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KOMMUTET 1O COUAJIBLHO 3AIIIMTE HACEJEHUST
JJEHUHI'PAJICKOH OBJIACTHI

ITPUKA3

2% Oh. 2025 N 0Y-44

Cankr-Ilerepbypr

O BHeceHHH H3MeHeHHIi B NPHKA3 KOMHTETA N0 COLHAJILHOM 3aIUTe HACEJIEHHS
JlennHurpaackoii odaactu ot 31 auBaps 2020 roxa Ne 5
«OG6 yTBepKAeHHH aAMHHHCTPATHBHBIX PErJIaMeHTOB NpPeJoCTABICHHS Ha
TeppuTOpHH JlennHrpaackoii 06J1acTH rocyJapcTBeHHBIX YCJIYT B cpepe COIHANBHOI
3aLIMThI HACEJICHUD)

B nensx peanusanuu noctaHosineHus IlpaButenscrBa JlenuHrpanckoii obnactu ot
11 nexabps 2024 rona Ne 889 «O exrHOBpeMeHHOU BBIILIATE XKEHIIMHE, 00y4alolIeics o
ouyHOit ¢opMe oOyuenus, mpu mocTtaHoBKe ¢ 1 sHBaps 2025 roma Ha ydyeT Io
OepeMEHHOCTH», B COOTBETCTBHH ¢ IyHKTOM 3.29 TlojoXeHust O KOMHTETE IIO
couyasibHOW  3amure  HaceneHuss  JleHuHrpanackoit — obmacTH,  yTBEPXKIEHHOIO
nocra”oByneHueM IIpaButenscTBa JleHHHrpaackoil obmactu ot 25 mexabps 2007 roma
Ne337, mpuka3biBalo:

1. BHecTu B npuKa3 KOMHUTETA [0 COLMAIBHOMN 3amuTe HaceneHus JIeHHHrpaackou
obnactu ot 31 suBaps 2020 roma Ne 5 «OO0 yTBepXIOE€HHH aIMHUHHUCTPATHBHBIX
periaMeHToB  TpeAOCTaBICHHS  Ha  Tepputropuu  JleHumHrpaackoit — obnactu
rOCyJapCTBEHHBIX YCIYr B cdepe COUHaJibHOWH 3alluThl HaceJIeHUs» CleAyIolue
HU3MEHEHHUS:

1.. B nmnpeamGyne cnoBa «, Ha ocHoBanuu [Ilopsgka pa3paboTku
U YTBEPXJCHHUS aJAMUHUCTPAaTUBHBIX pEIJIAMEHTOB MCIIOJIHEHUS TIOCYIapCTBEHHBIX
dbyukumii (penocTaBieHHs TOCYNapCTBEHHbIX yciuyr) B JleHuWHrpaackoii obnacrwy,
yTBEPXKJIEHHOTO TocTaHoBleHHeM I[IpaButenbcTBa JIeHHMHrpaackoil obinacTu oT 5 Mapra

2011 roma Ne 42 «0O6 yrBepxnenuu Ilopsinka pa3paboTkm H  YTBEPKACHHA
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aMUHUCTPAaTUBHBIX  DPEIIaMEHTOB  HCIOJHEHHS  TOCYAApCTBEHHBIX  (GYHKIHMI
(mpemocTaBieHHsl FOCYIapCTBEHHEBIX YCIyT) B JIeHHHIpaackoi 0671aCTU»,» HCKITIOYHTE;

1.2. TIyHKT 1 HOTIONHATE IIOlIl’Iy-HKTOM 1.59 cnenyromiero cogepikaHus:

«1.59.  AIMUHUCTpaTHBHBEIM perliaMeHT IPefOCTABIEHHS HAa TEPPUTOPUH
Jlenunrpanckoii  06nacTh  rocyJapCTBEHHOH — yCIyrH IO  HpPEeZOCTABIEHHIO
eIMHOBPEMEHHOH BBIIUIATHl XKeHIKHe, oOyJaromelics no o4Hoi (opMme 0OydueHHMs, TIpH
noctaHoBke ¢ 1 suBaps 2025 roga Ha yueT no 6epeMeHHOCTH (TIpHIIOKEHHE 59)»;

1.3.  Jlomonuuthk  mnpunoxeHHeM 59  (AIMHHHUCTPAaTMBHBIH  pErjaMeHT
IPEJIOCTaBIeHUsl Ha TEPPUTOPHH JIEHHHIPAACKOH OONacTH rocyaapCTBEHHON YCIYIH II0
NPEOCTaBICHUIO €TMHOBPEMEHHOM BBIIIATHI XKEHILMHE, o0yyatomleiicss no oyHoi dhopme
o0yuenus, IpH noctaHoBKe ¢ 1 siHBaps 2025 roga Ha yd4eT 1o GepeMEHHOCTH) COTJIACHO
MIPUJIOKEHUIO K HAaCTOsIIIEMY NpUKa3y.

2. HacTosmuii mpuka3 BCTYNaeT B CHIY C JaThl O(QUUHMAIBHOrO ONyOIMKOBAHUS
Y pacnpoCTpaHseTCsl Ha MPaBOOTHOILEHUS, BO3HUKINNE ¢ 1 sHBaps 2025 roxa.

3. KoHTpone 3a HCHONHEHHWEM IIpHKa3a BO3JIOXKHTH HA MEPBOTO 3aMECTHTENS

npeaceaareyisi KOMHTCTAa I10 COLMAJILHOH 3allliTe HaceJIEHUS HCHHHIpaHCKOﬁ o0nacTw.
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Ipunoxenne
K NpUKa3y KOMHTETa
IO COLMANBHOMN 3alUTe HaceNeHUs
Jlenunrpanckoii obnactu
0T 27.01.2025 Ne 04-11

«IMPHUJIOXEHHE 59
K MMpHKa3y KOMHTETa
No COUHAILHOM 3allUTE HACETICHUSA
JlennHrpanckoii obnactu
or 31.01.2020 Ne 5

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEJOCTABJIEHHSI HA TEPPUTOPUY JIEHUHI'PAJICKOM
OBJIACTU 'OCYJAAPCTBEHHOM YCJIYTH IO IPEJOCTABJIEHUIO
EJMHOBPEMEHHOM! BBIILIATHI )KEHIIUHE, OB YYAIOIIEVICS ITO
OYHOM ®OPME OBYYEHMSI, TP IIOCTAHOBKE C 1 SIHBAPSI 2025
T'OJIA HA YYET IIO BEPEMEHHOCTH
(coxpaLueHHoe HaUMCHOBAaHHEC — ITPENOCTABIICHUE e,HHHOBpeMeHHOﬁ BBIIUIATHI IIPDH
NOCTAaHOBKE Ha y4YeT 110 OepeMEHHOCTH)

(manee - pernameHT, rocyIapCTBEHHAS YCIIyra)

1. OBIIIME ITOJIOXKXEHMUSA

IlpeaMeT peryJiMpOBaHHs AAMHHHCTPATHBHOIO perjaMeHTa
ycayru (onucaHHue ycJIyrH)

1.1. HacToAmmil pernaMeHT yCTaHaBIMBaeT CTaHAApT, MOCJIEN0BATENBHOCTD
M CPOKHM BBINOJNHEHUS aJMHHHCTPATHUBHBIX MpPOHEAYp IIpH HNpeJOCTaBICHHHU
rocyJ1apCTBEHHOH yCIIyIH.

Ka'reroplm 3asiBHTeEJIel H HX npencTaBnTeneﬁ, HMEIIIHX NMPpaBo
BBICTYNIATDb OT HX HMCHH

1.2. 3asBuTeneM, HMEIOIMM IIpaBO OOpaTUThCA 3a IMOJIyYEHHEM
rOCYIApCTBEHHOM YCIIYIH, SBISAETCS JKEHIIHHA (fanee — 3asBUTENBb) W3 4YHCHA
rpaxnaH Poccuiickoit denepaunn, UMeromas MeCcTO XUTENbCTBA HA TEPPUTOPHH
JlennHrpanackoii obGnacti, M oOyu4aromasics nmo o4HoOit ¢opme oOyueHHs, NpH
IIOCTAHOBKE Ha ydeT no OepeMeHHOCTH HauuHas ¢ 1 sasaps 2025 roga H cpoke
OepeMeHHOCTH He MeHee 12 Hepnenb.

1.3. EnuHoBpeMeHHasi BBIIIATAa Ha3HAYaeTCsl, €CNU 3asBlIieHHE CO BCEMH
HEOOXONUMBIMH JOKYMEHTaMH O ee Ha3HauyeHMH IOJaHO He paHee JaThl
JOCTIDKEHHMs Ccpoka OepeMeHHocTH 12 Hezmenb Y He IIO3JHEE  JaTHI
pOOpa3pelICHHSI. e

1.4." TlpencraBnsaTh HHTEpPEeChl 3asBUTENs, YyKa3aHHOro B IyHKTe 1.2
HACTOSIIErO perjiaMeHTa, MMEIOT NMPaBo OT HMeHH (u3ndeckux il (manee -
IIPEJICTAaBUTENb 3asIBUTENS):
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3aKOHHBIC MPEJCTABUTEIN HECOBEPILICHHONETHUX, HEAEECTIOCOOHRIX MM HE
MOJIHOCTBIO JI€€CIOCOOHBIX 3asBUTENEHH;

YIOJIHOMOYEHHBIE JIMLA, ACHCTBYIOMINE B CHIIy ITOJIHOMOYHiI, OCHOBaHHBIX
Ha JIOBEPEHHOCTH, O(QOpPMIEHHOH B COOTBETCTBHH C JEHCTBYIOIUM
3aKOHOAATENLCTBOM M IOATBEPXKIAIOLEii Haluyue MpaB AEHCTBOBAaTH OT JIMLA
3asIBUTETIS.

INopsaok HHGOPMHPOBaHHUS 0 NPeJOCTABJIEHHH
rocyAapcTBeHHOMH yCJIyru

1.5. Mudopmanus o Mecrax HaXOXKJACHHsS OpraHH3alUii, y4aCTBYIOLIMX
B IIPEAOCTaBJIIEHUH TOCYIapCTBEHHON ycnyru (manee - OpraHu3anuu) rpadukax
paboTel, KOHTaKTHHIX TejedoHax (maysee - cBeleHUs HH(GOPMALHOHHOIO
XapakTepa) pa3Meraercs:

Ha UHGOPMALMOHHBIX CTEHIAX B MECTaxX MPENOCTaBIEH s rOCyJapCTBEHHOH
YCIYTH W YCJYT, KOTOpBIE SBISIOTCS HEOOXONUMBIMU M OOSI3aTENBbHBIMU IS
Ipe0CTaBlCHUS FOCYyAapCTBEHHOM YCIIyru;

Ha caite JleHMHIrpasckoro oO6IacTHOrO TOCYJapCTBEHHOIO Ka3eHHOro
yupexnenust «LleHTp couuansHOM 3ammuTel HaceneHus» (nanee - IIC3H)
https://cszn.info/;

Ha caiiTe KOMHTETAa IO COLHAJBLHON 3alllUTe HaCeJeHHS JlenuHrpanckoit
obnacru: https://kszn.lenobl.ru/;

Ha caliTe ['oCyZapCTBEHHOro GIOMKETHOTO yupexieHus JIeHHHIrpaaCKol
obnactd «MHOroGyHKIHOHANBHBIH LEHTP NpPeNOCTaBIEHHs TIOCYAapCTBEHHBIX
¥ MyHHLIMINANBHBIX yeiyr» (nanee - [BY JIO «M®Ily): http://mfc47.ru/;

Ha Iloprase rocyqapCTBEHHBIX M MYHHULMOANBHBIX yCuyr ((yHKIHMi)
Jlenunrpanckoit  obsactm  (manee - IITY  JIO)ma Egunom mnopraine
TOCYJapCTBEHHBIX  ycinyr (manee -  EIY):  https:/new.gu.lenobl.ru/
www.gosuslugi.ru;

B rOCy/IapCTBEHHOH WH(OPMaIMOHHOM crucreMe «PeecTp rocyaapcTBEHHBIX
M MYHHIUNIIBHBIX yciyr (QyHkuuii) Jleaunrpanckoit obnactu» (naree - Peectp).

1.6. Uudopmanus o BonpocaM IPeROCTABIEHUS TOCYAapPCTBEHHOM YCIIyTH,
CBEJICHHSI O XOJe MPEAOCTaBJIEHHs TOCYAApPCTBEHHON YCIYrM NPeNoCTaBISIOTCS
3asBUTEIIIO B YCTHOM, IIMCEMEHHON HIIU IEKTPOHHO# (hopmax.

JUist monyyeHus CBeleHHMH O XOAe NPENOCTABIEHHA TOCYAapCTBEHHOM
YCIIYI'H 3asiBUTEJIEM yKasbplBacTcs (Ha3bIBaeTCs) AaTa 3asiBlieHHs, 0003HAauYeHHas
B pacnMcKe O IIpUEME JOKyMEHTOB, IIONydyeHHOH or M®I] mpy  1ojave
JIOKyMEHTOB.

1.7. Yernoe nndopmuposanne ocymectsisercs cnenuamictamu LIC3H 1o
MECTY JXHTENIFCTBA 3asBUTEIIS IpU 0OpallleHHH 3asBUTEIIs 3a MH(GOpMaIMei THIHO
MM 1O TeleoHy (3a MCKIMOYeHHeM MHpOpMaLuH, ComepKaleil IepCoHaNbHEIE
CBEJICHHs), a TaKke NpU obpallleHHH Ha e[uHbIH TeledOHHEIH HoMep (eIUHBIN
KOHTAaKT-LIEHTP B3aUMOJCHCTBUS C IpakaaHaMH) (B TOM yuclie 3a uHpopMarueit,
conepkanleii nepcoHaIbHEIE CBEICHHS).

Ilpu ycrHoM uH(opMupoBanuu no tenedony cnermanuct 1IC3H momken
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Ha3BaTh (aMUIIMIO, MM, OTYECTBO, 3aMEIIAEMYIO JOJDKHOCTHL H HaWMEHOBaHHE
LC3H.

IIpu obpamiennn 3a nHGopMarueil IpeacTaBUTENs 3asBUTENs HHPOpMaLKs
HPEOCTABISIETCS JIUILY IIPH HATMYMH Y HETO COOTBETCTBYIOLIMX TTOJTHOMOYHIA.

Crneunanuct LIC3H, ocymecTnsitouii ycTHoe HHGOPMHPOBaHUE, TOJDKEH
IPUHSATEH BCE MEPHI IS MIPEAOCTABIEHHs] ONIEpAaTUBHON MHPOPMAlMH B OTBETE Ha
[IOCTaBJICHHBIE BOIIPOCHI, B TOM YHCJIE C IPUBIICYEHUEM APYTHUX CIEHAINUCTOB.

Bpems oxunmanus B odepenu IpH oOpallleHHH 3asBUTENs (TpefcTaBUTENs
3asBUTENS) 3a MOJIydeHHUEM YCTHOro MHGOPMHPOBAHUS IIPU JUYHOM NpHUEMe He
MOET IIpeBHIIATh 15 MUHYT.

- Ecmu  cnenuanucer  LIC3H, x  kotopoMmy  ofparuncsi  3asiBUTENb
(npencraBuTENb 3asgBUTENS), HE MOXXET OTBETUTH Ha BOIPOC CaMOCTOSITEIBHO
HEMOCPEJACTBEHHO B MOMEHT YCTHOTO OOpalieHHs, TO OH JOJDKEH NPEeJIOKUTH
oOpatutbess Kk Jgpyromy cneuuanucty LC3H nub6o obpatutecss B LIC3H
C INHCBMEHHBIM 3ampocoM O MNpefocTaBleHHWH HHbopMmaluu, JU00 Ha3HA4YMUTh
apyroe ynobOHoe Juis 3asiBUTENsE (WpeNCTaBUTENsE 3asBUTENS])) BpeMs i
IIOBTOPHOT'O OOpallleHH s, HO He TO3HEeE CIAEeIYIOLIEro qHs IpreMa rpaxaaH.

1.8. ITucekMeHHoe MHGOPMHUPOBAHHE OCYIIECTBIISIETCS IIyT€M HalpaBIICHUS
OTBETOB IIOYTOBBIM OTNpPAaBICHHEM WM IOCPEICTBOM HMHGOPMALMOHHO-
TEJeKOMMYHHUKALIMOHHBIX CeTeil 0011ero nojib30BaHus (110 3JEKTPOHHOI MoYTe, Mo
‘(haxcuMMIIBHOI B3, Yepe3 ceTh HTepHeT).

PykoBomurens  crpykrypHoro mnozgpaszenenuss ILIC3H  onpenenser
HCTIONHHUTENs ISl TOATOTOBKH OTBETa MO KaX/IOMY KOHKPETHOMY MHCEMEHHOMY
oOpatueHuto 3asBuTeNs (IpeICTaBUTEIIS 3asiBUTEIS).

OTBeT Ha MUCHMEHHOE OOpalleHue 3asBUTENs (MPeICTaBUTENs 3asiBUTENS)
TIPeIOCTaBNIACTCS B NMPOCTOH, YETKOH U MOHATHONH (OpMe U JOJDKEH COAEPIKaTh
OTBETHI Ha MOCTABJIEHHBIE BOIPOCH], ()aMHUIIHIO, HMsI, OTYECTBO U HOMED TenedoHa
HCTIONTHUTEIIS.

OTBET TNOAMMUCHIBAETCS PYKOBOJMTENEM (HCHOJHSIOIMM O0OS3aHHOCTH
pykoBoguTensi, 3amecturens  pykosoautens) ILIC3H wu  nanpasnsiercs
B INHCHMEHHOM BHJE CIIOCOOOM OCTaBKM OTBETa, COOTBETCTBYIOIIUM CIIOCOOY
obpaiienus 3asBuTeNss (MPEeOCTaBHTENsl 3asBUTENst) 3a uHboOpMalMeH, HIH
CIoco60M NOCTaBKHM OTBETA, YKa3aHHBIM B INHCHMEHHOM obOpalleHUH 3asBUTENS
(IpelcTaBUTENS 3ASIBUTENS).

HudopManus 1Mo BOMNpocaM IPeJOCTaBICHUs TOCyNapCTBEHHOM YCIYTH,
B TOM YHCJIE O XOJI€ €€ IPEIOCTaBIEHHUs, MOXKET OBITh IOJy4YeHa 10 3NEKTPOHHOM
IoyTe MyTeM HampaBieHHs oOpalueHus Mo aznpecy anekTpoHHoit moursl IIC3H,
B TOM YHCJIE C IPHIIOKEHHEM HEOOXOANMBIX JOKYMEHTOB, 3aBEPEHHBIX YCUIIEHHOM
KBaMU(DHIUPOBAHHON  OJIEKTpPOHHOH  moxamuckio (oTBeT Ha  oOpallieHue,
HaTpaBJIeHHOE 110 JJIEKTPOHHOM IIoYTe, HANpaBiIIeTCs B BHAE JJIGKTPOHHOTIO
IOKYMEHTA Ha aJipec 3JIEKTPOHHOI IIOYTH! OTIPaBUTEN OOpalleHHUs).

MakcuManpHBIM  CPOK  HampaBlieHHs ~ OTBETa COCTaBIAE€T TPUAUATH
KaJeHAapHBIX JOHE ¢ MOMEHTa perucTpaiuu oOpalleHus  3asBUTEIs
(npencraBuTeNs 3asBUTENA).

Ecnn IocJeHUH JeHb CpoKa npnxonmc;l Ha Hepabouwii JAEeHBb, JHEM
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OKOHYaHMs CPOKa CYHTaeTCs OmKkaliiuii ciieayromunii 3a HUM paboYHii JIeHb.

Wudopmanusa mo BompocaM MNPeROCTaBIeHHs [OCYAAPCTBEHHOH YCIyrH,
CBEICHUSI O XOJ€ MpPEINOCTaBIECHMs TOCYJApCTBEHHOM YCIYrH NpeaCTaBISIOTCS
TaKKe B QenepanbHOit rocynapcTBeHHOM HH(pOpManMoHHOH cucteMe «EmuHsrit
IOPTaJl FOCYJapCTBEHHBIX ¥ MyHHULIMIIANIBHBIX YCIyT (GyHKUuiA)» (nanee - Enunpii
nopran  rocycnyr)  (https:/gosuslugi.ru),  mopraje = rocyaapcTBEHHBIX
¥ MYHUIUNAIBHBIX ycnyr JIeHWHrpaJckoil obnactu (fanee - mopran rocyciyr)
(https://new.gu.lenobl.ru/).

Pasmemtenne csenenuit Ha EnyHOM nopTane Trocyciayr OCyLIECTBISETCS
B coorBercTBUM ¢ IlomoxxeHnem o  cdenepanpHOM  rocymapcTBEHHOM
UH(pOpMaMOHHOH CUCTEME «EnuHbI# nopran roCy1apCTBEHHBIX
U MYHHUUMDAIBHBIX ycuyr (QyHKIuMi)», YTBEPKIEHHHIM IIOCTAHOBJIEHUEM
IlpaBurensctBa Poccuiickoit @eneparuu ot 24.10.2011 Ne 861.

1.9. Ha undopmanuonssix crennax B nomerenusx 1{C3H pasmemaercs
cnenyronias nHGopmauus:

1) TekcT pernaMeHTa ¢ IpUIIOKEHHUEM; .

2) uHpOpMauMs O MOpsAZAKE MNPENOCTABIEHHS TOCYNAPCTBEHHOM YCIyrH
(B TekcTOoBOM M (MIM) rpaMuecKOM, CXEMaTHUECKOM BHJE) CO CCHINKOH Ha
perjiaMeHT;

3) nepeueHb JOKYMEHTOB, HEOOXOOMMBIX JUII  HPENOCTABICHUS
rOCYyAapCTBEHHOM yCIoyr#, ¢ oOpa3loM 3asBI€HHS O MpPeJOCTaBICHUH
roCyJapCTBEHHOH yCIyTH; |

4) omucaHMe KOHEYHOTO pe3yJbTaTa IPeJOCTAaBIEHHS IOCYAapCTBEHHOM
yCIIyTH;

5) BBIACKH W3 HOPMATHBHBIX IPaBOBBIX aKTOB, COAEPKAIUX HOPMEL,
peryJiupyroiiue npeaocTaBleHue rocyAapCcTBEHHOM yCIIyTy;

6) mopsmOK NOmy4YeHHs HHGOpPMALMK IO BOMPOCAM IIPEJOCTABICHHUS
rocyJapCTBEHHO} YCIyrH, CBEIEHHH O XOA€ NpPelOoCTaBlIEHHs I'OCYyIapCTBEHHOI
yCIIyr;

~ 7) nopsinok obxanosanus neiicteuil (Gesneitctaus), pyxoBomurens LIC3H,
JAOJDKHOCTHBIX JIUL, YIOJHOMOYEHHBIX Ha BBIIOJHEHHE aIMHHUCTPATHBHBIX
ACHCTBUH, IpelyCMOTPEHHBIX perniaMeHToM, I'BY JIO «M®LI» u ero paGoTHHKOB,
Y4acTBYIOWIMX B NPENOCTaBIE€HUH TOCYAAapPCTBEHHOM YCIyrH, a TaKkKe IPUHATHIX
UMM pelIeHHH B XO/i€ IPEAOCTaBIICHUs TOCY JapCTBEHHOM YCIIyTH.

II. CTAHJAPT IPEJJOCTABJIEHUSI TOCY JAPCTBEHHOM YCJIYTrHA

IMonHoe HauMeHoOBaHue rocynachBeﬂuoii YCJIYIrH,
COKpaIl€HHOC HAHUMECHOBAHHE I‘OCY}lapCTBeHHOﬁ YCIIyru

2.1. IlonHoe HauMeHOBaHME TOCYAAapCTBEHHOW YCIyrM: roCyAapCTBEHHas
yciyra 1o npe1oCTaB/IeHUIO eIMHOBPEMEHHOMN BBIIIATHI JKEHIUINHE, 06yJaroIeics
no o4HOH ¢opMme oGyuenus, npu mocraHoske ¢ 1 sHBaps 2025 roxa Ha yuer I1o
OGepeMeHHOCTH (Hanee - rocyapcTBeHHas yciyra).

CoxkpalieHHOe HauMEHOBAaHHE FOCYJApCTBEHHOM YCIIyTH: IIpeNOCTaBIeHHe
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eIII/IHOBpeMCHHOI",I BBIIJIATHI IPH ITOCTaHOBKE HA YUYET I10 6epeMeHHOCTI/I.

HanmeHoBaHHe OpraHa HCIOJHHTEIbHOIH BJIAaCTH
Jlenunrpaackoii 00j1acTH (Opraia MeCTHOro caMoynpasBJieHHS),
NPEeAOCTABJIAIOIIEr0 rocyAapCTBEHHYIO YCIYTy, a TAKKe CIIOCo0bI
oOpaieHHs 3asiBHTEJIs

2.2. T'ocynapCTBEHHYIO YCIYry MNpeNOCTaBIsSIeT KOMHTET IO COLHaJIBHOH
3aniuTe HaceneHus JleHuHrpanckoit obnacru (nanee - Komurer).

2.2.1. B npenocraBieH|# rocy JapCTBEHHOM YCIyTrH Y4aCcTBYIOT:

11C3H; :

JeicTByomue (Quiuansl, OTHAeNnbl, TEpPPUTOPHAIBHO 000CcObIeHHbBIE
CTPYKTYpHBIE TOJpa3fielieHust U ylaieHHble pabouune mecta I'BY JIO «MODIL»
(nanee - M®LI).

2.2.2. 3asBrieHue O IpeOCTABICHUM TI'OCYJapCTBEHHOH  YCIyru
C KOMIUIEKTOM JOKYMEHTOB IPUHUMAETCS:

1) nmpu nu4HO# sABKeE:

B M®I];

2) 6e3 JIMYHOM SIBKH:

B DJJIGKTpOHHOU ¢opme uepe3 JWYHBIM KaOuHer 3asBuTens Ha [II'Y
JIO/EIMTY (npu TeXHUYECKOH peasu3allui). .

2.2.3. 3agBuUTENb UMEET NPaABO 3amucaTtbes Ha npuem B MOIL] nns nmopgauu
3asiBIEHUs] O TNPEeAOCTABIEHUU TOCYHAPCTBEHHOH YCIYTH  ClEeAyIOLMMMU
cnocobamu: |

1) nocpencteom ITTY JIO/ETIT'Y (1ipu TeXHUYECKOH pealn3alun);

2) no tenedony;

3) nocpencrBom caiita MOLI,

Jlns 3anucu 3asBUTENh BBIOHpaeT aroOble CBOOOAHBIE I NpHEMa HaTy
¥ BpeMms B npefeniaX ycranoBieHHoro B MOI] rpaduka npuema 3asBUTENEH.

2.2.4. B nensix npeaocTaBlIeHUS TOCYHAapCTBEHHOM YCIIYI'M YCTaHOBJIEHHE
JUYHOCTH 3asBUTENISI MOXET OCYHIECTBISTBCA B XOJ€ JIMYHOrO IIpHEMa
IIOCPEACTBOM IMIPENBSBIEHHS Iacrnopra IpaxaaHuHa Poccuiickoil ®enepanuun
J100 HMHOTO JOKYMEHTa, YIOCTOBEPSIOIIEro JHUYHOCTh, B COOTBETCTBHH
C  3aKOHOJATeNbCTBOM  Poccuiickoii  MemepanMyd  HIM  MOCPEACTBOM
naeHTudukanuu W ayTeHTHQukanuun B MOI[ ¢ ucnons3oBaHMEM
HH()OPMAIMOHHBIX TEXHOJIOTHH, MPeayCMOTpPEHHBIX PenaepalbHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO06 opraHmzallid HOpPEeAOCTaBJIICHUS TIOCYIapCTBEHHBIX
Y MYHUIUIAIBHBIX yCiayr (TIpH HATHYHHU TEXHHYECKOH BO3MOXKHOCTH).

2.2.5. Tlpu mnpenocTapjieHWH TOCYAApPCTBEHHOH YCIyTH B 3JIEKTPOHHOMH
dopMe HreHTHGHUKALKS ¥ ayTeHTU(UKAIMSA MOTYT OCYLUECTBIATHCS MIPH HAIMYUH
TEXHHYECKOI BO3MOXXHOCTH NMOCPEICTBOM:

1) enuHOM CHCTeMBI HASGHTU(GHUKAUMH M ayTeHTHQHKAIHMM HIM HHBIX
rOCyJapCTBEHHBIX HH(GOPMAlMOHHBIX CHCTEM, €CIH TaKWe IOCyIapCTBEeHHEIC
MHQOPMAIIMOHHBIE CHCTEMBI B ycTaHoBieHHOM IIpaBurensctBoM Poccuiickon
denepanuy MoOpsake OOECHEYHBAIOT B3aMMOJCHCTBHE C €IMHOHW CHCTEMOH
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UICHTUQHKAUUY U ayTeHTH(OHMKALUUHK, TpPH YCIOBUM COBMAJCHUS CBEIEHHIA
0 (GU3NYECKOM JIMILE B YKa3aHHBIX HH)OPMALMOHHBIX CUCTEMAX;

2) enuMHOH cHCTeMBl HACHTH(UKAUMH W ayTeHTHQUKAUMH U eJUHOM
MHPOPMALIMOHHON  CHCTEMBI  IEPCOHANBHBIX  JaHHBIX, oOecneyuBaromieit
06paboTKy, BKIIOYast cOOp U XpaHeHHe, GHOMETPHIECKHIX TIEPCOHANBHBIX JAaHHbIX,
UX TIIPOBEPKY M Iiepedady HHGOpPMamHMH O CTENEHHM MX COOTBETCTBHSA
IPENOCTaBIEHHBIM OHOMETPUYECKUM NIEPCOHANBHBIM JaHHEIM (PM3HYECKOTO JINLA.

PesyabTaT npegocraBiieHHs rOCyIapCTBEHHOM yCJIyrH,
a TaKKe cnocoObl NoJlyyeHHs pe3yJibTara

2.3. Pe3ynsTaToM IpeOCTaBIEHUs FOCYJapCTBEHHOMN YCIYTH SIBJIAETCS:

NpPUHATHE pelleHHsT (PacCHoOpsUKEHMs)) O Ha3HAaYeHHH I'OCYAapCTBEHHOM
YCIyIH 10 ()OpME COTNIACHO NPHIIOKEHHI0 2 (He TMPHUBOAMTCA) K HACTOSILEMY
periaMeHTy; ’

OpUHATHE pelleHus (pachopsbkeHus) o0 oOTkaze B Ha3HAYEHUH
rOCyAapCTBEHHOH YCJIyrd 1Mo ¢opMe COINacHO MPUIIOXKEHHIO 3 (He IPUBOIUTCSH)
K HAacCTOSILIIEMY perjlaMeHTy.

2.3.1. Pesynwrar [IpelOCTaBIECHUS rocyapCTBEHHOM yCIIyTH
NPENOCTaBISIETCS B COOTBETCTBHH CO CIMOCOOOM, yKa3aHHBIM 3asBHUTENIEM IIpH
I1o/1aye 3asiBICHHUS U JOKYMEHTOB:

1) mpu nu4uHO# sBKE:

B MOI];

2) 6e3 TUYHOM SIBKH:

B JJIEKTPOHHOH ¢opMe uepe3 JM4YHBIA KabuHeT 3asBuTens Ha IITY
JIO/ETII'Y (npy TEXHUYECKOH pean3alun);

Ha 3JIEKTPOHHYIO IIOYTY 3asBUTENsS (IPEACTABUTEINS 3asBUTENS), YKA3aHHYIO
B 3asIBIICHHH. '

Cpok npegocTaBjieHHsi FOCYAaPCTBEHHOM yCJIyTH

24. Cpok mpefoCTaBlIE€HHs TOCYJAPCTBEHHOH YCIyTH COCTaBJISET
9 pabounx gHell ¢  gmatel  peructpaumu  3asBienus B L[C3H
B COOTBETCTBHUH C ITyHKTOM 2.13 HacTosLIero perinaMmeHTa.

IIpaBoBbIe OCHOBAaHHS [JIsl IPEAOCTABJIEHHS rOCYAapPCTBEHHOI yCJIyrn

2.5. IlpaBoBble OCHOBaHHs JUIS IIPEAOCTABIEHHUS FOCYIapCTBEHHOM YCITyTH:

Ilepeuens HOpPMaTHBHBIX IIPaBOBBIX aKTOB, PETyJIUPYIOLIUX
NpPENOCTaBICHUE TOCYAApCTBEHHOM yCIyry, pasMelleH Ha OQHLIHUAILHOM caiiTe
KOMHMTETa IO COLMaNbHOM 3amure HaceneHus JleHMHrpanckoif o6nactu
https:/kszn.lenobl.ru/; wa EnmHom mnoprame rocycnyr (www.gosuslugi.ru),
B PeecTpe rocyiapCTBeHHBIX YCIYT MCIOJIHATENBHEIX OPTaHOB TOCYJApCTBEHHOM

BJIACTH JleHunrpanckoii obnactu u YCIIyT, NPEOCTaBISIEMBIX
B IIOJIBEIOMCTBEHHBIX HM YUPEXKICHUAX.
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I/IcqepnblBammm‘i NnepeueHb JOKYMEHTOB, HGOﬁXOJIl/leIX
B COOTBETCTBHH C 3aKOHOAATECJIbHBIMH WJIH HHBIMH HOpDMATHBHLIMH
NPaBOBbLIMH aKTaAMH 1Jifl NIPEAOCTABJICHHS rocynachBemioii yciayru,
MNOAJICKAIMHX NPEeACTABJICHHIO 3AaABHTECJIEM

2.6. HcuepnpiBaromuii mnepedeHb JOKYMEHTOB, HEOOXOOWUMBIX IS
MPENOCTaBJIEHUs] TOCYJNAapCTBEHHOM YCIYTH, TMOJIeXalluX MpeACTaBICHUIO
3asiBUTEJIEM:

1) 3asBiIeHHe O NpPEeJOCTaBIEHHH T'OCYHapCTBEHHOM yciayrd 1o ¢opme
COTIJIACHO MPHUJIOKEHUIO 1 K HAaCTOAIIEMY perjiaMeHTy;

2) nacnopT Jau60 U UHOH JOKYMEHT, YIOCTOBEPSIOUINH JTHYHOCTD 3asIBUTES
(npencraBuTeNs 3asBUTENsI) B COOTBETCTBHH C 3aKOHOAATENILCTBOM Poccuiickoii
@enepauuu (B ciydae IpeacTaBICHHs NOKYMEHTOB IPEACTaBUTEIEM 3asiBUTENIs
IOKYMEHT, YINOCTOBEpSAIOIIMN JIMYHOCTh 3asBUTENS, HE TIPEACTaBIISETCS)
- B cllydyae HUJeHTH(OUKAUH JIMYHOCTH Tpa)KAaHWMHAa Ha OCHOBAHHH JOKYMEHTa,
YIZOCTOBEPSIIOIIETO JUYHOCTD.

Jns pencraBuTens 3asiBUTENS:

nacmopr b0  MHOM  JOKYMEHT, YAOCTOBEpSIONIMI  JIMYHOCTH
B COOTBETCTBHM C 3aKoHonarenscTBOM Poccuiickoit ®epepanuy, - NacnopT
rpaxnannHa Poccuiickoit ®enepaunu, nacnopt rpaxaanuHa CCCP, BpemeHHoe
YAOCTOBEpEHHE JIMYHOCTH TrpaxaaHuHa Poccuiickoit ®depepauun mno ¢opme,
yrBepxaeHHoi Ilpukasom MBJ] Poccum ot 16 HosOps 2020 roma Ne 773,
YAOCTOBEpEHHE JIUYHOCTH BOeHHOCTyxamero Poccuiickoit ®enepanuu (B ciryqae
IIpEACTaBJICHUs]  JOKYMEHTOB  TIpEACTaBUTENEeM  3asiBUTENS  JOKYMEHT,
YAOCTOBEPSIOIIMH JINYHOCTE 3asBUTENS, HEe IPEACTABIISIETCS).

Ecnu mnpexncraButeneM 3asBUTENS SBISIETCS WHOCTPAHHBIA TIpa)XJaHUH,
OJHOBPEMEHHO C 3asBIE€HHEM IIPEICTaBJSIETCs Nacnopr HHOCTPAHHOIO
rpaxaaHnHa JMOO0  WHOHW  JOKYMEHT, YCTaHOBJICHHBI  JelCTByIOIIUM
3aKOHOJATeNbCTBOM WM IIPU3HABAaE€MBIi B COOTBETCTBHH C MEXIyHAapOAHBIM
noroopoM Poccuiickoii ®denepariu B kauyecTBe JOKYMEHTa, YJOCTOBEPSIOILErO
JUYHOCTh HHOCTPAHHOTO Ipa)KJJaHHUHa.

Ecnu mnpencraBurenieM 3asBUTENA SABAsSeTCS JHUIl0 0e3 TIpa)XOaHCTBa,
ONHOBPEMEHHO C 3asBJIEHHEM HpPEACTAaBIsETCS BHJ Ha JXUTEJIBCTBO HIIM HHBIC
JOKYMEHTBI, MpPEeIyCMOTPEHHbIE JEWCTBYIOIIMM  3aKOHOAATEIBCTBOM  HIIH
MpU3HaBaeMble B COOTBETCTBHM C MEXIyHapOIHBIM JaoroBopoM Poccuiickoi
®denepallid B KadecTBe JOKYMEHTOB, YAOCTOBEPSIOMIMX JIMYHOCTH JHIa 0Oe3
rpac/laHCTBa.

B ciydae nojayu 3asBlIEHHs MHOCTPAHHBIM I'POXIAHHHOM HIIH JIHLOM Oe3
rpakAaHCTBA B MEPHOJl PACCMOTPEHMS 3asBJICHUS O IIPU3HAHUY €ro IpaXk TaHHHOM
Poccuiickoit ~ ®enepauuy,  JONOJHUTENBHO  MNPEACTABIAETCS  JOKYMEHT,
yIOOCTOBEPSIOMIMI JIMYHOCTh Ha TEPHOA PAaCCMOTPEHMS 3asBIICHHS O NPHU3HAHHUU
rpaxganuHoM Poccuiickoit ®enmepanuu wiM O IpHeMe B TPaXZAaHCTBO
Poccuiickoit ®enepanuu.

3) HOTapualibHO 3aBEpPEHHBI B COOTBETCTBUH C 3aKOHONATEJILCTBOM
Poccuiickoit  ®enepanu mnepeBox Ha  PYCCKHMH  S3BIK  JIOKYMEHTOB,
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TIOATBEPIKAAIOIIMX JINYHOCTD IPEACTABUTENS 3aIBUTENS,

4) IOKYMEHT, NOATBEPXKAAIOUMI HAM4YMe y MpPeACTaBHTENs 3asBHTEN
mpaBa JCHCTBOBATH OT JIMIA 3asBUTENs, OQOPMIEHHBIH B COOTBETCTBHU
C IEHCTBYIOLMM 3aKOHOJATEILCTBOM, - ISl IPEACTaBUTEIIEH 3asBUTENIS:

JOBEPEHHOCTh, YIAOCTOBEPEHHYIO HOTAapUaJIbHO, JIMOO JOKHOCTHBIM
aJMHUHMCTPAlMK MOCEJECHHA M CHELHANBHO YHNOIHOMOYEHHBIM JIOJDKHOCTHBIM
JIMIIOM  MECTHOIO  CaMOYIIpaBJIEHMsI TMOCEJeHUs HJIM TIJaBOM  MECTHOM
aAMUHUCTPAllMd MYHHUIHMIIAJIBLHOTO palHOHa U CHELHANBHO YIOJIHOMOYEHHBIM
JNOJDKHOCTHBIM  JIMLIOM MECTHOIO CaMOYNpaBJeHHs MYHHIHIIAJIBHOIO paiioHa
(B ciyyae ecnu B MOCENEHUH MIIH PACTIONIOKEHHOM HAa MEXCEJIEHHON TeppHTOPUH
HaCeJIeHHOM IIyHKT€ HET HOTapHyca), JTHOO KOHCYJIBCKHUM JOJKHOCTHBIM JIHLIOM,
YIIOJIHOMOYEHHBIM Ha COBEPILIEHUE 3TUX NECHCTBHIA;

JIOBEPECHHOCTb, YIOCTOBEPEHHYIO B COOTBETCTBHH C ITyHKTOM 2 cTaThu 185.1
I'paxxnanckoro xomekca Poccuiickoit @enepaiiuy U ABNISIOUIYIOCS IPHPaBHEHHOM
K HOTapHaJbHOM:

JIOBEPEHHOCTH BOCHHOCIYXXAIUX U JPYrHX JIMI[, HaXOISIIMXCSA Ha
U3JICYCHUH B TOCHHUTAIIX, CAHATOPUSAX U APYTUX BOCHHO-JIEYEOHBIX YUpPEXACHUSX,
KOTOpBI€ YAOCTOBEPEHEI HAYAJIBHUKOM TaKOI'0 YUpeXkIeHHsl, €ro 3aMeCTHTENIEM IO
MeUUHHCKOH YacTH, a MPH X OTCYTCTBHU CTapIIMM WK Ie)KYPHBIM BpauoM;

~ IOBEPEHHOCTH BOCHHOCHYXXAaIlUX, & B IYHKTaX AMCIOKAlMH BOHHCKMX
YacTeH, COECIMHEHHM, YUYPEXACHUH U BOEHHO-y4YE€OHBIX 3aBEIEHMM, IJe HeT
HOTapUaNbHBIX KOHTOP M JAPYTHX OpraHOB, COBEpPIIAIONIMX HOTapHaibHbIE
JIEHCTBHS, TAKXKe NOBEPEHHOCTH PaOOTHHUKOB, YWIEHOB MX CEMEH U YJIEHOB ceMeil
BOCHHOCITY>KaIllUX, KOTOpPbIE YIOCTOBEPEHBI KOMaHAMPOM (HAYaJIbHUKOM) 3THX
YacTH, COEJUHEHUS, YUPEKICHUS UITH 3aBeICHHUS;

JNOBEPEHHOCTH JIHL, HAXOMALIMXCSA B MECTAaX JIMHIEHUS CBOOOJBI, KOTOpBIE
YAOCTOBEPEHBI HAYAJIbLHUKOM COOTBETCTBYIOHIETO MECTA JIMIIEHUS CBOOODI;

JIOBEPEHHOCTH COBEPIIECHHOJIETHUX IIeeCroCOOHbIX rpaxkaaH,
IIPOXXUBAIOINMX B CTAlHOHAPHEIX OPraHM3alMsX COLUAIBHOTO OOCIYXHBaHHS,
KOTOpBIe  yNOCTOBEPEHBI ~ PYKOBOOUTENAMH (MX  3aMECTHTEISIMH)  TaKuX
OpraHHu3aluil.

5) cnpaBka 00 oOyueHHH OepeMeHHOI JKEHUIWHBI B 0OPa3OBATENHHOIL
OpraHusanuu 1o o4yHoii ¢opme oOydueHus (32 HCKIIOYEHHEM OOYYEHHS IO
IIporpaMMaM JOIIOJIHUTENBHOIO oOpa3oBaHus) (IpH peaju3aldd TEXHUYECKOH
BO3MOXXHOCTH B paMKaX MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOZEHCTBUS
cBefleHUs OYAyT 3ampalllMBaThCS y COOTBETCTBYIOLIMX OPraHOB, MMEIOLIMX STH
CBEJICHUS);

6) cnpaBka (cBelleHHs) O (paKTe NOCTAHOBKH GepeMEeHHOH IKEHIMHBl Ha
y4eT B MEIULHHCKOH oOpraHusaluH, U Qakre cpoka GepemeHHocTH Gonee 12
Helenb; :

7) cnpaBka (pacrieyaTka ¢ caiiTa KpeOMUTHOH OpraHM3allHH) O PeKBH3UTAX
' KPEJUTHOM OpraHN3alMu U OTKPHITOTO B Helfl cueta B pybisx AMs mepedncieHus
JSHEXHBIX CPEACTB (ECIU 3asBUTENb BHIOpPAN COCOG MepevrceHus Ha TeKyIHil
CUET NOJy4arelisi, MPUBA3aHHBIN K OAaHKOBCKO# KapTe HALMOHATBHOMN IUIATEKHOM
CUCTeMBl  «MHp», OTKDBITBIH  yKa3aHHEIM IIONy4YaTeleM B  KpPEAHTHOI




OpraHU3aIluN);

| 8) kommus peweHus cyma o0 YCTAaHOBNEGHHH (AKTa INPOXKHBAHHA Ha
TEPPUTOpHH JIEHMHIPAACKOM O6NAcTH ¢ OTMETKOH O JaTe BCTYIUIGHHS €ro
B 32KOHHYIO CHIy, 3aBEpeHHass CyJeOHBIM OpraHoM - B Cily4ae OTCYTCTBHS
B IIaclOpTe OTMETKH O MECTe JXHMTENbCTBA Ha TeppUTOpHH JIeHMHIpajacKoif
obnacru.

2.6.1. 3asiBiieHHE O NpeIOCTaBIEHHN rOCYAaPCTBEHHOMN YCIIYTH 3aII0JHIETCS
3asBUTeNleM (TIPEACTaBHTENEM 3asBUTENsA) pYYHBIM WIH  MAIIMHOIMCHBIM
criocobom 6o B dnekTporHoM Buje Ha IIT'Y JIO unu va EIMTY Ha ocHOBaHMY:

- PCEKBHU3WUTOB JOKYMEHTa, YJIOCTOBEPSIONIEr0 JIMYHOCThL 3asBHTEINS,
IPEACTAaBUTEIIS 3asiBUTEIIA;

- CBEJIEHHH O MECTE KHUTEJIBCTBA 3asIBUTEIISL.

PeKBU3UTBI ~ NOKyMEHTa, YIOCTOBEPSIOIIErO  JIMYHOCTH  3asBHTENsS
(npencraBuTens 3asBHTENs), CBENEHHS O MeCTE€ JKMTENbCTBA 3asBUTEJS,
KOHTAaKTHBIA TenepoH (Npu HanuuuM) 3asBUTeNs (LIPEACTABHTENS 3asBUTENs),
PEKBH3HTBI ~ JIOKYMEHTa, IIOATBEPKAAIOLIME IOJHOMOYHMS  IIpeACTaBHTENS
3asBUTEIIS], SIBJIIIOTCS CBEIECHHSIMH, BHOCHMBIMH B 3asBJIEHHUE B 00s3aTEIBLHOM
TIOpSIIIKE.

3amnoHeHHOe 3asBJIeHNe JOJIDKHO OTBEYaTh CIIETYIOIUM TPeGOBaHUM:

HalliCaHoO Ha GiaHKe Mo (GopMe COrNacHO NMPHIOKEHHIO 1 K HACTOSIIEMy
perjiaMeHTy;

TEKCT 3ajBJIEHUs JOJDKEH OBITh HamucaH Ha PYCCKOM SI3bIKE CHUHUMH HIH
YEPHBIMH YepHWiaMu (MacToif), 3alMCH XOpOLIO YHTaeMbl M pa3bopUMBHI,
NIEPCOHAJILHEIE IAHHBIE 3asIBUTES YKA3aHBI MOJIHOCTHIO;

HE JOMYCKaeTCs MCIOJIb30BaHHE COKpallleHHMH U abbpeBmaryp, a Takxe
TIOAYHUCTOK, IPUIUCOK, 3aYEPKHYTHIX CIIOB U MHBIX HEOTOBOPEHHBIX MCIIPABICHHUH,
32 MCKJIIOYEHHEM MCIpPaBJIEHU B TOH 4YacTH 3asiBJICHHS, KOTOpAs 3amoJIHSETCs
pabotHrkoM M®LI, cKkpemeHHbIX IeYaThiO0 U 3aBEPEHHBIX MOANUCHIO PaGOTHHKA
M®IJ;

CBEJICHUS, YKa3aHHBIE B 3asBJICHHHM, HE JODKHBI PacXOOUTBECH HIHU
NIPOTHBOPEYHUTEH NPUIIAraeMbIM K 3asiBJICHHIO IOKYMEHTAM.

3asBuTenb (TpEACTaBUTENb 3asBUTENs]) pAacIUCHIBAETCS B  3asgBICHUH
B npucyrctBuu pabotHuka ILIC3H mm6o MODILI, koropsiii B CBOIWO ouepens
YAOCTOBEPSIET (aKT COGCTBEHHOPYYHOM IIOANMCH 3asBHTENs (IpPeICTaBUTEINS
3asiBUTEJIA) B 3asIBJICHUM.

B cnyyae ecnu 3asBUTENB O PEIIEHUIO Cy/a He MPH3HAH HENeecCoCOGHbIM,
JIMYHO SIBUJICS HAa MPUEM, HO HE MOXET CAMOCTOSITENIHO PaclUCaThCH B 3asBICHHUU
BBUIY GOJIE3HH, HETPAaMOTHOCTH, (PHU3UYECKOr0 HEXOCTAaTKa MO0 HHOM NMPUYMHEI,
3asIBUTENIb JOJDKEH OQOPMHTH JOBEPEHHOCTh B COOTBETCTBHH C JEHCTBYIOLIMM
3aKOHOJATENILCTBOM, IMOJATBEPXKAAIOLIYI0O HAJUYUe Y IIPEACTaBUTENS IIPaB
JENCTBOBATH OT JINLIA 3asIBUTENA. _

®opma 3afBIEHHs B OSJCKTPOHHOM BHAe pasMemaercs Ha IIIY JIO.
3asiBUTEND (TIPEACTAaBUTEND 3asBUTENSN) UMEET TIPABO CaMOCTOSATENBHO 3arOIHUTh
(dopMy 3asBIEHUS, pacle4aTaTh U MPEJCTaBUTh 3alI0IHEHHOE 3asiBIIEHHE CO BCEMH
HeoOXOOUMBIMU JOKyMeHTaMu B M1,
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Komuu mpencrapieHHBIX OOKYMEHTOB 3aBEPSIIOTCS HOTapHAlbHO, JHGO
yupexJeHneM (opraHusalyeii), BbIIABIIMM OpHUTHHANI JNOKyMeHTa, 6o MOL]
Ipyd TNpexbsBIEHHH 3asBUTeNeM (NPENCTABHUTENIEM 3asBHTENs) OPUIMHAIIOB
JIOKYMEHTOB, 32 UCKJIIOYEHUEM PELICHHS Cyaa.

2.6.2. IlpwraraeMple K 3asBIEHHMIO JOKYMEHTBHI JOJDKHBI ITO3BOJIATH
HIEHTUULMPOBATh IPUHAIUISKHOCT JOKYMEHTa 3asBUTENIO (TIPEACTaBUTEIO
3asBUTEJISA) ¥ OTBEYaTh CIEAYIOIIUM TPeOOBaHUAM:

TEKCTHl JOKyMEHTOB HAIMCaHbl pa3bOpUMBO, 3allHCH M IIEYaTH B HHX
XOpOILIO YUTAEMBI;

(dbaMuvsi, UMs1 M OTYECTBO 3asiBUTENI HAIIHCAHE] IIOJIHOCTERIO;

B JOKYMEHTax HeT IIOJYHCTOK, HPUIIHCOK, 3a4EPKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX MCHpAaBleHUH, 3a HCKIIOYEHHEM HCIIpaBIE€HHMH, CKPEIUIEHHBIX
1eyaTel0 M 3aBEPEHHBIX IOAMKCHIO CIeUHalucTa opraHa (OpraHu3aluu),
BEIZIABIIIETO JOKYMEHT, €ro IIPaBOIPEEMHMKOM WM HHBIM JIMLIOM, HMMEIOLIUM
COOTBETCTBYIOIIHE ITOJITHOMOYHS;

JOKYMEHTHl HE HMEIOT CEPhE3HBIX IIOBPEKACHUM, HalIM4He KOTOPBIX
JIOIIyCKaeT MHOTO3HAYHOCTh UCTOJIKOBAaHUS MX COAEPXKaHUsL.

JIOKyMEHTHI, HalliCaHHbIe Ha HTHOCTPAaHHOM SI3bIKE, 3aBEPEHHBIE NI€YaThIO Ha
HHOCTPAHHOM SI3BIKE, a TaK)Ke Ha si3bIkax HaponoB Poccuiickoit Penepauu, npu
OTCYTCTBHM AyOJIMPOBaHHUSI Ha PyCCKOM fA3BIKE NPEACTABISAIOTCS IPH YCIOBHH, YTO
K HHM IIpWjiaraeTtcs IepeBOJl Ha pYCCKUHM #A3BbIK, HOTApHaJbHO 3aBEPEHHBIN
B COOTBETCTBHH C 3aKoHOAaTeNbCTBOM Poccuiickoit Penepanuu.

2.6.3. TpeGoBaHuUs K THIY 3JIEKTPOHHBIX JJOKYMEHTOB.

®dopmar CcKaHMpOBaHHS IIpH oOpameHdd mnocpeactsom MOLL -
MHorocTpaHu4Hslii pdf, pacmmpenuem 150 dpi, B uepHO-0€eioM Uiu cepom LBeETeE.

HMcyeprnbiBalOLIHii NepeYeHb JOKYMEHTOB, He00X0AUMbIX
B COOTBETCTBHH C 32aKOHOJATEJbHBIMH HJIH HHBIMH HOPMATHBHBIMH
NPaBOBBIMH AKTaMH AJIsl IPEAOCTABJICHHSA IOCYAapCTBEHHOH YCJIYrIH,
HAXOAALIUXCSA B PACHOPSIKEHHH FOCYAapPCTBEHHLIX OPraHOB, OPraHoOB
MeCTHOTIO0 CaMOYINPABJIEHHSA H N0BeIOMCTBEHHbIX HM OPraHH3alHH
(32 HCKJIIOYEHHEM OPraHH3alHH, 0Ka3bIBAIOIIHX YCJOYIH, HE0OX0AHMBbIE
H o0si3aTeJIbHbIE [JIS1 IPeJ0CTABJIEHHS TOCYyJapCTBEHHOMH YCJIyTrH)
H NOAJIEKAIHUX NPEACTABJIECHHIO B pAMKaX MeKBEJOMCTBEHHOI0
HH(OPMALHOHHOIO B3aHMOJEHCTBHS

27. LHC3H B pamMkax MEXBEJOMCTBEHHOro HH(GOPMAIMOHHOIO
B3aUMOJEHCTBHUA Ui NPENOCTABJICHHS] IOCyHapCTBEHHOW YCIYrd 3alpallfiBaeT
cienyrolie JOKyMEHTHI (CBEIeHus ):

1) B opraHax BHyTpPEHHUX JeJ:

a) CBElEHHSA O JCHCTBUTENBHOCTH (HEJEHCTBUTENBPHOCTH) IacHopTa
rpaxxaannHa Pocculickoit @enepanu - 1uis ML, JOCTUTIIHX 14-1eTHero Bo3pacTa
(npu mepBUYHOM OOpaIlleHHH JIH0O NPH U3MEHEHUH NTACIIOPTHEIX AaHHEIX);

6) cBeieHHs O PETUCTPALIUHU IO MECTY KHUTEJILCTBA 3asBUTENIS;

2) B oprane PoHJ]a IEHCHOHHOTO U COLHAIILHOTO CTpaxoBaHHsA Poccuiickoii
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®enepanuu: .

a) CBEJIEHHs O NOJIyYEHUH CTPAaXOBOTO HOMEpPa MHIHUBHAYAIHLHOTO JIHIIEBOTO
cyeTa - INpH OTCYTCTBHH cBefeHMit B locynapcTBeHHO# HWH(pOpMaUHOHHOM
cucteMe JleHuHrpanckoif obmactn «ABTOMaTH3HpOBaHHAas HWHGOPMAIIOHHAS
cuctreMa «CoumanbHas 3ammrta JleHuHrpanckoit obmacti» (mamee - AWC
«Corzaiura); '

3) B rocymapctBeHHON  uMHQopMmanMoHHOH ~ cucreMe  «Emnunas
LIEHTpaJlu30BaHHas LubpoBas miatdopma B coLHaNbHON chepe» (NpH HATHYHH
TEXHUYECKOI BO3MOXKHOCTH):

a) cBeleHMs K3 EAWHOro rocynapCTBEHHOTrO peecTpa 3amuceil akToOB
rpaxkaaHckoro cocrosinus (nanee - EI'P 3AI'C) o rocynapcTBeHHOH peructpanun
poXIeHUus (3a MCKIIOYEHHEM CIIy4aeB pOXJICHHs pebeHKa Ha TeppUTOPHH
HHOCTPaHHOI'O roCcyJlapcTBa);

6) ceenenus u3z EI'P 3AT'C o rocymapcTBEeHHOH perucTpaniy 3aKiIiodeHus
Opaka;

B) cBeieHus U3 EI'P 3AT'C o rocynapcTBEHHOM perucTpauuy CMepTH;

r) ceenenus u3 EI'P 3AT'C o rocynapCTBEHHOH perucTpauuy IepeMeHEI
UMEHH;

n) ceegenus u3 EI'P 3AI'C o rocynapCTBEHHOI perucTpauuu pacTOPKEHHUS
Opaka;

e) ceeaenus u3 EI'P 3AI'C o rocynapcTBeHHOI perucTpaliy yCTaHOBICHHS
OTLIOBCTBA.

MexBenOMCTBEHHOE HMH(OpPMAaIlMOHHOE B3aHMMOJEHCTBHE OCYILECTBISAETCS
Ha OyMa)XHOM HOCHUTENe:

npH HEBO3MOYKHOCTH OCYILIECTBIIEHHUS MEXXBEJIOMCTBEHHOTO
HHPOPMALIMOHHOTO  B3aUMOJEHCTBHS B  DJJIEKTPOHHOW ¢QopMe B  CBS3U
C OTCYTCTBHMEM 3allpallliBaeMbIX CBEICHUH B SJIEKTPOHHOH ¢opMe;

Ipu HeoOXOOUMOCTH IpEeACTaBIEHUS OPUTMHAJIOB JOKYMEHTOB Ha
OyMa)XHOM HOCHTeJIe IIPH HalpaBJIeHUH MEeXXBEJOMCTBEHHOIO 3aI1poca.

2.7.1. 3asBUTEND BIOpaBe MPEACTABUTHh JOKYMEHTHI (CBEICHHS), YKa3aHHBIE
B yHKTe 2.7 periaMeHTa, 10 COOCTBEHHOW NHULIMATUBE.

2.7.2. Oprassbl, npeaocTaBISIIONIME TOCYAAapCTBEHHYIO YCIYTY, HE BIIpaBe
TpeOoBaTh OT 3asBUTEJISL:

1) npencraBieHHsA HOOKYMEHTOB W HH(GOpPMauWM{ WM OCYIIECTBICHUS
IEeHCTBUM, TpENCTaBjIeHHE WM OCYIUIECTBIEHHE KOTOPBIX HE IPEeyCMOTPEHO
HOPMaTHBHBIMM  IIPAaBOBBIMH  aKTaMH,  PperyjJdpyiOIMMH  OTHOLICHUS,
BO3HHUKaIOIIINE B CBS3HU C MIPeNOCTaBIeHUEM roCyJapCTBEHHOM yCIIyTH;

2) T1peACTaBIeHUs JOKYMEHTOB H HHpopManuy, B TOM 4YHCIE
MOATBEPXKIAIONINX  BHECEHHWE  3asBUTEJieM IUIaThl 3a  NpeNOCTaBlIeHUE
rOCy/IapCTBEHHOH YCJIYI'H, KOTOpBI€ HaxoIATCi B pPaclopsHKEeHHMH OpraHoB,
NPENOCTAaBNISIOINX IOCYAapCTBEHHbIE YCIYTH, HHBIX FOCYJapCTBEHHBIX OPraHoB,
OpraHoB MECTHOT'O CaMOyTpaBieHHs JU00 NOABEAOMCTBEHHEIX IOCYAapCTBEHHBIM
opraHaM WJIH OpraHaM MEeCTHOI'O CaMOyTpaBJIEHHs OpraHu3alui, y4acTBYIOMIHUX
B NpENOCTaBJIEHHH TOCYJapCTBEHHOHN YCIYyTH, 3a HCKIIOYEHHEM JIOKYMEHTOB,
BKJIIOYEHHBIX B OIpeNeNIeHHBI YacThlo 6 cTtatbn 7 denepasbHOro 3aKoHa OT
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27.07.2010 Ne 210-®3 «O6 opraHu3auWH NPeNOCTaBIEHHSA TOCYAapCTBEHHBIX
¥ MYHHUIUINIAIBHBIX yCIyr» (najee - (I)enepanbnbn‘fl 3akoH Ne 210-D3) nmepedeHsn
JIOKYMEHTOB;

3) ocyuiecTBIeHUs NEHCTBHi, B TOM YHCIIe COTJACOBAaHHH, HEOOXOIUMBIX
JUTSL TIOJIyYeHHsI TOCYapCTBEHHON YCIYTH M CBS3aHHBIX C OOpalllcHHeM B HHEIE
rocylapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJieHHs, OpraHu3anuy (3a
HUCKJIFOYEHHEM IIOJIy4YEeHHUS YCIIYT, SIBISIOMUNXCS] HEOOXOIUMBIMH M 00a3aTeIbHEIMU
JUI  TIPEJOCTAaBJIEHHs TIOCYJapCTBEHHOH YCIYrH, BKJIIOYEHHBIX B IIEpEYHH,
IIpeyCMOTpEHHEBIE YacThio 1 crathu 9 MenepansHoro 3akoHa Ne 210-d3, a Takxke
JOKyMEHTOB M HHGOpMAalLUH, NPEICTaBISIEMBIX B DPE3yJbTAaTE OKa3aHHUsl TaKHX
yenyr);

4) mpencTaBneHUs AOKYMEHTOB M WH(OpMAalUMH, OTCYTCTBHE W (MIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IIPH IIEpBOHAYAIBHOM OTKa3e
B IIpHME€ME JOKYMEHTOB, HEOOXONUMBIX JUIS TPEJOCTABJICHUS] TOCYyAapCTBEHHOM
yclyrd, nub0 B IPENOCTaBIEHHH TOCYJapCTBEHHOH YCIyIH, 3a HCKIIOYEHHEM
Ciy4aeB, NMPEeAyCMOTPEHHBIX NYHKTOM 4 yactu 1 cratbu 7 PenepalbHOro 3akoHa
Ne 210-03:

U3MEHEeHHe TpeOOBaHUI HOPMATUBHBIX IIPABOBHIX AaKTOB, KacalOUIMXCS
IIPEIOCTaBIIEHUs] TOCYHAapCTBEHHOM YCIyrd, Iocllie IepBOHAYAJIBHOH ITOAaYd
3asBJICHUs O NIPEIOCTABICHHH I'OCYIapCTBEHHOH YCIyTH;

HaJIMYKe OIKOOK B 3asBIIEHHH O NIPEIOCTaBJICHHH I'OCYAapCTBEHHOMN YCIyTrH
U NOKyMEHTaX, MOJAHHBIX 3asiBUTEJIEM I10CIIE TIEPBOHAYAIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOAUMEBIX AT MIPEAOCTaBJIEeH s TOCYAaPCTBEHHON YCIIYTH, U He
BKJIFOYEHHBIX B IIPEJCTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

HCTEUYEHHE CpOKa JACHCTBUS NOKYMEHTOB HJIH HM3MEHEHHE HH(bopMauHH
IoCjie MEePBOHAYAJIBHOIO OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOOUMEIX s
NPEeAOCTaBIIEHUs FOCYJapCTBEHHOM YCIIyTH;

BBISIBJICHHE  JOKYMEHTAJIbHO TMOATBEPXIEHHOro (akrta (IMpU3HAKOB)
OMIMOOYHOrO HMIIM NPOTHBOHMPABHOIO AeicTBHs (Oe31eicTBUA) JOKHOCTHOIO
JAMLIa opraHa, NpPeAOCTaBIAIOLIEr0 TOCYJapCTBEHHYIO YCIyry, paGoTHHKa
MHOTO(YHKIHOHAIBHOTO LEHTpa, PaGOTHHUKA OpraHM3aluM, MpeayCMOTPEHHOM
yacteio 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-03, npu nepBoHAYaBHOM
OTKase B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui HpEeNOCTABJIEHUS
rOCYAapCTBEHHOH YCIIyTH, O YeM B IIHCBMEHHOM BHJIE 3a MOAIHCHI0 PYKOBOAUTES
OpraHa, IpeAOCTaBIIIOLIEr0  TOCYAapCTBEHHYIO  YCIIYIy,  pPYKOBOIMTEJS
MHOTOQYHKI[MOHAIBHOTO IIEHTpa @M IIepBOHAYAILHOM OTKa3e B IIPHEMe
AOKYMEHTOB, HEOOXOIUMBIX Jisl IPE/IOCTaBIEHUs TOCYIapCTBEHHOM YCIyTH, JTH60
PYKOBOAMTEIISI OpraHu3aluy, IpeaycMOTpeHHoH dacteio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, yBenoMiisieTcs 3aBUTENb, @ TAKXKE MPHHOCITCS
W3BUHEHUS 3a IOCTaBJIeHHbIE HEY100CTBA.

5) npexncraeneHus Ha GyMaXHOM HOCHTeENE JOKYMEHTOB M MH(OPMALMH,
3JIEKTPOHHEIE 06Pa3bl KOTOPBIX paHee GbUIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM
7.2 wactu 1 crateu 16 PepepanpHoro 3akona Ne 210-03, 3a HCKIIOYEeHHEM
Clly4aeB, €CIIM HaHeCeHHE OTMETOK Ha TaKHe AOKYMEHTHI JIMOO0 HX H3BITHE
ABIACTCS HEOOXOLMMBIM YCIOBMEM IIPEAOCTABIEHHS TOCYHZApCTBEHHON WK
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MYHHLMIIAJIBHON YCJIYrH, W HHBIX CJIy4YaeB, YCTaHOBJICHHBIX (¢eepaTbHBIMU
3aKOHaMH. '

2.73. Ilpum HacTyruieHUM COOBITHH, SBISIFOIMMXCS OCHOBaHHUEM [Jis
NpefoCTaBlieHuss  rocygapctBeHHoil  ycmyru, LIC3H, mnpepocrasmsonuii
rocyZapcTBEHHYIO YCIIYTY, BIIpaBe:

1) IpoBOAMTE MEpONpPHSATHS, HANpPAaBICHHBIE Ha MOATOTOBKY PE3YJLTAaTOB
IIPEAOCTaBJIEHUss TOCYJapCTBEHHOH YCIYrd, B TOM 4HCJIe HalpaBJIATh
MEXXBEIOMCTBEHHBIE 3aIIPOCH], IT0Iy4YaTh Ha HUX OTBETHI, IIOCJIE YEr0 YBEAOMIIATH
3asBUTE]II O BO3MOXKHOCTH MOJATh 3alpoC O MPeIOCTaBIEHUU COOTBETCTBYIOMIEH
YCIyru i HEMEAJICHHOro IIONMy4YeHHs pe3yJbTara HpeNoCTaBIeHUs TaKoi
yCIIyTH; :

2) nOpu YCIOBHM HAIMYHMs 3ampoca 3asBUTENS O IpeJAOCTaBICHHH
rOCyAapCTBEHHOM YCIYTd, B OTHOLICHUH KOTOPOH y 3asiBUTENSI MOTYT MOSIBUTHCS
OCHOBaHHs JId €€ NMpEeANOoCTaBlIeHuss eMy B OyzaylueM, IPOBOJUTH MEpPOIPHITHS,
HallpaBJICHHbIE Ha dbopMupoBaHue pe3ynbTara NpeNOCTaBIICHUS
COOTBETCTBYIOIIEH YCIyrd, B TOM YHCJI€ HampaBisATh MEXBEJOMCTBEHHbIE
3aMpockl, MOJIy4YaTh Ha HMX OTBETHl, (POPMHUPOBATH pe3yNbTaT IpPeNOCTaBJICHUS
COOTBETCTBYIOIIECH  YCIYrd, a TaKke TMpPeJOCTaBIATh €ro  3asBUTENIO
¢ ucnonb3oBadueMm EINTY/IIIY JIO u yBemoMisTh 3asgBHUTENE O MPOBEIEHHBIX
MEpONPUATHUSIX.

I/IcqepnblBaloumii NnEpeYuCcHDb OCHOBaHHH JIs NPpHOCTAHOBJICHHSA
NnpeaocraBJCHUSA rocynapc*rnennoii YCIYIa € YKazaHHEM JONMYCTHMBIX
CPOKOB NIPHOCTAHOBJIEHHSA B CJiydae, €CJIH BO3MOKHOCTD
NPHOCTAHOBJICHUSA NPEAOCTaBJICHUS rocynapCTBeHnoii YCIYIrH
nmpexycMoTpeHa HeﬁCTBymmHM 3aKOHOAATECJIbCTBOM

2.8. OcHOBaHHEM JUISl IPHOCTAHOBIIEHHUS MPEIOCTABIEHHS ITOCy AapCTBEHHOM
ycanyru siBasiercss He noctymineHue B IIC3H orBera Ha MeXBeIOMCTBEHHBIH
3amnpoc: ,

N0 HcTeyeHUH S5 paboyux pAHeH, CleAyIOIUX 3a JHEM HamnpaBlIeHHS
cootBercTByIoltero 3anpoca IIC3H nocpencteom AUC «Counzaniuray;

no ucredeHnd 30 KarmeHOapHBIX IHEH, CIeIyIoLIUX 3a JHEM HamnpaBJICHHS
cootBercTByIolero 3ampoca IIC3H nHa OymaxHOM HoOcHTelle, IOKYMEHTOB
(cBeneHmit), 3anpamnBaeMbIX B OPraHU3alMAX HE B PAMKaX MEXBEJOMCTBEHHOIO
B3aHMOJEHCTBU.

Ilpy He mocTymyieHMM B yKa3aHHBIH CPOK 3allpallliBaeMbIX JOKYMEHTOB
(cBenenuit) nomxHoctHoe nuuo LIC3H, oTBeTcTBEeHHOE 32 MOATOTOBKY pelleHUs
‘0 HasHauyeHUH (00 OTKaze B Ha3HAUYEHWH) TOCYHApPCTBEHHOW YCIYrW, TOTOBUT
yBeJIOMJIEHHE O NMPUOCTAHOBJICHUH ITPENOCTABIEHUS I'OCYJapCTBEHHOW YCIYyTH 110
¢opMe corjacHO NpPHUIOXKEHHUIO 4 (He HNPUBOIAUTCS) K HACTOSIIEMY pPErjlaMeHTY,
COIJIacOBBIBAaET €ro W mnoxmnuchiBaeT y pykosoautenss IIC3H u mnoBTopHO
HarpaBJIsieT MEXBEJJOMCTBEHHEII 3alpoC HE peXe OJHOTO pa3a B MeCsLL.

Cpox TIOArOTOBKM M HaIlpaBJIeHUs 3asBUTENIO YBEJOMIIEHHUS HE OJDKEH
npeBelliaTh 2 pabodyux JHEH €O JHA HACTyIUIGHHS OCHOBaHUS A
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IIPHOCTAaHOBJICHUS.

HOMmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a JEJIONPOM3BOJCTBO, HAMpPABISET
3asIBUTENIIO yYBeAOMJICHHE B 3JIeKTpOHHOH ¢dopme yepe3 AVIC «Couzammra», 1u60
B IM4HBIH KabuHet 3asBuTens Ha ITTY/EIITY.

Ipy mocTynyieHyy 3anpaiiBaeMbIX JOKYMEHTOB (CBEJEHHI) pacCMOTpEHHE
JAOKYMEHTOB, HpPUHATHE DPELICHHs O Ha3HaueHUH (00 OTKa3e B Ha3HAUYEHHM)
rOCYy[apCTBEHHOM YCIIyI'M, YBEAOMJICHHE 3asBHUTENss O IPHHATOM PpEIIEHHH
OCYHIECTBJISIIOTCS B CPOKH, YKa3aHHBIE B IyHKTe 3.1.1 HacTosIIEero periaMenra, co
ausa ux nocrymienus B LIC3H.

HcuyepneiBaromnii nepedeHb OCHOBaHMIi UIsI 0TKA32a B IpHEMeE K
PacCMOTPEHHIO JOKYMEHTOB, HEOOXOAUMBbIX AJIfl NIPEAOCTABJICHHS
rocyAapcTBeHHOMH yCJIyru

2.9. HcyepnpiBaromuii IepedeHb OCHOBAaHHUIl JUIsi OTKasa B IIpHEME
K pacCMOTPEHHUIO 3asBJICHHS U JOKYMEHTOB, HEOOXOAUMBIX IS IIpENOCTaBIICHUS
rocyAapCTBEHHOM yCIIyru:

rmojaya 3asiBJIEHUs JIULIOM, HE YIIOJTHOMOYEHHBIM Ha OCYILECTBJIEHHE TaKHX
JEHCTBHI; .

HECOOTBETCTBHE INPEACTABICHHOIO 3asBiieHUs QopMe ¥ TpeOGOBaHUAM,
YCTaHOBJIEHHBIM HACTOSIIUM PErjIaMEeHTOM;

MOANMCAHUE 3asBICHUS C KOMIUIEKTOM JOKYMEHTOB HeJIEHCTBUTENbHOM
3JIEKTPOHHOM TOANMCHIO MO0 OTCYTCTBHE 3JIEKTPOHHOMN IOMIMCH B 3asABJICHHH
(B cmyyae mozxadM 3asBJIEHHS B 3JIEKTPOHHOH (hopMe uepe3 JNHUHBINA KaGHHET Ha
EnunoM 1nopTane rocyAapcTBEHHBIX YCIyI/Ha TIOpTalle roOCYAapCTBEHHBIX
Y MyHHUIMIIANBHEIX yCuyr (GyHkiuit) JleHuHrpaackoit o6nact);

HEBO3MOXXHOCTb ~ HAEHTU(QHLMPOBATH  NPHHAIUIEXHOCTH  JOKYMEHTa
3asBUTETHO;

HaJIMYHe B JIOKyMEHTaX IIOJAYUCTOK, IIPUIHCOK, 3aYEPKHYTHIX CJIOB
W MHBIX HEOTOBOPDEHHBIX MCIpaBIEHUH, 3a MCKIIOYEHHEM HCIpaBJIEHUM,
3aBEPEHHBIX MOJAMUCHI0 OTBETCTBEHHOIO JIMLIA U NIE€YATHI0 OpraHa (OpraHu3aluu),
BBIJIaBLIETO JOKYMEHT, JTUOO ero npaBoNpeeMHHKa; "

OTCYTCTBHE WIH HEeHaJyIexxaiee odopmiieHHE IIOKyMEHTAa,
NOATBEPXKIAIOINEr0  MOJHOMOYHS MpPEICTaBUTENs 3asBUTeNs (MpU Mmojaye
JOKYMEHTOB IIPEJCTaBUTEIIEM 3asiBUTEIS).

Pemenne 06 oTkase B npueMe IOKYMEHTOB BhIZaercs Mo ¢opMe COTJacHO
IIPUJIOKEHHIO S5 (He NIPUBOIUTCS) K HACTOSILEMY PErIAMEHTY.

HcyepnniBaloinii nepevyeHb OCHOBAHHIi ISl 0TKA3a B NPeJOCTABJICHHH
rocyAapcTBeHHOH yCJayru

2.10. HcueprnpiBaronimii IIepeYeHb  OCHOBaHHUM TU1s1 OTKa3a
B IIPEJOCTABJIEHHH I'OCYJapCTBEHHOM yCIIyry: :
1) oTcyrcTBHE Y 3as8BHUTENS NpaBa HA NOJyYeHHE TOCYAAPCTBEHHOI YCIyTH;
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2) ycraHOBNEHHE (aKTa HEIOCTOBEPHOCTH IPEACTABIEHHON 3asBHTENIEM
(mpencraBuTeNieM 3asBUTEN) HH(GOPMALNK U HE PENOCTaBJIEHHs 1OPaGOTaHHOTO
3asBleHUs H(MIH) OOpabOTaHHBIX IOKYMEHTOB (CBEJEHHMit), MpeacTaBiIseMbIX
3asIBUTEJIEM B COOTBETCTBHH C TPEOOBAaHUAMH HACTOSIIETO PErTIAMEHTA;

3) HapyuieHHe CpOKa NOJayH 3asBleHHS U JOKyMEHTOB, YCTaHOBJIEHHBIX
IyHKTOM 1.3 pernameHTa;

4) npeicraBleHHE HENONHOTO KOMIUIEKTA JOKYMEHTOB, TOIJIEKAIIHX
TPECTABIEHHIO 3asBUTENIEM.

Iopsaoxk, pasmep H OCHOBAHHS B3HMAHHUS IOCYAaPCTBEHHON MONLTHHBI
' HJIM HHOH IU1aThbl, BBHMAEMOIii 3a npeaocTaBJIeHHe
rocyAapcTBeHHOM YCJIyru

2.11. 'ocynapcTBeHHas yciyra npefocTaBiseTcs 6ecaTHo.

MakcumaubHblii CPOK 03KHIAHHA B OYepeaH NPH MoJaye 3anpoca
O NPeJOCTABJIEHHH roCcyJapCTBeHHOH YCJIYrH H MPH NOJIyYeHHH
pe3yJIbTaTa MpeAoCcTaBJeHHs FOCYAAPCTBEHHOM YCJIyrH

2.12. MakcuManbHBI CPOK OXHIAHWS B OdYepedd NpH Mojade 3ampoca
O TPEeAOCTABICHUH TIOCYAApCTBEHHON YCIYrH W IpH NOIYYEeHHH pe3yJibTaTra
NIPEJIOCTaBIIEHUs TOCY AIapCTBEHHOM YCIIyTH COCTaBisieT He 6ojee 15 MUHYT.

Cpok perucTpanun 3asiBJIeHHsI 3asiIBUTEJIS O NPeJ0OCTABJICHHH
rocyJapcTBeHHO# yCJIyru

2.13. Cpox perucrpaluy 3asBI€HHS 3aABHTENIs O IPEOCTABICHUM
rOCyJapCTBEHHOM YCIIyTH C JOKYMEHTaMH, YKa3aHHBIMU B MYHKTE 2.6 PETNiaMeHTa,
cocrasinser B [IC3H:

pH HanpasieHuH 3asiBiieHus yepe3 MOIL] B IIC3H - B nenp noctymiuenus
sasBieHuss B AVC «Couzamura» UM Ha CleAyromuii pabounii nens (B cilydae
HalnpasJICHUs! IOKYMEHTOB B Hepabouee BpeMsl, B BEIXOHBIE, NIPA3{HHYHBIE JHH);

NP HANpaBlIEHWH 3asABJE€HHs B (GOpMe DJEKTPOHHOTO JOKYMEHTa
nocpeactsoM EIIIY u (unm) IT'Y JIO npy Hanu4uy TEXHHYECKOM BO3MOXKHOCTH
- B AeHp nocrymnenus 3aseieHus B AMC «Cormpamuray win Ha Cleayromui
pabounii nmeHp (B cloy4yae HampaBAeHHMS [OKYMEHTOB B Hepabouee Bpewms,
B BBIXOJHBIE, MPa3qHUYHEIE JTHH).

TpeboBanusi K NOMEINEHHNIM, B KOTOPBIX NPeA0CTABIAIOTCS
rocyiapcTBeHHbIE YCJAYIH, K 3aJ1y OKHAAHHS, MECTAM
JJIs1 32TI0JIHEHHS 3aNPOCOB O NPEJOCTABJCHHH IroCy/1apCTBEeHHOIM
HJIH MYHHI[HIIAJIbHOMH YCJIYTH, HHPOPMAaLHOHHBIM CTEHIaM ¢ o0pa3uaMu
HX 3aI0JIHeHHS H NlepeYHeM J0KYMEHTOB, HEO0OXOAHMBIX
JJIS IPeAOCTABJIEHHSI TOCYAAPCTBEHHOM YCJIYrH, B TOM YHCJIE
K o0ecneyeHHI0 JOCTYMHOCTH ISl HHBAJIHAOB YKA3aHHBIX 00bEKTOB
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B COOTBETCTBHH € 3aK0HOAaTebcTBOM Poccniickoii ®@enepaunu
0 COLHAJILHOI 3allHTe HHBAJIHAOB

2.14. TpeboBaHuSI K TIOMENICHUSM, B KOTOPHIX NPEHOCTaBIISETCS
rocyAapCTBeHHas yciyra, K 3ajy OXXHAAHMs, MecTaM Ui 3alOjHEHHUsl 3allpOoCOB
O TMpedoCTaBIE€HUH TIOCYHAapCTBEHHOM YCIyrH, HH(GOpPMAIlHOHHBIM CTE€HAaM
¢ oOpasnaMu HX 3alOHEHUS] M IIEpeYHEM JOKYMEHTOB, HEOOXOAUMBIX ISl
IIpENOCTaBIIEHUS I'OCY AapCTBEHHOH YCIIyTH.

2.14.1. IlpenocraBieHHe TIOCYJapCTBEHHOM YCIYrd OCYLIECTBIIAETCS
B CIIEIHAJILHO BBIJIEJICHHBIX I 3THX nenei nomemenusx LIC3H u MOL1.

2.14.2. Hanuuue Ha TeppUTOpHH, NIpUIEralolied K 34aHHIO, HE MeHee
10 npoueHTOB MecT (HO He MeHee ONHOTO MeCTa) JAJs MApKOBKH CIIELUabHBIX
aBTOTPAHCIOPTHBIX CPEJCTB HMHBAJIWJOB, KOTOpBIE HE JOJDKHBI 3aHMMAaTh HHEIE
TPAHCIIOPTHBIE cpencTBa. HBamuapl NOJB3YIOTCS MECTaMH MJIsi NapKOBKH
CIIeLHaJILHBIX TPAHCIOPTHEIX cpeacTB OecrnatHo. Ha Tepputopun, npuieraromein
K 3J1aHHI0, B KoTopoM pa3meiuieH M®PL], pacnonaraercs OecrnaTHas NapKoBKa IUIs
aBTOMOOHJIFHOTO TPAHCIIOpPTa MOCETHTENe, B TOM 4MCIe MpeaycMaTpHBaromas
MecTa JJIs ClelHalbHbIX aBTOTPAHCIOPTHEIX CPEACTB MHBAIUIOB.

2.14.3. TlomemeHuss pa3MelalOTCd TNPEUMYLIECTBEHHO Ha HHXHHX,
IpeaNoYTHTENbHEE Ha IEPBBIX 3TaXkaX 3HaHMsA, C IIPEJOCTABICHUEM JOCTYIa
B [TOMEIIeHHEe HHBAIHAAM.

2.14.4. 3nanue (momemenue) obopyayeTcs MHGOPMAMOHHON TaOIMYKOH
(BBIBECKO#), comepxaieil momHoe HauMeHoBaHue LIC3H mm6o MO®L], a taxxke
HHGOPMAIIHIO O pEXKUME €ro paboThI. _

2.14.5. Bxoxn B 3manue (TOMEIEHHE) W BBIXOJ W3 Hero o0OpyayroTCs
JECTHHUIAMH C TIOPYYHSMH U TNaHAycaMH i IepeABIKEHHS JETCKHX
1 UHBAJIMJAHBIX KOJISCOK.

2.14.6. B nnoMemeHny opranusyercs OecriaTHBIN TyaneT AJis IOCETUTENIEH,
B TOM YHCJIE TyaJleT, IpeIHa3Ha4eHHbIN Ui HHBAJIUIOB.

2.14.7. Tlpu HeoOxomumocTH paborHukoM MOPL], ILIC3H uHBanupy
OKa3BIBAETCS IIOMOLIb B MpPEONOJIEHUH OapbepoB, MEIIAIOLINX MOIYYEHHIO UM
yCIIyT HapaBHE C JpYTUMH JIHLAMHU.

2.14.8. Bxox B nomelieHue U MecTa OXHAAHUS O0OpPYAyIOTCS KHOIKaMH,
a TaKXke coiepxaT HH(GOPMAIMI0O O KOHTAaKTHBIX HOMepaxX Teje(hOHOB BbI30Ba
paboTHHKA I COIIPOBOXACHHS HHBAIUAA.

2.149. [JlyOnupoBaHue HeoOXOAMMOW I HHBAIKMAOB  3BYKOBOM
U 3pUTENIBHOM HHGpOpMalMH, a TaKXKe HaAMUCel, 3HaKOB U HHOH TEKCTOBOH
¥ rpaduyeckoii MHPOpMALMKU 3HAaKaMH, BBIIOJHEHHBIMHM pelibe(HO-TOUEUHBIM
mpudTom Bpaitns, nomyck cypaonepeBoaurka U TH(IOCYpAONepEeBOIIHKA.

2.14.10. ObopynoBaHHe MeCT ITOBBIMIEHHOTO YI00OCTBa C JOITOJIHUTEIHHBIM
MECTOM MJIi COOaKU-IPOBONHUKA M YCTPOKHCTB ISl TEepeOBHIKEHHs HHBAIUIA
(xoCTBUIEH, XOJIYHKOB).

2.14.11. XapakTepHCTHKH IIOMEIIEHHII npHemMa WU BBIJAYd JOKYMEHTOB
B 4aCcTH OOBEMHO-IUIAHUPOBOYHBIX U KOHCTPYKTHBHBIX peEIIEHHH, OCBEIICHHS,
no)xapHoH 6e30MacHOCTH, HHXEHEPHOT0 000pYIOBaHHS J0JDKHEl COOTBETCTBOBATh
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TpeOOBaHUsIM HOPMATHUBHBIX JOKyMEHTOB, JAEWCTBYIONIMX Ha TEPPUTOPHH
Poccuiickoii ®enepanun.

2.14.12. Tlomemenuss mnpuemMa U BBIAYH  JOKYMEHTOB  JIOJDKHBI
IIpeyCMaTpUBaTh MECTA JUISl OXKHUAAaHUS, THGOPMUPOBAHUS U NIpUeMa 3asiBUTEJIEH.

2.14.13. Mecta oxupaHus U Mecta JUI1 UHQOPMHpPOBAHHUA 00OPYIYIOTCH
CTYJBSIMU (KpECEeNbHBIMH CEKLMSMH, CKaMbsIMH) M CTOJIaMH (CTOMKamu) s
oQopMIIEHHsI JOKYMEHTOB C pa3MelleHHeM Ha HHX OJaHKOB JIOKYMEHTOB,
HEOOXOMUMBIX [UIsl TIOJIy4€HHS TOCYJNapCTBEHHOW YCIYrH, KaHLEIAPCKUMHU
NPUHANIEKHOCTAMH, a Takxke HHGOPMAIIMOHHBIMH CTEHJaMH, COAEpPIKaUIUMH
aKTyaJIbHYI0 U KCYEpIBIBAIOLIYI0 MHGOPMAIHIO, HEOOXOMUMYIO ISl MOJydeHUs
rocy/1apcTBEHHOH yCIyTH, 1 HH(OpPMAIHIO O Hacax MpueMa 3asBJICHHH.

2.14.14. Mecra [ns 1nOpoBeNeHUS JUYHOTO TIpUueMa  3asiBUTelNeid
obopyayloTcs ~ CTONaMH,  CTYJNBSIMH,  oO0eclleYnBaloTCS  KaHIENSPCKUMH
NPUHAJIEXHOCTSAMH JJISl HAIIMCAHUsA MUCEMEHHBIX OOpallleHHI.

Ioka3zaTtenu AOCTYIMHOCTH H Ka4Ye¢CTBA rocynachBelmoii YUIYIrn

2.15. Iloka3arenu AOCTYITHOCTHU U KaueCcTBa rOCYAapCTBEHHON yCIIyTH.

2.15.1. Tlokazarenu JOCTYIHOCTH ToOCyJapcTBeHHOH yciuyru (obmue,
TIPUMEHHMBIE B OTHOLLICHUH BCEX 3asiBUTENEH ):

1) TpaHCHOpTHast TOCTYITHOCTh K MECTY INpEeIOCTaBICHHs TOCYAapCTBEHHOM
YCIyTH;

2) nanuuue ykasateiyied, oOecrieYyHBaIOIIUX OECHpPENsTCTBEHHBIH IOCTYI
K IIOMEUIEHUAM, B KOTOPBIX IIPEAOCTABISAETCS YCIIyra;

3) BO3MOXHOCTh IIONy4YeHHS TMOJHOH W JOCTOBEpHOH MH(POpPMaIUH
o rocynapctseHHo# ycinyre B LIC3H, M®L], no tenedoHy, Ha opULIHAIEHOM caiiTe
oprasa, IIpeJlIoCTaBIsAoLIero ycuyry, nocpeacrsoM EIMTY nubo ITTY JIO;

4) npenocrtaBileHHE TOCYHapCTBEHHOH yciIyrn JOOBIM JOCTYHHBIM
crroco0oM, IpelyCMOTPEHHBIM AEHCTBYIONIUM 3aKOHOIaTeIECTBOM;

5) obecneueHue s 3asBUTENS BO3MOXHOCTH MHOJYYEHUS HH(I)OpMaI.II/II/I o
XOJ€ U pe3ysbTaTe NpedoCTaBIEHUs roCyJapCTBEHHOM YCIYyTH ¢ UCIOJIb30BaHUEM
EIMTY u(unu) ITY JIO

6) BO3MOXHOCTh  TOJy4eHHUS rOCyJapCTBeHHOIl  yciyru o
SKCTEPPUTOPUATIEHOMY IIPHUHILIUILY;

7) BO3MOXHOCTH MOJYYEHHS] TOCYNapCTBEHHONH YCIYrH IOCPEICTBOM
KOMIUIEKCHOT'O 3arpoca, NpefyCMOTPEHHOro mocTaHoBIeHHeM IIpaBuTenbcTBa
Jlenunrpanckoit obmactu ot 20.05.2019 Ne 228 «O6 yrtBepxxneHuu Ilepedns
THUIOBBIX COCTaBOB B3aMMOCBSI3aHHBIX rocyJ1lapCTBEHHBIX yCIyT,
MPEeIOCTABNISIEMBIX OpraHaMH HCIIONHHUTENFHOM BiacTH JleHHHrpanckoit obmactu
M0 KOMIUIEKCHOMY 3ampocy, u Ilopsaka opraHuMsaluu IIpeJoCTaBJIEHUs
B3aMMOCBSA3aHHBIX TIOCYJApCTBEHHBIX W (MJIM) MYHHLMIAJIBHBIX YCIyr IIO
KOMIUIEKCHOMY 3alpocy B MHOTO(YHKIUOHAIBHBIX LEHTpaX IPedoCTaBICHHS
rOCyIapCTBEHHBIX U MyHULHIIATBHBIX yCIyTr JIEHUHIpaaCKoil 00yacThy.

2.15.2. TToka3aTenu JOCTYIIHOCTH TOCYAApCTBEHHOH yciyru (CrenHalbHbIE,
NpUMeHHMEIE B OTHOIIEHUH MHBAJIUIOB):
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1) Hanvure HHPPACTPYKTYPHI, yKa3aHHOI B nyHKTe 2.14 perinaMenTa;

2) ucnionHeHue TpeOOBaHUN AOCTYITHOCTH YCIYT I HHBAJIUIOB;

3) obecneuenune GecnpensITCTBEHHOTO JOCTyIa MHBAIKAOB K MOMEILEHUIM,
B KOTOPBIX NPEOCTABIISIETCS TOCYNapCTBEHHAs yCIyra.

2.15.3. IlokasaTenu kayecTBa rocy1apCTBEHHOW yCITyTH:

1) cobmoieHne cpoka NpenocTaBleHus rocy 1apCTBEHHOH YCIyTH;

2) cobmoficHHEe BpeMeHH OXMIAHHA B Odepeqd NPU Mojade 3ampoca
Y TIOJIy4eHHUH pe3yJIbTara;

3) ocyuecTBieHne He Ooyiee ofHOro oOpaineHus 3asButeiss B MOL] npu
rnojave JOKYMEHTOB Ha MOJy4YeHHe rocydapcTBEHHON YCIYTH U He GoJjiee OTHOTO
o6parteHus Ipy oNyYeHu! pesyapTata B MOLY;,

4) orcyrcTBUEe OOOCHOBAHHBIX JXaT00 Ha JOeMcTBHS WM Oe3neicTBHE
noipxHocTHBIX Ul LIC3H, nogaHHbIX B yCTaHOBIEHHOM ITOPSIIKE.

2.15.4. Tlocne nomydeHus pesyJyibTaTa YCIYTH, MPeIOCTaBIEHHE KOTOPOM
OCYLIECTBIISZIOCH B 3JIeKTpoHHOM Buzae dvepes EINNY wumu IIIY JIO nmbo
nocpeacrBoM MO®IL], 3asgBuremno obecredynBaeTcss BO3MOXKHOCTh OLIEHKH KauecTBa
OKa3aHMs YCIYTH.

Hudopmanus od yeayrax, ABJAAIOIHXCSH HEOOXOAUMBIMH
H 00513aTeJIbHBIMH VISl IPe0CTABJICHHS FOCYAAPCTBEHHOH yCJIyrH

2.16. IlomyyeHue ycIuyr, KOTOpPBIC , SBJSIOTCA  HEOOXOIUMBIMHU
U 06s13aTeNbHBIMH ISl IIPEIOCTaBIEHUs FOCYJapCTBEHHOM YCITyTH, He TpeOyeTcs.

[TonyyeHune  coryacoBaHMil,  KOTOpble  SIBIITIOTCS  HEOOXOOUMBIMH
1 00s3aTeNbHBIMU JJIs IIPEIOCTaBICHUS TOCY IapCTBEHHOM yCIyTH, He TpebyeTcs.

Hnbie TpeOOBaHHA, B TOM YHCJIe YYHTHIBAIOLIHE 0COOEHHOCTH
NpeJoCTaBJIeHHS IrOCYAaPCTBEHHOM YCJIYTH 10 IKCTEPPHTOPHAJIBHOMY
NPHHLIHIY H 0COOEHHOCTH NPeIoCTABJIEHHS IroCyAapCTBEHHO ycayru

B 2JIEKTPOHHOIi hopme

2.17. Husle TpeboBaHHs, B TOM YHCJIE YUHTHIBAIOIHE OCOOECHHOCTH
IIPEJOCTABIEHUS FOCYIapCTBEHHON YCIYTH II0 3KCTEPPUTOPUAILHOMY IPHHIUIY
1 0COOEHHOCTH IPeOCTaBlIeHUs T'OCYJapCTBEHHOU YCIYTH B JIEKTPOHHOMI (opMe.

2.17.1. IlpemocraBneHHe YCIYTd IIO 3KCTEPPUTOPHAIBHOMY MPHHLIIUITY
HpeNyCMOTPEHO.

2.17.2. Tloga4a 3ampocoB, NOKYMEHTOB, MH(MOPMAIMM, HEOOXOIUMBIX IS
IIOJIy4YEeHHs] TOCYyAAapCTBEHHBIX yciayr, npenocraeisembix B IIC3H, a Taxxe
MOJIyY€HUE PE3YJIETaTOB IIPEJOCTABIEHUS TaKUX YCIYT, OCYIIECTBISIOTCS
B 1I00OM MPENOCTABNIAIOIIEM TaKHE YCIYT'M NOApPAa3feNIeHHH COOTBETCTBYIOIIETO
M®ILI npy HanTHYMH COTTAIIEHHs, yKa3aHHOTO B cTathe 15 MemepansHOro 3aKoHa
Ne 210-®3, B mpemenax Tepputopuu JIeHHHrpaackodl o6nactd 1o BEIGOpY
3asiBUTENII HE3aBUCHMO OT €ro MeCTa >KHTEIbCTBAa MM MecTa NpeOBIBaHHus
3asBUTEJIS.

2.17.3. TlpenocTaBieHHe rocyJapCTBEHHOI YCIYI'H B 3J€KTPOHHOM BHIE
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OCYWIECTBIAETCA INPUH TEXHHYECKOH pealn3alil TroCyJapCTBEHHOM YCIIyrH
nocpenctsom ITT'Y JIO/EITTY.

III. COCTAB, HOCJIEAJOBATEJBHOCTD 1 CPOKH BBIIIOJTHEHHUSA
AIMMHUCTPATHBHBIX ITIPOIEAYP, TPEBOBAHUS K IIOPSIAKY
HX BBIIIOJIHEHHS, B TOM YUCJIE OCOBEHHOCTH BBIIIOJIHEHMUS
AJJMHUHHUCTPATHBHBIX TIPOOEAYP B 3JIEKTPOHHOM BHJIE

3.1. Cocras, IIOCJIeJ0BATENBHOCTD U CpPOKHU BBITIOJTHEHHUS
aAMHUHHUCTPAaTHBHBIX NPOLEAYD, TPeOOBaHHs K MOPSIKY UX BHIIIONHEHHS.

3.1.1. TlpenmocraBieHue TrOCyAapCTBEHHOM YCIYrd BKIIOYaeT B cebs
Cleayrole afMUHHCTPAaTUBHbIE NIPOLIEAYPHI:

1) mpuemM M perucTpanyio 3asBiICHHS O NMPEJOCTABIEHNH I'OCYAapCTBEHHOM
YCIYTH C JOKyMEHTaMH, NEepeYHCIeHHBIMH B IyHKTe 2.6, 10 (opMe COIJIACHO
IpuIoXKeHHo 1 - 1 pabGounii IeHs B COOTBETCTBHH C IYHKTOM 2.13 HacTosiiero
periaMeHTa; :

2) HampaBlleHHE MEXBEJOMCTBEHHBIX  3allpOCOB Ha  MOIy4YeHHE
HEOOXOIUMBIX ISl OKa3aHUs TOCYJJapCTBEHHON YCIYTH JOKYMEHTOB U CBEJCHHH -
1 pabounii IeHb CO IHS PErUCTPAlUK 3asBICHHUS;

3) nony4yeHHe OTBETOB B paMKaX MEXBEJOMCTBEHHOTO HH(POPMAIMOHHOI'O
B3aMMOJICICTBHS, PACCMOTPEHHE JIOKYMEHTOB 00 OKa3aHHH TOCYAapCTBEHHOIM
YCIyrH - He no3gHee 5 pabouux AHe# co OHS HanpaBlIeHHS MEXBEIOMCTBEHHBIX
3afpocoB;

4) npuHATHE PELIeHHUs O NPeIOCTaBIeHHH rOCYAapCTBEHHON YCIyry U(H1iIH)
00 oTKa3e B MpPENOCTABIEHHH TOCYJAapCTBEHHOH YCIYyrd Mo (QopMe COIJacHO
IPUJIOKEHHAM 2 MW 3 K HaCTOsIEMy perjamMeHTy (He IIPHBOJIATCH)
C OJIHOBPEMEHHBIM YBEJAOMIIEHHEM TIpaXJaHWHA O IMPHUHATOM pEUIEHHH - 2
pabounx mOHA cO JHA TOJy4EeHUS BCeX HEOOXONMMBIX JUIA TIPHHATHS
COOTBETCTBYIOIIETO pelleHUs] IOKYMEHTOB.

3.1.2. IlpueM © perucrpauus 3asBJIeHHS O IPEIOCTABIECHUH
rocyjapCTBEHHOH yCIIyTH.

3.1.2.1. OcxHoBanwe nns Hayaja aJAMHHHCTPATHBHOW IIPOLIEIYPHI:
noctymieHue B LIC3H 3asBneHus u 1OKyMEHTOB, PEAYCMOTPEHHBIX MMYHKTOM 2.6
pernaMeHTa.

3.1.2.2. ConepxaHue agMUHUCTPATHBHOTO AeHCTBHUA (aIMHHHCTPaTHBHEIX
NEeWCTBHIf), NPOMOJIKUTENBHOCTE W (WIH) MaKCHMAaIBHBIM CpOK ero (ux)
BBITIOJTHEHUS:

pabotHuk 1IC3H B cOOTBETCTBHM C HOKHOCTHOH HMHCTpyKuueii (manee -
pabotuuk 1IC3H) B cpoku, ykazaHHble B noanyHkre 1 noamyHnkra 3.1.1 nyskra 3.1
periaMeHTa NMpUHUMaeT B paboTy 3asBieHHE U HOKYMEHTHI, IpeXyCMOTpPEHHBIE
nmyHKToM 2.6 pernamenTa B AVIC «Couzammuray.

B AUC «Couzamura» 3asgBi€HHE O INPENOCTABIECHUH TIOCYJapCTBEHHOMN
YCIYyrd IIOCTyHaeT CHelUaJIuCTaM B COOTBETCTBHH C IIOABEIOMCTBEHHBIMHU
yCJIyraMH, C aBTOMaTHYECKMM IIPUCBOEHHEM HOMEpa Jiejla U B CPOKH, yKa3aHHbIE
B IMyHKTe 2.13 peryiiameHTa.
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3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBIIOJNHEHHE aJIMHHHUCTPAaTHBHOMN
npouenypst: pabotuuk LIC3H. |

3.1.2.4. Pe3ynbrar BHINOJHEHHS - aAMUHUCTPATHBHOW  IIPOLIEIYpHI:
perucrpalius 3asfBICHHSA O MPEJOCTaBICHHUM TIOCYHapCTBEHHOH  yCIyru
U TpuiaraeMblx K HEMY JOKYMEHTOB C IPHCBOCHHEM JaThl IOCTYIUICHHS
U MTOPSIAKOBOrO HOMeEpa.

3.1.3. HanpaBneHue MeXBEIOMCTBEHHBIX 3alpOCOB Ha MOJYyYeHHE
HEOOXOIUMBIX ISl OKa3aHHs TOCYJapCTBEHHON YCIIyTH TOKYMEHTOB M CBEJICHUH.

3.1.3.1. OcHoBaHue png Ha4dajga aIMHHUCTPAaTUBHONW IIPOLIEAYDHI:
perucrpauusi 3asBI€HHS O INPEAOCTaBI€HHH TOCYJAapCTBEHHOM  YCIYyrH
Y TIpUJIaraeéMpIX K HeMy JOKYMEHTOB.

3.1.3.2. ConepxaHue aIMUHHUCTPATHBHOIO JEHCTBUA (QIMUHUCTPATUBHBIX
JNeiCTBHIl), IPOMODKUTENBHOCT, H(WIH) MaKCHUMAaJIbHBIM CpoK ero (ux)
BBIIIOJIHEHUSI: HalpaBlleHHe MEXBEJOMCTBEHHBIX 3allpOCOB Ha IOJNy4YeHHUe
HeoOXOIUMBIX AJi OKa3aHUs IOCyJapCTBEHHOM yCIyrd HOKYMEHTOB M CBEAECHUH
B CpPOK, yKa3aHHbIM B moAmyHkTe 2 moamyHkTa 3.1.1 mynkra 3.1 HacTosiero
pernaMeHTa.

Cpok mnpenocraBneHHs OpraHaMu H(WIM) OpraHu3alUsIMU JIOKYMEHTOB
U CcBeleHHH (eciM OHUM MMEIOTCS B UX pPAaCHOpPSHKEHUH), HEOOXOIUMBIX st
OKa3aHHS I'OCYJapCTBEHHOH yCIyru JOKYMEHTOB U CBeleHHUH, B paMKax OTBETa Ha
MEXXBEIOMCTBEHHBIE JIEKTPOHHBIE 3aNPOCH! (C UCIIONIL30BaHHEM €IUHOM CUCTEMBI
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUS) He OJDKEH NpeBbIlaTh 48
4acoB C MOMEHTA HalpaBJIeHUs] COOTBETCTBYIOILLIUX 3aIIPOCOB.

Cpok mnpenocraBieHusi OpraHamMM H(WJIH) OpraHu3alUsIMU JIOKYMEHTOB
H CBelNeHui (ecnu OHM HMEIOTCS B HX pacHOpsDKEHUH), HeOOXOAMMBIX JUIs
OKa3aHUsl rocyJlapCTBEHHOH yCIIyry TOKYMEHTOB U CBEJICHUI, B paMKax OTBETa Ha
MEXBEJOMCTBEHHBIEe  3ampochl (0e3  HCHONb30BaHUS  €AUHON  CHCTEMBI
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJIEHCTBHS) HEe JOJDKEH HpEeBBIILIATH
5 pabouux AHeil co IHS NOIyYeHHsI TAKOro MEXBEIOMCTBEHHOTO 3ampoca.

3.1.3.3. Jluimo, OTBETCTBEHHOE 3a BHIIIOJHEHHE aJMHHUCTPATHBHOM
MpoUenypbl:  OOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a  HalpaBleHue
MEXBEJJOMCTBEHHBIX 3allpOCOB Ha IIOJIydeHHEe HEOOXOAUMBIX [UIS OKa3aHHUs
rocyJlapCTBEHHOH yCJIyI'¥l JOKYMEHTOB U CBEACHUN.

3.1.3.4. PesynpraT BHIIOJHEHUS  aAMHHHUCTPAaTUBHON  IpPOLEAYpHI:
HalpaBJieHUe MEXBEJIOMCTBEHHBIX 3alpOCOB Ha IOJIy4YeHHe HeOoOXOIMMBIX s
' OKa3aHMs TOCYJApCTBEHHOM YCIyrH JOKYMEHTOB H CBEJCHHIA.

3.1.4. ITony4yeHne OTBETOB Ha MEXBEIOMCTBEHHBIE 3alIpOCHl, pACCMOTPEHHE
JIOKyMEHTOB 00 OKa3aHHH rocydapCTBEHHOM YCIyTH.

3.14.1. OcHoBanue mJisg Hayaja aIMUHUCTPATHBHON IIpPOLIEAYPHI:
HanpaBJIECHUE MEXBEAOMCTBEHHBIX 3allpOCOB HA MOJY4YeHHE HEOOXOAMMBIX IS
OKa3aHHs roCyJapCTBEHHOH yCIIYTd JOKYMEHTOB M CBEIEHHM.

3.1.4.2. ConepkaHne aaMUHHCTPAaTHBHOrO NedCTBHS (aOMHHHUCTPATHBHEBIX
HNEWCTBUH), NPOJO/DKHTENBHOCTh H(MIHM) MAaKCHMAaIBHEI CpoK ero (Mx)
BEBIMTOJTHCHHUA: NPOBEPKA CBEICHHMH, COIEPKALUXCS B IOCTYNHBIIMX OTBETAX Ha
MEXBEJOMCTBEHHBIE 3allpOChl M MNPEJACTABIEHHBIX 3adBUTEJIEM 3asBJICHUH
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H JIOKYMEHTaX, B LIE/IX OLEHKH UX COOTBETCTBUS TPEOOBaHHUSIM H YCIOBHSIM Ha
NoJTy4eHHe rOCyAapCTBEHHOM yCiIyrH, a Takke popMUpOBAaHUE MPOEKTA PELIEHUS
II0O UTOraM PAaCCMOTPEHHUS 3asBJICHHS U JOKYMEHTOB He To3[aHee 5 pabouux aHeil
C 1aTBl OKOHYaHMsl BTOPOH aJIMUHHUCTPATUBHON NIPOLIEYPHI.

3.1.4.3. Jlumo, OTBETCTBEHHOE 3a BEHINOJHEHHE AJMHHHCTPATHBHOIM
NPOLEAYPHI: TODKHOCTHOE JIMLIO, OTBETCTBEHHOE 332 PAaCCMOTPEHHE JOKYMEHTOB
U GOpMHpPOBaHHE NPOEKTa PELICHHUSI.

3.1.4.4. PesynbraT  BBINOJHEHHS  AMHHHUCTPAaTUBHOH  IIPOLIEXYDBI:
IIOArOTOBKA MPOEKTa pelleHHs O MpeJoCTaBleHHMH yCnyru H(uiam) of oTkase
B [IpEOCTaBIEHUH YCIIYTH.

3.1.5. IlpunsTre pelieHHs O NPeNOCTAaBIEHHWH TOCYAapCTBEHHOH YCIyrH
u(unm) o0 oTKaze B NMPeJOCTaBIICHUH IrOCyJapCTBEHHON YCIyTH.

3.1.5.1. OCHdBaHHe I Hadaja aJAMUHHCTPAaTHBHOH IpOLENYpHI:
TIpeICTaBJICHHE JOJIKHOCTHBIM JIHIIOM, OTBETCTBEHHHIM 3a (OPMHPOBAHHE
NpoeKTa peleHus (IIPOeKTOB pelIeHMi), IPoeKTa peleHus (IIPOeKTOB pelleHuit)
JODKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a TPHHATHE U  [OANMCAHHE
COOTBETCTBYIOILETO PellieHHUs (PELIeHHI).

3.1.5.2. ConepxaHue aIMHHUCTPATHBHOTO NEWCTBHUs (2IMHHHCTPATHBHBIX
JeiCTBUi), NPOAOIDKUTENBHOCTs H(MIM) MaKCHUMQIBHBIH CpoK ero (ux)
BBIITIOJIHEHUS: TOTOBHT IIPOEKT pemeHHs (TMPOEKTH peleHuii) B dopme
COOTBETCTBYIOLIErO PACHOPSKEHHs (MPHUIOKEHHS 2, 3 K HACTOSIIEMY PErJIAMEHTY,
HE IMPUBOJATCS) C YYETOM MOCTYNUBIIMX 3alpaliMBaeMbIX JOKYMEHTOB
(cBenmeHwmit), W BBHIIOJNHEHHEM YycnoBuii myHkTa 2.10 HacTosmIero perjiaMeHTa
(B ciydae OTKaza B Ha3HAye€HHH), COIJIACOBBIBAET €ro M MOANHCHIBACT
y pykoBoautenst LIIC3H B Teuenue 2 pabouux AHell ¢ AaThl OKOHYaHMS TPETHEH
aIMMHUCTPATUBHO# POLEYPHI.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBINOJHECHHE aJMHUHUCTPATHBHOMI
TIpOLEoyPHI: JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TpPHMHSTHE M MOJIMMCaHHE
COOTBETCTBYIOLIETO PELUCHHUS.

3.1.5.4. Kputepuil NpuUHATUS peIleHns: HaIU4ue/OTCYTCTBHE Y 3asABHTEINA
IpaBa Ha MOJy4eHHe FOCYJapPCTBEHHON YCIIyTH.

3.1.5.5. Pe3ynsraT  BHINOJNHEHWS  AJIMHHUCTPAaTHBHOH  IpPOLEAYPHL
TMOANKCAHME PELIEHHUs O MPEIOCTaBICHUH YCIyTH H(MIH) yBeoMIIEHHUs 00 OTKase
B TpEeAOCTaBIEHHH YCIYI'H C OAHOBPEMEHHBIM YBEIOMJICHHEM TpaKIaHHHA
O TPHHATOM pEIIEeHHH X HalpaBlIeHHE 3asBUTENI0 pe3yJbTara MpelOCTaBIICHHUs
rOCyJIapCTBEHHOMH yCIYTH criocoG0M, YKa3aHHBIM B 3asBIICHHH.

3.2.  Oco0eHHOCTM  BBINOJIHEHHS  aJAMHMHHMCTPAaTHBHBIX  IIpOLIEyp
B DJIEKTPOHHOU (opMe.

3.2.1. TIpenocraBnenue rocynapcrBeHHoit yciayru Ha EIITY u IT'Y JIO
OCYLIECTBIISIETCSI B COOTBETCTBUH:-C ({DenepalbHBIM 3aKOHOM OT 27.07.2010
Ne 210-®3, denepansHeIM 3akoHOM OT 27.07.2006 Ne 149-03 «O6 nndopmanu,
HHGOPMALMOHHBIX TEXHOJOTMAX M O 3aluTe MH(OpPMaun», IMOCTaHOBICHHEM
IIpaButenscTBa Poccuiickoii ®eneparun ot 25.06.2012 Ne 634 «O Bupmax
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3JIEKTPOHHOM MOJIIUCH, HCIIOIB30BAHUE KOTOPHIX HOIMYCKAETCS NPH OOpaIleHHH 33
MOJIyYE€HUEM T'OCYJaPCTBEHHBIX U MYHULIUIIAIBHEBIX YCIIYI».

3.2.2. Ha oCHOBaHMHM CBEACHHIl, IOIYYEHHBIX H3 TOCYAapCTBEHHBIX
MH(}OPMAaIMOHHBIX CHCTEM u/unm MIOJIy4YEeHHBIX IIOCPEICTBOM
MEXBEJOMCTBEHHOr0  MHGOPMAIllMOHHOI'O  B3auMoxeicTBus (NpH  HATUYHU
TEXHUYECKOH BO3MOXKHOCTH), rpaxxaanuy Ha EINI'Y/IITY JIO B nuuHbli xabuHeT
IpH TEXHMYECKOM peanM3alud IIpeJBapUTEIbHO HAIPaBISETCS yBEIOMIIEHHE
O HAJIMYUM y HEro IpaBa Ha MOJy4yeHHe TOCyJapCTBEHHOH yciayru. B juunom
KaOMHeTe CTaHOBUTCA JOCTYIHBIM JJIs 3amoJIHEHHs, MOIIHMCAHHMsS M OTIIPABKH
3agBJICHME Ha [MOJy4YeHHE TOCYJapCTBEHHOH  YCIyIrd, MNpeaBapUTENLHO
3al0JIHCHHOE HA OCHOBAaHHUH CBEACHHUH, HMEIONMXCA B TIOCYJapCTBEHHBIX
HH(GOPMaILIMOHHBIX CHCTEMAX.

3.2.3. T'ocynapcTBeHHas yciyra mpenoctasiserca uepes ITTY JIO nu6o
yepes EINY.

3.2.4. JIna nonauu 3asiBneHus uepe3 EINT'Y wunu uepes I[MT'Y JIO 3asBurens
JOJKEH BBIMOJIHUTD CIEeyIONINe AeHCTBHUS:

NPOATH UAEeHTUQUKaLMIO U ayTeHTHuKanuio B ECUA;

B tuuHoM Kabunete Ha EIITY unu Ha I[TTY JIO 3an0iHUTE B 3J€KTPOHHOM
BUAC 3asABJICHHE Ha OKa3aHWE TIOCYJapCTBEHHOM YCIYyIrM W TPUIOXKHUTE
K 3asBJIEHHUIO 3JIEKTPOHHBIE JJOKYMEHTHI;

HanpaBUTh IIAaKeT JJIEKTPOHHEIX JokymeHToB B IIC3H mocpencrsom
¢yukiuonana EITY wmu TV JIO.

3.2.5. B pesynerare HanpaBleHUs IIaKeTa OJIEKTPOHHBIX JOKYMEHTOB
nocpeactBoM III'Y JIO nuGo uepes EINY B cOOTBETCTBHH ¢ TpeGOBaHHSAMH
nyHkra 3.2.4 B AUC «Couzamuray MpoH3BOANTCS aBTOMAaTHYeCKask PeruCTparys
NOCTYNHMBLIErO MAaKeTa OJIEKTPOHHBIX MJOKYMEHTOB W TNPHUCBOEHHE IIAKETY
YHHUKaJIbHOro HoMepa fena. Homep aena octyneH 3asBUTENIO B IMYHOM KabuHeTe
IV JIO unu EITTY.

3.2.6. Ilpu npenocTaBleHUH rocyIapcTBeHHOM ycuyru yepes IITY JIO nuGo
dgepes EII'Y pmomxHoctHoe muuo IIC3H BemonHseT AelcTBHS, yKa3aHHbIE
B ITyHKTE 3.1 HACTOSIIEro periamenTa.

Ilocne  mpuHATHS  pemeHHs O  NpenocTaBleHMH (06 oTkase
B IPEAOCTaBICHHM) TIOCYHapCTBEHHOH yciyrs momkHoctHoe muno LIC3H
3anonuseT mnpenycmorpeHHsle B AHMC  «Comzamura» ¢opMmsl o l'IpI/IHSITOM
pellIeHUH U epeBoaUT aeno B apxuB AVC «Couzaiuray.

HoimxHocTtHOe o LIC3H YBEAOMIISIET 3asBUTENS O NPHHATOM peLICHUH
C IIOMOLIBIO YKA3aHHBIX B 3asBJICHUH CPEJICTB CBA3H, 3aT€M HaNpaBisieT JOKYMEHT
CrIocoOOM, YKa3aHHBIM B 3asBIE€HMH B ITHCBMEHHOM BHAE IIOYTOH JmGO
HampaBlseT . DJIEKTPOHHBIM JOKYyMEHT, TIOATIMCAHHBIH YCHIICHHOM
KBannqmquOBaHHon 3JIEKTPOHHON HOJIHUCHIO JOMKHOCTHOTO JIMLA, NPHHSBILEro
pelueHye, B TUYHBIN Kabunet EITTY.

3.2.7. B ciyyae TIOCTYIJIeHUs BCeX NOKYMEHTOB, YKa3aHHBIX B ITYHKTeE 2.6
HAaCTOALICr0  pernamenrta,  jgHeM  ofpalieHuss 33  NPEAOCTAaBIEHHEM

TrOCYZIapCTBEHHOM YCIYyrH CYMTaeTcs AaTa perncrpaunn IpHeMa JOKyMEHTOB Ha
Iy )IO unu EINTY.
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HNudopmupoBaHyue 3asBUTENsT O XOJe M pe3ysibTaTe IPEAOCTABIEHUS
rOCYyIapCTBEHHOM YCIIyTH OCYIIECTBISIETCS B DJIEKTPOHHOH (opMe uepe3 JIMUHBIM
KabHuHeT 3asBUTENs, pacnonoxenHslii Ha [TT'Y JIO mu6o na EITY.

3.2.8. IIC3H npu HOCTYIUIEHHHM JOKYMEHTOB OT 3asBHTEJNI NOCPEICTBOM
ITY JIO wmn EIII'Y mno TpeGOBaHHIO 3asBUTENS HANpaBlfAe€T Ppe3yJbTaT
IIPEJOCTABJIEHUsI YCIYIM B (opMe 3JIEKTPOHHOIO [OKYMEHT4, IOAIIHMCAHHOIO
YCHIIEHHOH KBalTM(PUIHUPOBAaHHOH 3JIEKTPOHHOMN MOAMKCHIO AOKHOCTHOTO JIMIA,
NPHUHABLIETO pelleHHe (B 3TOM ciiydae 3asBHTENIb NPH I[1oJade 3ampoca Ha
[PENIOCTaBICHUE YCIYTM OTMEYaeT B  COOTBETCTBYIOLIEM IIOJIE  TaKylo
HEeOOXOAUMOCTE).

Brimaua (HanpaBieHue) OSIEKTPOHHBIX  JOKYMEHTOB,  SIBISIOIIUXCS
pe3ynbTaToM  IpPEefNOCTaBIE€HHUs  TOCYNAapCTBEHHOH  YCIYrdH,  3asBHTENIO
OCYIIECTB/IIETC B JEHb  perucTpanuy  pe3yibTara  IpeAOoCTaBJICHUS
rocynapctBeHHoi yciyru LIC3H.

3.3. Ilopsgok wucnpaBleHHS JONYMIEHHBIX OINEYaTOK H  OLIHOOK
B BBIJAHHBIX B pe3yjbTaTe IPEJOCTaBIEHUS TOCYAAPCTBEHHOM yCIyru
JIOKyMEHTax. .

3.3.1. B cnyyae ecnu B BBIIAHHBIX B pe3yJibTare IPeNOCTABICHHA
roCyJapCTBEHHOM YCIyrM AOKyMEHTaxX JONYIUEHHl OINeYaTKH M OMINOKH, TO
3asBuTens Brpase npenctaButh B LIC3H HemocpenctBenHo nu6o B M®PI] unu
EI'Y noamnucaHHOe, WIKM 3aBEpEeHHOE MedaThio 3asBUTENA (IIPH HAJIHYHMH), WK
odpopmiieHHOe B (hopMe SJICKTPOHHOTO JOKYMEHTA 3asiBJIEHHME O HEOOXOAMMOCTH
HCIIPABJIEHUs] JOIYIIEHHBIX OIe4YaToK H(MIH) OIHOOK C H3JI0KEHHEM CYTH
JONMYIICHHBIX ONeYaTKH H(MiM) omMOKM KM HPUIIOKEHHEM KONHH IOKYMEHTa,
COIEpKaIIero oneyaTku U(UJIn) OIIHOKH.

3.3.2. B Teuenne 5 pabouux OHeil cO NMHSA perncTpanyu 3asBIE€HUS 00
WCIIPABJIEHHM OIIEYAaTOK M OIIMOOK B BBIAAHHBIX B pe3yJbTaTe NMpPeNOCTaBIECHHUS
roCyJapCTBEHHOM YCIyrH IOKyMEHTax OTBETCTBEHHBIH pabotauk I1[C3H
YCTaHaBIMBAaE€T Halu4yhe omnedarkd (omubku) u  odopmisieT pe3yibTaT
IIPEJIOCTaBJIEHUs] TOCYJAapCTBEHHOH YCIOyrd (IOKYMEHT) ¢ HCIpaBIeHHLIMH
oneyatkaMu  (ommbkamMH) WIM  HampaBiseT  3asABUTENI0  yBEJAOMIIEHHE
C OOOCHOBaHHBIM OTKa30M B O(GOPMIIEHMH JOKYMEHTa C HCIpPaBICHHBIMH
ormeyaTkaMu (omnOkamMu) (IpWioXkeHHe 6 K HaACTOAIIEMY perjlaMeHTy -
He npuBoauTcs). PesympraT mpenmocTaBiieHHs TOCYOapCTBEHHON — YCIyTH
(moxyment) LIC3H HamnpabnsieT cnoco60oM, yKa3aHHEIM B 3asBI€HUU.

3.3.3. IIC3H mnpu oOHapy>XeHHH JONYIIEHHBIX OIEYAaTOK W OIINOOK
B BBJAHHBIX B pe3yJbTaTe€ MPENOCTaBIEHUS TOCYJAapCTBEHHOH YyCIyTH
JIOKyMeHTax o0ecreunBaeT UX yCTpaHEHHe M HalpaBJsieT 3asBUTEINO0 TOKYMEHTHI
B CpPOK, He MpEBBIIAIONIMI 5 pabounx qHel co AHS oOHapy)KeHUs: TaKUX ONE4aToOK
U o1ubOK, cnocoboM, yKa3aHHBIM B 3asiBJICHUH.
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IV. ®OPMbI KOHTPOJIs1 3A UCITOJTHEHUEM
- AAMMHUCTPATHUBHOI'O PEI'VIAMEHTA

ITopsinok ocymecTBJIEHHSE TEKYLIEro KOHTPOJIS 3a cOOII0eHHEeM
H HCNIOJIHEHHEM OTBeTCTBEHHBLIMH JO/LKHOCTHBLIMH JIMIAMH NOJI0XKEeHHH
aJMHHHCTPATHBHOIO PerjaMeHTa yCJIyrH H HHbIX HOPMaTHBHBIX
NPaBOBLIX AKTOB, YCTAHABJIHBAIOIIUX TPEOOBAHHS K NMPEAOCTABJICHHIO
rocyAapcTBEHHOH YCJIYIH, a TaK/Ke IPHHATHEM pelleHHiH
OTBETCTBEHHBLIMH JIHLAMH

4.1. Tekymuii KOHTpPOJIb OCYIIECTBIISAETCS IOCTOSHHO OTBETCTBEHHBIMH
nookHocTHeIMM Jimnamu  IIC3H no kaxzaol mpoueaype B COOTBETCTBUHU
C YCTaHOBJICHHBIMH HaCTOSILIINM perjlaMeHTOM COZiep)KaHHeM JeHCTBHII U CpOKaMH
UX OCYUIECTBJIEHHS, a TAK)XKe IyTeM IpPOBEJIeHHUS PyKOBOIHUTENEM (3aMEeCTUTENEM
pykosonutenss) IIC3H nmnpoBepok HCHONMHEHHS TOJIOXKEHHW  HACTOSLIEro
perjiaMeHTa, UHbIX HOPMaTHUBHBIX TPABOBBIX aKTOB.

ITopsinok M MEPHOAHYHOCTD OCYLIECTBJIEHHS MJIAHOBBIX H BHENJIAHOBBIX
NMPOBEPOK MOJHOTHI H Ka4ecTBa MPeAOoCTaBJIeHHS
rocy1apcTBeHHOH yCJayra

4.2. B pensx OCYHIECTBIEHHS KOHTPOJISI 32 IIOJHOTOH M KadyeCTBOM
IIPEOCTABIECHUs] TOCYapCTBEHHOHN yciayrn KomuTeTOM NpoOBOASTCS IJIaHOBEHIE
Y BHEIJIAHOBBIE IIPOBEPKH.

IInaHoBele  MpOBEpPKH  MpENOCTaBIEHUS  T'OCYJApCTBEHHOH  YCIYyru
IIPOBOASITCA HE pEXe OOHOro pasa B TpU rojla B COOTBETCTBUHM C IUJIAHOM
MpOBEJIEHUs IPOBEPOK, YTBEP)KICHHBIM pyKoBoauTteneM Komurera.

Ilpy npoBepke MOIryT paccMaTpuUBaTbCs BCE€ BOIIPOCHl, CBSI3@HHBIE
C IpelOCTaBICHUEM TOCYAApCTBEHHOH YCIyru (KOMIUIEKCHBIE MPOBEPKH), HIIH
OTHENbHBIM BOIPOC, CBA3AaHHBIH C INPENOCTABICEHUEM TOCYJapCTBEHHON YCIyIH
(TeMaTH4eCKUe IIPOBEPKH).

BrennaHoBble IIPOBEPKH IPENOCTaBIICHUS TOCYJapCTBEHHOH YyCIYrH
NPOBOISITCS MO OOpalieHUsAM (PHU3NIECKUX, FOPHANYECKUX JIUU ¥ WHIANBUIYIbHBIX
npeAnpuHUMareneid, obpallleHHUsIM OpPraHOB TOCYJapCTBEHHOMH BJIaCTH, OPraHOB
MECTHOI'O CaMOYIpPAaBIIEHHs, X NOJDKHOCTHBIX JIMI, a TakKe B IeNsX MPOBEPKHU
. yCTpaHeHHA HapyleHMi, BHIABICHHBIX B XOJe IPOBEICHHON BHEIUIaHOBOH
IIPOBEPKH.

Vka3aHHbple oOpallleHHs NMOMJIeXKaT PErMCTpallMd B J€Hb MX IMOCTYILIEHHS
B CHCTEME BJIEKTPOHHOI0 JOKyMEHT0060poTa U AenonpousBojacTsa Komurera.

O npoBenennu NpoBEpKU H3zaeTcs NMpaBoBoii akT KoMutera o nmposeneHun
IIPOBEPKH MCHOJIHEHUS HACTOALLEro perjiaMeHTa.

Ilo pesynbTaTaM npoBeJeHHs INPOBEPKH COCTABISETCS aKT, B KOTOPOM
JOJDKHBI OBITh yKa3aHbl JOKYMEHTAIBHO NOATBEpXKAEHHBE (DaKTHl HapyLIEHHI,
BBISIBJICHHBIE B.XOJ€ MNPOBEPKH, WIHM OTCYTCTBHE TaKOBBIX, @ TAKXE BBIBOBI,
cozepxalllie OLICHKY ITOJIHOTHEI M KayecTBa NPeJOCTaBJIeHHS TOCYJapCTBEHHOI
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YCIIyTH, ¥ TIPEAJIOKEHHUS 110 YCTPAHEHHIO BBISIBIIEHHBIX MPH IPOBEPKE HAPYIIIEHHIA.
Ilpy mnpoBeNeHMH BHEIUIAHOBOH IIPOBEPKU B aKTe€ OTPAXKAIOTCA PE3YNBTAThI

NpOBEPKH (PAKTOB, M3JIOKEHHBIX B OOpAIeHHH, a TAK)Ke BBIBOJABI M MIPEIIOKEHHS
10 YCTPaHEHUIO BBISBICHHBIX MPH NPOBEPKe HApYIIEHHIA.

OTBeTCTBEHHOCTD J0JIKHOCTHBIX JINIl OPraHa, NPe0CTABJISAIONIEro
rocyAapcTBEHHYIO yCJIyry, 3a pelieHHs U aeiicTBus (Oe3aelicTBHe),
NpHHHMaeMble (OCylecTBIIsIeMble) B X0/1e NPeJ0CTaABICHUA
rocyJapcTBeHHOH yCJIyIrd

4.3. J[omMKHOCTHBIE  JIMIA, YIOJHOMOYEHHbIE HA  BBINOJIHEHHE
aJMUHUCTPATUBHBIX OEHUCTBUM, MNpPEeIyCMOTPEHHBIX HACTOSIIUM perjiaMeHTOM,
HECYT OTBETCTBEHHOCTh 3a coOmoneHne  TpeOoBaHMIt  AeHCTBYIOMIMX
HOPMaTHBHBIX MpPaBOBBIX AaKTOB, B TOM 4YHCJIE 3a COOJIIOIEHHEM CpPOKOB
BBIIIOJTHEHUSI QIMUHUCTPATUBHBIX JEWCTBHH, MOJHOTY UX COBEPIICHHUS,
coOJIIOIeHHEM TTPUHITUIIOB MTOBEACHHS C 3asBUTENISIMH, COXPAaHHOCTH JJOKYMEHTOB.

Pykosomutens IIC3H Hecer oOTBeTCTBEHHOCTh 3a  obecrieueHue
NIpeIOCTaBIIEHUS TOCYIapCTBEHHOMN YCIIyTH. :

Cneunamuctel LIC3H nipu npegocTaBieHUH rocyfapCTBEHHON yCIyrd HECYT
OTBETCTBEHHOCTbD:

3a HEHUCIOJIHEHHE WJIM HEeHaJJIe)alllee HUCIONHEHHe aJMUHUCTPAaTUBHBIX
HpOLENYP IPH IPeJOCTaBIEHHH IOCY JAPCTBEHHOM YCIIyTH;

3a pnedictBus (Oe3nmelicTBHE), BIEKylHe HapylUIeHHWEe MpaB M 3aKOHHBIX
HUHTepecOB (HU3NUECKUX JTHUILL.

JlomKHOCTHBIE JiMIla, BUHOBHBIE B HEHUCIOJHEHHH WM HEHaIJIexalleM
HCTIOJIHEHUU TpeboBaHMit HaCTOSIIIIErO periaMmeHTa, MIPUBJIEKAIOTCS
K OTBETCTBEHHOCTH B TMOpSAAKE, YCTAaHOBJIEHHOM HOPMAaTHUBHBIMH IIPaBOBBIMHU
aktamu Poccuiickoit ®enepanun.

V. l[OCYIlEBHBII/I (BHECY,Z[EBHI)II/I) HNOPANOK OBKAJOBAHUSI
PEINIEHUA U TENCTBHUM (FE3JENCTBUS) OPI'AHA,
NPEXOCTABJISIIOIIEI'O TOCYJAPCTBEHHYIO YCIYTY,
JOJIKHOCTHBIX JIAII OPTAHA, IPEJJOCTABJISIIOINETO
TOCYJAAPCTBEHHYIO YCJIYTY, JUBO0 T'OCYJAPCTBEHHbBIX HJIN
MYHHUIIAIAJBHBIX CJIYXAIIUX, MHOTI'O®YHKIIMOHAJIBHOI'O
HEHTPA ITIPEJOCTABJEHUA TOCYJAPCTBEHHbBIX
MYHHUIINITAJBHBIX YCJIYT, PABOTHHUKA
MHOI'O®YHKHUOHAJIBHOI'O HEHTPA INTPEJOCTABJIEHUSI
IF'OCYJAPCTBEHHBIX U MYHUIIMITIAJIBHBIX YCJIYT

5.1. 3asBurenu GO MX IPEeACTaBUTENM HMMEIOT NMpaBO Ha JocyaebHoe
(BHeCymeOHOE) ob)anoBaHHe peuieHWil M JAelicTBHi (Oe3neicTBHs), NPUHATHIX
(oCyLIeCTBIAEMBIX) B XOZi€ IIPEJOCTaBICHUS TOCYapCTBEHHOH YCIIyTH.

5.2. IIpenmeroM mocyneGHOro (BHecyneOHOro) o063kaloBaHUs 3asiBUTENEM




26

pemiennii u peiictBuit (6e3peiictBust) ILIC3H, momxuoctHoro nuua IIC3H,
OTBETCTBEHHOIO 3a IIpeAOCTaBICHUE rocyJlapCTBEHHOI yCIyTH,
MHOTO()YHKIITHOHAJIBHOTO IIeHTpa, pa0oTHHKAa MHOIOQYHKIHOHAJIBHOIO LEHTpa
SIBJISIIOTCS. B TOM YHUCJIE:

1) HapylIeHHe CpOKa pEerucTpalyd 3ampoca 3asiBUTENs O MPeIOCTaBICHUN
rocyZlapCTBEHHOH YCIyrd, 3alnpoca, ykasaHHoro B crtatbe 15.1 ®enepansHoro
3akoHa ot 27.07.2010 Ne 210-P3;

2) HapymieHHE CpoKa NpeIOoCTaBJIEHUS TIOCYyHapCTBEHHOH  YCIYTH.
B yka3zanHOM ciydae pgocyaeOHoe (BHecydeOHOE) O0XaTOBaHHE 3asBUTENIEM
pelueHuit u aeiictBuii (6e31eHcTBHS) MHOMOQYHKIIMOHAIBHOTO LIEHTpa, paboTHHKA
MHOTroyHKUHOHAQJIBHOTO  LIEHTpa  BO3MOXHO B  cCjydae, e€ciId  Ha
MHOroGYHKLHOHAIBHBIA LIEHTP, pelieHus M AelcTBus (Oe3neiicTBHE) KOTOPOro
06XaNyloTcsl, BO3NOXKEHa (YHKUHS MO MpPEeIOCTABIEHHIO COOTBETCTBYIONIMX
roCyJapCTBEHHBIX YCIIYT B IIOJHOM 00BbeMeE B MOpSIKe, ONpeaeIeHHOM YacThio 1.3
crateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

3) TpeGoBaHMe Yy 3asBUTENs JOKYMEHTOB MM uHH(pOpMalud 16O
OCYLIECTBIIEHUSI JIEHCTBUM, IPEACTaBICHHE HIH OCYIIECTBIIEHHE KOTOPHIX HE
NPEAYCMOTPEHO HOPMATUBHBEIMH IpaBOBBIMU akTaMu Poccuiickoit ®epepanuu,
HOpPMATMBHBIMM  MNPaBOBBIMM  aKTamu  JleHWHrpajackoi  obimactd s
IIpENOCTaBIECHHs TOCYAAPCTBEHHOM YCIIyTH;

4) oTka3 B IpHeMe JOKYMEHTOB Yy 3asBUTENs, IPEICTaBIEHHE KOTOPBIX
IIpelyCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoit ®enepauuu,
HOPMATUBHBIMM  IIpaBOBBIMM  akTamu  JleHuHrpaackoii  obmactw  mis
NIpENOCTaBIIEHUs] rOCy JapCTBEHHOU YCIIyTH; '

5) oTKa3 B NpeNOCTaBJICHUH TFOCYNApCTBEHHON YCIYrHM, €CId OCHOBAHHS
OTKa3a HE MpeJyCMOTpeHBl (enepalbHBIMH 3aKOHAMH M MPHHATHIMH
B COOTBETCTBHU C HUMHM MHBIMH HOPMaTUBHBIMH NPAaBOBBIMH akTaMM Poccuiickoit
Penepanyy, 3aKOHAMH M HMHBIMH  HOPMAaTHBHBIMH TIPABOBHIMH  aKTaMHU
Jlennnrpaackoit obiactH. B yxazaHHoM ciiydae nocyneOnoe (BHecCyneOHOE)
o0OxxasioBaHHe 3asiBUTEJIEM pelieHuit u IeNCTBUM (6e3neiicTBus)
MHOTO(yHKIHOHAIBHOTO HEHTpa, pabOTHHKa MHOrO(YHKIMOHAILHOTO ILIEHTpa
BO3MOXHO B ciy4ae, ecnd Ha MOIL], pemenus u neiictBus (GesmeiicTBue)
KOTOpPOro  oOXajyloTcs, BO3JOKeHa  (GYHKHMA [0  IPEAOCTABICHHIO
COOTBETCTBYIOIIMX TI'OCYIapCTBEHHBIX YCIYr B IIOJHOM O0BEMe B IIOPSIKE,
ompeaeneHHoM 4vacteio 1.3 crateu 16 @enepansHoro 3akona ot 27.07.2010
Ne 210-D3; ‘

6) 3arpeGoBaHHe C 3asBHTENS IPU INPEAOCTABIEHHH I'OCYNAPCTBEHHOM
YCIYrd IUIaThl, HE TMPEAYCMOTPEHHOM HOPMATHBHBIMH IIPABOBBIMH AaKTaMH
Poccuiickoit ®enepanuy, HOPMATUBHBIMH IPAaBOBEIMH aKTaMH JlenuHrpanckoi
o0JacTy;

7) otkaz LIC3H, pomxHoctHoro jmuma LIC3H, otBercTBeHHOro 3a
NPEAOCTaBICHHE TOCYNapCTBEHHOM YCIYrW, MHOTO(QYHKIMOHAIBHOIO IIEHTpa,
paboTHHKa MHOTO(YHKIHOHANBHOTO LEHTPa B HUCHPABIEHHH IONMYIIEHHBIX HMH
ome4aTok M OWMGOK B  BHNAHHBIX B  pe3yNibTaTe NpedOCTaBICHHS
TOCyIapCTBEHHOH YCIIyrM HOKyMeHTax Ju60 HapylleHHe YCTaHOBJIEHHOTO CpOKa
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TaKUX ucnpasieHuil. B ykazaHHOM cnydae pocynebHoe (BHecyneOHoOe)
obOxasioBaHue 3asBUTENIEM peieHui 5 JeiicTBui (Ge3neiicTBus)
MHOTO()YHKIIHOHAJILHOTO 1IeHTpa, pabOTHHKAa MHOTO(QYHKIHOHAIBHOrO IEHTpa
BO3MOXXHO B Cly4yae, €CIH Ha MHOTOGYHKIHOHAJIBHBIA LIEHTP, peLIeHHS

u neiictBust (Ge3meiicTBHE) KOTOPOro OGXKANIYIOTCS, BO3JIOXKEHA (YHKUMSA IO

IPEeOCTaBIEHUIO COOTBETCTBYIOLINX I'OCYJapCTBEHHBIX YCIYr B HMOJMHOM o0beMe
B MNOpsKe, OIlpelesieHHOM dYacTthio 1.3 crateu 16 @enepabHOro 3akoHa OT
27.07.2010 Ne 210-D3;

8) HapylleHHe cpokKa WM MOpsAKa BBIAAYH NOKYMEHTOB IO pe3yJbTaTaM
NIPeAOCTaBIIEHUS FOCYJapCTBEHHOM YCIIyTH;

9) NpPUOCTaHOBIEHHE IIPEJOCTABIEHHS TOCYJAPCTBEHHOM YCIyIrH, eciu

OCHOBaHHSI ITIPHOCTAHOBJIEHHS HE IPEeAyCMOTpEHB! (elepabHBIMA 3aKOHAMH

U TIPUHATHIMH B COOTBETCTBUH C HUMH HHBIMH HOPMATHUBHBIMH IPaBOBBIMU
aktaMu Poccuiickoii @enepanuu, 3aKOHaMU U MPUHSTHIMA B COOTBETCTBHU C HUMH
WHBIMH HOPMAaTUBHBIMH TIpaBOBBIMH akTaMu JIeHHMHrpajckoit  obiacru.
B yka3zanHoM ciiydae paocynebHoe (BHecyneOHOe) oOykalioBaHHUE 3asiBUTEJIEM
pelleHuii U AeicTBHit (Ge3neiicTBISA) MHOrO(YHKIIMOHAIBHOTO LIEHTPa, paboTHHKA
MHOroyHKLMOHAIBHOTO  LIEHTpa  BO3MOXHO B  Clly4yae, €CIM  Ha
MHOro(pyHKIHOHAJIBHBI LEHTp, pelieHus W aeiicTBus (6e3neiicTBHE) KOTOPOrO
00XaJTyIOTCs, BO3JIOXKEeHa (PYHKLHS 110 IIPeJOCTaBIEHUIO FOCyAapCTBEHHOM YCIIyTH
B MNOJHOM o0beMe B TIOpsiiKe, ompenesieHHOM uacTteio 1.3 cratem 16
®depnepanpHoro 3akona ot 27.07.2010 Ne 210-D3;

10) TpeGoBaHue y 3asBUTENs NPU INPEAOCTaBIEHHH TIOCYIapCTBEHHOMH
YCIAYrd AOKYMEHTOB HJIHM HMH(GOpMALUH, OTCYTCTBHE U (MIM) HENOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAJIUCh NpPHU IEPBOHAYAIBHOM OTKa3e B IIPHEME JIOKYMEHTOB,
HeOOXOMUMBIX  JUIS  TPENOCTaBI€HHA  TOCYJapCTBEHHOW  yClIyrd, Jubo
B MNpEAOCTaBIEHUM TIOCYJapCTBEHHOH YCIYIH, 3a HCKIIIOYEHHEM CIy4acs,
IpeayCMOTPEHHBIX ITyHKTOM 4 4yactu 1 crateu 7 @DenepaapHOro 3aKoHa OT
27.07.2010 Ne 210-®3. B ykasaHHOM ciydae JocynebHoe (BHecyaebHOE)
o0>xanoBaHHe 3asBUTEIIEM pelIeHUi U JleiicTBUH (Ge3neiicTBUN)
MHOrO(QYHKIHOHAIEHOTO IEHTpa, pabOTHHKa MHOroQyHKLIHOHAJIBHOIO LEHTpa
BO3MOXXHO B Cly4yae, €CIH Ha MHOTOQYHKUHOHAJIBHBIM LEHTp, PpeLIeHus
U peiictBus (Ge3melCTBHE) KOTOPOro OOXalyroTcsi, BO3JOXeHa (QYHKIHS IO
TNPENOCTABIEHUIO COOTBETCTBYIOLIMX IOCYAapCTBEHHBIX YCIYT B IIONTHOM oOBheMe
B NOpsAAKe, ompeneleHHOM uacTelo 1.3 crateu 16 denepalbHOro 3aKOHa OT
27.07.2010 Ne 210-®3.

5.3. Xanoba nomaercs B IHCbMEHHOW ¢opMe Ha OyMaXHOM HOCHTENE,
B onektponHoit ¢opmMe B LIC3H, mubo B Kommrer, B MO®PIL, mubo
B KoMHTET 3KOHOMMYECKOrO Ppa3BUTHUS W HHBECTHUIMOHHOH [EATENIBHOCTH
JlenuHrpaackoi obaacTH, sBIsrouiics yupeaurenem MOLL

Xanobsr Ha pemenus u geiictBus (GesnelictBue) pabornmka LIC3H
nopatorca pykosomutento LIC3H. JKamobGel Ha peimieHus M OeHCTBUA
(6e3nmeiicTBue) LIC3H noxparorcs B Komurer.

XanoGe Ha pemenus u jedctBus (Ge3meiictBue) paborHuxka MOL]
IOJAIOTCS PYKOBOAUTENIO MHOTOMYHKIIMOHAIBHOTO LieHTpa. JKanoObl Ha peleHus
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u JeiictBus (Oesneiicteue) ML nopatorcs yupeaureno M®LI,

XKanoba Ha pemennss u neiictBus (6espeiicteue) 1IC3H, nomxHOCTHOrO
maua IIC3H, oTBeTCTBEHHOro 3a MpENOCTaBJieHHE TIOCYAApCTBEHHOM YCIyIH,
pykosoautens LIC3H moxer ObITh HampaBieHa IO [MO4YTe, dYepes
MHOrOQYHKIMOHANBHEI  LEHTP, C  KCHOONB30BaHHEM  HHG(OPMALHOHHO-
TeJIEKOMMYHHKaLMOHHOM ceTh «HTepHeT», oduuuanbHoro caiita IIC3H, a Tarke
MOXeT OBITh IPUHSATA IIPU JTHYHOM TIPUEME 3aABHTEIS.

JXKayoba Ha pemenus u nfelicTBus (Ge3meiicTBre) MHOroQyHKIMOHAIBHOTO
LIeHTpa, pabOTHUKA MHOTO(QYHKIMOHAILHOTO IIEHTPa MOXET GBITh HalpaBJieHa Mo
o4re, C HCMOJNB30BaHUEM HMH(GOPMALNOHHO-TEIEKOMMYHHMKALIMOHHON CETH
«HHTepHeT», oQUUMaANBHOrO calfiTa MHOroGyHKUHOHATLHOIO LEHTPa, a TaKXke
MOJKeT OBITh IPHHATA IIPU JIHYHOM IPHEME 3aABUTEIIS.

5.4. OcHoBanueM Jyisi Hawana NpoOHEAypsl AocynebHoro (BHecyaeGHOro)
O0XaJloBaHWsl SBIISIETCA IOfaya 3asBUTENEM JKaloObl, COOTBETCTBYIOIIEi
TpeboBaHuAM YacTu 5 crateu 11.2 @enepansHoro 3akoHa Ne 210-D3.

B nucemMenHo# xanobe B 0053aTeNEHOM MOPSIKE YKA3bIBAIOTCS:

- HaumeHosanue LIC3H, momxHnoctHOro nuua IIC3H, oTBeTcTBEeHHOro 3a
NPeAOCTaBICHHEe TOCYJapCTBEHHON YCIIyrH, HeiicTByioumlero ¢unuana, OTena,
TEPPUTOPHANBEHO 000COOIEHHOrO CTPYKTYpPHOrO HOAPA3ZENEHHS M YAAJICHHOTO
paboyero Mmecra M®LI, ero pykoBomutenss ¥ (WiM) paGOTHHKA, peLICHUs
U neicTBUs (6e3eiicTBIE) KOTOPBIX 0GXKaNyIOTCS;

- hamunus, uMs, 0T4eCcTBO (TIOCIEHEE ~ TP HANHYHH), CBEIEHHSI O MECTe
KUTENbCTBA 3asBUTENSA - (QU3NYECKOro JMuA JMOO HAMMEHOBaHHE, CBEIEHHS
O MECTE HAaXOXXAEHHUS 3asBUTENISl - FOPHIMYECKOrO JINLA, a TakkKe HoMep (HoMepa)
KOHTaKTHOTO TellepoHa, ampec (ampeca) SAEKTPOHHON INOYTH (IPH HATHYHK)
1 NIOYTOBBIH aZipec, MO KOTOPEIM JIOJDKEH OBITh HanpaslieH OTBET 3asBUTEIIO;

- cBefleHHs 00 obxamyeMBIX pelleHHsX U AeiicTeusx (6esneiicTun) 1IC3H,
nomxHoctHoro  juua  LIC3H,  oTeercTBeHHOro  3a  NpegoOCTaBIEHHE
rOCyapCTBEHHOH YCIyrd, nelcTByromero (uuuana, OTAeNa, TEPPUTOPUANBHO
060COONIEHHOTO CTPYKTYPHOIO MOAPA3AENeHHs] M YAAIEHHOTO pabouero Mecrta
MO®L. |

- IIOBOJIbI, HA OCHOBaHHMH KOTOPBIX 3asBUTENb HE COIVIACEH C pellleHHeM
u  gercrBueM  (Oespedicteuem) ILIC3H, nmomxHocTHOoro smma  1IC3H,
OTBETCTBEHHOTO 3a IPEJOCTaBJCHHE TI'OCYAapCTBEHHON YCIYIH, AEHCTBYIOLIEro
¢unnana, OTAena, TEPPUTOPUAIBHO ob6ocobienHoro CTPYKTYPHOTO
NOJpas/ieieHkss ¥ yNaleHHOro paboyero Mecta MOILI, ero pa6oTHuxa.
3asgBuTeNneM MOTrYT OBITH NpEeACTaBIeHBl JOKYMEHTH (IIpH HaJIM4UH),
IIOATBEPXKAAIOLIME JOBOJKI 3asIBUTENIS, JIMOO X KOIHH.

5.5. 3asBHUTENE MMEET NPaBO Ha MONydeHHe MHAOPMALHUK H JIOKyMEHTOB,
HEOOXOIMMBIX U COCTaBJIeHHs M OOOCHOBAaHMS KaloOBl, B clyJasix,
YCTaHOBIIEHHBIX cTaThedl 11.1 ®enepanbHoro 3akona Ne 210-®3, mpu yciosuu,
UTO 3TO HE 3aTPAaruBacT IIpaBa, CBOOOABI M 3aKOHHbIE HHTEPECHl APYIHX JIHL]
M eCIH YKasaHHble MHQOpMauks M JOKYMEHTHl He CONepXar CBEIEHHH,
COCTaBJIAIOIIMX IOCYJapCTBEHHYIO HIIH HHYIO OXPaHAEMYIO 3aKOHOM TaiHy.

5.6. XKanob6a, nocrynuswas B IIC3H, Komuter, M®LI, yupeauteno MPI],




29

IIOAJIEXHUT DACCMOTPEHHIO B TEYEHHE NATHAAUATH paboumx mHEH co OHA ee
perucrpanuu, a B cilydae oOxanoBanus orkaza [[C3H, M®IL] B npueme
JOKYMEHTOB Y 3asBUTEJs JIMO0 B UCIIPaBJICHUH JOMYHIEHHBIX OMEYaTOK M OIIHOO0K
WIM B ciydae oOXaJoOBaHHS HapylleHUs YCTaHOBJICHHOTO CpOKa TaKHX
UCIIpaBJIeHHUH - B T€UeHHUeE IATH pabouux NHeH co THS ee peruCcTpalyH.

5.7. Tlo pe3synprataM pacCMOTpEHHUs XajoObl IIPHHUMAETCS OOHO U3
CIIEIYIOMUX PEIIEHUH:

1) xanoba ynoBneTBOpsieTCS, B TOM 4YHClIe B (OpMe OTMEHBI IIPHHATOIO
pEelICHHs, HCIpPaBIICEHUS JOIYINEHHBIX ONeYaTOK M OHIMOOK B BBIIAHHBIX
B pe3yJibTaTe NpPeNOCTaBICHUS I'OCYyAapCTBEHHOW YCIyrH AOKyMeEHTaX, BO3BpaTa
3asBUTENIIO JICHEXHBIX CpEICTB, B3UMaHHE KOTOPHIX HE MPeIyCMOTPEHO
HOpPMAaTUBHBIMHM IPaBOBBIMH akTamMH Poccuiickoii @enepanuy, HOPMAaTUBHBIMH
IIpaBOBBIMM aKTaMu cyOpekToB Poccuiickoit @enepanuu;

2) B YIOBJIETBOPECHUH >XAJIOOBI OTKA3BIBAETCS.

He mo3nHee [Hs, CIEAYIOMIETO 32 JHEM IPHUHSITHS PELIeHUs 10 pe3yJbTaTaM
PacCMOTPEHHsI JKaloOBl, 3asSBUTENI0 B INHCHMEHHOH ¢GopMe U IO JKEJIaHHUIo
3aBUTEII B OJJIGKTPOHHOH (opMe HampaBisieTCss MOTHUBHPOBAHHBIA OTBET
0 pe3yJbpTaTax pacCMOTPEHUS JKaJI0ObI:

- B CJly4yae TPH3HaHWS KaJoOBbl MoAJexamlieil yJIOBIETBOPEHHIO B OTBETE
3asBUTENMIO jaercsi uHbopmaiusi o JedcTBusxX, ocymectigeMblx IIC3H,
MHOTO(QYHKIIHOHAJIGHEIM LHEHTPOM B LENsX He3aMeIJIUTENbHOIr0 YCTPaHEHHs
BBISBJICHHBIX HapylIEHHH IpPU OKa3aHWM TOCYJapCTBEHHOH YCIYyrH, a TaKxe
NPUHOCATCS HW3BHHEHHS 3a JIOCTaBJIE€HHBlE HEyJo0CTBa, H  yKa3bIBaeTCs
uHpopMalusi O HOAIbHEHMIUX JeHCTBUSIX, KOTOpble HEOOXOIMMO COBEPIUUTH
3asIBUTEJIIO B LIENSAX IOIYYEHUS TOCYJapCTBEHHOH YCIIyTH;

- B ClIly4yae IpH3HaHUs JKaJo0bl, He MOoyIexalleil y10BIeTBOPEHHUIO, B OTBETE
3asBUTENIO JAIOTCS apryMEHTHPOBAaHHBIE Pa3bsSCHEHUS O HMPHYMHAX NPHUHSATOIO
peleHus, a Takxe HHGopMaLus o MopsaaKe 00KanoBaHus NPUHATOTO PEIICHHUS.

B ciyyae ycTaHOBNEHHS B XOle MJIHM IIO pe3yJbTaTaM PacCMOTPEHHS
XajoObl MpPU3HAKOB COCTaBa AaAMHHHCTPAaTUBHOIO IpaBOHAPYIICHHS HIIH
IPECTYIUIEHHUs, JODKHOCTHOE JHI0, pabOTHHK, HaJCJIEHHBIE MOJHOMOYHSAMHU IO
PacCMOTPEHHIO kanob, He3aMeJUIMTEIbHO HaNpaBiIsIOT UMEIOIIUECS MaTepHallbl
B OpraHbl IPOKYpPaTypHl.

5.8. OOxanoBaHHe pEIICHHS, TNPUHATOrO IO pe3yJbTaTaM PacCMOTPEHHS
XaJio0bl, OCYHIECTBIISIETCS B CYeOHOM NOpsIAKeE.

5.9. UndopManus o opsiIKe MOAa4Yd ¥ paCCMOTPEHMs Kano0bl Ha peleHns
n jgeiictBus  (Oe3pmelicTBue) opraHa, INPENOCTaBISIIOLIErO .FOCYHapCTBEHHYIO
yCIyry, IO/DKHOCTHOTO JIMIIA OpraHa, HpPENOCTABJIAIOIIEr0 TrOCyNapCTBEHHYIO
yciayry, Jubo  TOCyAapCTBEHHOTO  HJIM  MYHHIMIIAILHOTO  CIYXKallero,
MHOro()yHKLIMOHATIBHOIO LEHTpa, pPaGOTHHKa MHOTO(QYHKIHMOHAIBHOrO LEHTpa
pa3Meraercs:

Ha CTEHJaX B MECTax MpeJ0oCTaBiieHHs] FOCYJapCTBEHHON YCIyTd M yCiyT,
KOTOpbIE SIBJISIOTCS HEOOXOIMMBIMM H 00A3aTENBHBIMHM JUISL IPEJOCTaBICHUS
rocyapCTBEHHOH yCIyTH; ‘

Ha catite IIC3H;
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Ha caiite I'BY JIO «MODL1y»;
HaIIl'Y JIO / EIIT'Y;
B Peectpe.

VI. OCOBEHHOCTH BBIIIOJIHEHUSI AIMUHUCTPATHBHBIX
INPOHEAYP B MHOI'O®YHKIIMOHAJIBHBIX IEHTPAX -
IPEAOCTABJIEHUSI TOCYJAPCTBEHHbBIX U MYHUIIUIIAJBHBIX
YCIayr

6.1. IlpemocrasieHue ToCyHapcCTBEHHOH yciayru mocpeacrsom MOIL]
OCywecTBIseTcs B mojapasaeneHusx MOL] npn Hanuyuy BCTYMHBILETO B CHILY
corjauenus o B3anmozeicTsuu Mexry M®II u LIC3H (nanee - cornamenue).

6.2. B cnyyae monaun noxymeHTtoB B [IC3H mocpencrsom M®LI paboTHHK
M®IL], ocymecTBAAONIMHE IPUEM IOKYMEHTOB, IPEICTABIEHHBIX IS ITOTyqeHHs
TOCYJApCTBEHHOM YCIIyTH, BBIIOJHSET CJICAYIOIIHNE AeHCTBUS:

a) YNOCTOBepsieT JIMYHOCTD 3asBHTENIS HIM JMYHOCTh M IIOJTHOMOYHS
IIPEeICTaBUTEIIS 3asBUTENLA - B Cllydae oOpallleHUsT GHU3UUECKOTO JINIA;

0) onpezensier npenMet obpalleHus;

B) IPOBOJIUT IIPOBEPKY MPABUIBHOCTH 3aMOJHEHHS OOpPAIEHNS;

I') IPOBOJMT IPOBEPKY YKOMIIJIEKTOBAaHHOCTH NAKETa JOKYMEHTOB;

J1) OCYILIECTBIISIET CKAHUPOBAHHE MPECTABIEHHBIX JOKYMEHTOB, GOPMUpYET
3JIEKTPOHHOE JIeJI0, BCe NOKYMEHTHI KOTOPOT'O CBSI3BIBAIOTCS €AUHBIM YHHKAJIBHBIM
MIEHTU(QUKAUHOHHBIM KOIOM, MO3BOJISIOMMM yCTAHOBHTH IPHHAIIE)KHOCT
OOKYMEHTOB KOHKPETHOMY 3asBUTENIO H BHAY oﬁpame}mx 3a TOCyJapCTBEHHOI
yCILyToM;

€) 3aBepsieT KaX/bIi JJOKYMEHT JieNia CBOEH 3J1eKTPOHHOI HO/IHCHIO;

) HanpasnseT Komuu nokyMeHtoB B LIC3H mno MecTy mnpoxHBaHHs
3asBHUTeNs, onpeneisieMoro pabotHukoM M®IL] Ha OCHOBaHUM IPEACTABJIEHHBIX
JIOKYMEHTOB, B 3JIEKTPOHHOM BuUJIe (B COCTABE MAKETOB 3J’IeKTp0HHI>IX Jien) - B AeHb
obpaiueHus 3assurens B MOII,

ITo oxoHYanuu mpuema HDOKyMeHTOB paGotHuk M®IL] Brimaer 3asBHTENIO
PacIUCKy B IIpHeMe JOKYMEHTOB.

6.2.1. Ilpu ycranosneHun paGotHukoM M®IL] npencTaBiieHus 3asBUTENEM
HETNIOJTHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HaCTOSLIEro
periaMeHTa, M  HalM4YMe B IyHKTe 2.9  HaCTOSIIEr0  periaMeHTa
COOTBETCTBYIOIIEIO OCHOBAHHUS JUISL OTKa3a B IpPHEME JOKYMEHTOB, pabOTHHK
M®I] BBIMONHAET B COOTBETCTBUH C HACTOSIIUAM PErilaMeHToOM CleAYIoIHe
JelcTBu:

COOOIAeT 3asBMTEMO, KaKHe HEOOXOAMMBIE JIOKYMEHTHl HM  He
NpENCTaBIICHBI;

npejiaraeT 3asiBUTENIO HpeJ.ICTaBI/ITI: IOJIHBI KOMIUIEKT HEOOXOIMMBIX
AOKYMEHTOB, IIOCJI€E 4Y€ro BHOBb OOPaTHTBCS 3a  NpeAOCTaBICHHEM
roCyapCTBEHHOM yCIIyIH;

BBIJ@ET pEIIEHHEe 00 OTKase B NpHEME 3asiBlEHUS M JOKYMEHTOB,
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HEOOXOAMMBIX [UISI NPENOCTaBIEHUS TOCYAapCTBEHHOH YCIYrH, C yKa3aHHeM
IepeyHsi JOKYMEHTOB, KOTOpbIE 3asBHTENI0 HEOOXOIUMO TMpeNCTaBHTh s
IIpedOCTaBIIEHHs] TOCYy 1IapCTBEHHOM YCIIYTH.

6.3. Ilpy ykazaHMM 3asBUTEIEM MeCTa IIOJydeHHs1 OTBera (pe3ynbTaTa
IpefOCTaBIEHUSl TOCYJapCTBEHHON yciayru) mnocpeactBoM M®L] momkHOCTHOE
mnuo LIC3H, orBeTcTBEeHHOE 3a BBIMOJIHEHHE AaIMHHUCTPAaTHBHON IpoOLENypHI,
nepenaer B cOOTBeTcTByroLUM MOL] pe3ynbTaT npeaocTaBieHUs YCIYry AJs ero
nocyexyronleil BbIIauU 3asBUTENIO B BJIEKTPOHHOM BHJe B TedyeHue 1 pabouero
IHA CO OHS NPUHATHUS pPELIeHHs O MpeNoCTaBlieHNH (OTKaze B NpelOoCTaBJIEHUH)
rOCyAapCTBEHHOM yCIIyT'H 3asiBUTEIIO.

Pabornux MO®I] 3aBepsieT NOCTYNMUBIIMI B 3JEKTPOHHOM BHJE peE3yJbTaT
IPENOCTABJIEHUSI YCJIYTM B COOTBETCTBUH C TpeOOBaHUSIMH K COCTAaBJICHHIO
U BBIJAYe 3asBUTENISIM JOKYMEHTOB Ha OyMa>XHOM HOCHTENIE, TTOATBEPIKAAIOIIUX
colep)KaHue BIEKTPOHHBIX JIOKyMEHTOB, HarpaBJICHHBIX
B  MHOTOQYHKIMOHAQJIBHBI  IHEHTp  MPENOCTaBIECHHS  TIOCYAApCTBEHHBIX
U MYHULUNAIBHBIX YCIYr IIO pe3ysbTaraM IpeAOoCTaBIIEHHUs TOCYyJapCTBEHHBIX
YCIYyr OpraHaMH, IpefOCTaBISIOIIMMHU TOCYAApCTBEHHBIE YCIYrH, U K BBHIAAa4e
3asBUTENIIM Ha OCHOBaHHH WHGOpMalUU U3 WHGOPMAIUOHHBIX CHCTEM OpIaHOB,
NIPEeAOCTaBIIIOIUX T'OCYJaPCTBEHHBIE YCIYrHM, B TOM 4HUCJE C MCIOJIb30BaHHEM
HH()OPMAIIMOHHO-TEXHOJIOTHYECKON ¥ KOMMYHHKAllMOHHOH HMHQPAaCTPYKTYpHI,
JIOKYMEHTOB, BKJIIOYas COCTaBlIeHHE Ha OyMaXXHOM HOcHTele H 3aBepeHHe
BBIIIUCOK M3  YKa3aHHBIX HMH(GOPMALMOHHBIX  CHCTEM, YTBEDXIECHHBIMH
nocranosiienneM [IpaBurensctBa PO ot 18.03.2015 Ne 250.

Pa6otHuk M®I1], oTBETCTBEHHBIM 3a BbIZIadyy JOKYMEHTOB, ITOJYYE€HHBIX OT
LIC3H no pe3yasTaraM pacCMOTPEHHS NPEACTaBIEHHBIX 3aABHTEIIEM JIOKYMEHTOB,
He mo3aHee ABYX nHeil ¢ marsl ux monydeHus oT LIC3H coobmaer 3asButento
O TPMHATOM pEIleHHH Mo TenedoHy (C 3amHCBI0 AaThl U BpEMEHH TeNe(OHHOro
3BOHKA HJIM [TOCPEICTBOM aBTOMH()OPMHPOBAHHUS MO TenedOoHy, HIIH OCPENCTBOM
CMC-uHpopMHpOBaHHs, HWIH HHOOPMHUPOBAHUS IO JJIEKTPOHHOW TMOYTE, HIIH
MOCPEeACTBOM aBTOMH(OPMHpPOBaHUS dYepe3 coluaibHylo ceTh «BKonTakre»),
a Tax)Ke O BO3MOXXHOCTH IOJIy4eHHUs: JOKyMeHTOB B M®LI.

6.4. Tlpu BBome 6e30yMa)XHOrO 3JIEKTPOHHOrO JOKyMEHTOooOopoTa
aJMHHUCTPATHBHBIE TPOLENYpPHl PErJIaMEHTHPYIOTCS HOPMATHBHBIM IPAaBOBBIM
akroM JlenuHrpanckoii obmacTm ¥ (MIM) COMNIALIEHHEM, YCTaHABJIHBAIOIINM
HopsimoK  snekTpoHHoro  (6e3bymaxkHoro)  JOKyMeHTooOopora B cdepe
roCyAapCTBeHHBIX YCIYT.
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ITpunoxenue 1
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

dbopma

B JIOI'KY «LleHTp cCOLMAIBHOM 3aILUTEI
HacejieHHs JIeHuHrpanckoii oGnacTu»

OT 3asABUTECHIA

(dbamunus, UMs1, OTUECTBO 3aMOIHAETCA
3asBUTEIIEM)

OT IIPEACTABUTECIISA 3asiBUTECIIA

(q)aMHJ'II/IH, HMs, OTYECTBO 3aIlI0JIHAETCS
NpEACTAaBHUTECIIEM 3a$IBI’ITeJ'I$I)

(yxa3ath (aMHIIHIO, HM$, OTYECTBO 3asABUTEs)

TenedoH

SJIEKTPOHHEIN aapec

3ASBJIEHUE
O NPENOCTABIICHUH €INHOBPEMEHHOH BBIILIATHI XEHIIUHE, 00y4aromencs mo
O4YHO¥H (opme 00yuenus, pu nocraHoske ¢ 1 suBaps 2025 roxa Ha y4eT no
6epeMeHHOCTH

Ilpoury HasHa4YMTL €IMHOBPEMEHHYIO BBIMIATY IIPH TIOCTAHOBKE HA y4YeT II0
OepeMeHHOCTH B COOTBETCTBUH C  MOCTaHOBJIEHHEM [TpaBuTenscTBa
Jlenunrpanckoit obnactu ot 11 nexa6bps 2024 roxga Ne 889

@amMuIMsA, UMs, OTYECTBO
(pu HaTKU4KH)

Jata poxxnenus

Mecro poxnenns

I'paxxnanctso
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MecTo XUTeJILCTBA

AJlpec perucrpanyu Mo
MECTY JXUTEJIbCTBA

Jlata peructpanuu

CHUJIC

ITacnopt rpaxxgaHuHa
PO

cepus U HoMep

gara BelAa4u

KO Ioapa3saciiCHusA

CBelIeHI/I}I 00 HM3MEHEHHH

0)5(0) (yka3sIBaroTCst
OO no uU3MEeHeHwus,
naTa U HOMEp
JTOKyMeHTa/aKTOBOM

3allMCH 00 W3MeHEeHUH
®HO, opraH, BbIIaBUINHA
IOKYMEHT 00 U3MEeHEeHHH
0)5(0)]

CeeeHns O TIpeAcCTaBUTeNle 3asBUTENl IIpH  I0Ja4e  JOKYMEHTOB
[IpeICTAaBUTENIEM 3asIBUTEIIS
damMunus, uMsi,
0TYeCTBO (TIpH HATUYHUN)
[TacmopT rpaklaHuHa  |CEpHs U HOMED
PO <1>
JlaTa BBIIA4YU
KOJ Mmoapa3eyieHus
K 3asBiIeHHIO TTpUJIArao:
N HaumeHoBanue 10KyMeHTa KonuuectBO
n/m JIOKYMEHTOB

Cornacen(a) Ha 3anmpoc HOKyMeHTOB (cBeleHuit), HEOOXOMUMBIX A
NpeNOCTaBIEHHs FOCYAapCTBEHHBIX(0H) yciyr(u).
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IIpenynpexneH(a) o ToM, 4To:

Ipyd TPEACTaBJICHUM 3aBEJOMO JIOXHBIX H(MIHM) HEJOCTOBEPHBIX
CBElICHUH, a TaKkKe TMpH YMONYaHHH O (akrax, BIEKyIUMX OTKa3
B NIPEJIOCTABIICHHH, NIPEKPAIIEHHE MIPEAOCTaBICHUs TOCYAapCTBEHHON YCIyTH,
IIPENyCMOTpEHa YrOJOBHasA OTBETCTBEHHOCTh cTaTthel 159.2 VYronosHOro
Konekca Pocculickoii @enepanuy;

Inpu 3anpoce A0KyMeHTOB (cBemenmit) IIC3H, HeoO6XomuMmerx s
TPEAOCTaBICHUs TOCYJapCTBEHHBIX(0H) yciayr(u), BONPOC NPEAOCTABIIEHUS
rocyqapcTBEHHBIX(0#) ycnyr(u) OyneT paccMOTpeH Tociae HOMy4YeHHS
CBEJICHUH H O BO3MOXXHOCTH TPE/ICTABIEHHS TAKHX JOKYMEHTOB (CBeJeHHiT) IO
COOCTBEHHOI1 HHHIHATUBE;

~ OPH HACTYIUIEHHH OOGCTOATENLCTB, BIMSIONIMX Ha IIPENOCTABICHHUE
TOCYAapCTBEHHOM ycloyru (HampuMep: TMepeMeHa MecTa > KHTENIbCTBA,
M3MEHEHHE NEpCOHANbHBIX NaHHBIX, H3MEHEHHE HOMepa GaHKOBCKOIrO cYeTa),
Heo0XoAMMO NHCbMeHHO u3BecTuTh 1IC3H yepe3 M®L], nubo IIT'Y JIO, nmubo
EITY, He mosgHee d4YeM B MeCAYHBIM CPOK €O [HS HacrynneHwI
COOTBETCTBYIOIIMX OOCTOATEILCTB.

(nommcr, 3asBUTENS (IpeaCTaBUTENS
3asBUTEIIA)

HonTBepxc,ua}o, 4TO CBCICHHA, YKa3aHHBIC B 3asBJICHUH, AOCTOBECPHBI

(moamucek 3asBuTes (IpeaCTaBUTENS
3assBUTEA)

JleHexHBIE CpeACTBa MpOIly BHIUIAYMBATE Ha TEKYLIMil cuyer,
NpPUBS3aHHBIA K OaHKOBCKOH KapTe HAlMOHAIBHOM ILIATEXKHOM
cucteMs! «MHp», OTKPHITHIH B KpeAUTHOM OpraHu3anuu

I/IJm

HCHC)KHBIG CpCACTBa MNpOIIy BbIJIAYHBATH HEepEe3 IIOYTOBOE
OTJACIJICHUC:

Anpec nomxyuaress

HOMep ITIOYTOBOI'O OTAEICHHA

PesysbTaT paccMOTpeHHs 3asiBIIeHHs TIPOILy (OCTABUTE oTMeTKy "V"):

BbIIaTe Ha pykd B MODIL], pacnonoxeHHoM 110 agpecy <*>:
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Jlenunrpasnckas o6aacTh,

HalpaBUTh B 3JIEKTPOHHOM (opMe B NHuHEIM kabuHet Ha [IT'Y JIO/EITY

(ronmucek) (bamMunus, HHALHANBI 3asBUTEIS (nata)
(npencraBuTens 3asABUTENN))

<*> Anpec M®L] yka3biBaeTcsi IIpU mojade NOKYMEHTOB mocpeactsom IITY
JIO/EIII'Y nu6o npu nogade nokyMeHToB B M®II, Haxonsimuiics 1o apyromy
agpecy.

3anonHseTcs CIICHHAIIUCTOM:

CrnenuanucToMm yaocToBepeH (GakT COOCTBEHHOPYYHOM MOAIHCH 3asiBUTEIS
(npencraBuUTeNs 3asIBUTEINS) B 3asBICHUN

(moamuce) (baMmns, HTHHIHANBI (mata)
CIleLIHaJINCTa)
3asiBlieHHE
3apeTrUCTPHpPOBa
Ho B LIC3H
(JlaTa) (moamuce) (bammnys, THUIHAIIBL
CIIeIUaJICTa)




