
AEIIAPTAMEHT COl^HAJILHOH 3AmHTLI HACEJIEHHH 
BOJIOrOflCKOH OEJIACTH

nPHKA3
r. Bojioraa

Ot N° 4V3
O BHeceHHH H3MeH6HHH 
b npHKas flenapxaMeHxa 
COI^HOJIBHOH 3aiXIHXBI HaceJICHKH
BojioroacKOH oSjiacxH
ox 24 ,neKa6pfl 2012 ro^a M 585

IIPHKA3LIBAIO:

1. Bhccxh b aAMHHHCxpaxHBHMH perjiaMeHX npe^ocxaBJicHHa rocy^apcxBeHHOH 
ycjiyrH no ycxaHOBiienmo n npeKpamenmo noneHHxejibcxBa nafl coBepmenHOJiexHHMH 
rpa^anaMH, npHSHanHBiMH b ycxanoBjicnHOM saKOHOM nopa^Ke orpannHenno 
AeecnocoSnBiMH (npHiio^cenne 1), yxsep^enKBin npHKaaoM .HenapxaMenxa counajiBHon 
samnxBi nacejieHHH o6jiacxn ox 24 ^eKa6pfl 2012 ro^a X® 585, HSMeHenna, hsjio^chb-ero 
b hoboh pe^aKijHH corjiacno npHiio^ennio k nacxoameMy npHKasy.

2. YnpaBJieHHK) no counajiBHBiM BonpocaM, oneKe n nonennxejiBCXBy (C.C. 
MojioAUOBa) oSecnennxB pasMentenne nacxoamero npHKaaa na o^nniHajiBHOM canxe 
flenapxaMenxa connajiBHon sainnxBi Hacenenn^ oOjracxn.

3. Haoxoaninn npHKaa Bcxynaex b cnjiy no ncxenennH 10 ahch nocjie ahs ero 
o(^nn;HajiBHoro onyGjiHKOBamni, sa HCKjnoHenneM nynKxa 2, KoxopBin Bcxynaex b cnjiy co 
aha noAnHcanna npHKasa.

H.O. HanajiBKHKa AenapxaMenxa H.B. OKonnHK
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npHJio>KeHHe k npHKasy 
flenapxaMeHTa couHajibHOH samHTM 
nacejieHHfl oSjiacxH

>Tg 4-/ B>

«YxBep}K^eH 
npHKasoM flenapxaMCHxa 
counajibHOH aainHXbi HaceneHHH 

. BojioroACKOH oGjracxH 
24 AeKaSpfl 2012 ro^a JV2 585 

(npHJio^ceHHe 1)

AjlMHHHCTpaTHBHblH perJiaMCHT
npeAOCTaejieHHH rocy^apCTBCHHOH ycjiyrn no ycxanoBJiCHHio n npeKpauiennio 
noneHHTeJitcTBa Haa coBepmenHOJieTHHMH rpa>K/iaiiaMH, npnsnaHHbiMH b 

ycxaHOBjicHHOM aaKOHOM nopn^Ke orpaHimeHHO ;jeecnoco6HbiMH

I. 06mne no.xoyKeHHfl

1.1. A^MHHHCxpaxHBHbiH perjiaMeHX npeAocxaBjieHHJi rocy^apcxBeHHOH ycnyra no 
ycxaHOBjieHHio h npeKpamennio noneHHxejibCxsa nafl coBepmeHHOJiexHHMH rpa^aHaMH, 
npHsnaHHBiMH- b ycxanoBJieHHOM saKOHOM nop^Ke orpaHnnenHo ^eecnocoGHbiMH (flajiee

a^MHHHCxpaxuBHbiH perjiaMeHx, rocyAapcxBeHHaa ycnyra, 
orpaHHHeHHO ^eecnocoGnbiH rpa^annH, coBepmeHHOJiexHHH no^pneHHWH), 
ycxanaBjiHBaex nopa^oK h cxan^apx npe^ocxaBJieHHfl rocy^apcxBeHHOH ycjiyrn.

1.2. FocyflapcxBeHHaB ycjiyra npe^ocxaBJisexcsi cjie^yiomeH KaxeropHH rpa^caan 
saaBHxejin): rpa^annHy, BbipasHBineMy ^ejianne cxaxt nonenHxejieM

(rpa^anaM, BbipaanBnmM . ^cejiaHne . cxaxb noneHHxejiKMn) na^ orpannHenHO 
Aeecnoco6HbiMH rpa^c^anaMH (^ajiee xaK^ce - ipa^cflane, BBipasHBinne acejianne cxaxB 
npneHHxejiflMH), nonenHxejiHM orpamwenHo AeecnocoOHBix rpaxc^an.

Ox hmchh sajiBHxejia Mo^cex BBicxynaxb hhoc <^H3HHecKoe jihijo, Ha^ejicnnoe 
cooxBexcxByiomHMH nojiHOMOHHXMH b ycxaHOBJieHHOM saKOHOM nopH^Ke (^ajiee -
npeflcxaBHxejiB saaBHxejix).

1.3. Hn^opMaanB o Mecxe naxoxc^eHHK, rpa^HKe pa6oxbi, KOHxaxxHBix xejie<f>OHax h 
anpecax 3JieKXpOHHOH hohxbi opranoB mccxhoxo caMoynpasjieHHx MynHnnnajiBHBix 
panoHOB, MyHHu.HnajiBHBix oKpyros h ropOACKnx oKpyroB oOjiacxn, ocymecxBJi»iomHX

COOXBeXCXBeHHO

(Aanee

ox^ejiBHBie rocy^apcxBeHHBie nojmoMOHHH no opraHnsaunn h ocymecxBJienHio 
^eflxejibHocxn no onexe h nonennxejiBCXBy (^ajiee - opranbi oneKH n nonewrejiBCXBa), o 
Mecxe Haxo^eHHa, rpa^nxe paGoxBi, KonxaKXHBix xejie^onax, a^pecax 3JieKxpoHHon 
noHXBi h o^Hi^najiBHoro canxa flenapxaMenxa connajiBHon samnxBi nacejieHHH 
Bojioro^cKon oGjiacxn (^anee HH(^OpManHOHHO-
xejieKOMMyHHKaanoHHOH cexn «MHxepHex» (flanee - ccxb «MHxepHex») n (hjih) ^opMe 
oSpaxnoH cbx3h pasMeujaexcx na o^mjnajiBHOM canxe /JenapxaMenxa 
«HHxepHex»,

flenapxaisieHx) b

b cexn 
«Peecxprocy^apcxBenHBix HH^opMannoHHBixB cncxeMax
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rocy^apcxBeHHbix ycjiyr (^yHKUHii) BojioroflCKOH o6jiacTH» (^ajiee - Peecxp) h «IIopTaji 
rocy^apcTBeHHbix h MyHHi;HnajibHbix ycjiyr (cjjyHKijHH) BoJioroACKoii o6jiacTH» (^ajice - 
PeraoHajibHbm nopxajr).

1.4. CnocoGbi nojiyneHHH HH(j)opMaaHH o nopa^Ke npe,aocTaBJieHHa 
rocyaapcTBCHHOH ycayra:

jihhho;
nocpeACTBOM xejie(})OHHOH cBasu; 
nocpeflcxBOM ajieKxpoHHOH noHXbi; 
nocpe^cxsoM noHxoBow cbksh;
Ha HH<j)opMauHOHHbix cxen^ax opraHOB onexH h noneHHxeabcxBa; 
b cexH «MHxepHex»: 
na o^HUHajibHOM canxe flenapxaweHxa;
Ha PeraoHajibHOM nopxajie;
b ^e^epajibHOH rocyflapcxBeHHOH HH(|>opMauHOHHOH chcxcmc «E^HHbm nopxajr 

rocy^apcxBeHHbix h MyHHUHnajibHbix ycjiyr ((})yHKUHH)» (^ajiee - E^hhhh nopxan).
1.5. HopaAOK HH(^opMHpOBaHna o npeflocxaBJieHHH rocy^apcxBeHHOH ycjiyrH
1.5.1. MH^opMHpoBaHHe o npeflocxaBJieHHH rocyflapcxBeHHOH ycjiyrH 

ocymecxBJiaexca no caeflyiomHM BonpocaM:
o saKOHo^axejibHbix h hhbix HOpMaxHBHbix npaBOBbix axxax Pocchhckoh 

OeflepauHH h Bojioxoackoh oGjiacxH, ycxaHaBjiHBaioinHX xpeGoBanna k 
npe^ocxaBaeHHio rocy^apcxseHnoH ycayrH;

o HacxoanxeM aflMHHHexpaxHBHOM peraaMenxe (naHMeHOBaHHe, HOMep, ^axa 
npHHaxHa HOpMaxHBHoro npasoBoro axxa) h ynonHOMOHeHHbix AoaacnocxHbix anuax, 
oxBexcxBCHHbix sa npeAOCxaBJieHHe rocyflapcxBeHHOH ycayra; 

o xofle npeaocxaBJieHHa rocyflapcxBeHHOH ycayrn; 
o cpoKax npeAOCxaBjieHHa rocyAapcxBeHHOH ycayrn;
o nepenne AOKyMeHxoB, HeoGxoflHMbix rjw npeflocxasaeHHa rocyAapcxseHHOH 

ycayra, b xom HHcae 06 oGpasuax saaBaeHHH;
o Mecxax HaxoameHHa, rpa<j)HKax paGoxbi, HOMepax xeae<})OHOB /lenapxaMCHxa 

(opranoB oneKH h noneHHxeabcxBa), a^pecax o^HHHajibHoro cawxa h aaeKxpoHHOH 
noHXbi flenapxaMCHxa (opranoB oneKH h noneHHxeabCXBa) b cexn «HHxepHex»; 

o nopa^Ke noayneHHa KoncyabxauHH;
o6 a^MHHHCxpaxHBHbix npone^ypax, ocymecxsaaeMbix npH npe^ocxaBaeHHH 

rocyziapcxBeHHOH ycayra;
o nopaflKe oGacaaoBaHHa ^chcxbhh (GesACHCXBHa) aojiacHocxHbix anu opranoB 

oneKH h noneHHxeabcxsa, a xanace npHHHMaeMbix hmh pemeHHH b xo^e 
npeflocxaBaeHHa rocy^apcxseHHOH ycayra;

o nopa^Ke h ^opMax KOHxpoaa 3a npe^ocxaBaenHeM rocy^apcxBCHHOH ycayra; 
oG hhoh HH<})opMauHH o fleaxeabHocxH flenapxaweHxa b cooxsexcxBHH c 

OeflepaabHbiM saKOHOM ox 9 4>eBpaaa 2009 ro^a M 8-03 «06 oGecneneHHH Aocxyna k 
HH^opMauHH o fleaxeabHoexH rocy^apcxBeHHbix opranoB h opranoB mccxhoxo 
caMoynpaBaeHHa».

1.5.2. MH^opMHpoBaHHe (KOHcyabxnpoBaHHe) ocymecxsaaexca cnennaancxaMH 
flenapxaMCHxa (opranoB oneKH h noneHHxeabcxBa), oxsexcxBeHHbiMH 3a
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HH(j)opMHpoBaHHe, npH o6pameHHH aaHHiepecoBaHHbix jihu sa HH4)opMauneH jihhho 
nocpe^ciBOM xejietJjoHHOH cbhsh, nocpeacxBOM nonxw huh 3JieKxp0HH0H nonxbi.

CneuHajiHCXbi flenapxaMenxa (oprana oneKH h noneHHxejibcxBa), oxBexcxBCHHbie 
aa HH(j)opMHpoBaHHe5 onpe^ejiflioxcs anxoM flenapxaweHxa (oprana oneKH h 
noneHHxejibcxBa), Koxopbin pa3Meinaexca na canxe b ccxh "MHxepHex" h Ha 
HHt^opManHOHHOM cxeH^e flenapxaMeHxa (oprana oneKH h noneHHxejibcxBa).

MH^OpMHpOBaHHe HpOBOflHXCfl H3 pyCCKOM H3bIKe B <])OpMe HH^HBH^yaJIbHOrO H 
nySjIHHHOXO HH(J)OpMHpOBaHHH.

1.5.3. HH^HEHnyajibHoe ycxnoe HH(j)opMHpOBaHHe ocymecxBJi^exc^ 
.HOJDKHOCXHblMH JIHUaMH, OXBeXCXBCHHblMH 33 HH(J)OpMHpOBaHHe, HpH oGpEIUCHKH 
3aHHXepeC0BaHHbIX JIHU 3a HH^OpMaUHCH JIHHHO HJ1H noepe^CXBOM XeJie(J)OHHOH CBH3H.

CnennajiHCX, oxBexcxBeHHbin 3a HH(J)opMHpoBaHHe, npHHHMaex see neoGxoflHMbie 
Mepbi fljia npefloexaBJieHHfl nojinoro h onepaxHBHoro oxsexa na nocxaBJieHHbie
Bonpocbi, b xom HHCJie c npHBjieneHHeM .apyrnx coxpy^HHKOB.

B cjiynae ccjih fljia noziroxoBKH oxsexa Ha ycxHoe oSpanjeHne xpeGyexca Sonee
cneqHajiHCx flenapxaMenxa (oprana oneKH h

HH^OpMHpOBaHHC,
npo.aojixcHxejibHoe Bpewn, 
noneHHxejibcxBa), oxBexcxBeHHbm npe^Jiaraex

. saHHxepecoBaHHbiM jihi^bm nepeaBOHHXb b onpejiejieHHbiH .zienb h b onpe,aejieHHoe 
BpeMfl, ho He noa^nee 3 paSoHHx nneH co ^hh o6paujeHH5i. K HasHaneKHOMy epoxy 
flOJixceH 6bixb noflroxoBJieH oxsex no BonpocaM aanHxepecoBaHHbix jihu, b cjiynae * 
Heo6xOAHMOCXH OXBeX TOXOBHXCJI npH BSaHMOflCHCXBHH C >aOJIX<HOCXHbIMH JIHUaMH 
cxpyKxypHbix no,zipa3flejieHHH opranoB h opraHHaauHH, ynacxByiomHx b 
npeflocxaBJieHHH rocyxtapcxBCHHOH ycjiyrn.

B cjiynae ccjih npeflocxaBJieHHC HHtJjopMauHH, HeoGxo^HMOH aaHHxepecosaHHOMy 
jinny, He npezicxaBJiflexcH bosmoxchbim nocpeflcxsoM xejie^oHHOH cbash, cneunanHcx 
flenapxaMCHxa (oprana oneKH h noneHHxejibcxBa), npHHXBniHH xejie^oHHbii! sbohok, 
paa-bxcHxex saHHxepecoBanHOMy jinuy npaBO oSpaxnxbcx c nncbMeHHbiM oSpaineHHeM 
b flenapxaMCHX (opran oneKH h noneHHxejibcxBa) h xpeSoBaHHX k o^opMJieHHK) 

o6pameHHx.
npH oxsexe na xejre^oHHbie sbohkh cneiinajiHcx, oxBexcxBeHHbm sa 

HHcjjopMHpoBanHe, ^ojDKeH HasBaxb 4)aMHJTHI°) hmsl, oxnecxBo, 3aHHMaeMyK> 
flOJixcnocxb h HaHMeHOBaHHe cxpyKxypHoro nonpaa^ejieHnx flenapxaMenxa (oprana 
oneKH h noneHHxejibcxBa).

VcXHOe HH^OpMHpOBaHHC ^OJIXCHO npOBOflHXbCX C yneXOM XpeSOBaHHH 
o(j)HnHajibHO-AejioBoro cxhjix peHH. Bo BpeMfl paarofiopa hcoSkoahmo npoHanocHXb 
cjioBa hcxko, HsGeraxb «napajiJiejibHbix pa3roBopOB» c OKpyxcaiomHMH JiioAbMH h He 
npepbmaxb paaroBop no npHHHHe nocxynjieHHX 3BOHKa Ha ^pyroH annapax. B kohuc 
HH<|)OpMHpOBaHH5I CnCUHaJIHCX, OXBeXCXBCHHblH 33 HH^OpMHpOBaHHC, flOJIXCeH KpBXKO 
nO^BCCXH HXOXH H nepCHHCJlHXb Mepbi, KOXOpbie HeoGxOflHMO npHHXXb (kxo HMCHHO, 
Kor^a h hxo flonxceH c^ejiaxb).

1.5.4. HimHBHflyajibHoe nncbMCHHoe HH^opMHpoBaHHe ocyinecxBJiaexcx b bh^c 
nHCbMCHHoro oxsexa na oGpaiueHHe saHHxepecosaHHoro JiHua b cooxbcxcxbhh c 
3aKOHO,aaxejibcxBOM o nops^Ke paccMoxpeHHX oGpameHHH rpaxman.

3a



5

Otbct na oSpameHHe npe^ocxaBjifleTca b npocxon, HexKOH $opMe c yicaaaHHeM 
^aMHJiHH, hmchh, oxHecxBa, HOMepa xejie(j)OHa HCiiojiHHxejr^, noAnHCBiBaexc^ 
pyKOBOAHxejieM flenapxaMenxa (opraHa oneKH h noneHHxejiBCXBa) h .nanpaBJi^excn 
chocoSom, nosBOJTaiomHM noaxBep^HXB (J)aKx h ^axy HanpaBJieHHfl.

1.5.5. riyGjiHHHoe ycxHoe HH^opMHpoBaHHe ocymecxBJiKexcK nocpe^cxBOM 
npHBJieneHHfl cpe^cxB MaccoBOH HH^opMaaHH: pa^HO, xejieBH^eHHH.

BBicxynjieHHH aoji^chocxhbix jihii, oxBexcxBeHHBix aa HH^opMHpoBaHHe, no pa^no 
h xejieBHAeHHK) corJiacoBBiBaioxcK c pyKOBo^HxejieM flenapxaMenxa (oprana oneKH h 
noneHHxejiBCXBa).

1.5.6. IlySjiHHHoe nncBMCHHoe HH^opMHpOBaHHe ocymecxBJiaexc^ nyxeM 
nySjiHKanHH HH<j)opMapHOHHBix MaxepHajioB o nopa^Ke npe^ocxaBJieHHH 
rocyaapcxBCHHOH ycjiyra, a xaxxce nacxo^inero aflMHHHCxpaxHBHoro perjiaMCHxa h 
npaBOBoro axxa o ero yxBepxmeHHH:

b cpe^cxsax MaccoBoii HH^opMaiiHH;
na o^)HH,HajiBHOM caiixe flenapxaMenxa b c'cxh «HHxepHex»;
na E^hhom nopxane;
na PernoHajiBHOM nopxajie;
na HHtjjopMaiiHOHHBix cxeH^ax flenapxaMCHxa (oprana oneKH h noneHHxejiBCXBa).

II. CraHflapT npe/iocraBJieHHfl rocyaapcTBCHHoii ycjiyrn

2.1. HaHMeHOBaHHe rocyziapcxBeHHOH ycjiyrH

Y cxanoBjieHHe h npeKpameHHe noneHHxejiBCXBa Ha,zi coBepmeHHOJiexHHMH 
rpaxc^anaMH, npH3HaHHBiMH b ycxaHOBJieHHOM saKOHOM nopa^Ke orpaHHHeHHO 
AeecnocoSHBiMH.

2.2. HaHMeHOBaHue oprana BJiacxn o6jiacTH, opranoB MecxHoro 
caMoynpaBjieHHH, npe'jocraBjiHioiHHx rocyAapcTBennyio ycjiyry

2.2.1. FocyaapcxBeHHafl ycjiyra npeAocxaBJiaexca opranaMH oneKH h 
noneHHxejiBCXBa - b hbcxh npneMa jjOKyMe.HXOB na. npeflocxaBjieHHe rocyAapcxseHHOH 
ycjiyrH h npHHHXHH pemeHHH o npeflocxaBJieHHH jih6o 06 oxKase b npe^ocxaBJieHHH 
rocy^apcxBeHHOH ycjiyrH.

2.2.2. Sanpemeno xpeGoBaxB ox sauBHxejin (npe^cxaBHxeji^ saaBHxejifl) 
ocymecxBJieHHH ashcxemh, b xom hhcjic coniacoBaHHH, hcoSxoahmbix ajih nojiyneHHJi 
rocyAapcxBeHHOH ycjiyrn h CBHsaHHBix c oSpameHHeM b hhbic rocy^apcxBeHHBie opraHBi 
h opraHH3aiiHH, sa HCKJiioHeHHeM nojiyneHna ycjiyr, BKjnoneHHBix b nepeneHB ycjiyr, 
KOXOpBie HBJIHIOXCfl HeoGxO^HMBIMH H o6fl3axeJIBHBIMH Rim npeziocxaBJieHH^ 
rocy^apcxBeHHBix ycjiyr opranaMH HcnojiHHxejiBHOH rocy^apcxBeHHOH BJiacxn o6jiacxH h 
npe,qocxaBJiBk)xcji opraHnsaanaMH • h ynojiHOMoneHHBiMH b cooxbcxcxbhh c 
saKOHO^axejiBcxBOM Pocchhckoh OeAepai^HH 3KcnepxaMH, ynacxByiomHMH b 
npefloexaBJieHHH rocy^apcxBeHHBix ycjiyr opranoB HcnojiHHxejiBHOH rocyflapcxsenHOH
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BJiaciH o6jiacTH, yTBep^aeHHbm nocxaHOBjieHHeM IIpaBHTejibCTBa oSjiacxH ox 18 anpejia 
2011 roAaXo 398.

2.3. OnncaHne peayjibTaxa npeaocxaBjieHHn rocyaapcxeenHoii ycjiyrH

PeayjibxaxoM npe^ocxaBJieHHfl rocy^apcxBeHHOH ycjiyra ^bjihcxch:
a) pemeHHe o HasHaneHHH noneHHxeji^ (o bosmo^chocxh sanBHxejia 6bix& 

nonenHxejieM) hjih o HasHaneHHH hcckojibkhk noneHHxejieH (^anee xaK^ce - pemeHHe o 
HaaHaneHHH nonenHxejia);

6) pemeHHe 06 oxKaae b HaaHaneHHH noneHHxejra (o hcbosmohchocxh aa^BHxejiH 
6bixi> noneHHxejieH) jth6o o6 oxnase b HasHaneHHH HecKOJibKHx noneHHxejieH (^a^ee 
xaKxce - pemeHHe 06 oxKaae b HaaHaneHHH noneHHxejia);

b) pemeHHe 06 ocBoSoHc^eHHH nonenHxejia ox HcnoJiHeHHfl cbohx oGaaaHHoexeH. 
PemeHHe oprana ouckh h nonenHxejibCXBa o HaaHaneHHH noneHHxejia (o

HaaHaneHHH necKOJibKHx noneHHxejieH) hjih o6 oxxaae b HaaHaneHHH nonenHxejiB (b 
HasHaneHHH necKOJibKHx noneHHxejien) o^opMJiaexcH b <j)opMe axxa, a o bosmoxchocxh 
hjih h6bo3mox<hocxh saflBHxejis 6bixb nonennxejieM - b (^opMe saKjnoneHHJi.

2.4. CpoK npcAocxaBJiCHHH rocyaapcTBeHHOH ycjiyrH, 
b tom HHCjie c ynexoM hcoOxo/uimocth oSpamemifl b opraniisauHn, 
ynacTByiomHe b npe^ocraBjieHHH rocyaapcTBennoH ycjiyrH, cpoK 
BbiaaHH (HanpaBJiemifl) ^oKyMCHTOB, hbjihioiiihxch pesyjibTaroM 

npeflocxaBJieHHH rocyflapcTBemioH ycjiyrH

2.4.1. CpoK npHH^xH^ pemeHHB o nasHaneHHH (06 oxKase b HaaHaneHHH) 
noneHHxejia, 06 ocBo6o)KAeHHH noneHHxejra ox HcnojiHenn^ cbohx oSjisaHHoexeH 
cocxaBJiHex ne 6ojiee 15 KajieH^apHbix ^hch co ^hji perHCxpaunn sajiBJieHHH h 
AOKyMenxoB b opraHe ohckh h nonenHxejibcxBa.

2.4.2. B cjiynae ecjiH aaaBJieHHe h HeoSxoflHMbie ^OKyMenxbi Gbuih npe^cxaBjienbi 
sajiBHxejieM (npeflcxaBHxejieM sa^BHxejia) b ajieKxpoHHOH (JjopMe nocpeflcxBOM E^HHoro 
nopxajia, cpox pa3MemeHH« 3JieKxpoHHoro oSpaaa pemeHHS o HaaHaneHHH (06 oxnaae b 
HaaHaneHHH) noneHHxejia, 06 ocBoGoxcaeHHH noneHHxejw ox HCnojiHeHHH cbohx 
oG^saHHocxen b jihhhom KaSHHexe aaaBHxejia (npeAcxaBHxejin saaBHxejui) Ha E^hhom 
nopxajie (.aajiee - jihhhbih KaSHnex) cocxaBJiaex He 6oJiee 3 Kajien^apHbix ^hch co 
npHH^XHB pemeHHa.

2.4.3. B cjiynae ecjiH saHBJieHHe h HeoGxo^HMbie AoxyMeHTbi Gbijih npe^cxaBJieHbi 
sasBHxejieM (npe^cxaBHxejieM saaBHxejiJi) jihhho hjih HanpaBJieHbi nocpeACXBOM 
noHXOBOH cbh3h, cpox HanpaBJieHHfl (BpyHeHH^) pemenna o HaaHaneHHH (06 oxKaae b 
HasHaneHHH) nonenHxejia, 06 ocboSoxc^chkh nonenHxejia ox HcnojiHeHHfl cbohx 
oGjiaaHHOcxeH cocxasmiex He 6o;iee 3 KajieH^apHbix ^hch co aha npHHHXHa pemenna.

2.5. HopMaxHBHbie npasoBbie aKTbi, HenocpeacxBeHHO peryjinpyioiKHe 
OXHOUICHHH, B03HHKaH)UIHe B CBH3I1 c npe/iocTaBJieHHeM 

rocy/iapcTBCHHOH ycjiyrH
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IlepeHeHB HOpMaxHBHBix npasoBBix aKTOB, HenocpeACTBeHHo peryjiHpyiomHx 
OTHOUieHHS, BOSHHKaiOmHe B CB5I3H C npe^OCTaBJlCHHCM rOCyAapCTBCHHOH ycjiyra, 
pasMemen na o^HUHajiBHOM canxe flenapxaMenxa b cexn «MHxepHex», b Peecxpe h na 
PeraoHajiBHOM nopxaxe.

2.6. HcnepnbiBaioiuHil nepeneHb joKYMeHTOB, Heo6xo/iHMbix 
B COOTBCTCTBHH C HOpMaTHBHbIMH IipaBOBblMH aKTaMH

AJiH npe^ocTaBJieHHH rocy^apcTBenHOH ycjiyrH h ycjiyr, Koropbie 
BBJiniOTCH HeoGxomiMbiMii h o6fl3aTejibHbiMH /ijih npe^ocraBjieHHH 

rocy^apcTBCHHOM ycjiyrH, noa.ie>Kaiiinx npe^CTaBJicHHio xaHBHxejieM, 
nopajoK hx npe^cxaBJieHHH, b tom hhcjic b 3JieKTpoHHoit cJ)opMe

2.6.1. Fpa^aHHH, BbipasHBiHHH 5KejiaHne cxaxb noneHHxejieM (rpa^aHe,
BbipasHBiHHe )KejiaHne cxaxb noneHHxejiHMH), 3a HCKJiiOHeHHeM TpaHc^aH, yKasaHHbix b 
nyHKxe 2.6.2 Hacxoamero a^MHHHcxpaxHBHoro perjiaMenxa, nojiyneHM^
rocyzjapcxBeHHOH ycjiyrn npe^bflBjiaex (npeABABjiaiox) nacnopx hjih hhoh ^OKyMCHx,
yAOCXOBep^IOmHH J1HHHOCXB (npH JIHHHOM o6paHieHHH), H HpC^CXaBJIfllOX:

a) saaBJieHHe o HasHaneHHH noneHHxejieM hjih sasBjieHHe o HasHaneHHH hsckojibkhx 
nonewrejieH, cocxaBJieHHoe no oGpasuy corjiacno npHJio^ceHHK) 1 k naoxonmeMy 
ajiMHHHCxpaxHBHOMy perjiaMCHxy.

V orpaHHHeHHo ^eecnocoGnoro rpa^CAaHHHa Moxcex 6bixb oahh hjih necKOJibKO 
noneHHxejieii. B cjiynae HasHaneHHH eny hcckojibkhx noneHHxejieH cooxBexcxsyioinee 
saaBJieHHe no^aexca hmh cobmccxho;

6) cnpasKy c Mecxa paGoxbi c yKasanneM aoji^chocxh h pasMepa cpe^Hen 
3apa6oxHOH njiaxbi sa.nocjieflHHe 12 MecjmeB, a fljia rpa^c^aH, He cocxoflmnx b xpyflOBbix 
oxHomeHHax, - hhoh AOxyMCHx, noAXBep^aiomHH ^oxo^bi (npHHHMaioxcH opranoM 
ohckh h noneHHxejiBCTBa b xeneHHe oahoxo ro^a co rhsi hx BbiAann);

b) Me^HijHHCKoe saKJHOieHHe o cocxoaHHH s^opoBba no pesyjibxaxaM MejjHUHHCKoro 
ocBHAexeJiBcxBOBaHHa rpa^aHHHa, BBipasHBinero )KejiaHHe cxaxb noneHHxejieM, 
BBi^annoe b nopa^Ke, ycxanaBjiHEaeMOM MHHHCxepcxBOM a^paBOOXpaneHHa Pocchhckoh 
Oe^epaijHH (npHHHMaexcn opranoM oneKH h noneHHxejiBcxsa b xeneHHe 3 Mecjni^eB co 
£H5i ero BBwaHH);

r) nHCBMeHHoe corjiacne coBepmeHHOJiexHHx hjichob ccmbh c ynexoM mhchha 
flexen, flocxHrniHx lO-jiexnero Bospacxa, npoxcHsaiomHX cobmccxho c rpa^aHHHOM, 
BBipasHBniHM ^cenaHHe cxaxb noneHHxejieM, na coBMecxHoe npO)KHBaHHe 
coBepmeHHOJiexnero no^oneHHoro c noneHHxejieM (b cjiynae npHiwxH.fl pemeHHJi 
noneHHxejieM o cobmccxhom npo^cHBaHHH coBepmeHHOJiexHero nozioneHHoro c ceMBen 
noneHHxejia);

a) flOKyMCHx o npoxo^AeHHH rpa^aaHHHOM, BBipasHBiiiHM ^cejiaHHe cxexb 
noneHHxejieM, cnei^najiBHOH no^roxoBKH (npH najiHHHH);

e) afixoSnorpa^Hio. .
2.6.2. Po/iHxejiH, 6a6yniKH, ^e^yniKH, 6paxB», cecxpBi, ^exn h BHyKH, Bbipa3HBHme 

^cejiaHHe cxaxb noneHHxeji^MH na^ orpaHHHeHHo #eecnoco6HBiM rpa^naHHHOM, c
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KOToptiMH yKaaaHHtie rpa^cAane nocxoaHHO coBMecxHO npoHCHsajiH ne Menee 10 Jiex na 
,aeHB no^aHH sa^BneHHfl o HasHaneHHH noneHHxejieM hjth aaaBJieHHK o HasHanemiH 
hcckoji&khx noneHHxejieM, npe^'t^Bjiarox nacnopx hjih hhoh ^oKyMenx, 
y^ocxoBepaiomHH jihhhocxb (npH jihhhom o6pameHHn), h npe^cxaBJiaiox:

a) sa^BJieHHe o HasHaneHHH noneHHxejieM hjih saaBJieHHe o HasHaneHHH HecKOjitKHx 
noneHHxeneii, cocxasjieHHoe no oSpaaijy corjiacno npHJioxceHHio 1 k naoxonmeMy 
a^MHHHcxpaxHBHOMy perjiaMenxy.

2.6.3. FpaxgiaHHH, BBipasHBinHH xcejianHe 6i>ixb ocBoGo^eHHbiM ox HcnojinenHa 
oGasaHHocxen nonenHxejia orpaHHHCHHO ^eecnocoGHoro rpaxc^aHHHa, npe^cxaBJixex 
saxBJieHHe 06 ocBoGo^gieHHH ox HcnojmeHHH oGasanHocxeii noneHHxejiH, ocxaBjienHoe 
no oSpasiiy corjiacno npHJioxceHHK) 2 k naoxonmeMy ajiMHHHCxpaxHBHOMy perjiaMenxy.

2.6.4. /loKyMeHXH Moryx 6bixb npe^cxaBjienbi npe^cxaBHxejieM saaBnxejia. B cjiynae 
nojiaHH saaBjienHB npe^cxaBHxejreM saaBHxejia jionojiHHxejibHO k jiOKyMenxaM, 
npejiycMOXpeHHMM nyHKxaMH 2.6.1 
perjiaMCHxa, hm npe^cxaBJiaioxca Konna 
yAocxoBepaiomero jihhhocxb, h ^OKyMenx, 
npejicxaBHxeji^ sa^BHxejiB.

2.6.5. BjianKH (o6pa3ijE>i) aaaBjienHH na SyMaxcnoM nocnxejie npe^ocxaBJiaioxcH 
cneiiHajincxoM, oxBexcxBenHbiM 3a npneM ^oKyMenxoB. BjianKH (oGpasubi) saHBJieHHH b 
3JieKxp0HH0H ^opMe pa3Memaioxca na Eahhom nopxajie, PerHonajibHOM nopxajie.

SaflBJienHe sanojinsexca pasSopHHBO b MainHnonncHOM bhac hjih ox pyKH, 
saBepaexc^ noAHHCbio saaBHxejia (npe^cxaBHxejiK saaBHxejni).

SaaBJieHHe no npocbGe saaBHxejia (npejicxaBHxejia sa^BHxejifl) Moxcex 6bixb 
sanojiHeHO cneiinajmcxoM, oxBexcxseHHbiM 3a npneM ^oKyMenxoB. B 3xom cjiynae 
saflBHxejib (npe^cxaBHxejib sa^BHxejia) BnucbiBaex b saaBJienHe ox pyxn nojinocxbio cboh 
(JiaMHJiHio, hmji, oxnecxBO (npH ero HaJiHHHH) h cxbbhx no^nncb.

IIpH sanojiHeHHH saKBJienHfl He ^onycKaexca HcnojibsoBanHe coKpameHHH cjiob h 
a66peBHaxyp. Oxboxh na coAepxcamHeca b saasjieHHH Bonpocbi AOJixcHbi 6bixb 
KOHKpeXHbIMH H HCHCpnblBaiOmHMH.

2.6.6. 3ajiBHxejib (npe^cxaBHxejib sa^BHxeJi^) HMeex npaso npe^cxaBHXb sanBuenne h 
npHJiox^eHHbie k neMy flOKyMenxbi cjieflyiomHMH cnocoGaMH:

a) nyxeM jihhhoxo oSpamennx;
6) nOCpCACXBOM nOHXOBOH CBH3H;
b) b 3JieKxp0HH0H (jiopMe c Hcnojib30BaHHeM E^hhoxo nopxana.
2.6.7. KonHH jiOKyMeHxoB npe^cxaBji^ioxca c npe^bHBjieHHeM ho^jikhkhkob jih6o 

saBepeHHHMH b noxapHajibHOM nopa^Ke.
B cjiynae npeflOCxaBJieHHfl AOKyMenxoB na HHoexpaHHOM H3biKe ohh aojixchh 6bixb 

nepeBeflenbi na pyccKHH ksbik. Bepnocxb nepesojia flojixcna 6bixb noxapnajibHO 
y^ocxoBepena.

.HoKyMenxbi He jjojnKHbi coflepxcaxb no^HHcxoK jih6o npHnncox, sanepKHyxbix cjiob 
h HHbix ne oroBopeHHbix b hhx HcnpaBJieHHH, a xaxxce cepbesnbix noBpexcfleHHH, ne 
nosBOJixiomHx oflHosnaHHo HcxojiKOBaxb hx co^ep^caHHe.

2.6.8. IIpH nonane 3a«BJieHHa h Heo6xoflHMbix ,nJia npe^ocxaBJieHHa 
rocy^apcxBeHHOH ycjiyrn jiOKyMenxoB b ajieKxpoHHOH ^opwe nocpe^cxBOM Eahhoxo

2.6.3 Hacxoamero aAMHHHCxpaxHBHoro 
nacnopxa hjih hhoxo flOKyMenxa,

nO^XBep^aiOmHH nOJIHOMOHHK
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nopxajia sajiBHTejiB (npeACxaBHxejib xaaBHxejia) b jihhhom Ka6HHexe sanojiH^ex 
HHxepaKXHBHyio (J)opMy no^aHH saaBJieHH^ h npHKpenjiHex k hch koiihh Heo6xoAHMBix 
AOKyMCHXOB B BJieKXpOHHOH (fjOpMC (flajICe - SaaBJICHHe B 3JieKXpOHHOH 4>OpMe).

2.6.9. SajiBJieHHe h npnjiaraeM&ie k neMy ^OKyMenx&i b 3JieKxpoHHOH {JiopMe 
no^nHCBiBaexca AonycXHMBiM bh^om 3JieKxpoHHoii no^nHCH b cooxbcxcxbhh co cxaxBeH 
21.1 Oe^epaJiBHoro saKOHa ox 27 hiojia 2010 rofla JVo 210-03 «06 opraHHaai^HH 
npeflOcxaBJieHHfl rocyflapcxseHHBix h MymmunajiBHBix ycjiyr».

2.7. McnepnbiBaiouiHH nepenenb aoKyMenroB, iieo6xo^HMbix 
B COOTBCXCTBIIH C HOpMaXHBHbIMH IipaBOBMMH aKXaMH 

npe^ocTaBjieHHH rocy^apCTBCHHoii ycjiyrn h ycjiyr, Koxopbie 
BBJ1HIOTCH HeoOxOJHMbIMli 11 oGHXaTCJIbHblMH /|JIH npe^OCTaBJICHHA 

rocyziapCTBeimoH ycjiyrn, Koxopbie Kaxoanxca b pacnopn^ceHHH 
rocy/japCTBemibix opraHOB, opranoB xiecxHoro caMoynpaBJieHHsi 

ii HHbix opraiin3aunii n Koxopbie sanBHxejib Biipase iipeacraBiiTb, 
nopnaoK hx npeacxaBjieHHfl, b tom hhcjic b oaeKTpOHHOH ({>opMe

2.7.1. floKyMenxaMH (cBeaenHXMH), HeoGxoAHMBiMH jxm npeaocxaBjieHHH 
rocyaapcxBCHHOH ycjiyrH, Koxopbie saaBHxejiB (npeacxaBuxejib saaBHxejix) BnpaBe 
npeacxaBHXB, jiBJiaioxca:

a) BBIOHCKa H3 aOMOBOH (nOKBapXHpHOH) KHHXH C Mecxa ^CHXeJIBCXBa HJIH HHOH 
AOKyMeHX, noaxBepxcaaromHH npaso nojiBSOBamui xchjibim noMemcHHCM jih6o npaso 
coGctbchhocth na ^CHJioe noMemeHHe, h Konna (|)HHaHcoBoro jiHiieBoro cnexa c Mecxa 
xcHxejiBCXBa rpaxcaaHHHa, BBipasuBinero 5KejiaHHe cxaxB noneHHxejieM;

6) cnpaBKa 06 oxcyxcxBHH y rpa^caaHHHa, BBipasHBinero xcejianHe cxaxb 
noneHHxejieM, cyaHMOCXH sa yMBmuieHHoe npecxynjieHHe npoxHB xchshh h saopoBBa 
rpaxc^aH, BbiaaBaeMaa opranaMH BHyxpeHHHx aea;

b) KonHfl nencHOHHbro yaocxoBepeHHH, cnpasKa, noaxBepxcaaioniax nojiyneHHe 
nencHH, BBiaaBaeMaa xeppnxopHajiBHBiMH opranaMH Oonaa neHCHOHHoro h coiiHajiBHoro 
cxpaxosaHH^ Pocchhckoh OeaepaiiHH hjih hhbimh opranaMH, ocymecxBJiaiomHMH 
neHCHOHHoe o6ecneneHHe, - b oxHoxneHHH rpaxcaaHHHa, BbipasHBmero xcejiamie cxaxb 
noneHHxejieM, jiBjiaiomerocji neHCHonepoM;

r) kohhx cBHflexejiBcxBa o Gpaxe (ccjih rpaxcaanHH, BbipaaHBiHHH xcejiaHHe cxaxB 
noneHHxejieM, cocxoht b Gpaxe);

a) saKJHOHCHHe opranoB ohckh h noneHHxejiBCTBa 06 oxcyxcxBHH (JiaKTOB 
HenaAiiexcamero o6pameHHa Ojihskoto poacxBeHHHKa, BBipa3HBUiero ^cejiaHHe cxarb 
noneHHxeneM, c coBepmeHHOjiexHHM noaoneHHBiM b nepHoa ao aocxHXceHHK hm Bospacxa 
18 jiex b caynae, ccjih onexa hjih noneaHxejiBCXBO ycxanaBjiHBaioxcfl b cbbsh c 
aOCTHHCCHHCM COBepHieHHOJieiHH;

e) aoxyMCHTBi, noaxBepxcaaiomHe poacxso c coBepmeHHOjiexHHM noaoneHHBiM.
2.7.2. 3aHBHxejiB (npeacxaBHxejiB saHBHxejia) HMeex npaso npeacxaBHXB aoxyMeHXBi 

cJieayioiuHMH cnoco6aMH:
а) nyxeM jiHHHoro oSpameHna;
б) nocpeacxsoM nonroBOH cb^sh;
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b) b 3JieKTpOHHOH (^opMe c HcnojiBSOBaHneM E^hhofo nopxajia.
2.7.3. B cjiynae Henpe^cxaBJieHHH saaBHTejieM (npe^cxaBHxejieM aaHBHxejia) 

flOKyMenxoB, yKasaHHBix b nyHKxe 2.7.1 Hacxoamero a^MHHHcxpaxuBHoro perjiaMenxa, 
cooxsexcxByiomHe ^oKyMCHXbi (cseAeHHH) aanpaniHBaioxca opranoM oneKH h 
noneHHxejitcxBa nocpeacxBOM nanpaBJieHHH cooxBexcxByiomero MexcBe^OMCXBeHHoro 
aanpoca b opran, b pacnopa^ceHHH Koxoporo naxo^tTcs neoGxoAHMBie cBe^enHa, b 
cooxbcxcxbhh c nopfl^KOM npeACxaBJieHHK h nojiyneHHK ^OKyMenxoB h HHtJiopMai^HH npH 
MeXCBe^OMCXBeHHOM 
nocxaHOBJieHHCM ripaBHxejiBcxBa oSjiacxn ox 17 (JjeBpaji^ 2012 ro^a Ns 133.

2.7.4. SanpemeHO xpeGoBaxB ox aaaBuxejm (npe^cxaBHxejiB aa^BHxejiH): 
npe^cxaBJieHHH flOKyMenxoB h HH(^opMai;HH huh ocymecxBjieHHa achcxekh,

npeucxaBJieHHe hjth ocyii^ecxBjieHHe KoxopBix He npe^ycMoxpeHo HOpMaxHBHBiMH 

npaBOBBiMH aKxaMH, peryjiHpyiomHMH oxHomeHHH, BOSHHKaiomHe b cbush c 
npeAoexaBjieHHeM rocyuapcxBeHHOH ycjryrH;

npe^CXaBJICHHK UOKyMCHXOB H HH^OpMaiJHH, KOXOpBie naxo^uxcu b pacnopaxceHHH 
opraHa bubcxh oOjiacxH, npeuocxaBJiaiomero rocyuapcxBeHHyio ycjiyry, hhbix 
rocyuapcxseHHBix opranoB, opranoB MecxHoro caMoynpaBJiCHHU h opraHHsai^HH, 
ynacxByiomHx b npe^ocxaBJieHHH rocyuapcxBeHHOH ycuyrH;

npe^cxasjieHHB AOKyMenxoB h HH^opMaqHH, oxcyxcxBHe h (hjih) He^ocxoBepnocxB 
KoxopBix He yKa3BiBajiHCB npH nepBonaHajiBHOM oxxase b npneMe ^oKyMenxoB, 
HeoSxouHMBix fljiu npefloexaBJieHHu rocyuapcxBeHHOH ycjiyrH, jih6o b npeuocxaBJieHHH 
rocyAapcxBeHHOH ycuyrH, 3a HCKJHOHeHHeM cjiynaes, npe^ycMoxpeHHBix nyHKXOM 4 
nacxH 1 cxaxBH 7 OeuepajiBHoro saKOHa ox 27 hiojiu 2010 ro^a JV2 210-03 «06 
opraHH3aiiHH npeflocxaBjieHHH rocyuapcxBeHHBix h MyHHunnajiBHBix ycuyr;

npe^ocxaBJieHHa na GyMaucHOM Hocnxejie ^OKyMenxoB h HH<j)opMaijHH, 
3JieKxpoHHBie o6pa3Bi KoxopBix panee Gbijih saBepeHBi b cooxbcxcxbhh c 
saKOHO/taxejiBCXBOM Pocchhckoh Oe^epaqHH b c^Jepe opraHHsaijHH npe^ocxaBuenHu 
rocyflapcxBeHHBix h MyHHHHnaji&HBix ycjiyr, 3a HCKjHoneHHeM cuynaeB, ccjih HaHeceHHe 
oxmcxok na xaKHe ^oKyMenxBi jih6o hx H3BHXHe aBJiuexcu hcoOxouhmbim ycjiOBHCM 
npeuocxaBjieHHH rocyuapcxBeHHOH ycxryrH, h hhbix cuynaeB, ycxaHOBjieHHBix 
(JjeuepajiBHBiMH saKonaMH.

HH^OpMaiJHOHHOM B3aHMO^eHCXBHH, yXBepUCflCHHBIM

2.8. McHepnbiBaiomHH nepenenb ocHoeaHHH 
uua oTKaaa b npneMe uoKyMcnroB, neoOxounMbix 
aua npeuocraBJieHHH rocyuapcxBeHHOH ycjiyrn

OCHOBaHHH OXKasa B npHCMC SaaBJICHHU H ^OKyMCHXOB, HeoSxOAHMBIX flJIJI
npeuocxaBJieHHU rocyflapcxBeHHOH ycjiyrH, He npeuycMcxpeno.

2.9. HcnepnbiBaioiuHH nepenenb ocHOBaHnn uun npnocraHOBueHUH 

hjih OTKasa b npeuocraBaennn rocyuapCTBCHHOH ycjiyrH, cpoK 
npnocTanoBJieHHH npe^ocraBJieHHH rocyaapCTBCHHoii ycjiyrH
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2.9.1. OcHOsaHHeM ajifl oxKaaa b npneMe k paccMoxpeHHio sa^BjieHHH h 
^OKyMeHTOB, HeoGxoflHMBix jxjih npe^ocTaBJieHHa rocy^apCTBCHHOH ycjiyra, HBJi^eTCH 
oxcyxcxBHe noAXBep^eHHH b ycxaHOBJieHHOM nop^Ke ^eiicxBHxejibHocxH 3JieKxp0HH0H 
no^nHCH (b cjiynae HanpasjieHHa saaBJieHHH h npHJiaraeMLix ^oKyMenxoB b 3JieKXpOHHOH 
<j)opMe).

2.9.2 OcHOBaHHH npHocxaHOBJieHHH npe^ocxaBJieHHa rocy^apcxBeHHOH ycjiyrH
He npeflycMOXpeHO.

2.9.3. OcHOBaHHflMH npHH^xH^ pemeHHH 06 oxKase b HaaHaneHHH noneHHxejin 
HBJiaioxca:

a) HajiHHHe ycxaHOBJieHHbix ^e^epajibHbiM saKOHOAaxejibcxBOM oGcxonxejibcxB, 
npenaxcxByioiUHX HasHaneHHK) saaBHxejia nonenHxejieM.

He Moryx Gbixb noneHHxejiBMH:
HecoBepmeHHOJiexHHe rpaxc^aHe;
He^eecnocoSHbie jih6o orpaHHHeHHO ,neecnoco6HBie rpaxc^ane;
rpaxc^ane, jiHineHHtie poAHxejibCKHX npas;
rpaxc^aHe, HMeromne na momckx ycxaHOBJieHHfl noneHHxeJiBCXBa cy^HMoexb 3a 

yMbimjieHHoe npecxymieHHe npoxHB xchshh hjih 3flopoBbH rpa^an;
6) npe^ocxaBJieHHe saaBHxejieM (npeflcxaBHxejreM 3aaBHxejia) sase^oMO to^choh hjih 

HCAOCXOBepHOH HH<j)OpMaqHH;
b) nenpe^cxaBJieHHe Kaxoro-jiHGo H3 AOKyneHXOB, npeAycMOxpeHHbix nynKxaMH 

2.6.1, 2.6.2, 2.6.4 Hacxonmero a^MHHHcxpaxHBHoro perjiaMenxa.
2.9.4. OcHOBaHHH rjvl npHHBXHa pemeHHJi 06 oxxase b ocBoSo^eHHH noneHHxejia 

ox HcnojmeHHfl cbohx oSasaHHoexen He npeflycMCxpeno.

2.10; IlepeHeHb ycjiyr, Koi opbie hbjihiotch iieoGxoAHMbiMii 
h oOnsarejibHbiMH jijih npejjocraBjieHHsi rocy/iapcTBemioH ycjiyrn, 

b tom HHCJie cBejeHiin o ziOKY MeHrax, BbiaaBaevibix opramiiauiiaMii 
H ynOJIHOMOHCHHblMH B COOTBeTCTBHH C SaKOHO^aTCJIbCTBOM 

Pocchhckoh Oeaepaumi 3KcnepxaMii, ynacxByioiiiHMH 
b npe^ocxaBJienHH rocy^apcxBeHHbix ycjiyr

VcnyraMH, Koxopbie hbjmjoxch Heo6xoAHMbiMH h oGasaxejibHbiMH jxjix 
npe^ocxaBJieHHa rocyAapcxBeHHOH ycnyra, hbji^ioxch:

а) Bbi^ana AOKyMenxoB o xpy^OBOH ^eaxejibHocxH, xpyAOBOM cxa^ce h 3apa6oxKe 
rpa^caanHHa, a hmchho cnpaBKH c Mecxa paSoxbi c yxaaaHHeM aoji^chocxh h pasMepa 
cpe^HeH 3apa6oxHOH njiaxbi;

б) Bbi^ana cnpaBOK, aaKJHOHCHHH h hhbix flOKyMenxoB opraHHsauHHMH, bxo^iijhmh 
b rocyjjapcxBeHHyio, MyHHUHnajibHyio hjih HacxHyio cncxeMy SApaBOOxpaneHHB, a 
hmchho MeAHiiHHCKoro saKJiiOHeHHJi o cocTOJiHHH 3flopoBbK no peayjibxaxaM 
MejjHijHHCKoro ocBHAexejibcxBOBaHHfl rpaxc^aHHHa, BbipasHBinero xcejianne cxaxb 
noneHHxejieM, BbijiaHHoro b nopn^Ke, ycxanaBJiHEaeMOM Mkhmctcpctbom 
3ApaBooxpaHeHHa Pocchhckoh Oe^epaiiHH.

2.11. Pa3Mep H OCHOBaHHfl B3HMaHHfl rOCyaapCTBCHHOH nOUIJlHHbl HJIH HHOll
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njiarbi, B3HMae\ioH 3a npe^ocxaBJieHHe rocy^apcTBennoH ycjiyrn

npe^ocxaBneHHe rocy^apcxBeHHOH ycnyra ocymecxBJiflexca aaaBHxejiefl na
6e3B03Me3,aH0H OCHOBe.

2.12. MaKCHMajibHbiii cpoK O/KH^aHun b onepeziH npn nonane sanpoca 
o npe/iocTaBjieHHH rocy^apcTBCHHOH ycjiyrn h npn nojiyneHHH 

pesyjibxaxa npe^ocxasjieHHH rocyAapcxBeHHoii ycjiyrH

CpoK oacH^aHHa b onepe^H npn nonane sanpoca o npeAoexaBJieHHH 
rocyAapcxBeHHpH ycnyrn He ^oji^kch npeBBimaxt 15 MHHyx. OGpameHHfl sa nonyHCHHCM 
pesyjibxaxa rocy^apcxBeHHOH ycjiyni He xpeGyexcn.

2.13. CpoK h nopn^oK periicxpaumi 3anpoca o npe^ocxaBjieHHH 
rocyaapcxBeHHOH ycjiyrH, b xom hhcjic b 3jieKxpoHHOH tjjopMe

Sa^BJieHHe o npeAocxaBJieHHH rocyaapcxBeHHOH ycnyra pern exp Hpyexcji: 
npn jihhhom oGpanieHHH saaBHxejia (npeacxaBHxejia saHBHxejin) - b ^chb no^aHH 

saaBHxejieM (npe^cxaBHxejieM saasHxejiH) b opran oneKH h noneHHxejitcxBa saHBJieHHa h 
npHjiaraeMLix AOKyMenxoB;

npn nanpaBJieHHH 3aHBJieHHx h ^oKyMenxoB no nonxe - b aeHb nocxynJieHH^ 
aaflBjieHHH h npHjiaraeMbix AOKyMenxoB b opran ohckh h noneHHxejibcxBa;

npH nanpaBJieHHH 3aHBJieHHfl h ^oKyMenxoB nocpe^cxsoM Eahhofo nopxajia - b 
^enb nocxynjieHHK saflBJieHHX h npHjiaraeMbix AOKyMenxoB b 3JieKxp0HH0H cJiopMe b 
HcnojibsyeMyio
HH^opMaqHOHHyio cncxeMy, co^ep»camyK) 6a3bi ^aHHbix noJiynaxejieH Mep connajibHOH 
noflAqmKH (^anee
nocxynneHHH saaBJieHHa h flOKyMCHxoB b ajieKXpOHHOH 4>opMe b nepaGonee BpeM^ - b 
GjmxcaHniHH paGoHHH achb oprana oneKH h noneHHxejibcxBa, cjieAyiOmHH 3a AHeM 
nocxynneHHH sa^BJieHHa h AOKyMeHxoB.

aBXOMaXH3HpOBaHHyK)noneHHxejibcxBaopranoM oneKH h

aBxoMaxH3HpoBaHHaa HH(J)opMaiiHOHHaa cHexeMa), npn

2.14. TpeGoBaHHH k noMeiiieHHHM, b Koxoptix npe^ocxaBJinexcH 
rocyAapcxBeHHan yejiyra, k MecxaM o>KHziaHHH, sanojineHHH 

sanpoca o npe^ocxaBJieHHH rocyaapcxBeHHOH ycjiyrH h npneMa 
3aHBHXeJieH, HH(J)OpMaUHOHHbIM CXeHABM C OOpa3UaMH HX SanOJIHCHHfl 
h nepeHHeM AOKyMenxoB, neoGxoAHMbix npeAocxaBJieHHH KancAOH 
rocyaapcxBeHHOH ycjiyrH, pa3MemeHino n o<|)opMJieHHio BH3yajibHoii, 

XeKCXOBOH H MyJIbXHMCAHHHOH HH(|)OpMaumi O HOpHAKC 
npeAoexaBJieHHH xbroh ycjiyrH, b xom hhcjic k o6ecneHeHHK>

AOCTynilOCTH A in IIIU c OrpaHHHCHHblMII B03M0HCH0CXHMH 3AOpOBbH
VKa jaHHbix oSBeicroB*

* IloAOKeHHs Aannoro noApaaAejia, KacaiomHeca oGecneHemoi AocxynHocxH ajia HHBajiHAOB 
nOMemeHHH, b Koxopbix npeAocxaBJiflexca rocyAapcxBeHHaa yejiyra, npHMeHaioxcH c ynexoM 
xpeGoBaHHH saKOHOAaxejibcxBa Pocchhckoh OeAepauHH o couHajibHoft samnxe HHBajiHAOB, b xom hhcjic
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naciH 3 cxaibH 26 OeaepajiLHoro saKona ox 1 ^eKaSpn 2014 ro^a Xs 419-03 «0 BHeceHHH HSMeneHHH b 
ox^ejibHbie saKOHoaaxejibHbie anxbi PocchhckoA Oe^epauHH no BonpocaM connajibHOH aaiiinxbi 
HHBaJIHZlOB B CB33H C paXH^HKailHCH KOHBeHUHH 0 npaBBX HHBaJIHJOB)).

2.14.1.1[eHTpajii>Hbm bxoa b s^aHHe, b KoxopoM npe^ocxaBJiaeTca rocy^apcxBeHHaa 
ycjiyra, o6opy^yexcx BBiBecKOH, coAep^ameH HH^topMaiiHio o HamvfeHOBaHHH h pexcHMe 
paSoxBi. HH<j>opMaqHJi ^oii^cHa 6bm> BbmojiHeHa KpynHbiM pejibe(j)H0-K0HxpacxHi,iM 
mpH(J)xoM h npoAySjiHpoBana mpH^xoM BpaHJia.

Bxoji b a^aHHe oGopy^yexca b cooxBexcxBHH c xpeGoBaHHBMH, oGecneHHBaiomHMH 
6ecnpenHXCXBeHHbm flocxyn jihi; c orpaHHHeHHbiMH BOSMO^cnocxaMH SAOpOBta 
(nan^ycbi, nopynHH, ^pyrne cneijHajibHbie npHcnocoSneHHx).

Ilepe^ bxo^om b s^aHHe oGecneHHBaexc^ bosmoxchocxb noca^KH JiHua c 
OXpaHHHeHHBIMH B03MO^CHOCXaMH 3flOpOBBX B aBXOXpancnOpXHOe CpeflCXBO H BblCa^KH H3 
Hero, b xom HHCJie c ncnojibSOBaHneM xpecjia-KOjiacKH.

2.14.2. Ha xeppnxopHH, npHJieraromeH k s^aHHK), b KoxopoM npeAocxaBjraexc^
rocyaapcxBeHHaa ycjiyra, opraHH3yioxca Mecxa napKOBKH aBxoxpancnopxHbix
cpe^cxB, b xom HHCJie asxoxpaHcnopxHbix cpe^cxs hhebjihaob.

flocxyn HHsajiHflOB k napKOBOHHbiM MecxaM aBjiaexca 6eciuiaxHbiM.
2.14.3. HoMemeHHfl, npe^HasHaneHHbie fljia npeflocxaBJieHHH rocy^apcxBeHHOH 

ycjiyrH, ^ojhkhbi cooxBexcxBOBaxb caHHxapHO-anHfleMHOJiorHHecKHM npaBHjiaM h 
HOpMaXHBaM.

HoMemeHHJi, npe^HasHaneHHbie ^jia npe^ocxaBJieHHJi rocyAapcxsenHOH ycjiyrH, 
flOJixcHbi 6bixb npHcnocoGjieHHbiMH jtJia caMocxoHxejibHoro nepe^BH^ceHHJi no hhm jihii c 
orpaHHneHHbiMH bosmo^chocxjimh 3AopoBbK. B noMemeHHax, npeflHaaHaneHHbix ^jiji 
npeAoexaBJieHHa rocyjjapcxBeHHoii ycjiyrH, oGecneHHBaexca conpOBo^CACHHe HHBajm^oB, 
HMeiomHx cxoHKHe paccxpoHcxBa (^yHKUHH 3peHHa h caMocxoxxejibHoro nepejiBH^ceHHK, 
a xaK^ce Aonycx cypAonepeBOAHHKa, XH(j)JiocypAonepeBOAHHKa h coGaKH-npOBOAHHKa 

npH HajiHHHH AOKyMenxa, noAXBep^KAaiomero ee cnenHajibHoe oGynenne, BbmaHHoro b
ycxaHOBjieHHOM nop^AKe.

B noMemeHHHx, npeAHasHaneHHbix aha npeAoexaBJieHHa rocyAapcxBeHHOH ycjiyrH, 
na bhahom Mecxe noMemaioxcfl cxcmbi paaMemeHHa cpeACXB no^capoxymenHa h nyxeii 
OBaKyauHH.

2.14.4. Mecxa HH^opMHpOBaHHa, npeAHasHaneHHbie a-^h osnaKOMJieHHH 
saHHxepecoBaHHbix jiha c HH(J)opMauHOHHbiMH MaxepnajiaMH, oGopyAyioxcn 
HH^OpMaAHOHHblMH CXCHAaMH, HaniXAHOH HH(J)OpMaAHeH, a XaKXCC X6KCX0M HBCXOaiACrO 
aAMHHHcxpaxHBHoro perjiaMenxa. Hbcxoaiahh aAMHHHCXpaxHBHbiH perjiaweHx, npHKaa o
ero yxsep^KAeHHH h nepenenb AOAacnocxHbix jiha, oxBexcxBeHHbix sa npeAoexaBJieHHe 
rocyAapcxBeHHOH ycjiyrH, a xaxxce nopMaxHBHbie npaBOBbie aKXbi, peryjiHpyioiAHe 
npeAoexaBJieHHe rocyAapcxBeHHOH ycjiyra, AO^xcHbi 6bixb AocxynHbi ahh 03HaK0MJieHHa 
na 6yMa>KHbix hochxcjihx, a xax^ce b BJiexxpoHHOM bhac (HH^opMaAHOHHbie cncxeMbi 
oGmero nojibaoBaHHa).

TeKCXbi HHf^opMaAHOHHbix MaxepHajiOB nenaxaioxcx yAoGnbiM j\jm hxchhh 
mpH(|)xoM h (hjih) pejibe<J)HO-KOHxpacxHbiM mpH^xoM h mpH^xoM EpaHJia.
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2.14.5. Mecxa oacH^aHHa h npHewa aoji^khbi Gbitb y,ao6HbiMH ajia saflBHTejieii, 
oSopy^oBanbi cxojiaMH, cxyjibHMH, oSecneHenbi GnamcaMH saKBJieHHH, oGpasuaMH hx 
sanojiHeniM, KanqejiHpCKHMH npHHa^jie^cHocx^MH.

flojiHCHOCXHbie jiHiia, oxBexcxBCHHbie 3a npe^ocxaBJienHe rocy^apcxscHHOH ycnyra, 
0Ka3bmaK)x JirnjaM c orpaHHneHHbiMH bosmoxchocxhmh sztopoBbH HeoSxoaHMyio noMomb, 
cB^saHHyK) c pastacHCHHeM b ^ocxynHOH j\m hhx ^opMe nopa^Ka npe^ocxaBJicHHa h 
nojiyneKHa ycjiyra, otj)opMJieHHeM neoSxoAHMbix ajih ee npeAoexaBJieHHa AOKyweHXOB, 
03HaK0MaeHneM simx c orpaHHHeHHbiMH sosMoacHoexaMH 3AOpOBba c pa3MemeHHeM 
KaSunexoB, nocjieAOBaxejibHocxbio ashcxbhh, neoSxoAHMbix jxjix nojiynenHa ycjiyra.

2.14.6. npHeM aaaBHxeaeH ocymecxBJiaexca b cneAHaJibHo BbiAejieHHbix 3xhx 
ijejieH noMemeHHax - Ka6HHexax npHewa saaBHxejien.

KaSnHexbi aji« npHCMa saafinxeaeii oSopyAyioxca HH^opMaAHOHHbiMH xaSnHHKaMH 
(BbiBecKaMH) c yKaaaHHCM HOMepa xaSHHexa h HaHMenoBaHHa oxAeaa, Koxopbie 
nenaxaioxca yAoSHbiM a^ nxetma mpH^xoM h (hjih) pejibe(J)Ho-KOHXpacxHbiM iupH(J)xoM 
h uipH^JXOM Epanjia.

Ta6aHHKH Ha ABepax mm cxenax ycxanaBaMBaioxca xaKHM o6pa30M, hxoGbi npH 
OXKpbIXOH ABepH XaSjIHHKH 6bIJIH BHAHbl H HHXaeMH.

flaa npHCMa saaBHxejieH Ka6HHexbi cneAnajiHcxoB oSopyAyioxca CHAaHHMH MecxaMH 
(cxyabaMH, KpecejibHbiMH ceKUHaMH).

2.15. IIoKaaaTejiii AoexynHoexH h KanecrBa rocyAapcxBeHHoii ycjiyrn

2.15.1. IIoKaaaxejiaMH AoexynnoexH rocyAapcxbchhoh ycayra asaaioxca:
a) GBoeBpeMeHHOCXb h noaHoxa npeAoexaBaaeMOH HH^opMauHH o rocyAapcxBCHHOH 

ycayre, b xom HHcae na PeraoHajibHOM nopxane;
6) ycxaHOBaenne AOJiacnocTHbix anq, oxBexcxBeHHbix 3a npeAoexaBacHHe 

rocyAapcxBeHHOH ycayra;
b) xeppHxopHaabHaa Aocxynnocxb oprana oneKH h noneHHxeabcxBa: pacnoaaraexca 

b qenxpaabHOH hbcxh HaceaeHHoro nyHKxa.
2.15.2. IloKaaaxeaaMH Kaaecxsa rocyAapcxBeHHOH ycayra asaaioxca:
a) coSaioASHHe cpoxoB h nocaeAOBaxeabHOCXH BbinoaHCHHa bccx 

aAMHHHCXpaxHBHbix npoqeAyp, npeAycMOxpeHHbix HacxoaiqHM aAMHHHCxpaxuBHbiM 
peraaMeHxoM;

6) KoaHHecxBO oSocHOBaHHbix o6pameHHH rpaacAan o HecoSaioAeHHH nopaAKa 
BbinoaHCHHa aAMHHHCXpaxHBHbix npoqeAyp, cpoxoB npeAocxaBacHHa rocyAapcxBeHHOH 
ycayra, Hcxpe6oBaHHH AoaacnocxHbiMH aHqaMH flenapxaMCHxa, oprana oneKH h 
noneHHxeabcxBa AOKyMCHXOB, hc npeAycMOxpeHHbix nacxoaiuHM aAMHHHCxpaxHBHbiM 
peraaMCHxoM;

b) KoaHHecxBO BsaHMOACHCXBHH saaBHxcaa c AoaacHocxHbiMH anqaMH npH 
npeAocxaBaeHHH rocyAapcxBeHHOH ycayra h hx npoAoaacnxeabHocxb.

2.15.3. SaaBHxeaaM oSecneHHsaexca B03M0>KH0cxb noayneHHa HH^opMaqHH o xoac 
npeAocxaBacHHa rocyAapcxBeHHOH ycayra, b xom HHcne c Hcnoab30BaHHCM 
HH^OpMaqHOHHO-KOMMyHHKaqHOHHblX XCXHOaOrHH.
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Bo3M05KHOCTb nojiyHeHH^ rocy^apCTBeHHOH ycnyra b MHoro^yHKqHOHajibHOM 
i^eHTpe, b tom HHCJie nocpeflCTBOM sanpoca o npeAocxaBJieHHH HecKOJi&Knx 
rocy^apCTBCHHLix h (hjth) MyHnu,Hnajit>HBix ycjiyr, a rax^ce no OKCxeppHTOpHajibHOMy 
npnmjHny, oxcyxcTByex.

2.16. IlepeHeHb KjiaccoB cpezicxe aneKxpoHHOH no^nucn, Koropbie 
^onycKaioTCJi k HcnojibaosaHHio npn o6pameHiin 3a nojiyHenneM 

rocy/iapcTBemioH ycjiyrn, oKasbieaeMon c npuMciicimeM 
ycHJieHHon KBajiH<|)HUHpoBaHHOH ajieKTpOHHOH no/miiCH

C ynexoM TpeGoBannH k cpe^CTBaM 3JieKxp0HH0H no^nncn, yxBepxcAenHbix 
npHKasoM Oe^epajitHOH cjiy5K6bi SesonacnocxH Pocchhckoh OeAepaann ox 27 AexaGpa 
2011 roAa JVfo 796, npn oSpamennH 3a nojiyneHneM rocyAapcxBeHHOH ycjiyrn, 
oxasbiBaeMOH c npHMeHenneM ycnjieHHon KBajnnJjHUHpOBaHHOH 3JieKxpoHHOH noAnncn, 
AonycxaiOTCK k HcnojibsoBanmo cJieAyiomHe KJiaccbi cpeACTB 3jieKTpoHHon noAnncn: 
KC2, KC3, KB1, KB2 h KA1.

III. CocxaB, nocjieAOBaxejibHOCTb h cpoKii BbinojineHHfl 
aAMiiHHCTpaTiiBHbix npoueAVp (achctbhh)

3.1. IIcHepnbiBaiomHH nepenenb HeoOxoAHMbix npoueayp

3.1.1. npeAocxaBJieHHe rocyAapcTBennoH ycjiyrn BKjnonaex b ce6a cjicAyiomne 
aAMHHHcxpaxHBHbie npoAeAypbi:

3.1.1.1. npneM h peracxpaijHfl AOKyMCHTOB, neoGxoAHMbix npeAOCxaBJieHna 
rocyAapCTBCHHon ycjiyrn;

3.1.1.2 paccMOTpenne AOKyMCHTOB, neoSxoAHMbix aji» npeAOCxaBJieHHa 
rocyAapCTBCHHon ycjiyrn, npuHATue pemenna o HaanaHeHHH (06 oxKase b HasHaneHnn) 
nonenHxejTH nn6o 06 ocBo6o>KAeHHH nonenHxejia ox ncnojineHn^ cbohx oSHsaHHoexen.

3.2. IIpHeM h perncxpauHH AOKyMenroB, Heo6xoAHMbix 
AJin npeAocxaBJieHHH rocyAapcTBCHHOH ycjiyrH

3.2.1. ICpHAHHeCKHM (J)aKTOM, ABJMIOmHMCJI OCHOBaHHeM RJIR HaHAJia BbinOAHCHHa 
aAMHHHcxpaxHBHOH npoueAypBi, aBji^exca nocxynjicnne aaaBJiennfl h AOKyMenxoB, 
npeACxaBJieHHbix aaaBnxejieM (npeACxaBnxejieM aaaBHxejifl), b opran oneKH n 
nonewrejibCTBa.

3.2.2. CneiinajiHcx oprana oneKH h noneHHxejibcxBa, oxBexcxBeHHBm 3a npHeM h
perHCxpaAHio AoxyMenTOB, npn nocxynjieHHH saaBJienHfl b ajieKxpoHHOH B
aBTOMaTH3HpOBaHHyK) HH<^OpMaaHOHHyK) CHCTCMy B ACHB nOCTynJICHHA 3aHBJieHHH B 
ajieKTpOHHOH (|)opMe (npn nocxynjieHHH saKBJieHHH b 3JieKTpoHHon 4>opMe b nepaSonee 
BpeMfl - b SjiH^caHniHH paGonnii achb, cjicAyiomnn 3a ahcm ero nocxynjieHHH):

a) npoBOAHT nposepKy AencTEHTejibnocxH ajieKxpoHHon noAnncH, Koxopon 
noAnncanbi saKBJieHHe h npHKpenjienHBie AoxyMenTBi, n oxnpaBJiaex b ahhhbih xaGHHex
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saaBHxejiH (npeflCTaBHxejiH saflBHxejia) yBeflOMJieHHe o npneMe (perHcxpaiiHH) sajiBJieHHJi 
b ajieKxpoHHOH ^opMe c yKasaHHCM perHcxpauHOHHoro HOMepa 3asBJieHHfl h flaxti ero 
perncxpaiiHH h bhochx cooxBexcxByiomee H3MeHeHHe b cxaxyc paccMoxpeHiw saHBJieHHB 
b ajieKxpoHHOH (^opMe - b cuynae, ecjm saBBJieHHe h bcc npHKpenjieHHbie aoicyMeHXBi b 
3JieKXpOHHOH (^OpMe nOflnHCaHBI 3JieKTpOHHHMH nO^nHCBMH H 3JieKTpOHHBie nOAHHCH 
npomjiH npOBepKy.

JIpOBepKa yCHJICHHOH HeKBaJlH(J)HIiHpOBaHHOH 3JieKXp0HH0H HO^nHCH HJTH 
yCHJieHHOH KBaJIH^HIIHpOBaHHOH SUCKXpOHHOH nO^nHCH OCymeCXBJiaeXCK c 
HCn0JlB30BaHHeM HMeiOmHXCfl Cpe^CXE 3JieKXpOHHOH nO^HHCH . HJIH Cpe^CXB 
HH^)opMaii,HOHHOH cHcxeMBi rojiOBHoro yAOCxoBepsiomero qenxpa, Koxopaa exo^hx b 
cocxas HHtJjpacxpyKxypBi, oSecneHHBaiomeH HH(J)opMaqHOHHO-xexHOJiorHHecKoe 
BSaHMOACHCXBHe aeiiCTByiOmHX H C03aaBaeMBIX HH^OpMaUHOHHBIX CHCX6M, 
HcnojiBsyeM&ix npe/iocxaBjieHHH rocy^apcxBeHHOH ycjiyrn. npoBepica ycHJieHHOH 
KBaJIH^HIlHpOBaHHOH SJICKXpOHHOH HO^nHCH XaK)Ke OCymeCXBJIBCXCB C HCnOJIBSOBaHHCM
cpeAcxs HH(})opMaitHOHHOH chcxcmbi aKKpe^HXOBaHHoro yflocxoBepfliomero uenxpa.

IlpoBepKa npocxoH ajieKxpoHHOH nojinncH ocymecxBJiaexca c HcnojiBsoBamieM 
cooxBexcxByiomero cepBHca eaHHOH chcxcmbi HfleHXH(J)HKauHH h ayxeHTH^HKauHH;

6) b cjrynae, ccjih saaBJicnne h npHKpenjienHBie k neMy ^OKyMSHXBi ne no,anHcaHBi 
sjiexxpoHHBiMH no^nHCHMH jih6o BJiexxpoHHBie noAnncH, KOxopBiMH no^nHcaHBi 
sa^BJieHHe h ^OKyMenxBi b 3JieKxpoHHOH t^opMe, npHKpenjieHHBie k aaaBjieHHio, He 
npomjiH npOBepKy b cooxBexcxBHH c noflnyHKxoM «a» Hacxo^mero nyHKxa, - oxnpaBJi^ex 
b jihhhbih KaSuHex saflBHxejifl (npe^cxaBHxejiB saaBHxejiB) yBe^OMJieHHe 06 oxxase b 
npHeMe k paccMoxpeHHio saaBJieHH^ b BJieKxpoHHoii (^opMe c yKasamieM npHHHH oxxasa 
h bhochx cooxBexcxByiomee HSMenenHe b cxaxyc paccMOXpeHH^ sajiBJieHHa b 
3JieKXp0HH0H $OpMe.

3.2.3. CneijHajiHCx oprana ohckh h noneHuxejiBCXBa, oxBexcxBeHHBin sa npneM h 
perHcxpaiiHio AOKyMenxoB, b flCHB nocxynjieHHH saaBJieHHB h AOKyMenxoB, 
npe^cxaBJieHHBix jihhho jih6o nanpaBjieHHBix no nonxe, npOBO^Hx nposepKy jjOKyMenxoB 
na cooxBexcxBHe xpeGoBaHHJiM nacxo^inero a^MHHHcxpaxHBHoro perjiaMenxa.

npH npe^cxaBjicHKH KonHH flOKyMCHXOB c noflJiHHHHKaMH ^ejiaex na Komrax 
OXMCXKy 06 HX COOXBeXCXBHH nOflJIHHHHKaM H B03BpamaeX nOAJIHHHHKH Sa^BHXeJHO 
(npeflcxaBHxemo sa^BHxena). npH oGpameHHH saaBHxejix (npeACxaBHxejix saHBHxejin) c 
noAJiHHHHKaMH ^oKyMeHxoB 6es npe^cxaBJieHHK hx KonHH ocymecxBJiaex KonHpoBaHHe 
^OKyMeHXOB.

3.2.4. Cnei^Hajincx oprana ohckh h noneHHxenBcxBa, oxBexcxBCHHBm sa npneM h 
perHcxpaxiHK) ^OKyMenxoB, bhochx b acypnaji perncxpaiiHH saaBjieHHH o HasHaneHHH (06 
ocBoSo^eHHH ox HcnojiHeHHJi o6i!3aHHOcxeH) noneHHxejia sanncB o npneMe sajiBJieHHa:

npH jihhhom o6pain,eHHH saaBHxejia (npeflcxaBHxejra sa^BHxejia) - b ^chb no^aHH 
saaBHxejieM (npe^cxaBHxejieM saaBHxejin) saHBJieHHH h npHJiaraeMBix flOKyMenxoB;

■npH nanpaBJieHHH 3aaBJieHH» h ^OKyMenxoB no nonxe - b achb nocxynjieHH^ 
saHBJieHHfl h npHJiaraeMBix jjOKyMenxoB;

npH nocxynjieHHH sa^BncHHA h 30KyMeHX0B b ajieKxpoHHOH i^opMe - b a^hb 
nocxynjieHHB sauBjieHHH h npHJiaraeMBix AOKyMenxoB b ajieKxpoHHOH $opMe b 
aBXOMaxH3HpoBaHHyio HH(J)opManHOHHyK) cHexeMy (npH nocxynjieHHH sbebjichh^ h
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^OKyMCHTOB B 3JieKTpOHHOH 4»OpM6 B HepaGOHCe BpeMS - B 6jIH)KaHIlIHH paSOHHH AGHB, 
cjieAyioiqHH sa ahcm nocxynjieHH^ saflBJieHHa h ^OKyMeHTOB).

3.2.5. KpHTepHCM npHHHTHH pemeHHM no aflMHHHCxpaTHBHOH npone^ype KBJiflexcfl 
oxcyxcxBne ocnoBaHHH fljifl oxKaaa b npneMe ^OKyMenxoB, hcoGxo^hmbix 
npeflOcxaBjieHH^ rocy/japcxfienHon ycjiyrn, npeAycMoxpeHHtix nynKxoM 2.9.1 
Hacxoxmero aAMHHHCXpaxHBnoro perjiaMenxa.

3.2.6. PesyjitxaxoM HcnojineHUK a^MHHncxpaxHBHon npone^ypbi aBJiaexca:
а) npneM ^OKyMCHxoB n BHecenne aanncn o npneMe saaBJieHHJi b acypnaji 

peracxpaiiHH saaBnennH o HasnaHeHHH (06 ocBoGoxc^eHHH ox HcnojmeHHJi 
o6a3aHHOCxen) nonennxejiH;

б) oxxas b npneMe saaBjieHHa k paccMOxpeHHio (b cjiynae HajiHHHH ocnoBaHHB, 
npeAycMoxpeHHoro nyHKXOM 2.9.1 Hacxo^mero a^MHHHCxpaxHBHoro perjiaMenxa).

3.3. PaccMOTpenne noKyMeHxoB, neoSxoauMbix ^jih npeaocxaBJieHiiH 
rocy^apcTBeHHOH ycjiyrH, npHnnxiic peuiCHHH o HasHaneHHH 

(06 OTKaxe b HajHaneHnn) noneHHTejin jih6o o6 ocBo6o>K^eHHH 
noneHHTejin ox HcnonneHUfl cbohx o6fl3aHHocxeH

3.3.1. IGpHflHHeCKHM (})aKXOM, XBJIKIOmHMCH OCHOBaHHeM flJIfl HaHaJia BBinOJmeHHH
a^MHHHCxpaxHBHOH npoiie^ypBi, flBjiflexcfl BHecenne aanncn b xcypnaji perncxpainra 
3aaBJieHHH o HasHaneHnn (06 ocBoSo^eHHH ox ncnojiHeHna oG^saHnocxen) nonennxeji^. 

3.3.2. B cjiynae nenpeflcxaBJieHHB saxBHxejieM (npe^cxasnxejieM saBBnxejui)
2.7.1 nacxoxmero'(cse^eHHH),flOKyMenxoB

a^MHHHCxpafHBHoro perjiaMenxa, cneitnajiHcx oprana oneKH h nonenHxejiBCXBa
npenycMoxpenHBix nyHKXOM

nanpaBJiaex MexcBeAOMcxBenHBie aanpocBi c Aejibio nojiyHenna:
BBinHCKH H3 AOMOBOH (nOKBapXHpHOH) KHHXH C MCCXA XCHXCJIBCXBa HAH HHOXO 

AOKyBienxa, noATBepxcAaioiAero npaso noAB30BaHHA xchabim noMemeHHeM ah6o npaBO 
co6cxBeHHOcxH na xcHAoe noMemeHHe, h Konnio 4>HHaHcoBoro AHtteBoro cnexa c Mecxa 
ACHXCABCXBa rpaxcAaHHHa, BBipasHBmero xcenaHHe cxaxB noneHHxeneM, - b Pocpeecxp;

CBeASHHH 06 oxcyxcxBHH y rpaxcAaHHHa, BBipasHBmero xceAaHHe cxaxB 
nonennxeAeM, cyAHMocxn 3a yMBimneHHoe npecxynACHne npoxHB xchshh h saopobba 
rpa>KAaH, BBiAaBaeMaA opranaMH BHyxpeHHHx asa - b MBfl;

cBeAeHHH o BBiAane neHCHOHHoro yAoexoBepeHHA, o noAyneHHH nencHH - b Oohac 
neHCHOHHoro h coAHaABHoro cxpaxoBaHHA Pocchhckoh OeAepaAHH;

CBeAeHHH o saKAtoneHHH Spaxa, noAXBepACAaioinHX poacxbo c coBepmeHHOAexHHM 
noAoneHHBiM - b OeAepaABHyK) HaAoroByio CAyAcSbi Pocchh;

CBeAeHHH 06 oxcyxcxBHH (J)aKxoB HeHaAAexcamero o6pameHHA Gahskoxo 
pOACXBCHHHKa, BBipa3HBmero xceAaHHe cxaxB noneHHxeAeM, c coBepmeHHOAexHHM 
noAoneHHBiM b nepHOA ao aocxhacchha hm BospAcxa 18 nex - b opranBi oneKH h 
noneHHxeABCxsa.

MeACBCAOMCXBeHHBiH sanpoc na GyMaxcnoM HOcnxeAe noAnHCBiBaexca 
pyKOBOAHxeAeM oprana oneKH h nonennxeABcxBa hah ahijom, ero saMeiAaiomHM, h 
saBepAexcx nenaxBK) oprana. oneKH h noneHHxeABCXBa.
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Me^CBe^OMCTBeHHBIH 3anpOC, BbinOJIHeHHbm B <|)OpMe 3JieKTpOHHbIX ^OKyMCHTOB, 
no^nHCbiBaeTca ycHJieHHOH KBajiH<j>Hu;HpoBaHHOH 3JieKTpoHHOH noAnHCtio 

pyKOBO^Hxejia opraHa oneKH h noneHHxejiBCXBa hjth Jiaqa, ero sawemaiomero.
MoKBe^oMCXBeHHBiH aanpoc b <j)opMe 3jieKxpoHHoro AOKyMCHxa Hanpasji^exca 

nocpe^cxBOM c/ihhoh chcxcmbi Me^cBeflOMcxBeHHoro ajieKxpoHHoro BsaHMo^eHcxBHH, na 
6yMa>KHOM HOCHxejie - aanasHBiM iiohxobbim oxnpaBjieHHeM.

3.3.3. Cnei^HajiHcx oprana oneKH h nonenHxeJiBcxsa, oxBexcxseHHBm 3a npHeM h 
perncxpaoHio ^oKyMenxoB, nepe^aex sa^BJieHHe, npnjio^eHHBie k HeMy ^OKyMCHXBi 
(cBe^eHHa), b xom hhcjtc nojiyHCHHBie b pesyjiBxaxe Me^cBeflOMcxBeHHoro sanpoca, 
cnexinajiHcxy oprana oneKH h noneHHxejiBCXBa, oxsexcxBeHHOMy 3a npOBeaeHHe 
o6cjieAOBaHHH ycjiOBHH ^chshh rpa^aHHHa, BBipasHBinero ^cejiaHHe cxaxB noneHHxejieM, 
He nos^nee ahs, cne^yiomero 3a ^hcm perncxpaijHH saHBjieHHa, a b cjiynae HanpaBJieHHa 
MeacBe^oMCXBeHHoro sanpoca - ne nos^nee khz, cne^yKimero sa ahcm nojiyneHHJi 
sanpomeHHBix ^OKyMeHxos (cBe^eHHH).

Cnei^HajiHcx oprana oneKH h noneHHxejiBCXBa, oxBexcxBennBm sa npoBe^enne 
oGcjieAOBanHa ycjiOBHH ^chshh rpaacAanHna, BBipasHBmero ^cejianne cxaxB nonennxejieM:

a) npOH3BOAHx oScjic^OBanHe ycjiOBHH ^chshh rpa^cztanHna, BBipasHBmero Hcejianne 
cxaxB noneHHxejieM, b xo^e Koxoporo onpeAenaexca oxcyxcrsne ycxanoBJiennBix 
Fpa^ancKHM koackcom Pocchhckoh Oe^epanKH o6cxoHxejiBcxB, npenaxcxByiomHx 
naananenHio ero noneHHxejieM.

06cjie^OBanHe npOBO^nxca b xenenne 7 Kajien^apHBix Anen co ahk npeAoexaBJieHHa 
AOKyMenxoB, npeAycMOxpennBix nynKxawH 
aAMHHHcxpaxHBHoro perjiaMenxa.

6) no pesyjibxaxaM o6cjieAOBanH^ cocxaBJi^ex bkx oGcjieAOBanHa ycjiOBHH ^chshh 
rpa^KAanpHa, BBipasHBmero ^cejianne cxaxb noneHHxejieM (flanee - bkx oGcjiCAOBanna), b 
2 3K3eMnjiapax.

Akx oScjreAOBanHfl o(|)opMJiaexca no (j)opMe cornacno npHjio^cenHio 3 k 
nacxoameMy aAMHHHCxpaxHBHOMy perjiaMenxy b xenenne 3 KajienAapHBix ahch co ahk 
npoBeAenHfl oScjieAOBanHfl ycjiOBHH ^chshh rpa^caanKna, BbipasHBinero ^cejianne cxaxb 
nonennxejieM, noAnncBiBaexcn npoBOAHBniHM nposepKy ynojinoMonennBiM 
cneAHajiHcxoM oprana oneKH h nonennxejiBcxBa, oxBexcxBennBiM sa npOBeAenne 
o6cjieAOBaHH» ycjiOBHH khshh rpa^AanKna, BBipasHBinero ^cejianHe cxaxb nonennxejieM 
naA orpaHKnenno AeecnocoSnBiM rpa^cAanHHOM, h yxBep^cAaexca pyKOBOAHxejieM oprana 
oneKH h nonennxejiBcxBa.

B cnynae nasnanenH^ necKOJiBKHx nonennxejieH axx 06 oScjieAOBannH ycjiOBHH 
M3hh rpa^cAaHHna o(J)opMJiaexcfl ajih KancAoro rpa^cAannHa, BBipaanBinero xcejianne 
cxaxb nonennxejieM.

b) b xenenne 3 KajienAapHBix ahch co Ann yxEepacAenHS aKxa oScjieAOBanHn 
nanpaBjraex oahh ero SKseMnjmp rpa^AanHny, BBipasHBineMy ^cejianne cxaxb 
nonennxejieM;

r) npoBOAHX noAroxoBKy rpa^CAanHna, BBipasHBinero ^cejianne cxaxb nonennxejieM 
(b cjiynae, ecjin noAroxoBKa panee ne,npOBOAHjiacB):

2.6.1, 2.6.2, 2.6.4 Hacxoamero
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SHaKOMHT ero c npasaMH, oSasaHHOCTKMH h OTBexcTBCHHOCTbio noneHHxeiifl, 
ycxaHOBJieHHtiMH aaKOHO^axejibcxBOM Pocchhckoh Oe^epauMH h saKOHO^axejiBCXBOM 
oGjibcxh;

opraHHsyex oSynaiomHe ceMHHapBi, xpeHHHroBBie saHJixHK no BonpocaM 
nCHXOJIOXHH H OCHOBaM MeflHU.HHCKHX 3HaHHH;

oGecnenHBaex ncnxojiorHHecKoe oGcue^oBanne rpa^aannHa, BBipasHBinero 
^cejianne cxaxB nonennxejieM, c ero cornacnK oiichkh ero ncHxojiomHecKon 
roxoBHOCxn HcnojiHHXB o6fl3aHHocxn nonennxejra;

nepe^aex jikhkoo ,aejio saflBnxejia cneiinajincxy oprana oneKH h noneHHxejiBCXBa, 
oxBexcxBeHHOMy sa no^roxoBKy npoexxa pemeHna o HasHaneHHH (06 oxKase b 
HasHaHeHnn) nonenHxeji^ jih6o 06 ocBoSo^eHnn nonennxejiH ox ncnojineKHK cbohx 
oGaaaHHocxen.

3.3.4. Gneunajincx oprana oneKH h nonennxejiBcxBa, oxBexcxBenHBin 3a no^roxoBRy 
npoexxa pemennH o naanaHennH (06 oxnase b nasnaHeHnn) nonenHxejni jih6o o6 
ocBo6o^caeHHH nonennxejiK ox Hcnojinenuji cbohx oSflsannocxeH:

а) xoxobhx npoexx pemeHHa 06 ocboGo^hchhh nonenHxejui ox HcnojinenHa cbohx 
oSHsannocxen jih6o npn oxcyxcxBHH ocnoBaHHH, yKasaHHBix b nynKxe 2.9.3 Hacxonmero 
a^MHHHCXpaxHBHoro perjiaMenxa, xoxobhx npoexx pemenHa o naanaHeHHH noneHHxeJia;

npH najiHHHH ocnoBaHHH, yKasaHHBix b nynKxe 2.9.3 nacxo^iiiero 
a^MHHHCxpaxHBHoro perjiaMeHxa, xoxobhx npoexx pemeHHS 06 oxxaae b HasnaHenHH 
noneHHxejiB.

B npoeKxe pemeHHfl 06 oxxase b HaaHaneHHH nonenHxejia yKasBiBaex ocnoBaHHH 
oxxasa h nop^AOK ero o6^cajiOBaHHK.

OopMHpyex jiHHHoe aejio aa^BHxejra nyxeM 6poimopOBaHH» AOKyMenxoB;
б) nepe^aex npoexx pemeHHa o nasnaneHHH (06 oxxase b nasnaHeHHH) nonenHxejni 

jih6o 06 ocBoGo^enHH nonenHxejia ox HcnojinenH^ cbohx oSKsannocxeK cneijHajiHcxy 
oprana oneKH h noneHHxejiBCXBa, ocymecxBJunomeMy KonxpojiBHbie ^ynKUHH, ^jih 
npOBepKH npaBa saaBHxejia na npe^ocxaBJiCHHe rocyAapcxsennoH ycnym.

MaKCHMajiBHBiH cpoK coBepnieHHa a^MHHHCxpaxHBHBix flencxBHH, yKasaHHBix B 
Hacxofln^eM nynKxe, ne mohccx npeBBimaxB 13 KajieH^apHBix ahch co ahh peracxpauHH 
saaBJieHHa h flOKyMenxoB b oprane oneKH h noneHHxejiBCXBa.

3.3.5. CnennajiHcx oprana oneKH h noneHHxejiBCXBa, ocyn^ecxBJiaion^HH 
KonxpojiBHBie (j)yHKUHH, npoBepaex npaBOMepnocxB no^roxoBJienHoro npoeKxa pemenHa 
o nasnaneHHH (06 oxKase b HaananenKH) nonenHxejia jih6o q6 ocBoSoxcaenHH 
noneHHxejia ox HcnojinenHa cbohx oGjnannocxeH.

B cjiynae ecjiH npoexx peinenH^ o nasnaHennH (06 oxxaae b nasHanenHH) 
nonennxejiH jihGo o6 ocBo6o3KflenHH nonennxejiH ox HcnojinenHK cbohx oGasannocxeK 
noAroxoBJien oGocnoBanno, cneanajmcx oprana onexH h noneHHxejiBCXBa, 
ocymecxBJunoniHH xonxpojiBHBie (jjynxqHH, y^ocxoBepaex npoexx pemenHfl cboch 

. noflnncbK) h nepe^aex ero pyxoBOAHxejno oprana onexH h noneHHxejiBCXBa hjih 
ynojinoMonennoMy hm JiHijy.

MaXCHMaJIBHBIH Cpox COBepmeHHfl a^MHHHCXpaXHBHBIX ACHCXBHH, yxaaaHHBIX B
nacxoameM nynxxe, ne mohccx npeBBiniaxB 14 xajien^apHBix ahch co aha perncxpanKH 
saflBJienHB h floxyMenxoB b oprane onexH h noneHHxejiBCXBa.
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3.3.6. PyKOBo^HTejiB oprana oneKH h noneHHTejiBCTBa hjih ynojiHOMoneKHoe hm 
jihijo npHHHMaer pemeHHe o HasHaneHHH (06 oxKaae b HasHaneHHH) nonenHxejia jih6o 06 
ocBo6o>K^eHHH noneHHxejiK ox HcnojmeHHJi cbohx o6a3aHHOCxeH.

PemeHHe o HasHaneHHH (06 oxKaae b HasnaHeHHH) norreHHxejiH jih6o 06 
ocBoSo^gieHHH noneHHxejia ox HcnonHeHHJi cbohx oGasaHHocxeH no^nHCbroaexca 
pyKOBOflHxejieM oprana ohckh h noneHHxejibcxBa hjih ynojiHOMoneHHbiM hm jihuom.

MaKCHMajibHbiH cpoK coBepmeHHfl a^MHHHcxpaxHBHBix flencxBHH, yxasaHHBix B 
HacxoanjeM nyHKxe, He Moxcex npeBBimaxB 15 Kajien^apHBix ^hch co ahk perncxpauKH 
sa^BJieHHfl h flOKyMenxoB b oprane ohckh h nonenHxejiBCXBa.

3.3.7. CneijHanHcx oprana ohckh h noneHHxejiBCXBa, oxbcxcxbchhbih 3a bc^chhc 

jiHHHoro ^ejia:
а) perHCXpHpyex pemeHHe o HaaHaneHHH (06 oxKaae b HaanaHCHKH) noneHHxejui 

jih6o o6 ocbo6o^ca€HHh noneHHxejia ox hchojihchhk cbohx o6H3aHHOCxeH b ^ypnajic 
perHCxpaijHH jiOKajiBHBix bkxob oprana ohckh h nonenHxejiBCXBa;

б) ohhh 3K3eMHJiap pemcHHK o nasnaHCHHH (06 oxKaae b HaanaHCHHH) noneHHxejHi 
JIh6o 06 OCBo6o5K£eHHH HOnCHHXCJIH OX HCHOJIHCHHa CBOHX oSjOaHHOCXCH HOHIHHBaCX B
jihhhoc HeJio saHBHxejM, c^opMHpoBannoe b oprane ohckh h nonenHxejiBCXBa, - b hshb 

npHHKXHa pemeHHe;
. b) b cjiynae ccjih sa^BJicHne h hcoGxohhmbic noKyMCHXBi Gbijih npCHCxaBJicnBi 

saflBHxejieM (npeHcxaBHxeneM saflBHxejui) b ajicKxponnoH tftopMC nocpencxBOM E^hhoho 
nopxajia, cneunajiHCx oprana ohckh h nonenHxejiBCXBa, oxbcxcxbchhbih 3a bchchhc 
jihhhoxo H^Jia, b cpoK ne hoshhcc 3 KajienHapnBix hhch co hh« npHnaxHH pemenHa o 
nasnaneHHH (06 oxKaae b naanaHeHHH) noneHHxejia jih6o o6 ocbo6oxchchhh noneHHxejHi
OX HCHOJIHCHHfl CBOHX 06a3aHH0CXCH paSMCmaCX B JIHHHOM KaGHHCXC 3aflBHXCJIH 
(npeAcxaBHxejia saflBHxejia) 3JieKxpoHHBiH o6pa3 pemenHJi o nasnaHCHHH (06 oxKase b 
nasnaHCHHH) noncHHxeji» jih6o o6 ocBo6o3KHenHH noneHHxejHi ox hchojihchihi cbohx 
oSHsannocxcH h bhochx cooxBexcxsyioiHee HSMcnenHe b cxaxyc paccMoxpenHJi 
aaflBJICHHK B 3JICKXpOHHOH C^OpMC.

B cjiynae ccjih saBBJiCHHC h hcoOxohhmbic AOKyMCHXBi 6bijih npencxaBJicHBi 
aasBHXCJiCM (npeACxaBHxejieM aaJiBHxejui) jihhho hjih nanpaBJicnBi nocpe^cxBOM 
HOHXOBOH CB^3H, CHCHHaJIHCX Oprana OHCKH H nOHCHHXCJIBCXBa, OXBCXCXBCHHBIH 3B 
BCHCHHC JIHHHOXO HSJia, BXOpOH 3K3eMHJIJIp pCIHCHHa O Ha3HaHCHHH (06 OXKBSC B 
Ha3HaHCHHH) nOHCHHXCJIK JIH60 o6 OCBoGo^CHCHHH nOnCHHXeJIH OX HCHOJIHCHHfl CBOHX 
o6fl3aHHOcxeH HanpaBjmex, choco6om, hosbojmioihhm hohxbcpahxb h naxy
nanpaBJicHHa saHBHxejiio hc hoshhcc 3 KancHj^apHBix ^hch c naxBi npHHaxHJi pemcHHH, 
npn HanpaBJiCHHH pemcHHa 06 oxKase b HaaHancHHH nonewrejm yKasBmaioxcH hphhhhbi 
oxKasa h nop^AKa ero oG^cajioBanHH.

3.3.8. KpnxepHCM npHHJixHa pemcHHa no aAMHHHCxpaxHBHOH nponcAype HBJiaexca
OXCyXCXBHC (HaJIHHHC) OCHOBaHHH RJUL OXKBSa B HpCAOCXaBJICHKH XOCyAapCXBCHHOH 
ycjiyrn, npeAycMOxpeHHBix nyHKxoM 2.9.3 Hacxoamero aAMHHHcxpaxHBHoro perjiaMCHxa.

3.3.9. PesyjiBxaxoM bbihojihchhh aAMHHHCxpaxHBHOH npoucAypBi hejuicxch:
a) HpHHaXHC pyKOBOAHXCJICM OpraHa OHCKH H nOHCHHXCJIBCXBa HJIH 

ynOJIHOMOHCHHBIM HM JIHHOM pCIHCHHfl O HaSHaHCHHH nOHCHHXCJia H HanpaBJICHHC



21

sajiBHTejiio (npeACTaBHxejiio saflBHxejia) (pasMemenHe b jihhhom Ka6HHexe 3JieKxpoHHoro 
oSpasa) pemeHHH o HasHaneHHH noneHHxejia;

6) npHHHXHe pyKOBo^HxejieM oprana oneKH h noneHHxejitcxsa hjih
ynojiHOMOHeHHHM hm jihuom pemeHHfl 06 oxKase b HasHaneHHH nonewrejifl h 
HanpaBJieHHe saasHxejiio 9npeAcxaBHxejno sajiBHxejui) (pa3MemeHHe b jihhhom Ka6HHexe 
3jieKxpoHHoro oGpasa) pemeHHfl 06 oxKase b HasHaneHHH noneHHxejiji;

b) npHHHXHe pyKOBo^HxejieM oprana oneKH h noneHHxejiBCXBa hjih
ynOJIHOMOHeHHMM HM JIHIIOM pCHieHHH 06 OCBOGo^eHHH noneHHXeJia OX HCnOJIHCHHa 
cbohx oGasaHHOCxen h HanpaBJieHHe aaflBHxejiK) (npeflCxaBHxejiio saJiBHxejui) 

(paBMemenne b jihhhom KaSHHexe ajieKxpoHHoro oSpasa) peuieHHH 06 ocBoSoxc^eHHH 
noneHHxejia ox HcnojineHHH cbohx oSasaHHoexen.

IV. OopMbI KOHTpOJIfl 3a HCnOJIHCHHeM 
ajiMHHHCTpaxHBHoro perjiaMenxa

4.1. KOHXpOJIb 3a Co6jIK)AeHHeM H HCnOJIHCHHeM .ZIOJI^CHOCXHblMH JIHUaMH 
nojioxceHHH Hacxoamero a^MHHHcxpaxHBHoro perjiaMenxa h hhbix HOpMaxHBHBix 
npaBOBBix axxoB, ycxanaBJiHBaiomHX xpeGoBaHHa k npe^ocxaBJicHHio rocy^apcxBeHHOH 
ycjiyrn, a xaxxce 3a npHHaxHCM hmh pemeHHH BKJiiOHaex b ce6ji xeicymHH KonxpoJiB h 
KOHxpojib nojiHOXbi h KaHCCxsa npe^ocxaBJieHHfl rocy^apcxsenHOH ycjiyrn.

4.2. TeKymHH KOHXpOJIb 3a CoGjIIO^CHHeM H HCnOJIHCHHCM ^OJI^CHOCXHblMH JIHIjaMH 
oprana oneKH h noneHnxejibcxBa nojioacenHH nacroamero a^MHHHCxpaxHBnoro 
perjiaMenxa h hhbix HOpMaxHBHBix npaBOBBix axxoB, ycxanaBjmBaiomHX xpeGoBann^ k 
npeflOCxaBJieHHio rocyflapcxBennoH ycjiyra, a xaxxce sa npHnaxHCM hmh pemeHHH 
ocymecxBJiaexca pyKOBO^nxejieM oprana oneKH h noneHHxejiBCxsa hjih 
ynojiHOMOHennBiM hm jihuom, oxBexcxBeHHBiM 3a npeflocxaBJiCHHe rocy^apCTBennoH
ycjiyrn.

TeKymHH Konxpojib ocymecxBJiaexc^ na nocxoannoH ochobc.
4.3. Konxpojib 3a nojinoxoM h KanecxBOM npe^ocxaBJicnna rocyflapcxBennoH ycjiyrn 

BKjnonaex b ce6a npOBe^enHe nposepOK, BbiaBjieHHe h ycxanoBnenHe napynienHH npas 
saaBHxejieH, npHHaxne pemeHHH 06 ycxpanenHH cooxBexcxByiOmHX napymeHHH.

npOBepKH nojinoxBi h KanecxBa npeflOCxaBJienHfl rocyAapcxEennoH yejiyrH 
ocymecxBJiaioxca na ocnpBanHH bkxob flenapxaMenxa.

OpoBepKH Moryx 6bixb njianoBBiMH (ocymecxBJiaxBca na ocnoBanHH nojiyro^OBBix 
hjih roflOBbix njianoB paGoxbi flenapxaMenxa) h BnenjianoBBiMH. .

BnenjianoBBie npoBepKH ocymecxBJiaioxcfl b cooxbcxcxbhh c npHKaaoM 
/lenapxaMenxa na ocnoBanHH nn^opMai^HH o napymeHHH saKOHOAaxejibcxBa, 
peryjiHpyiomero npe^ocxaBJicnne rocyzjapcxBennoH ycjiyrn.

PeayjiBxaxBi npoBe^enHH npoBepoK o^opMJiaioxcH b bh^c axxa, b KoxopoM
oxMenaioxca BbMBjienHbie ne^ocxaxKH h npe^JicacenHa no hx ycxpanenHio.

4.4. OxBexcxBennocxb 3a nenafljie^amee HcnojinenHe Boajioxcennbix oGasannocxeH 
no npe^ocxaBJienHK) rocyztapcxBennoH yejiyrH Bosjiaraexca na cneynajiHCxoB oprana 
oneKH h noneHHxejiBcxBa b cooxBexcxBHH c flencxByiomHM saKonojiaxejiBcxBOM 
Pocchhckoh Oe^epauHH.
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4.5. KoHTpojit co cxopOHbi rpa^c^aH, hx oSbe^HHeHHH h opraHH3au,HH sa 
npeAOCxaBJieHHeM rocyaapCTBCHHOH yciiyrn ocymecTBjiaeTca b cooTBexcxBHH c 
Oe^epajibHbiM saKOHOM ox 21 mojia 2014 ro^a JNo 212-03 «06 ocnoBax oGiqecxBeHHoro 
KOHXpojia b Pocchhckoh Oe^epaiiMH)), saKOHOM oOjiacxH ox 7 AeKaGpH 2015 ro^a Xs 
3806-03 «06 ox^ejibHbix Bonpocax ocymecxBjieHHa oSmecxBeHHoro Konxpojix b 
BojioroacKOH o6jiacxH».

V. ^ocyA^GHbiii (BHecyaeOnbiH) nopn^oK o6»cajiOBaHHn 
peuieHHH h ^eflcTBHH (6e3^eiicTBHfl) oprana 

oneKH h noneHHTejibCTBa, ero AOJiacnocTHbix jihu 
npii npeiocTaB.rieHHii rocy^apcTBeHHoil ycjiyrn

5.1. IIoAaHa h paccMoxpeHHe xcajioG na pemenHa h ^chcxbh^ (GesfleiicxBHe) oprana 
oneKH h noneHHxejibCXBa, ^ojixcnocxHbix jihu oprana oneKH h nonenHxejibcxBa npn 
npeuocxaBJieHHH rocyuapcxseHHOH ycjiyrH ocyxuecxBjiaioxca b cooxbcxcxbhh c 
OeuepajibHbiM saKOHOM ox 27 hiojix 2010 roua N* 210-03 «06 opraHHsauHH

nocxaHOBJieHHeMnpeuocxaBJieHHfl rocyuapcxBeHHbix h MyHHUHnajibHbix ycjiyr», 
npaBHxejibcxsa oSjiacxn ox 24 ueKa6pa 2012 roua JV® 1539 «0 uocyueSHOM 
(BHecyueGnoM) oGxcajioBanHH saKBHxejieM peineHHH h u^hcxbhh (SesuencxBHa) opranoB 
HCnOJIHHXeJIbHOH oGjiacxn, npeuocxaBjnnoiuHX

HHHX UOJI^CHOCXHblX JIHU JIh6o
rocyuapcxBeHHOH

rocyuapcxBeHHbie ycjiyrn, pyKOBOUHxejieH, 
rocyuapcxBennbix rpa^uancKHx cny^caiunx, a xaKXce MHorotjjyHKUHonajibHbix uenxpOB 
npeuocxaBJieHHa rocyuapcxBeHHbix h MyHHUHnajibHbix ycjiyr h hx paSoxHHKOB npn

BJiaCXH

npeuocxaBjieHHH rocyuapcxBenHbix ycjiyr» h nacxoaiuHM auMHHHCxpaxHBHbiM 
perjiaMeHxoM.

5.2. 3aaBHxeJib HMeex npaso na uocyueSnoe (BHecyueGnoe) o6xcajiOBanHe, 
ocnapHBanHe pemenHH, ashcxbhh (SesuencxBHa) oprana oneKH h nonenHxejibcxBa, 
UOJDKHOCxnbix jihu oprana oneKH h nonennxejibCXBa, npHnaxbix (ocyiuecxBJiennbix) b 
xoue npeuocxaBJieHHa rocyuapcxBennoH ycjiyrH.

OOxcajiGBanne aaaBHxejiKMH pemenHH, uchcxbhh (6e3AeHcxBHa), npHnaxbix 
(ocyiuecxBJiennbix) b xoue npeuocxaBJienHa rocyuapcxBennoH ycjiyrH, b uocyueSnoM 
(BnecyueGnoM) nopauxe ne jmmaex hx npasa na oSxcajioBanHe yKasannbix pemenHH, 
uencxBHH (SesueHCXBHa) b cyueSnoM nop^uKe.

5.3. Hn^opMHpoBanHe saflBHxejien o nopauice nouann h paccMorpenmi ^cajio6bi 
ocyiuecxBJiaexca:

npH jihhhom npHCMe; 
nocpeucxBOM xeiie^onnoH cbhsh; 
nocpeucxBOM ajieKXponnoH nonxbi; 
nocpeucxBOM nonxoBOH cbxsh;
na HH(j)opMauHOHHbix cxenuax b noMeiuenn^x oprana oneKH h nonenHxejibcxBa;
b cexH «MnxepHex»:
na o4>HUHajibHOM canxe flenapxaMenxa;
na Euhhom nopxajie;
na PeraonajibHOM nopxajie.
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5.4. npe^MexoM AocyAeSnoro (BHecyAeGnoro) oG^caxoBaHH^ Moryx Gbixb 
nenpaBOMepHbie pemeHHa, achcxbksi (GesAewcxEne), npHHAxbie (ocymecxsjieHHbie) npH 
npeAoexaBJieHHH rocyAapcxBeHHOH ycjiyrH.

SaflBHxejib mo^ccx oGpaxHXbca c ^cajioGoH b xom hhcjic b cneAyioiAHx cjiynaflx:
a) HapymeHHe cpoxa perncxpai^HH aanpoca saaBHxejia o npeAOcxaBJieHHH 

rocyAapcxBeHHOH ycjiyrH;
G) HapymeHHe cpoxa npeAocxaBjieHHa rocyAapcxscHHOH ycjiyrn;
b) xpeGoBaHHe npe^cxaBJiCHHA saaBHxejieM AOKyMenxoB hjih HH^opMauHH jihGo 

OCymeCXBJieHH^ AeHCXBHH, He npeAyCMOXpeHHbIX HOpMaXHBHbIMH HpaBOBblMH aKXaMH
. Pocchhckoh OeAepauHH h oGjibcxh ajdi npeAoexaBneHHa rocyAapcxBeHHOH ycnyrn;

r) oxKas b npHewe AOKyMenxoB, npe^cxaBjicHHe Koxopbix npeAycMCxpeno 
HOpMaXHBHbIMH HpaBOBblMH aKXEMH POCCHHCKOH OCAepaUHH H oGjIBCXH AJIJI 
npeAoexaBJieHHfl rocyAapcxsenHOH ycjiyrn;

a) oxKaa b HpeAoexaBxreHHH rocyAapcxBeHHOH ycnyra, ecjTH ocHOBaHHfl oxKaaa He 
npeAycMoxpeHbi ^eAepajibHbiMH saKonaMH h npHHaxbiMH b cooxBexcxBHH c hhmh hheimh 
HOpMaXHBHbIMH HpaBOBblMH aKXBMH POCCHHCKOH OCAOpaUKH, SaKOHaMH H HHbIMH 

HOpMaXHBHbIMH HpaBOBblMH aKXBMH oGjIBCXH;
e) xpeGoBaHHe y saaBHxeji^ npn npeAoexaBjieHHH rocyAapcxsenHOH ycjiyrn njiaxbi, 

He HpeAyCMOXpeHHOH HOpMaXHBHbIMH HpaBOBblMH aKXBMH POCCHHCKOH OCAepaiJHH H
oGjibcxh;

w.) oxKas oprana oneKH h noneHHxejibcxBa, aoji^chocxhofo JiHija oprana oneKH h 
noneHHxejibCXBa b HcnpaBJieHHH AonyiAeHHbix onenaxoK h ohihGok b BbiAaHHbix b 
peayjibxaxe npeAoexaBjieHHH rocyAapcxBeHHOH ycjiyrn AOKyMenxax jihGo HapymeHHe 
ycxanoBJiCHHoro cpoxa xbkhx HcnpaBJieHHH;

3) HapymeHHe cpoica hjih nopaAxa Ebmann AOKyMenxoB no pesyjibxaxaM 

npeAoexaBjieHHH rocyAapcxBeHHOH yciiyrn;
h) npHoexaHOBJieHHe npeAoexaBjieHHH rocyAapcxBeHHoii ycjiyrn, ccjih ocnoBaHHa 

HpHOCXaHOBJieHHB H6 HpeAyCMOXpeHbl (JjeAepaJIbHbIMH 3aKOHaMH H npHHHXbIMH B 
COOXBCXCXBHH C HHMH HHbIMH HOpMaXHBHbIMH HpaBOBblMH aKXBMH POCCHHCKOH 
OeAepaijHH, aaKonaMH h hhhmh HOpMaXHBHbIMH HpaBOBblMH axxaMH oGjibcxh;

k) xpeGoBaHHe y aaaBHxejia npH npeAoexaBjieHHH rocyAapcxBeHHOH ycjiyrH 
AOKyMCHXOB HJIH HH^OpMaH,HH, OXCyXCXBHC H (HJIH) HCAOCXOBepHOCXb KOXOpbIX HQ 
yicasbiBajiHCb npH nepBOHanajibHOM oxxaae b npneMe AOKyMenxoB, neoGxoAHMbix ajis 
npeAoexaBjieHHH rocyAapcxBeHHOH ycjiyrn, jihGo b npeAoexaBjieHHH rocyaapcxBeHHOH
ycjiyrn, sa HCKJiiOHeHHeM cjieAyipmHX cjiynaeB:

HSMeneHHe xpeGoBaHHH HopMaxHBHbix npaBOBbix bkxob, KacaiomHxcji 
npeAoexaBjieHHH rocyAapcxBeHHOH ycjiyrn, nocjie nepBOHanajibHOH noAanH saaBJieHHH o 
npeAoexaBjieHHH rocyAapcxBeHHOH ycjiyra;

HajiHHHe omnGoK b saKBJieHHH o npeAoexaBjieHHH rocyAapcxBeHHOH ycjiyrn h 
AOKyMeHxax, HOAaHHbix saaBHxejieM nocjie nepBOHanajibHoro oxxaaa b npHeMe 
AOKyMenxoB, neoGxoAHMbix aha npeAoexaBjieHHH rocyAapcxBeHHOH ycjiyrn, jihGo b 
npeAoexaBjieHHH rocyAapcxBeHHOH ycjiyrn h He BKJHoneHHbix b npeAcxaBJieHHbm panee 
KOMHJieKX AOKyMCHXOB;



24

HCTeneHHe cpOKa ^eHCXBHfl ^OKyMeHTOB hjih HSMeneHHe HH(|»opMai^HH nocjie 
nepBOHanajiBHoro oxicasa b npneMe ^OKyMeHXOB, neoGxo^HMbix npeflOcxaBJieHH^ 
rocy^apcxBeHHOH ycjiyra^ jih6o b npe^ocxaBJieHHH rocy^apcxBenHOH ycjiyra;

BbmBJieHHe flOKyMCHxanbHo noAXBepxcAeHHoro (Jjaxxa (npH3HaKOB) oniHGoHHoro hjih 
npoxHBonpaBHoro achcxekh (SesflencxBH^) aoji^chocxhoxo Jinua oprana oneKH h 
noneHHxejibcxBa npn nepBOHanajibHOM oxnaae b npneMe flOKyMenxoB, HeoSxo^HMbix rjisi 
npe^ocxaBJieHHa rocy^apcxBeHHOH ycjiyrH, jih6o b npeAocxaBJieHHH rocy^apcxBeHHOH 
ycjiyrH, o hcm b HHCbMeHHOM BH^e sa noAHHCbio pyKOBOAHxejia oprana ohckh h 
noneHHxejibCxsa npn nepBOHanajibHOM oxKaae b npneMe ^OKyMCHXOB, Heo6xoflHMbix 
npe^ocxaBJieHHH rocyAapcxBeHHOH ycjiyrn, 6bui yBeaoMJieH saHBHxejib.

5.5. B Aocy^e6HOM nopa^Ke Moryx 6bixb o6xcajiOBaHbi ^encxEna (6e3£eHCXBHe) h
pemeHHa:

^ojiHCHOCXHbix JiHU oprana oneKH h noneHHxejibcxBa - HanajibHHKy oprana oneKH h 
noneHHxejibcxBa;

oprana ohckh h noneHHxejibcxBa, HanajibHHKa oprana ohckh h noneHHxejibcxBa - 
HanajibHHKy flenapxaMCHxa.

5.6. OcHosaHHCM fljia nanajia npoucAypti TjocyAeSHoro (BHecy^eSHoro) 
oSHcajiOBaHHfl abjihcxca nocxynjieHHe xcajioSbi saKBHXCJiH.

5Kajio6a no^aexca b hhcbmchhoh (J)opMe na 6yMa5KH0M hochxcjic, b 3jiCKxp0HH0M 
BH^e b opran ohckh h noneHHxejibcxBa (flenapxaMCHx).

^CajioGa hoajic^chx perncxpaiiHH b xcypnajic ynexa ^cajioG hc hosahcc paGonero rhx, 
cjie^yiomero 3a ^hcm ee nocxynjiCHHa.

^anoGa moxccx Gbixb xaxxce HanpaBneHa no nonxe. B ojickxpohhom bh^c ^canoGa 
moxccx Gbixb noflana sa^BHxejiCM nocpe^cxBOM o^Hi^najibHbix caHxoB oprana ohckh h 
noneHHxejibcxBa, flenapxaMCHxa, E^hhoxo nopxaxa, PerHonajibHoro nopxajia b ccxh 
«HHxepHex».

B cjiynae no^aHH xcajioGbi npn jihhhom npHCMe saaBHxejib npe^cxaBJiaex ^OKyMCHx, 
yflOCXOBCpaiOmHH ero JIHHHOCXb B COOXBCXCXBHH C SaKOHOAaXCJIbCXBOM Pocchhckoh 
OeaepaijHH.

5.7. B cjiynae ccjih acajioGa noaaexca nepes npeacxaBHxejiH saKBHxejia, xaKxce 
HpcflcxaBJiflexca ^OKyMCHT, no^XBCpxc^aiomHH nojiHOMOHHa na ocymecxBJieHHe 
^CHCXBHH OX HMCHH SaflBHXCJIK. B KaHCCXBC ^OKyMCHXa, HOATBCpXCaaiOmerO nOJIHOMOHHfl 
Ha ocymecxBJieHHe ^chcxbhh ox hmchh saaBHxejia, npeflCxaBJiaexof otjiopMJieHHaa b 
COOXBCXCXBHH C SaKOHOflaXCJIbCXBOM POCCHHCKOH Oe^epai^HH AOBCpCHHOCXb.

5.8. npn nonane ^cajioGbi b sjickxpohhom bh/ic flOKyMCHX, yKasaHHbm b nyHKxe 5.7 
Hacxoaiaero aAMHHHCxpaxHBHoro perjiaMCHxa, moxccx Gbixb npe^cxaBJicH b (jiopMe

^ 3JICKXp0HH0r0 ^OKyMCHXa, nOAHHCaHHOXO 3JICKXpOHHOH nOflHHCbK), BHfl KOXOpOH 
npeAycMoxpCH saKOHOflaxejibcxBOM Pocchhckoh OeflepapHH, jihGo moxccx Gbixb 
nanpaBJicH b bh^c ajieKxpoHHoro oGpaaa AOKyMCHxa, nojiyncHHoro nyxeM CKaKHposaHHa 
AOKyMCHxa, npn 3X0M flOKyMCHX, yAOCXOBCpHiomHH jiHHHocxb sa^BHxejHi, hc xpeGyexca.

5.9. TKajioGa ^ojuKHa coAepxcaxb:
a) HaHMCHOBaHHe oprana ohckh h noneHHxejibcxBa, ^awnnHio, hmji, oxhccxbo (npH 

HajiHHHH) jioji^CHOCXHoro jiHaa oprana ohckh h noneHHxejibcxBa, pemcHHa h achcxbhji 
(GesfleHcxBHe) Koxopbix oGxcajiyioxcfl;
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6) ^aMHUHK), HMfl, OTHCCTBO (npH HaJIHHHH), CBeACHH^ O MCCTe >KHTeJIE»CTBa 
saaBHxejTH, a xaK^ce HOMep (noMepa) KOHxaKXHoro(bix) xejie4>OHa(oB), a^pec (a^peca) 
3JieKXpOHHOH nOHXLI (npH HaJIHHHH) H IIOHXOBBIH a^pCC, 110 KOXOpbIM A0J1XC6H GblXb 
HanpaBJieH oxbcx saaBHxejiio;

b) GBeAeHHa 06 o6)KajiyeMbix pemeHHax h ^eiicxBHflx (GeaflCHCXBHH) oprana oneKH h 
noneHHxejibcxBa, ero aojixchocxhoxo Jinua;

r) ^oBo^bi, na ocHOBaHHH Koxopbix 3a«BHxejib ne corjiacen c pemeHHeM h 
^eHCXBHeM (Ges^eHCXBHeM) oprana oneKH h noneHHxejibcxBa, ero ao-^^hocxhoxo jiHiia. 
Sa^BHxejieM woryx Gbixb npe^cxaBJieHbi flOKyMenxbi, no^xsep^aiomHe ^oBo^bi 
SaflBHXeJIB, jih6o HX KOHHH.

5.10. 3aaBHxejib HMeex npaso Ha nojiynenHe HH^opMai^HH h ^OKyMeHXOB, 
HeoGxoAHMbix oGocHOBaHHB h paccMoxpeHHfl ^cajioGbi, b xenenne 3 paGoHHX ^hch go 
Ana nocxynjieHHfl cooxBexcxByromero sanpoca, a xaK^ce na npeAexaBjieHHe
AonojiHHxejibHbix MaxepHajroB.

5.11. ^CajioGa paccMaxpHBaexcJi aoji^chocxhbimh jiHuaMH oprana ohckh h 
noneHHxejibcxBa (flenapxaMeHxa), HaAejieHHbiMH npasoBbiM bkxom hojihomohhhmh no 
paccMOxpeHHK) ^caJioG (Aanee - AonxcnocxHoe jihao, ynoJiHOMOHennoe Ha paccMOXpeHHe 
^cajioG).

5.12. ^ajioGa paccMaxpHBaexcji b xenenne 15 paGonux ahch go aha ee perncxpaunH.
B cjiynae oG^ajioBaHHH oxxaaa oprana oneKH h noneHHxejibcxBa, ero AOJixcHocxHoro 

jiHAa b npHGMe AOKyMenxoB y saKBHxejia jihGo b HcnpaBJieHHH AonymeHHbix onenaxoK h 
oihhGok hjih b cjiynae o6xcajiOBaHH« aaaBHxejieM HapymeHHB ycxaHOBJieHHoro cpoxa 
xbkhx HcnpaBjieHHH xcanoGa paccMaxpHBaexca b xeneHHe 5 paGonHx ahch go ah» ee
perHcxpaAHH.

5.13. Ho pesyjibxaxaM paccMOxpeHHK ^canoGbi npHHHMaexca oaho hs cjreAyioiAHX
pemeHHH:

1) xcajioGa yAOBJiexBopaexca, b xom hhcjic b 4>opMe oxMenbi npHHaxoro pemeHHJi, 
HcnpaBJieHHK AonymeHHbix onenaxoK h oihhGok b BbiAaHHbix b pesyjibxaxe 
npeAoexaBjieHHfl rocyAapcxBeHHon ycjiyra AOKyMenxax, BOSBpaxa sa^BHxejno Aenexcnbix
cpeACXB, B3HMaHHe Koxopbix He npeAycMoxpeHO HOpMaxnBHbiMH npaBOBbiMH axxaMH 
Pocchhckoh OeAepaAHH, HOpMaxnBHbiMH npaBOBbiMH axxaMH oGjiacxH;

2) b yAOBJiexBopeHHH xcanoGbi oxxasbiBaexcA.
5.14. IIpH yAOBJiexBopeHHH >Kajio6bi opran ohckh h noneHHxejibcxBa (flenapxaMeHx) 

npHHHMaex HcnepnbiBaioiAHe Mepbi no ycxpaneKHio BbMBJieHHbix HapymeHHH, b xom 
HHCJie no BbiAane saasHxejno pesyjibxaxa rocyAapcxsenHOH ycnyrn, b cpox ne nosAHee 5 
paGoHHX ahch go ahk npHHAXHJi pemeHHH, ecjin hhoS cpox ne ycxaHOBnen 
saxoHOAaxejibcxBOM.

5.15. B oxBexe no pesyjibxaxaM paccMoxpeHHa xcajioGbi yxasbisaioxcH:
a) HaHMCHOBaHHe oprana onexn h noneHHxejibcxBa (flenapxaMenxa), AOJi^xHocxb, 

(^aMHJiHa, hmh, oxnecxBO (npH najiHHHH) AOJixcHocxHoro jiHua, ynojiHOMonenHoro na 
paccMOXpeHHe 5xajio6bi;

6) Aaxa, Mecxo npHHflXHS peinenn^, BXJHona^ CBeAGHHK o jiHije, pemenHe hjih 
AGHCXBHe (GesAencxBHe) xoxoporo oG^caJiyexca;

b) (fjaMHJiHfl, hma, oxnecxBo (npH HajiHHHH) aaHBHxejiB;
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r) ocHOBaHHfl npHHHTHH pememifl no ^cajio6e;
a) npHHflxoe no )Kajio6e pemenne;
e) HH^opMaqnH o AencTBH^x, ocymecxBJiaeMbix opranoM oneKH n nonenniejibCTBa b 

ueji^x HesaMe^JinxejTbHoro ycxpanennA BLWBJienHbix napyrneHnn npn OKasannH 
rocyflapcxBeHHon ycjiyrn, a xaK^ce yKasBmaexca nmjjopMaiiHH o flajiBHeHnmx AencxBnax, 
Koxopbie neoSxo^HMo coBepnmxb saaBnxejiK) b nejiHx nojiyneHHJi rocyAapcxsenHon 
ycjiyrn, - b cjiynae npHSHanna ^cajioSbi no^jicxcamen yAOBJiexBopenmo;

5k) apryMenxnpoBaHHbie paabacHeHna o npH^nnax npHnaxoro pemenna, a xax^ce 
HH^opMaxina o nopB^Ke o6)KanoBaHHK npHnaxoro pemenne - b cjiynae npHSHanna 

^cajio6bi ne noAJie5KameH yflOBJiexBopenHK).
5.16. Oxbcx no pesyjibxaxaM paccMoxpenna ^canoGbi no^nncbiBaexcH /jojdkhocxhlim 

jihhom, ynojiHOMoneHHbiM Ha paccMcxpenne ^cajio6.
5.17. Oxbcx no pesyjibxaxaM paccMOXpemra ^cajioGbi HanpaBJiaexca saaBHxejno ne 

nos^nee cne^yioniero sa.^HeM npnHaxna pemenna, b nHCbMCHHOH ^opM6*
Ho acejiaHHK) saaBHxeaa oxsex no pesyjibxaxaM paccMoxpeHHa acajio6bi Moacex 6bixb 

HanpaBaen He nosAHee Ana, caeAyiomero sa ah6M npnnaxHa pemeHHa, b ^opMe 
ajieKxpOHHoro oSpasa AOKyMeHxa no aApecy 3JieKxp0HH0H nonxbi, yKasaHHOMy b acajio6e.

5.18. Cjiynan oxKasa b yAOBaexBopeHHH acanoGbi:
a) oxcyxcxBne Hapyrnenna nopaAKa npeAoexaBJieHHa rocyAapcxseHHOH ycjiyrn;
6) HajiHHHe BCxynnBuiero b cnjiy pemeHHa cyAa, apGnxpaacHoro cyAa no acajio6e o 

xom ace npeAMexe h no xeM ace ocnoBaHHaM;
b) noAana acajioGbi jthaom, nojiHOMOHHa Koxoporo He noATBepacAenbi b nopaAKe, 

ycxaHOBJieHHOM saKOHOAaxejibcxBOM Pocchhckoh OeAepaiinn;
r) HajiHHHe pemeHHa no acaaoSe, npHnaxoro panee b oxHomeHHH xoro ace saaBHxeaa 

h no xoMy ace npeAMexy acajio6bi.
5.19. CjiynaH ocxaBJieHHa acajioGbi 6e'3 oxsexa:
а) HajiHHHe b acanoGe HeqeHsypHbix jih6o ocKopGHxejibHbix BbipaaceHHH, yrpos 

acH3HH, 3AopoBbio h HMynjecxBy AoaacHoexHoro Jinua, a xaxace hjichob ero ceMbn;
б) oxcyxcxBne BOSMoacnocxH npoHHxaxb xaicyio-jiHGo nacxb xexcxa acajioGbi, 

(^aMHJiHK), HMa, oxnecxBO (npH najTHHHH) h (hjih) nonxoBbiH aApec saaBHxejia, yxaaaHHbie 
b acajioGe.

B BbimeyKasaHHbix caynaax aaaBHxejno ne nosAHee 3 paGonnx ahch co AHa 
perHCxpayHH acajioGbi nanpaBJiaexca nncbMenHoe yBeAOMJieHHe 06 ocxaBJieHHH acajioGbi 
6e3 oxsexa c yKasanneM ocHOBaHHH npHnaxoro pemeHHa, 3a HcxaiOHeHHeM caynaa, ecan 
b acaaoGe ne yicasaHbi ^aMHana saaBHxeaa nan ero nonxoBbiH aApec.

5.20. PlH^opMauHa, npeAycMOxpeHHaa Hacxoan^HM paBAeaoM, noAaeacnx 
oGasaxeabHOMy pasMemenHio na PerHonaabHOM nopxaae.
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npHJiojKeirae 1 
k AaMHHHCTpaxHBHOMy perjiaMeHiy

OSpaaeij

(HaHMeHosaHHe oprana oneKH h noneHHxejibcxBa)
ox

(4)aMHJIHH, HMB, OXHCCXSO (npH HaJIHHHH), 
rpa^aHcxBO, flOKyMenx, yaocxoBepaiomHH 
JIHHHOCXb (cepHB, HOMCp, K6M H'KOXfla BBIflaH), 
aapec Mecxa (JaKXHHecKoro npoHHBaHHB 
rpa^caaHHHa, BbipasHBinero ^cenaHHe cxaxt 
oneKynoM hjih noneHHxeneM coBepmeHHOJiexHero 
He^eecnocoSnoro hjih He nojiHOCxbio 
aeecnocoSHoro rpa^aHHHa)

3aKBJieHHe
saflBJieHHe o HaaHaneHHH oneKynoM (noneHHxejieM) 

(o HasnaHeHHH HecKOJiBKHx) oneKynoB (noneHHTejieii)*

X,
(^aMHJIHH, HMB, OXHCCXBO)□ npomy nepejiaxb mhc noa oneicy (noneHHxejibcxBo)**

(4)aMHJiHB, hmh, oxHecxBO coBepmeHHOJiexHero HefleecnocoSnoro hjih He nojiHocxbio 
fleecnocoGnoro rpa^caaHHHa, hhcjio, mcchh, roa ero poacfleHna)□ npomy riepeaaxb mhc noa onexy (noneHHxejibcxso)** na bosmcszihoh ochobc

(^aMHjiHa, hmh, oxHecxBO coBepmeHHOJiexHero He^eecnocoGHoro hjih ne nojiHocxbio 
aeccnocoGnoro rparoaHHHa, hhcjio, Mecaa, ro^ ero poacjieHHJi)□ npomy Bbmaxb mhc saKJHOHeHHe o bosmomchocxh Gbixb oneicyHOM (nonenHxejieM)**

MaxepHanbHbie bosmo^chocxh, acHJiHiHHbie ycjioBHa, cocxoaHHe saopOBbB h xapanxep paGoxbi 
nosBOJiBiox MHe B3BXb coBepmeHHOJiexHero HefleecnocoGnoro hjih ne nojiHocxbio fleecnocoGHOro 
rpaxmaHHHa nozi onexy (nonenHxeJibcxBo) **.

/lonojiHHxejibHO Mory cooGiuHXb o ceGe cjieayiomee:____________________________________
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(yKaabiBaexcH Hajmnne y rpa^aHHHa HeoSxoflHMbix snaHKH h HasbiKOB b 
ocymecxBjieHHH oneKH (noneHHxejibCTBa) naa coBepmeHHOJiexHHM Hefleecnoco6HbiM 
hjih ne nojiHocxbio AeecnocoGHbiM rpa^c^aHHHOM, b xom HHCJie HH^opMaiiHa o HaJiHHHH 
flOKyMenxoB o npo^eccnoHajibHOH aeaxejibHOCXH, o npoxo>K^eHHH nporpaMM 
noaroxoBKH KananziaxoB b oneKynw hjih noneHHxejiH h x.ji.)

X,
(^aMHHHa, HMJI, OXHeCXBO (npH H3JIHHHH)

,naio corjiacne na oftpafioxicy h HcnojibaosaHHe mohx nepcoHajibHbix jjaHHbix, coflepxcamHXCK b 
HacxoameM saaBjieHHH h b npe^cxasjieHHbix mhok> aoKyMenxax.

(no/inHCb) (^axa) •

* B cjiynae Ha3HaHeHHa rpaxcjiaHHHy HecKOJibKHx oneicyHOB (noneHHxejien) b saflBjieHHe bhochxch 
aaHHbie 06 o6ohx rpa^manax, Bbipa3HBHiHx xcejiaHHe cxaxb oneKynaMH (noneHHxenHMH) 

HeHyxcHoe sanepKHyxb.*
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npHjioaceHHe 2 
k aflMHHHCTpaxHBHOMy perjiaMeHTy

OSpaaeu

(HaHMeHOBaHHe oprana oneKH h nonenHiejibCTsa)
OT

((^aMHJIHH, HMK, OTHeCTBO)

3asBJieHHe
06 OCBoSOHC^eHHH OT HCnOJIHeHHfl 

o6H3aHHocxeH noneHHxejiH

X,

(^aMHJIHK, HMfl, OTHCCTBO) 
s ^OKyMCHT, yAOCTOBepHIOmHH jihhhoctb:FpaacAaHCTBo

Ns BBI^aH

A^pec Mecxa HCHxejiBCTBa:

(aApec Mecxa ^CHxejTBCTBa, noflTBep^eHHBm peracxpaiiHeH)
Anpec Mecxa npe6BiBaHna:

(a^pec Mecxa ^aKTHnecKoro npo^HBaHHa) 
_____________ ^om.___________Tejie(J)OHBi: pa6.

npomy ocbo6oahtb Mena ox HcnojiHeHHa o6fl3aHHOcxeH nonenHxejiK hba

no npHHHHe:

(no^nncB) (Aaxa)

SaKBiienne saperncxpHpOBaHO 
ITpHHaji cnennajiHcx .

Ns
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npHJioHceHHe 3 
k a^MHHHCTpaxHBHOMy perjiaMCHTy

OGpaaeu

Akt
oScjieflOBaHHa ycjioBHH hchshh rpa^aHHHa, 

BtipasHBiuero ^cejiaHHe cxaTt oneKynoM 
hjih npneHHxejieM coBepmeHHOJiexHero 
HefleecnocoGnoro hjih ne hojihocxbk) 

/ieecnoco6Horo rpa^cflaHHHa

flaxa oOcjie^oBaHHfl «__» 20 r.

(OaMHJiHa, hma, oxnecxBo, ^oji^chocxb jiHpa, npoBO^HBUiero oScjieAOBaHHe)

npOBO^HJIOCB o6cJieflOBaHHe yCJIOBHH »CH3HH
(^aMHJiHH, HMa, oxHecxBO, ^axa pO^CAeHHH

rpa^aHHHa,

BbipasHBHiero ^cejiaHHe cxaxt oneKynoM hjih noneHHxeneM coBepmeHHOJiexHero

HeaeecnocoGHoro hjih ne hojihocxbk) Aeecnoco6Horo rpa^caaHHHa)

floKyMCHx, yjiocxoBepjiiomHH jiHHHoexb rpa^AaHHHa, BbipasHBiuero acejiaHHe cxaxt 
oneKynoM hjih noneHHxejieM coBepmeHHOJiexHero He^eecnocoSnoro hjih ne nojiHOcxbK) 
fleecnocoOnoro rpaKaaHHHa •____________________________________

(cepHH, HOMep, K6M h Kor^a Bbman)

Mecxo (JiaKXHHecKoro npo^CHBaHHa h npOBefleHHfl o6cjieflOBaHHa ycjiOBHH hchshh 
rpa^CflaHHHa, BbipasHBUiero ^cejianne cxaxb oneKyHOM hjih noneHHxejieM 
coBepmeHHOJiexHero He^eecnocoOnoro hjih He nojiHocxbio AeecnocoGHoro 
rpaacAaHHHa___________________;_____________ ;______ ;___________________ -

06pa30BaHHe rpa^cAaHHHa, BbipasHBmero ^cejiaHHe cxaxb 
noneHHxejieM coBepmeHHOJiexHero HeAeccnocoSnoro hjih ne nojiHocxbio AeecnocoSHoro 

rpaacAaHHHa_____._______________________________________

oneKynoM HJIH

npo^eccHOHajibnaa AeaxejibHocxb*
(Mecxo pa6oxbi c yKasaHHCM a,apeca, 3aHHMaeMOH

AOJI^CHOCXH,
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paGonero xejie^oHa rpa^cAaHHHa, BtipasHBinero ' ^cejiaHHe cxaTb oneKynoM hjih 
noneHHxejieM coBepnieHHOJiexHero HeAeccnocoGnoro hjih He hojihocxbk) AeecnocoGHoro 
rpaacAaHHHa)

^HJiaa nnomaAB, na Koxopon npo^CHBaex
((^aMHJiHa, hmb, oxHecxBo rpaacAaHHHa, BBipasHBinero

acejiaHHe

cxaxB oneKynoM hjih nonenHxejieM coBepnieHHOJiexHero HeAeecnocoGHoro hjih He 
hojihocxbk) AcecnocoGnoro rpa^cAaHHHa)

KOMHax, pasMep kb>kaoh KOMHaxBi: 
___oxaace b -oxb^chom aomc.

cocxaBJiaex _
_____ kb. m,

KanecxBO aomb (khphhhhbih, nanejiBHBiH, a^P^b^hhbih h x.n.j b HopMajiBHOM 
COCXO^HHH, BCXXHH, aBapHHHBIH; KOMHaXBI CyXHe, CBCXJIBie, HpOXOAHBie, KOJIHHeCTBO 
OKOH H np.)_______________________________ ;______________________________ _

KB. M, COCXOHX H3___
KB. M HaKB. m,

(ny^cHoe yxasaxB)
EjiaroycxpoHCXBO aomb h xchjioh ruioiAaAH (boaohpoboa, KanajiHsaHHa, KaKoe 

oxonjieHHe, raa, saHHa, jih^x, xejie<|>0H h x.a.)

(nyxcHoe yxasaxB)
XCHJIOH HJIOmaAH (xopomee,CaHHxapHO-rHXHeHHHecKoe 

yAOBjiexBopHxejiBHoe, HeynoBJiexBopHxejiBHoe)
COCXOBHHe

(nyxcHoe yKasaxb)
HajiHHHe ajm coBepnieHHOJiexHero HeAcecnocoGnoro hjih He hojihocxbk) 

AcecnocoGnoro rpa^CAaHHHa oxacjibhoh KOMHaxBi (b cjiynae coBMecxHoro npoHCHBaHHa c 
oneKynoM (noneHHxejieM)**

Ha acHJioH njiomaAH npoxcHBaiox (aaperHcxpHpoBaHBi b ycxaHOBJieHHOM nopjiAKe h 
npoacHBaiox (^aKXHHecKH):

OaMHJIHa, HMfl, 
OXHeCXBO

C Kaxoro BpeMeHH 
npo»CHBaex na ashhoh xchjioh 
HAOIAaAH

Foa
pOXCACHHa

Mecxo
paGoxBi,
AOJI^CHOCXB 
HJIH Mecxo 
ygeGbi

PoACXBeHHoe
oxHomeHHe
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OxHomeHHfl, cjioacuBiimecfl Me^c^y HjieHaMH ccmbh rpaacAaHHHa

(xapaKxep BsaHMOOxHomeHHH, ocoGchhocxh oGmeHHH ueyKjsy HuenaMH ccmbh h x.^.)
JlHHHtie KanecxBa rpa^cnaHHHa (ocoSchhocxh xapaxxepa, o6maa KyjiBxypa, 

najiHHHe onBixa BsaHMOfleHCXBHfl c coBepmeHHOJiexHHMH He^eecnocoSHBiMH hjih hc 
nojiHocxBio fleecnocoGHBiMH rpa^anaMH h t.r.)________________________________

Moxhbbi rpa^cAaHHHa, BBipasHBinero )KejiaHHe cxaxB onexyHOM hjih noneHHxejieM 
He^eecnocoGHoro hjih ne hojihocxbio fleecnocoGHoro rpa^maHHHa

/JonojiHHxejiBHBie ^aHHBie oGcjie^oBaHHa

VcjioBHa )kh3hh rpaacflaHHHa, BBipaaHBinero xcejianne cxaxB onexynoM hjih 
noneHHxejieM coBepmeHHOJiexHero He^eecnocoGHoro hjih He hojihocxbio ^eecnocoGnoro 

rpa^cjiaHHHa________________ ____________ ______________________________________

(y^oBJiexBopHxejiBHBie/HeyAOBjiexBOpHxejiBHBie c yxasanneM xonxpexHBix 
oGcxohxcjibcxb)

ITojinHCB JiHua, npoBOAHBmero oGcjie/ioBaHHe

(O.H.O.)(jiojikhocxb pyxoBOAHxejia oprana ohcxh (ho^hhcb) 
h noneHHiejibCTBa)

M.n.
* Ecjih rpaxc^aHHH, BBipasHBiiiHH ^cejiaHHe cxaTt onexyHOM (noneHHxejieM) 

coBepmeHHOJiexHero HeAeecnocoGHoro hjih He iiojihocxbk) AeecnocoGHoro rpa^caannHa, 
flBJiaexca HepaGoxaiomHM neHCHOHepoM, b AannoH cxpoxe yxaaHBaexca 
«neHCHOHep, Hepa6oxaiomHH».

** HeHy)KHoe sanepKHyxb.


