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ITPUKA3
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r. Bosiorga

OG0 opranu3anuyu HACTABHHYECTBA B YNIPaBJIEeHHH rocyJapCTBEHHOH HHCNEKUHH
10 HaA30PY 32 TEXHHYECKHM COCTOSIHHEM CAMOXOAHBIX MALIMH H APYTrHX BHAOB
TexHUKH BoJsioroackoi o6iactu

B cootBeTcTBHH O cTaThell 60 PepepanbHoro 3akoHa ot 27 uions 2004 roga  Ne
79-®3 «O rocymapcTBeHHOM rpaxaaHckoil cmyx6e Poccuiickoit denepauuu» H BO
ucrionHenue Yxasa Ilpesunenra Poccuiickoii ®epepauuu ot 7 mas 2012 roma N 601
«O6 OCHOBHEIX HANpaBJICHHSAX COBEPLICHCTBOBAHMSA CHCTEMBI TIOCYIapCTBEHHOrO
YOpaBleHUA», B LENAX OKa3aHWs NpPaKTHYECKOH IIOMOILM B IPOPECCHOHAILHOM
CTAHOBJIEHHH, B IIPHOOPETEHHH HOBBIX NpO()eCCHOHANBHBIX 3HAaHUH W HABLIKOB

[TPUKA3BIBAIO:

1. VrBepoutp npuwiaraemoe I[lonoxeHne O HaCTaBHHYECTBE B YTNPaBICHHH
rocyJapCTBEHHOM HWHCIEKUHWH MO HaA30py 3a TEXHHYECKUM COCTOSHHEM CaMOXOMHBIX
MallIMH H JPYTHX BUJOB TexHUkH Bonoroackoii obnact.

2. Hacrosmuii npukas BCTymaeT B CHIIy IO MCTEUYECHHH ACCATH NHEH IOcie OHA
ero o(HUHANEHOTO Oy GIHKOBaHMUS.

HavansHuk ynpaBneHus 10.B. Hepo6os



YTBEepKAEHO

[puxasom YnpasieHus
rocyAapCTBEHHOH MHCNIEKIUH I10
HaJ30pYy 3@ TEXHHYECKHUM
COCTOSIHHEM CaMOXOAHBIX MalllUH
OPYTUX BUJOB TEXHUKH
Bonoroxackoit obnactu

oT «30» suBaps 2019 . Ne 10

IOJIO’)KEHHE
O HACTABHUYECTBE B YIIPABJIEHUM F'OCYAAPCTBEHHOH HHCIEKLIAM 11O
HAJZI3OPY 3A TEXHUYECKHUM COCTOSAHUEM CAMOXO/JHBIX MALINH U APYTUX
BHUJOB TEXHHKH BOJIOIOACKOM OBJACTH

1. O6mue nonoxeHus

1.1. Hacrosilee MONOXEHHE ONMpeneNseT LeNH, 3aiadyd ¥ NMOPAAOK OpraHW3aiuu
HACTABHHUYECTBA B CTPYKTYPHBIX IOJpa3felieHHAX YMpaBieHHs TroCyAapCTBEHHON
MHCIEKUMH MO HAA30py 33 TEXHHYECKHM COCTOSHMEM CaMOXOAHEBIX MalIWH M ApYTUX
BUIOB TEXHHKH o6nacTH (anee - CTPyKTYpHbIE MOAPa3ACICHHS).

1.2. TTox HacTaBHHYECTBOM IOHMMaeTca opMa obecnieueHHs MpodecCHOHANBHOrO
CTAHOBJEHMS, pAa3sBUTHA M aJanTanM¥ K KBaIH(QUUMPOBAHHOMY HCIIONHEHHIO
JIOJDKHOCTHBIX 0653aHHOCTEN rOCyJapCTBEHHBIX MPaXKAAHCKUX CIYXalMX YNpaBieHHs
roCyJapCTBEHHOM MHCHEKIMM MO HaA30py 32 TEXHHYECKHMM COCTOSHHEM CaMOXOIHBIX
MallH M APYTHX BUAOB TEXHHKH obnactd (majsee — YIpaBl€HHE), B OTHOIICHUU
KOTOPBIX OCYLUECTBIISIETCA HAaCTaBHHYECTBO (Hajee - HaCTaBJIAEMBIH rocy1apCTBeHHBIR
rpaKAaHCKUH Ciyxaimuit).

1.3. LlensMH HacTaBHHYECTBA SIBISIOTCS NOATOTOBKA IPaXJAHCKHMX CHIyXalMX K
CaMOCTOSATEJIbHOMY  BEIIIOJIHEHHIO JODKHOCTHBIX OOA3aHHOCTEH, MHHMMU3ALHA
Teprofa MX aJanTalHy K 3aMelaemMoll JOKHOCTH, TIOMOILB B UX MPOGeCCHOHAIBHOM
CTAHOBJIEHMH, NpPHOOGPEeTEeHHH TNpPOQeCcCHOHANBHBIX 3HAHMH W HABBIKOB BBINOJHEHUS
cnyxeGHBIX 0053aHHOCTEH.

1.4. 3amauamMu HaCTaBHUYECTBA SABIISIOTCA:

OKa3aHHe TMOMOLIH B MNPOQECCHOHAIbHOM M  JOMKHOCTHOH  ajanTaluy
HACTaB/IIEMOT0 TrOCYJApPCTBEHHOrO TIPaXKHAHCKOTO  CIYXallero K  YCIOBHAM
OCYLIECTBJEHHS  CIyXeGHOH  NeATeNbHOCTH, a TaKkKe B MPEOAONCHHH
npo)eCCHOHANBHBIX TPYAHOCTEM, BO3HHMKAIOIUMX IIPH BBINOJHEHHH CIYXEeOHBIX
o00s3aHHOCTE;

obecrneyeHrne GOPMHPOBAHHS U pa3BUTUSA NPO(PECCHOHANBHEIX 3HAHHI H HAaBBIKOB
HaCTaBJIIeEMOr0 roCy AapCTBEHHOTO MPaskAaHCKOIO CITy’Kalllero;

YCKOpPeHHe TIpolecca NPO(ECCHOHAIBHOTO  CTAHOBIEHHS M PasBHTHs
HACTaBJIAEMBIX FOCYAApCTBEHHEBIX PaXKAAHCKHUX CIIYXKallHX, Pa3BUTHE UX CIOCOGHOCTH
CaMOCTOfITEJIbHO, Ka4YeCTBEHHO M  OTBETCTBEHHO  BBIMIONHATH  BO3JIOXKECHHEIE
(GyHKLUHOHANBHBIE 00A3aHHOCTH B COOTBETCTBHH C 3aMeLIAeMOi NOMKHOCTEIO;

cofelicTBHe B BBIPa0OTKE HABBHIKOB CIY)XeOHOrO IIOBEAEHUS HACTaBIIEMOrO



3

rOCyAapCTBEHHOIO IPaXXJaHCKOro CITY)XKAalllETr0 COOTBETCTBYIOILETO Ipo¢eCcCHOHANBHO-
STHYECKHM TPHHLHKIIAM U NpaBHiIaM CITy)xeOHOTro MOBEIEHHA, a TaKke TpeOOBaHHAM,
YCTaHOBJIEHHBIM 3aKOHOIATEIBCTBOM;

O3HAaKOMJIEHHE HACTaBJIIEMBIX TOCYNApCTBEHHBIX TIpaXXAaHCKUX CIYXalUX ¢
3¢ ¢peKTHBHBIMH (opMaMH H METOAAMH HWHAWBUAYaNbHOM paboThl U paboThl B
KOJUISKTHBE, HaNnpaBJ€HHOE Ha pa3BHTHE WX CHOCOOHOCTH CaMOCTOATENbHO U
Ka4eCTBEHHO BBIMOJIHATH BO3JIOXKEHHBIE HAa HUX Ciyx)eOHble 00S3aHHOCTH, MOBHILAThH
CBOif Mpo¢eCCHOHANBLHEIN YPOBEHE;

¢bopMHpOBaHHE CIUIOYEHHOrO IPaMOTHOrO KOJUIEKTHBA 3a CYET BKJIIOYEHMS B
aJaNTalMOHHBIN MPOLIECC ONBITHBIX TPaXXAAHCKHX CIIYXXAaIlHWX, CHUXEHHE TEeKy4YeCTH
KaApoB.

1.5. HacTraBHHYeCTBO OCYIIECTBISETCS B OTHOIUEHWH TIOCYAAPCTBEHHBIX
rpaXKIaHCKUX CIyXaIlWX YIpaBieHHs, BIIEpPBblE MOCTYNUBIINX Ha roCyJapCTBEHHYIO
rpaXXAaHCKyIo CiIy>K0y (B TOM 4HCIIE C YCTAHOBICHHEM CPOKa MCIIBITAHMUS ).

Ha ocHOBaHHM MpeNNIOKEHUN pPYKOBOAUTENS CTPYKTYPHOrO TMOApa3fesieHNs
YnpaBieHus HaCTABHHYECTBO MOXKET OCYIIECTBIIATECA B OTHOUIEHHH I'OCYJapCTBEHHbBIX
IPOKAAHCKHX CIYXAIIUX, Ha3HAYeHHBIX Ha HHYI0 JOJDKHOCTh TIOCYAapCTBEHHOI
rpaXKIaHCcKoM CiIy>)X6B1 B COOTBETCTBYIOLIEE CTPYKTYPHOE MojpasAeiieHie Y npaBleHus,
eclli BBIIOJHEHHE MMM JODKHOCTHBIX obs3aHHOCTel TpefyeT paclUMpeHHs H
yriny6iieHus npodecCHOHANIBHBIX 3HaHHH U HOBBIX MPaKTHYECKHX HABBIKOB,

HactraBHH4Y€CTBO HE NPHUMEHAETC B OTHOLUIEHHH rOCYAApCTBEHHBIX IpaXKHaHCKHX
CIyXaluX, Ha3HaAYeHHbIX Ha JO/KHOCTH TOCYHNAapCTBEHHON Ipa)KHaHCKOM CIyxKOBI
KaTeropuu "pykoBoguTenu" BBICIIEH M TIJNaBHOW rIpymm, a TakXe KaTeropuu
"MOMOIIHUKH (COBETHHKH)".

1.6. HacraBHMK - JHIO, Ha3Ha4aeMOe€ C €ro MHCBMEHHOrO COrJIacHs
OTBETCTBEHHBIM 3a NMPO(PECCHOHANBHYIO U JOJDKHOCTHYIO aJalTAllHIO HACTaBIAEMOro
roCyZAapCTBEHHOTO IPaXKAAaHCKOTO CITYXKAaIlEro.

HacraBHUK Ha3sHayaeTcss U3 YHCIAa TOCYAApPCTBEHHBIX TPAXKAAHCKHX CIYXallMX,
HMeIoINX Bhicliee mpodeccHoHalbHOe o0pa3oBaHHe, CTaX TrOCYAapCTBEHHOI
FPaXJAHCKOH CIIy>kGbl He MeHee Tpex JIeT, BEICOKHE Pe3yJIbTaThl NpodeCcCHOHANBHOIM
ciryxeOHOH NesaTeNbHOCTH, NMONB3YIOIIMXCS aBTOPHTETOM B KOJUIEKTHBE U HE MMEIOILHX
JMCUMIUIMHAPHBIX B3BICKAHUH.

MaxcuManpHOE 4YHCIIO 3aKpEMIeHHBIX 3a OJNHUM HAacTaBHHKOM HAaCTaBJISEMbIX
roCyZapCTBEHHBIX IPAXXAAHCKUX CITy)KalllUX OZHOBPEMEHHO - 1Ba YeJIOBEKA.

1.7. OpraHuzalliOHHOE M JOKyMEHTal[HOHHOe of0ecliedeHHe HacTaBHHYECTBa
OCYILECTBIAECTCA OTAENOM (PUHAHCHPOBAHHSA, [IPaBOBOM M OpraHU3allMOHHO-KaAPOBOH
paboTtel YrpaeneHnus (manee — otaen GUHAHCUPOBAHHS, PABOBON M OPraHU3aLHOHHO-
KaapoBoit paboThI), KOTOPHIIi:

aHaJM3UpYyeT, 06061aeT oneIT pabOTE HACTABHHUKOB;

FOTOBHUT IIPOEKTHI NMPABOBEIX aKTOB, CONMPOBOXKAAIOIIMX IIPOLIECC HACTABHHYECTBA,;

OKa3bIBa€T KOHCYJIBTAllMOHHYIO IIOMOIIb B paspaboTKe IUIaHa MEPONPHATHI Mo
HaCTaBHHYECTBY M OTYETa 00 UTOraX BBINOJHEHHS MEPOIPUATHI 10 HACTABHHUYECTBY;

MOANEPXKUBAET KOHTAKT C HACTAaBHHKOM U HACTaBISIEMBIM TIOCYAAPCTBEHHBIM
TPOKAAHCKUM CIYyXallMM IS OKa3aHWsAd HeoOXoauMoii MOMOILUM B paMKax CBoOei
KOMITeTEHLIUH;

NPOBOAMT  BBIGOPOYHOE  TECTUPOBAHME HACTABIAEMBIX  TOCYAAPCTBEHHBIX



rPaXIAHCKMX CIYXAIUX C LENbIO BBIABICHHA S(QQEKTHBHOCTH paboTHl C HHMH
HaCTaBHHKOB;

BHOCHT NPEUIOKEHHS O MOOIIPEHHH HaCTaBHUKOB.

1.8. OpraHu3al{IO HAaCTaBHHYECTBA B KOHKPETHOM CTPYKTYPHOM MOApa3NeIeHUH
OCYIIECTBISET PYKOBOAUTEIb CTPYKTYPHOTO OAPa3AE/eH s, KOTOPBI:

onpezenseT (mpeiaraer) KaHAUAATYPY HaCTaBHHKA, OCYILECTBIAET KOHTPOJIb €ro
JIEATENIPHOCTH H JEATENBHOCTH HacTaBIfAEMOro TroCyJapCTBEHHOrO rIpaXKAaHCKOro
C/yXKallero, BHOCHT HEOGXOMMMEIEe H3MEHEHHs M JIOTIONHEHHs B mpouecc paboTsl no
HaCTaBHUYECTBY;

co3maeT HeOOXOOMMEBIE YCIOBHA JUIsi OpraHu3allMd COBMECTHOH paboThl
HACTAaBHMKA H HACTABJISEMOT0 N'OCYAapCTBEHHOIO IPaXXAaHCKOIO CITy>Kalllero;

OKa3pIBaeT METOJHYECKYIO IIOMOINP B COCTAaBIEHHM MEpOMpPHUATHH 1O
HaCTAaBHMYECTBY, YTBEPXKIAeT WX, OCYIUECTBIAeT OOWMH KOHTPONb 32 MHX
BBINOJIHEHHEM, YTBEpXZaeT oOT4eT o006 UCMONHEHHH [UlaHA MEpONpUSATHA MO
HaCTaBHUYECTBY.

2. Ilopsmok oCyILeCTBICHUST HACTABHUYECTBA

2.1. Ileproa oCyIIeCTBICHH HaCTaBHUYECTBA YCTAHABIMBAETCS OT TpeX RO LIECTH
MecsiLeB B 3aBHCHMOCTH OT YPOBHS Npod)ecCHOHAJIBHOH ITOATOTOBKH HAaCTaBIAEMOro
rocyZapCTBEHHOrO IPaKAaHCKOrO CIYXaILero, ero HHAMBUIYANbHBIX CIIOCOOHOCTE!H K
HAKOIUIEHHIO H OOHOBJIEHHIO NPOGECCUOHANBHOIO ONBITa, YCTAHOBICHHOIO UCMBITAaHUA
(npu nanmuuuu). IMepuon ocyuwiecTsieHus HacTaBHHYECTBa He MoxeT ObITh Gonee
YCTaHOBJIEHHOTO HACTaBIIEMOMY TOCYJapCTBEHHOMY TIpa)KQ@HCKOMY ClyXaluemy
CpoKa UCIIBITaHH.

B yka3aHHBIf CpPOK He BKJIOYaeTcs IHepHOJ BPEMEHHOH HeTpyHoCHOCOOHOCTH
rocyAapCTBEHHOTO TPaXJaHCKOro CIyXallero M Jpyrue IepuoAbl, Korza oOH
daKTHYeCKH He MCIONHAN JOKHOCTHEle ofssanHocTH. Ilpu 3TOM  Cpok
HaCcTaBHHYECTBA He JAOJDKEH MpEeBBILIATh ECTH MECALIEB.

2.2. HacTaBHHK Ha3HayaeTcs He TIIO3[Hee JecATH pabouyMx AHeH co MaHA
Ha3HaueHHs1 FOCYAAapCTBEHHOIO TPaXIaHCKOrO CIY)Xalllero Ha JOMKHOCTB. IIpoekTt
pacropskeHHMs HayalbHUKa YNpaBlIeHHS TOTOBHTCS OTHENOM (HHAHCHPOBaHM,
TIpaBOBO ¥ OpraHU3allMOHHO-KaAPOBOii paboTEI.

OcHOBaHKEM AJIS MOArOTOBKYM PAaCIOpsDKEHUA HadaJlbHUKa YTNpPaBlCHUA sABIACTCA
cnyxkeOHas 3aluMcKa pyKOBOAMTENS CTPYKTYpHOrO mMOApasfAeneHus, B KOTOpPOM
HAacTaBISEMBIi TOCYHApCTBEHHBIH TIpaXKAaHCKUH ClyXallMi OCYIUECTBIIIET CBOIO
npodecCHOHANBHYIO CITyXKEeGHYIO AEATENbHOCTD, HA UM HAYaIbHHKA Y IIpaBJIeHUS.

2.3. Otnen (HHAHCHPOBaHHS, NPAaBOBOH M OpraHU3aLHOHHO-KAAPOBOH paGoTEHI
3HaKOMMT IO MOAMUCH HACTABJIAEMOI0 rOCYAapCTBEHHOrO rPa)KAAaHCKOro CiyXallero
¥ HaCTaBHHMKa ¢ pacropspkeHHeM HayallbHHKa YIpaBlieHHs B TeUeHHe Tpex pabouux
IOHEH CO JHA ero NOoAHCaHHUS.

2.4. HactaBHMK B TeueHWE IATH pabouynx JHeH CO MAHS O3HAKOMJEHHS C
pacnopskeHHMeM HadallbHHKa YIpaBleHHa pa3pabaTeiBaeT M YTBEPXKOAeT Y
PYKOBOAMTENSA CTPYKTYPHOrO IOApAa3feNeHHs, B KOTOPOM 3aMeElllaeT MOJKHOCTH
HACTaBJISEMblii TOCYNApCTBEHHBIN IPOXNAHCKUI CIIyXallui, TIaH MEpONpHATHH Mo
HaCTaBHHYECTBY B COOTBETCTBHU ¢ (DOpMOI COrNIacHO MPHIIOKEHHIO | X HACTOSILEMY



Tonoxenuro.

2.5. Otmen ¢uHAHCHPOBaHUs, MPaBOBOH M OPraHU3aLMOHHO-KaJApOBOH paboThl
3HaKOMHT HacCTaBJIAEMOTrO TrOCYAapCTBEHHOrO TIpa)KAAHCKOTO CIYXallero ¢ IUIaHOM
MepONpHATHII M0 HACTaBHHYECTBY IOA MOAMHCH B Te4eHHe Tpex paboumx AHEH mocie
ero yTBEpXIEHHUS.

2.6. IInan MeponpuATHii 10 HACTABHUYECTBY COCTABIAETCS B TpeX 3K3eMIULIpax:
IO 9K3eMIUIAPY Ui HACTaBJIsEeMOro roCyJapCTBEHHOTO TI'paKIAHCKOTO CITy)Kallero,
HacTaBHHKa M OTHeNa (PMHAHCUPOBaHHUS, NpPaBOBOH H OpraHU3aLMOHHO-KaApOBOii
paboTEhL.

2.7. B miaHe MepONpUATHI O HACTaBHUYECTBY B 3aBUCHMOCTH OT JOJIKHOCTHBIX
00f3aHHOCTef HAacTaBAAEMOro TIOCYAApCTBEHHOIO TIPaXKAAHCKOTO  CITyXKalllero,
YCTaHOBJIEHHBIX JOJDKHOCTHBIM pErjiaMeHTOM, [peAyCMaTpPUBAIOTCd KOHKPETHLIE
MEPONPUATHSA, 10 KAKAOMY U3 KOTOPBIX YCTaHABIMBAETCA CPOK HCIIOMHEHHS.

2.8. 3ameHa HacTaBHHKa OCYILECTBNIS€TCS Ha OCHOBaHMM ciyxeOGHOH 3amucku
HaCTaBHHKA, JIHOO HACTaBJIsIEeMOro roCyAapCTBEHHOIO MpaXKAAaHCKOTO CITy>Kalllero, 6o
PYKOBOIHUTEJNSI COOTBETCTBYIOLIETO CTPYKTYPHOrO NOJpa3AeNieHUs, HallpaBiseMOH Ha
UM HayalbHUKa YIpaBieHus, U O0QOpPMISETCs pAClOpsSIKECHHEM HAYalbHUKA
YnpasiieHus B ClTydasx:

pacTOp>KEeHHUs CITy)keOHOro KOHTpaKTa C HaCTaBHUKOM;

IiepeBoAa HAaCTaBHHKAa HJIM HACTaBIsAEMOro TrOCYAapCTBEHHOTO TI'PaXXAaHCKOro
CIIy)XKALEro Ha HHYIO AODKHOCTD MPaXKAAHCKOM CITyX6HI;

HEHUCHOJHEHUs HaCTaBHUKOM CBOUX 00A3aHHOCTEH;

Hanuyuss  OOCTOSATENBCTB, MPENATCTBYIOINMX  OCYIUECTBJICGHHIO  Iporecca
HacTaBHUYeCTBa (TNpUBJICYCHHE HACTAaBHHKA K JUCUMILUIMHAPHON OTBETCTBEHHOCTH,
BPEMEHHOM OTCYTCTBHH Ha Ciyk0e B CBS3H C BpeMEHHOH HETpyHOCIOCOOHOCTHIO,
OTIyCKOM, KOMaHAUPOBKO# 6oJiee OqHOro MecAla U APYTHM).

2.9. Pesynerarel paboThl HacTaBHHKa OTPAXAalOTCA B TOJOBBIX OT4YETax
roCyAapCTBEHHBIX TPaXXKAaHCKHUX CIyXalluX YTNpaBlIeHUs W MOIyT YYHUTHIBATBHCS IIPH
NPOXOXXACHUM aTTeCTallid, BIJIIOYEHHM B KaApoBBIl pesepB, Ha3HAYeHWU Ha
BBILLIECTOSIYIO AO/DKHOCTb.

3. I'[paBa H 00513aHHOCTH YYaCTHUKOB HaCTaBHUYCCTBA

3.1. HactaBHHK HMeeT Ipapo:

NpUHUMaTh Y4YacTHe B OOCYXKOEHHH BOMNPOCOB, CBA3AHHBEIX C OCYILLECTBIICHHEM
HaCTaBHMYECTBA M CIHYXeOHOH HeATENbHOCTBIO HACTaBIIEMOIrO TrOCYAapCTBEHHOTO
rpaXKAaHCKOTO CITy’)KaIlero;

OCYLIECTBJUSITD KOHTPOJEL HEATENBHOCTH HACTaBIEMOr0 TIOCYAapCTBEHHOrO
rPaXJAHCKOro CiyXaliero B ¢opMe JHYHOH INPOBEPKH BEHIIOJHEHHS 3ajlaHHi,
nopy4eHui, NpoOBEpKH KayeCcTBa MOATrOTABIMBAEMEIX JOKYMEHTOB.

3.2. HacraBHuK 00s3aH:

paspaboTaTh IUIaH MEpONpPHUATHH 1O HACTaBHHYECTBY MJA HACTABIAEMOro
rOCYAapCTBEHHOrO rPaXXAaHCKOTO CIIY)KAllero;

COACHCTBOBATh O3HAKOMJICHHIO HAaCTaBJISIEMOr0 IOCYJapCTBEHHOrO rpaXXIaHCKOro
CIY’Xallero ¢ €ro MAOJDKHOCTHBIMH O0s3aHHOCTSAMH, OCHOBHBIMH HAaIlpaBJIEHHSIMH
ACATENBEHOCTH, MOJHOMOYHMAMH M OpraHusauued paGoTel YnpaBiieHUs, CTPYKTYPHOrO



MoApa3AeiICHuUs;

obecrieyuTh H3YYEHHE  HACTABIAEMBIM  rOCYJapCTBEHHBIM  IpaXKAaHCKUM
CUyXalllUM T[IPaBOBEIX @KTOB B COOTBETCTBHM C IUIAHOM MEpONpuATHil no
HaCTaBHUYECTBY;

B KayecTBe IIPHMEpa BBHINOJIHATh OTHENBHBIE IOPYYEHHS H JOKHOCTHBIE
0053aHHOCTH COBMECTHO C HAacTaBIfE€MBIM TOCYJapCTBEHHBIM TIpaXAaHCKHM
CITy>KaLlUM;

nepefaBaTh HAKOIUICHHBIH ONBIT IpOoQ)eCCHOHAIBPHOrO MacTepcTBa, o0y4aTh
HaufoJiee pallMOHANBHEIM [IPHEMaM U NepeloBLIM METoAaM paboTEl;

Mo pe3yNbTaTaM HaCTaBHHUYECTBA IPEIACTABUTh DYKOBOLHTENIO CTPYKTYpHOIO
noapasfiefieHusa, B KOTOPOM 3aMellaeT MO/KHOCTh HACTaBJISEMBIH roCyIapCTBEHHbIM
TPAKAAHCKMIA CIy)Kaliuit, oTyeT 06 HTOrax BBIIIOJHEHHS MM MEPOMpPHUATHH 110
HACTABHUYECTBY.

HacTaBHHMK HeceT OTBETCTBEHHOCTH 32 Ka4YE€CTBO M CBOEBPEMEHHOCTD BBIITOIHEHHS
o6a3aHHOCTEl, peLyCMOTPEHHBIX IMyHKTOM 3.2 HacTosmero ITonoxeHus1.

3.3. HacrasnseMelit rocyZiapCTBEHHBIH IPpaXXAaHCKHH CITyXalllii HMeEeT IpaBo:

3HaKOMHTECS C JOKyMEHTaMH [10 OCYLIECTBICHHIO HACTaBHHYECTBA,

NONB30BaThCs  MMelolueiics B YmpaBleHWM HOPMaTHBHO-IIPaBOBOH, YyueGHO-
METOHYECKOM U MHOM JoKyMeHTaluell o BonpocaM ciry:keOHOH AeATeNbHOCTH;

B HHIWBHIYAIBHOM IIOpAAKe OOpaliaTeCsi K HacTaBHHKY 3a ITOMOLIBIO [O
BOIPOCaM, CBSI3aHHBIM CO CITy>K€OHOH AeATeNbHOCTHIO;

NpH HEBO3MOXXHOCTH YCTAHOBJIEHHs JIHYHOTO KOHTAaKTa C HacTaBHUKOM
XOJAaTaliCTBOBATh O €ro 3aMeHe B YCTaHOBJIEHHOM MOpSIKeE.

3.4. HactaBnseMslit rocyapCTBEHHBIH rpaXKIaHCKHUii ciyxaiuit o6a3aH:

BBITIOJIHATG IUJIaH MEPOTIPUATUIH MO HACTaBHUYECTBY,

H3y4aTh CBOH JOJDKHOCTHBIE 00513aHHOCTH, OCHOBHEIE HalpaBieHUs JeATENbHOCTH,
TIOJTHOMOYHSA ¥ OpraHu3aLuio paboThl B YpaBlIeHHH, CTPYKTYPHOM NOAPA3EICHUH;

HCTOJHATh JOJDKHOCTHBIE O00S3aHHOCTH B COOTBETCTBUH C JAOJDKHOCTHBIM
perinamMeHToM;

cobmoaTh Ciry)xeOHBII paclopsAAoK YNpaBleHUs,

BHINOJIHATh YKa3aHMSA M PEKOMEHAALMM HACTaBHHKA, CBS3aHHBIE C H3Y4YEHHEM
MOPsAAKA HCMOJHEHHS MOJDKHOCTHBIX (CiyxkeOHbIX) 00sa3aHHOCTEH, YYHMTBCS Yy HEro
MPaKTH4eCKOMY pelUeHHIO NTOCTAaBJICHHBIX 337124,

COBEpIIEHCTBOBaTh INpPO¢ECCHOHANBHBIE HaBbIKH, NPaKTHYECKHE IIPUEMBI H
croco0bl Ka9eCTBEHHOr'O BBIMTOJIHEHHUS CIIYKeOHBIX 3a/1auy ¥ NOpYUYEHUH.

4. 3aBepleHHe HAaCTaBHUYECTBA,
oneHka 3(pPpeKTHBHOCTH HACTaBHUYECTBA

4.1. He mno3pHee xgecatH pabounx MAHelt co JHA 3aBeplIeHHA IepHoAa
OCYILIECTBJIEHHS HacTaBHHYECTBA OTYET HACTaBHHKa OO0 MTOrax BBINOJHEHUS
MEPONPHUATHIA IO HACTABHHYIECTBY 110 POpMeE COINIaCHO NMPUIIOKEHHIO 2 K HaCTOALIEMY
ITonoxeHmio mpeAcTaBiseTCs Ha YTBEP)KOCHHE PpPYKOBOIMTENIO CTPYKTYPHOrO
nojpasziejieHusi, B KOTOPOM 3aMellaeT JOJDKHOCTh HACTaBNISEMBIH roCyHapCTBEHHBIH
rpaxaaHckuit cnyxamuii. He nosgHee Tpex pabouux AHe#t mocie yTBEp)KASHHS OTYeT
NpPeACTABNIAETCd  HACTaBHHKOM B  OTHEN  (HHAHCHPOBaHHsS, [MpaBOBOH H



OpraHH3aLHOHHO-KapOBOii paGoTEL.

IIpn noAroToBKE OTYETA YYHUTHIBAIOTCA!

pe3y/nbTaThl BBIMOJHEHHS HACTaBIAEMBIM TOCYNapCTBEHHBIM TIPaXIaHCKUM
CIyXaLIXM MEpONpUATHI HaCTaBHHYECTBA,

YPOBEHbD npodecCHOHANBHBIX  3HaHWH 51 YMEHHH HacCTaBJIAEMOro
roCyJapCTBEHHOr0 TpaX(IQHCKOro  CIyXXallero IO HTOoraM HacTaBHHYECTBa,
Heo6XOOUMBIX MJIl HCIIONHEHHS MOJKHOCTHBIX OOsf3aHHOCTEH MO 3aMelaeMoil MM
JOJKHOCTH;

OCBOEHHE M HCIIOJIb30BAHHE HACTaBJISIEMBIM TOCYHapCTBEHHBIM TPaXKAaHCKHM
CIOyXalllMM B MNpPaKTHYeCKOH JEATENBHOCTH IPABOBEIX aKTOB, PeriaMeHTHUPYIOLIUX
UCTNONHEHHe JO/DKHOCTHBIX oOsf3aHHOCTed, yMEHHEe NPUMEHATH MOJY4YEeHHbIE
TeopeTHYeCKUe 3HaHuA B MpohecCHOHANBHOM CITy)KeOHOM AesaTeNbHOCTH;

CaMOCTOATENBHOCTD HACTaBJIIEMOT0 FOCYAapCTBEHHOrO rPayKJaHCKOI'O CIIY»Kallero
NpH BBINOJHEHHH UM JOIDKHOCTHBIX 003aHHOCTEH;

Hanuude  (OTCYTCTBHE)  HapylIeHHii  HacTaBIIEMBIM  TOCYAapCTBEHHBIM
TPOXKIOAHCKUM  CNYXAllMM  MCIOJHUTENBCKOM AMCLMIUIMHEL IIPH  BBIIIOJIHEHHH
HACTaBJIAEMBIM 3aJaHHil U TOPYUEHHI, CBA3aHHBIX C IMPOdECCHOHANBHON CiyxeGHOM
JEeATENBHOCTBIO;

KaueCTBO pa3pabOTKK HACTaBIAEMbIM MOCYAAPCTBEHHBIM MPAXIAHCKUM CITy)XKalluM
IIPOEKTOB IPABOBLIX aKTOB, NPOEKTOB YNPABJIEHYECKHX H MHBIX peIleHHH, CiyKeOHOM
NOKYMEHTAllUH, OCYIUECTBISEMBIX MM B COOTBETCTBMH CO CBOMM JODKHOCTHBIM
pEeraMeHToM;

Hanuuue (OTCYTCTBHE) OOOCHOBAHHBIX KalloO M 3asBJIEHHH CO CTOPOHBI IpaXKaaH
(rpaXOAHCKHX CIyXalllMX) W OpraHusauuit K IpoQecCHOHANbHOH ClyxeOHOM
JEATEIBHOCTH M CHYy)XeOHOMYy TOBEACHHIO HACTaBJISIEMOro TrOCYAapCTBEHHOTO
rpaX{AaHCKOIO CIIYXKallEero.

4.2. TInad MepoONpHATHI IO HACTaBHUYECTBY, a TaKXKe OTYET HacTaBHMKa 00
HTOrax BEIMOJIHEHHS HACTABJIAEMBIM TIOCYJAapCTBEHHBIM TIPAXAAHCKHM CIIy)XallUM
MeponpusaTHii IiaHa MpHOGILAIOTCA K AEy 110 HACTABHUYECTBY.

4.3. Ha oCHOBaHHH NpeaoXeHui pyKoBoauTeNnel CTPYKTYPHBIX [OJpas/eeHHH,
B KOTOPBIX HacTapJIieMble roCyapCTBEHHBIE MPaXAAHCKHE CIIy)KallHe OCYILECTBISIOT
CBOI0 MpO(ECCHOHANBHYIO CIyXeOHyI0 HesTeNbHOCTb, OTAeN (HUHAHCHPOBAHHS,
NpaBoBOM M OpraHHU3allMOHHO-KaJpOBOH paboTEI BIpaBe INPOBECTH BHIOOPOYHOE
TECTHPOBaHHE HACTaBJIIEMBIX TOCYJApCTBEHHBIX TPAXKHAHCKMX CIYXallUX C LEJIBIO
NpoBepKH NpUOOPETeHHBIX HMH 3HAHHH U HaBBIKOB.



[Tpunoxenue 1

K ITonoxxeHH10, yTBEpXXACHHOMY
IpuKa3zoM YrpasieHus

ot 30 suBaps 2019 roga Ne 10

YTBEPXIAIO

(HaMMEHOBAHHE JOMKHOCTH)

(®D.H.O. 10MKHOCTHOTO LA H €0 NOANKHCH)
" ” 20 r.

NAAH
MEpONPMATUIA MO HACTaBHUYECTBY

HacraBRseMmsli DOCYNAPCTBEHHBI TPaxOaHCKMI CIyXammii

{(bavmnua, mnMsa, OTYECTBO)
JOJIXHOCTE HACTABJIAEMOT'O POCYRApPCTBEHHOI'O I'PaXAAHCKOI0 Clyxawero:

HacTaBHUK .
(barsuma, uma, OTUECTBO)
JOmRHOCTE HacCTaBHMKA: .
(HauMeHOBaHMe JDOJLKHOCTH )
llepron HacTaBHudecTsa ¢ "__ " no "__ " 20___r.
N HaumeHoBaHHe MEpONPHATHS Inanupyemblit cpox
n/n BBLINOJTHEHHS
1 2 3
1. | O3nakomnenne ¢ pabouUM MECTOM, pacioNoKEHHEM CITYKEOHBIX
KabHHETOB
2. | OsnakomMneHue co CITy:keGHBIM PacnopsAAKOM YNpaBieHHs
3. |Osnakomnenue ¢ opraHH3aUHOHHOI CTPYKTYpO#i YnpaBneHus
4, |OsHakoMNIeHHE ¢ NOJIHOMOYMAMM H 3aJa4aMH CTPYKTYPHOrO
noApasAeneHus YnpabneHus
5. | O3nakomneHne ¢ 0COOEHHOCTAMH HCTIONHEHHS JOKHOCTHBIX
ofbssanHoCTel
6. |OsnakomueHue ¢ opHUHANBHBIM CAHTOM YNIpaBIeHHA
7. |H3yueHuHe npaBoBbLIX aKTOB, yKa3aHHBIX B NEpEHHE, 00A3aTeNbHBIX LA
H3Yy4YeHHA HaCTaBNAAEMbIM rOCYAapCTBEHHBIM IPKAAHCKHM
ciy>xawum <1>
8. |OsnakomieHHE C NOPAAKOM (MOCIEROBATENBHOCTBIO) ACHCTBHI NpH
OCYLLUECTB/IEHNH (DYHKLMH, YCTAHOBIIEHHBIX JODKHOCTHBIM
perylaMeHTOM HaCTaBJIIEMOrO FoCYAapCTBEHHBIM MPAXIaHCKOro
CJTy’Kauero, CHCTeMoit IokyMeHToobopota
9. |[O3HakoMJieHHE C HCMONE3YEMBIMH MIPOrPaMMHBIMH NPOLYKTaMH:
- pa6oToii B eiMHOM cHCTeMe NEKTPOHHOro JOKyMeHTo060poTa;
- 3NIEKTPOHHOI nouToil
10. | BoimonHeHKe npakTHYECKHX 3anaHui (oTBeTh! Ha obpalueHns




rpayk/JaH, OpraHH3aumii, NOArOTOBKA CATYxeOHbIX NUCeM M T.A.)

11. |MocranoBka npodeccHoHanbHBIX Lesel U 3anay, paspaboTka nnaHos
MX JOCTHXeHHiA, B TOM YHche: (YKa3aThb NATH - ECTb MEPONPHATHIA U
POJIb JIHLA, B OTHOLIEHHH KOTOPOTO OCYILIECTBIISIETCS HACTABHIYECTBO)

12. |Hocemenne 06yualomux MepONpPUATHH

HacTaBHUK

{noxnuce) {pacumpporka)
COTJIACOBAHO:
HauaneHUK oTnesa
dMHaHCMPOBaHMA, NPaBOBON U
OpraHM3auMOHHO-KanpoBoit paboTe

(nomnuce) (pacundporka)

HacTaBnAaemMelt roCynapCTBEeHHbBIA
TPaxmaHCKUI ciyRaumit

(noanucs ) {pacuudposka)

<1> MepeueHb NPABOBHX AKTOB pa3pabaTHBaeTCA OTHENIOM OMHAHCUPOBAHMA, MPaBOBOK U
OpraHM3auMOHHO-KaApOBOiA padorit COBMECTHO c HacTaBHUKaMKU U PYKOBOAMUTEJIAMA
CTPYKTYPHHX MoapasfefieHnm.



06 MTOraxX BHIOJHEHUA MepONPUATHIA
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OTUET

o HacTaBHUYUECTBY B OTHOWEHUHM

(®.1.0. HacTaBJIAESMOI'O0 IOCYRapCTBEHHOIO

3a nepuon ¢ “__
no "

cnyxamero)

|l——_ 2 0_

r.

[Tpunoxenue 2
K [TosioxeHuro, yTBepKA€HHOMY
NpUKa3oM YIIpaBlIeHHS
ot 30 suBaps 2019 roxa Ne 10

HaumeHoBaHHe cTpYKTYpHOro NoApasAciieHHs, B KOTOPOM 3aMeLIaeT
JOJDKHOCTh HaCTaBNAEMbIiH rOCyJapcTBEHHBIH MPaXAaHCKHH

CITyKaLuid

®.U.O. HacTaBHHKa, JOMKHOCTb, Ne pacnopskeHHs HaYaNbHUKA
VnpasneHus 1 aata Ha3HA4EHHA HACTABHHKA

Crax paboThbl HaCTaBHHKA B Y PaB/iCHHH

@.1.0. HacTaBNACMOro roCyJapCTBEHHOTO CITY’KALUEero, 3aMelaemas
JOJDKHOCTH

JlaTbl Hayana ¥ OKOHYaHHA paboThl HACTABHUKA C HACTABNAEMBLIM

IlIxana oueHOK

3
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He COOTBETCTBYeT
TpeGoBaHHAM (3HAHUA U
BJIaCHHE HABBIKAMH
OTCYTCTBYIOT)

YaCTHYHO COOTBETCTBYET (3HaHldﬁ H HaBBIKH
HEAOCTATOYHBIC, OTPbIBOYHBIE H
HECHCTEMATH3HPOBAHHBIC, HEYBEPCHHO
NPHMEHAKOTCA Ha npalcrm(e)

COOTBETCTBYET
TpeOoBaHusM (3HaHUA
JOCTATOYHO MOJIHEIE, HO
HMEIOTCA BOMPOCH!,
Tpebyroiue
JOMONHUTENEHOMH
KOHCY/IbTAlUH,
BJIAfiCHHE HABBIKAMH
JOCTATOUHO YBEPEHHOE)

PEeBOCXOAKT TPpeGOBaHHA (3HAHHS HCHEPIBIBAIOLIME, YMEHUS
YBEpEeHHO NMPUMEHAIOTCS

[podeccnoHanbHeIe 3HAHMA U YMEHHUA

N |HaumeHoBaHH€e BBINOJHEHHBIX
MEpONPHATHH MO OCYLECTRICHHIO

HaCTaBHHYCCTBA

Jlata Havyana |Jlata Ouenxka
OKOHYaHHUs. | BBITIOJIHCHHS
MEpONpHATHA

KommeHTapuu

1. |OsnakoMieHHe C OCHALEHHEM
pabouero MecTa, pacnoNoKeHHEM
ciyxeOHbIX KaOHHETOB

2. | O3HakoMIIEHHE CO CITYKEOHBIM
pacnopsaakoM YnpaBieHHs

3. |OsHakoMieHUe C OPraHU3aLHOHHOMH
cTpykTypoi#l YnpapneHus

4. | O3HakomeHue ¢ MOTHOMOYHAMU U
3a1aMH CTPYKTYPHOTO NIOApa3AeNeHHA

YnpasneHus

5. | OznakomneHue ¢ 0COBEHHOCTIMK
UCHIONIHEHHA AOLKHOCTHBIX

o0azaHHoOCTeil

6. |Osnakomnenue ¢ opHUHANBHBIM
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caifrom YnpaBneHus

HzyuenHe npaBoBbIX aKTOB, YKa3aHHBIX
B nepeyHe, 0083aTeNLHBIX IS
M3YYCHHSA HACTaBIAEMBIM
roCYAapCTBEHHBIM POKAAHCKHM
CITyXalum

O3HakoMIeHHe C IOPAAKOM
(nocepoBaTENBHOCTEIO) AeiicTBUiA NpH
OCYIECTBIEHUH QYHKUHH,
YCTaHOBJICHHBIX JO/DKHOCTHBIM
PErJIAMEHTOM JIHLIA, B OTHOLICHHH
KOTOPOrO OCYILECTBIAETCA
HAaCTaBHHUYECTBO, CHCTEMOIA
JokyMeHToobopoTa

O3HaKOMJIEHHE C HCTIONB3YEMBIMH
NporpaMMHBIMHU MPOAYKTAMH:

- paboToii B enuHOMN cHcTeMe
3MEeKTPOHHOTO AOKYMEeHT0o060poTa;
- C JNIEKTPOHHOH OMTOMH

10.

BrinonHeHue npakTHYecKUX 3aaaHuii
(oTBerhl Ha obpalleHHs rpaXKaaH,
OpraH13aumii, NOJIroTOBKa CITyXeOHbIX
nHceM U T.A4.)

11.

IMocranoBka npogecCHOHANBHBIX LENeH
H 3a7a4, pa3paboTka IVIaHOB KX
JNOCTH:KEHHI, B TOM uucne: (yKa3aTb
NATDH - WECTh MEPONPHATHIL U ponb
HACTaBJITEMONO IMOCYIaPCTBEHHONO
rPaXkAaHCKOTO CITYKalIero)

12.

[Tocemenne o6yqatomux meponpusaTHii




13

Hror:

1. HpusHaThb YCIewHo npotemuuM HacTaBHUUECTBO.
{¢.1.0)

2. TNpu3HaTh He npomemiyM HACTABHUMYUECTBO.
{(®.1.0)

PYKOBOOMTENE CTPYKTYPHOTO MNonpasfeneHns

w 1] 20 .
(©¢.1.0) {nognucs)
HacTaBuMK
" " 20 .
(®.1.0) {noanvce }
HacTabBnsemsit TOCYAAPCTBEHHEB rpaxiaHCKMiA cIyRammi c pesynbsTarTaMm
HaCTaBHUYECTBa O3HAKOMIIEH
wow 20 T.

{($.11.0) (noanucs)





