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VIIPABJEHUE 3ATC M APXUBOB
JUIMNEINKOMW OBJIACTH

[IPUKA3

«Ad AL L 2025roma  r.Jlumeux No 7/— /7

OO0 yTBepKIEHHH CITYKEOHOTO pacropsaKa
yupasnenus 3AI'C u apxuBoB Jlunerkoi odiractu

B cootBercTBHM cO cTaThelt 56 DenepanbHoro 3akoHa ot 27 urons 2004 roga
Ne 79-®3 «O rocynapcTBeHHOM rpaxaaHckor ciryxbe Poccuiickoit denepanumy,
nocranosienueM [lpaButenscTBa JIumenkoin ob6mactu ot 20 mrons 2024 roma Ne
352 «O6 yrBepxaenun [lonoxenus 06 ynpaBIeHUN 3aMUCH aKTOB TPAXKAAHCKOTO
COCTOSIHUS U apXuBOB JIumeukod oOmacTu» M B LEIIX OpPTaHU3allUU CITy>KeOHOU
nesrenbHOCTH yrpasienus 3AI'C u apxuBos Jlumerkoi 061acT IpUKa3bIBaLoO:

1. VrBepmuth ciyxeOHBIH pacnopsyiok yopapinenus 3AI'C u apxuBos
JIumenko# 00aaCTH COTACHO MPUIIOKEHHIO.
2. KoHTponb HCIIOHEHUS TIpUKa3a OCTABIISIO 33 COOOM.

Havanpnux ympaBneHus ' C.A. Koponesa



[Tpunoxenue

K ripukasy ynpasineuus 3AI'C u
apxuBOB JIumenkoi obractu

«O0 yTBepx/IeHHH CITy)eOHOTO
pacnopsaka yrpasienus 3AI'C u
apxuBoB JIuneukoi o6imactmy

Ciyxe0HbIil pacnopsiiok ynpaeienusi 3ATC u apxuBor JIunenxoii o61actu

Paszgen I. O0uiue moosxeHus

1. CnyxeGubii  pacniopsmox ympasnenust 3AI'C u apxusoB Jlmmerkoii
obnacTn (majzee COOTBETCTBEHHO - CITY’KEOHBIH pacropsinok, YipasiecHue)
PETIAMCHTHPYET DPEXMM  CIyXObl M BPEMEHH OT/JbIXa TOCYZApPCTBEHHBIX
TPAXIAHCKUX CIy’KaIIUX YIIpaBlieHus (ajee - IPaxIaHCKue CILy KaIlHe).

2.CiryxebHbI pacropanok pa3paboTaH B LENIX OpraHH3aIUu JAEATENbHOCTH
YHpaBIeHs U NPU3BaH CIIOCOOCTBOBATH yKPEIIEHHIO CITyKeOHOM JTUCLUIIIAHEL,
cobmoiennIo TpeGOBaHHH K CIyKeGHOMY IIOBEICHHUIO B Ynpasnenun.

3. T'paxpmanckue cmyxamye VipasieHHs oGs3aHBl COOTIONATE CIyKeOHBIH
pachopsIoK.

4. Bompockl, He  yperyampoBaHHBIE  CIIYKeOGHBIM PacIopsiIKOM,
PacCMaTpHUBAIOTCA B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoit deneparmn
O TOCYNapCTBEHHOH rpakIaHcKon ciyxbe Poccuiickoii denepammu u TPYAOBBIM
3aKOHO/ATC/IBCTBOM, 3aKOHOIATEIbHBIMU U MHBIMH HOPMATHBHBIMH PABOBBIMH
aktamu Poccuiickoit @enepaiuu, comepkalqumu HOPMBI O IpakIaHCKOH CITykOe u
HOPMBI TPYZOBOTO TIpaBa.

Pazgen I1. Pexxum ciryx0bl

5. CiyxxebHOE BpeMs - BpeMs, B TeUCHHE KOTOPOTO IPAXIAHCKHH CITy>KaIlnii
B COOTBETCTBUHM CO CIY)KCOHBIM DACIIOPSAKOM M YCIOBHSIMHU CIIyKe0HOT0
KOHTpaKTa J0JDKCH HMCIOJHATH CBOM JO/KHOCTHBIE 00S3aHHOCTH, a TAKXKE WHBIC
[ICPHOJBI, KOTOPBIC B COOTBETCTBUM C (heNepaTbHBIMH 3aKOHAMH M HHBIMH
HOPMAaTUBHBIMH IPABOBBIMH akTamu Poccuiickoit ®enepaumu oTHOCATCS K
CIIy’KeOHOMY BPEMEHH.

6. B Vmpapmenun ycraHaBamBaeTcs NATHIHEBHAS ciyxeOHas Henemns
MIPOIOJKUTENBHOCTHIO 40 4acoB:

1) nns otnena metonudeckoi, npasoBoit paGoTH u KOHTPOJIA AECATEIHLHOCTH
OpraHoB 3AI'C; oTaena opranu3anum u KOHTPOJIA ACATEIBHOCTH apXUBOB; OT/ela
OIO/DKETHOTO IUIAHHPOBAaHUA W (DHHAHCOBOTO KOHTPOJII 32 TIepeJaHHBIMU
TOCYNIapCTBEHHPIMH TIOJTHOMOYMAMH C JIByMsSI BBIXOJIHBIMH IHAMH - cy660Ta 1



BOCKDPECCHBE.

Bpemst Hawana u oxoH4aHMs CIyxObl B [OHENENBHHHK, BTOPHHK, CPELy H
HETBEPr ycTaHaBnMBaeTcs ¢ 8 uacor 30 MunyT 1o 17 uacor 30 MUHYT, B NITHHITY -
¢ 8 9acoB 30 MuHYT 110 16 yacos 30 MUHYT.

B Teuenue cnyxeGHOTO IHS MPEAOCTABIACTCS IIEPEPHIB ISl OTABIXA H
MUTAHUS TPOJOJKUTENBHOCTRIO 48 MUHYT B Hepuon ¢ 13 wacos 00 munyT 10 13
4acoB 48 MHHYT, KOTOPBIH B CIIY)KeOHOE BPEMsI HE BKIIIOYACTCS:

2) jis OT/IENTA PETHCTPAIMH AKTOB TPAXKIAHCKOTO COCTOSHM 110 T. JIMIerKy ¢
ABYMSI BBIXOJHBIMH THAMHM - BOCKPECEHBE, IIOHEEIBHIK.

Bpemst Hauana W OKOHYaHMs CiyXObl BO BTOPHMK, Cpely M 4YeTBEepr
ycraHaBiuBaercs ¢ 8 4acoB 30 MuHyT 110 17 9acoB 30 MUHYT, B HATHHILY - C 8
gacoB 00 mMuHyT 10 16 wacoB 50 mMuHyT, B Cy660TY - ¢ 8 yacoB 00 mMuHyT 10 15
4yacoB 40 MUHYT.

B Teuenme cmyxeOHOrO IHS MpENOCTABIAETCA MHEpephIB IS OTIbIXA H
IIUTaHUs BO BTOPHUK, Cpely U YeTBepr B nepuon ¢ 13 gacor 00 munayT 10 13 yacon
48 MUHYT, B TIATHHILY 1 cy660Ty — ¢ 12 waco 00 munyT 10 12 9acoB 33 MuHyT,
KOTOPEIH B CiIyeOHOE BpeMs He BKIIIOYAETCS.

7. Hakanyne HepabGouHX Npa3[HHYHBIX IHEH MPOJOILKHTEIFHOCTH CIIY)KOBI
COKpAIllaeTcs Ha OJIMH Yac.

Ilpy coBmazeHny BBIXOJHOTO M HepaGodero MpasmHUYHOTO AHEH MepeHoC
BBIXOJHOTO  JHA  OCYIIECTBIIIETCA B  COOTBETCTBHH C  TPYAOBBIM
3aKOHOIaTeIbCTBOM Poccuiickoit Penepanum.

8. Ilo cornameHuI0O MEXHY TIPAKIAHCKHM CIIYXKAlluM M IIPEACTaBHTEIEM
HAHUMATENI MOTYT OBITh M3MEHEHBI HAYaJI0 U OKOHYAHHE CIYKeOHOro BPEMEHH,
YCTaHOBJICH HEIOJIHBIN CITy>KEOHBIHN JIeHb WK HETOHAs CIIy>KeOHas Helens, 0 4eM
U3[1aeTCsI COOTBETCTBYIONIMIA IIpaBoBOM akT [IpaBurenscTBa Jlumenkoi obnactu u
BHOCUTCS M3MEHECHME B CIOy)KeOHBIH KOHTpakT. Oriara TpyAa [OpH HEIOIHOM
CTy’)KeOHOM BPEMEHH, YCTAHOBJICHHOM [0 COIVIANIEHHUIO CTOPOH CIIyXKeOHOro
KOHTPAaKTa,  TPOHU3BOAMTCA  IPOHNOPHHOHAIBHO  BpPEeMEHH  (PaKTHUCCKOTO
UCIIOJIHEHHUS TOJKHOCTHBIX 00SI3aHHOCTEH.

ITpu HEOOXOAMMOCTH TEpEepBHIB IS OTABIXa M IMTaHHS B CIy4asX,
YCTaHOBJICHHBIX HACTOAIIMM IIyHKTOM MOXET YMEHBIIAThCS, HO COCTABJIATH HE
MeHee 30 MUHYT B IEpUO/IbI BPEMEHH, MPEITYyCMOTPEHHbIE IYHKTOM 6 CIIy)eOHOTO0
pacnopska.

9. T'paxzaHckue CIyXKallde MOTYT OBITh MPHUBIECYEHBl K BBITOTHEHHUIO
JOJDKHOCTHBIX O0SI3aHHOCTEH B BBIXOJHBIC M Hepabouyue Npa3IHHYHBIC THH B
COOTBETCTBHH C (peiepabHBIM 3aKOHOIATEIHCTBOM.

10. HenopMupoBaHHBIM  CHY)KeOHBIM  J€Hb  yCTAaHABIMBAETCS A
TPOKIAHCKHMX CIY’KAIlMX, 3aMEIIAoNIUX JOJDKHOCTH TPAXJAAHCKOM CITYKOBI
BBICIIEH U TNIaBHOU TPYIIIL.

11. B coorBerctBum ¢ riaBoit 49.1 TpymoBoro komekca Poccuiickoit
Qenmepauu MOXET YCTAaHABIMBATHCA IUCTAHIIMOHHBIN (yIAICHHBIH) PEXKUM
pa6OTI)I Fpa)K,HaHCKI/IX CHy>K31HHX7 HpI/I KOTOPOM HJOJDKHOCTHBIE 0DOSI3aHHOCTU OHU
BBITIOJTHSIOT TUCTAHI[MOHHO.
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12. Jinst yuera cinyxe0HOTO BpEMEHHU IPAXKAAHCKUX CIIYKAIINX B YIIpaBIeHHH
BezieTcst Tabenb yuera ciyxebHoro BpemeHH. Benenue Tabens yuera ciryke6HOro
BPEMEHH OCYIIECTBIAETCA OTAENOM OIOKETHOIO INTAaHHPOBaHHUS M (PHHAHCOBOTO
KOHTPOJIA 32 IIepeTaHHbIMU T'OCY TapCTBEHHBIMH IIOTHOMOYMSIME Y TIPABIICHMSI.

13. OtcyTrcTBHE TpaXTAaHCKOTO CIY)Kallero Ha cioyxe6HOM Mecte 6e3
YBa)KHTCIIBHBIX NPUYUH WK 0€3 pa3pellieHus HEITOCPEACTBEHHOTO PYKOBOIUTEN,
a TaKKE OMO3JaHHUE WM TMPEKIAEBPEMEHHBIA yXOI C MeCTa CIIy;KObl CYHTACTCS
HapyILICHHEM CITy)KeOHOH MMCUMILIHHEI U SABIACTCS OCHOBAHHMEM JUIsl IIPUMEHEHNS
JUCLHIIIMHAPHOTO B3bICKAHHS.

Pasgen III. Bpemst oTabixa

14. K BpeMeHH OTIbIXa IpaXkJaHCKOrO CIYKAIIEr0 OTHOCATCS IIEPEPHIBBI B
TEUCHHUE CITY)KEOHOTO [IHs, BBIXOIHBIE M HepabOUHe Ipa3IHUYHbIE JHH, OTIIYCKA.

15. T'paxganckoMy ciiyalleMy IMpenocTaBIsIeTCs eXeroIHbIH OTIIyCK C
COXPAHEHHEM 3aMEIIACMOM [OJDKHOCTH TPaXTAHCKOM CIIy:KObl M JICHEKHOIO
COZEPKaHUSA B COOTBETCTBUU C IPa)MKOM OTITYCKOB.

I'pauk OTIYCKOB TpaKTAHCKHX CIYKAIMX YIIPABICHHS COCTABILICTCS
YIPABICHUEM TOCYNapCTBEHHOH CIyKObl W KaapoBod paborel IlpaBuTenscrsa
JIumernikoii 06macTH Ha OCHOBAHWHM IIPEUIOKEHUH HAYAILHUKA VYnpasnenus wu
YTBEPIKIAETCS NPaBOBBIM akToM IlpaButensctBa Jlumenkoi o6iactu He mosmHee
4EM 3a JIBE HEe[IC/IH 10 HACTYIUIEHUS KaJIEHIAPHOTO roJa.

OuepesHOCTE  TIPENOCTABNECHUS TIPAKIAHCKUM  CIYXKALIHAM  €KETOTHbIX
OTITyCKOB yCTaHABIMBACTCA B COOTBETCTBHH C ACHCTBYIOLIUM 3aKOHOATEIbCTBOM
C Y4eTOM HEOOXOAUMOCTH 00eCIeUeH s HOPMATBHON /e TeTbHOCTH Ypasnenwst.

16. I'paxIaHCKUM CITyXKaIlikM, UIs KOTOPBIX YCTAHOBJICH HEHOPMHUPOBAHHBIN
CIIyKeOHBIH JICHB, [IPENOCTABIISICTCS €XKETOIHbIN JOTIOJTHUTETbHBIH
OIJIAYMBAEMBIN OTITyCK 3a HEHOPMUPOBAHHBIH CILyKEOHBIH JICHb
IPOJIOJDKUTENBHOCTELIO TPU KaJICHAAPHbIX JIHS.

17. OT3bIB rpaXkmaHCKOTO CIYXAIIEro M3 eXEroJHOro OIIaYHBAEMOI0
OTITyCKa MOXKET OCYIIECTBIATECSA TOMBKO C €ro COrmacus ¥ Oo(GOpMIIeTCs
paBoBbIM akTOM IIpaBuTenncrra JInmenkoi obmacTu.

Hewncronbzosannas, B CBS3M ¢ 3THUM, YacTh €XErOJHOrO OMIAYHBAEMOLO
OTITyCKa MPEAOCTaBIAETCS 10 BBIOOPY IPakJaHCKOTO CIYXAIIEro B YAOOHOE s
HCro BpeM:d B TEYCHHE TEKYIIEro CIy:KeOHOTO Toda HWIIM MPUCOCTHHSICTCS K
CIKCTOTHOMY OIUIAYUBACMOMY OTITYCKY 3a CIEYIOIIN CITyKeOHBIH TOI.

I18. Ormycka rpakaaHCKHM —CIy)KalldM  IIPEIOCTABISIIOTCA B MOPSAKE,
ycTaHoBIeHHOM DenepaibHEIM 3akoHOM oT 27 mions 2004 roga Ne 79-®3 «O
TOCYNapCTBEHHONU TpaXkIaHCKoM ciryxkbe Poccuiickoii Meneparmmy.



