE/IbHOTO
CONePXKaHUdA, C CONPOBOAUTENBHBIM IHCBMOM B agpec aJMHHUCTPALIiH MecTa
TIPUHYJUTENIBHOTO COflePyKaHUs € yKasaHWeM haMMIHK, MIMEHH, 0TYeCTBa (rociejHee —
TIpY Ha/IMUMK) TPAKJAHUHA, KOTOPOMY AaeTcs OTBeT.

56. OTnpaBKa AOKYMEHTOB, [TOATOTOB/IEHHEIX B X0 pacCMOTPeHHs 00pailieH s,
OCYLL{eCTR/ISAETCS [IOCPECTBOM:

TIOYTOBOH CBSI3M — MHCIIEKTOPOM B Teuenre 2 pabouux JHeil CO JHS Perucrpalyn
JNOKYMEHTa, [TOATOTOBIEHHOTO B X0/ie paCCMOTpeHHs obpaliieHNs;

3JIEKTPOHHOM TII0UThl — aBTOMAaTHYeCKH [10CjIe TMNPHUKpeIUIeHUsa HHCIeKTOPOM
5371€KTPOHHBIX KON JOKYMEHTOB, TI0/ITOTOBIEHHBIX B X0/ € PAaCCMOTPeHHs obpalleHHs;

COT — aBTOMAaTHYECKH MOC/Ie TTOAITMCAHNSA JOKYMEHTOB, [I0/JTOTOBJICHHBIX B X0Z€
paccMoTpeHus obpamtenns 8 COL;

EAuHOrO TmopTana - CHEeLUaIMCTOM, OTBeTCTBEHHEIM 33 pacCMOTpeHue
obpamenns, B Teuenwe 1 pabouero pAHd, CIeAyromiero 3a [JHEM perucTpaniH
JOKYMEHTOB, TIO/IOTOB/IEHHBIX B X0 PaCcCMOTpPeHus 0bpalrieHus.

4. JInuHbIA NPHEM

57. OpraHu3alyil0 JIMYHOTO IIpHeMa TIpaxzaH MMHHCTPOM, 3aMeCTHTE/IAMH
MuHucTpa W COTPYAHWKamMM MUWHUCTEDCTBA OCYHIECTB/IIET OpraHH3alllOHHO-
aHAJIMTUYeCKUH oT/enn MunucTepCTBa.

58. MUHHCTp, a TakKe 3aMeCcTHTes M MUHUCTPA eXeMeCsAYHO TPOBOJSAT JHYHbIe
rpyieMbl TPaKiaH B MMUHHCTEPCTBE B COOTBETCTBMM C IpaMKOM TIpHeMa IpaKAaH
NO/DKHOCTHLIMM  JIMIjaMy  MHHHCTEpPCTBa COUManbHOM nonutukyd CBepAnoBCKOH
obmacTy, pasmeilleHHOM B pa3genie «OOpaijeHHs TpakAaH» Ha OpUI[HATBEHOM CanTe
MHUHUCTEPCTRA, a TAaKyKe Bble3JHble JM4YHble MPUeMbl rPakaH B PaMKaxX MPOBeJeHUs
IHer 061aCTHBIX UCTIOHUTEMBHBIX OPraHOB I'OCYapCTBeHHON BiacTH CBepAIOBCKOM
06saCTH B MYHULMMNAABHBIX 00pa3oBaHMAKX, PpAaCHOJOXKeHHBIX Ha TePPUTOPHH
CBepAioBCcKoH 0b6nacTi.

59, Jlnunplli mOpHeM TpaxJaH MHHHUCTpOM, 3aMecTuTenaMd  MHHHCTpa
OCYIL[ECTB/IIETC 10 MpeJBapUTeNbHOM 3amucy. [IpH 3amucH rpakjaHyHa Ha JIMUHbIH
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mpueM K MUHHCTPY, 3aMecTuTe/sM MUHHMCTpa CHeHManuCT OpraHH3alHOHHO-
AHANIMTUUECKOTO OTAeNa MHHMCTepPCTBA YTOUHSeT ero (GamMuimio, HUMfA, O0T4eCTBO
(roc/iefiHee — TIpY Ha/IM4UM), afpec NPOKUBaHMSA, COAepXKaHHe BOTPOCa, C KOTOPhIM
rPaK/IAHYH TUIRHUPYeT OBPATHTECS, ¥ KOHTAKTHBIN TeJle)OH, a TakKe yBeJOMISET €ro
06 0043aHHOCTH TIPEABSB/CHUS Ha /MYHOM MpHEMe JOKYMEHTa, yJOCTOBEPSOLIETo
JIAYHOCTH, OQOPMIAET KapTOUKy /myHoro npuema B COT'

CrIeLJUaIMCT OpPraHM3aLMOHHO-aHATUTHYeCKOro 0T/le/ia MUHHUCTEPCTBA TOTOBUT
NPOeKT pe3osioluy (YKazaHusa) MUHUCTPa O NPOBe/IeHHH IHYHOI0 NpHeMa U iepefaeT
ee BMeCTe C KapTOUKO# IMUHOro npueMa MHHUCTPY B TedeHue 1 pabouero fHI CO AHA
3aMKCH TPaKIaHHHA Ha JIMUHBH [preM K MUHKCTPY, 3aMecTHTe/n0 MuHICTpa.

60. KapTouKy /JMYHOTO MNpueMa M IPOEKT pe3o/ouuu (yKasaHusd) MUHHMCTD
paccMaTpHBaeT B TeyeHue 1 pabodero Hs CO AHS UX MOCTYTUICHHA K HEMY, ITO/IINCBIBAET
TIPOEKT DesooLpy (yKasaHWs) JIMOO BHOCHT H3MEHEHHS B IPOEKT DE30/IOLHH
(yKasaHMs) W MOJIUCHIBAET ee, MOC/E Yero IepefjaeT MOAINMCAHHYIO De30MIOLHIO
(yka3aHHe) BMEeCTe C KapTOUKOH JWYHOrO MpHeMa CrelHaluCcTy OpraHu3aliOHHO-
aHaAMTHUYEeCKOro oTfena MHUHHCTePCTBa.

61. CeLMaUCT  OpraHW3aLMOHHO-aHAIMTHYeCKOro  otjena MuHHCTepCTBa
HarpaB/IAgeT KapTouKy JIAYHOTO IPHeMa COTJIACHO pe30rioluH (YKasaHuio) MuHucTpa
B TeyeHMe 1 pabouero gHs o AHs MOJNMCAHHA pesosouuu (yKasaHust) MuHHCTPOM
nocpeacteomM COI'  3amecturesnto  MuHHCTpa, HasHa4YeHHOMY OTBETCTBEHHBIM
3a MPOBE/IeHHe JIMUHOTO TIpHeMa, M WCTIOJTHUTENO /IS NOArOTOBKH MHGOPMaLMOHHON
CTIPAaBKHM 110 BOTIPOCY, C KOTOPBIM IP@KJAHHH 3allcaH Ha JIMYHBIA TpHeM (fatee —
WH(OpPMALIMOHHAA CIIpaBKa). HcmmonHuTesns oOecrieurBaeT MOATOTOBKY
MHGOPMAIMOHHON CIIDaBKU M He To3fHee 1 pabouero fHs, NpefLIeCTBYIOIIErO AHIO
TpoBeleHHs JMYHOIO TIpHeMa, nepefaeT ee MUHHMCTPY WM 3aMeCTUTeI0 MUHHCTPA,
OCYIIeCTB/SIONIEMY JIMUHBIH [PHEM.

62. CoTpyAHMKaMHi MMHHCTEpPCTBA B COOTBETCTBHMM C MX KOMIIETEHLIMeH JHYHbIH
IpHeM TPaXAaH BeJercss exeHeBHO (6e3 MpeJBapUTE/NLHOH 3alMCH) B TODPAIKe
ouepeid, 3a HCKMOUeHHeM OT/e/bHBbIX KaTeropuil Ipak[aH, HMMEHIUX MpaBo
Ha JIMYHBIN TIpUeM B TIepBOOYEPeJHOM TOpSATKe.

63. [l mpoBeeHus THYHOrO NpHeMa Ipak[aH COTPYyAHMKaMH MHHHCTepCTBa
HauaJbHUKH OTAe0B MUHUCTEPCTBA HA3HAYAIOT COTPY/JHUKOB OTZAe/I0B MIHHUCTepCTBa,
OTBeTCTBEHHBIX 3a NPOBEJIeHHe THYHOT0 IIpHeMa rpakaaH B MUHHCTepCTBe.

64. Tlepesy HauaioM JMYHOrO mpuemMa B  MUHHCTepCTBe  CHIELMAMCT
OPraHK3aLMOHHO-aHATUTUYECKOro OTAea MuHuCTepcTBa MPOBEPAeT y IPaKAaHHMHA
[OKYMEHT, Y0CTOBepSIOIH JIMUHOCTD, 3aII0/HAET KapTOuKy JMyHOro rprema s COI'
B0 OTKa3bIBAEeT FpOKJAHKMHY B JIMUHOM TIPHeMe IIPH HaliYUy OCHOBaHNH, YKa3aHHBIX
B IIYHKTe 65 HACTOALUETO IOIOKEHHS.

65. I'pakaaHuHy MoKeT OBITh OTKa3aHO B JIMYHOM IIpHeMe [10 OJfHOMY
M3 CJIeYIOLIUX OCHOBaHMI:

1) BOTIPOC, C KOTOPHIM TPKIAHUH 06paTH/ICA Ha /IMUYHBINA [pHEM, He OTHOCHTCH
K OAHOMOUMAM MUHHCTepCTBA (TIPH 9TOM [PAKAAHUHY [JAETCsT Pa3bACHEHNe, B KaKOH
rOCyAapCTBEHHLIM OpraH WM Oprad MECTHOrO CaMOYIIpaB/ieHHs MYyHHLIMIAIbHOTO
o6pa3zoBaHy, PacTiONIOXKEHHOro Ha TeppuTopun CBep//IoBCKOH 06/1aCTH, WM K KaKOMy
JOJDKHOCTHOMY JIMIY eMy CiiefyeT 06paTHThCs);



14

2) He TIpeAbsB/ieH AOKYMEHT, YA0CTOBePSIOIMH IMYHOCTE FPKAAHHNHA;
3) rpakpannH  obkamyeT cyfebHoe pelieHue (TP 3TOM  TPaKJAHUHY
PasBACHALTCS TIOPSHOK 06KaNIoBaHuA JaHHOIO CyZe6GHOro peleHus);

4) roBefieHUe TpaXKAaHUHa ABJISI€TCS IPOTUBONPABHAIM.

66. B xoze JTHUHOrO TpHeMa IpakAaH B MUHHCTEPCTBE IPAXK/AAHKNH UMEET I1PaBo
noziath obpailieHue B IMCbMEHHOH QopMe IO CYILECTBY NOCTaB/eHHbIX UM BOINPOCOB,
KOTOPOE MOAJIEKUT PACCMOTPEHHIO B IOPsAKE H CPOKM, YCTaHOBJIEHHbIE defepabHbIM
3akOHOM 0T 2 Mas 2006 roga Ne 59-@3 ¥ HaCTOAIMM MTOI0KEHHEM.

67.IIpu ofpameHny rpakfaHHHa B MMHHCTEDCTBO Ha JIMUHBIH TIpHeM
B MHTepecax oObeJUHEeHMs PaKAaH, B TOM YHC/Ie FODUAHUYECKOrO JIMIA, a TAKKe IpH
riofaue IMMCbMEHHOro ofpalljeHHss OT UMeHH O0LeJUHeHHsl IpaX/jaH, B TOM YHCIe
IODMMYECKOTO  JIMlia, TPaKJaHUHY HeoOXOAHMO  TpPEe/JOCTaBHTh  JOKYMEHT,
[TO/TBEPXKAAOMIMI ero MOTHOMOYMS [PEfCTaBsTh HHTEPeChl JaHHOTO O0beJUHEeHHs
TPaK/1aH, B TOM YHCJIe FOPUAHUECKOro JIKLA.

68. C yespio obecrieuenys 3aUTh] 1IPaB FPaKiaH MPOBeJeHNe JIMUHOrO IpHemMa
MOXXET COTPOBOXKIATHCS ayAHUO- W BUZEO03AllMChIO, O YeM TpaKjaHe yBeJOMIIAITCA
JI0 Havasia JIMYHOro IpHeMa.

69. IIpy obpamienyy TpaKAaHMHa B MHHHCTEPCTBO Ha JIMYHBIA [pHeM
(6e3 nipeBapUTEIHLHON 3aIMCH) CIIELMAANCT OPraHU3aiMOHHO-aHATUTHYeCKOr0 OTAe/a
MUHHUCTEPCTBAa MPUIVIAIIAET B IIPHEMHYIO TpakaaH MHHHCTepCTBA COTPYAHHKa
MMUHHCTEPCTBA, OTBETCTBEHHOIO 3a TMPOBeJEHHe JIMYHOTC T[pHeMa IpaXAaH
B MuHUCTepCTBe, W3 O0TAena MMHHCTEPCTBA, K KOMIIETEHI[UH KOTOpPOI'0 OTHOCHTCH
BOITIPOC, C KOTOPBIM IPRKAAHUH 00paTH/ICA Ha IMYHLIA IPUEM, U Nepe/iaeT eMy KapTouKy
JIMYHOTO TIpHEMa. " .

70. MUHMCTp, 3aMecTHTenb MMHHCTpAa HWIM COTPYAHUK MHHHCTEDPCTBS,
OTBETCTBEHHbI1 3a TIPOBefeHde JMYHOrO TIIpHeMa rpakzad B MuHHCTEDCTBE,
OCYIIeCTBISFOILME JIAUHbIH [TPHeM, BEICIYIIHBaeT YCTHOe o6palljeHye rpakIaH|Ha, J1aeT
pasbsACHEHUs 110 TOCTaB/JeHHOMY BONPOCY M 3aHOCHT JaHHbIe O pe3ynbTaTax JITYHOTO
rpyieMa B KapTOUKY JIMYHOro IpHeMa.

71. Ecnu ycTHoe ofpaiiende He TpebyeT [OTOIHWTE/TBHON ITDOBEPKH, OTBET
Ha ofpailleHle C COTJIacHsl TPaXKfAaHWHA JaeTcsl YCTHO JIMIOM, OCYIIECTB/AOUIMM
NUYHBIA TIPHEM, O 4eM JieJIaeTCsl OTMEeTKa B KapTOUKe JIMUHOrO mpueMa. B oCTalbHBIX
CAydasix yCTHoe oOpaijeHue DacCMaTpUBaeTCsA B IOPsAKe U CPDOKH, yCTaHOBJIEHHBIE
depepanbHbIM 3aKOHOM 0T 2 Mad 2006 roga Ne 59-P3 1 HACTOSIIHUM MOIOKEHHEM.

72. Ilociie 3aBepliieHKWs JAMYHOIO IIpHeMa  CIIeHHMaaMCT  OpraHu3allOHHO-
aHaTMTHUeCKOTO0 OTAena MuUHHCTEPCTBA (POPMHPYET [JOKYMEHThI K MaTepHaslbl,
CBfI3aHHbIE C PACCMOTPEHHEM YCTHOrO 0bpallieHus, Ha 6yMaKHOM HOCHTEE B JIeJI0.

5. OcoGeHHOCTH PAaCCMOTPEHHs! OT/AeNbHBIX o0paieHui

73.B cnywae eciM B INMCLMEHHOM OOpallleHHH, B TOM uMcile OOpallieHuH,
MOCTYIMBLIEM B (OPMe 3IeKTPOHHOTO JOKYMEHTa, He yKa3aHb! (aMHU/IHs [PK/AHNUHA,
HarpaBMBILIEro 0OpaljeHue, WK aJpec, TI0 KOTOPOMY AO/DKeH ObiTh HallpaBjeH OTBET,
OTBET Ha obpaljeHue He JaeTcs, 3a UCKIIoUeHKHeM 00panieHuii, B KOTOPAIX COZAEPXKaTCs
CBeJileHMsl 0 TMOATOTAB/IMBAaeMOM, COBepllaeMOM MM COBEPIIEHHOM TPOTHBOIIPAaBHOM
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[esTHHUY, & TakKe 0 JIMLIE, ero MoAroTaB/MBaiolyeM, COBepLIaroeM UM COBEPLIMBILIEM.
Takvie o6pallieH s MO//IEKAT HalpaB/IeHHI0 B FOCyAapCTBeHHBIN OPraH B COOTBETCTBHM
C KOMIIeTeHLvell B TedeHue 7 gHed co JHs perrcTpalyu obpariiennst B MHUHHCTEDCTBE.

74.B cnyuae ecnd TekCT oOpaijeHHss He IIOAJAeTCss MPOUTeHMIO, OTBET
Ha obpalljeHue He JaeTCsi, ¥ OHO He TIOJIJIEKUT HAMpPAB/IeHHIO 0 KOMIIETEHLIHH, O 1eM
B TeueHWe 7 JHeH C JaThl perucTpanuy ofpallieHus B MEHHCTepPCTBe COOOUIAeTcs
rpaKJaHUHY, HampaeuBuleMy ofpailjeHue, ecid ero GamMuwiHs H TIOYUTOBBIM afpec
TI0AJAI0TCS IPOYTEHUO.

75.B ciaywae ecnd TeKCT oOpailleHMs He [I03BO/IAeT ONpefe/ldTh CYyTh
TIpef/IOXKeHHUs, 3aAB/IeHWA MM Jkanobbl, OTBeT Ha ofpalljeHHe He [aeTcs, U OHO
He MOJ/IEKUT HaNpaB/leHHI0 10 KOMIIETEHLMH, O 4YeM B TedeHue 7 [HEH C JaThl
perucTpauuy obpaiesyst B MUHHCTePCTBe COOOWIAeTCS IPaXKAaHHHY, HalpaBHBIIEMY
oOpattieHue.

76. MUHMCTEpCTBO TpH TIOJydeHHHM oOpalljeHus, B KOTOPOM COJepXKarcs
HelleH3ypHble 100 OCKOPOHTeNbHbIE BBIDDKEHHS, YIPO3bl JKM3HHM, 370POBBIO H
MMYI[ECTBY PacCMarpHBarollero obpaiieHne DYKOBOJAHTE/IS WM WHOrO COTPY/{HHKA
MHUHICTEPCTBA, a TAKKe UleHOB MX CEMbH, BIIpaBe OCTaBUTh obpamiexve Ge3 oTseta
T10 CYLeCTBY TIOCTaB/IeHHBIX BOMPOCOB M B TeueHWe 7 JHeH C JaThl PerHCTpauyy
obpaljeHdss B MuHHCTepCTBE  COOOUIMTH — IPDKAAHUHY O HEAOIYCTHUMOCTH
37I0yTI0TpebIeHus IPaBOM.

77. O6palenue, B KOTOpOM ofxatyeTcsa cyfebHoe pelleHue, B TeyeHHe 7 JHein
c AaTel perucrpaumu obpaijeHus B MHHHUCTEDCTBE BO3BpaUaeTCsa TPaKAaHUHY
6e3 oTBeTa I10 CYIECTBY IIOCTaB/JEHHBLIX BOIMpPOCOB C PashbACHeHWEM TIOpPAAKA
o6rKa/IoBaHMs A3HHOTO Cy/1eOHOro peleHus.

78.B caydae ecnd B o6pauleHMM COAEPKUTCSA BOMPOC, OTBET HA KOTOPBIH
B COOTBETCTBMM cCuacThio 4 crateu 10 PefepaspHOrO  3aKOHa  OT 2 Mas
- 2006 roga Ne 59-@3 pasmMelneH Ha opUIManbHOM caiTe MHHHCTepPCTBA, TPaXAaHUHY,
HampaBHBLIeMy oOpariieHue, B TedeHHe 7 OHEH CO JHs perucTpalyu obpalyeHus
B MuHucTepcTBe  COOOII@eTCA  JIEKTPOHHBI  afpec  OQULMAIBHOrO  CaHTa
MUHHCTepCTBa, Ha KOTOPOM Pa3MelijeH OTBET Ha BOTIPOC, [IOCTAB/IeHHbIH B obpariieHun.

Ecnu B obpamennu oGxkanyeTcs: cyAebHoe peltien#e, BoIHECEHHOe B OTHOILEHHH
HeoTpeJie/leHHOr0 Kpyra JIMll, OTBeT Ha obpailleHue, B TOM UMCIe C pasbACHEHHUEM
ropsiika ofKanoBaHus CyZieGHOTO pelleHus, MOXeT 6bITh pasMertieH ¢ cob/o/ieHHeM
TpeGoBaHMi uacTH 2 cTaThd 6 DeziepanbHOro 3akoHa oT 2 mas 2006 roga Ne 53-03
Ha obuLHaTEHOM calite MuHucrepcTBa, Ipu 3ToM ofpaileHue, Cofepxaliee
o0ykasioBaHMe Cy/1e6HOT0 peliieHus, He BO3BPalljaeTCs.

79. B ciyuyae ecu B OOpaljeHdy COZIePAKUTCS BOTIPOC, Ha KOTOPLIHA IPOKAAHUHY
MUHHCTEPCTBOM HEO/[HOKPATHO JlaBalMCh NMMCBMEHHBIE OTBETHI [0 CYLECTBY B CBSA3H
C paHee HamnpaeJisseMbIMA B MMHHCTepPCTBO 0OpallieHUs MY, U NP 3TOM B oOparieHuu
He TIPUBOJATCS HOBble JOBOAB! Wi 06CTOATENbCTBA, PACCMATPHUBAROLIMHA obpatieHue
DYKOBOAWTeNbL BIpaBe IIPUHATH peleHHe O Ge30CHOBATeNBHOCTH — OYEPEeAHOro
ofpallieHHss ¥ TPeKPaLieHUH NepPelmicKy C TPAKIAHHHOM I10 JaHHOMY BOMPOCY ITpH
YCIOBHM, UTO yKa3aHHOe o0palijeHyie U paHee Harpas/iseMble 00patileH!s HarlpaB/IsIiCh
B MUHMCTEPCTBO WIM OJHOMY U TOMY JKE€ pacCMaTpHBAIOLieMy obparueHue
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PYKOBOZHTEO, O YeM COOOI[aeTCs TPKAAHHHY, HalpaBUBLIEMY ofpailjeHue B CPOKH,
yCTaHOBJIEHHBIE /I PACCMOTPEeH s OBpaliieHHH.

80. B ciyuae ecu B 06pallieHHM COJEPXKHTCS BOTIPOC, Meperkcka o KOTopoMy
TpeKpaIieHa, He IIPUBOASATCS HOBbIe JOBOJBI /K 0DCTOATENBCTBA M OTCYTCTBYIOT HHBIE
BOMPOCEI, OTBET TIO CYIL[eCTBY TIOCTaB/IEHHOTO BOIPOCA He JAeTcd, O 4eM B TedeHHe
7 nHeil ¢ Jarthl peructpaipm obpauleHis B MUHHCTEPCTBE COODLAeTCs IPOKAAHUHY,
HarpaBuBIIEMY obpaltieHHe.

81. B ciyuae ec/i OTBET T10 CYIIECTBY IIOCTaB/EHHOTO B oOpallieHHH BOMpOca
He MosKeT ObITh faH 6e3 pasr/iallieHHst CBefIeHMH, COCTaB/IIOIHX FOCy JapCTBEHHYIO WK
MHYI0 OXpaHseMylo (efepaJbHbIM 3aKOHOM TaiHy, [PaX[JaHWHy, HAlpaBUBILIEMY
obpalrieHye, COOBIAETCS O HEBO3MOMKHOCTH /iaTh OTBET MO CYINECTBY MTOCTABIEHHOIO
B HEM BOIIPOCa B CBA3M C HeJOIYCTUMOCTEIO PasT/IallleHHst yKa3aHHbIX CBeJeHUI.

82. TToaroToBKy ITMCEM, YKA3aHHBIX B IYHKTax 73-81 HaCTOSAIIEro MOJIOXKeHHS,
OCYLIeCTBJISIET CIIELHANMCT, OTBeTCTBEHHBIH 33 PACCMOTPeHUe obpaleHus.

83. Obparenne, cofiepkaiiiee HHGOPMALUIO O (haKTax BO3MOXKHBIX HapyLLIeHUH
sakoHoJaTenpcTBa Poccubickoit Pepepaipy B cepe MHUTPALWM, B TeYeHHe 5 aHeH
co fHS perucrpauuu obpamjeHus B MUHMCTEPCTBE HANpaB/AeTCd CrenUaIHCIoOM
OpraH13aLHOHHO-aHAIMTHYECKOTO OTAesia MUHHCTEPCTBa B TEPPUTOPUANBHBIH OpraH
(hefilepaIbHOTO OpraHa UCTIOMHUTE/TLHOM BACTH B cepe BHYTPEHHUX L€/ U BBICIIEMY
IOJPKHOCTHOMy /mily CyObekta Poccuiickod Pezepaliii (PYKOBOJMTENIO BBICLIErO
YCTIO/IHMTE/ILHOTO ~ OpTaHa  [OCyJapCTBeHHOH BiacTM  cyOwekra  Poccuitckon
defepalik), Ha TEPPUTOPHH KOTOPOI'O BBIAB/IEHB! (DAKTH, YKa3aHHbIE B obparenuy, ¢
yBeJOM/IeHMEM IPakaHUHa O Hampap/ieHuy o6paleHus 110 KOMIeTeHIHH.

84.TIpy OfHOBpEMEHHOM TIOCTYIUVIEHMH B MUHHCTEPCTBO obpaiijeHUs1 |
Ay6mixaTa obpamenyis MO0 nocTyTIeHHH fyOnrkaTa obpallieH s 10 OKOHUaHHS CPOKa,
YCTaHOBJIEHHOTO [i/1 PACCMOTpeHHs 00palileHs, JaeTCst O/JH OTBET Ha obparijenue.

Ecm py6nurar ofpaujeHds NOocTyrul B MUHHMCTEPCTBO [IOC/IE HANpaB/IeHHA
oTBeTa Ha OOparileHHe, CIIENMANMCT, OTBETCTBEHHBIM 3a paccMoTpeHue AyGinKaTa
ofpaujeHus, BTeueHwe 10 gueif co JHA peructpanuy AyOmvkata obpaitjeHus
B MHHHCTEpPCTBE OCYHIECTBAAET TOATOTOBKY OTBeTa Ha [JyOnukar oOparienus,
C yKa3aHHeM pEeKBH3WTOB INHCbMa MMHHMCTEPCTBE, KOTODBIM HAlpaB/ieH OTBET
Ha obpauienue.

85. B cnyuae eci B OGpAlleHHH COJEPIKHTCA WHPOPMALUS O Herojy4eHUH
OTBeTa Ha paHee Hampap/eHHoe ofpaijeHHe, CIIELUANUCT, OTBETCTBEHHBIH
3a pacCMOTpeHHe o6pallieH s, HarpaBJisgeT OTBeT Ha oOpalleHHe, C IPHIoKeHHEeM KOTHU
oTBeTa Ha obpalljeHie, paHee Harpap/JIeHHOT0 TPOKJAHHHY.

6. XpaHenue oOpamnieHui

86. XpaHeHue JOKYMEHTOB IO O6palljeHHs M OCYLIeCTB/seTCsi B MHHHCTEpCTBe
B COOTBeTCTBUM C IIpaBWIaMM OpraHu3al{iy XpaHeHWs, KOMIUIEKTOBaHMH, ydeTa
¥ HCTIO/IB30BaHusA AOKyMeHTOB ApxuBHOro ¢onga Poccuickoit Pefepanyyl ¥ JPyrux
apXMBHBIX JOKYMEHTOB B OpraHax TOCyZapCTBeHHOH BIACTH, opraHax MeCTHOTO
caMOyTIpaB/leHUss ¥ OpraHM3aLMAX, YTBeP)KAEHHBIMU TIpHKasoM PejepanbHOro
apxuBHoro arentctBa of 31.07.2023 Ne 77 «O6 yreeppaeHur lIpasun opraHm3alyn
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XDAHEHHsI, KOMIIIEKTOBaHHs, yUeTa ¥ MCI0/Ib30BaHUsA JOKYMEHTOB APXHBHOIO (HoHAA
Poccuiicko ®eepaiyy ¥ APYTHX apXUBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX OPraHax,
opraHax MeCTHOIO CAMOYTIPABJIEHUS U OPraHH3aLMsAX».

87. o ucTeueHMH CpOKAa XpaHeHHS B COOTBETCTBHMM C [lepeyHeM THUIIOBBIX
YIIpaB/IeHUeCKUX APXUBHBIX JOKYMEHTOB, 00pasyHOLIHXCS B Mpolecce JeATebHOCTH
TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MEeCTHOIO CaMOYIPaBAe€HHA H OpraHHU3aLuy,
C yKa3aHHeM CPOKOB HX XPaHeHNs, yTBeP)KeHHbIM PHKa30M PocapxyBa OT 20.12.2019
Ne 236 «O0 yTBepkaeHuH Ilepeyuns TUIIOBLIX YIpaB/ieHYeCKHX apXMBHBIX JOKYMEHTOB,
obpasyroluxcsl B IIpOIecce AeATebHOCTH [OCYJAPCTBEHHBIX OpraHOB, OPraHoB
MeCTHOIO CaMOVIIpaB/IeHHs W OpraHW3alyi, C yKa3aHWeM CPOKOB MX XDaHEeHHs»,
IOKYMEHTBI 110 0OpallfeHHsAM YHHUTOXKAKTCS B YCTAHOB/IEHHOM TOPSIIKe.

7. PopMBI KOHTPOJIA 32 Cob/II0/leHHeM MopsiiKa pacCMoTpeHHs oGpateHuH

88. KoHTposib 3a Co6/I0/IeHMeM CPOKOB PacCMOTpeHHs 0GpalljeHHH, yKasaHHBIX
BIyHKTax 43 U 44 HaCTOSIIEro IIOJ0XKeHHs, obecrreurBaeT  CHELJHAMUCT
OpraHM3aLOHHO-aHAIHTHYeCKOro oTAena MunucrepcTsa. KOHTpO/L 32 cobmoaenreM
CPOKOB, YCTAaHOBJIEHHbBIX B IyHKTax 38—40, mojimyHKTe 5 NYHKTA 51, MyHKTaxX 73-81, 83
W 4acTH BTOPOH TMyHKTa 84 HaCTOALIEro IOJIOXKEHMs, OCYLNeCTB/AET WUCIOIHHTEND B
COOTBETCTBHH C pe3osourell (ykasanuem) MuHucCTpa.

89. BeI60pOUHBIi KOHTPO/IE 3a COB/II0/ieHIeM I10psKa PacCMOTpeHust 00pallieHui
OCYILECTB/IAETCSA CO3AAHHOM 110 MOPYUeHHI0 MHHUCTPa KOMHCCHEH B TedeHHe 30 fgueit
CcoO [JHA ee CO3JaHus IIyTeM MPOBeJEHHs TIPOBEPKM IIOJHOTHI, KauectBa H
CBOEBDEMEHHOCTH pacCMOTpeHus ofpalleHud, ompeJeneHHbIXx MUHUCTPOM [7iA
NpOBEPKH (Jasiee — IPOBEpKa).

B cocTaB KOMHUCCHM BKIHOUAIOTCS [OCYAApCTBeHHBbIE TDaXKAAHCKUeE ClyXKailue
CeepA/IOBCKOHM 06/1aCTH, 3aMelaolye JO/DKHOCTH TOCY/APCTBEHHOH TPaKJaHCKOH
cnyx6b1 CBepy1oBcKol o61acTy B MUHKCTEPCTBE, B TOM YHC/Ie FOPUANUECKOTO OTAe/1a
MHHMCTepCTBa, OTJe/Ia TOCYJAApCTBeHHOM ClykGel ©  KagpoB MuHHCTepCTBa
¥ OpraHH3aL{MOHHO-aHATHTHYEeCKOro oTAe/ia MUHKHCTepCTBa.

90. Pe3yabTaThl IPOBEPKH 0GOPMIISIIOTCS B TeueHue 10 gHel co [HS OKOHYAHHUSA
NpOBEPKA B BU/E CIIPaBKH, B KOTOPOH OTMEYAIOTCSl BbIAB/IEHHbIE HEJOCTATKA U
TIpe/i/IOXKEHHs TI0 UX YCTPAHEHHIO ([IPH Ha/IHUKH).

CnpaBKa TIOAMACHIBAETCS YIeHaMM KOMWCCHM M Hanpas/seTcs CIIeNUanyiCcToM
OpraHM3al[MOHHO-aHAIMTHYECKOTD  OTZena  MmuHucTepcTBa  MUHHCIDY /i
O3HaKOMJIEHMS U JATbHeHIIMX [10PYUeHUHN.

91. KouTrpons 3a  OOBEKTMBHBIM, BCECTOPOHHMM W CBOEBPEMEHHBIM
paccMoTpeHHeM ofpaleHui B MUHMCTEPCTBE OCYIeCTBIBSHOT MHUHHMCTD, 3aMeCTHUTe
MUHKCTpa ¥ HAaYaIbHUKH YTIpaB/IeHKid MUHKHCTEPCTBA [10 HAalpaB/IeHMAM AeATeTbHOCTH.

8. OTBeTCTBeHHOCTh 3a HapyileHHe MOPHAAKa PacCMoTpeHus o6pateHuit
92. HapyuieHue cOTpyAHMKaMH MUHMCTEDCTBA YCTaHOBJIEHHOI'O HACTOSILUM

M0JIOKeHMeM TI0psfKa pacCMOTpeHHs o6pareHui, CPOKOB PacCMOTPeHHs 00palleHuH,
TpUHSITHE HeOOOCHOBAHHEIX M HE3aKOHHBIX DelleHuH, peocTaB/ieHne Hel0CTOBEPHOK
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vH(bOopMauMy, pasrialieHye NepCOHaNnbHbIX AAHHBIX [PAXKaH BJjieyeT OTBETCTBEHHOCTh
B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoi denepanuu.

93. I'ocynapcTBeHHBIE TPaXKJaHCKHWe ciayKaique (CBepa/ioBCKOM — 06sacTy,
3aMellalolye JO/DKHOCTH TOCY[JApCTBEHHON TPaXKAAHCKON c1y»kObl CBepJIOBCKOU
obsacty B MUHHCTEpCTBEe, BUHOBHBIE B HAPYILIEHHH MOPSAAKa PabOTHI ¢ 06pallleHHsAMY,
YCTaHOBJIEHHOIO HACTOSILMM  TIOJIO)KeHMeM, TPHUBAEKAOTC K AUCLMILVIMHApHOH
OTBeTCTBEHHOCTH B MODPSAKE, omnpefeneHHOM @efjepaibHBIM 3aKOHOM 0T 27 U0/
2004 roga Ne 79-d3 «O rocygapcTBeHHOH TrpaskgaHCKoH oiyxkbe Poccuiickoit
Deneparyi».

94. PaboTHUKM MHUHMCTEpCTBa, 3aMellaolie JO/DKHOCTH, He SBJISIOLHECS
JO/DKHOCTSIMM  TOCYJAPCTBEHHOM rpaskAaHCKol ciyx6pt CeepinoBckod  obnacth,
BUHOBHBIE B HapyLleHUHM mNopsjgka paboTel ¢ obparleHHsMH, YCTaHOBJIEHHOI'O
HacTOSILLKM  IIOJIO’KEHHEM, TMIPHB/EKAlOTCd K AUCHUIUIMHADHON OTBETCTBEHHOCTH
B TIOpsAZiKe, onpezeneHHoM TpyoBeIM KogekcoM Poccutickoit ®efepanyu.



