KOMUTET ObPA3OBAHWA, HAYKW 1 MOJIOAEXHOH TTOJIMTUKU
BOJIT'OI'PAJICKOH OBJIACTH

IHPUKA3
23.04.2018 Ne 55

Bonrorpan

OO0 yTBepKACHUN MHCTpYKIMK 10 ACTIONPOU3BOACTBY B KOMUTETE 00pa3oBaHus,
HAyKU ¥ MOJIOAC)KHOM MOJMTUKKM Bosrorpaackoit odnactu

B cooreBercTtBUM ¢ TOcTaHOBIEHHAMU llIpaBurenscTBa Boarorpaackoi
obmactm ot 23 ampens 2013 1. Ne 189-n "OO yrBepxknenun IlpaBun
JEJIONPOM3BOACTBA B OpraHax MWCHOJHUTENbHOM Brnacth Bonrorpaackoi
obmactn" m ot 26 ¢eppais 2013 r. Ne 78-m "OO ytBepxacHun llonoxxeHus
O MEXBEJOMCTBEHHOM JJICKTPOHHOM (0€30yMa’KHOM) JTOKYMEHTOOOOpPOTE B
OpraHax MCIOJHHUTENbHON BiIAacTH Bosrorpanckoil o0nactu”, MOCTAaHOBICHUSIMU
I'yOepnaropa Bonrorpaackoii obmactu ot 17 ampens 2015 1. Ne 334
"OO  aBTOMArM3UPOBAHHOW  cucTtemMe  00pabOTKM  KOH(MACHUMABLHON
uHpopmarmn  Bonrorpaackoit  obmactu”, or 13 wmrons 2015 r. Ne 624
"O NOArOTOBKE HOPMATHUBHBIX IIPABOBBIX AKTOB OPraHOB WCIOJHUTEIBHON
Bnactu Bonrorpaackoi o6mactu" wm ot 13 pmexabps 2017 1. Ne 849
"O0  yrBepxkacHuu Ilonoxkenuss o0  komutTere  0Opa3oBaHWs, HAYKH
¥ MOJIOACKHOM MoNMTUKK Bosrorpaackoit obnactu”, mp M kK a3 bl B a 10:

1. VYrTBepmute mnpunaracmyro HWHCTPYKUMIO 1O ACIONPOU3BOJACTBY
B KOMHUTETE OOpa30BaHMs, HAYKA M MOJOJECKHOW MONUTUKM Bonrorpanckoii
obnacty.

2. HavanbHuKy oOTA€na BEOOMCTBEHHBIX WH(OPMAIMOHHBIX CUCTEM
U JIOKYMECHTAMOHHOTO  OO0ECreueHus: KOMHUTETa O00pa3OBaHUs, HayKu
1 MoJIoie’)kHOH monuTuku Bonrorpanckoi obmactu HO.B.ATonoBoit o6ecneunTh
O3HAKOMJICHUE COTPYJHUKOB KOMUTETA oOpa3oBaHusl, HayKH
¥ MOJIOACKHOM MONUTHKU Bonrorpaackoi o0aacTv Mo POCHUCH C HACTOSIIIAM
PUKA30M.

3. KoHTponb 3a WCHOTHEHWEM MpPUKa3a BO3JIOKHTH HA 3aMECTHTENS
npeacenarenss KoMurera oOpa3oBaHWs, HAyKW W MOJIOJCKHOW MOJUTHKU
Bonrorpaackoii odnactu FO.B.Ky3nenosa.

4. Hacrosmmii npuka3 BCTYMAaeT B CWIYy CO JHS €ro MOANUCAHUS
U TIOJUISKUT O(PULIMAIBHOMY ONYOJMKOBAHUIO.

IIpencenarens koMuTeTa 00pA30BaHMs,
HAYKU ¥ MOJIOJICYKHOM MOJIUTUKU

Bonrorpanackoii obnactu JIM.CaBuna

-“DK‘/-'-":BHTOB |

& T
g

Ne 1 ‘So




YTBEPXIEHA

MPUKA30M KOMUTETA
00pa3oBaHMs, HAyKu

¥ MOJIOICKHON TIOJTUTHKHU
Bosrorpaackoii obnactu

0T 23.04.2018  Ne 55
UHCTPYKIUS

10 JICJIONPOU3BOJICTBY B KOMUTETE
o0pa3oBaHus, HAYKH B MOJIOJC)KHOM MONMUTHKKM BoJrorpaackoit o0macTu

1. OO01me oNoKEHUI

1.1. MHCTpYyKIMs MO AETONPOU3BOACTBY B KOMUTETE 00OPA30BaHMUs, HAyKH
U MOJIOACKHOW monuTuku Bonrorpaackoit obnactm (najiee MMEHyeTcs -
HMHCTpyKIMsI) - COBOKYMHOCTH IMPABOBBIX HOPM, YCTAHABIWBAKOIIUX CIUHBIC
TpeOOBaHUsT K OOpadOTKE, WCHOJB30BAHUKD W XPAHEHUK JOKYMEHTOB,
NOCTYNAKOIIMX B KOMHUTET OOpPa30BaHWS, HAYKH M MOJIOAECKHONW MOJUTHKH
Bonrorpaackoii o0mactu (najmee WMEHYETCs - KOMHMTET) M JAOKYMEHTOB,
00pa3yIOIIMXCs B €r0 ACITEIBHOCTH, a TAKKE MEPbI MOBBILICHUS 3(PPEKTUBHOCTH
JEJIONPOU3BOICTBA KOMUTETA.

1.2. HHctpykumsi pa3zpaboTaHa B COOTBETCTBHM C TOCTAHOBJICHUEM
['yoepnaropa Bonarorpaackoii o6mactu ot 13 gexkabps 2017 1. Ne 849
"O0 ytBepxkacHun [TonoxeHuss 0 KOMUTETE O0OPA30BAHKS, HAYKH U MOJIOJCIKHOM
nonuTUKKM  Bonrorpaackoi  obmactu”, mnocraHosieHuem  I[IpaButenbcTBa
Bonrorpaackoii  obmactu ot 26 ¢eBpans 2013 1. Ne  78-n
"O6 yrBepkaeHuu [loynokeHHsT O  MEXKBEIOMCTBEHHOM  3JICKTPOHHOM
(0e30yMa)kHOM) JOKYMEHTOOOOpPOTE B OpraHax MCHOJHUTEIBHON BJIacTU
Bonrorpaackoii obnactu", nocraHosiaeHueMm [IpaButenbcTBa Bonrorpaackoii
obmactu ot 23 ampens 2013 1. No 189-n "OO yrBepxxknenun [IpaBun
JEONPOU3BOACTBA B OpraHax MCIHOJHUTENBbHOM BiacTh Bonrorpaackoi
obmactn",  mocraHoBicHueM  ['yOepnatopa  Bosrorpaackoit  oGmactu
or 17 ampens 2015 r. Ne 334 "OO aBTOMaTU3MPOBAHHON cucTeMEe 00pabOTKU
KOH(uAcHIManbHOW MHpopManmnu Bonrorpaackoit odnactu”, mOCTaHOBICHUEM
['yoepnaropa Bonrorpaackoit o6mactu ot 13 wurons 2015 1. Ne 624
"O MOArOTOBKE HOPMATHMBHBIX IPABOBBIX AKTOB OPraHOB MCIOJHUTEINBHOM
Blacth  Bonrorpaackoi  obOmacth" W WHBIMA ~ TPABOBBIMM  AKTaMH,
PETYJIMPYIOLIMMU  JACATEIBHOCTE B cepe  AETONMpPOM3BOACTBA W
JIOKYMEHTO000pOTA.

1.3. Tlonoxenust HHCTpyKIMHM pacnpoOCTPaHSAIOTCS HAa OPraHHU3aLUIO
paboTBl C JOKYMEHTAMM HE3aBUCUMO OT BHJA HOCUTENS, B TOM YHCIIE
C DJIEKTPOHHBIMH JOKYMEHTAMH, BKIJIOYAs MOJArOTOBKY, 0OpabOTKy, XpaHEHUE
U UCMHOJB30BAaHUE  JOKYMEHTOB,  OCYIIECTBISIEMBIE € MOMOLIBIO
UH(OPMALMOHHBIX TEXHOJIOTHIA.
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1.4. Jlenompou3BOACTBO KOMHUTETA HE3aBUCUMO OT THIIA HOCHUTENS
JOKYMCHTHUPOBAHHON WH(OPMALIMK BEACTCS C  HCIOJIb30BAHUEM  €IMHOM

aBTOMAaTU3UPOBAHHOMN CUCTEMBbI AJIEKTPOHHOTO JIOKYMEHT0000poTa
(manee wumenyercs - ACDOJl), npeAHA3HAYCHHOW, B TOM 4YHUCIE, s
OCYILECTBIICHUS MEKBEIOMCTBEHHOIO JOKYMEHTO000pOTa OpraHoB

UCTIOJTHUTENLHOM BiIacTH Bomnrorpaackoii ooaacTw.

1.5. TIlpuem wm yuer (perucrpaums) AOKYMEHTOB, COJACPKaILIUAX
TOCYJAPCTBEHHYIO TaiiHy OCYIIECCTBISIETCS COTPYIHUKOM(AMH) CTPYKTYpPHOTO
NOJIpa3fAc/iCHUs] KOMMTETa, YMOJHOMOUYEHHOTO MO 3allUTe TOCYAapCTBEHHOMN
TANHBIL.

[Tonoxxenuss THCTPYKIMU HE pacpOCTPAHSIOTCS HA OPraHU3alui0 padoThl
C JOKYMEHTaMH, COJAECPKAlIMMH CBEACHHUS, COCTABJISIIOIIME TOCYAAPCTBEHHYIO
TalHy.

1.6. OcobenHoct padOTHl € JAOKYMEHTaMHU, COJCPKAIIUMH CBEICHUS
KOH(UACHIMATBHOTO  Xapakrepa (CBEAEHUS O TEPCOHANBHBIX  JIAHHBIX
IPOXIAHWHA, CBEACHUS, COCTABJSIIOIIMAE CIY>KEOHYHO TaiiHy, CBEACHHS,
CBSI3aHHBIE C MPO(PECCHOHAIBHOM AEATENBHOCTBIO, JOCTYI K KOTOPBIM OTPAHWYEH
B cootBeTcTBUM ¢ Konctutynmeid Poccuiickoit @enepanyin u (eaepaibHbIMU
3aKOHAMH), PETYIMPYIOTCS HOPMATUBHBIMM NPABOBBIMU akTamMu Poccuiickoi
denepanuu u Bonrorpajackoi 001acTH.

[Topssmok  co3nmaHus, XpaHeHHs M (WiM) OOMEHA BJIEKTPOHHBIMHU
JOKYMEHTaMH, COACPXKAIMMA KOH(PHUICHIMAIBHYIO WH()OPMALIAIO, B TOM YHUCIIE
NOPSAJAOK PErMCTPali U PACCMOTPEHUsT OOpAIICHUN TPOXKAAH M OPraHU3aALUH,
HANPABJICHHBIX MOCPEACTBOM 3alOJHEHUS MHTEPAKTUBHOM (POPMBI HA MOPTAJIE
rOCYIapCTBEHHBIX W MYHULMIAIBHBIX yciayr Bonrorpaackoir — oOnacrw,
perymupyrorcss  MHCTpyKmMei ¢ y4eroM OCOOCHHOCTEH, YCTAHOBIIEHHBIX
HOPMATUBHBIMU MPABOBBIMU akTaMu Bosrorpaackoit o6macTu.

1.7. B oTHOwEHUM OYyXTraaTepCcKOH, HAyYHO-TEXHUYECKOW H HMHOH
CHCLMATIbHOW JOKYMEHTaMK, TpeOoBaHUs WHCTPYKIMU PACHPOCTPAHSIIOTCS
B YaCTH, HE TMPOTUBOpEYAlICii HOPMATUBHLIM MPABOBBIM JOKYMEHTaM,
YCTAHABJIMBAKOIIUM  CHEMAIbHbIE TpeOoBaHusT K paboTe C  YKa3aHHOWU
JOKYMEHTALUEN.

1.8. Opranuszanuio, BEACHUE W COBCPUICHCTBOBAHWE JEJIOMPOU3BOJICTBA
HA OCHOBE €IMHOM MOJIMTUKH, UCTIOJIb30BAHUE COBPEMEHHBIX MH(POPMALIMOHHBIX
TEXHOJIOTHA B paboTe ¢ JOKYMEHTaMM, METOJAUYECKOE PYKOBOJACTBO U KOHTPOJIb
HaJ COONIOJCHHEM YCTAHOBJICHHOTO Mopsiaka paboTel C  JOKYMEHTaMu
OCYIIECTBISIET  OTAEA  BECJOMCTBEHHBIX  MH(QOPMALUMOHHBIX CUCTEM U
JOKYMEHTALMOHHOTO  Oo0ecnedyeHruss KoMuTeTa  OOpa3oBaHMs, HAyKM U
MOJIOACKHOW  TNoNuTUKKM  Bosrorpaackoii  obmactm  (najee  UMEHYeETCs
COOTBETCTBEHHO — OT/1€e, ClTy>k0a JEI0NPOU3BOCTBA).

OyHKIMK, 331a494, [TPaBa U OTBETCTBEHHOCTh OTHENa PErIaMEHTUPYOTCS
NOJIO)KEHUEM O HEM, JOJDKHOCTHBIMH  OOSI3aHHOCTSIMH  TOCYAAPCTBEHHBIX
IPAXIAHCKHX CITYKAIUX, COTPYIHUKOB OTAena.

1.9. IlpaBa m 00S3aHHOCTH TOCYNAPCTBEHHBIX TI'PAKIAHCKUX CIY>KAIIKX,
pPaOOTHHUKOB (Jajieeé MMEHYIOTCS - COTPYIHUKH), OCYIIECTBISIOLMX pPadoTy
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C JOKYMEHTaMHU B CTPYKTYPHBIX MOAPA3ACICHHUIX KOMHUTETA, YCTAHABIMBAKOTCS
JNOJKHOCTHBIMU PETVIAMEHTAMU M TOJDKHOCTHBIMH MHCTPYKLIUSIMA.

1.10. CnyxeOHble TOKYMEHTHI, COEPXKALINE CBEACHMS, TOCTYI K KOTOPBIM
OTPAaHMYEH, NOMICKAT O(QOPMIEHUKD B COOTBETCTBUM C IOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoii ®enepamuu ot 03 HOa0ps 1994 r. Ne 1233
"O6 ytBepxkacHun IlonokeHuss O moOpsake OOpaleHUs €O Ciy>KeOHOM
UHpOpPMALIMEN OrpaHMYEHHOTO PACIPOCTPAHEHUS B (PeacpaibHBIX OpraHax
UCIIOJTHUTENIHOM  BIACTM W YIOJHOMOYEHHOM  OpraHe  yIpaBJICHUs
UCIIOJIb30BAHUEM aTOMHOM dHepruM" W mocTaHoBlIeHueM ['yOepHartopa
Bonrorpaackoii obmactu or 29 mas 2013 r. No 503 "OO yTBepKACHUA
HHcTpykumn o0 mopsake  oOpamieHuss €O  chaykeOHoW — mHpopmauumei
OFPAaHMYEHHOIO  PACHPOCTPAHCHUST B OpraHax MCHOJHUTEIBHON  BIIACTH
Bonrorpaackoii obnactu".

1.11.  Csenenus, coaepkampecss B JOKYMEHTaX, MOTYT  OBITh
UCIOJIb30BaHbl TOJBKO B CITY>KEOHBIX LIETSAX B COOTBETCTBUU C MOJHOMOYHUSIMHU
COTPYAHMKA, padOTAOUIET0 C JOKYMEHTAMM.

PaGota co ciayxkeOHbIMH JOKYMEHTAMM BHE MOMENICHUI KOMMTETA
HE JIOMYCKACTCS.

[Ipu yTpare JOKYMEHTOB MPOBOIUTCS CY>KEOHAs MPOBEPKA.

1.12. Ilpu yxone B OTOYCK, MEPEBOJE (MEPEMELIEHUH) MO CIIyX)0e, padoTe
WIA B CIy4Yac YBOJBHEHMS, COTPYAHUK OO0si3aH MEpPEeAaTh BCE HAXOASAIIMECT Y
HETO JOKYMEHTHl MHOMY COTPYIHHUKY, ONPEICIIEHHOMY B COOTBETCTBUH C
YKa3aHUEM HEMOCPEACTBEHHOIO PYKOBOAMTENS YBOJBHSAEMOIO, YXOISALIETO B
OTIyCK WJIU MEPEBOIAIIETOCS (MEPEMENIACMOr0) MO CITy>k0€, paboTe COTPYIHUKA.

1.13. UHcTpykumst oOsi3arenbHa At COOMIOJEHUS BCEMU COTPYIHUKAMU
KOMUTETA.

COTpyIHUKM KOMHUTETA HECYT JUCLMIUIMHAPHYIO U MHYK) YCTAHOBIICHHYIO
3aKOHOJATENIbCTBOM ~ OTBETCTBEHHOCTh 3@  HECOOMOACHME  TpeOOBaHWiA
HucTpykimu.

BHOBb mnpuHsATBIE Ha CiIyk0y (paboTy) COTPYAHMKH B TEUEHUE TPEX
padounx AHEW CO THS M3/aHUsl MPHKA3a O HA3HAUYCHWUHU HA JOJDKHOCTH JOJIKHBI
OBITh O3HaKOMJIEHBI OTAETOM ¢ MHCTpYKIMEHR O POCIKCh.

2. lNopsinok pa3paboOTKH, YTBEPKIACHUS, BHECEHUSI U3MEHEHU I
B MHCTpYyKIIHIO

2.1. VHCTpyKIMsT W W3MEHEHWsT K Heil paspabarbiBarorcs OTAenom B
COOTBETCTBUM C ACUCTBYIOLIMMU MPABOBbIMU akTamu Poccuiickoi denepanuu,
Bonarorpaackoii o0sacTd M KOMUTETA, PETYJIUPYIOMIUMH JEATEIBHOCTh 10
CO3JIaHUI0 U OPraHU3aluu PadOTHI ¢ CO3IAHHBIMU O(UIUATLHBIMU JOKYMECHTAMHU
B oprasax HUCHOJIHUTEIILHOM BJIACTH Bosrorpanckoit o0OmacTu,
M [paBAJIaMU  TOACOTOBKM  HOPMATUBHBIX MPABOBBIX AKTOB  OpPraHoB
WCIIOJIHATEIBHOM BiiacTh Bosrorpaackoii o0actu.

2.2. Tlpoexkt UHCTpYKIMM B YCTAHOBJIECHHOM IOPSAKE HAMPABISIETCS HA
PacCMOTPEHUE MMOCTOAHHO JIEUCTBYIOMICH SKCIEPTHON KOMUCCUH 1O TTPOBEACHUIO
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AKCIEPTHU3BI LEHHOCTH JOKYMEHTOB KOMUTETA (fajiee umenyeres - OK), 3atem Ha
COIVIACOBAHUE DKCIIEPTHO-IIPOBEPOYHOM W METOAUYECKOW KOMHCCHH KOMHUTETA
KyJITYpbl Bonrorpaackoit obmactu (nanee umenyercs - 1 IMK).

[IpaBoBeiMu aktamu Poccuiickoit Denepanuu  win  Boarorpaackoi
obmactu  MOTyT OBITh  YCTAHOBJICHBI  JIONOJHUTENIbHBIE TPEOOBAHUS O
COMIACOBaHMM MHCTPYKIMM WM TPOEKTA €€ W3MEHECHUH ¢ OpraHamu
UCIOJIHUTENbHOW  Bractu  Bonrorpaackoit o6nactu  winn  peaepaibHbIMUA
OpraHaMu roCyJJapCTBEHHOM BJIACTU WIM UX CTPYKTYPHBIMU MOIPA3ACTICHUAMM.

VYKa3aHHbBIE COMIACOBAHMS OCYIIECTRISIOTCS A0 HAampaByieHUus MTHCTpyKUIMu
WIM TPOEKTa €€ u3MeHeHud Ha cornacoBanue OIIMK, ¢ npuiokeHnem
JOKYMEHTOB  (KOMUH  JOKYMEHTOB),  MOJATBEPXKIAIOUIMX  COIJIaCOBAHUE
HMHCTpyKIIMM WM TPOEKTA €€ M3MEHECHUH ¢ OpraHamMu MCHOJHUTEILHONW BJIACTH
Bonrorpaackoii obGnacth wunu  (eACpabHBIMU  OpraHaMU T'OCYJAPCTBEHHOH
Biactu Poccuiickoi deaepanum Wiv UX CTPYKTYPHBIMH MOAPA3IACIICHUASMHA.

2.3. Pemienue o cornacoBaHuu MHCTpyKImMu 0QOpMITSIETCS TPOCTABICHUEM
HITaMIIa O COTJIACOBAHWM B HUMYKHEIN YaCTH JIMUEBOM CTOPOHBI MOCIEIHETO JIACTA
TekcTa MHCTpyKIuu.

2.4. Tocne cormacoBanus DI IMK MHCTpyKIHs yTBEPHKAAECTCS KOMUTETOM
Y JIOBOJIATCS 0 CBEACHUS COTPYIHUKOB KOMUTETA.

3. OCHOBHBIE TEPMHHBI U ONPEACTICHUS

B HWHCTpyKuMHM WCHONB3YKOTCS CIAEAYIOIIME OCHOBHBIE TEPMUHBI U
OIPEACTICHUSL:

aBTOp JAOKYMEHTA (IMPOCKTa JOKYMEHTA) - (PU3MUECKOE WIHA FOPUANIECKOE
JIMII0, CO3JABIIEE JOKYMEHT (ITPOEKT TOKYMEHTA);

OnmaHkK JOKyMEHTa - HabOp PEKBHU3MTOB, HMACHTH(PHULUMPYIOIIMX aBTOpa
0(pMIATBHOTO MUCBMEHHOTO JOKYMEHTA,

BUJl JOKYMEHTA - MPUHAJICKHOCTh JTOKYMEHTA K OMPEACICHHON Tpyme
JOKYMEHTOB IO MPU3HAKAM COACPKaHMsI U LETCBOTO HA3HAYECHMUS,

ACIIO - COBOKYIHOCTb AOKYMCHTOB MJIH OTACIIbHBIN JOKYMCHT,
OTHOCAIIUCCA K OAHOMY BOIIPOCY WK YIACTKY ACATCIIbHOCTH KOMUTCTA,
ACTIOIMPOU3BOACTBO - ACATCIIBHOCTD, O6€CH€"II/IBaIOH_[aH CO3JaHHuC

o(pUIATTEHBIX TOKYMEHTOB M OpraHu3aliuio padoThl ¢ HUIMU B KOMUTETE,

JOKYMEHT - OQUIMAIbHBIA JOKYMEHT, CO3JaHHBI TOCYJapCTBEHHBIM
OpraHoM, OPraHoM MECTHOTO CaMOYMPABJICHHUS, IOPUAMUECKUM WA (PU3NIECKUM
auioM, OQOPMIJICHHBIH B  YCTAHOBJICHHOM TMOPSJAKE W BKIIOYECHHBIA B
JOKYMEHTOOOOPOT KOMUTETA,

JOKYMEHTUpOBaHME - (ukcanus wuHPOpMauM HAa MaTepUAIbHBIX
HOCHUTEJISIX B YCTAHOBJICHHOM TOPSIIKE;

JOKYMEHTOOOOPOT - JBUKEHUE JTOKYMEHTOB C MOMEHTA MX CO3JIaHMs WJIH
NOJTYYEHHUS A0 3aBEPUICHUS UCTIOJHEHUS, TOMEIIEHUS B ETI0 U (MJIHM ) OTIPABKH;

3aBEpEHHAs KOMHUsl - KOMMsI JOKYMEHTA, HA KOTOPOW B COOTBETCTBHH C
YCTQHOBJICHHBIM  TMOPSAKOM  TMPOCTABISAIOT  HEOOXOAMMBIE  PEKBU3UTHI,
NPUAAIOLINE €l FOPUANYECKYIO CUITY,
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3anpoc MHPOPMALMK - OOPALICHUE TOJIb30BaTENsl HH(pOPMAIMEH B YCTHOM
WIHA MMCbMEHHON (OopMe, a TaKKe B BUAE IIEKTPOHHOIO JOKYMEHTA, B KOMUTET U
Apyrue OpraHbl HKCIOJHUTENIBHONH BracTh Bonrorpaackoil oOmactu, WHBIE
rOCY/JapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIPaBJICHUs JHO0 K HX
JOJDKHOCTHBIM JIMLIAM, & TaKXKE K WMHBIM FOPUAMYECKMM U (PU3UYECKUM JIMLAM
(MHOMBUIYATbHBIM TPEANPUHAMATENSIM) O MPEJOCTABICHUM HEOOXOIUMOMN
NOJIb30BATENI0 UH(OPMALINH;

KOMMsL  JOKYMEHTa - JOKYMEHT, MOJHOCTBIO  BOCIPOM3BOASILINIA
UH(POPMALMIO TOUTMHHAKA TOKYMEHTA M €r0 BHEIIHUE MPU3HAKH, HE MMEIOIIUI
FOPUIAYECKON CHJIBI,

HOMEHKJIaTypa AN - CUCTEMATU3UPOBAHHBIA IIE€PEUYCHb HAMMEHOBAHWI
aeit, GOPMUPYEMBIX B KOMUTETE, C YKa3aHUEM CPOKOB UX XPAHCHUS,

oOpalieHue TrpakJaHWHA - HANPABICHHOE B KOMHUTET WM  €r0
JNODKHOCTHOMY JIMIy TMHCBMEHHOE (B TOM YHCIIE B DJJICKTPOHHOH (opme)
PEUIOKEHHE, 3asBJICHUE WITK KaJl00a, a TAKKE YCTHOE OOpallleHUe TPaKIaHuHA
B KOMUTET,

00BbEM JTOKYMEHTOOOOPOTA - KOJIMYECTBO JOKYMEHTOB, MOCTYNMBIIAX B
KOMUTET U CO3/IAHHBIX UM 32 ONPEACTICHHBIN NMEPUO BPEMEHU;

OINCH JIEJT - APXUBHBIN CIIPABOYHUK, COACPIKAINNA CHCTEMATH3NPOBAHHBIN
NEPEUEHb CAMHNLL XPAHEHHSI APXUBHOTO (POHMA, KOJUICKIIMM M NTPEIHA3HAYEHHBIN
JUIS X YY€Ta U PACKPBITUSL CONEPIKAHUS,

opopMIIEHUE MOKYMEHTA - NPOCTABJICHHE HEOOXOIUMMBIX PEKBU3HUTOB,
YCTAHOBJICHHBIX MTPABUJIAMH JEJIONPON3BOACTBA,

NOUIMHHUK JTOKYMEHTAa - TIEPBBIA WM ECIUHCTBEHHBIA OSK3EMIULIP
JOKYMEHTA,

perucTpanuss AOKYMEHTA - MPUCBOCHUE JOKYMEHTY PETMCTPALMOHHOIO
HOMEpA U 3alKMCh B YCTAHOBICHHOM NOPSAIAKE CBEACHUN O TOKYMEHTE,

PEKBU3UT JOKYMEHTA - 00S3aTENbHBIN 3JIEMEHT O(POPMIICHHS JOKYMEHTA,;

PYKOBOJACTBO - TMpeaceAareib KoMuTeTa o0pa3oBaHUs, HayKu U
MOJIOIC)KHOW —TOoNUTHKM  Bosrorpaackoit obmactu  (najee  MMEHYETCsl -
npeceaaTenb KOMUTETA), 3aMECTUTEIN TPEACENareiss KOMUTETa 0Opa3oOBaHus,
HAyKW M MOJIOACKHOM monuTuku Bonrorpaackoii o0yactu (fanee UMEHYHOTCS —
3aMECTUTENM  MpEAceaarenss  KOMHUTETa), PYKOBOAMTEIHA  CTPYKTYPHBIX
NOJpa3Ac/iCHUi KOMUTETA - YHNOJHOMOYEHHBIE pacCMarpuBaTh JOKYMEHTHI W
JaBaTh YKa3aHHs [0 UX UCTIOJTHEHMIO,

NEPENUCKa -  Pa3iMuHble  BHAbI  OQUUMANBHBIX  JTOKYMEHTOB
UH(POPMALMOHHO-CIIPABOYHOTO  XapakTepa, MCIOJIB3YEMBIX UIsl  OOMEHa
uH(popMaluei;

OUCBMO -  JIOKYMEHT  HMH(POPMALMOHHO-CIIPABOYHOTO  XapakTepa,

HanpapJisieMblii (TTOJy4YE€HHBINH) KOMUTETOM B YCTaHOBJIEHHOM TMOPSIIKE;

CHCTEMA AJIEKTPOHHOTO TOKYMEHTOOOOpOoTa - MH(OpMAIMOHHAS CHUCTEMA,
o0ecnieunBaromas cOOp AOKYMEHTOB (BKJIFOUEHUE JOKYMEHTOB B CHUCTEMY), HUX
00palboTKy, YpaBIE€HUE JOKYMEHTAMU U TOCTYIT K HAM;

CKaHMPOBAHUE TOKYMEHTA - OJYUYEHUE DJIEKTPOHHOT0 00pasza JOKYMEHTA,;
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TejerpaMma - JOKYMEHT HH(OPMAIMOHHO-CIPABOYHOTO  XapakTepa,
HANpPAaBJIIEMBIA  (TIOJIyYEHHBI) CpeacTBaMu — TenerpagHoi  cetm  00Iwero
NO0JIb30BAHUS;

teneoHorpaMma - JOKYMEHT  HMH(OPMAIMOHHOIO  XapakTepa,
NEPEIABAEMBINA U TIOJYYAEMBINA CPEICTBAMU TeNE(POHHOMN CBS3H,

yHA(PUUMpOBaHHAsS (opMa JAOKYMEHTA - COBOKYMHOCTb PEKBH3UTOB M
TUMOBBIX (PPArMEHTOB TEKCTA JOKYMEHTA, YCTAHOBJICHHBIX B COOTBETCTBHU C
peumiacMbIMM B JTaHHOW c(epe ACITENbHOCTH 3aJa4aMH W PACHOJIOKEHHBIX B
OIPEICIIEHHOM TIOPSIIKE HA HOCUTENIE UH(OPMAIIHH;

¢dakcorpamMmma ((akc) - komus AOKYMEHTa, TojydyaeMas Ha OyMakHOM
HOCUTENE (MUCBMEHHOTO, Tpa@uiecKoro, n300pa3uTENbHOIO) U NEpPEeJaHHas Mo
KaHaslaM (PaKCUMUJIBHOM CBSI3U;

¢opMupoBaHuE Jea - TPYNIUPOBKA UCTIOJIHEHHBIX JOKYMEHTOB B JEJIO B
COOTBETCTBUM C HOMEHKJIATYPOid JeT;

mabsoH Onanka (yHuuuupoBaHHas @opma JOKyMeHTa) - OJlaHK
noKyMeHTa (yHu(uuupoBaHHas ¢Gopma [JOKYMEHTAa), NPEICTABICHHBIA B
AIIEKTPOHHOH (popMme;

AKCIEPTU3a HEHHOCTH TOKYMEHTOB - U3YYEHUE JOKYMEHTOB HA OCHOBAHUU
KPUTEPHUEB UX LICHHOCTH B LEJISX OMPEAEICHUS CPOKOB XPAHEHUS] TOKYMEHTOB U
oTOOpa uX i BKJIKOUYEHUS B cocTaB ApxuBHOTro (ponaa Poccuiickoii denepanui;

AJIEKTPOHHAs LU(pPOoBasi MOAMUCH - PEKBU3UT JJIEKTPOHHOIO JOKYMEHTA,
NPEIHA3HAYEHHBIM JUIsl  3allUThl JAHHOTO AJIEKTPOHHOIO JOKYMEHTa OT
NOJ/ICTKY, MOJIyYEHHBIA B Pe3yJbTare KPUNTOrpaguueckoro mpeodpa3oBaHus
UHPOPMALIMU C KCHOJB30BAHUEM 3aKPHITOrO KIt0Ya 3JIEKTPOHHON wLU(POBOiA
HNOJNKUCHA W TO3BOJSIIOIMI MACHTU(UIMPOBATh BlaJeNbla cepTudukara Kirodya
NOJMNKMCH, a TaKXKe YCTAHOBUTH OTCYTCTBUE MCKaKEHUs WH(oOpManuu B
AJIEKTPOHHOM JOKYMEHTE;

ANICKTPOHHOE  MHUCHMO  (DJIGKTPOHHOE  COOOUICHHWE) -  JTOKYMEHT
WH(POPMALIMOHHO-CITPABOYHOTO XapakTepa, MEpeaaBacMblii M MOJy4YaeMbIi IO
AJIEKTPOHHON TOYTE. DJCKTPOHHOE MUChbMO UMEET CTATyC JOKYMEHTA, €CJIA OHO
3aBEPEHO JICKTPOHHOM IU(POBOI MOAMUCHIO;

DJIEKTPOHHBIA ~ TOKYMEHT - JOKYMEHT, B KOTOpPOM HWH(pOpMaIus
MPEICTaBIIEHA B AJIEKTPOHHO-IIU(POBOIA Popme;

AJIEKTPOHHBIA JTOKYMEHTOOOOPOT - JOKYMEHTOOOOPOT € MPUMEHEHHEM
UH(POPMALMOHHON CHCTEMBI,

AJIEKTPOHHBIA 00pa3 JOKyMEHTa - DJJIEKTPOHHAs KOMUS JOKYMEHTa,
W3rOTOBJICHHOTO Ha OYyMa>KHOM HOCHUTEJIE;

IOPUINYECKAs CUJla IOKYMEHTA - CBOWCTBO JOKYMEHTA, COOOIIAaeMoe eMy
JCUCTBYIOIIUM 3aKOHOJATEIbCTBOM, KOMMETECHIMEN M3IABIIEr0 €ro opraHa u
YCTAHOBJICHHBIM MOPSIKOM O(POPMIICHHMS.



4. Co3nanue TOKyMEHTOB

4.1. CocTaB IOKYMEHTOB KOMUTETA

4.1.1. B 1eqarenbHOCTH KOMATETA CO3AA0OTCS:

a) TPOEKTHl 3aKOHOB Bonrorpaackoi 00acTH, TPaBOBBIX AKTOB
['yOepnaropa u AgmuHucTpauuu Bonrorpaackoit oonacTu;

0) mNpaBOBBIE aKThl KOMMTETa, B TOM YHCIE MPUKa3bl KOMUTETA IO
OCHOBHOM (MTpO(UIbHOMN) ACATETBHOCTH, JINYHOMY COCTaBY;

B) IIPOTOKOJIBI 3aceaHui, COBCLIAHUIA (COBEIATENIbHBIX,
KOOPAMHAIMOHHBIX, SKCTIEPTHBIX OPraHoB, pado4uX TPyNM U T.1.);

I') TUIaHbI, OTYETHI, MPOTrPAMMBI, 3aKJTFOUCHHUSI,;

1) aKThlI,

€) 3anuCKU (AHATUTHYECKUE, CITY)KEOHBIE, MMOSICHUTEBHBIE ),

) MMACHMA;

3) TEJNErpaMMBl, paKcorpaMMbl, TENEPOHOTPAMMEBI,

1) TOBEPEHHOCTH,

K) JIOTOBOPbI, KOHTPAKTHI, COTTIAILICHUSI.

B 3aBUCMMOCTM OT KOHKPETHBIX 3a/Jad YMpPaBJICHUS B JCITEIBHOCTH
KOMUTETA CO3JAt0TCS U APYTHUE BUbI TOKYMEHTOB (ITPOTHO3bI, MPOTPaMMBI U Ap. ).

4.1.2. KonnernampHo 00CYKJacMble BOMPOCHI W MPUHUMAEMBIE TIO HUM
pemeHust PUKCUPYHOTCS:

a) B MPOTOKOJIAX KOJUIETUU KOMUTETA,

0) B MPOTOKOJIAX COBEUIAHUI MPEICEAaTeNs,

B) B NPOTOKOJIAX 3acEHaHMi M COBEUIAHWMN COBEIIATENBHBIX OPraHoOB
(KOMHCCHIA, pabOYMX TPy, COBETOB) KOMUTETA U T.J.

4.1.3. B3aumuble 00s3aT€NbCTBA KOMHUTETA C €r0 KOHTPAarcHTaMHW M UX
perynmupoBaHre  OQOPMIISIFOTCS B BUAC  TOCYAAPCTBEHHBIX  KOHTPAKTOB
(IOroBOPOB), COIVIAIICHHH, MMPOTOKOJIOB pa3HOIIacuii (COracoBaHMA) U JAPYrux
JOKYMEHTOB.

4.1.4. B yCTaHOBJICHHBIX 3aKOHOJATEILCTBOM CIIYYAsIX B KOMUTETE MOTYT
W3/aBaThCsl JIOKYMEHTBI COBMECTHO C TEPPUTOPHAILHBIMU MOAPA3ICICHUSIMU
(denepanabHbIX OPraHOB MCHOJIHUTENBHOM BIACTH M OpraHaMU HCIOJHUTEIBHOM
BiacTH Bonrorpaackoit oonacty.

Takue akTbl OPOPMIISIIOTCS KaK €AMHBIA TOKYMEHT (ITpHUKa3, COMIAIICHUE,
MPOTOKOJ | JP.).

4.2. bnaHku TOKyMEHTOB

4.2.1. JIOKyMEHTHI, CO3/1aBaCMbIE B KOMHUTETE, O(POPMIISIFOTCS Ha OlaHKax,
Ha CTaHJAPTHBIX JucTax Oymaru gopmara A4 (210x297 mm), AS (148x210 mMm),
A6 (105x148 MM) w (Wiu) B BHIE OJIEKTPOHHBIX JOKYMEHTOB W HMEIOT
YCTAHOBJICHHBII COCTAaB PEKBU3HUTOB.

4272 PazpaboTka ¥ nmeyarb OJIAHKOB JIOKYMEHTOB KOMMTETa C
BocnpousBencHueM lepba Bonrorpaackoit o0nmactm  OCYIIECTBISETCS B
COOTBETCTBMM € 3akoHOM Bonrorpaackoit obmactu or 18 centsiops 2000 r
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No 436-OJ1 "O I'epbe n dnare Bonrorpaackoi odnactu".

brnankn komurera ¢ BocmpousBeaeHueMm ['epba Bomrorpaackoii odnactu
M3rOTABJIMBAIOTCS C MOMOIIBIO KOMIIBIOTEPHON TEXHUKH:

OnaHky mpuKa3a, OJAaHKM MUCbMA C MPOJOJBHBIM  PACIOIOKEHUEM
PEKBHU3UTOB - C OJHOLBETHBIM M300paskeHrueM ['epoa;

OnmaHkM mpeacenarenis KOMHTETa (A7 Pe30JIOUUi W MOPYYECHUN)
C IPOAOJIBHBIM PACHOJIOKEHUEM PEKBUZUTOB — C MHOTOLBETHBIM M300pa’keHUEM
['epba.

4.2.3. B KOMUTETE UCTIOL3YIOTCS CACAYIOIINE BUIbI OJJAHKOB IOKYMEHTOB:

OnaHK MpUKasza,

OJlaHK MPOTOKOJIA;

OJlaHK MUChbMa € TIPOJOIBHBIM PACTIONIOKEHUEM PEKBU3UTOB,;

ONaHK pEHICHUS KOJJIETHH;

OnaHK npeaceaaresis KOMHMTETA, NPEIHA3HAUYEHHBIA Ui YKa3aHWA 110
UCIOJIHCHUIO IOKYMEHTOB (PE30NIOUH ).

bnanku 1OKYMEHTOB KOMUTETA pa3padaThIBAKOTCS HA OCHOBE YINIOBOTO WJIA
NPOJOJBHOTO BapUaHTa PACIHONIOKEHUSI PEKBU3UTOB. TMPH YITIOBOM BapUAHTE
PEKBU3HTHI OJIAHKA PACHOIAratoTCsl B BEPXHEM JIEBOM YIIIY, IPY MPOAOJIBHOM - TIO
CEPEAMHE JIUCTA BIOJIb BEPXHETO MOJIS.

[Ipy MOArOTOBKE NOKYMEHTOB B KOMMTETE MCIOB3YIOTCS AJIEKTPOHHBIE
malbnoHbl  ONAHKOB JOKYMEHTOB. OO0pa3upbl OJIAHKOB JOKYMEHTOB KOMHTETA
YTBEP)KIAOTCS MPUKA30M KOMUTETA.

4.3. OdopmiicHHE PEKBU3UTOB IOKYMEHTOB

4.3.1. Jlngd mOATOTOBKM JOKYMEHTOB INPUMEHSETCS TEKCTOBBIM PENAKTOP,
oOecnieunBarolii  TpeOOBaHMs TpaPUUECKOro BOCHPOU3BEACHUS PEKBU3UTOB
JOKYMEHTa B (popmare TEKCTOBOrO peaakropa Microsoft Word.

4.3.2. B KOMHTETE YCTAHABIMBAKTCS CICAYIOMIME Pa3MEPbl MOJICH Ha
JOKYMEHTE:

2,75 cM - JIEBOE;

2,25 cM - paBoe;

2,00 c™ - BepxHee;

2,00 cM - HIJKHEE.

4.3.3. TlpoekTel 3aKOHOJATEIBHBIX AakKTOB Bonrorpaackoid oOnacrwy,
npaBoOBbIX akTOB ['yOepHaTopa Bonrorpaackoit o6mactu v () A IMUHUCTPALUU
Bonrorpanckoi 00nactv NOArOTABIMBAKOTCS B COOTBETCTBUM C TPEOOBAHUSAMU K
O(QOpPMIIEHUIO,  YCTAHOBJICHHBIMM  HOPMATWBHBIMM  TPABOBBIMH  aKTaMH
Bonrorpanckoi obnactu, Bonrorpaackoit o0nactHoi JlyMbl U (MH) anmaparom
['yOepnaropa u Anmunuctpaimu Boarorpaiackoii oomactu.

4.3.4. T'apautypa ucnonszyemoro mpudra - Times New Roman (Cyr),
paszmep mpu@ra - 14; MEKCTPOUHBIA HHTEPBAJ - OIMHAPHBIN.

[Ipy mOArOTOBKE TEKCTOB B TaOnmMuax, uisi OOECIEYCHUs JIyqIlei
YUTAEMOCTH JIAHHBIX, JOMYCKACTCS NPUMEHEHUE MIPU(TOB MEHBIINX Pa3MEPOB
Buja Arial.



9

4.3.5. JIOKyMEHTBI, CO3JaBAEMbIC B KOMUTETE, UMEIOT CTAOMIIBHBINA COCTaB
PEKBU3HTOB, UX PACMOJIOKEHUE U O(POPMIIECHHE.

[IpaBunamMu  OENONPOU3BOACTBA  YCTAHOBJICH — CICAYIOIIMM  COCTaB
PEKBU3HUTOB!

1) I'ep6 Bonrorpanckoi odnacTw;

2) HAMMCHOBAHWE OpraHa WCHOJHUTEIBHOW BiacTu Bosrorpaackoii
objacru;

3) HAMMEHOBAHUE TOKHOCTH,

4) moAnuck;

5) HaMMEHOBAHUE BUAA JOKYMEHTA,

6) MeCTO cocTaBicHUs (M3/1aHus ) JOKYMEHTA,

7) cOpaBOYHBIC JIlaHHBIE 00 OpraHe HCIOJHUTEIBHOH  BIIACTH
Bonrorpanckoii obnactu;

8) anpecar;

9) nara NOKyMEHTa,

10) perucTpallMOHHBIA HOMEP AOKYMEHTA,

11) 3arosoBOK K TEKCTY;

12) TeKCT NOKYMEHTA,;

13) ccbuika HAa PETUCTPALMOHHBIA HOMED U JaTy JOKYMEHTA,

14) oTMETKA O HAIMYMY PUITOKECHHIA;

15) rpud cornacoBaHusi TOKyMEHTA,

16) rpud yTBEP)KIACHUS TOKYMEHTA,

17) Bu3a;

18) oTTHCK NEeyaTH;

19) oTmMeTKa O 3aBEPEHUU KOMHH,

20) oTMeTKa 00 UCTIOJTHUTETIE;

21) ykazaHusl MO UCTIOJTHEHUIO TOKYMEHTA (PE30JIIo1Hs );

22) OTMETKA O KOHTPOJIE;

23) oTMeTKa 00 UCTIOTHEHUH JOKYMEHTA M HAITPaBJICHUU €T0 B ETI0;

24) rpud orpaHuYECHUs 1O0CTyNA K JOKYMEHTY,

25) OTMETKA O MOCTYIUICHUH JOKYMEHTA,

26) oTMeTKa 00 3JIEKTPOHHOMN MOMKCH.

CocTaB pEeKBH3UTOB KOHKPETHOTO JTOKYMEHTA OMPEACISCTCS €r0 BUAOM U
HA3HAYCHUEM.

4.3.6. KpoMe nepeyncIieHHbIX PEKBU3UTOB, MPU NOATOTOBKE JOKYMEHTOB U
B Mmporecce padoThl € JOKYMEHTAMH MOTYT MCHOJb30BAaTbCA OTMETKH. O
NOCTYIJIEHUU JNOKyMeHTa B KomuTeT, "Cpouno", "OneparuBHo", "Il0o[IeKUT
Bo3Bpary", "Kontpons" u ap.

VYKa3aHHbIE OTMETKM Pa3MEIIAOTCA B CBOOOJAHOM TMOJIE JTULEBOH CTOPOHBI
NEPBOrO JINCTA JOKYMEHTA.

4.3.7. Hacrosimeid MHCTpyKIMEH yCTaHABIMBAKOTCS MTPaBuiia 0(POPMIICHHUS
PEKBU3HUTOB JOKYMEHTOB (IPUIOKEHUE O K HACTOAIEH MHCTpYKIUM ).

4.3.8. Jlns kaxxaoro Buaa OJlaHKa KOMUTETA YCTAHABIMBACTCS CIIEAYFOIIMI
COCTaB PEKBU3UTOB:

1) Jlnsa GnaHka npukasa, mpoTOKOJIA:
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['ep® Bonrorpaackoii o0nacTy;

HAaMMEHOBAHME OpPraHa UCIIOJHUTENBHOM BiIacTh Bonrorpaackoii oomacTu,

HAaMMEHOBAHME BUA TOKYMEHTA,

Jara JOKyMEHTa,

PETUCTPALMOHHBIA HOMEDP TOKYMEHTA,

MECTO COCTABJICHHS (M3IaHUsI) TOKYMEHTA.

2) JIns OnaHka perieHus KOJIJIETUu:

['ep6 Bonrorpazackoii obnactu;

HAaMMEHOBAHME OpraHa UCIIOJHUTENBbHOM BiacTh Boarorpaackoit obmacTu;

HAaMMEHOBAHUE BUJA TOKYMEHTA,

aara JOKyMEHTa,

PETUCTPALUOHHBIA HOMEDP TOKYMEHTA,

MECTO COCTABJICHUS (M31aHUS ) JOKYMEHTA.

3) Jlns GnaHka nucbMa:

['ep® Bonrorpanckoii oonacTy;

HAaMMEHOBAHME OpPraHa MCIOJHUTENbHOM BIacTH Bonrorpaackoii obnactu;

CMPABOYHBIC JAaHHbIE 00 OpraHe MCIOJHUTENBHON BracTh Bonrorpaackoii
o0jacTu;

aara JOKyMEHTA,

PETUCTPALMOHHBIA HOMEDP TOKYMEHTA,

CCBIJIKA HA PETUCTPALMOHHBIA HOMEP U J1aTy TOKYMEHTA.

4) Jlna OnaHka, NPEIHA3HAYEHHOTO Ui YKAa3aHWM MO HKCIOJHEHUIO
JOKYMEHTA (PE30JTFOLIHIA ):

['ep® Bonrorpanckoii o0nacTu;

HAaMMEHOBAaHME OpraHa UCIIOJHUTENBbHON BacTh Bonrorpanckoii odnacty;

HAUMEHOBAaHUE NOJDKHOCTH,

Jara JOKyMEHTa,

pPErucTpalMOHHBINA HOMEP TOKYMEHTA.

4.3.9. Ob6pasupl repOOBBIX OMAaHKOB AOKYMEHTOB KOMUTETA MPUBEICHBI B
OpUIoKEHUIX 1- 5 K HacTosme MacTpyKmy.

4.4. TTpoekTsl 3aKk0OHOB Bonrorpaackoi odnactu

4.4.1. Komuret pazpadarbIiBacT MPOEKTHI 3aKOHOB Bonrorpaackoi obnactu
(anee MMEHYKOTCS - 3aKOHOMPOEKTHI) MO OTHOCAIIUMCSI K CBOEH KOMIIETCHLUU
BOMPOCaM BO MCHOJHEHHE AKTOB 3aKoHoAarenbcTBa Poccwuiickoil denepaumm,
Bonrorpanckoii  o0nmacTh, — TUIAHOB — 3aKOHOMPOEKTHOM  JAEATEIBHOCTH
Anmunuctpanun  Bonrorpaackoit  o0nacTv, COOTBETCTBYIOIIMX —IMOPYYCHUH
['yOepuaropa Bonrorpaackoit 001acTu, a Tak’KE€ B MHULIMATUBHOM MOPSIIKE.

442 Tlpouenypa TIOATOTOBKM W  BHECEHMS MPOEKTA  3aKOHA
B Bosnrorpanckyro odmactayro Jlymy onpenenena YcraBoMm (OCHOBHBIM 3aKOHOM )
Bonrorpanckoii obmactu ot 24 ¢eppans 2012 . Ne 1-OJf, 3akoHoM
Bonrorpanckoi obnactu ot 09 nmexabpst 2014 . Ne 169-OJ1 "O HOpMaTWBHBIX
NPABOBBIX akTax Bomrorpaackoil obmactu" W mocTtaHoBiIeHUWEM Bomrorpaackoii
obmactHoii Jlymber ot 18 wHos0ps 2015r Ne 23/1453 "O Pemmamenre
Bonrorpanckoii oonactHoi J{ymbr".



11

4.4.3. Tlpoekthl 3akoHOB Bonrorpaackoii o007acTH, MNOSCHATEIBHYIO
3aMACKY W (PMHAHCOBO-KOHOMHMYECKOE OOOCHOBAHME K  3aKOHOMPOEKTY
NOATOTABJIMBAOT  COTPYAHUKM  KOMUTETa HA  OCHOBAHUM  MOPYYEHUM
npeaceaarenss KOMUTETA, 3aMECTHTENEH Mpeacenareiis KOMHUTETa W (WIIH)
PYKOBOAMTENS CTPYKTYPHOTO MOAPA3AcicHUsl MO0 B MHULIMATUBHOM TOPSAKE
B COOTBETCTBUU C MPOPWIEM IEATEIBHOCTH CTPYKTYPHOIO MOAPA3IACIICHUS W
CBOMMHU JIOJKHOCTHBIMH OOSI3aHHOCTSIMMU.

4.4.4. HeoOxonumbiM YCIIOBHEM BHECEHUS 3aKOHOIIPOEKTA
B Bonrorpaackyro obnactHyro Jymy B MOpsjake 3aKOHOAATEIbHOM WHUIIMATUBBI
SIBJIICTCS IPEACTABICHUE

IIPOEKTA IIOCTAHOBJICHUS Bonrorpaackoi 00J1acTHOM Jlymel
(K 3aKOHOMPOEKTY ),

TEKCTA 3aKOHONPOEKTa U MKHOTO HOPMATUBHOTO MPABOBOI0 aKTa,

MOSICHUTEIILHOM 3aIUCKH,

(PMHAHCOBO-3KOHOMHUYECKOTO 0O0CHOBAHUS 3aKOHOMPOEKTA,

NEPEYHsT HOPMATHUBHBIX MPABOBBIX AKTOB, TPEOYIOUIMX BHECCHHUS
W3MEHECHHUIA B CBSI3UA C NMPHUHATHEM MPEAIAracMoro 3aKOHOIMPOEKTA, B TOM YHMCIIE
UX OTMEHBI MOTHOCTBIO WM YaCTUYHO.

4.45. [IpaBuna oopMmiIeHUS 3aKOHOTIPOCKTOB MIPUBEICHBI
B MPWIOKEHUH 7 K HACTOALLECH MHCTPYKLIMU.

4.5. IIpo€eKThI MOCTAHOBICHUIN U paCIOPSKEHUIN
['yOepunaropa Bosnrorpaackoit o0nactv, HOCTaHOBICHUMA
AnmunucTpanuu Bonrorpaackoi odnactu

4.5.1. B npenenax cBOeH KOMIETEHIIMM KOMUTET Pa3padarbIBAET MPOCKTHI:
NOCTAHOBJICHUH U pacniopsbkenuii ['yGepHaropa Bonrorpaackoii o0nacti;
NOCTAHOBIECHUIA AAMUHUCTpauK Bonrorpaackoii o0macTy.

4.5.2. TloaroroBka TMPOEKTOB TIOCTAHOBJIICHWA W  PaCHOPSOKCHUN
['yGepnaropa Bonrorpajackoit o0nacTv, MMOCTAHOBJACHUN AJAMUHUCTPALUA
Bonrorpaackoii o6iact¥ M WX COIIACOBAHME OCYUICCTBIISIOTCS B TOPSIIKE,
YCTAHOBJICHHOM HOPMAaTHBHBIMU MPABOBBIMH akTaMu Bosrorpanackoit odnactu u
pernamenToMm anmnapara ['yOepHatopa W AjamMuHucTpanuvu Bonrorpaackoi
oOnacru.

4.53. TIpoekThl TOCTAHOBJICHWA W  pacnopsbkeHuid  ['yOepHaropa
Bonrorpaackoid o0nactv, MNOCTAHOBIECHUH AIMUHHCTpauuu Bonrorpaackoi
obnactu pa3padaThiBAlOTCS COTPYJHUKAMU KOMHUTETA Ha OCHOBAHWM MOPYYCHHIA
npeacenareiss KOMMTETa, 3aMECTUTENCH MPeAceaaressi KOMUTETA, PYKOBOIUTEIIEM
CTPYKTYPHOIO MOAPA3AEIICHUS TMO0 B MHULIMATUBHOM MOPSJKE, B COOTBETCTBUH C
HAMpPAaBICHUEM JACITEIbHOCTH CTPYKTYPHOIO TOAPA3ACICHUS W CBOMMH
JOJKHOCTHBIMU O0SI3aHHO CTSIMM.

4.5.4. TlpaBuna opopMIICHUSI MPOEKTOB MOCTAHOBJICHUI U PaCcHOPSHKCHUN
I'yObepnaropa Bonrorpaackoii o0macTv, TMOCTAHOBACHUNA AJIMHHHCTPALUAA
Bonrorpaackoii 001acT  MpEACTaBICHBI B NPWIOKCHHH 9 K  HACTOSIICH
HucTpyKImnm.
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4.6. HopMaruBHBIE IPABOBBIEC AKThl KOMATETA

4.6.1. HopmaruBHBIii NpPaBOBOM  aKT KOMUTETa -  WM3JAHHBIN
B YCTAHOBJICHHOM IOPSIIKE aKT KOMUTETA, YCTAHABIMBAKOLIMIA PABOBBIC HOPMBI,
TO €CTh IPABWUJIA MOBEACHUS, PACCUYATAHHBIE HA HEOJHOKPATHOE MPUMEHEHUE U
o0si3aTenbHbIE A1 HEOMPEACTIEHHOT0 Kpyra il (nanee uMenyercs - HITA).

4.6.2. HIIA pa3pabaTbhiBalOTCs, COTJIACOBLIBAIOTCS W JOBOAATCS [0
CBCIACHUS B TOPSAAKE, YCTAHOBICHHOM Hactoswmed MHCTpykumer s
pa3palbOTKK, COTJIACOBAHUSI M JOBEACHUS 1O CBEICHUS MPUKA30B KOMMTETA,
C YYETOM OCOOCHHOCTEH, YCTAHOBJIEHHBIX HOPMATUBHBIMU TPABOBBIMH aKTaMH
Bonarorpanckoii obnactu.

4.6.3. OOsz3arenbHbIMU  dTanamMu  coracoBanust HITA — sBasitores
IOPUMYECKAS WU AHTUKOPPYMIIMOHHAS 3KCHNEPTHU3bL, B TOM YHUCIE ONPEIACICHUE
HOPMATHUBHOCTA TPABOBOTO AaKTa M HEOOXOJUMOCTH €ro OnyOJMKOBaHUS
(pa3MereHus B CETH HUnTepHer), MIPOBEACHUE HE3aBUCUMOM
AHTHUKOPPYNLMOHHON 3KCHEPTU3bI, a TakkKe HampaBicHue npoekra HITA mns
OLCHKHA PETYJHMPYIOMIET0 BO3ACHCTBUS, NPOBOAMMBIE B  YCTAHOBIECHHOM
HOPMAaTHBHBIMKA TPAaBOBBIMM akTamu Bonrorpaackoid o0macth W KOMHTETa
TOPSIKE.

4.6.4. HITA noanexar opuuuanibHOMY ONMyOJMKOBAHWIO W PACCHUIKE B
CllydassX W B TOPSAKE, YCTAHOBICHHBIX HOPMATHUBHBIMHM IPABOBBIMH AKTaMH
Bonarorpanackoii 0651acTi 1 KOMUTETA.

4.6.5. CTpyKTypHOE TMOIPA3ACICHAEC KOMHUTETA, YIOJHOMOYECHHOE Ha
paccbuiky konuit HITA, ycranapnmuBaeTcs npuka3oM KOMUTETA.

dopma xxypHana peructpaunn HITA, yTBEpKIacTCA MPUKA30M KOMUTETA.

4.7. ITpukassl KOMUTETA

47.1. B nensx peanu3anvyi NOJHOMOYMI KOMHUTETA M OPraHHM3alUu €ro
JESATEILHOCTH MYTEM YCTAHOBJECHUS 00S3aTeibHBIX MPABOBBIX MPEAMUCAHUNA B
KOMUTETE U3IAI0TCS TTPUKA3BI.

[Iprka3sl KOMUTETA TOAPA3ACIIFOTCA:

10 OCHOBHOM (MPO(MIIBHOM ) IEATENBHOCTH;

1O IMYHOMY COCTABY.

4.7.2. TIpoekTsl NPUKA30B KOMUTETA MO OCHOBHOH (IPO(HUIBHOIN)
AEATENILHOCTH (J1ajiee€ UMEHYIOTCS - TPHUKA3bl) pa3pabaThiBalOTCS HA OCHOBAHWUMU
NOPYYEHUI Mpeacenarenss KOMUTETA, 3aMECTUTENICH Npeacenaresis KOMHUTETA,
PYKOBOAMTENEM CTPYKTYPHOIO MOAPA3JAECICHUAS TUOO B MHALIMATUBHOM MOPSIIKE,
B COOTBETCTBHHU C HANPABICHUEM JCATEIBHOCTHA CTPYKTYPHOIO MOAPA3ACIICHUS A
CBOMMH JOJDKHOCTHBIMHA OOS3aHHOCTSIMH.

[Ipukazpl 1O BOOPOCAM TOCYAAPCTBEHHOH TIPAKIAHCKOH  CITy>KOBI
¥ JIMYHOMY COCTaBY MOATOTABIMBACT OTAEN FOCYAApPCTBEHHON CITY>KOBbI M KaApOB
KOMHTETa OO0pa3oBaHUsl, HAyKHM MW MOJIOACKHOW monuTuKH Bororpaackoii
oOnactu (nanee MMEHYETCS — KaapoBasl CTy>k0a).

4.7.3.00ecnieueHre  Ka4€CTBEHHOM  MOATOTOBKM  MPUKA30B M WX
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COITIACOBAHUE C 3aMHTEPECOBAHHBIMH CTOPOHAMH BO3JIAracTCs HAa PyKOBOAMTENS
CTPYKTYPHOIO MOAPA3AEIICHUS - pa3pad0TUMKA MPOEKTA MPUKA3a.

[ToaroToBka nmprkasa BKIIOYAET B CEOSL:

a) M3yUYEHUE CYLIECTBA BOMPOCa U COOP HEOOXOAMMBIX CBEIACHMUIA,

0) NOArOTOBKY MPOEKTA MPUKA3A ¢ UCTIOIB30BAHUEM TEXHUUYECKUX CPEACTB,

B) COMNIACOBAHUE MTPOCKTA MPUKA3a,

I') MOANKUCAHKE MPOEKTA MPUKA3Q,

1) PETUCTPALIAIO MIPUKA3a;

€) JOBEICHWE TMpUKa3a IO UCHOJHUTENEH M (MJM) pacChUIKY NpHKas3a
NOJBEAOMCTBEHHBIM W WHBIM  OpPraHu3auusM, JODKHOCTHBIM — JIUIAM B
COOTBETCTBMH C TPEOOBAHUSMHU 3aKOHONATENILCTBA, HacToswme UHCTpykumen u
COACPaHUEM MPHKA3a.

B yCTaHOBNEHHBIX HOPMATHBHBIMM MPABOBBIMH akTamMu Poccuiickoi
®enepaumn, Bosrorpanckoi o6iacty W (MAM) KOMUTETA CAydasx M MOPSIKE
OPOEKT MPHKA3a 0 €ro MOAMKUCAHUS MOJUICKUT PA3MEIIEHUIO B CETH MHTEPHET,
B TOM YHCIIE AJIsi IPOBEACHHS HE3aBUCUMON aHTUKOPPYNIIMOHHON 3KCIIEPTH3BL.

474, Ecnv wW3NaHWE TpUKa3a MOBJICUET 3a COOON HM3MEHEHUE WU
NPU3HAHUE YTPATUBIIMMHU CHJIY PAHEE W3JAHHBIX NPABOBBIX AKTOB, aBTOP
NPOEKTa MPHKAa3a MPUJIAracT KOMUKM MPABOBBIX AKTOB, MOMJICHKAIIUX U3MEHECHUIO
WJIHA TPU3HAHUIO YTPATUBIIAMU CHITY.

Ecnu 3Kk3eMIusIpel MpUKa3a WM €ro KOMHM TOCHE MOANUCAHUS MPHKa3a
npeaceaareneM  KomMuTeta OyIyT pacchulaTbCs WM HANPABIATBCS  HA
O3HAKOMJICHHME, aBTOP MPOEKTA NPHKA3a 3aMOJIHAET YKA3aTENIb PACCHUIKH.

[Ipu  3amonHEeHMM  yKaszarens  PacChUIKM,  aapeca  OpraHu3aluil
NIOJIBEIOMCTBEHHBIX KOMUTETY HE YKa3bIBAIOTCS, a B Cllydae HEOOXOAUMOCTH
paccelIKi B MmATh M 00Jiee aAPECOB CTOPOHHMUX OpraHu3alyii, yKas3arenib
PACCBUIKM MPOEKTA NPHUKA3a HE 3AIOIHIACTCS, 4 K MPOCKTY NPHUKa3a IMpUIaracTcs
peecTp pacChUIKM, MOANUCHIBAEMBIN aBTOPOM MPOEKTA IMPUKA3A.

4.7.5. CornacoBaHue TNPOEKTAa NPHKA3a OCYIIECCTBISIETCS  MYTEM
BU3MPOBAHMS MPOCKTA MPUKA3a U TPUIIOKEHUH K HEMY:

aBTOPOM MPOEKTA MPUKA3a U €TI0 HEMOCPEICTBEHHBIM PYKOBOAUTEIIEM;

3aMECTUTENIEM TMPEACENaTeNis B COOTBETCTBUM C  PacCHpelcICHUEM
00s13aHHOCTEH,

HEMOCPEACTBEHHBIMH PYKOBOAMTENSIMU COTPYHUKOB, B CIIy4ae €CIU s
NOCTIEAHNUX B MPOEKTE MPUKA3a MPEAYCMATPUBAOTCS MOPYUCHHUS,

COTPYAHUKAMH, KYPUPYIOIIUMHU  JESATEIbHOCTh  MOABEAOMCTBEHHBIX
KOMUTETY OpraHu3anuii, B CIaydae €Ciau Ui PYKOBOJIMTENCH MOCIEIHUX B
IPOEKTE NPUKA3a MPEAYCMATPUBAOTCS MOPYUYCHHUS,

COTPYAHUKOM CTPYKTYPHOTO MOAPA3JACICHUS YIOJTHOMOYEHHOTO IO
OCYILECTBIEHUIO PABOBOI0 00ECTICUEHUS NEATETbHOCTH KOMUTETA.

[ToAroTOBNEHHBIN MPOEKT MPUKA3a BU3UPYETCS:

pa3pabOTUMKOM MPOEKTA NMPHUKA3a U HEMOCPEACTBEHHBIM PYKOBOIUTEIIEM
CTPYKTYPHOTO MOAPA3AECIICHUS KOMUTETA,

3aMECTUTENIEM MPEACEaATEN S KOMUTETA B COOTBETCTBUM C PACHPEACIICHUEM
0053aHHOCTEH;
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OpU 3aTParvBaHUXA WHTEPECOB JAPYTUMX CTPYKTYPHBIX MOAPA3JACIICHUI
KOMUTETA - PYKOBOJIUTEISIMA 3aUHTEPECOBAHHBIX CTPYKTYPHBIX MOAPA3ACIICHUI
U 3aMECTUTEISIMU MPEACENATENS] KOMUTETA B COOTBETCTBUU C PACHPEACIICHUEM
00s13aHHOCTEH;

HAYAJIbHUKOM IPABOBOIO OTIEJIA KOMMTETA, 3a MCKIFOUEHUEM IPOEKTOB
IIPUKA30B, KaCAKOLMXCS BOIMPOCOB NPEIOCTABICHUS OTIYCKOB, MaTepUAIbHON
NOMOIIM ¥ KOMAaHIMPOBOK B OTHOILICHWU PYKOBOAUTEINIEH, MOABEIOMCTBEHHBIX
OpraHu3auuii U COTPYJTHUKOB KOMUTETA.

4.7.6. B cnyyae ecnu MpOEKT MpUKa3a 3aTparuBacT BOMPOCHI, CBI3AHHBIE C
UCTIOJTHEHUEM TOJIHOMOYMI [JIABHOTO PacnopsauTesis OFOKETHBIX CPEACTB,
BBIJICTICHUEM,  PAacXxOJ0BAHUEM  CPEACTB, O(POPMIICHHEM W  BEJACHUEM
OyXraJITepCKOil OTYETHOCTH, & TAKXKE (PUHAHCOBOW CTATUCTHUYECKON OTYETHOCTH
WIA JTOKYMEHTalUuM, (PMHAHCOBOW AMCLMIIMHBI, TPUHITHAS HA YYET U KOHTPOJIS
3a UCMOJb30BAHUEM MAaTEPUAIBHBIX CPEICTB M 3aMacOB, TO OH B 00S3aTEIBHOM
NOPSAJKE BU3UPYETCS COTPYAHUKOM CTPYKTYPHOTO MOAPA3JCIICHUS KOMMTETA,
YIIOJTHOMOYEHHOTO HA OPraHW3alWI0 W BBIMTOJHEHUE BHYTPEHHUX OOHKETHBIX
npoueayp (nanee UMeHyeTCs - (PUHAHCOBO-TIJIAHOBAs CTy>K0a).

477. Bo3pakeHus N0 MNPOEKTYy IMPUKA3a, BO3ZHUKAKOLIME TIPH
COIIACOBAHMHM, M3JIaratOTCsl MUCBMEHHO M O(POPMITAIOTCS B KAYECTBE 3aMEYaHUI
K MPOEKTY MPUKA3a, KOTOPbIEC MPUJIATAtOTCS K TPOEKTY.

Ecnu B mpoekT npuka3a OblJIM BHECEHBI M3MEHEHHUS HA JTHOOOM M3 3TAroB
€r0 COIJIACOBAHMSI, MPOEKT MPUKA3a NOAJIEKAT TOBTOPHOMY COTTIACOBAHHUIO.

[IpoeKkThl  MPUKA30B, MMEIOLUIME HECHATBHIC  (HEYPETYJIUPOBAHHBIC)
pasHoryiacust (3aMe€yaHusi), BO3HUKIIME TPU COTJIACOBAHMM, IE€YATAKOTCS Ha
OJlaHKE MPHUKA30B KOMUTETA M HAMPABJIAKOTCS HA MOINUCH, TOIBKO MO MPAMOMY
YKa3aHUIO MpeceaaTeliss KOMUTETA, OTIAHHOMY aBTOPY MTPOEKTA MPUKA3a.

[Toanucanuple mpeacenareieM KOMHUTETAa MPUKA3bl, UMEIOIIME HECHSTHIC
(HeyperyJmpoBaHHbIE)  pa3HOrjacus  (3aMEyaHus),  BO3HHUKIIME  MPH
COMVIACOBAHMM, XPAHATCS C 0O0s3aTeNbHBIM  TMPUIOKEHUEM  SK3EMIUISIPOB
CJTy>K€OHBIX 3aMTUCOK COAECPIKAIIMX 3aMEYaHMSI.

47.8. TlpoekThl TPUKA30B I[eyararOTCs Ha TepOOBbIX  ONaHKax
YCTAHOBJICHHON ()OPMBI U TPEACTABIISIOTCS HA TOANUCH MPU HEOOXOAUMOCTH CO
CIPaBKOM, coOAEpKalICH Kparkoe W3JI0KEHHE CYTH BOMPOCa, OOOCHOBAHME
OPEUIaracMblX PEHICHHWA, a TakXKe CBEACHUS O TOM, HAa OCHOBAaHWUM YEro
NOJTOTOBJIEH MPOEKT U C KEM COMIACOBaH. JlaToi perucTpanuy nprkasa spisieTcs
Jara ero MmoAnvuCaHusl.

4.79. BHeceHne M3MEHEHMI B TEKCT MOANMUCAHHOIO NPHKA3a, & TaKXKe
B COIJIACOBAHHBINA MPOEKT JOKYMEHTA HE JTOMYCKACTCS.

4.7.10. Tlpukasel peructpupyrorcs B OTAene, yIPaBICHUHM 1O HAA30PY
U KOHTpPoJa0 B cepe oOpa3oBaHus KOMUTETAa OOpa30BaHUs, HAyKH
U MOJIOAC)KHONW TOJUTUKKM Bonrorpaiackoit o0nacTu, KaapoBOM cCiyx0Oe Mo
NOPSAKY HOMEPOB B MpeenaxX KaleHIapHoro roga. K Homepam npuka3zoB MOTYT
npuOaBIATECS OYKBEHHBIE KOJABI B COOTBETCTBUM C CHCTEMOH PErMCTpaLvH,
[IPUHATON B KOMUTETE.
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[Ipukazsl 1m0 NPOQPUIBHONW ACATETBPHOCTH, IO JHMYHOMY COCTaBy,
perucTpupyrorcs  otaenbHo.  [lpukasel no  npouIabHONW — AESATEIBHOCTH
peructpupyer Oraen. B kaapoBoii ciyx0e mouiexar perucTpaluu: IpruKkassl 1Mo
IMYHOMY cocTaBy (¢ OykBeHHBIM Kom0M JIC/K), OTHECEHHBIE K AEATEILHOCTH
COTPYAHUKOB KOMMTETA, MPHUKA3bl MO JUYHOMY COCTaBy (C OYKBEHHBIM KOAOM
JIC/P), OTHECEHHblE K JEATETbHOCTH PYKOBOAMTENEH MOABEIOMCTBEHHBIX
opranuszanmii; mnpukasel 00 oTnycke (¢ OykBeHHbIM KoaoM O), mpukasbl 0
KoMaHaupoBaHuu (¢ OykBeHHBIM KoaoMm K), mpukassl O HarpaxiacHuu (cC
OykBeHHBIM Ko/I0M H).

[ToAMMHHUKK TMPUKA30B XPAHATCS MO MECTY WX PETUCTPALMU, KOIMUU
PUKA30B - B COOTBETCTBYIOIIMX CTPYKTYPHBIX MOAPA3ACTECHUSIX KOMUTETA.

Konuu npukazoB no npouiabHON ACITEIbHOCTH HAa OYMa)KHOM HOCHTETIE,
HANPAaBJISIEMbIC PYKOBOJUTENSIM MOABEIOMCTBEHHBIX KOMUTETY OpraHu3aluii uim
WHBIM OpraHu3alMsM, OpraHam, AOJDKHOCTHBIM JIMIIAM, 3aBEPSIOTCS IMEYAThIO
"Ilns mokymeHnToB" u mramnoMm "Komwms BepHa' Oraena. Konmu nmpukasos 1o
JMYHOMY COCTaBY 3aBEPSIOTCS KaAPOBOM CIy>K00H KOMUTETA.

[Tpuka3 nevaraercs Ha OTAHKE MPUKa3a KOMHUTETA.

4.8. I1paBuna opopmIICHHS PUIIOKEHUI

[IpunoskeHust K MPOEKTaM MPUKA30B O(POPMIISIOTCS Ha OTACIBHBIX JIMCTAX
Oymarwu.

[IpuIIOKEHUSAMU  SIBJISIFOTCSL TTOJIOKEHUS, PEINIAMEHTHI, NEPEYHM, CIIUCKH,
rpauku, 0Opasuel JOKYMEHTOB U AP.

Pasmepsl mosnel, mwpru@Tel U MEKCTPOUYHbIE MHTEPBAIBI MPH IEYATAHUU
NPUJIOKCHUN WACHTUYHBI pa3MepaM, MPUMCEHSIEMBIM IPU TEYATAHUU TEKCTOB
IIPUKA30B.

Ecnm B TekcTe maercs CCebUIKa "COMIACHO MPUJIOKEHUIO', TO HA MEPBOM
CTPaHULE TPUJIOKEHHMs B  IPAaBOM  BEPXHEM YOIy  MUIIETCS  CIOBO
"TTPUJIOXKEHHE", Huke HaeTcst cChUIKa HA MPUKa3 KOMHUTETA. Bee cocTaBHBIC
YAaCTHU PEKBU3UTA BHIPABHUBAIOTCS M0 JICBOMY KPAarO0 TEKCTOBOTO MOJIsl PEKBU3UTA
U TEYaTaroTCs Yepe3 MEKCTPOUHbIA uHTepBan 14 nt. [Ipyn HaIM4YMKM HECKOJIBKUX
OPUJIOKEHH, OHM HyMepPYrOTCs apaOckumu 1uppamu. [Ipu HEOOXOAMMOCTH Ha
NOCJICAYOIMX CTPAHULIAX TPUIOXKEHHS B PABOM BEPXHEM YIIIY MOXKET JEJIAThCs
nometrka "[lponomkenne npunoxenus 1" ("Ilpogomkenue npunoxenus 2" u
T.J.).

Hanpumep:

[TPHUJIOXKEHMUE 1

K ITPUKa3y KOMUTETA
00pasoBaHusl, HAYKH

1 MOJIOJICKHOM MOJIMTUKH
Bonarorpanckoii oonactu

oT Ne
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[Ipy HanMumm B TEKCTE JOKYMEHTa (OPMYIUPOBKH "YTBEpAUTH"
(mpuyaraeMele MOJIOXKEHWE, WHCTPYKLMUIO, TMOPSAOK, MpaBWiIa, MPOTrpamMMmy,
NEPEUEHb MEPONIPUATHIA U T.I1.) HA CAMOM MPWIOKEHUU B IMPABOM BEPXHEM YIIIY
pacnionmaraercss  ¢imoo  "YTBEPXJIEHO" c¢o ccpuikoii Ha TpaBOBOM akT,
ero pary, Homep. Cnoso "YTBEPXJIEHO" cormacyercs B poxe ¥ 4UCIE C
IJIABHBIM CJIOBOM HauMeHoBaHus mnpuiioxkenus (Ilopspox — YTBEPXJIEH,
[Tonoxkenne — YTBEPXJIEHO, Unctpykums — YTBEPX/IEHA, IlpaBuna —
YTBEPX/IEHEI).

Hanpmiep: VTBEPXKJIEHO

ngm(a?,OM KOMHUTETA
00pa30BaHMs, HAyKH

¥ MOJIOJICKHOM TIOJTUTHKHA
Bonrorpanackoii obnactu

oT Ne

3aroioBOK K TEKCTY MPWIOKEHHUS TMEYATacTCs LIEHTPOBAHHBIM CHOCOOOM
yepe3 MEXAYCTpOuHbId uHTepBal 14 nt. HaumeHoBaHWE NpUIOXKEHHs (IEPBOE
CIIOBO  3arojOBKa  MPWJIOKEHWS)  BBIACISIETCS  MPONMUCHBIMA  OyKBaMu
(ITIOJIOXKEHHUE, IIEPEUEHDL, CIIMCOK wu gap.). Ilocnenyroomme CTpOKM
3arojoBKa MOTYT OTHCNATBCS OT NEPBOW CTPOKA OIHUM  MEKCTPOUYHBIM
WUHTEPBAJIOM.

3aronoBOK MPUIOKEHUST OTAEHSAETCS OT JaTbl U HOMEPA aKTa M OT TEKCTa
NPWIOKEHHUS 2-3 MEKCTPOYHBIMUA UHTEPBAJIAMHU.

[Ipy HAIMYMK B TEKCTE MPWIOKEHUS HECKOIBKUX PA3JEIIOB UX 3arojJOBKU
NIEYaTar0TCs LEHTPOBAHHBIM CIIOCOOOM OTHOCHTENBHO IPAHMLl TEKCTOBOTO IOJIS.
Touka B KOHIIE 3ar0JIOBKA HE CTABUTCS.

B nonoxxenusix, mporpaMmax v Apyrux moJ0OHbBIX JOKYMEHTAX pasieiibl U
DIaBbl HyMepyroTcst apabckumu nuppamu. [lompasnensr HyMEpyrOT B mpeaenax
paznena. Homep mozapaszmena IOMMKEH COCTOSTH M3 HOMEpPA pasziena U HoMepa
NoJpa3fena, pa3fesicHHbIX Toukod (Hanmpumep, 1.2.). Homep nyHkTa AOMKEH
COCTOSATH M3 HOMEpA pas3zena, NoApasfena W IMyHKTA, Pa3fACiICHHBIX TOYKAMH
(Hampumep, 2.3.1.). IlyHKTBI Npu HEOOXOAMMOCTH MOTYT Pa3CiiThCs Ha
NOJMYHKTHI, KOTOPBIE MOTLYT HWMETh MOPAJKOBYK) HYMEPALMIO B MpEaeiax
KOKA0ro myHKTa (Hampumep, 1.2.2.1.), a MOryT HyMEpOBaThCs apaOCKUMU
nu(paMu UM CTPOYHBIMU OYKBAMU C 3aKPBIBAOLIEH KPYIIIOH CKOOKOH.

TekcT npUnoKeHHUsI MOXKET OBITh O(POPMIIEH B BUAC TAOIMILIBL.

[Ipn odopmicHMM Ha KOMMBKOTEPE TAOJMYHBIX MAaTEPUATIOB JOJLKHBI
ucnone3oBarbess cpeacrea Word. Cerka TaOnmmuel JenacTcss HEBUAMMOW 3a
VCKJIFOYEHUEM 3ar0JI0BOYHON 4aCTH TaOIHULIBI.

I'papsr ¥ cTpoKkM TAOMUIBI JOJDKHBI WMMETH 3arojiOBKH, BBIPAKCHHBIC
UMEHEM CYIIECTBUTEIBHBIM B MMEHUTEIBHOM manexe. lloazaronoBku rpad um
CTPOK TI'PAMMATHYECKH JOJDKHBI OBITH COINIACOBAHBI C 3arojioBkamu. I'padel
TaOIULBI HyMEPYIOTCS apaOCKUMHU L (ppamu.
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B omHOSpYyCHOM 3arooBOYHONM 4YacTW TAaONMIBI BCE 3aroJiOBKA Tpad
NUILIYTCS C MPOMKMCHOMN OYKBBI, @ B IBYX- © MHOTOSIPYCHOM — 3aroJIOBKA BEPXHETO
spyca rpadsl MUIIYTCS ¢ MPOMMCHON OYKBBI, a 3arOJIOBKM BTOPOTO, TPETHETO U
APYrux sSpycoB rpadbl MALMIYTCS CO CTPOYHOM OYKBBI, €CJIM OHU IPAMMAaTHYECKU
IIOTYMHEHBI 3ar0JI0BKY BEPXHETO spyca rpagpl.

Ecnu  3aronoBkd  BTOPOro, TPETBEr0 W APYTUX  SpPyCcOB  rpadsl
rpaMMaTU4YeCK HE MOJYMHEHBI CTOSALIEMY HAJ HUMM 3arojoBKY rpadbl, OHH
NUIIYTCS C MPOMUCHOMN OYKBBL

B OokoBHKE TaONMIBI TEKCT KaXAOH MO3MLMHU JOJDKEH HAYMHATHCS C
OPONUCHOW OYKBBL. 3HAKM MPEMUHAHUS CTABATCS TOJIBKO BHYTPH MPEUIOKCHHUS.
ITocne cinoB "HUroro", "Beero" nBoeToune He CTaBUTCSL.

[Ipn umcnax B OOKOBUKE ClEAyeT ymOTPeOasiTh OOO3HAUEHUS €IUHUIL
(U3NYECKUX BEIMYAH B COOTBETCTBHMM € [OCYIapCTBEHHBIM CTAHIAPTOM
"EnuHunel Pusndeckux BenwuuH'. B mporpadke TEKCT ciaeayeT mucarh Co
CTpPOYHOH OYKBBI, 3a MCKJIFOUEHHEM HMMEH COOCTBEHHBIX. B rpadax tabmui
NOBTOPSIFOLIMECS AIIEMEHTHI HE PEKOMEHYE€TCSl 3AMEHSTh KABBIYKAMHU.

Yuncna u TEKCTOBBIE 3JIEMEHTHI B rpad)ax paBHAIOTCS MO NEPBOM (BEPXHEH )
cTpoke OokoBMKa. Ywmcna B CTONOLAX BBIPABHUBAKOTCS B ABTOMATHYECKOM
peXMME To MpaBoil uudpe, Apodu — Mo 3anATOl BHYTPH YHCIA, MOCIE 3aMsTOR
JECITHYHBIC 3HAKH CTABATCS MOJ ACCITHYHBIC, COTBIE — MO COTHIE U T.[I.

Ecim Tabnmuny mewarator Oosiee 4eM Ha OJHOM CTpaHMLE, 3arojJ0BOYHAsS
yacTh TaOnWIbl (HAMMEHOBAHME M HOMEpa rpad) NOBTOPSETCS HA KaKIOW
CTPaHULE.

JIMCTBI MPUIIOKEHHS HYMEPYIOTCS CAMOCTOSTENBHO, HAYMHAsI CO BTOPOTO
micta. Homepa cTpaHul] CTaBaTCs BBEPXY CTPAHULLBI [TO LIEHTPY.

[Ipn HAIMUUK B TEKCTE MPUIJIOKEHUI CCBIJIKA HA CHOCKY OHA O(popMIIseTcs
3BE3I0YKON WJIM LU(POi Kak BEpXHUI MHACKC. TEKCT CHOCKM NEYaTracTcsl yepes
MEXCTPOUYHBIA MHTEpPBAI 12 NOT B KOHLE KAXKAOH CTPAaHULBI WM IOCIE
OPUJIOXKEHHMST B LEJOM MO YEPTOM (UIMHA YEpPThl — OAHA TPETh LIUPHUHBI
TEKCTOBOTrO NoJist). CUMBOJ CHOCKM CTaBuTCs ¢ ad3aua. [locne cuMBosia CHOCKH
€€ TEKCT MEeYaracTcsi ¢ MPOMUCHON OykBbl. B KOHIIE TEKCTa CHOCKHM CTaBUTCS
To4ka. Ha oHOM cTpaHuile HE TOMHKHO MPOCTABIATHCS O0IEe TPEX CHOCOK.

B xoHue npunokeHuss oQOpPMISETCS PEKBU3UT MOAMKUCUA 3aMECTUTENS
npeacenaresis KOMUTETA WM PYKOBOJIMTENS CTPYKTYPHOTO TOAPA3ACIICHUS,
NOJArOTOBUBIIETO MPOEKT Mpukaza. HamMeHoBaHWE NOHKHOCTH NEYATAETCS B TPU
CTPOKHM OT JICBOM I'PaHULBI TEKCTOBOTO MOJISI YEPE3 MEKCTPOUHBIA MHTEpBaAN 14
nT.

[Tpunio>keHUs: BU3UPYIOTCS PYKOBOAUTENEM CTPYKTYPHOTO MOAPA3ACIICHUS
KOMHUTETA, BHECIIETO MPOEKT.

O6pazen opopmIicHHs MPUKa3a MPUBEJEH B MPUJIOKEHUU 14 K HACTOSIICH
HMHCTpYKIMKU 110 AEJIONPOU3BOACTBY.

4.9. IlonoxeHus, npaBuia, AHCTPYKLUU U APYTUE JOKYMEHTHI, HOCSILHE
HOPMATHUBHBIN XapaKTep



18

4.9.1. TlonokeHHEe NPUHHAMACTCS B TOM CIIy4Yae, €CIIM B HEM
YCTAHABIIMBAKOTCS CHCTEMHO CBSI3aHHBIE MEKAY COOOH MpaBWjia MO BOMPOCaM,
OTHECEHHBIM K KOMIIETEHIIMM KOMUTETA.

B npaBunax ycraHaBIMBarOTCS HOPMBI U TPEOOBAHUS, 00S3aTEIIBHBIE IS
BBITIOJTHEHHSI.

B uHCTpyKIMM wu3naraercs TOPSAOK OCYIIECTBICHHUS KAaKOH-JIMOO
JEATENILHOCTU WU NMOPSAOK MPUMEHEHUS MOJOXKEHUN 3aKOHOAATENBHBIX U UHBIX
HOPMaTUBHBIX aKTOB.

4.92. TlonmokeHwe, mNpaBWIA, HMHCTPYKUMS  NPUMEHSIOTCA  Kak
CaMOCTOSITEJIbHBIC TPABOBBIC AKThI, KOTOPHIE YTBEPXKIAKOTCS Mpeaceaareem
KOMUTETA.

YrBepxkaenue odopmisiercss B Gpopme rpuda yTBEPKACHUS WU MyTEM
U3JIaHUSl PACIOPSAUTENBHOIO JOKyMEHTa 00 HMX YTBEPXKIACHHH. PenieHue o
NOPSAJKE TPHUHSITHS MOJIOKCHUM, TPABUI M MHCTPYKUMH HAXOAWUTCS B BEICHUM
KOMUTETA B MPEEax €ro NOJTHOMOYHH.

4.9.3. TTopsimok MOATOTOBKH MPOEKTA MOJIOKCHHUS, MPABUII U UHCTPYKLIUHU
COOTBETCTBYET O0IIEMY MOPSAKY MOATOTOBKH MPOSKTOB HOPMATHUBHBIX AKTOB.

4.9.4. 3aronoBOK K TEKCTY MOJOKECHHUSI, PABAJI, HHCTPYKLIIMKA OTBEYAECT HA
sBonpoc "O yem?". KOHCTATUPYIOLIEH YaCTBIO MOJIOXKEHUS, TPABUII, MHCTPYKLIAA
CIIy>kAT pazgen "OOume MOJNIOKEHUs', B KOTOPOM YKa3bIBaKOTCS OCHOBAaHUS
pa3pabOTKM, OCHOBHOE HA3HAYCHWE HOPMATHBHOIO akra u cdepa €ro
PacIpOCTPaHEHUsI, OTBETCTBEHHOCTh 34 HAPYIICHWE YCTAHOBJICHHBIX MPABHI U
TEXHOJIOTHHL.

4.9.5. OCHOBHOH TEKCT TMOJIO)KEHHS (TIPAaBWJI, HMHCTPYKLHMH) MOXKET
JIEJIMTHCS HA TJIABBI, ITYHKTHI U MTOAIYHKTHI, IJ1aBbl JOJKHBI MMETh HA3BAHMSI.

4.9.6. Tekcr wusnaraercs OT TPETbErO JHMLIA EAUWHCTBEHHOIO WA
MHO>KECTBEHHOTO 4YMCJIa. B TE€kCTe MCNONMB3YIOTCS cioBa: "HObKeH", "criemyer”,
"HeoOxomumo", "3anpemaetcs”, "He JomycKaeTes '

4.9.7. IlpaBuia, TOJOKEHUS, WHCTPYKIMHU, HOCAUIME HOPMATUBHBIN
XapakTep, MNPOXOAST COIVIACOBAHME C 3aMHTEPECOBAHHBIMU CTPYKTYPHBIMHU
NOJPa3AC/ICHUSIMU, MPU HEOOXOJMMOCTH WHBIMA OpPraHaMH HCIOJIHUTEIBHON
Biacth Bonrorpaackoii o01acTu, OpraHu3aldsIMH.

4.9.8. BHeceHME W3MEHEHUWH B TIOJNOXKCHHWE, MPABUIA, WHCTPYKIUIO
OCYILECTBISIETCS MyTEM M3AAHUS PACIOPSAUTEIBHOIO JOKYMEHTA KOMUTETA.

4.10. TTpoTokoun 3acenaHus (COBEIAHMS )

4.10.1. IIpoTokon 3acenanust (COBEIIAHUS) — JOKYMEHT, NMPEAHA3HAYEHHBIN
s (pukcaumm XoJa PacCMOTPEHMST BOMPOCOB M MPUHATHS PEUICHHWNA Ha
3aCeaHusAX KOJUIETHU KOMHTETA, COBCIIAHWNA MpEACEeNareyie, 3aceJaHuil H
coemannii DK, DIIMK MHBIX KOOPAMHALMOHHBIX, COBELIATEIBHBIX OPraHoOB W
padoumx rpymi.

[Ipotokon 3acemaHusi (COBELIAHMS) — (HAJIEE HMMEHYETCS — MPOTOKOI)
odopmiseTcs Ha YucToM Jicre Oymaru gpopmara A4.

4.10.2. Tlpm NOArOTOBKE MPOTOKOJA  O(OPMIISIOTCS  CICAYIOIINE
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PEKBU3HTHI:

a) HAMMEHOBAHNUE KOMUTETA,

0) HaMMEHOBAHUE BUAA TOKYMEHTA,

B) Jara IOKyMECHTA,

I') PETUCTPALMOHHBIA HOMEP TOKYMEHTA,

1) MECTO COCTABJICHUS (M30aHUs) TOKYMEHTA,

€) TEKCT IOKYMEHTA,

K) TIOJIMUCH.

[Topsimok HameyaraHuss W Pa3MEUICHHUS PEKBU3MTOB, YKA3aHHBIX B
MOANMYHKTaxX "a — A" HACTOSWIETO MyHKTA AHAJIOTUYEH HAIlCYaTaHWIO) PEKBU3UTOB
Ha OJlaHKe MPHKa3a KOMUTETA.

4.10.3. PekBU3HT — "TEKCT JOKYMEHTA" .

PekBU3UT COCTOUT U3 IBYX YaCTE: BBOAHON U OCHOBHOMA.

Bo BBOIHOI YacTW yKa3bIBAKOTCS WHULMANBI, (aMUIUUM U JOKHOCTH
NPEACENATENBCTRYOIIETO, CEKPETapsl, MPUCYTCTBOBABLINX HA 3aCCHAHUUA W, NIPU
HEOOXOAMMOCTH, JILL, MPUIIAIEHHBIX HA 3aCEIaHUE (COBEIIAHNUE).

Ecnu konmu4ecTBO MPHUCYTCTBYIOLIMX MPEBBIIACT 15 4eOBEK, BO BBOAHOMH
YAaCTH MPOTOKOJIA JIENIACTCSA CChUIKA HAa CIHCOK, SBJISIOIIMIACS HEOTHhEMIIEMOMH
YACTHIO MPOTOKOJIA.

Ecnu B 3acemanmu (COBEINAHMM) MPUHAMAKOT YYaCTUE MNPEICTABUTEIN
Pa3HBIX OPraHoB BIIACTM M OpPraHM3aldii, YKa3bIBAETCS MECTO pabOTBl M
JNOJDKHOCTh  KKAOT0 JiMa. MHOTOCTPOYHBIE HAWMEHOBAHUS JTOJLDKHOCTEH
NPUCYTCTBYIOLIMX NIEYATAKOTCS YEPE3 OJMH MEKIYCTPOUHBIA MHTEPBAL.

BBogHas 4acTe NPOTOKONA 3aKaHYMBACTCS TEPEUYHEM PACCMATPHUBACMBIX
BONPOCOB, NEPEYUCIIEHHBIX B MOPSAIAKE UX 3HAYMMOCTU C YKA3aHUEM JIOKJIAIUMKA
N0 K@KIOMY paccMarpuBacMoMmy Bomnpocy. Bompocel  QopMmynupyrorcs ¢
npeasorom "O" ("OO0"), meyararoTcsl OT TPaHULBI JEBOTO MO U HYMEPYHOTCS
apabCcKuMu IQppamu.

OCHOBHasE 4YacThb MPOTOKOJIA COCTOMT M3 Pa3ieiioB, COOTBETCTBYIOIIUX
paccMaTpUBACMbIM BOITPOCAM U UX HyMEpaIuH.

TekcT KaXa0ro pazaena CTPOUTCS MO CXEME:

"CIIYIIAJIU:

BBICTVITUJIA:

[TOCTAHOBWJIA: (unm PEITAJIN:)"

ConepkaHue AOKIAA0B M BBICTYIJIEHWI BKJIKOYAETCS B TEKCT MPOTOKOJIA
WIHA TPUAJIAracTcs K HEMY B BHJIE OTACIBHBIX MATEPHAJIOB, C YKA3aHUEM B TEKCTE
POTOKONA: "TEKCT BBICTYTUICHHMSI IPUJIAracTes .

B TekcT npoTokona BHOCATCS MOTHOCTBIO:

NOCTAHOBJICHHE (PEIIECHUE) B TOH (HOPMYIMPOBKE, KOTOpask ObLIAa MPUHSTA
HA 3aCE/IaHNM (COBELIAHNH ),

UTOTH TOJIOCOBAHMS C YKA3aHUEM KOJIMYECTBA TOJOCOBABIIMX
"IpOTUB" WM "BO3JAEPIKABILUXCS

KPaTko€ COJEP)KAHME OCOOOr0 MHEHHMs, BBICKA3aHHOIO BO BpeEMs
00CY>KEHUSL.

Jlonmyckaercst MCHONB30BAaHME TMOAPOOHOIO W KPATKOrO  HAmMCaHUs

" "

3a",
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PEKBU3HUTA — "TEKCT NOKYMEHTA", KOTOPbIE OTIIMYAKOTCA MOJHOTOW OCBEIICHUS
3acenaHus (COBEILAHNSA ).

[TonpoOHOE HamuCaHWE COCTABISAETCS B CyYasX, KOraa HEOOXOAMMO
NOJTHOCTBIO  3aIOKyMEHTUPOBAaTh  XOA  OOCYXKIEHUsS BONPOCOB, TNEpPEAarhb
COACPKaHKWE JOKIIAJOB M BBICTYIUICHUI YYaCTHHUKOB 3aC€laHMs, MPO3BYYaBIIUE
BONPOCHL, PEIIJIMKHU, 3aMEYAHUS, TTO3ULIHH.

B kparkoii ¢opme omyckaercs XoA 0OCYXACHHs BOMpoca U (PUKCUPYETCs
TOJBKO MPUHSTOE 10 HEMY PELLIECHHE.

TekcT Kak10ro pazjesa B Kparkoi (opMe CTPOMTCS IO CXEME:

"CIIYIIIAJIU:

[TOCTAHOBWJIM: (unu PEIIAJIN:)."

4.10.4. TTpOTOKOJI MOANUCHIBACTCS JIMLIOM, NPEACENATEIbCTBOBABIIMM HA
3acelaHuy (COBEIIAHKMM ) U CEKPETApEM 3acenaHusl (COBELIAHUS ).

[Ipn OTCyTCTBMM CEKpeTaps 3acelaHusi, B TOM YWCJE MPU MPOBEACHUU
ONEPATUBHBIX COBCLIAHWMA, JOMYCKAeTCS TMOAMMCAHUE MPOTOKONA TOJIBKO
PEACENATENbCTRYFOIIUM.

B cnydasx, yCTaHOBJIICHHBIX HOPMATHBHBIMH MPAaBOBBIMH  aKTaMHU
Poccuiickoit  ®denepanuu, Bonrorpaackoii 00gacTé WM TOJIOKEHUEM,
PETYIIMPYIOIIAM  JESTENIbHOCTh  KOJJIETHAJBHOTO ~ OpraHa,  MPOTOKOJ
NOJMUCHIBAETCS BCEMU YICHAMH, YYaCTBOBABIIMMH B 3aCEIAHUH (COBEILIAHUN ).

4.10.5. B KayecTBE MCXONHBIX JOKYMEHTOB JUIS TMOATOTOBKM MPOTOKOJIA
UCTIONB3YHOTCA:

a) MEPEYCHb PaCCMaTPUBAEMBIX BOMTPOCOB 3aCENaHusl (COBELIAHMS ),

0) 3amucu, TPOU3BEICHHBIE BO BpEMS 3acelaHus (COBELIAHMS) BPYUYHYHO
WIH C UCTIONB30BAHUEM JTUKTO(POHA;

B) TE3UCHI JOKJIAI0B WM BBICTYIUICHUM, & TAK)KE WIUTIOCTPUPYIOIIKAE KX
MH(POPMALMOHHO-CIIPABOYHBIE ~ Marepuajbl  (TaOnuubl, TpaQUKH, PpPacCyEThl,
CIPaBKH U 1P.);

I') IPUHSTHIE PEUICHUS U 0COOBIC MHEHMS,

1) TUCT PETUCTPAIIMK YYACTHUKOB 3aceaHusl (COBEIIAHMUS ).

4.10.6. TlepedeHb paccMaTpUBAEMBbIX BOMPOCOB 3acenaHus (COBELIAHMS) —
(anee UMEHYETCsl — MOBECTKA 3aCEIaHusl) TIEUaracTCsl Ha YMCTOM JIHCTe popmara
A4 wpuprom Times New Roman 14, mo npaBuiam, yCTAaHOBICHHBIM ISt
HanmucaHus pekBU3UTa "TEKCT JOKyMeHTa" W C  y4€TOM OCOOCHHOCTEH
YCTAHOBJICHHBIX HACTOSLINUM PA3JEIIOM.

B noBectke 3acenanus B 0043aT€IbHOM TOPSAKE YKa3bIBAKOTCS:

a) KOJIMYECTBO, KparKasi TEMarvka M MOCIe10BaTeIbHOCTh TUIAHUPYEMBIX K
0OCY>KX/ICHHIO BOITPOCOB,;

0) pamuiny, HUIMANBI U JOJHKHOCTH JIOKJIA4YMKOB;,

B) JIaTa ¥ BPEMs TPOBEIACHMSI 3aCENAHNS,

') MECTO MPOBEACHUS 3aCENAHNS,

1) HAMMEHOBAHMWE JOJDKHOCTH, MOAMMUCH, paciiM(poBKa MOANMKMCHA ABTOPA
NIOBECTKH 3aCEHAAHUS.

[ToBecTka 3aceqanus COCTABIISIETCS COTPYAHUKOM KOMHTETA, SIBIISTFOLMMCS
CEKPETApEM KOJUIETUATIBHOIO OPraHa Ha OCHOBAHMM PENIAMEHTA KOJUIETHAIBHOTO
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OpraHa W YyKa3aHwii mnpexncenarenss W (WIM) PYKOBOIMTENS KOJUIETHAIBHOIO
Oprasa.

[Ipn QpopMHpPOBaHMM TOBECTKM 3aCEHAHMsl YUHUTHIBACTCS OOBEMHOCTH
OOCY’Ka€MBbIX BOIPOCOB C LENBI0 IJIAHUPOBAHUS  MPOAOIDKUTEIBHOCTH
3aceaHus (COBEUIAHUS) U MEPEPHIBOB.

IToBecTka 3aceaHus YTBEPXKAACTCS PYKOBOAUTEEM
(MmpeacenarenbCTBYOIMM )  KOOPAMHALMOHHOTO, COBELIATENBHOIO OpraHa Wiu
paboueit rpynmsi.

4.10.7. Jluct perucTpaluMMd  y4aCTHUKOB 3acedaHusi  (COBEIIAHMS)
COCTABJISIETCS MPU KOJIMYECTBE YUACTHUKOB Oosee 15 dyenmoBek U opopmisieTcs B
BUJIE TMPWIOKEHUST K MpoTokony. Ecnm Ha 3acenaHmm HEOOXOOMMO YUMTHIBATH
HAJIMYME KBOPYMA, TO COCTABJICHUE JINCTA PETUCTPALIMU SBIISICTCS 00s3aTEIBbHBIM,
HE3aBUCHUMO OT KOJIMYECTBA YYACTHUKOB.

4.10.8.  VYTBepKAEHHAs TOBECTKA  3aCENaHMsT  KOOPAMHALMOHHBIX,
COBCIIATENIBHBIX OpraHoB W  paboumx TPYMI, TE3UChl JOKIAA0B WM
BBICTYIUICHUH, MPOEKThl PEIIEHUI, WH(MOPMALMOHHO-CIIPABOYHBIC MATEPUATIBI
(Tabnuiel, rpa)uKK, PACYETHI, CIIPABKU U AP.), HEOOXOAUMBIE Il O3HAKOMJICHUS
YYaCTHUKAMU COBEIIAHUS (3acelaHusi), THPAKAPYIOTCA W MEPEAAOTCS U (WJIH)
PACCBUIAKOTCS MO YKMCIYy YYaCTHHKOB B MOPSAKE W B CPOKH, YCTAaHOBJICHHBIC
NOJIOKEHUSIMH O COOTBETCTBYIOIMX  KOOPAMHALIMOHHBIX, COBEILATEIBHBIX
OpraHax ujiu padouMXx rpymmax.

Opranuzanusi ¥ MNPOBEACHUE COBCIIAHWN MNpeAcenarens TONbKO C
COTPYIHUKAMH KOMUTETA W (WIA) PYKOBOAWUTEISIMA  IOABEIOMCTBEHHBIX
KOMUTETY OpraHu3auuii aomyckaercs Oe3 MpeABApUTENIbHON mepenadn Wi
PACCHUIKM NIOBECTKH 3aCEIaHMsl, TE3UCOB JOKJIAI0B UM BBICTYIUICHUMN, MPOCKTOB
peuieHnid, HMHPOPMAILIMOHHO-CIPABOYHBIX MAarepuanoB (Tabnui, TrpaguKos,
pacueToB, CIPABOK U IP. ).

4.10.9. Komnust mpOTOKONa PacChUIaeTCs 3aMHTEPECOBAHHBIM OPraHu3alusam
U JIOJDKHOCTHBIM  JIMIAM  COTPYAHUKOM  CIIYy>KObl  JEIONPOM3BOJCTBA B
COOTBETCTBMM C CONPOBOJUTENILHBIMM  MUCbMAMH, KOTOPbIE  COCTaBIISET
CEKpeTaph 3aceAanusl (COBEIAHU).

4.10.10. TlpuHsTBIE pEUICHHUS MOBOJAATCS OO WCIOJHUTEICH B BUIE
BBIMKCOK U3 MPOTOKOJIOB.

Beinucka w3 mpoTokoia — AOKYMEHT, COACP)KalIUi 4YacTh MHQPOpPMALUA
IPOTOKOJIA.

4.10.11. B BeImHCKE U3 TPOTOKOJIA BOCIIPOU3BOASATCS:

a) PEKBU3UTHI, YKa3aHHbIC B moanyHkTax "a" — "a", "x" moamynkra 4.10.2
Hacrosen MacTpykumu;

0) cBECHHUS O MPUCYTCTBOBABIIIHNX;

B) BOIPOC MOBECTKH 3aCEAAHUS, IO KOTOPOMY FOTOBHUTCSI BBIITUCKA,

I') 4aCThb TEKCTA, OTPAKAKINAs PACCMOTPEHHE BOMPOCA W MPUHATHIE MO
HEMY PELICHUS,

Beimucka ~ u3  mpoTOKONa  3aBEpSETCS  NOMNMCBIO  CeKpeTaps
KOOPAMHALMOHHOIO, COBEIIATEIBHOTO OpraHa Wi padovel rpynmel, a B Caydae
€ro OTCYTCTBHS — MOANUCHIO NIPeaceaaresist (PyKOBOAUTENS) KOOPAMHALMOHHOTO,
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COBEILATEIBHOIO OpraHa Ui padoye rpymrsbl.

4.11. Cnyxe0Has nepenucka

4.11.1. B nensx OCYIIECTBICHUS CIY>KEOHOTO B3aUMOJCHCTBHS MEKIY
COTPYIHUKAMU KOMHMTETA B PAMKAaX BHYTPEHHETO JOKYMEHTOOOOPOTA B KOMUTETE
OPUMEHSFOTCS CITY>KEOHBIE 3AIUCKH.

CnyxeOHblE  3aUCKU  SIBJISIIOTCS.  CIPABOYHO-MH(DOPMAILIMOHHBIMU
JOKYMEHTaMH.

ABTOpamMu CITy>KEOHBIX 3AMKMCOK SBJISIOTCS COTPYIHUKNA KOMUTETA.

4.11.2. CnyxeOHas 3amuMcka MOXET COCTaBIATHCS MO  YKA3aHHIO
PYKOBOJICTBA WJIM MO MHULIUATHBE KOHKPETHOTO COTPYAHUKA.

4.11.3. Tlpu opopmaeHnn ciny>keOHON 3aMUCKA OPOPMIISIOTCS CICAYIOLINE
PEKBU3UTHI;

a) ajpecar,

0) nara TOKyMEHTA,

B) CCBUIKA HA PETUCTPALIMOHHBIA HOMEP U JaTy TOKYMEHTA,

I') HAMMEHOBAHUE BUA TOKYMEHTA,

1) 3aroJI0BOK K TEKCTY;

€) TEKCT IOKyMEHTA,

) OTMETKA O HAJTMUMU MPUIIOKEHUIA;

3) MOJIIHUCH;

1) BH3a.

[Topsiiok HameyaraHuss WU PA3MEIIEHUS PEKBU3UTOB CIYKEOHOM 3arucKu
AQHAJIOTWYEH TOPSAKY HarneyarTaHus M pPa3sMELICHUS PEKBU3UTOB HA OllaHKe
n1ChbMa KOMUTETA.

4.11.4.Cny>xeOHble 3aMCKM MOTYT CO3AAaBaThCsl HA OYMaXKHOM HOCHTENE U
(UM B NEKTPOHHOM (hopMe.

CTpyKTypa TeKcTa Cly>KeOHOM 3aMCcKy 3aBUCHUT OT LIENU €€ CO3/1aHusl.

PexkBuzut "Buza" odopmisiercs B ciywae, €cCliu CIy)KeOHasl 3arnucka
NUIIETCS HA UMSI PYKOBOAUTENS CTPYKTYPHOTO MOAPA3IACIICHUS, HE SBIISIOMIETOCS
HEMOCPEACTBEHHBIM PYKOBOJIMTENIEM aBTOpa CIIY)KEOHOW 3alMuCKH, Ha WMs
3aMECTHUTENS MPEACEAATENs WK PEICENATENIO.

PekBuzut "Busza" MoxxeT He 0(OPMIISITBCS, €CIH CITy>KeOHAsl MEPENUCKA:

OCYILECTBIISIETCS MEXAY PYKOBOAMTENSAMHU CTPYKTYPHBIX MOAPA3ICIICHUH,
3aMECTUTEISAMHU TPEACEAATENS, 3aMECTUTENIEM NPEACEAATENS U PYKOBOIUTEIIEM
CTPYKTYPHOIO MOAPA3AECIICHHUS, 3aMECTUTEIIEM MTPEACEAATENS W TPEICEAATENEM,

OCYILECTBIIIETCS  COTPYAHMKOM HAa OCHOBAaHMM TOPYYEHHS CBOEIO
HEMOCPEACTBEHHOTO PYKOBOAMTENS O MPEAOCTABICHUHA PETYISIPHBIX OTYETOB
(nHpopMaLHR);

CBSI3aHA C COOOIIEHWEM O BO3HUKHOBCHHHM KOH(IUKTA WHTEPECOB,
CKJIOHEHHEM K COBEPIIEHUIO KOPPYMUMOHHOIO MPABOHAPYLICHUS WU C WHBIM
HApYLICHUEM  TPABOBBIX  AKTOB, JIMOO  HEOOXOAMMOCTBKO  MOJYYEHHS
KOHCYJBTAllMM 1O MPAaBOBbIM WJIM HMHBIM BOIPOCAM B PAMKAX CIY>KEOHOIO
B3aNMOJICYCTBHSI.

4.11.5. Ilucema KOMUATETA TOTOBATCS KaK:
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JOKJIaJbl O BBIMOJTHEHUM (OTYETHI 00 WCHOJHCHWHM) TOPYyYCHHIA
Anvunuctpanuu  Bomrorpaackoit obmactu m  ['yOepHaropa Bonrorpaackoi
o0JacTy;

UCTIOJIHEHUE TOPYy4YeHM AnMuHuCTpaumu Bomrorpaackoit oOmactu u
I'ybepnaropa Bonrorpaackoit 00macTv, OTHOCAIIMXCS K KOMIIETEHIMN KOMHUTETA,

CONPOBOAMTENBHBIE TMCbMA K TMPOEKTAM 3aKOHOAATENIBHBIX — AKTOB
Bonrorpaackoii 0o0macTv, MPOEKTOB aKTOB AJIMHHHCTpauuu Bonrorpaackoit
obnactu u ['ydbepHaropa Bonrorpaackoi oonacti;,

OTBETHI HA 3aMPOCHI PA3JIMYHBIX OPraHU3aMi U (PU3NUECKUX JIHIL;

OTBETHl MO OOpallcHUsIM TpaKAaH MO BOMPOCAM, OTHOCALIMXCS K
KOMIETEHIIMM KOMUTETA;

WHUIIMATUBHBIC MUCHMA,

NUChMa PEKOMEHAATEIBHOIO XapaKkTepa.

4.11.6. I1pu 0pOopMIICHHM TUCEM MCTIOJIB3YOTCS CIEAYFOIINE PEKBU3HTHI

a) ajpecar,

0) nara TIOKyMEHTA,

B) CCBUIKA HA PETUCTPALIMOHHBIA HOMEP U JaTy TOKYMEHTA,

I') HAMMEHOBAHUE BUJA TOKYMEHTA,

1) 3aroJI0BOK K TEKCTY;

€) TEKCT IOKYMEHTA,

) OTMETKA O HAJTMUMU MPUIIOKEHUIA;

3) MOJIHUCH;

1) BH3Aa.

[lucemMa (UHAHCOBOTO XapakTepa, a Takke MHCbMA, COACpPIKAIIUE
00s13aTebCTBA, 3ABEPAIOTCA TrepOOBOM MEYaTbK) KOMUTETA, a B IUCHMAX,
coAepXKalux HMH(POPMALMIO OTPAHUUYEHHOIO PACHPOCTPAHEHUS, MPOCTABIAECTCS
OTMETKA O KOH(PUICHIMATBHOCTH.

4.11.7. Ilpy NOArOTOBKE IMCEM KOMHUTETA YUYMTBIBAKOTCS CIECAYIOLINE
TpeOOBaHMUS:

nUuchMa TIEYaTArOTCs Ha OJaHKaX KOMMTETAa YCTAHOBJICHHOW (QOpMBbI
(mpunoxxenue 4 k Hacroset MHCTPyKIMK);

NUCbMa, MOJMUCHIBAEMBIC PYKOBOAMTENSIMU JBYX W 00Jie€ OpraHoB
UCTIOJIHUTENBHOM  BiacT  Bomarorpaackoit  obOnactv, oQOpMIIsitOTCS  Ha
cTaHaapTHOM Jjcte Oymaru ¢opmara A4 (6e3 OnaHka), Tpy ITOM HAUMEHOBAHHUSI
OpraHOB MCHOJHUTENBHOW BracTu Bomrorpajackoit oOmact -  aBTOPOB
JOKYMEHTA, YKa3bIBAKOTCA B peKBU3UTE " 10AMMCH JOJDKHOCTHOTO JUna’

CPOKM TOATOTOBKM  CIY>KEOHBIX MHUCEM-OTBETOB  YCTAHABIMBAOTCS
IPABOBBIMH AKTAMH WJIM PE3OTFOLMASIMHA PYKOBOACTBA KOMHUTETA,

CPOKH TOATOTOBKM WHHULIMATUBHBIX MHACEM OIMPEACISIOTCS MPEACEAATEIEM
KOMUTETA;

TEKCThl TMHUCEM-OTBETOB JOJDKHBI TOYHO COOTBETCTBOBATH OTIAHHBIM
NOPYYEHUSAM, TOCTYNUBILIUM 3aIPOCaM, PE3OTOLUSAM PYKOBOACTBA KOMUTETA,

K CIYy)KCOHBIM THCbMaM COCTABJISIETCS PEKBU3UT - HAWMEHOBAHUE
(3aroJIoBOK) JOKYMEHTA, OTBeHaromuii Ha Borpoc "O uem?" u popMyIupyronuii
B Kparkoii popme TeMy NMUcbMa,
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B CIIy)KEOHBIX MHCbMAxX MCIOJIB3YIOTCS (Ppa3bl STUKETHOIO XapakTepa
"VBakaemplii...!" — B Hayane mmcbMa (Han TekctoM) U "C  yBaKeHHEM,"
(1O >KENaHWIO aPECAHTA) B 3aKJIOUYUATENBHON YaCcTH MUCHMA (MEPEN NOANMKUCHIO),
ATUKETHBIE (PPA3BI NIEYATAKOTCS UCIIOJHATENEM P MOATOTOBKE IMPOEKTA MUChMA,

CIIy>K€OHBIE MHCBbMA M3JIAratoTCs: OT 1-ro JiMna MHOKECTBEHHOTO 4YMCIIa
("IIpocum mpenocraBute MHpOpMaumio ...", "Hanpaensem Ha 3aKiIrOUYEHUE
OpoekT ..." W Ap.), oT 3-10 Juia eAuHCTBeHHOTO uncia ("Komuter He cuMraer
BO3MOXKHBIM ...",  "Komurer mnpemiaract paccMOTpPETh BO3MOXKHOCTE...",
"KomuteT pekomenayer ...");

CITy>)K€OHBIE TTUChMA MPOXOAAT MPOLEAYPY COIIaCOBaHUsI (BU3UPOBAHMS) C
3aMHTEPECOBAHHBIMU JIUI[AMH KOMUTETA,

CIly>)KEOHBIE TMHCbMA TOANMMCHIBAIOTCS MPEACEAATENIEM KOMHUTETA WU
NEPBBIM  3aMECTUTENIEM  MPEACEareass KOMHMTETa B COOTBETCTBUH €
pacnpeneneHrueM 00I3aHHOCTEH MEXKIY HUMH, B TPEAENIax CBOCH KOMIIETCHIIMH.

4.11.8. Ilucema, Hanpaeimsgemble B AnvmuHucTpaumio [Ipe3upenra
Poccuiickoii  ®enepanuu,  llpaButensctBo  Poccuiickoit  denepauuu,
(encpalibHple  OpraHbl  TOCYJAPCTBEHHOH  BIACTH, B TOM  YHCJIE UX
TEPPUTOPHAIIbHBIE OpraHel, Ha WMsa wicHa Cosera deaecpanuu WM AcmyTara
TocynapctBennoit Jlymbl ®denepansHoro CoOpanus Poccuiickoit denepanum,
naenyrtara Bonrorpaackoii o0nacTHOR JlyMBI, TOCYIapCTBEHHBIM OpraHam
WHOCTPAaHHBIX  TOCYHApCTB,  MEXKIYHAPOAHBIM  OPraHM3ALMsIM,  BBICIIUM
JNOJDKHOCTHBIM JIMIAM CyObekTOB Poccmiickoil denepaumm, a Takke MHUCbMA,
NOJMUCHIBAEMBIE PYKOBOJMTEISIMA ABYX M 0OJ€€ OpPraHOB HCIIOJHUTEIBHON
Bnactu  Bonrorpaackoii  0o0nactv, MOATOTaBIMBAKOTCS,  CONIACOBBIBAKOTCA,
O(OPMIISIOTCS ¥ HAIPABIISAIOTCS B TIOPSAAKE, YCTAHOBICHHOM IPABOBBIMU aKTaMU
Bonrorpaackoii oonactu.

OOpazenr opopmIIeHUs: TUCbMA MPUBEICH B MPUIOKeHUH 18 K HacTosei

HHucTpykiuu.

4.12. 3anucka (aHaIUTHYECKAs, TOKJIaHas, TOSCHUTEIbHAS,
OOBSICHUTEITbHAS )

4.12.1. 3anucku B KOMHTETE HMCHOJB3YIOTCA s WH(OPMALMOHHOIO
oOMEHa MEKIY CTPYKTYPHBIMU MOAPA3ICICHAIMH, PAOOTHUKAMH KOMUTETA.

3anucKu COCTABMSKOTCS Ha OyMaKHOM HOCHTENEC WM B JJICKTPOHHOH
dopme.

4.12.2. YcTaHaBIMBAKOTCS CIEAYIOMUE 00S3aTEIbHBIC PEKBU3UTHI 3alTHCKH:

HAaUMEHOBAHWE CTPYKTYPHOTO TMOAPA3JCIICHUsST KOMHMTETa - aBTOpa
JOKYMEHTA,

BU/Jl TOKYMEHTA,

aara JOKYMEHTA,

HA3BaHUE JIOKYMEHTA (3ar0JIOBOK K TEKCTY ), €CIIM TEKCT OoJiee 4-5 CTPOK;

PErUCTPALIMOHHBII HOMED;

aapecar (JOHKHOCTHOE JIMLO KOMUTETA);

NOJITUCH,
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BU3Bl  3aMHTEPECOBAHHBIX  JOJDKHOCTHBIX  JIMIl  KOMMUTETAa  IIPH
NIPEIOCTABIICHUY 3AIACKH.

4.12.3. JloknanHas 3amucka - JOKYMEHT, COAEpXKAIUiA OOCTOSATEIBLHOE
U3JI0KEHUE KAKOTO-IMOO BOMpoca W, B Cllydae HEOOXOAMMOCTH, BBIBOIBI
U TPEJIOKEHUS COCTABUTENS 110 €0 PELICHUIO.

4.12.4. OObAcHUTENbHAs 3amKMcKa - JOKYMEHT, KOTOPBIA COACPKUT
OOBSICHEHUS] TPUYMHBI  KAKOrO-TO  COOBITHSA, MOCTyNKa, (¢akra, audo
COIPOBOXKAAET OCHOBHON JOKYMEHT M COACP)KUT TOSCHEHUS €r0 OTACIBHBIX
noJI0’)keHUH. B 00BSACHUTENBHON 3aMUCKe NOMKEH COJEPXKAThCS YOEIUTENbHBIN
U COACPIKATEIIbHBINA TEKCT.

4.12.5. AHanuTuyeckas 3ammucka - JOKYMEHT, COACpKalpii 0000MEHHBIH
MaTepual O Kakux-IMOO HCCaeAoBaHUsAX. LIeNbr0 HanmvcaHus aHAIMTUYECKON
3aMACKKU  SIBIIETCA (POPMYJIMPOBAHUE NPOOJIEMBl WM KOHLICTIAW, a TaKXKe
(OopMyTUPOBAHUE BBIBOJOB, MPEATIOKEHUE BAPUAHTOB PELICHUS TPOOIIEM.

4.12.6. TlosicHUTENbHAS 3alKMCKa - JOKYMEHT, COAEPKaIMiA 00OCHOBAHUS
HEOOXOMMOCTH M3JaHKUsl HOPMATHBHOTO MPABOBOIO AKTA, PACKPBIBAIOLINI CYTh
M3MEHEHUN, BHECEHHBIX B OCHOBHOM JOKYMEHT.

4.12.7. JloknagHele © OOBSCHUTENBHBIE 3AMUCKU SIBISIOTCS CIPABOYHO-
WH(POPMALMOHHBIMU JOKYMEHTAMM M HEMOCPEACTBEHHBIMM OCHOBAHWSMM IS
U3JaHUSl PACHOPSAMTENBHBIX JOKYMEHTOB. JlOKnmagHas wiM OOBSICHUTENbHAS
3alMCKa MOXKET COCTABIATHCA KAaK MO YKA3aHWK PYKOBOAUTENS CTPYKTYPHOIO
NOJPA3ACIICHUs, TaK U M0 WHALMATUBE KOHKPETHOTO pabOTHHUKA, aIpPEecOBaThCS
PYKOBOJMTENK JAHHOTO CTPYKTYPHOIO NOAPA3AEICHUS WU BBILIECTOAILEMY
pykoBoauTento. [loscHUTENBHAS 3aMCKa COCTABIAETCS B 00S3aTENBHOM MOPSIKE
IIPU MOJArOTOBKE IPOEKTAa HOPMATUBHOTO IPABOBOI0 aKTA.

4.13. Teneponorpamma

4.13.1. Tenedonorpamma - ciy>ke0HOE cOOOUICHHUE, MPEAHAZHAYEHHOE IS
nepeaayy UK nepelaHHoe 1Mo TeaeQoHy.

4.13.2. Tekcr TenedoHOrpaMMbl MEPEAACTCS YCTHO MO KaHajlaMm
Tene(hOHHOM CBSI3U U 3aMUCHIBACTCS (II€YATACTCS ) MOTYUYATEIEM.

4.13.3. IOpuguyeckas  cujia  MNOCTYNMBIIEH — Tese(OHOrpaMMBbl
OIIPEETIAETCS CIACAYIOLUMHI PEKBU3UTAMMU

UCXOSIIAM PETUCTPALMOHHBIM HOMEPOM OTIIPABIIIEMOH
TeNePOHOrpaMMBIL;

HAUMEHOBAHUEM JIOJDKHOCTH, (PaMUIUEN, UMEHEM, OTYECTBOM U MOAMUCHIO
JM11a, OTIPABUBIIETO Teae(HOHOrpamMmy;,

HAUMEHOBAHUEM JIOJDKHOCTH, (PaMUIUEN, UMEHEM, OTYECTBOM U MOAMUCHIO
JM11a, MPUHSBIIETO Tee(poHOrpamMmy;

BXOJISIIIAM PETUCTPAMOHHBIM HOMEPOM MOTYUYEHHOM TeJIe(POHOTPAMMBI.

4.13.4.  TenepoHOrpaMMbl  PEKOMEHAYETCS  HMCIONB30BATh  JUIS
OINEPATHBHOIO PELICHMs BOMPOCOB B CIyYasX, KOraa COOOIICHHUs, MEPEAABACMBIE
no tenedony, TpeOyrT MOKyMEHTAIBHOrO odopmieHus. TenepoHorpaMmmamu
NEPEAAOTCS HECIOXKHBIE TEKCTHI (MPUTJIALICHUST HA COBEUIAHUS, 3aCCIaHusl U

T.1.).
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4.13.5. OrnpaBnsemas TelepoHOrpaMMa  COCTaBIISIETCST B OJHOM
DK3EMIUIAPE M MOANHUCHIBACTCS MPEACENATEIEM KOMHUTETA, 3aMECTUTEIIEM
npeceaaresns KOMUTETA.

4.13.6. Texkcr TtenedoHOrpaMMbl HE JODKEH mnpeBbimars 30  CloB
U COJEPXKATh TPYIHO BBINOBAPUBAEMBIE CIIOBA.

4.13.7. Tlocne cBepku TekcTa TeNe(HOHOIpPaMMBl ¢ MPUHUMAKOIIUM TEKCT
JMLIOM, NIEPEJAOIIMI IEIAeT OTMETKH BHU3Y TEKCTA TEIEPOHOTPAMMBIL:

"mpuHsT" - YKa3bIBAETCS HAUMEHOBAHUE JOJDKHOCTH, (paMuIus Julia,
OPUHSBILETO TeneoHorpaMmy, HOMEP €ro TenedoHa, Bpems Mepeaadu
TesneoHOorpaMMbl (4achl U MUHYTHI) U AaTa;

"mepenan" - yKa3bIBACTCS HAUMEHOBAHWE JOJDKHOCTH, (haMUIIUsL, HOMEP
TenedoHa, MO KOTOpoMmy TenedoHorpamma ObUla TEpeaaHa, BpeMs MNEpeaadu
TeseOHOrpaMMBbl (4achl © MUHYTHI) U Aara.

4.13.8. Ha obopore TenedoHOrpaMMBbl, COACPKAHUE KOTOPOW Tpelyercs
NepeaaTb HECKOJIBKUM aapecaraM, B TaOMUYHOH (QOpME COCTABISAETCS CHUCOK
aJpecaTtoB U HOMEPOB TeNE(OHOB, MO KOTOPHIM OHA JTOJDKHA OBITH MEpEaaHa, a
TaKke cToyiOnk! "mpuHs", "nepenan”.

4.13.9. IlonmyuenHas TenegoHorpamMmma J0/oKHa ObITh OTIEYaTaHa, CYATaHa
¥ JI0JIO’KEHA JIUILY, KOTOPOMY OHA aIpECOBAaHA B BO3MO>KHO KOPOTKHil CPOK.

4.14 TenerpamMmma

4.14.1. Tlopsanok MOArOTOBKM  TEJIErpaMM  AHAJIOTHYEH  TOPSIKY,
YCTAHOBJICHHOMY JUIi THCEM C y4e€TOM TpeOOBaHWil, YCTAHOBJICHHBIX
[TIOCTAHOBJICHUEM IIpaBurenscTBa Poccuiickoit deneparun
or 15 ampenss 2005 r. Ne 222 "OO yrBep:kneHuu IlpaBun okazaHus yciayr
TenerpadHoi cesazn'.

4.14.2. TekcT TenerpaMMbl M3JIaracTcs Kparko, 0€3 COH30B U MPEAJIOTOB
(ecnM MpHU 3TOM HE MCKAXKACTCA €ro COACP)KAHUE), TMEYaTacTCsl MPOMUCHBIMU
OykBamu O€3 TEPEHOCOB CJIOB, a03aueB, wucnpaBicHuid. [Ipm oTBeTe Ha
NOCTYNUBIIANA JOKYMEHT B TEKCTE TEJICTPAMMBI JACTCS CChLIKA HA €r0 HOMEP U
nary.

4.14.3. OTnenbHOM CTPOKOH YKa3bIBAETCS JOHKHOCTh M (paMuiimsl JIMLa,
MOANKCABIIETO Teyerpammy. TenerpaMma 3aBepseTcs NEYaTbk) CTPYKTYPHOTO
NOoIpa3AciICHUs WM Te€pOOBOH MEYAThI0 KOMUTETA.

B HwKHEl 4YacTu TenerpaMMmbl TOJ  YEPTOM, OTIEIAIOMIEN TEKCT
TEJIETPAMMBI, YKa3bIBAOTCS WCXOASAIIMNA HOMEpP M Jara, aapec OTIPABUTEINS,
HAaMMEHOBaHUE opranu3aumu. Hmwke pacnonaraercs noanuce.

4.14.4. TlopsaOK BU3MPOBAHUSA, MOANKACAHWAS W PETUCTPALMH TEIETPAMM
AQHAJTOTUYEH MOPSIIKY, YCTAHOBJIEHHOMY JJISl CITY>KEOHBIX TTUCEM.

4.14.5. OTBETCTBEHHOCTD 34 CBOCBPEMEHHYIO M KAYECTBEHHYHO NTOATOTOBKY
TeJNerpaMM M coOmoaeHre TpeOOBaHMH TO WX O(GOPMIICHUIO BO3JAracTcs Ha
HEMOCPEACTBEHHBIX UCTIOTHUTENEH.
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4.15. dakcorpamma (¢akc)

4.15.1. TloctynuBiee B KOMHUTET Yepe3 PaKCUMUIBHYIO CBSI3b MMCHMO WJIU
WHOW JTOKYMEHT (J1aniee MMEHYETCS — (PaKC) NMPUPABHUBAECTCS K AHATIOTUYHBIM
JOKYMEHTaM Ha OyMa>KHOM HOCHUTEIIE.

4.152. Tlopsamok 00paOOTKM, pacnpeiesicHuss U TPOXOKICHUS,
NOCTYNAKOUMX B KOMHUTET (DAKCOB, AHAJIOTUYEH TOPSAKY, YCTAaHOBIECHHOMY
JUIE  JIOKYMEHTOB C OTMETKAMHM, XapakTEPU3YIOLIUMMHU CTENEHb CPOYHOCTH
UX UCIIOJIHEHUS WM JOCTaBKH.

4.15.3. TlocrynuBmmii Bcaea 3a  (akcoM OpUTMHAN  JOKYMEHTa
HAMNPABJISCTCS MCIOJHUTEI B COOTBETCTBUM C YKAa3aHMEM MO HWCHOJHEHUIO
JOKYMEHTa (PEe30JTI0IMEN ) Ha MOCTYNMUBIIMKM paHee (akc.

4.15.4. Tlopsanok opopmieHus: PaKCOB, OTHPABISIEMBIX KOMUTETOM YEPE3
(paKCUMWIBHYIO CBSI3b, M XPAHCHUS HMX KOMWUHA AQHAJIOTUYECH TOPAIKY,
YCTAHOBJICHHOMY JUTSI THCEM.

3anpemaercs nepeaaBaTh MOCPEACTBOM (PAKCUMHMIIBHON CBSI3W MOJTHBIN
WIA YaCTHUYHBII TEKCT AOKYMEHTOB, MMECIOMMX TpU() OTPAHUYCHHUS JOCTyNa K
JOKYMEHTY.

4.15.5. OpurvHan JOKYMEHTa, OTIPABICHHOTO MO (PaKCUMWIBHON CBSI3H,
OTIMPABJIIETCS aapecary ¢ MOMETKOM "(Ppakc ¢ TOCHUTKON"

4.16. Ilnan

4.16.1. IlnaH - OOKYMEHT, YCTAHABIMBAKOUIMN TEPEUYCHb HAMECUYCHHBIX
K BBIOJIHCHUIO MEPOMPHITHIA, HMX TOCJIEA0BATENBHOCTb, OOBEM, CPOKH,
OTBETCTBEHHBIX UCIIOTHUTENECH.

4.16.2. Ilnan o¢gopmasiercs Ha Jsucre Oymarm ¢opmara A4
C UCITOJIb30BAHUEM CIIEIYIOIINUX PEKBU3UTOB:

a) HAUMEHOBAHKUE KOMUTETA,

0) rpud yTBEpKACHUS TOKYMEHTA,

B) JaTa JOKYMEHTA,

') PETUCTPALMOHHBIA HOMEP TIOKYMEHTA,

1) HAMMEHOBAHHUE BUJIA JOKYMEHTA,

€) 3aroJIOBOK K TEKCTY;

’K) TEKCT JOKYMEHTA,

3) MOAMUCH.
[Topsnoxk HameyaTaHus W PA3MCIICHHAS  PEKBU3WTOB, YKA3aHHBIX
B moAanyHkrax "a"; "B" - "e" HACTOsIIero myHKTa, aHAJOTWYEH HAIlCYaTaHWUE)

PEKBU3HUTOB Ha OJIAHKE MPUKa3a KOMHUTETA.

4.16.3. PekBU3UT - "TEKCT NOKyMEHTA"' O(QOpMIISETCS B BUAC TaOIULBI C
rpadamu:

a) HOMEP NYHKTA IJ1aHa,

0) HAMMEHOBAHUE MEPOITPUSTHSI,

B) CPOK MCMOJTHEHUS,

I') UCIIOJTHUTEIID,

1) TPUMEUYaHUE.
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[Inan  pestenbHOCTM  pa0OTHMKA TOANMCHIBACTCS  PAaOOTHUKOM W
YTBEP)KIAETCS €0 HEMOCPEACTBEHHBIM PYKOBOJIUTEIIEM.

[Inan [eATENnbHOCTH  CTPYKTYPHOIO MOAPA3JACIICHHUS TOANMCHIBACTCS
PYKOBOJIMTENEM CTPYKTYPHOI'O MOAPA3JECICHUSA U YTBEPIKAACTCS 3aMECTUTEIIEM
npeacenarenss KOMUTETA, KYPUPYIOIIUMM  COOTBETCTBYIOIIEE CTPYKTYPHOE
NOApa3AciICHHE.

[Inan paGoThl KOMHUTETA MOANMCHIBACTCS 3aMECTUTENIEM MPEACEeNaTeNs
KOMUTETA, BUSHPYETCS COTPYAHUKOM CTPYKTYPHOI'O NOJAPA3ACICHUS KOMUTETA,
YIIOJTHOMOYEHHOTO HA OPraHU3alMI0 W BBIMTOJHEHUE BHYTPEHHUX OOHKETHBIX
NPOLELYDP, U YTBEPKIACTCS MPEACEAATENIEM KOMUTETA.

YTBEpKACHHBIC TUIAHBI TOJUICKAT PETUCTPALMM  KAaK BHYTPCHHHUE
JOKYMEHTBI KOMUTETA.

4.16.4. Homep myHKTa IUIaHA - HOMEP, COOTBETCTBYIOLIMNA OTACIBHOMY
pazaeny Wiv MyHKTy IUlaHa meponpusaTuil. Hymepanus nmocinenoBarenbHas, 0¢€3
IIPOIYCKOB, BO3MOKHO IPUMEHEHHUE COCTABHBIX HOMEPOB C YYETOM HYMEPALMH
pa3aesoB IiaHa.

4.16.5. HammeHoBanue weponpusitusi - (HOPMYJMPOBKA COJCP)KaHUS
MEPONPUATHS TOJDKHA OBITh TOYHOW M MOHATHOH (0€3 MCMOJIb30BaHUS CIIOB U
MOHATHI, UIMEIOUIUX MHOYKECTBEHHBII CMBICIT).

4.16.6. CpoK HCIIOJIHEHHUS - MOKET OBITh YKa3aH KAaK MEPHOJ BBITOJIHEHUS
mMeponpuaTaid (HanpuMep: 1 - 2 kBapTail, SsHBapb U T.I1.) WIK JaTy OKOHYAHUS UX
ucnonaHenus (Hanpumep: 10 10.01.2011).

4.16.7. VcionHuTENDb - WHULMANBL, (paMWIMS JOHKHOCTHOTO JHMLA WU
HAaUMEHOBAHUE (MOJIHOE WM O(UIMAIBHOE COKPALICHHOE) OpraHu3auuu -
UCIIOJTHUTENICH IUIaHa.

B cnydae ecnad NMyHKT IUIaHA NOMIEKHUT BBIMOJHEHUIO HECKOIBKUMMU
VCIIOJIHUTEISIMUA, TO CPEIUd HUX BBIAEIAETCS OTBETCTBEHHBINM WCIIOJHUTED,
KOTOPBIA YKa3bIBAECTCST B CHUCKE WCHOJHUTENIEH NEPBBIM (BEPXHUM) WU
MIOMEYACTCS KaK OTBETCTBECHHBIM.

4.16.8. T'padpa "npumeyanwe" - CIOYXKAT JJII BHECCHUS TOMETOK,
uH(pOPMALN, UMEIOUICH OTHOIIECHUE K UCTIOJTHEHUIO KOHKPETHOTO MEPOTIPUSATHS
IUIaHa, B TOM YHMCJIE, B CIy4Yae M3MEHEHUS CPOKA HKCIIOIHEHWS WM COCTaBa
VICTIOJTHATEEH.

4.17. Otuer

4.17.1. Otuer - [OKYMEHT, COICP/KAIIMKA CBEACHUS O PeE3yJbTarax
AESATENILHOCTH 32 OMPEACIICHHBIA MEPUO BPEMEHH, BBIITOTHEHUM MEPONPUSTHH,
IIOPYYCHUH, 3aaHN, TUTAHOB.

4.172. Oruer odopmasiercs Ha Jucte Oymarm Qopmara A4
C ACIOJIb30BAHUEM CIIEAYIOLUINX PEKBU3UTOB!

a) HAMMEHOBAHUE KOMUTETA,

0) nara TOKyMEHTa,

B) PETUCTPALMOHHBII HOMED JOKYMEHTA,

I') HAMMEHOBAHUE BUJA TIOKYMEHTA,

1) 3aroJI0BOK K TEKCTY;
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€) TEKCT IOKYMEHTA,

K) TOAIHUCH.
[Topsnok  HameyaraHuss W pPa3MEIUEHUS  PEKBU3UTOB,  YKA3aHHBIX
B moanyHkrax "a" - "Aa" HACTOAINEro MYyHKTA, AHAJOTMYEH HaleyaraHuio

PEKBU3UTOB HA OJTAHKE MPUKA3a KOMUTETA.

4.17.3. PexBusut "Tekct" mewaraercs wpudrTom Times New Roman 14
OOBIYHOI HACBHIIEHHOCTH.

B Tekcre oTuéta B 00s3aT€IBHOM HOPSIKE JOKHO COACPIKAThCS YKA3aHUE
Ha JESITEIbHOCTh, MEPONPUATHUE, BbIIAHHOE MOPYUYCHUE, 3aaHUE, TYHKT IUIAHA,
NOJUIC)KAIINANA BBITIOJTHEHUIO, W PE3YJIbTAT O BBHIMOJIHCHUW, B TOM YHUCIE C
yKa3aHUEM Ha COONIOACHUE WM HApPYLIECHUE MCHOTHHUTEIBCKONW AMCLMILIUAHBI,
YCTAHOBJICHHBIX CPOKOB MCIOJHCHHS M  HAAISXKAIIEE MPEIOCTABICHUE
uH(pOPMAIK COUCTIOIHATENSAMU (ITPH YYACTUN HECKOIBKUX MCIIOJIHUTENCH ).

OT4eT 0 AEATENBHOCTH PaOOTHUKA MOAMKUCHIBACTCS ABTOPOM OTYETA.

OTYeT 0 ACATENBHOCTH CTPYKTYPHOIO NOAPA3ACICHUS MOAMMCHIBAETCS
PYKOBOAUTENEM CTPYKTYPHOTO MOAPA3ACTICHHSI.

OTYeT 0 ACATENBPHOCTH KOMMTETA TMOATOTABIMBACTCS M MOAMHMCHIBAETCS
PaOOTHUKOM, OMNPENCICHHBIM B COOTBETCTBUM C MOPYYEHUEM MPEACEIATENs
KOMUTETA WK 3aMECTUTEIS MTPEACEAATENS] KOMUTETA.

4.18. 3akroueHme

4.18.1. 3aknroyeHue - JOKYMEHT, COACPXKAIIMA MHEHUE, BBIBOJBI,
CICTIAHHBIE OT MMEHU KOMMUTETA, KOMHCCHM WM SKCIEpTa MO KaKOMY-TMOO
BOMPOCY WM JOKYMEHTY.

3aKJIFOUEHUs] COCTABIISAIOTCS HAa MPOEKTHl Pa3padarbiBACMbIX B KOMMTETE
JOKYMEHTOB M HAa JOKYMEHTBI, MPEACTABICHHBIE HA PACCMOTPEHUE, B TOM YHUCIIE
KOJUIETHAJIBHBIX OPraHOB KOMUTETA.

4.18.2. Cpoku ¥ TOPSAOK TMOATOTOBKH 3aKJIIOUYCHHUS ONPEACIISIOTCS
OPABOBBIM  AaKTOM,  PENIAMECHTHUPYIOIIUM  OCYIICCTBICHUE  KOHKPETHOH
AKCHEPTU3bI, PabOThl  COOTBETCTBYIOIIETO  KOJJIETMAJIILHOTO — OpraHa Wiu
OCYILECTBIICHUE MPOBEPKH.

4.19. J1IoBEpEHHOCTD

4.19.1. JIoBepEeHHOCTh BBIJAETCS PAOOTHUKAM KOMHUTETA, UHBIM JIMIAM U
oopMIsieTCs TO NpPaBHIaM, YCTAHOBICHHBIM COOTBETCTBYIOIIMM MPHKA30M
KOMHUTETA.

4.19.2. TIpoeKkT HNOBEPEHHOCTH TMOATOTABIMBACTCA W  BHU3UPYETCA
COTPYAHUKOM FOPHIMYECKON CITY»KOBl U COTPYIHHUKOM, KOTOPOMY JOBEPEHHOCTH
OyHeT BBIJAHA, a TAK)KE HEMOCPEACTBEHHBIM PYKOBOAMTENIEM 3TOTO COTPYIHUKA,
NOC/IE  4Yero nepenaércs COTPYAHHMKY CHY>KObl  JIE€TONPOM3BOACTBA  AJIS
HANPABJICHUS HA MTOANMCAHKE.

JIOBEPEHHOCTh  TOAMMCBHIBACTCS  MPEACENATENIEM WIM  JIALOM,
OCYILECTBISIFOIIUM ~ €r0  MOJHOMOYMS  (MCHOJHSIOWMM  OOS3aHHOCTH) U
CKpeIIsieTcst TepOOBOM MEYATHI0 KOMUTETA.
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4.20. JIoroBOPBI, COMIAIICHUS, KOHTPAKThI

4.20.1. JloroBopel, COINAIICHUS, KOHTPAKTHl (Janee - JOrOBOPHI)
NOJATrOTABIIMBAKOTCS. B COOTBETCTBUM € TPEOOBAHMIMM I'PAKIAHCKOTO, TPYAOBOIO,
OFOILKETHOTO M MHOTO 3aKoHOoJarenbCTBa Poccuiickoi deaepanyiv B 3aBUCUMOCTH
OT PErYJIMPYEMBIX JOIrOBOPOM NMPABOOTHOIUEHUH U 0043aTENBCTB CTOPOH.

4.20.2. TIpoekT J0roBopa MOATOTABIUBACTCS PAOOTHUKOM C Y4YETOM
HEOOXOIMMOCTH CBOEBPEMEHHOTO M KAYE€CTBEHHOTO OOECIECUYECHUS! MCIOMHEHHUS
CBOMX MOJTHOMOYMH (00si3aHHOCTEH), MONMHOMOUUK ((PYyHKIMH) CTPYKTYpPHOTO
NOJPA3EICHUS, B KOTOPOM OH paboTaeT (CAYXKUT), WM MOJTHOMOUMIA KOMHUTETA
B LIEJIOM.

[IpoekTr  goroBopa  MOJATOTABIMBACTCS  PAOOTHUKOM  CTPYKTYPHOTO
noapa3aeneHus, K (QyHKIUSAM (IOJHOMOUYMSAM) KOTOPOTO OTHOCHTCSI PEIICHUE
BOMPOCOB, SBJSIOIIMXCS NPEAMETOM JIOTOBOPA, WM HMHBIM  PaOOTHUKOM
10 MPSAMOMY YKa3aHHIO MPEACEAATENS KOMUTETA.

4.20.3. TlopssiOK COMIACOBAHWS W HAMPABJICHUS TPOCKTA JOrOBOpa Ha
NOJMUCAHUE MPEACEAATEIeM KOMHUTETa WJIA WHBIM YIOJTHOMOUYEHHBIM JIMIIOM
COOTBETCTBYET MOPAAKY, YCTAHOBJICHHOMY Hactosumeil HMHCTpykumen s
NPUKA30B KOMUTETA.

5. Opranu3zaiusi T0KyMeHTo000poTa

5.1. IIpyHUMITBI OpraHu3alud JOKYMEHTOO00POTa

5.1.1. JIBu>keHME MOKYMEHTOB B KOMHUTETEC C MOMEHTA WX CO3JaHMS WJIH
MOJTyUEHUS 0 3aBEPIUICHUS UCTIOJIHEHUS, TIOMEUICHHS B I€JI0 U (W) OTIPABKU
o0Opa3yeT JOKyMEHTOOO0POT, KOTOPBIA COACPKHUT:

OpUeM U IEPBUUHYIO 00PadOTKY MOCTYNAOMIMX JOKYMEHTOB;

OPEIBAPUTEIILHOE PACCMOTPEHHUE JOKYMEHTOB;

NOPSZOK PErUCTPALMK MOCTYMAIINX JOKYMEHTOB,;

MOPSZOK  PaCCMOTPEHHS JOKYMEHTOB PYKOBOJACTBOM KOMHTETA H
JOBEJICHUS TOKYMEHTOB 710 UCTIOJTHUTENEH;

HOPSIOK PETUCTPAIIMH OTIPABISAEMBIX TOKYMEHTOB;

MOPSZIOK OTIPABKH JTOKYMEHTOB;

MOPSZIOK PETUCTPAIMK U TPOXOXKACHUS BHYTPEHHUX TOKYMEHTOB;

y4eT U aHajiu3 00bEMOB TJOKYMEHTOOOOPOTA,

OpraHu3aIuio padoThI ¢ JOKYMEHTAMH B CTPYKTYPHBIX MOAPA3ACTCHUSIX.

5.1.2. Opranuzanus TOKyMEHTOOOOpOTa B KOMMTETE OCHOBBIBACTCS Ha
CIICYIOIIUX MPUHITTNAX:

[EHTpaIM3aIlHs ONEpalyii Mo MPUEMY U OTIIPaBKE JOKYMEHTOB,

pacripeiciecHue  JOKYMEHTOB  Ha  JOKYMEHTONMOTOKHM,  HMMEHOIINE
OJIMHAKOBBINA MapIIPyT (MAPIIPyTU3AIUS TOKYMEHTOB);

OpraHu3aius  MPeIBapUTEIILHOTO pPacCMOTPEHHUsT  MOCTYMAOIIUX
JTIOKYMEHTOB,

UCKJTIOUCHME BO3BPATHBIX JIBW)KEHUHM JOKyMEHTa, HE OOYCIOBIECHHBIX
JICJIOBOM HEOOXOIMMOCTHIO;

OJTHOKPATHOCTh PETUCTPALIMUA JOKYMEHTOB,;
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yCTpaHEHNE HEOOOCHOBAHHBIX COTTIACOBAHUN TPOEKTOB JOKYMEHTOB;

pernaMeHTanus onepanuii mo o0paboTKe, PACCMOTPEHUIO U COTIACOBAHUIO
JOKYMEHTOB.

BHECEHUE KOHKPETHBIX PE30JIOLMI, TOYHO ONPEACIISIOIINAX UCTIOJHUTEIS,
NOPYYEHUE U CPOK UCTIOJIHEHUS TOPYUYEHUIA.

5.1.3. B 10KyMEHTOOOOpOTE€ KOMUTETA B COOTBETCTBUU C OCOOCHHOCTSIMU
TEXHOJIOTUYECKOH 00pabOTKM BBIAEISIOTCS AOKYMEHTOMOTOKK: MOCTYMAroLIast
JOKyMEHTaIMs  (BXOoJsuias), OTOpaBiseMas JOKyMEHTauus (MCXonasias),
BHYTPEHHSSI JOKYMEHTALMS.

5.14. B cocraBe mocTtynaromei (BXOASIIEH) H  OTHPABISAEMOi
(ucxonsAuiei)  JAOKyMEHTallMM B COOTBETCTBMM  C  JACHCTBYIOLIUM
3aKOHOAATEIbCTBOM BBIACIISIOTCS:

oGpalLeHns rpaKIaH

oOpallieHHs MOIb30BaTENEH HH(bopMauHeﬁz.

5.1.5. B cocraBe nocrynarouieii (BXoasiei ) JOKyMEHTaUK BbIACIISIFOTCS:

JOKYMEHTBI, TOCTYNUBLIIME OT OPraHOB TOCYJAPCTBEHHON BIIACTH
Poccuiickoit ®enepanuu: (eacpaibHbIX OpPraHOB HWCIOJTHUTEIBHONW BIIACTH
(MunucTepcTBo oOpasoBanus U Hayku Poccuiickoit @enepaumu, (encpanbHbIE
CITy>kOBI ¥ (PeICPAIIBHBIE ATEHTCTBRA);,

JOKYMEHTBI, TOCTYNUBIIME W3 AJIMHHUCTpanmu Bonrorpaiackoi odnactw,
Bonrorpaackoi o6nactHoit J{ymsl;

NOKYMEHTBI, TOCTYNMBIIME W3 OpPraHM3alMid, MOJBEIOMCTBEHHBIX
KOMUTETY,

JOKYMEHTBI, MOCTYNMBIIAE W3 JPYTUX OPraHoB TOCYAApPCTBEHHOMN
UCTIOJIHUTEIILHOW BJIACTH, OPraHOB MECTHOIO camoymnpasieHus Bonrorpanckoi
obnactu 1 uHBIX cyOBeKkTOB Poccuiickoit denepaunuy;

JOKYMEHTBI, TOCTYNUBIIUE OT APYIMX FOPUAMYECCKUX U (PU3MUECKUX JIULI,
pacnonoKeHHBIX Ha TeppuTopun Poccuiickoit denepauny,

JOKYMEHTBI, MOCTYMUBIINE OT MHOCTPAHHBIX KOPPECIIOHICHTOB.

5.1.6. B xomuTeTe MOCTABKA W OTMPABKA JOKYMEHTOB OCYLICCTBIISIOTCS
CPEACTBAMH MOYTOBOM CBS3H, PENbABETEPCKOM CBSA3U, AIIEKTPOCBSI3U, KyPhEPCKOH
CBSI3U (HApOYHO).

5.2. [Ipuem u nepBruuHas 00paboTKa MOCTYMAIINAX
(BXOISAUINX ) TOKYMEHTOB

5.2.1. Ilpuem u 00pabOTKa MOCTYMAOIICH KOPPECTOHACHIIMM B KOMUTETE
OCYIIECTBRISIOTCS OTBETCTBEHHBIMH COTpyAHUKamMu OT/ena, KOTophIe:

MPOBEPSIOT TMPABUJIBHOCTh aAPECOBAHMS IMOCTYMAKOUMX JOKYMEHTOB,
MPaBUJILHOCTh IOCTABKHM U KOMILIEKTHOCTH JOKYMEHTOB;

COPTUPYIOT JOKYMEHTHI Ha MOAJIEKAIIME W HETOAJICKAIINE PETUCTPALINH,

1 dexaepanpnslii 3axoH ot 2 masg 2006 . Ne 59-03 "O nopsake paccMOTpeHHsT OOpaINCHHH TPaKAaH
Poccutickoii denepamyn”

2 ®eaepanpHbii 3axoH oT 9 deppanst 2009 r. Ne 8-D3 "OO6 obecneuennn gocryna K HHGOPMAITUH O
JCSITEIBHOCTH TOCYAAPCTBECHHBIX OPraHOB H OPTaHOB MECTHOTO CaMOYIIPaBJICHHA"
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HA CKAHUPYEMBIE U HE CKaHUPYEMBIE NPpU BHECEHUU B ACO/];

COONIIOAKOT CPOKK 00PabOTKM TOKYMEHTOB, UX PETUCTPALMU U MEPENAYHN B
CTPYKTYPHBIE TIOAPA3ACIICHUS,

ONPEAECTAIOT MOPSAAOK ICHCTBUH B Cily4ac OOHAPY>KEHUSI HEKOMIUIEKTHOCTH
JOKYMEHTA, MOBPEXKICHUS JTOKYMEHTA WM KOHBEPTA (YIAKOBKH), HAJIMYMS HA
KOHBEPTE (YMAKOBKE) Tpuda OrpaHuueHus 10CTyna K J0KyMeHTy ("CekpeTHo",
"Jlns ciyke6HOoro nosb3oBaHus", "KonpuaeHuuansHo", "Kommepueckas TaiiHa"
u ap.) u ormeTok "JInuno", "Cpouno", "OnepatuBHo" u 1p.;

npu OOHAPY>KCHUHM OTCYTCTBHSI JOKYMEHTOB WJIM MPWIOKCHUNA K HHM,
COCTaBJISIFOT aKT B TPEX dK3eMIuisipax (0JuH akT octactcs B Otaene, BTOPO# -
npuoOIIAeTCss K  MOCTYNMMBINEMY JOKYMEHTY, TPETUHA - HampaBisieTCs
OTIPABUTEIIO JOKYMEHTA),

00eCcneunBarOT COXPAHHOCTh KOHBEPTA, B KOTOPOM MOCTYMMWII JOKYMEHT, B
CITy4dasiX, €CJIM TOJILKO MO KOHBEPTY MOXET ObITh YCTAHOBIICH aPEC OTIPABUTENS
W J1aTa OTIPABKH.

5.2.2. JIOKyMEHTbI, MOCTYNHBIIAE B KOMUTET B pabodee BpeMs, MPOXOIAT
NEPBUYHYIO 00pabOTKy W MEPEAAIOTCS HAa PETUCTPALMIO B JICHb MOCTYIUICHMS,
OpA MOCTYIUIEHMH B Hepadouee BpeMs - Ha CIASAyIOUMid padoumii JeHBb,
JOKYMEHTBI, MMOCTYNUBLIME ¢ OTMETKamMu "CpouHo", "OneparuBHo", nepenarores
HA PErUCTPALMIO HE3AMEITUTENBHO.

5.2.3. JIOKYMEHTHI, NOCTyNHMBIIME C OTMETKOW "Jlns cmy>ke0HOoro
NOJIb30BAaHUsA", PETUCTPUPYET COTPYAHHMK YIOJHOMOYEHHOTO CTPYKTYPHOIO
NOPa3ACIICHUs] KOMUTETA B )KYPHAJIC PETUCTPALMN JOKYMEHTOB JUISl CITYKEOHOTO
NIOJIb30BAHUS, M HE3AMEUTMTEIBHO MEPENACT MPEACEAATENO KOMUTETA.

[Tocime paccMOTpeHUst MpeAcenareieM KOMUTETa JOKYMEHT IEpEaacTcs
UCTIOJTHUTEIIO MO PACTIACKY.

5.2.4. KonBeptel ¢ 0TMETKOM "JIMYHO" mepearoTcs aapecaraM B 3aKpbITOM
BU/IE.

5.2.5. He moanexat perucrparyu CJieayroume J0KYMEHThI, HE TPeOyIOIHe
UCTIOJIHEHHUST M HE COJAEpKaliMe MHQPOpPMAIMK, KCIOJIB3YEMOM B CIPABOYHBIX
LEJISIX:

IUTAHBI W MPOTPaMMbl CEMUHAPOB, KOH(PEPEHIMI, CUMITIO3UYMOB U JPYTUX
101I00HBIX MEPONTPUSITHIA

NPUITACUTENBHBIE, TO3IPABUTENILHBIC MMCbMA U TENETPAMMBI,

OUJICTHI;

JOKYMEHTBI TIO OYyXTaITepCKOMY YUYETy, MaTePUATbHO-TEXHUYECKOMY
00€CMEeUEHUI0, TIJIAHOBBIE W (PMHAHCOBBIC JIOKYMEHTHI, MocTynaromue 0e3
COIMPOBOAUTENBHOTO NMACHMA;

PEKJIAMHBIE TOKYMEHTHI,

KOMMEPUYECKHE TTPEUIOKECHHUS,

NIEYATHBIC U3/IAHNUS,

YHU(PUIUPOBAHHBIE (DOPMBI U OJIAHKA JOKYMEHTOB.

5.2.6. TenerpaMMbl MPUHUMAKOTCS COTPYAHUKOM OTaena moj pacrucky C
NPOCTABICHUEM JaTbl M BPEMEHU MPHEMA, PETUCTPUPYIOTCS MO TEM JKE
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IpaBUIaM, YTO M CIyKeOHBIE MHCbMA, MEPEJAKOTCS HA PACCMOTPEHME
PYKOBOJCTBY KOMUTETA IS HANPABIICHUS HA UCITOJIHEHHUE.

5.2.7. TenepoHorpaMMbl, aJAPECOBAHHBIE PYKOBOJICTBY KOMHTETA,
NPUHUMAKOTCS CIELUAIMCTOM MPUEMHOM MpEaceaaresns KOMUTETA, Ha KOTOPOro
BO3JIOXKEHBI YKa3aHHbIE (PYHKIMHM. TEKCT NOCTynuBLICH Tene(OHOrpaMMbl
3aMUCBHIBACTCS B JKYpPHAJE WM MEYaTacTCs Ha OTACIABHOM JIMCTE OyMmMaru u
OIEPATUBHO NEPENACTC PYKOBOIUTEIIO KOMUTETA, KOTOPOMY OHA aIpECOBaHa.

5.3. IlpenBapuTebHOE PACCMOTPEHUE
MOCTYNUBLIMX (BXOJSAIINAX ) TOKYMEHTOB

53.1. Ormen npeaBapuTENbHO PACCMATPUBACT BCHK) MOCTYNHUBIIYIO
KOPPECIOHACHIIMIO M ONPEIENsieT JOKYMEHThI, TpeOyrolme 00s3areabHOro
PAaCCMOTPEHUsT  MPEICEAATENIEM KOMHMTETa, 3aMECTHTEISIMM  TPEACEAATelis
KOMHUTETA.

5.3.2. JIOKyMEHTBI, MOCTYNUBLIKE B KOMUTET MO BOMPOCAM, HE TPEOYIOLINM
PACCMOTPEHUST PYKOBOJACTBOM, HaNpaBisitoTCss OTAETOM HEMOCPEACTBEHHO B
CTPYKTYPHBIE IOAPA3AECIICHAS KOMUATETA.

5.3.3. Pe3ynbratoM nOpenBapUTENIBHOIO PACCMOTPEHHS JOKHO OBITh
HaNpaBJICHUE JOKYMEHTA HA BBIHECEHHME MPEACEAATEIIEM KOMUTETA WIIM JIMLIOM,
BPEMEHHO OCYIICCTBIISIFOIIMM €r0 TNOJHOMOYMS, PE30IMOLUUN  (TMOPYYCHUs
(YKa3aHus) MO MCHOJHEHHUIO JOKYMEHTA) B COOTBETCTBHM C PACHPEACICHUEM
00s13aHHOCTENH MEXAY PYKOBOAUTENIEM, €TI0 3aMECTUTEIISIMH.

5.4. Peructpaiiust OCTYNAOMKX (BXOISIINX ) TOKYMEHTOB

5.4.1. TloctynuBmue (BXOASIUME) NOKYMEHTBI PETUCTPUPYHOTCS TOJBKO
NOCJIEC UX MEPBUYHOM 00pabOTKK U HE3aBUCUMO OT CIOC00a UX TOCTABKH.

JIOKyMEHTBI, MOCTYNAKIIUE B KOMUTET, PErMCTPUPYIOTCS COTPYIHUKOM
Otnena.

HezapeructpupoBaHHble JAOKYMEHTBHI Ha PACCMOTPEHUE W MCIOJHEHUE
HE TIEPEIAOTCA.

54.2. Perucrpauusi ~ JOKyMEHTOB, MOCTYNUBIIUX B  KOMUTET
a0 16 4 00 muH. paboyero OHs, a TaKKe JOKYMEHTOB, CPOK PacCMOTPEHUs
KOTOPBIX COCTABISET HE OoMee MATH paboumx JHEH, OCYIIECCTBISIETCS B ICHDb UX
NOCTYIUICHUS. Perucrpanrsi WHbIX MOCTYMMBIIAX JTOKYMEHTOB OCYIIECTBISIETCS
Ha Clieayronuii pabounii 1€Hb.

Peructpanusi co3maBacMbIX JTOKYMEHTOB  OCYILECTBISIETCS B JIEHb
NOJMUCAHMS WIN YTBEP)KIAEHUS, TMOO Ha CIAEAYIOLIMA pabounii ACHb.

54.3. TIlocme mnpoBeacHuss NEPBUYHON  00pabOTKM  JOKYMEHTA,
NOCTYNUBIIETO HAa OYMa)KHOM HOCHTENIE, OCYIIECTBISETCS €r0 CKAaHWPOBAHWE,
peructpanus B ACOJl myTeM CO3IaHMs PETUCTPALMOHHO-KOHTPOJIBHON KAPTOUKH
(manee umenyercs - PKK), B KOTOpyrO BHOCATCS OCHOBHBIE OOS3aTEIIbHBIE
PEKBU3HTHI JOKYMEHTA, U (POPMHUPYETCS MAPIIPYT MPOXOKACHUS AOKYMEHTA B
3aBHCUMOCTH OT BUJA U COAEPYKAHUS TOKYMEHTA.

CBeneHss O TOCTYNMBIIEM (BXONALIEM) JOKYMEHTE HAa OyMaKHOM
Hocutene BHocATca B ACOJ[ Bo BHOBb co3znaHHyto PKK. PerucrpanuoHHBIN
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HOMEP TMOCTYNHBIIETO (BXOAAIICTO) JOKYMEHTAa W Jara PErucTpauuu
pocCTapsaroTess ACO]] aBTOMAaTHYECKH.

54.4. Ha mnocrynaroumx (BXOIALIMX) JIOKYMEHTax Ha OyMaKHOM
HOCHTENE, MOUICKAMX PErUCTPALMU, B HWYKHEM MPABOM YITIy NEPBOIO JIMCTA
JOKYMEHTA MPOCTABIISICTCS OTMETKA O MOCTYIUICHWHM JOKYMEHTA C YKa3aHUEM
Jarhbl ¥ BXOJSALIETO PETUCTPALMOHHOTO HOMEPA TOKYMEHTA.

CTpyKTypa PpErMCTPAllMOHHOTO HOMEPA TOCTYMAKOMIETO  (BXOJSILIETO)
JOKYMEHTA COCTOMT M3 €ro NOPAJKOBOIO HOMEpa M MHAEKCA Jena 110
HOMEHKJIaType nes komutTeTa. COCTABHBIE YaCcTW PETHCTPAMOHHOTO HOMEPA
OTACHAKOTCS APYT OT Apyra KOCOi YEpPTOH.

5.4.5. Peructpaums Bce€X TMOCTYNMUBIIMX (BXOASIIMX) JOKYMEHTOB
OPOU3BOANTCS B TPeaeiax 00IIEero JOKYMEHTONOTOKA.

JIOKyMEHTBI, MOCTYNMUBIINE B KOMUTET MO KaHajlaM (DakCUMUIIBHOMN CBSI3H,
00palaThIBAKOTCS U PETUCTPUPYIOTCS B OOLIEM MOPSIIKE.

5.5. [TopsaoK paccMOTPEHHS TOKYMEHTOB PYKOBOACTBOM KOMHUTETA
Y JIOBEJICHUS TOKYMEHTOB JI0 UCIIOJHUTENEH

55.1.  JIOKYMEHTBI = PAcCMAarpuBarOTCs  PYKOBOACTBOM  KOMHUTETA
B COOTBETCTBHHM C PAaCHpPEICICHHEM OOS3aHHOCTEM MEXAYy NpEaceaareyieM
KOMHTETA, TEPBBIM 3aAMECTUTENIEM TMPEACENATENS] KOMUTETA, 3aMECTUTEISAMUA
npencenaresiss KOMMTETA, 3aMECTUTENIEM MPEACENATENS] KOMUTETA — HAYAIIbHUKOM
VIPABIECHUAS MOJOACKHONW TOJUTUKU, WHBIMM JOJDKHOCTHBIMHM JIMLAMHA U
JOJDKHOCTHBIMUA ~ PEMNIAMEHTAMH € YYE€TOM  PE3YJIBTATOB  MPEABAPUTEIBHOIO
paccMOTpeHust JOKYMEHTOB B OtTaene.

5.5.2. JIOKyMEHTBI NEPENAIOTCA HA PACCMOTPEHME NOJDKHOCTHBIM JIULAM
KOMHTETA TOJIBKO TIOCIIE UX PETUCTPALIVH;

IIOCJIE  PAacCMOTpPEHUs  MIpelcenareiem KOMHUTETA  JOKYMEHTHI
BO3BpaliaiTcs B Otaen s opopMIICHUsT PE30TOLUi (yKa3aHUu, TOPYUYEHHMIA)
N0 UCTIOJIHEHUIO TOKYMEHTA,

B COOTBETCTBUM C PE3OIIOLUECH (YKa3aHUSIMU, TIOPYUYCHUSIMH ) TPEACEAATENS
KOMHUTETA IO MCIOJIHCHHUI JOKYMEHTA MOJIMHHUK JOKYMEHTA HAMPABISAETCS
NIEPBOMY 3aMECTHUTENIO MPEACEAATENI KOMUTETA, 3aMECTUTEISIM TPEACEAATENs,
3aMECTUTENIO TPEACEAATENS] KOMUTETA — HAYAIBHUKY YIIPABICHUS MOJOACKHON
NOJIMTUKHA,  PYKOBOOUTENSIM  CTPYKTYPHBIX — TOAPA3AEICHUNA  KOMMUTETA
WIM  JOJDKHOCTHOMY — JIMIy KOMMTETA -  OCHOBHOMY  MCHOJIHUTEINIO,
COUCIIOJTHUTEIISIM HAMPABJISAIOTCS KOMUM JOKYMEHTOB (M3TOTOBJIEHUE KOMMiA
JOKYMEHTOB JJIsl PACCHUIKHM HCIIOIHUTENSIM sBIsieTCsl pyHKImMe Oraena);

nepenaya JT0KyMEHTOB MEXAY CTPYKTYPHBIMH MOAPA3ACICHUSIMA KOMUTETA
WIM JOJDKHOCTHBIMHM JIMIIAMHM KOMHUTETA OCYLIECTBIsAETCS 4epe3 Oraen, Ha
KOTOPBIA BO3TOKEHBI (YHKIMH IO BEACHUIO JEJIONPOM3BOJACTBA, WU JIWLL,
OTBETCTBEHHBIX 32 BEACHUE JCIIONPOU3BOICTBA.
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5.6. Opranuzanus padoThl ¢ OTHPABISICMbIMU
(MCXOAAIIUME ) TOKYMEHTAMHU

5.6.1. OTBETCTBEHHOCTh 3a COCTaBJICHUE W O(DOPMIICHHE OTIPABISAEMOTO
(MCXOMIIEr0) JOKYMEHTa B KOMMTETE BO3J1aracrcss Ha  PYKOBOJIUTENS
CTPYKTYPHOTO MOAPA3ACIICHUS U HEMIOCPEACTBEHHOTO UCTIOTTHUTETIS.

5.6.2. TIpoeKkTbl HOKYMEHTOB TOTOBATCS Ha OJIaHKaX YCTAHOBJICHHOM
(OpPMBI.

5.6.3. Jlnsg oTnpaBKA MAOKYMEHTOB, HE HMEIOIIUX AaJPECHOW YaCTH,
TOTOBSATCSI COMPOBOAUTEIBHBIE TUCHMA.

5.6.4. Jlo mnpenocTaBlcHUss HA TMOANKHCh PYKOBOJACTBY OCHOBHOH
UCTIOJIHUTEb ~ MPOBEPSET  NPABWIBHOCTH  OQOPMIICHHS  OTHPABISIEMOTO
(MCXOMAIIEr0) MOKYMEHTA, €r0 aJpeCcOBaHUs, HATUYME HEOOXOOUMBIX BH3,
OPUJIOKEHWH, TPH HEOOXOAMMOCTH - CIPABOK, MOSICHUTEIBHBIX 3aMMCOK,
PA3BACHSIOIINX COACPKAHAE MOATOTOBJIICHHBIX JOKYMEHTOB, JINCTA PACCHUIKH.

5.6.5. IIpoeKTbl OTHPABIASEMBIX (MCXOIAMIMX) TOKYMEHTOB BH3MPYHOTCS
OCHOBHBIM MCHOJHHUTENEM, PYKOBOAMTEIIEM CTPYKTYPHOIO MOAPA3IACIICHUS,
3aMECTHTENEM KoMuUTeTa (IpA  HEOOXOAMMOCTH). BH3BI  MPOCTABISAIOTCA
Ha JIMLIEBOM CTOPOHE B HIDKHEH €ro 4YacTh IMOCJIEIHEr0 JIMCTA BTOPOIO
AK3EMILISIPA TOKYMEHTA.

5.7. Peructpanus OTOPABISEMBIX (MCXOASIIUX ) JOKYMEHTOB

577.1  Ornpaensemble  (MCXOAAINUE)  JTOKYMEHTBHI,  MOANMCAHHBIE
IpeAceaareieM KOMATETA, 3aMECTUTENSIMU TPENCEAATENST KOMUTETA, MEPENAIOTCS
Ha peructpauuio B Oraen, KpoMe KOPPECHOHACHLMH IO IOATBEPIKICHUIO
JOKYMEHTOB 00 00pa3oBaHMM W (MaM) O KBaTU(PMKALMKA, 00 YUYEHBIX CTEMEHSIX
U YYEHOM 3BAaHUM, KOTOPAs PETUCTPUPYIOTCS CHELUAIUCTOM YIPABICHUS
10 HAJ30py U KOHTPOJIIO B cepe oOpazoBaHus KOMUTETA 0Opa30BaHMs, HAyKU
¥ MOJIOJISKHOM monutuku Bonrorpaackoii odnacTy,

OTBETCTBEHHBIA  CcOTpyAHMK  OTaena  OCYWIECTBISIET  MPOBEPKY
KOMIUJIEKTHOCTA W COOTBETCTBHUSI KOJIMYECTBA HK3EMIUIIPOB OTIPABISIEMOTO
(MCXOAAIIEr0) JOOKYMEHTA CHUCKY pacchUlkM. HenpaBuibHO O(OpPMIIEHHBIE
OTIPABJISIEMBIE (MCXOASAIINE) TOKYMEHThI BO3BPALIAIOTCS HA TOPAOOTKY.

5.7.2.  Peructpauuss  OTHpaBIsieMbIX  (MCXOAAUIMX)  JOKYMEHTOB
ocyiecTeasieTcss OTAENOM B I€Hb X MOANMKUCAHUAS WIKA HA CIAEAyOmmiA padounii
JICHB,

CBEICHUSI O PETHCTPUPYEMBIX OTMPABISAEMBIX (MCXOMALIMX) JTOKYMEHTAX
BHOcaTcss B PKK ACD/l, ucnone3yemMoil [uisi ydera, TOMCKAa, XPAHECHUS
¥ MCMOJIb30BAHUS IIEKTPOHHBIX JOKYMEHTOB,

PETUCTPALMOHHBIA HOMEP W Jara OTHPAaBISIEMOrO  (MCXOISLIETO)
JOKYMEHTA MPOCTABIISIOTCS HA MOAJMHHHUKE JTOKYMEHTA B PEKBH3MTAX OJIaHKA W
HA KOIUH, OCTAOLIEICS B 1€, HAXOMALIMMCS Ha XpaHeHuH B OTene;

KOMHUS OTHPABIAEMOTO (MCXOMSIIEr0) JOKYMEHTa C MPUIOKECHUSIMHU
NOJIIMBACTCA B JEJO (BXOMAIIMI JOKYMEHT NMEPEJACTCS HA XPAHCHUE B JEIIO
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BMECTE C JIOKYMEHTOM-OTBETOM) B COOTBETCTBHMM C HOMEHKJIATypOH Jei
KOMUTETA.

5.7.3. PeructpaurOHHbIA HOMEP OTIPABIISIEMOTO (MCXOASILIETO) JOKYMEHTA
COCTOWT W3 HMHJEKCA CTPYKTYPHOIO IOAPA3ACICHUS K IOPAJKOBOrO HOMEpa
JOKYMEHTA B MpeAeax KaJleHAapHOro roaa, Hanpumep: 03/105.

5.8.  OrnpaBka UCXOASIIUX TOKYMEHTOB

5.8.1. Jlo mpenocraBiicHHs] TPOEKTa OTHOPABISIEMOTO  (MCXOJSILIETO)
JOKYMEHTA Ha MOJAMUCH MPEACEAATEN0 KOMUTETA WM MHOMY YIOJTHOMOUYEHHOMY
B YCTAHOBJICHHOM TIOPSAAKE HA TMOAMKUCAHUE JIMILy OCHOBHOH HWCHOJHUTEIb
OPOBEPSIET  MPABWJILHOCTH  O(GOPMIJICHHMSI  OTHPABISIEMOrO  (MCXOISLIETO)
JOKYMEHTA HAa COOTBETCTBUE TPEeOOBaHMSIM HAcTOAMEH WMHCTpyKUuU, B TOM
yucie Ha Haimuue opdorpadpuuecknx, TrpapuUUECKHX, T'PaMMaTHYECKHX,
MOP(OJOTHYECKUX, CHHTAKCHYECKUX OIITHOOK.

5.8.2. Ilpy MOArOTOBKE OTHPABISEMOIO (MCXOISALIETO) JOKYMEHTA Kak
OTBETA HA MOCTYNMUBIIWI (BXOIAIINNA) JOKYMEHT UCHOJHUTENb MPUKIAIBIBACT K
NOJArOTOBJICHHOMY MPOEKTY BXOASIINN JOKYMCHT.

5.8.3. TIpoeKTbl OTHNpaBISIEMBIX (MCXOASIINX) JOKYMEHTOB C YYETOM
COOJIFOZICHHST YCTAHOBJIICHHOTO B PE30JIIOLHANA CPOKA MCIIOJIHEHUS TEPEAAOTCS
OTBETCTBEHHBIM ~ UCMOJHHUTENEM COTpPyAHMKY Otaena Uisi  HampapIeHUs
Ha MOANKCAHNUE.

5.84. Corpynauk  Otnena  OCYWIECTBISAECT — MEpenadyy  MPOEKTa
OTIPABJIIIEMOTO (MCXOASAIIET0) AOKYMEHTA HA MOANMCAHUE W OMPEAENISIET MECTO
XPaHEHUs OTIPABIIIEMOTO (MCXOASALIETO0) JOKYMEHTA (€0 KOMMK) B COOTBETCTBUU
C HOMEHKJIATYPOU A€ KOMUTETA.

5.8.5. IlognucanHble OTIPABISIEMbIE (MCXOASIIME) JOKYMEHTBI NEPEAAOTCS
coTpyaHuky Ortnena, KOTOPbIA OCYIIECTBISIET IPOBEPKY KOMIUIEKTHOCTH
W COOTBETCTBHSI KOJIMYECTBA HSK3EMIUIAPOB OTIPABISAEMOTO  (HMCXOMSIIETO)
JOKYMEHTA YKA3aTeI0 U PEECTPY PACCHUIKH.

B cinydae HapymieHHsT KOMIUIEKTHOCTM WJIM COOTBETCTBHSI KOJIMYECTBA
OTIPABJISIEMBIEC (MCXOAAIINE) JOKYMEHTHI O€3 COCTABJICHMSI CITYy>KEOHOW 3amuCKH
HE3AMEUIMTENBHO ~ BO3BpAIAOTCA  COTPYAHMKOM OTaena OTBETCTBEHHOMY
UCTIOJIHUTE0 WJIA, B CIy4ae OTCYTCTBHS OTBETCTBEHHOIO WCHOJHUTES,
€r0 HEMOCPEACTBEHHOMY PYKOBOJAMUTEIIO [JIsl yCTPAHEHUS HAPYILIEHUHA.

Hapymiennst nomkHbl ObITh YCTPAaHEHBI A0 KOHIA pabovero AHs, MOCIe
4ero JOKYMEHT MepPeNacTcsi COTpyaHuKy Oraena.

5.8.6. Peructpaumss  OTmpaBisieMbIX  (MCXOAAUIMX)  JOKYMEHTOB
OCYILECTBIISIETCS  NOCJIE MPOBEACHWS  COTpyAHWKOM Otaena  OPOBEPKH
KOMITJIEKTHOCTH W COOTBETCTBHUSI KOJIMYECTBA JK3EMIUIIPOB  OTIPABISEMOTO
(MCXOISIIET0) TOKYMEHTA YKa3aTeIi0 UM PEECTPY PACCHUIKH.

Peructpanust  OoTHpaBasieMbIX — (MCXOAAIIMX) JOKYMEHTOB, KOTOPBIE
B COOTBETCTBUM € TPEOOBAHUSAMH MPABOBBIX AKTOB WJIM YKA3aHUSIMHU PYKOBOJICTBA
KOMUTETA MOMJIEKAT 3aKa3HOMY IIOYTOBOMY OTHPABICHHUIO, OCYIIECTBISETCS
COTpyIHUKOM KomuTeTa 10 16 4.00 mMuH. Perucrpanus OCTanbHON MCXOASUICH
KOPPECIOHACHIIAN OCYIIECTBIISIETCS 0 OKOHYAHUs pabouero JHs.
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5.87. CBeneHuss 0O PETUCTPUPYEMBIX OTHPABISEMBIX (MCXOISIINX )
nokymeHTax BHocATcs B PKK ACO/] ucnomHuATensaMu.

5.8.8. PeructpanMOHHBII HOMEP M Jara OTMPABISEMOrO (HMCXOJSIIETO)
JOKYMEHTA MPOCTABISIIOTCS HA MOMJIUHHUKE JOKYMEHTA B PEKBU3MTAX OJlaHKa
Y Ha DK3EMIUIPE, OCTAKOLIEMCS B JIETIC KOMUTETA.

CTpyKTypa PpErucTpaiOHHOIO0 HOMEPA OTHPABISAEMOTO (HMCXOJSIIETO)
JOKYMEHTA COCTOMT W3 €ro MOPSAKOBOIO HOMEpa M MHACKCA Jena
110 HOMEHKJIATyPe €I KOMUTETA.

589. B cnyuae ecnum B KOMHUTETE OCTACTCS KOMMS OTHPABISIEMOTO
(MCXOMAIIEr0) AOKYMEHTA C MPWIOKEHUSIMU, TO OHA 3aBEPSIETCS OTMETKOM
"BepHO: MOJDKHOCTB, JAara, MOANUChH, paciivM(poBKa MOANUCHA COTPYIAHHKA,
HAJCJIEHHOTO TAHHBIMUA MOJHOMOYMAMU" WM MOAIIMBAETCS B ACJIO B COOTBETCTBUU
C HOMEHKJIATY PO A€ KOMUTETA.

Bxopsimmii  JOKYMEHT mnepenacTcss Ha XpaHEHWE B JENI0  BMECTE
C TOKyMEHTOM - OTBETOM.

5.8.10. OrmpaBka AOKYMEHTOB  IPOM3BOAUTCS  LIEHTPAJIU30BAHHO
cotpyaHukoM Ortnena, KOTOpPhIA MNPOM3BOAMT HMX COPTUPOBKY MO CHOCOOY
OTIPABJICHUS (MPOCTas, 3aKa3Has, MEKIYyHAPOIHAS U JIp. ).

CnyxeOHble TUCbMA, TEJIErPAMMBI, OTKPBITKM, OaHACPOIW W TEYATHBIE
W3JIaHKSI OTIPABIISIFOTCS MOYTOM.

dakcorpaMMbl B TeJIEPOHOTPAMMBI IEPEAAOTCS MO KaHAIAM TeJe(pOHHOM
CBSI3U.

ONEKTPOHHBIE COOOIICHUS OTHPABISIOTCA € O(PUUIMAIBHOIO IOYTOBOIO
AIIEKTPOHHOTO aIpeca UCIIOJIHUTENS TOKYMEHTA.

OtnpapieHre NUCEM, TENErpaMM, OTKPBITOK, OaHIEPOSICH, IEeYaTHbIX
U3aHuH, (pakcorpamm, SNIEKTPOHHBIX COOOIIEHUIA, HE CBSI3AHHBIX CO CITYXKEOHOM
JESATENBHOCTBIO, 3AMPEIIACTCS.

5.8.11. JIoKyMeHTBI MOAJIEKAT OTIPABKE B JACHb UX PETUCTPALMMA WIXA HA
CJIey oI pabouunii JCHb.

JIOKyMEHTBI C TMOMETKOH, CBHACTEIBCTBYIOHICH O HEOOXOAMMOCTH HX
CPOYHOTO (OMEPATUBHOTO) MOCTABJIICHUS, W JOKYMEHTBI O OKOHYaHUs CpPOKa
UCTIOJIHEHHS KOTOPBIX OCTAJIOCH MSATh WIA MEHEE KAJICHAAPHBIX THEH, MOmeKar
OTIPABKE B IEHb UX PETUCTPALIUH.

5.8.12. JIOKyMEHTBI, OTHPABISEMBIE CPEACTBAMH IIOYTOBOM  CBsI3H,
POXOJIAT:

YIAKOBKY;

aapecoBaHue (MpU HANpaBICHUM JTOKYMEHTa Oojiee 4em B 4 aapeca - B
COOTBETCTBHH C PEECTPOM PACCHUIKH ),

IPOCTABJIEHUE CTOMMOCTH MOYTOBBIX YCIYT;

nepeaady B MOYTOBOE OTACTIEHUE CBSI3H.

5.8.13. JIOKyMEHTBI, OTIPABIISIEMBIE CPEACTBAMM IMMOYTOBOM CBS3U B OJUH
aJpeC, BKIIAIBIBAKOTCS B OMH KOHBEPT.

5.8.14. Ha ornpasiisieMble (MCXOAAUINE ) TOKYMEHTBI 3aKa3HOTO XapakTepa B
aJpec MHOCTPAHHBIX KOPUIAMYECKUX WM (PU3HYECKHUX JIML HA JOKYMEHTHI C
OTMETKOW O rpu()e OrpaHMyYeHMs] JOCTYNA K JTOKYMEHTY COCTABISIETCS PEECT,
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KOTOPBIA 3areM BO3BpallacTCs COTPyAHUKY Otaena ¢ pacnuckoil paOOTHHKOB
NOYTOBOIO OTACTCHUS CBSI3M, Kypbepa WJIM HMHOIO JIMLA, OOECIECUYHMBAIOLIETO
OTIIPABKY JOKYMEHTOB.

5.8.15. Hcxonmsdmme AOKYMEHTBI, NPEIHA3HAYEHHBIE ULl  OTIPABKHU
cpeacTBaMy (PaKCUMWIIBHOM CBSI3W, MEPENAIOTCS OTBETCTBEHHBIM UCIIOIHUTEIIEM
corpyaHuky Otaena ¢ ykazaHueM Homepa tenedoHa-¢pakca agpecara.

5.8.16. OOpaboTka MCXOAAIIMX JOKYMEHTOB JUls OTIPABKM CPEICTBAMHU
IIOYTOBOM CBSI3M OCYILECTBISETCS B COOTBETCTBUM ¢ [IpaBuiiaMu Oka3aHus yciayr
MIOYTOBOW CBSI3W, YTBEP)KICHHBIMU MPUKA30M MUHUCTEPCTBA CBA3M U MACCOBBIX
koMmyHukaimii - Poccmiickoii @enepanmm ot 31 wmroms 2014 . Ne 234
"O0 yrBepxkacHuM [IpaBuil okazaHWsi yCIyr MOYTOBOM CBSI3M", JUISl OTHPABKH
Tenerpa@HoOi  CBA3bKO - B COOTBETCTBMU ¢ [lpaBunamu okazaHusi yciayr
Tenerpa@HOi  CBSI3M, YTBEP)KICHHBIMH  MOCTaHOBIEHUWEM [IpaBuTenbCcTBa
Poccuiickoit @enepanuu ot 15 anpens 2005 . Ne 222 "O0 yrBepskacaun [Ipapun
OKa3aHus yCIIyT TeJaerpa@Hoii cBsazu’.

5.9. Perucrpauus 1 npoxo>KACHUE BHYTPEHHUX JOKYMEHTOB

5.9.1. IlpoxokaeHWe BHYTPEHHHUX JOKYMEHTOB KOMHUTETA Ha 3Tanax
WX TOATOTOBKM W O(OPMIIEHHS] COOTBETCTBYET MPOXOKICHUIO OTMPABISEMBIX
(MCXOAAIIMX ) JOKYMEHTOB, 4 HA 3TAIE UCHIOTHEHMS - TOCTYNAKIINX JOKYMEHTOB.

5.9.2. BHYTpEHHUMHM JOKYMEHTaMW KOMMTETA SIBIISIOTCS OOJBIIMHCTBO
NPUKA30B KomuTeTa. [IpaBuna MX MOATOTOBKH, COITIACOBAHUS W PETMCTPALUAA
YCTaHOBJIEHBI HacTOAIIEH MHCTpYKIHE.

5.9.3. IIpaBuyia MOArOTOBKHA M COIIACOBAHUS B KOMHUTETE 3aKOHOMPOEKTOB,
IPOEKTOB  TOCTAHOBICHUWN  AamuHucTpauuu  Bomrorpanckoi — oOnacrtw,
NOCTAaHOBJIEHUI W pacnopsbkeHuid ['yOepHaropa Bonrorpaackoit oOnactu
COOTBETCTBYET MPOLEAYPE NPOXOXKACHUS IPUKA30B Mpeacenareis KOMHUTETa
0€3 3aKITFOYUTENIBHOTO ATANA UX PErMCTPALIUN.

5.9.4. TIpoTOKOJIBI COBELIATEIBHBIX OPraHOB KOMMTETA (KOJUIETUU U JP.)
¥ paboumx rpymni 0pOPMIISFOTCS B YCTAHOBJICHHOM MOPSIIKE.

[TpOTOKONBI ~ PErUCTPUPYIOTCS B BAJIOBOM TMOPSAKE B  IpEAesiax
KAJICHIAPHOIO T0JAa OTACNBHO MO KAKAOMY COBEIIATEIBHOMY OpPraHy WM
paboueii rpymre.

CpOK MOArOTOBKM MPOTOKOJIOB M COCO0 TOBEACHUS MPUHSATHIX PEIICHUIA
IO  3aMHTEPECOBAHHBIX  JIAL  NPEAYCMATPUBACTCA B IMOJIOXKEHUAX
O COBEIIATENBHBIX OpraHax.

Jlo mepemayd B apXMB KOMMTETA MPOTOKOJIBI XPAHATCA B OTHAECIAX,
OTBETCTBEHHBIX 34 MOATOTOBKY M MPOBEICHUE 3aCEIAHUA.

59.5. JlokiagHele,  AHATUTUYECKUE,  TOSCHUTEIIBHBIE  3alKCKH
pa3palaTelBAOTCS MO  MOPYYCHHIO  PYKOBOACTBA WM  WHULMATHBHO,
opopmisitorcss W peructpupytores B ACDJ| mepen 3TanoM  OTHPABJICHHS
BHYTPEHHEMY ajJpecary.

5.9.6. JIoroBopel  IPaKIAHCKO-NIPABOBOTO  XAapPaKTEPAa  BHU3UPYHOTCA
PYKOBOJMUTENEM CTPYKTYPHOTO MOAPA3ACIICHAS] KOMUTETA, YIIOJIHOMOYEHHOIO 10
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BOMpPOCaM BHYTPEHHETO (pMHAHCOBOTO ayauTa 17} KOHTPOJIS,
OyXTraJITepCKOTO y4YeTa M OTYETHOCTH, & TAKXKE PYKOBOJIMTEIIEM KOPUANYECKON
CITy>KOBI,  3aTEM MOCTYIAOT HA MOANMKCH MPEACENATEN0 KOMUTETA.

5.9.7. Ilocne moanucanust 00EMMHU CTOPOHAMH JTOTOBOP PETUCTPUPYETCS B
CHCTEME 3ALIUILEHHOIO AJIEKTPOHHOIO NOKyMeHTo0o0o0poTa "komura Kypeep JE"
COTPYIHUKOM ayJAUTOPCKON CITy>KOBI, 3aT€éM OJMH 5SK3EMIUIAP OTHPABISETCS
KOHTPAreHTy, a BTOPOil NEpeaeTcs B OTAEH OyXralTepCKON CITy KOBI.

OpuruHanbl JOrOBOPOB XPaHATCAd B OTAENE OyXTaaTepcKoW CiayKObl
KOMUTETA.

5.10. TTopsanok 00pabOTKH U yyeTa TOKYMEHTOB, OCTYMAKOIINAX
OT UHOCTPAHHBIX KOPPECIIOHACHTOB

5.10.1. PaccmoTpeHne MOKYMEHTOB, NOCTYNAKOIMIMX OT HMHOCTPAHHBIX
IPaXIaH, OCYLIECTBISIETCS MOJDKHOCTHBIMH JIMLAMU W CIICHUAIMCTAMU OTACTA
CHELMATILHOTO 00pa30BaHUsl M 3allUTHl MPaB JETE KOMHTETa OOPa30OBaHMI,
HAyKW M MOJIOACKHOW MOJMTUKKA Bosrorpaackoit o0nactu, OTBETCTBEHHBIMH 32
OCYIIECTBIEHUE  TOCYJIAPCTBEHHOW  YCAYrd, HM B  COOTBETCTBHUM  C
AJIMUHUCTPATUBHBIM PETJIAMEHTOM KOMHUTETA TOCYNAPCTBEHHOH YCIYyTH 1O
NPEAOCTABIICHUIO TPKIaHAM MH(POPMALAN O JETAX, OCTABIINXCS O€3 MONECUECHHUS
pPOOMTENEH, W3 PErHMOHAIBHOrO OaHKa MaHHBIX O JACTIX, OCTaBIIMXCS O€3
NOTICYEHHUST POAWTENCH, UId MEPENayd WX HA BOCHUTAHME B CEMBU TPAXKIAH,
BbIJIAYE MMPEABAPUTENBHBIX PA3PEIICHUI HA YCHIHOBICHUE (YI0UYECPEHHE) ACTEH B
CIIy4asX, MPEAyCMOTPEHHBIX 3aKOHOAATENBLCTBOM Poccniickoit denepaumn’.

5.10.2. JIOKYMEHTBl TpaXKIaH MNPEACTABIAIOTCS  HENOCPEACTBEHHO
CICLMAINCTY, BEAYIIEMY IPUEM TPAKIAH M OCYILUECTBISIOWIEMY MOAOOP
pebeHKa, ocTaBLIErocs O€3 MOMEYEHUs! POUTENCH.

5.11.Yuer u aHanmn3 00beMOB JOKYMEHTOO00pOTA

5.11.1.  VYuer o00BbeMOB JOKYMEHTOOOOpOTAa BEIETCS B IEISX
COBEPIICHCTBOBAHUS OpraHu3aluu padboThl ¢ JOKYMEHTaMH M pacyera
ONTUMAJILHON YMCIIEHHOCTU PAOOTHUKOB, 3aHSTHIX B JICJIOMPOU3BOCTBE.

AHann3 00BEMOB JIOKYMEHTOOOOPOTA, CTPYKTYPBl JOKYMEHTONOTOKOB M
COZICpPKaHMsl IOKYMEHTOB, TOCTYMAIOIIMX B KOMUTET U CO3[aBaEMBbIX UM, BEIETCS
B LENSAX PaAlMOHAIBHOIO PACMIPEACTICHUs JTOKYMEHTOTIOTOKOB, TOBBILICHHUS
UCTIOJIHUTENLCKON JUCHMUIUIMHBL, KauecTBAa W A(PPEKTUBHOCTH MPUHUMAEMBIX
PELICHAN.

5.11.2. JlaHHBIE O KOJMYECTBE JOKYMEHTOB aHAJIM3UPYIOTCS, 0000MIArOTCS
OtnenoM M TOPEAOCTABIISIOTCS MPEACEAATENI0 KOMHUTETA B YCTAHOBJICHHOM
NOPSIIKE B BUJIE CIPABOK.

[Ton 00bEMOM ITOKYMEHTOOOOPOTA MOHUMAETCS KOJUYECTBO JTIOKYMEHTOB,
NOCTYMUBLIMX B KOMUTET M CO3IaHHBIX UM 34 OMPEICIICHHbII MEPHO BPEMEHH.

5.11.3. Y4yer konuuecTBa JOKYMEHTOB IPOBOJUTCS MO PETUCTPALMOHHBIM
JAHHBIM B MECTAaX PErUCTPALUU TOKYMEHTOB.

3a eAMHUIY yYeTa KOJIMYECTBA JOKYMEHTOB MPUHUMAETCS OIUH SK3EMILISP
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JOKyMeHTa (MOAJIMHHUK WJIA KOMNMSI, €CJIM 5TO €IWHCTBEHHBIA SK3EMILISP
JOKYMEHTA). DK3EMIUIAPbl JOKYMEHTA, MOTy4YaeMble B PE3yJbTaTe KOMUPOBAHHUS
WM THPQKUPOBAHMS TOKYMEHTA, B 00bEME TOKYMEHTOOOOPOTA HE YUMTHIBAOTCSL.
Y4eT KOMUPYEMBIX W TUPAKUPYEMBIX JTOKYMEHTOB MOMKET BECTHUChH
OTACIABHO TO YYETHBIM JaHHBIM JJIsl ONpPECIICHUS 3arpy3Ku TEXHUYECKHX
CPEACTB, pacueTa NOTPeOHOCTH B HOBOM 000PYAOBAaHUH, HOPMUPOBAHUS TPY/IA.
[Ipu yuere OTHpaBIsSEMBIX (MCXOISIINX) JOKYMEHTOB COMPOBOAMTEIBHOE
NUCHMO U IPUJIAracMbl€ K HEMY TOKYMEHTBI IPUHUMAIOTCS 3 OJIMH TOKYMEHT.

5.12. PaGoTa UCMOMHUTENS ¢ TOCTYMUBIIMMHU (BXOASAUIMMHU ) JOKYMEHTaAMH

5.12.1. Opranuzauuss padoTbl €  MOCTYNUBIIMMHU  (BXOASIIMMHU)
JOKYMEHTAMH B KOMHUTETE OCYIIECTBISIETCS HA OCHOBAHWUM PE30JIOLUI
(mopyuyeHuii (ykazaHui) MO WX MWCHOJIHEHHWIO) NPEACEAATENs KOMMTETA,
3aMECTHUTENEH Mpeaceaareis KOMUTETA,

OTACIbl KOMUTETA WA HEMOCPEACTBEHHBIA UCIIOJIHUATEND (COMCIIOTHUTED )
NOJYYarOT BXOASIIME JOKYMEHTHI B J€Hb MX PACCMOTPEHHS COOTBETCTBYIOIIUM
PYKOBOJMTENEM WIA Ha CICAYIOMMA padounii JIEHb, CPOYHBIC BXOJSIIUE
JOKYMEHTBI IEPEAAOTCS HCIIOJIHUTEITIO HE3aMEUTUTENBHO,

BXOAAIIME JOKYMEHTBI, MOCTYNMBIOME B KOMHUTET C PE3OJIIOLHECH
(mopy4YeHUEM) PYKOBOACTBA AJaMUHUCTpanuu  Bonrorpaackoit  oOmactw,
NEPEAAOTCS UCTIOMHUATENSM (COMCIIOMHUTENSAM) TOJIBKO MOCIE UX PACCMOTPEHUS
NPEACENATEIEM KOMUATETA.

5.12.2. Pa0OTHUKM OTHENOB B MPOLECCE WCIOIHEHUS BXOJISILIETO
JOKYMEHTA OCYLIECTBIISIIOT:

cOop 1 00paboTKy HEOOX0AUMOI HHpOPMaLUN,

NOATOTOBKY MPOEKTa OTMPABISEMOro (MCXOA[IIETr0) JOKYMEHTA M BCEX
HEOOXOMMMBIX MPUJIOKECHUH C COOMIOACHUEM TPAaBWI JOKYMEHTHUPOBAHMS,
YCTAHOBJICHHBIX B KOMUTETE;

B HEOOXOAMMBIX Cllydasx COIJJACOBAHME TMPOEKTa OTMPABISIEMOIO
(MCXOMAIIEr0) JOKYMEHTA C 3aMHTCPECOBAHHBIMU JUUAMH (TIPU  HAJIMYUH
3aMEUYaHWi Ha TPOEKT OTMPABISIEMOrO (MCXOIAIET0) TOKYMEHTA Ha 0OOPOTHOM
CTOPOHE  MOCJICAHEr0  JIMCTA  OPOEKTa  MPOCTABISCTCS  PacHucKa
3aMHTEPECOBAHHOTO Jna ¢ oOTrMeTkoil "C  3aMeuaHMsiMu’', a TaKke B
00s13aTeIbHOM ~ TOPSJKE TMPUKIAABIBAIOTCS COOTBETCTBYIOIIME TMHChbMEHHBIE
apryMEHTUPOBAHHBIC TOSCHEHUS ),

J0pabOTKy MNPOEKTa OTHPABISIEMOT0 (MCXOMSIIErO) JOKYMEHTA 1O
3aMEUYaHMsIM, MOJyYEHHbIM B XOAC CONIACOBAaHUS (B Cllydac KOPPEKTHPOBKH
IPOEKTa JOKYMEHTA MPOBOANUTCS €r0 MOBTOPHOE COTNIACOBAHME ),

B HEOOXOMMMBIX ClyYasX TIOATOTOBKY CIHCKA (yKa3areys) PacChbUIKU
OTIPABJISIEMOTO (MCXOSIIETO) TOKYMEHTA,

NPEIOCTABIEHUE TMPOEKTA OTHPABIEMOT0 (MCXOASAIIECTO) JOKYMEHTA Ha
NOJAMUCH (YTBEPKACHUE) PYKOBOJCTBY KOMUTETA,

OTIPABIISIEMBbIH (MCXOIAIIMINA) JOKYMEHT (€r0 KONKWM) XpaHsaTcs B Otaene.

5.12.3. Ecau  UCNOJHEHHME  JOKYMEHTAa  MOPYYEHO  HECKOJIBKUM
UCTIOJTHUTETISIM:
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PaBO OCHOBHOTO MCIOJIHUTENS OTIPABISEMOrO (MCXOAAIIETO) JOKYMEHTA
CO3BIBATH COMCIIOJIHUTENECH JUTsl BBIPAOOTKHA COBMECTHOTO PEIIEHUS M ONPEACTIATh
CPOKM MPEICTABICHUS IMPOCKTOB ITOKYMEHTOB COMCIIOJHUTEISIMH OCHOBHOMY
UCTIOJIHUTEITIO.

5.12.4. Tlepenaya MAOKYMEHTOB B CJIy4a€ BPEMEHHOIO OTCYTCTBHS
(KOMaHAMPOBKA, OTHYCK, BPEMEHHAas HETPYAOCHOCOOHOCTh) MCIOJHUTENS
(COMCIONHUTENS) IPYTOMY HCHOJHUTEIO (COMCIIOIHMTENIO), a TAKXKE Iepenada
JOKYMEHTOB B CITy4a¢ YBOJIBHEHUS UCIIOJIHUTENS (COMCIIOIHUTENS ) MITH MEPEBOAA
(MepeMelleHusi) Ha HMHYK  JODKHOCTh  HPOU3BOJAUTCS MO  MOPYUYEHHIO
PYKOBOAMTENS WJTH €10 3aMECTUTENIEH BHOBb HA3HAYEHHOMY CHELIMAITUCTY.

5.12.5. U3meHeHue CpoKa WCIOJHEHUS [TOKYMEHTA MPEAyCMarTpUBACT
BO3MO)KHOCTh ~ MCIIOJIHUTENO Mpeylararb W3MEHEHME CpPOKAa HCIOJHEHHUS
JOKYyMEHTA (C COOTBETCTBYIOLUIMM OOOCHOBAHMEM B JIOKJIAQJHOM 3ammcKe,
NPEIOCTABISIEMOIl PYKOBOJCTBY, YCTAHOBHMBIIEMY CPOK), €CIH OTCYTCTBYIOT
pPEATbHBIC YCIIOBUS €10 UCTIOJIHEHUS.

5.12.6. McnommHuTENb HE AOIDKEH pa3miallark COACPKAHUE MOCTYNHUBIINX K
HEMY BXOAAIIMX JOKYMEHTOB M MOJTrOTOBICHHBIX MPOEKTOB OTHPABISEMBIX
(MCXOmAmMX) JOKYMEHTOB, C HAMH MOTYT OBITh O3HAKOMJIEHBI TOJIBKO JIMLA,
UMEIOIINE OTHOLICHUE K WX MCIIOJIHEHUIO.

5.13. PaccmoTpenue oOpalieHuil rpakian

5.13.1. PaboTta nmo paccMOTPEeHUIO OOpallleHUi TPaKIaH MOCTYNHBIIUX B
KOMUTET B MHCbMEHHOW (opmMe wam B (PopME DICKTPOHHOTO JIOKYMEHTA
(manee WMEHYIOTCS — OOpaumieHusi) OCYIIECTBISICTCS B COOTBETCTBUU C
OenepanbHbIM 3aKOHOM OT 2 Mas 2006 r. Ne 59-03 "O nopsiake paccMOTPEHUs
oOpauienuii rpaxaan Poccuiickoit @enepauuun’", nocraHosneHueM ['ydoepHaropa
Bonrorpaackoii obnactu or 06 wurons 20151 Ne 608 "OO6 yTBEpKACHUM
[Tonoxkenust o pabore ¢ OOpallCHUSIMHM TPaXXAaH, MOCTYMHAOIIMMUA B anmapar
['yOepnaropa Bonarorpajackoid  oOmactv, ajapecoBaHHbIMH [ 'yOepHaropy
Bonarorpanackoii oOmactv, Bulle-ryOepHaToOpy - PYKOBOJMTENO —arnmapara
['yGepnaropa Bonrorpaackoii oOnactv, nepBbiM 3amectutensM ['yOepHaTopa
Bonrorpaackoii obGnactu u  3amecturensm ['ybepHaropa Bonrorpaackoi
oOnactn" W NPABOBBIMM aKTaMU KOMMTETA, PETYJIHMPYHOIIMMH OCYLIECTBICHUE
npreMa TPakaaH, 00EeCIeUEeHNE CBOEBPEMEHHOIO M MOJIHOTO PACCMOTPEHMS UX
oOpaleHii, MOJaHHBIX B YCTHOW WJIM MUCBMEHHOW (pOopMe, MPUHATHE MO HUM
pEeIEHWII W HaNpaBlICHWE  3aABUTEISIM  OTBETOB B YCTAHOBJICHHBIH
3akoHoaarenbecTBOM Poccniickoi denepanuu Cpok.

5.13.2. [ToctynuBme oOpateHus PETUCTPUPYIOTCS
B ABTOMATH3MPOBAHHOW cUCTeME 00pabOTKHM KOH(MACHUMATBHOW WH(pOpManuu
Bonrorpaackoii obnmactu (manee — ACOKH), cBeaeHMss O MOCTYNMBIIMX

OoOpaleHnsiX TpakXIaH W O PErucCTpalud  3aHOCATCS  OTBETCTBEHHBIM
COTPYAHUKOM B JKypHaJ ydera OOpallcHWH TpaXKAaH, SJICKTPOHHBIA PeEecTp
oOpaleHnii Tpakiad, MOCTYNUBIINX B KOMUTET, U KQpPTOUKY yuéTa oOpareHui
IPaXK/IaH.
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OOpaiieHuss PETUCTPUPYIOTCS M (POPMHUPYIOTCS B J€Na OTAEIBHO OT
APYruX JOKYMEHTOB KOMUTETA.

5.13.3. Eciu oOpatieHre noctynwio B (popmMe 3IEKTPOHHOIO JTIOKYMEHTA,
TO 3aBUTEJIO JAETCS OTBET B (JOPME AIEKTPOHHOTO JOKYMEHTA.

OtBer B  (opMe DIEKTPOHHOIO  JOKYMEHTAa  MOJArOTaBJIMBACTCS
W HAMpaBIsIETCS. B COOTBETCTBUM C TPEeOOBAHMSAMU W PEKOMEHIALUSIMHU
10 COOJIFOICHUIO KOH(DMACHIMAIIBHOCTY MIEPCOHAIBHBIX JAHHBIX FPAXKIaHUHA.

5.13.4. TlucbMa-oTBeTHl Ha OOpalllCHUs TPKIAH MPEACTABIISIOTCS
Ha TOJMUCH YIOJTHOMOYECHHBIM JIMIIAM TOJIbKO C MPUJIOKECHUEM TOCTYIMUBIIETO
oOparieHus.

5.13.5. PaccMOTpeHHBIE OOpalieHusi CO BCEMH OTHOCSLIUMHUCS K HUM
Matepuagamu (opMUPYIOTCS B JeNia COTTIACHO HOMEHKJIAType A€ KOMUTETA.

5.14. KOHTpOJb UCMIONHEHUS JOKYMEHTOB (ITOPYYCHHMIA )

5.14.1. KOHTpOnAb HWCHOJHEHUS JOOKYMEHTOB (NOPYYEHWiI) BKIIFOUYAET
B ccOs. MOCTAHOBKY HA KOHTPOJb, COOpP WMH(OpPMALMHU, CHATHUE C KOHTPOJI,
HANpPAaBJICHUE HCIOJIHEHHOTO JOKYMEHTa B JIENO0, YUYET, 0OOOIICHUE W aHAIH3
pPE3yJAbTAaTOB  MCMOJHEHHWS JOKYMEHTOB, WH(POPMHPOBAHWE MPEACEIATEINS
KOMHUTETA, PYKOBOAMTENECH  CTPYKTYPHBIX  MOAPA3JACICHUA B LEIAX
CBOCBPEMEHHOIO0 M KaYECTBEHHOI'O MCIIOJIHEHUS! MOPYYCHUH, 3aQUKCUPOBAHHBIX
B JJOKYMEHTAX.

5.14.2. TTocTaHOBKE HA KOHTPOJIb MOAJICHKAT:

JOKYMEHTBI, COACPIKAIIUE MOPYYEHUST — HOPMATUBHBIC IMPABOBBIC AKTHI
IIpesnnenra Poccuiickoit @enepanuu, [IpasurenscTa Poccniickoit denepanun,
I'ybepraropa Bonrorpaackoit oOnactu, AamuHucTpauuu Boarorpaackoi
obnactu (Hajgee HMMEHYETCSl — HOPMATHBHBIE TPABOBBIE AKThI), MPOTOKOJIBI
coBenlanuii AnmuHHucTpanuu Bonrorpaackoit obnactu;

npsMble  MopydyeHus, ucxoasumme ot ['yOepHaropa Bonrorpaackoi
oOjacTH, Kypupyoliero 3amectutens ['yoepHaropa Bonrorpaackoit o0aacTw.

5.14.3. KoHTponb 3a HUCHOJHEHUEM JOKYMEHTOB  (IOPYYCHUA)
o0ecrnieunBacTCs MOPEACEAATENEM KOMUTETA, 3aMECTUTEISIMA —Tpeaceaaress
KOMUTETA, PYKOBOJIUTEISIMH  CTPYKTYPHBIX — moapazacicHuid,  Otaenom,
COTPYIHAKAMU HA KOTOPBIX BO3JIOKEHO OCYIIECTBICHUE KOHTPOJIS.

5.14.4. CpoKu HCIOJHECHUST JOKYMEHTOB (MTOPYYEHWI) HMCUMCISIFOTCS B
KaJICHJAPHBIX THSAX C JAThl UX PETUCTPALIHH.

CpoKM  HCIOJIHEHUST  JAOKYMEHTOB  (NOPYYEHWI)  ONPEIENSOTCS
NPEACENATENEM KOMUTETA UCXOS U3:

CPOKOB MCHOJIHEHMSI TIOPYYEHUH, YKA3aHHBIX B HOPMATHUBHBIX MPABOBBIX
aKTax;

CPOKOB, OITPEIETICHHBIX aBTOPAMHU NMOPYYEHUH;

CPOKOB, IPEAYCMOTPEHHBIX 3aKOHOAATEIIHCTBOM.

JIOKYMEHTBI (MOPYYEHHUS ) TOAJIEKAT UCIIOTHEHUIO B CIEAYIOIIUE CPOKU:

C KOHKPETHOU IATO# UCIIOJHEHUS — B YKAa3aHHBIA CPOK;
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0e3 yka3zaHusi KOHKPETHON JaThl MCIIOJIHEHUS, UMEIOIINE B TEKCTE OTMETKY
"Cpo4HO" — B 3-X JHEBHBIN CPOK;

UMEHOIIME OTMETKY ONEPATUBHO — B 10-1HEBHBIN CPOK;

OCTaJIbHBIE — CPOK He Oosiee 30 mHEH;

no JEenyTarckuM 3ampocaMm Bonrorpaackoi oOnactHoi Jlymbl — He
No3/HEeEe YeM uyepe3 5 paboumx IHEH ¢ MOMEHTa MOJY4YEeHMs 3ampoca, B ciaydae
HEOOXOIMMOCTH MPOBEACHHS B CBS3M C JECNYTATCKUM 3ampocoMm Bonrorpaackoii
00sacTHO# J{yMBbl JOMOJIHUTENBHOM MPOBEPKU MITU JOMOJHUTELHOTO U3YUYEHUS
KaK1X-J100 BOMPOCOB, JOHKHOCTHBIE JIMIA KOMHMTETa 00s3aHbl COOOIIUTH 00
aToM JAenyTtary Bousrorpaackoit o6mactHoil [lymMbl B NHUCbMEHHOH (opme
B 3-X JTHEBHBIM CPOK CO JHS MOJIyucHUs oOpaiucHus AenyTrata. OKOHYATEIbHBIN
OTBET MpeAocTaBisercs Aenyrary Bonarorpaackoit o0nactHoit JlyMbl HE MO3HEE
30 nHEH co qHS MOMYYECHHsI €ro 00pallieHuUs.

Ecnu nocnenuuii JeHb CpOKa HMCIOJHEHUS JOKYMEHTa (IMOPYYCHMS)
OPUXOAWTCS Ha HepaObouwil JIeHb, TO JOKYMEHT (MOPYYECHHWE) MOMJIEKUT
UCTIOJTHEHHIO HE MO3JHEe pabovero Hs, MPEAIECTBYOUIET0 HEPAOOUEMY JHIO.

5.14.5. Cpoku paccMOTPEHUS 3aKOHOMTPOEKTOB Bosrorpaackoit 00nacTHoii
JlyMbL, TPOEKTOB (eacpaibHbIX 3aKOHOB:

3aKOHONPOEKTHl Bosrorpaackoit o6mactHOW JlymMbl - MOTHBHPOBAHHBIC
OPEIUVIOKEHUST O  ILEJIECOO0PA3HOCTH WM HELENIECOOOPA3HOCTH  MPUHATHS
JAQHHOTO 3aKOHOIMPOEKTA, a TaKKe MPEMIOKCHHAS MW 3aMEYaHuss K HEMY
HANPABISIOTCA B 2-X HEACTBHBIA CPOK CO JHS MOCTYIJIEHUS 3aKOHOMPOEKTA
['yOepnaropy Bonarorpaackoid o0gacté B OTACIT 1O  B3aUMOJACHCTBHIO
¢ Bonrorpaackoii oonactaoi Jlymoii;

OPOEKTHl  (PeNEPABbHBIX 3aKOHOB - MOTHMBMPOBAHHBIE MPEIVIOKEHUS O
1eN1eco00pa3HOCTH WM HELEeNeCO00Pa3HOCTH MPHUHATHS (PeacpaibHOrO 3aKoHa
HaMpaBJsiFOTCs B 12-THEBHBIN CPOK CO JHS MOCTYIUICHUS NMPOEKTa (PeaepaibHOTO
3akoHa B AamuHMcTpauuio  Bonrorpaackoit  obmactu B OTHEN 1O
B3aUMOJICCcTBHIO ¢ Bonrorpaackoii obnactHoi Jlymoid.

5.14.6. Tlpu HEOOXOIMMOCTH MPOAJICHUS CPOKA MCIOJHECHHUS JOKyMEHTA
(MOpy4YeHHsI) UCHOJHUTENb HE TMO3IHEE TPEeX JHEH [0 HMCTCUCHMS
YCTAHOBJICHHOTO CPOKAa MCIIOJIHCHUSI JOKYMEHTA (MOPYUYEHUs) MPEACTABISET HA
uMs  Mpeacenaresis KOMHMTETa CIyKEOHYH 3amucKy ¢  OOOCHOBAaHUEM
HEOOXOMMOCTH MPOAJIEHUS CPOKA UCTIOIHEHUS TOKYMEHTA (MIOPYYCHHS ).

B cnyxeOHOI 3anmucke [O/KHBI YKa3bIBaTbCA APTyYMEHTHPOBAHHBIC
OPAYUHBL, TI0O KOTOPBIM JOKYMEHT (ITOPYYEHHE) HE MOKET OBbITh HCIIOJIHEH B
NOJTHOM OOBEME B YCTAHOBIEHHBIA CPOK, a4 TaKXX€ KOHKPETHBIE MEPHI,
NPUHAMAEMBbIE UCTIOJIHUTENIEM [T UCTIOJTHEHUS TOKYMEHTA (OPYYEHUS ).

5.1477. Pemenne O TPOMIEHUMM CPOKA MCHOJIHEHHS JTOKYMEHTA
(mopy4eHHs) NPUHMMACT mpeacenarenbs komutera. CiykeOHas 3anucka ¢
PE30IOUMEN  MpEeAcenaTesis KOMUTETa O NPOJICHWM CpPOKA HCIIOJIIHEHUS
JOKYMEHTa (mopydeHus) mnepenaercs wucnoiaHutenem B Ortaen.  Cpoku
UCTIOJTHEHHUST CPOYHBIX M OMNEPATUBHBIX JOKYMEHTOB (TIOPYYEHWi) HE
POUIEBAKOTCSL.
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Hcnonuurens HE BOpaBe MNPUOCTAHABIMBATH, A TAKXKE OTMEHATH
UCTIOJTHEHUE JOKYMEHTA (TIOPYYCHHUS ).

5.14.8. Ecim nOKyMEHT (NOPYYECHHE) aapeCOBaH HECKOJIBKAM OpraHam
UCTIOJIHUTENBHONW BlacTH  Bousrorpaiackoid  o0acTd, W KOMHUTET — SIBJSIETCA
OTBETCTBCHHBIM MCIIOJIHUTEIIEM, TaK KaKk YKa3aH B PE30JIIOLUHU [EPBbIM,
KOMHUTETOM pPa3pabaThiBAOTCS OPraHU3alMOHHbBIE MEPONPHUATHS IO UCIOTHEHUIO
JNOKYMEHTa (mopy4enus). B OpraHu3alMOHHBIX MEPOIPUATHSIX
IPEAYCMaTPUBACTCS  B3aUMOJECHCTBUE  OPraHOB — MCIOJHWTEIBHOW  BJIACTH
Bonarorpaackoit o6macTé 1Mo MCHOJHEHUIO JOKYMEHTa (TIOPYYEHHMs), a TakkKe
NOJIrOTOBKA HOPMATHBHOW ©Oa3bl, MPUKA30B, MOCTAHOBJECHWH, paclOpsHKCHUM,
MIPOBEICHUAE COBEIIAHMIA, CEMWHAPOB, BBIC3[ B OPraHU3ALMH, MYHHIUNAIBHBIC
oOpazoBanusi Bonrorpaackoil obnacth w Apyrue JICHCTBUSL MO MCHOJHEHUIO
JOKYMEHTA (MMOPYYECHUS ).

5.14.9. CTpyKTypHBIE TOAPA3ACICHUS IO HWCIOJHIAEMBIM JOKYMEHTaM
(MOPYYEHHUsIM), TMOCTABIECHHBIM HAa KOHTPOJib, OOECHeunMBarOT (HOPMUPOBAHUE
MaTepUAIOB, COPABOK, OTYETOB MO KOMAHAMPOBKAM, MYyOJIMKALMA B CPEACTBAX
MacCOBOH MH(POPMALMH O XOA€E BBINOJHEHUS HAMEUYEHHBIX MEPOTIPUSATHH.

B cnydae ecnm  uCHOMHEHWE JOKYMEHTa (MOPYYEHUS) MOPYYEHO
HECKOJIbKMM  JTOJDKHOCTHBIM — JIMAM KOMHUTETa, TO JOJDKHOCTHOE JIMILIO,
SBJISIFOLLEECS ~ OTBETCTBEHHBIM  HCIOJIHUTENIEM,  KOOPAMHHPYET  padoTy
COMCIIONIHUTENIEH, ONPEACNIeT CPOKA TMPEACTABICHUAS  COMCIOIHUTEISIMUA
NPEIUIOKEHHUH, O00ECHeunBacT MOArOTOBKY WTOTOBOTO JOKYMEHTa M €ro
COITIACOBAHME C COUCIIONHUTEIISIMU, & TAKXKE €ro NMPEACTABICHUE MPEICENATENIO
KOMUTETA HA N0 CAHNUE.

COUCIIOJIHATENN MPEACTABIAIOT CBOM IPEUIOKEHUS OTBETCTBEHHOMY
VICIIOJIHUTENIO B YCTAHOBJICHHBIE UM CPOKH.

5.14.10. Tlpu yxome B OTMYCK, YOBITUM B KOMAaHIAMPOBKY, B Ciydyae
OOJIE3HU, YBOJIbHEHHMS WM TIEPEMEIICHUsS HCHOMHUTENb O0s3aH MepenaTh
HEMOCPEACTBEHHOMY PYKOBOAMTENIO JOKYMEHTHI (IOPYUYEHUS ), MOCTABJICHHBIC HA
KOHTPOJIb.

5.14.11. Hrtorossiii JOKYMEHT HaIPaBJIsICTCA: ['yGepHatopy
Bonarorpaackoii odnactu, nepsomy 3amectutento ['yoepHaropa Boarorpaackoii
o0nact, WHBIM JIMIIAM, OpraHaM WCIOJIHUTEIbHOW BJIACTH M MECTHOIO
CaMOYIIPABJICHUS B 3aBUCUMOCTH OT COJACPKAHUS IOPYUEHHUS U €T0 aBTOPA.

5.14.12. HroroBele JOKYMEHTBI, HE OTBEYAIIUE YCTAHOBJICHHBIM
TpeOOBaHUSAM, BO3BPALLAIOTCS PYKOBOACTBOM KOMHUTETA WCIOJIHHUTENO IS
N0pabOTKH ¥ MOBTOPHOTO MPEACTABIECHUS JOKYMEHTA (OPYYEHUS ).

5.14.13. PemeHue O CHATUM JOKyMEHTa (MOPYYEHMs]) C KOHTPOJS
NPUHUMACT MPEACENATENb KOMUATETA.

JIOKyMEHT (IOpYYEHHME) CUMTAETCS WCHOJHEHHBIM M CHUMAETCS C
KOHTPOJIE TOCHE (PAKTHYECKOTO BBIIOJHEHUS TOPYYECHHIA TO CYLIECTBY,
JOKYMEHTUPOBAHHOTO  MOATBE)KICHUS.  WCIOJHEHUS 10  NPEACTABICHUIO
PYKOBOJMTENS CTPYKTYPHOTO MOAPA3AEICHUS, HA KOTOPOT0 BO3JIOXKEH KOHTPOJIb
N0 WCHOOJIHCHHIO  JOKyMEHTa  (IOpy4YeHHs), COOOUICHUS  PE3yJIbTaTOB
3aMHTEPECOBAHHBIM OPraHU3alMsIM U JIMLAM, €CJIM B MPEICTABICHHBIX 0 HEMY
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Marepuanax O BBIIIOJHEHUH HE JAHO JOMOTHUTEIbHBIX MOPYUYECHUH U MaTepHAIIbI
HE BO3BPALIEHBI HA JOPAOOTKY.

5.14.14. B cny4ae ecii JOKYMEHT (TIOPYUYEHHUE) TIOCTABIEH HA KOHTPOJIb B
KOHTPOJIBHOM ~ oTAene anmapara ['yOepHaropa Bonrorpaackoir oOnactw,
UCIIOJIHUTENIEM  Hampasisiercs uH(opManus 00 MCHOIHEHMHM JOKYMEHTA
(mopy4eHus) B MOpSAKE U 1O (opMme, NMPEeAyCMOTPEHHBIM MHCTpyKUMER M0
JEONPOU3BOACTBY B AAMUHUCTpalnu Bonrorpaackoi o0i1acTu.

5.14.15. Tlocne mnoamucaHus WMTOrOBOrO JOKYMEHTA MPEACEAATENEM
KOMUTETA €r0 KOs HE MO3HEE 3-X THEH CO JHS MOANUCAHUS MPEACTABISETCS B
CEKTOp KOHTpOJs anmnapara ['yoepHaropa Bonrorpaackoi o61acTi 1yist CHATHS €
KOHTPOJISL.

CHATBI ¢ KOHTPOJI JOKYMEHT (IOPYYEHHUE) NOJDKEH UMETh OTMETKY 00
WUCTIONTHEHUH, OTMETKY "B geno", pary, MNOANWCH HWCIOJHUTENS WU
PYKOBOAMTENST CTPYKTYPHOTO MOAPA3JECICHUS, B KOTOPOM HMCHOIHEH TOKYMEHT
(MOpyYeHHe).

5.15. JlokyMeHTanbHbIN (POH KOMHTETA
5.15.1. Pa3paboTka 1 BeIcHUE HOMEHKJIATyPhl JACIT

5.15.1.1. JlokymMeHTalIbHBII (POHA KOMHUTETA — COBOKYITHOCTH JOKYMEHTOB,
OOpa3yrolMXcss B TMPOLECCE €ro  JEATENBHOCTH. JIOKyMEHTaNbHBIA (QOHA
KOMHTETA COCTABIISAIOT JOKYMEHTHI, CO3AHHBIE B KOMUTETE U IMOJYYCHHBIE UM B
pe3ynbrare  B3aUMOACWHCTBUS € JPYTMMM  TOCYIAPCTBEHHBIMU  OpPraHamy,
OpraHu3alvsMU U IPAKIAHAMH.

5.15.1.2. HomeHnknarypa [nen SBISETCS OCHOBOW  (pOpMHpPOBaHMS
JOKYMEHTAJILHOTO (donma KOMHUTETA 7} IIPEACTABIISIET co0oii
CUCTEMATU3UPOBAHHBIN MEPEUYCHb 3ar0JIOBKOB (HAMMEHOBAHUI) 1€, 3aBOIMMBIX
B KOMMTETE, ¢ YKa3aHUEM CPOKOB MX XPAHEHUS, U OOPMIICHHBII B COOTBETCTBUH
C IIPaBOBBIMU AKTaAMH, PEKOMEHJALMAMA U METOAUYECKUMU YKA3aHUAMU OPraHOB
Biactu Poccuiickoii denepanmu, Bonarorpaackoit 06gacTi ymOTHOMOYEHHBIX B
cepe roCyIapCTBEHHOTO YNPABICHUS apXWBHBIM JIEIOM, JACTIOMPOU3BOJCTBA U
JIOKYMEHTO000pOoTA.

Homenknarypa npen cOCTaBisieTCs Ha OCHOBE wu3yueHus [lonoxeHus
0 KoMmMHTETE OOpa3oBaHWs, HAYKH W MOJIOAC)KHOH NOJUTUKM Bonrorpaackoi
o0acTu, TOJNOKEHUA O €ro CTPYKTYPHBIX NOAPA3ACICHHUIX W JIPYyTUX
JOKYMEHTOB, PEIIAMEHTUPYIOIIMX  ACATEIBHOCTh ~ KOMUTETA, a  TaKKe
HOMEHKJIATyp A€ 32 MPEIIECCTBYIOMIME TOJbl U JOKYMEHTOB, 00pa3yroIIUXCs B
NEATENBHOCTH KOMHUTETA.

Homenknarypa pnen MCnonb3yercss Uil TPYNINUPOBKH  MCIOJHEHHBIX
JOKYMEHTOB B JI€JIa, CUCTEMATU3alMA W y4Y€Ta JEN, ONPEACICHUS CPOKOB UX
XPAHECHHs U MOUCKA JOKYMEHTOB, SIBISIETCS OCHOBOW JUIsl COCTABIIEHUS ONMUCEHN
JeJT TOCTOSTHHOTO M BPEMEHHOTO (CBbIlIe 10 JieT) XpaHEeHUs, a TaKKe Ui yueTa
JeJT BpEMEHHOTO (10 10 JIeT BKIIFOUMTENBHO ) XPaHEHUS.

5.15.1.3. PykoBOAMTENM CTPYKTYPHBIX MOAPA3ACICHUIA KOMUTETA HE
no3aHee 15 HOsIOps TEKYIIEro ToAa MPEA0CTaBIsOT B OTACT CBOM MPEAIOKEHUS
10 BHECEHUIO U3MEHEHUW M JOMOIHEHUI B ACHCTBYIOIIYK) HOMEHKIATYPY A€
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KOMHUTETA.

5.15.1.4. PykoBOaMTENL BHOBb CO3JAHHOIO CTPYKTYPHOIO IOAPA3ACICHUS
KOMHTETA B MECSYHBIA CPOK CO JIHS YTBEP)KIEHUS IMOJIOKEHUS O CTPYKTYPHOM
NOJPA3AEICHNAN, Pa3padaTbIBACT HOMEHKIIATYPY AT,

PyxoBomurens Ortaena OKa3blBaCT PYKOBOAMTENIO BHOBb CO3JaHHOTIO
CTPYKTYPHOTO  TIOAPA3/ACICHUS  METOJMYECKYI0 TOMOLIL B  pa3paboTke
HOMEHKJIATYPbl ¥ 00ECHEUMBACT BBEICHHE HOMEHKIIATYPbl BHOBb CO3JAHHOIO
CTPYKTYPHOI'O MOAPA3JACIICHUS B ACHCTBHE.

5.15.1.5. Homenkmarypa A€l KOMHUTETA COCTABISCTCS COTPYAHHKOM
Otnena Ha OCHOBE MPEUIOKECHAN PYKOBOAMTENIEH CTPYKTYPHBIX MOAPA3ACICHUIMA
KOMHTETA.

5.15.1.6. Homenkiarypa Aesl KOMUTETA TOANMUCHIBACTCS PYKOBOAUTEIEM
Ornmena mocnme  COIIACOBaHMS € LEHTPAIBHOW  SKCHEPTHOM  KOMMCCHEH
(manee mumenyercs — [1OK) u yTBepikaaeTcsl MpUKa3oM KOMHUTETa B MOPSIKE,
YCTaHOBJICHHOM HacCTOsAIEH MHCTPYKIMEH, HE MO3IHEE KOHLIA TEKYLIETO rOIa.

YTBEepKAEHHAs HOMEHKIATypa JA€l KOMMTETAa BBOIAMTCS B JICHCTBHE
¢ 1 sHBaps CleAyrOWIETO roja.

5.15.1.7. Omun pa3 B 5 ner (WM B CIy4ae M3MEHEHHUS MOJTHOMOYHMMA )
HOMEHKJIATypa JEJI KOMHMTETA COITIACOBBIBACTCS C OKCIEPTHO - IMPOBEPOYHOM
U METOIMYECKOH komuccuer (nanee mMmenyercs — OIIMK) komureTa KylbTypsl
Bonrorpaackoi odnactu.

5.15.1.8. HomeHknarypa aei roTOBUTCS B YETHIPEX SK3EMILIAPAX:

JUTSL TIOMELIEHUS. B HOMEHKJIATYPHOE €0 U IOCTOSHHOIO XPAHEHUS,

JUIsL  HAlpaBlI€HUs B  TOCYJNAPCTBEHHOE  KA3€HHOE  YUPEKICHUE
Bonrorpanckoii oonactu "l['ocynapcTBeHHbli apxuB Bonrorpaackoi odnactu';

pabounii sx3emmisap Otaena,

JUTSL XpaHEHUs B apXUBE KOMUTETA.

M3 HOMEHKIATypbl Jell KOMUTETa coTpyaHukoM Otnena odopmiisiores
BBINTUCKH JUISl K&KAOTO CTPYKTYPHOIO OAPA3ACIICHHUS.

5.15.19. Ecim B Te4YeHHME Tr0Ja B KOMHUTETE BO3HUKAKOT HOBBIC
JOKYMEHTUPOBAHHBIC YYaCTKH PaboThl U (MJIM) HEMPEAYCMOTPEHHBIC JIE€Na, OHU
JIOTIOJTHUTENIBHO BHOCSTCSL B HOMEHKJIATYPY A€ KOMUTETA.

JUIs BHOBB 3aBOJMMBIX JEJI B KAKAOM pa3leie HOMEHKIATYPBI JEN
KOMHUTETA OCTABJISIFOTCS. PE3EPBHBIE HOMEPA.

5.15.1.10. Tlo OKOHYaHWM TOJA B KOHIE HOMCHKJIATYPBI JIET KOMHTETA
pykoBogutenem Otaena AENaeTcs UTOroBas 3alMCh O KOJIMYECTBE 3aBEICHHBIX
JeJT (TOMOB), OTIENBHO OCTOSSHHOTO U BPEMEHHOTO XPAHEHHSI.

CBeneHus, coaep KallMecss B MTOTOBOM 3alMCH  HOMEHKIATYPBL  AEI
KOMHUTETA, COOOMIAOTCS MHCBbMOM B TOCYAAPCTBEHHOE Ka3EéHHOE YUPEKICHUE
Bonrorpanckoii odnactu "T"ocynapcTBeHHbIi apxuB Bonrorpaackoi odnactu”, o
YeM B HOMEHKJIATYPE JE€N MPOCTABIAECTCS OTMETKA C YKA3aHWEM PEKBHU3UTOB
MUCHMA.

Oo6pazen 0popMIIEHUS HOMEHKIIATYPbI 1€ MPUBEACH B MPUJIOkeHUU 19-21
K HacTosuen MacTpykimu.
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5.16. ®opMUpOBAHUE AEIT U UX TEKYLIEE XPAHEHUE

5.16.1 d®opmupoBaHue A€ - TPYNIUPOBKA MCIOIHEHHBIX IOKYMEHTOB
B JIJIa B COOTBETCTBHM C HOMEHKJIATYpOH JEN KOMUTETA M CHCTEMATU3aLUs
JOKYMEHTOB BHYTPH A€TIA.

5.16.2. Jlena QopMUPYIOTCS JAEUEHTPAIM30BAHO, T.€. B CTPYKTYPHBIX
NOPA3ACIICHASIX KOMUTETA.

5.16.3. Jlena co aHs UX 3aBEACHUS 10 MEPEAaUd B apXUB KOMUTETA WM HA
YHUUTOXXCHHUE XPAHATCS IO MECTY UX (POPMHUPOBAHMSI.

5.16.4. Jlena cuuTaroTCs 3aBCACHHBIMM C MOMEHTA BKJIFOUCHHMS B HHX
NEPBOrO  MCIOJIHEHHOTO  JOKYMEHTa. JIOKyMEHTBI MOCJIE  MCIOJHCHUS
¥ OKOHYaHUsl paObOThl ¢ HUMU B 10-JHEBHBINA CPOK MOMEINAOTCS (TTOAIMBAKOTCS )
aBTOpaMu JTOKYMEHTOB B TBEPABIE OOJIO)KKM WJIM TMANKH - PETHCTPATOPBl s
obecnieueHust (PU3MUECKON COXPAHHOCTH.

5.16.5. PykoBoaMTenu CTPYKTYPHBIX NOAPA3ACICHUNA KOMHUTETA HECYT
OTBETCTBEHHOCTh 34 COXPAHHOCTh JOKYMEHTOB U (POPMUPOBAHUE UX B ACTA.

5.16.6. Jlena B mkadax st uX ydeTa u OBICTPOrO MOMCKA PacloararoTcs
BEPTUKAIILHO, KOPELIKAaMHM HApy>Ky M B COOTBETCTBHM C HOMEHKIarypoi aen. Ha
KOpemKax 00M0XKeK JeJT YKa3bIBAKOTCS MHIAEKCHI 0 HOMEHKJIATYpe Aeil. Beimucka
W3 HOMEHKJIATyPhI 1€ OMEIIACTCS HA BHYTPEHHEH CTOpOHE mKada.

5.16.7. 3aKOHYEHHBIE JEIONMPOU3BOACTBOM J3JICKTPOHHBIE JOKYMEHTHI
(dopmupyrorcst B Aena (manku, JIUPEKTOPUHA) B COOTBETCTBUU C HOMEHKJIATYPOid
nen komurera cpeacresamu ACO/I.

5.16.8. Ilepen mepemaueii B apxXMB KOMHUTETA PYKOBOAMUTEIIEM
CTPYKTYPHOI'O TOAPA3ACICHUS C y4acTHeM COTpyaHuka Otaena mpoBOIUTCS
IPOBEPKA HAIMYMS U COCTOSHUS JOKYMEHTOB W [Nl B LENAX YCTAHOBJICHUS
(paKTMUECKOrO0 HaNWM4Msl JAET W COOTBETCTBHSI MX KOJWUYECTBY, UYUCIISILEMYCS
110 HOMEHKJIAType ATl

[TpoBepka HanWMuMsi U COCTOSHUS JOKYMEHTOB M JACN MPOBOAMUTCS TMPHU
NEPEMEIICHAN ACIT, TPH BO3BPATE JEN, MPU CMEHE PYKOBOAMTEINS CTPYKTYPHOIO
NOJPA3CICHUS, TPUA PEOPraHu3aluy WA JIMKBUAALMKA KOMUTETA, WM €ro
CTPYKTYPHOT'O TIOAPA3ACIICHHUSI.

[IpoBepka HanMuusi OPOBOAWUTCA MYyTEM CBEPKH  HMHIEKCOB MO
HOMEHKJIaTyPe C MHACKCAMH Ha KOpEIIKax OONOXKEK JEJ M C KOJTUYECTBOM JEII,
YKa3aHHbIM Ha KOHEL rofa, a (PU3NYECKOE COCTOSHUE JIEN OMPENCHSETCS MyTEM
WX BA3YAJIbHOTO MPOCMOTpA.

B cnyuae yTparbl TOKYMEHTOB U J€]T TPOBOIMTCS CITy>KEOHAs MPOBEPKA.

5.16.9. Beimaua nena COTPYAHUKY APYTOr0 CTPYKTYPHOTO MOJIPA3AECICHUS
NPOU3BONTCS C PA3PCIICHUS PYKOBOMUTENS CTPYKTYPHOIO MOAPA3ACIICHUS, B
KOTOPOM YKa3aHHOE JAeno c(hopMuUpoBaHO. Bbmada aen COTpyAHHMKaM APyroro
CTPYKTYPHOIO MOApA3AcieHUust Uil pabOThl OCYIICCTBISETCS IO PACIIHCKY.
Ha BbI1aHHOE [1€710 3aBOUTCS JIUCT - 3aMECTUTEND (MPUJIOKEHUE 33 K HACTOSIICH
HMHCcTpyKIMK), TOMEMAeMblii HA MECTO BBIJAHHOTO Jena. B HeM yKas3bIBacTCs
HA3BaHUE CTPYKTYPHOIO IMOAPA3ACIICHUS, UHACKC JENa, Aara €ro BbIIauu, KOMY
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J€JI0 BBIJAHO, JaTa €r0 BO3BPALICHHUS, TPELYCMATPUBAOTCS rpadbl UIsl PACIIMCOK
B IIOJIYYEHUH U NIPUEME JEIIA.

Jlena BBIIAKOTCS BO BPEMEHHOE TIOJb30BAHHUE COTPYAHHMKAM JIPYIHX
CTPYKTYPHBIX MOAPA3ACIICHUN HA CPOK HE OOJee OAHOIO Mecsiua U MOCIE €ro
VCTEYEHHUs TTOIIEXKAT BO3BPATY.

HMHBIM TOCYIapCTBEHHBIM OpraHaM M OpraHu3alusM Jejla BbIJAKOTC
HA OCHOBAaHUU MX IMMCHMEHHBIX 3aPOCOB C PA3PEIICHUs Peacenareis KOMUTeTa
Y 110 aKTaM.

5.16.10. CoTpyaHWKH CTPYKTYPHOTO TOAPA3ACIICHUS, B KOTOPOM
c(OPMUPOBAHO [IENIO, MOJB3YIOTCA JOKYMEHTAMH, HAXOASIIMMUCS B 3TOM JIETE
HA TEKYIIEM XPAHCHHH, B TOM YHCJIE BPEMEHHO W3BIMAKOT JOKYMEHTHI
C 00s3aTeIbHBIM BIOKCHUEM JINCTA — 3aMECTUTENS ¢ YKA3aHUEM KTO M HA KaKOH
CPOK B3sUJT IOKYMEHT, JIMYHON NMOANUCHIO U TATOM.

5.16.11. U3psaTHME MAOKYMEHTOB W3 JEN IOCTOSHHOIO XPAHCHHS
OCYLIECTBIISIETCS B MOPSJAKE, YCTAHOBICHHOM 3aKOHOAATENILCTBOM Poccuiickoi
denepanuu, ¢ OCTABICHUEM B JIENIE 3aBEPEHHOM KONMMM JOKYMEHTA M aKTa O
NPUYMHAX BBIJAYM TMOJIMHHHUKA. AKT COCTABJISETCA B YCTAHOBICHHOM IMOPSIKE
OpraHu3aurei, OCYLIECTBISOENR U3ATHE TOKYMEHTOB.

5.16.12. KoHtposb Hagjexamero (QoOpMUpOBaHUS W BEACHUS JIET,
coOmoneHnst TPeOOBAaHUI IEIOMPOU3BOACTBA, AOKYMEHTOOO0POTA, MOJIOKEHUIA
HacToserd MHCTPYKIIMKA U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB OCYLIECTBISIOT
corpyaHukn Otaena U UHBIE YIIOJHOMOYEHHBIC B YCTAHOBJIICHHOM MOPSAKE HA
OCYLIECTBICHUE KOHTPOJIbHBIX MEPOIIPUATHIM JINLA.

5.16.13. Tlopsnoxk (GopMHpOBaHMS, y4y€Ta W XPAHEHUS JEJI B KOMHMTETE
IIPUBEICHBI B IPWIOKEHUH 22 K HACTOALEH MHCTPYKIUH.

5.17. IloaroroBka JOKYMEHTOB M JIEJT K MEPEAAYE HA APXUBHOE XPAHEHUE

5.17.1. IloaroTtoBka TOKyMEHTOB M JEJ K MEPEIAUYe HA aPXUBHOE XPAHEHUE
Y HA YHUUYTOXKEHUE TIPEyCMATPUBACT:

SKCIEPTU3Y LICHHOCTU JOKYMEHTOB;

o(OpMIICHHE JIET;

COCTABJICHHME OIMUCEH JIEN MO PE3yJbTaTaM SKCIEPTU3bI KX IEHHOCTH,

COCTABJICHHE AKTOB HA YHUYTOXKECHUE JOKYMEHTOB M JEJI C UCTEKIIUMU
CPOKAMH XPAHCHMSI.

5.17.2. Dxkcneprr3a LUEHHOCTH JOKYMEHTOB TMOCTOSHHOTO M BPEMEHHOIO
CPOKOB XPaHEHHUs OPraHU3yETCS B COOTBETCTBUU € MONOXKeHUEM 0 [[OK.

[Ipn mpoBenEeHMM SKCHEPTU3BI LEHHOCTH JOKYMEHTOB OCYLIECTBISETCA:
O0TOOP JENT MOCTOSIHHOTO M BPEMEHHOTO (cBhilIe 10 JIeT) XpaHEeHUs UIs Epeaadn
B apXWUB KOMMTETA, OTOOp JACJ C BPEMECHHBIMUA Cpokamu xpaHeHus (10 10 ser)
u ¢ orMmeTkod "J[0 MHHOBaHMS HAJAOOHOCTH', MOMJISKANMX JaJTbHEHIIEMY
XPAaHECHHIO, & TAK)KE BBIJCIICHHE K YHUYTOKCHHUIO JIENl 32 NPEAbIAYLIUE TOJBL,
CPOKH XPaHEHUSI KOTOPBIX UCTEKIIH.

OT10op  OOKYMEHTOB  JUIsl  TMOCTOSHHOTO  XPAaHEHWs  MPOBOJUTCS
HAa OCHOBAaHWM HOPMATMBHBIX MPaBOBBIX akToB Poccuiickoii dDenepanun,
Bonrorpanckoii  o0nactu, mnepedyHed JOKYMEHTOB C  YKAa3aHMEM CPOKOB
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UX XPaHEHUS! 1 HOMEHKJIATYPbI JAC]I KOMUATETA.

5.17.3. Tlo 3aBepuicHUW roja W IO pPe3yJbTaraM 3KCHEPTU3bI LEHHOCTH
JNOKYMEHTOB, Jejla TOUIeKAaT O(GOPMIEHUIO B COOTBETCTBUM C IPABHIIAMHU
oopMieHuss €1 M MOAIOTOBKM €N K MEpeAade Ha apXMBHOE XPAHCHUE.
[IpaBuia odopmileHUsT A€ NPUBEIACHBI B NPUIOKEHMH 25-28 K HACTOSAIICH
HHcTpykiuu.

OdopmieHue el B KaKAOM CTPYKTYPHOM NOAPA3ACTICHUNA MPOU3BOIUTCS
COTPYAHUKAMH MPU METOAMYECKONA MOMOLIM U 1o KoHTposieM Otaena u LIOK.

5.17.4. 1o pe3ynbraram 3KCIEePTU3bl HEHHOCTU TOKYMEHTOB COCTABIISIFOTCS
OMUCU JEJI TMOCTOSHHOTO, BpeMEeHHOro (cBbime 10 5eT) XpaHeHWs W JAeT
0 JINYHOMY COCTABY, & TAKXKE aKThl O BBIACIICHUAN JIEJI K YHUUTOKCHUIO.

Onuck npeacraBnsger coOOM mepeyeHb ACN ¢ CaMOCTOSTEIBHOM BaJIOBOH
(MOPSIIKOBOM) 3aKOHUEHHOW HyMmepanueil. OCHOBOM COCTaBICHHs ONUCEH naen
SIBJIIETCS. HOMEHKJIATYPa JACJl KOMUTETA.

5.17.5. B KaKIOM CTPYKTYPHOM TOAPA3ACIICHHA ONKWCH Ha Jela
MOCTOSIHHOTO XPAHEHUS COCTABIISFOTCS €5KETOIHO.

[To yka3aHHBIM ONKCIM JOKYMEHTHI CTAKOTCS B APXUB KOMUTETA.

dopma omMcH A€ CTPYKTYPHOIO  MOAPA3AEICHUS  MPUBEIACHA
B NMPUJIOKCHUH 24 K HacTosamen MHCTpyKImu.

Onucu COCTaBISIFOTCA OTAENBHO HA Jejia NOCTOSHHOIO XPaHEHUs, Jena
BpeMeHHOro (cBeime 10 JjieT) XpaHeHus; Oeina mo Ju4YHOMY coctaBy. Ha npena
BpeMeHHOro (1o 10 gjer) XpaHeHWs ONHMCH HE COCTaBIAOTCA. llopsaok
COCTABJIEHUS OMHUCEH AET NOCTOSHHOTO, BPEMEHHOTO (CBbIlIe 10 51€T) XpaHeHus u
110 JINYHOMY COCTaBY MPUBEACH B MPWIMKEHUH 23 K HacTtosaueil MacTpykumy.

5.17.6. Onucu nen CTPYKTYPHBIX IMOAPA3AEICHUI CIIy)Kar OCHOBOM JUIs
HNOATOTOBKHM CBOJHOW OMUCH €] KOMUTETA, KOTOPYIO TOTOBUT COTPYIHHK CITY>KOBI
JETIONPOU3BOACTBA.

ITo cBomHOM omucu el KOMHUTETa Jejla CHAlOTCs Ha TOCYIapCTBEHHOE
XpaHEHUE B TOCYJAPCTBCHHOE Ka3éHHOE yupexacHue Bomrorpaackoit odmactu
"TocynapcTBeHHBbIN apxuB Bonrorpaackoit obmactu".

5.18. YHUYTO)KEHHE TOKYMEHTOB U JIEJI C UCTEKIIMMH CPOKAMU XPAHCHHUS

5.18.1. Tlo pe3ynsraraMm 3KCIEPTU3bl LEHHOCTU JNOKYMEHTOB, MOMHMO
OMHUCEHN JEN, COCTABIAECTCS AKT O BBIACICHUM K YHUYTOKCHHUIO JOKYMEHTOB, HE
NOJUICKAIMX ~ XpaHeHur0. dopma akra TpPUBEICHA B NPWIOKEHUU 29
K HacToswen MHCTpyKIuK.

5.18.2. Jlena BKIKOYAKOTCS B AKT, €CJIIM YCTAHOBJICHHBIM I HUX CPOK
XPaHEHMs UCTEK K | siHBaps roJa, B KOTOPOM COCTABIIEH AKT.

5.18.3. AKT O BBIJECJIICHUU K YHHUTOKCHUIO IOKYMEHTOB, HE MOJICKAIINX
XPaHEHUIO, COCTABISETCS Ha JIEJIa BCErO KOMUTETA (IPH 3TOM Jena KaKI0ro
CTPYKTYPHOI'O NOJAPA3ACIICHUAS KOMUTETA COCTABISAIOT CAMOCTOATEIbHYIO TPYIIITY
3arojOBKOB, a 3aroJIOBKM OJHOPOIAHBIX €N, OTOOPaHHBIX K YHHUYTOXKCHHIO,
BHOCATCS B aKT MOA OOMMM 3aroJIOBKOM C VYKa3aHWEM KOJIMYECTBA JEII,
OTHECEHHBIX K JAHHOH IpyImIe).

5.18.4. O100p MOKYMEHTOB K YHUYTOXKEHHUIO W COCTaBICHHE aKTa O
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BBIJICTICHUHA JOKYMEHTOB K YHUUYTOKCHUIO MPOU3BOAMUTCS IOCIE COCTABIICHUS
CBOJHOM OMHUCH AEIT MOCTOSTHHOTO XPaHEHHsI KOMUTETA 32 3TOT JKE EPUOL.

5.18.5. AKTBI O BBIAEICHUMU K YHUUTOKEHHUIO JJOKYMEHTOB, HE TIOUIEKALIUX
XPaHEHUIO, HampaBisArTCs Ha comtacoBanue [[OK, u mocne comacoBanus
YTBEPXKAAOTCS MPUKA30M KOMUTETA TOJIBKO mocne yreepxkacHus DI IMK onwmcei
JIeJT TOCTOSIHHOTO CPOKa XPaHEHUsI KOMUTETA.

5.18.6. Tlocie yTBEpkKACHHS AaKTOB O BBIJCICHUM K YHUUYTOXKCHUIO
JOKYMEHTOB, HE MOMJIEKALIMX XPAHCHMIO, JAejia MEPENAIOTC HA YHUUTOKEHUE
WIM Ha nepepadoTKy (YTWIM3AlMIO) [0 MPUEMO-CAATOYHON HaKJIagHOM,
B KOTOPO# YKa3bIBAIOTCS Jara MEpeaad, KOJIMYECTBO CAABACMBIX JIEN M BEC
OyMa>KHOI MaKynaryphl.

5.18.7. Tlocne yHMUTOKECHUST JEJI B HOMEHKIATYPE JACI KOMHUTETA
NPOCTABIIAECTCS OTMETKA "YHUUTOKeHO. CMm. akt or... Ne..." ¢ ykazaHuem
JOKHOCTH, TOAMMCH M pacimpoBKM MNOANMCH coTpyaHuka Ortaena,
OTBETCTBEHHOTO 32 MEPEaauy )l HA YHUUTOXKCHUE, U IAThI.

5.19. Ilepenaua aen Ha APXUBHOE XPAHCHHE

5.19.1. B apxuB komuTeTa (Janee UMEHYETCS — apXHB) MEPEIAOTCS JAeia
NOCTOSTHHOTO, BPEMEHHOTO (cBbllIe 10 JIeT) XpaHEHUs ¥ MO JUYHOMY COCTaBY
yepe3 3 roma Mmocie roja, B KOTOPOM JOKYMEHTHI ObUTA MOMEMICHBI B JEJO
HA XPaHEHUE.

5.19.2. llepenaya B apxuiB JUYHBIX JCJ TOCYAAPCTBEHHBIX TPAXIAHCKUX
CIIy’)KallIX KOMHUTETA, YBOJIEHHBIX C TOCYJAAPCTBEHHOW TPAKIAHCKON CITY»KOBbI
Bonrorpanckoii  005acTh, OCYIIECTBISIETCS  KAaapPOBOH  Ciy:kO00H KOMHTETa
no ucreyeHun 10 JeT CO OHSA YBOJBHEHHS TOCYHAPCTBEHHBIX TPAXKIAHCKUAX
ciaykaimmx Bonrorpanckoii 061acTi ¢ roCyAapcTBEHHONW T'PaKIAHCKOM CITy>KOBI
Bonrorpaackoii odnactu.

5.19.3. Ilepenaya TOKYMEHTOB B apXHUB MPOU3BOIUTCS MO YTBEP)KICHHBIM
OIMHUCSM JCIL.

5.19.4. Jlena BpemeHHOro xpanenuss (a0 10 neT) mepegaye B apxuB
HE TMOMISKAT M XPAHATCS B CTPYKTYPHBIX TMOAPA3JACIICHUSAX KOMMTETA,
a MO UCTECYCHUH CPOKOB XPAHCHHUs TMOMIEKAT YHUUTOKECHHUIO B YCTAHOBIEHHOM
TOPSLIIKE.

5.19.5. Tlepemaya nmen B apxuB OCYWIECTBISETCS MO  rpaduky,
COCTABJICHHOMY COTPyOHUKOM OTAena W COITACOBAHHOMY C PYKOBOAUTEIISIMH
CTPYKTYPHBIX MMOAPA3ACIECHUI KOMUTETA.

5.19.6. TIlpuem pen MNPOU3BOAUTCS COTPYAHMKOM, YIIOJIHOMOYEHHBIM
HAa BEICHUE [EATEIBHOCTH apxXWBa KOMHTETA, C NPOCTABICHHEM B [BYX
JK3EMIUISIpaX OIMUCH J€1 OTMETOK O HAJIWYUM KKAOro JAena (Ha KaKIoM
DK3EMIUISIPE OMMCH YKA3bIBACTCS KOJUYECTBO (PAKTMUECCKM MPUHATHIX JEN, Jara
nprueMa-nepenauu Aei, a TAK)KE MOANUCH apXUBUCTA U COTPYAHMKA, TIEPEAABLIETO
Jena).

5.19.7. 1lpy JNMKBHJALMU CTPYKTYPHOTO TOAPA3ACIICHUAS KOMUTETA
PYKOBOJIUTEND JUKBUAUPYEMOIO CTPYKTYPHOIO TOAPA3ACIECHUS B IEPUOL
IIPOBEIEHUS OPraHM3aLMOHHO-IITATHBIX MEPONPUITHAN OpPraHu3yeT
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(OpMHUPOBAHME BCEX UMEIOLMXCS JOKYMEHTOB B Jela, OQOPMIICHUE ACT H
nepefadyy  HMX B CTPYKTYPHOE  TMOAPA3ACICHUE, CO30aBaEMOE  B3aMEH
JMKBUAIUPYEMOTO W BBITIOJHSIOIIEE BCE MITM YaCTh €70 MOJIHOMOYHN

[Ipy OTCYTCTBMM CTPYKTYPHOTO NOIAPA3ACICHUS, CO3AABACMOIO B3aMEH
JUKBAJUPYEMOTO M BBIMOJHSOMIEIO BCE WJIM YacTh €ro MOJIHOMOYMMA, Jaena
NEPEAOTCS B APXUB HE3ABUCUMO OT CPOKOB XPAHECHHMSI.

5.19.8. llpu peopraHuzauud KOMUTETA PYKOBOIUTENU CTPYKTYPHBIX
NOJAPA3ACIICHAN B TEPHOA NPOBCACHUS PEOPraHU3AUMOHHBIX MEPOTPUSITHIA
OpPraHu3ytoT (POPMUPOBAHUE BCEX UMEIOLINXCS JOKYMEHTOB B Jieia, OPOPMIICHUE
JeJT ¥ epeiavdy UX B Cy>KOy AeTONMPOU3BOICTRA.

PykoBomgurens Ortaena HECET NEPCOHATIBHYIO OTBETCTBEHHOCTh 34
COXPaHHOCTh M MOCJCAYIIIYK Nepeaadyy JOKYMEHTOB B JAPYrod opras
UCTIOJIHUTEIbHOW BJIACTH, SIBJSIOLIMICS MPABONMPEEMHUKOM MO HWCHOTHEHUIO
NOJTHOMOUYMI PEOPraHu30BAaHHOIO KOMHUTETA, HE3aBHUCHMO OT CPOKOB XPaHEHUS
(mepenava Aes1 OCYLIECTBIISIETCS O OMUCSAM 1€ U CBOJHOM HOMEHKJIAType Aen).

5.199. Ilpu WKBMOAUMM KOMHTETA, PYKOBOAMTENW CTPYKTYPHBIX
NOJPA3ACICHANA B TMEPUOJ MPOBEACHUS PEOPraHU3ALUOHHBIX MEPOTPUATHI
OpPraHu3yroT (POPMUPOBAHUE BCEX UMEIOLINXCS JOKYMEHTOB B JI€Na, OPOPMIICHUE
A€l ¥ nepenaqdy ux B Otaen.

PykoBomurens Otaena HECET NEPCOHAIBHYK)  OTBETCTBEHHOCTH 3
a COXPAHHOCTb M TOCIEAYIOLYI MNEpenadyy AOKYMEHTOB B TOCYIAPCTBEHHOE
Ka3éHHOE yupexkaeHue Bomrorpaackoit oOmactm "lOCynapcTBEHHBI apXxuB
Bonrorpanckoii  obmactu", a  JOKYyMEHTOB 1O  JIMYHOMY  COCTaBy
B TOCYHApCTBEHHOE  Ka3éHHOEe  yupexkaeHue  Bomrorpaackoil  oOmactu
"['0CYyIapCTBEHHBIN apXUB JOKYMEHTOB COLMAIBHO-IIPABOBOM 3aAIMTHI IPAKIAH
Bonrorpanckoii obnactu". Ilepemaua nen OCYUIECTBISECTCS MO OMMCIM  JEN
Y CBOJHOW HOMEHKJIAType AE.

6. OcoOeHHOCTH PAdOTHI C ANEKTPOHHBIMU JOKYMEHTAMHU
6.1.00u11e nosokeHus: pabOoThI € NEKTPOHHBIMU JOKYMEHTaAMH

6.1.1. B koMUTETE CO3IAFOTCS U UCITONIB3YOTCSL:

AJICKTPOHHBIE JIOKYMEHTBI, CO37aBacMbie¢ B 3JIEKTPOHHOU (opme 0Oe3
NPEABAPUTENBHOIO JOKYMEHTUPOBAHUS Ha OyMa>KHOM HOCHUTEIIE,

DIIEKTPOHHBIE ~ O0pa3bl  TOKYMEHTOB, TMOJMYYEHHBIE B  PE3yJbTare
CKaHUPOBaHHWS JTOKYMEHTOB MW XPAHSIIMAECS B CUCTEME  BJIEKTPOHHOIO
JIOKYMEHTO000POTA.

6.1.2. DnEeKTPOHHBIA MTOKYMEHT JAOJDKEH ObITh OQOPMIIEH TO OOIUM
OpaBWJIaM JEJIONPOM3BOACTBA M HMETh PEKBHU3UTHI, YCTAHOBJICHHBIE IS
AQHAJIOTMYHOTO JIOKYMEHTAa HAa OyMa)KHOM HOCHTENE, 3a UCKIKOUYEHHUEM OTTHCKA
neyati M u300pakenuss lepba Bonrorpaackoii o0nacth, HW  NOANKCAH
DJIEKTPOHHOW  NOAIKMCBIO B COOTBETCTBMM ¢ DeacpalibHBIM — 3aKOHOM
ot 06 anpenst 2011 . Ne 63-D3 "OO0 a5eKTpOHHOM moanucu”.

6.1.3. Ilpu nepemaue  SMEKTPOHHBIX  JOKYMEHTOB B JPYTHE
TOCY/IApPCTBEHHBIE OPraHbl JOKYMEHTbI 3aBEPSIFOTCS SIEKTPOHHOW MOIIMUCHIO
KOMUTETA — aBTOpPa JOKYMEHTA B COOTBETCTBUU C DenepaibHbIM 3aKOHOM
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ot 06 anpenst 2011 . Ne 63-D3 "OO0 areKTpOHHOM moanuch” .

6.1.4. Ilpu 0OpaboTKEe, PaCCMOTPEHHMM, COIIACOBAHWUM W MOJANUCAHUU
AIIEKTPOHHBIX JOKYMEHTOB B CHCTEME 3JIEKTPOHHOIO JTOKYMEHTOOOOpOTa BO
BHYTPEHHEM JIOKyMEHTOOOOPOTE KOMHUTETA MOTYT MCIONB30BATHCA CHOCOOBI
NOATBEP)KACHUS JEHCTBUI C OSJICKTPOHHBIMH JOKYMEHTAMH, IPU KOTOPBIX
DJIEKTPOHHAs IOAIMCH HE UCIOIB3YETCS, NPU YCIOBUM, YTO MIPOrPaAMMHBIC
CPEICTBa, IPUMEHSEMBIE B KOMHUTETE, MIO3BOJISIFOT OJTHO3HAYHO
UICHTU(PHULMPOBATH JIHULO, MOANMCABIIEE JOKYMEHT.

6.1.5. CocTaB 3JEKTPOHHBIX JOKYMEHTOB KOMHUTETA, OOpPALIAIOIIUXCS B
CUCTEME DJICKTPOHHOTO JOKYMEHTOOOOpPOTa OPraHoB WCHOJIHHUTEIbHOW BIIACTH
Bonrorpanckoii obnmactu, onpenensercs MpeAceaareyieM KOMUTETA HAa OCHOBE
PEKOMEH Al KOMUTETA KyJABTYypbl Bosrorpaackoi o01acTi M1 B COOTBETCTBUU €
NEPEUYHEM JTOKYMEHTOB, CO3IAHHUE, XPAHEHUE U UCIIOJIB30BAHUE KOTOPBIX MOXKET
OCYILECTBISTHCS UCKITFOUMTENBHO B (POPME SIEKTPOHHBIX JOKYMEHTOB.

[TepeyeHb AOKYMEHTOB, CO3[AHUE, XPAHEHUE M MCIOJB30BAHUE KOTOPBIX
MOKET OCYUICCTBIISATHCS MCKIFOUMTENBHO B (POPME SJIEKTPOHHBIX JOKYMEHTOB,
VTBEP)KIAETCA MPEACENATENIEM KOMMTETA 110 CONIACOBAHWUID C KOMHUTETOM
KylbTypbl Bonrorpaackoii oonactu.

6.1.6. Ilpm nOMy4YeHUM SIEKTPOHHBIX JOKYMEHTOB, MOANMMCAHHBIX
AJNIEKTPOHHON moAnuChro, OTaEn OCYIIECTBISIET MPOBEPKY MOUIMHHOCTH
SIEKTPOHHON TTOAITACH.

6.1.7. Ilpm nmnepemauye TMOCTYNMBIIMX  3JIEKTPOHHBIX  JOKYMEHTOB
HA PAacCMOTPEHME TIpEAcenarenss KOMMTETA, HAlpPaBICHUU JJIEKTPOHHBIX
JOKYMEHTOB B CTPYKTYPHBIE MOAPA3JAECICHUS U OTBETCTBECHHBIM HCIOTHUTEISAM
KOMHTETA, OTIPABKE JJICKTPOHHBIX JOKYMEHTOB M XPAaHEHUM DSJIECKTPOHHBIX
JOKYMEHTOB ~ BMECTE€ C  OJJICKTPOHHBIMU  JOKYMEHTAMU  IEPENArOTCs
(HampaBJISIFOTCS, XPAHATCS) UX PETUCTPALMOHHBIC JAHHBIE.

6.1.8. JIOKyMEHTBI, CO3JaBa€Mbl¢ B KOMHUTETC M (MJIM) MOCTYNUBIIME B
KOMUTET Ha OyMaXKHOM HOCHTEJE, BKJIIOYAIOTCS B CUCTEMY JJIEKTPOHHOIO
JOKYMEHTOO00pOTa TOCIE CKAaHWUPOBAHMSI W CO3JaHMSI SJIEKTPOHHBIX 00pa3zoB
JOKYMEHTOB. BKIIIOUEHHE 3JEKTPOHHOrO o0pa3a JOKYMEHTa B CHCTEMY
AIIEKTPOHHOTO AOKYMEHTOOO0POTa KOMUTETA BO3MOXHO MOCJE €r0 CPABHEHUS C
MOJJIMHHUKOM JTOKYMEHTA.

6.1.9. DneKTpOHHBIE JOKYMEHTHI (POPMUPYIOTCS B J€ia B COOTBETCTBUU C
HOMEHKJIATyPOM JEJI U MHAEKCUPYIOTCS B IOPAJIKE, YCTAHOBIIEHHOM B OTHOLICHUH
J€JT, COCTABIIEHHBIX U3 TOKYMEHTOB Ha OyMa)>KHOM HOCHUTEIE.

[Ipn cocTaBieHMM HOMEHKIATYPBI JEN YKA3bIBAETCSA, YTO JEJIO BEACTCH B
BJIIEKTPOHHOM BUJIE.

6.1.10. DOnexkTpoHHBIE AOKYMEHTHI TOCJIE WX WCHOJHCHHUS TOMJIEKAT
XPAaHCHUKD B YCTAHOBJICHHOM IMOPSAKE B KOMHUTETE B TEYEHHME CPOKOB,
NPEAYCMOTPEHHBIX /Il AaHAJIOTHYHBIX JOKYMEHTOB Ha OyMaKHOM HOCHTETIE.

6.1.11. Tlocme wucTeYEHUsT CpPOKA, YCTAHOBIEHHOTO Ul XPaHEHUS
AJIEKTPOHHBIX JOKYMEHTOB, OHM NOJJICKAT YHUYTOKEHUIO HA OCHOBAHMM AKTa,
VTBEP)KIEHHOTO MPEACENATENIEM KOMUTETA.

6.1.12. IlpueM DNEKTPOHHBIX JOKYMEHTOB W3 JAPYIAX OPraHoB
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UCTIOJIHUTENBHOU Bi1acTu Bonrorpaackoit o0nactu, FOpUANYECKUX U (PU3HMUECKUX
JWL, a TakkKe OTHpaBKa OJIIEKTPOHHBIX JOKYMEHTOB  OCYIIECTBISIOTCS
CHELMATTMCTAMH CITY>KOBI IETONPOU3BOJCTBA KOMUTETA.

6.1.13. DOneKTpOHHBIE JOKYMEHTBI CO3JAKOTCs, 00padarblBalOTCI U
XPaHATCS B aBTOMATU3UPOBAHHOW CHCTEME SJIEKTPOHHOTO JOKYMEHTOOOOpOTa
OpraHoB HCIOTHUTENIBHOM BnacTh Bosrorpanckoit odmactu (nanee - ACO/).

6.1.14. JIOKyMEHTBI, MOCTYMAKOIMIKNE B KOMUTET M CO3[IABACMBIC B HEM,
BKJIIOYAIOTCSI U TPOXosT 00padotky B ACO/I.

[IpuMepHBIiA MepedYeHb TOKYMEHTOB, HE MOAJICKAIIUX CKAaHUPOBAHUIO
u BHeceHnto B ACO/l, nmpuBeneH B npuwiokennn 30 k Hacrosuieit MHCTpyKumun
10 JEJIONPOU3BOJICTRY.

6.1.15. B komutrere BcE€ BUIBI JOKYMEHTOB, MPOXOAsALIME OOpabOTKY ¢
ucnonb3oBanreM ACO]I, mojuiekar perucTpauuu, 3a UCKIOUYECHUEM ITPABOBBIX
aKTOB KOMUTETA, OOpallcHH rpakJaH W JOKYMEHTOB, COACP)KALINX CBEICHUS
KOHQHUIECHIMAIBHOTO XapakTepa, B TOM YHCIE CBEACHMS, COACPIKAllUE
rOCY/IApCTBEHHYIO TAllHY U MHYIO OXPaHIEMYI0 (peaepaTbHbIM 3aKOHOM TaifHY.

6.1.16. HeoOX0mMMOCTh CKaHUPOBAHUS NPHIIOKEHWH OONBIIOr0 oObeMa
OMPENENAETCS B KQKIOM KOHKPETHOM CITydae OTAEIIbHO, PEIICHUE TPUHAMACTCS
10 COTJIACOBAHMIO C PYKOBOJCTBOM KOMUTETA.

B cnywae ecnm OpWIOKEHWE HE MNPUKPEIUIETCS K AJIEKTPOHHOMY
JOKYMEHTY, TO B NPHUMCYAHWM YKa3bIBACTCS KpParkoe OOOCHOBAHHME NPUYMHBI
OTCYTCTBUS BIOKCHHUS.

[Ipn ckaHUPOBAHMM AOKYMEHTOB JUISl MOCIEAYIOMIET0 BAOKeHUs B ACO]
HEOOXOAMMO HMCMOIB30BaTh CIEAYIOIIKAE MAapaMeTpel: pa3Mep NOKyMeHTa — A4,
¢dopmar ¢aiina — PDF; useroByro nanurpy — 4/0 (InOO IBETHYIO ISl CTPAHMIL,
COAepIKaIIMX MMOANKUCH U revars); pazpemenue — 200 dpi (200 Touek Ha qroiMm).

6.1.17. Jlnd NOATBEPXKACHUS TNOMIUHHOCTH OJIIEKTPOHHBIX JOKYMEHTOB
B KOMUTETE MCIONB3YIOTCS SIEKTPOHHAS I poBast moanuck (aanee - SLIT).

Hcnonszyembie cpeactea Ol nomkHbl ObITh CEPTUPHUIMPOBAHBI B
YCTAHOBJICHHOM MOPSIIKE B COOTBETCTBUU C JCHCTBYIOLUIMM 3aKOHOJIATEILCTBOM
Poccutickoii @enepanumu.

[Tpy mOMyYEHUH SMEKTPOHHBIX JOKYMEHTOB OT OPraHOB MCIOJHUTEIBHON
Binactu Bonrorpazackoii obnactu, OTaen OCYIIECTRISET NPOBEPKY MOATMHHOCTH
OUIT cpencrBamu ACII.

6.1.18. B mensx ydera W IMOMCKA JJIEKTPOHHBIX NOKYMEHTOB B ACDI]]
B COOTBETCTBMM C [lpaBmiamu IeIOMPOM3BOACTBA B OpPraHax HMCIOJHUTEIBHON
Bnacti Bonrorpaackoii 00nacTd MCMONB3YKOTCS CBEACHUS 00 3JIEKTPOHHOM
JOKYMEHTE, BKIIFOYAEMBIE PETMCTPALIMOHHO-KOHTPONbHOM Kaproukoil (PKK) B
COOTBETCTBHMH C TAOMULEH comTacHO MpuioxkeHuto 31 k Hactosmeid MHCTpyKumm
10 JEJIONPOU3BOJICTRY.

[TonpoOubie mnpaBuna 3anojgHeHuss PKK wm3noxenst B "PyKOBOACTBE
nojb3oBarens cucremel ACOJT".

6.1.19. EnvHuiiel yyeTa aJIEKTPOHHOTO JOKYMEHTA SBISETCS IEKTPOHHBIA
JOKYMEHT, 3aperucTpupoBaHHbiii B ACOJ]. DIEKTPOHHBIN JTOKYMEHT, UMEHOIIUI
IPUJIOKEHHUS], PETUCTPUPYETCS KaK OMH JOKYMEHT.
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6.1.20. Ecnu noxkyment moanucad B ACDJ] mpeacenareneM KOMMTETA,
VIOJIHOMOYEHHBIM Ha mnpocTaBicHue noamucu B ACO]J[, TO HUCIOTHUTED
AJNIEKTPOHHOTO  JTOKYMEHTa  CO3JaeT OYMaXHYI) BEPCHIO  BJIEKTPOHHOIO
JOKYMEHTA, BEPU(PULUPYET SJIEKTPOHHBII TOKYMEHT U MEPENAET €r0 HA MOIKCH.
[Tocne noanucanust JOKyMEHT Ha OyMa)>KHOM HOCHUTENE OTIPABIISAECTCS apecary.

6.1.21. HcnoiHeHHBIE JJIEKTPOHHBIE JOKYMEHTBI CUCTEMATU3UPYIOTCS
cpeacrBamu AC3OJl B ziena B COOTBETCTBUM CO CBOJHOW HOMEHKIIATYpPOW JAen
KOMUTETA.

6.2. [Topsinok padoThI € 3JEKTPOHHBIMU IOKYMEHTAMU C UCMOJIb30BaHUEM
cucrembl ACD

6.2.1. Cucrema ACDO]] npenHazHayeHa jis OCYLIECTBICHUS IMPOLECCOB
co3nanus, 00pabOTKH, PErUCTPALMH, IEPENAYN, XPAHCHHSI U MIOMCKA JOKYMEHTOB,
KOHTPOJIsS UCTIOJTHUTEIBCKON JMCLIMITTTAHBL, IUTs OpraHu3aln
MEKBETOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTOO00pOTa OpPraHoB
UCTIOJTHUTENBHOM BracTu Bonrorpaackoii o0nacTy.

6.2.2. VYyacTHMKaMu Tpolecca JJIEKTPOHHOTO  JOKYMEHTO000pOTa
SBIISIFOTCAL:

npeaceaareb KOMATETA, 3AMECTUTENN PEACENATENs] KOMUATETA,

HAYAJIbHUK YTIPABJICHHUS,

HAYAJIbHUKU OTJEIIOB;

3aBEAYIOLINE CEKTOPOB;

Ornen,

CHELMATUCTEL KOMUTETA, SIBISIOIIACCS HCIOJHUTEISIMHA  SIEKTPOHHBIX
JOKYMEHTOB.

6.3. ®yukuun nons3osareneil cucremsl ACO/]

6.3.1. I[Ipencenarens komutera B cuctreme ACOJ[ mpou3BOAUT CIEAYIOIINE
JNEWCTBHUS:

PacCMOTPEHUE MOCTYMAOIIUX SJIEKTPOHHBIX JOKYMEHTOB;

BblJ1a4a MIOPYYECHHUI,

NOCTAHOBKA HA KOHTPOJIb JJEKTPOHHBIX JOKYMEHTOB M CHATHE HX C
KOHTPOJIS,

COIJIACOBAHME HJIEKTPOHHBIX JOKYMEHTOB,

NOAMUCAHUE OTHPABIISEMBIX (MCXOIAIINX ) SIEKTPOHHBIX JOKYMEHTOB.

6.3.2. PyKOBOAMTENM KOMHTETA OCYWIECTBIAOT B cucremMe ACO/]
CIEYIOIINE NCHCTBHS:

PacCMOTPEHHUE MOCTYMAIINX 3JIEKTPOHHBIX JOKYMEHTOB;

BbIJ1a4a MIOPYYECHNUI;

NOCTAHOBKA HA KOHTPOJIb 3JIEKTPOHHBIX JJOKYMEHTOB,

COTJIACOBAHUE 3JIEKTPOHHBIX TOKYMEHTOB;

UCTIOJTHEHHUE AIIEKTPOHHBIX TOKYMEHTOB,

MO CAHKUE IIEKTPOHHBIX JTOKYMEHTOB.

6.3.3. Oraen ocywectsisaeT B cucreMe ACO/] cnenyromue AecTBus:

IIPUEM JIEKTPOHHOIO JOKYMEHTA,
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OPEIBAPUTENBHYIO 00Pa0OTKY 3JIEKTPOHHOTO JOKYMEHTA,

pPErucTpanys MOCTYNAIIUX U OTIPABIISIEMbIX (MCXOIALINX ) SIEKTPOHHBIX
JOKYMEHTOB;

npoBepka O(GOPMIICHUS OTHPABISEMBIX (MCXOIAIIMX) DJICKTPOHHBIX
JOKYMEHTOB HAa HAJIMYUE BCEX PEKBU3UTOB, BIOXKeHMH, DL,

CKaHUPOBAHUE JIEKTPOHHBIX JOKYMEHTOB Ha OYMaXKHBIX HOCUTEIISIX;

pacchuUIKa SJIEKTPOHHBIX TOKYMEHTOB BHELIHUM aJ(pecaram;

HAIMPABJICHUE UCITOJHEHHBIX NIEKTPOHHBIX JOKYMEHTOB B JIENO.

6.3.4. COTpyJHUKN KOMHUTETA, SBJISIOMMECS UCIIOJHUTEISIMU JOKYMEHTOB,
OCYLIECTBIISIOT B cucteMe ACO/] crienyronime AeiCTBHS:

UCTIOJTHEHUE MOCTYNAKOIINX AIEKTPOHHBIX TOKYMEHTOB;

0paboTKa SJIEKTPOHHBIX JOKYMEHTOB;

CO3/IaHUE OTIPABIISIEMBIX (MCXOIAIINX ) STCKTPOHHBIX TOKYMEHTOB;

COIIACOBAHUE SJIEKTPOHHBIX JOKYMEHTOB (MPU ACIETMPOBAHUM JIAHHBIX
TOJTHOMOYHIA);

HANPABJICHUE UCTIOJIHEHHBIX JIEKTPOHHBIX JOKYMEHTOB B JIEJIO.

6.3.5. TumnoBbie MapLIPYThl MPOXOMKICHUS SJIEKTPOHHBIX JOKYMEHTOB B
ACD]I ¢ COOTBETCTBYIOIIMMH STATAMU UX 00pabOTKH BKITFOYAKOT B CEO0sI:

1) quis mocTynaronmx (BXOAAMIMX ) IMEKTPOHHBIX TOKYMEHTOB:

OPUEM BIIEKTPOHHOTO TOKYMEHTA,

npeaBapuTeabHas 00padoTKa HMEKTPOHHOTO TOKYMEHTA,

CKaHUPOBAHUE AIEKTPOHHOTO JOKYMEHTA (/11 JOKYMEHTOB, MOCTYIHUBIIAX
Ha OyMa)KHOM HOCHTEIIE);,

pPErucTpanys MJEKTPOHHOTO JOKYMEHTA,

PacCMOTPEHHUE SIEKTPOHHOIO JOKYMEHTA PYKOBOJICTBOM;

KOHTPOJIb UCTIOJIHEHUS DJIEKTPOHHOIO JOKYMEHTA,

UCTIOJTHEHUE DJIEKTPOHHOIO JIOKYMEHTA,

HalpaBJICHUE IEKTPOHHOTO TOKYMEHTA B JETIO.

2) Uit OTIPABIISIEMBIX (MCXOASIINX ) AIEKTPOHHBIX TOKYMEHTOB:

NOJrOTOBKA MTPOEKTA JIEKTPOHHOTO JOKYMEHTA,

COIIACOBAHME MPOEKTA HJEKTPOHHOTO JOKYMEHTA,

IPOBEPKA MPABUIBHOCTH O(OPMIICHHUS AIIEKTPOHHOTO TOKYMEHTA,

NOJNUCAHKE JICKTPOHHOIO TIOKYMEHTA,

PETUCTPALKS HIIEKTPOHHOTO JOKYMEHTA,

CKaHUPOBAHUE 3IEKTPOHHOTO JOKYMEHTA,

OTIPaBKa 3JIEKTPOHHOTO JOKYMEHTA,

CHSITHE C KOHTPOJIS MEKTPOHHOTO JOKYMEHTA.

3) J11st BHYyTPEHHUX JIEKTPOHHBIX JOKYMEHTOB:

NOJArOTOBKA MPOEKTA JIEKTPOHHOTO JOKYMEHTA,

COINIACOBAHME  TNPOEKTAa  JIEKTPOHHOTO  JOKYMEHTa (B Clydae

HEOOXOMMOCTH);

PacCMOTPEHUE SNEKTPOHHOIO JOKYMEHTA,

UCTIOJTHEHHE JJIEKTPOHHOTO JIOKYMEHTA,

KOHTPOJIb UCIIOJIHEHUS ¥ CHATHE C KOHTPOJISl JIEKTPOHHOIO JOKYMEHTA,

HAINpPaBICHKUE AEKTPOHHOIO TOKYMEHTA B AETI0;
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NOJNUCAHKE JIEKTPOHHOIO JTIOKYMEHTA,

PETUCTPALMIO AIEKTPOHHOTO TOKYMEHTA.

4) i HOPMAaTWMBHBIX MPABOBBIX akTOB Poccuiickoii denepaumu u
Bonrorpaackoii odnacru:

IIPUEM DIIEKTPOHHOTO IOKYMEHTA,

npeaBapuTenbHas 00padoTKa IEKTPOHHOTO JOKYMEHTA,

pPETUCTpALUs JIIEKTPOHHOTO JOKYMEHTA,

PACCMOTPEHHUE SNEKTPOHHOTO JOKYMEHTA,

UCTIOJTHEHHUE DJIEKTPOHHOTO JIOKYMEHTA,

KOHTPOJIb UCTIOJIHEHUS ¥ CHATHE C KOHTPOJIS AJIEKTPOHHOTO JOKYMEHTA,

HaMpapBJICHKE B JIEIIO;

CO3/IaHUE DJICKTPOHHOrO o0pa3a MOKYMEHTAa MpPU HAJIWYMKM OyMasKHOM
BEPCHH JOKYMEHTA (CKAaHUPOBAHUE).

5) Jlns mpaBOBBIX aKTOB OpraHa MCHOJHUTEIBHOW BiIacTH Bonrorpaackoii
obnacru:

NOJArOTOBKA MPOEKTA JIEKTPOHHOTO JOKYMEHTA,

COITACOBAHUE MPOEKTA SNIEKTPOHHOTO JOKYMEHTA,

NOJNUCAHKE AIIEKTPOHHOTO TOKYMEHTA,

PETUCTPALKS HIIEKTPOHHOTO JOKYMEHTA,

CKaHUPOBAHUE 3IIEKTPOHHOTO JOKYMEHTA,

UCTIOJTHEHHE SJIEKTPOHHOTO JIOKYMEHTA,

KOHTPOJIb UCIIOJIHEHUS ¥ CHITHE C KOHTPOJIS SIEKTPOHHOTO JOKYMEHTA,

HaNpapJICHNUE JIEKTPOHHOTO JTOKYMEHTA B JEIIO.

6) L oOpateHuii rpak1iad 1 MUCEM—OTBETOB HA HUX:

IPUEM DIIEKTPOHHOTO TIOKYMEHTA,

npeaBapuTenbHas 00padoTKa NOCTYMUBLIETO JEKTPOHHOTO JOKYMEHTA,

OPEABAPUTEIBHOEC  PACCMOTPEHME  TMOCTYNMBILIETO  JJIEKTPOHHOIO
JIOKYMEHTA,

pPErucTpalys NOCTYNUBLIETO AIEKTPOHHOTO TOKYMEHTA,

PacCMOTPEHUE MOCTYNMMBIIETO AIEKTPOHHOTO TIOKYMEHTA,

UCTIOJTHEHHUE DJIEKTPOHHOTO JIOKYMEHTA,

KOHTPOJIb UCTIOJIHEHUS JIEKTPOHHOTO TOKYMEHTA,

NOJArOTOBKA MPOEKTa  OTMHPABISEMOrO  (MCXOMASIIEr0)  3JIEKTPOHHOIO
JIOKYMEHTa (MMCbMa-0TBETa Ha OOpallleHUE TpakaaHuHa (TpakiaH));

COITACOBAHUE OTIPABIAEMOTO (MCXOSAUIECTO) JIEKTPOHHOIO JOKYMEHTA,

NOJNUCAHKUE OTIPABISIEMOTO (MCXOASAIIETO) HIEKTPOHHOTO TOKYMEHTA,

NPOBEPKA MPABUIBHOCTH O(OPMIIEHHS OTMPABISIEMOrO  (MCXOISIIETO)
AIIEKTPOHHOTO TOKYMEHTA,

PETUCTpALKS OTIPABIIEMOTO (MCXOALIETO) SNEKTPOHHOTO JOKYMEHTA,

OTIPaBKa UCXOASIIETO 3IEKTPOHHOTO JOKYMEHTA,

CHSITHE C KOHTPOJIS NEKTPOHHOTO JOKYMEHTA,

HaNpaBJICHKE B JIENO.
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6.4. Ilpuem, nepuuHas 00pabOTKa U PETUCTPALIUS SICKTPOHHBIX
JIOKYMEHTOB, TOCTYMUBIIHUX MO Al

6.4.1. B KOMHTET JOKYMEHTBI W3 OPraHOB HCIIOJIHUTEIILHON BIIACTH
Bonrorpanckoi obnactu nocrynator mo AC3Jl B 3IEKTPOHHOM BHIE B (popme
PKK ¢ DOpUKpPEIUICHHBIM JJIEKTPOHHBIM 00pa30oM IOKYMEHTA, NOANUCAHHBIM
SHIL

Cnyx00i  AEeTOMPOM3BOJACTBA KOMUTETA MPOBEPSETCS MPABUIBHOCTD
3aIIOJIHEHUSL  OCHOBHBIX  PEKBU3MTOB W QIPECOBAHUS  JOKYMEHTA, €ro
KOMIUIEKTHOCTb, HAJTMYKE AIIEKTPOHHOTO 00pa3a qokyMmenTa, DL u npoBepka ee
TOJUTMHHOCTH.

[Ipn BbEsBIcHMM ommOok B 3anogHeHnn PKK  wmm  orcyTcTBUmM
00sI3aTEeNIbHBIX ~ PEKBU3HMTOB,  JJEKTPOHHOro  obOpaza  gokymeHta, OLIII
ANIEKTPOHHBI JOKYMEHT BO3BPALIACTCS MCIOMHUTEN O€3 pErucrpanuuu C
OTMETKOH O MPUYMHAX OTKAa3a B PETUCTPALUH.

6.4.2. B cnydae coOmOneHUsT BBIIENEPECYUCIEHHBIX TPeOOBaHMIA
AJIEKTPOHHBIM JOKYMEHT AaBTOMATMUYECKH PETUCTPUPYETCS W HANPABISACTCS HA
npeaBapurenbHoe  paccmorpenue B Otmen. OXHOBPEMEHHO — Opras
UCTIOJIHUTENbHOW BiacTH Bonrorpaackoid 00nacTv, HampaBUBIIMA JTOKYMEHT,
[I0JIy4aeT YBEIAOMJIEHUE O JOCTAaBKE HIEKTPOHHOIO JOKYMEHTA U IPUCBOCHUU
PETUCTPALIMOHHOIO HOMEPA.

Ha mannom stane B PKK noctynuBIero 3;eKTpoHHOro JOKYMEHTA - 4acTh
NOJIEH Y K€ 3arOJIHEHA aBTOMATUYECKHM, a TAKXKE BIOXKEH JJIEKTPOHHBIA 00pa3
NoKymeHTa, noanucanubiii OLIL. B ciayyae HEOOXOIMMOCTH KOPPEKTHPYETCS
KParkoe COJEP)KaHWE DJIEKTPOHHOIO JOKYMEHTa, (pOopMHpyeTCs NambHEHImi
MapILPyT €ro NPOXOXKIACHUS.

6.5. [Tpuem, nepBuuHas 00paboTKa U perucTparus 10KkyMeHToB B ACOJ,
MOCTYMUBIIMX 110 3JICKTPOHHOM 1MOUTE

6.5.1 VYyactHukamMmu oOMeHa HHQpOpPMALMEH MO DJICKTPOHHOH MMOYTE
SBJISIFOTCS. KOMMTET, OpPraHbl UCMOJHUATEIBHON BiacTH Bonrorpaackoi obnactu,
IOPUAMYECKHE U (PU3NYECKUE JIHLIA.

6.5.2. DAEKTPOHHBIE COOOIICHHUSI, TOCTYMAOIIME MO ICKTPOHHOM MOYTE U
ABISOIMECS  OOBEKTOM  OOMEHa CBEACHUAMH  (MH(pOpMaAUMe) MEXIy
paboTHUKaMU KoMHUTETa peructpaiuu B ACOJl 1 paCCMOTPEHUIO HE MOJUICKAT.

6.5.3. DneKTPOHHBIE COOOIIEHUS, TMOCTYMHBIIME B KOMHTET OT HWHBIX
BHEIIHUX YYACTHUKOB (FOPUAMYECKAX W (PU3NUYECCKUX JIMI[), W OTBEYAOLIUE
TpeOOBaHUAM OPOPMIICHUS HTEKTPOHHBIX TOKYMEHTOB, MOAJIEKAT PETUCTPALMHU B
ACDO]I B yCTaHOBIEHHOM IO PSIIKE.

6.54. B caydyac HEBO3MOKHOCTM WIACHTU(HUKALMM  PEKBU3WUTOB
NOCTYNUBIIETO 3JEKTPOHHOTO COOOMICHHWS B KOMHTET, MOJYYHMBIIANA TaKoe
AJIICKTPOHHOE COOOIICHWE BIpaBe 3arpedoBaTh OT JIAIQA, HANPABUBIIETO
AJIEKTPOHHOE COOOIICHHUE, OPUTUHAJ JOKYMEHTA HA OyMa>KHOM HOCHUTEIE.
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6.5.5. B ACDJl nmpou3BoguTCs NEpBHYHAs 0O0pabdOTKA W PETHCTpaLMs
AIIEKTPOHHBIX JAOKYMEHTOB, MOCTYMMBIIMX MO 3JIEKTPOHHOM MOYTE, aHAJIOTUYHO
NOCTYNUBIIMM JOKyMEHTaM Ha OyMa>KHOM HOCHUTENE (32 UCKITFOYCHUEM (PYHKIMA
ckanupoBanus). PKK 3anonmHsieTcss CBEACHMSMM M3 3arojoBKa JJIEKTPOHHOIO
cooOmenuns. K PKK mnpukperssiercs Qaiin, NOCTYyNMBIIMKA IO 3JIEKTPOHHOM
noure, ¥ (POPMUPYETCS MAPIIPYT MPOXOHKACHUS HIIEKTPOHHOTO TOKYMEHTA.

[lepBuunas  oOpaOoTka  SJIEKTPOHHOTO  JIOKYMEHTA  3aBEpIIacTCs
peructpauueii B PKK, B KOTOpPOil B COOTBETCTBYIOIIMX IOJIAX IMPOCTABISAETCS
PETUCTPALIMOHHBIA HOMEpP W Jara PErucTpaldy MOJYYEHHOTO 3JIEKTPOHHOIO
AoKymeHTa. [locie perucTpaumyd TOCTYNMBIIMKA BJIEKTPOHHBIA  TOKYMEHT
NEPECHUIACTCS HA PACCMOTPEHHE B COOTBETCTBMHM C MAPUIPYTOM MPOXOXKACHUS
JOKYMEHTA.

6.6. [Ipuem, nepBruuHas 00paboTKa U peructpanus 10KkyMeHTOB B ACO/],
NOCTYNUBLINX HA OYMaKHOM HOCHTEIE

6.6.1. Ilocne mpoBencHUs MEPBUUYHON OOpPaOOTKH M MPEABAPUTEIBHOIO
PACCMOTPEHUsT AOKYMEHTA, MOCTYMMUBUIETO Ha OyMakHOM Hocutene, Otaen
ocyuiecTeisier ero perucrpaunio B ACOJ/l myrem co3manus PKK, B koTOpyro
BHOCSITCS OCHOBHBIE 00s3aT€IIbHBIC PEKBU3UTHI TOKYMEHTA.

6.6.2. Ecnu peructpaums JOKYMEHTA, NOCTYNMBIIETO Ha OyMa)kKHOM
HOCHUTEJIC, OCYIUECCTBISIETCS  JIMLIOM, HE  YIIOJIHOMOYEHHBIM  ONPEAEIIATH
HOMEHKJIATYPHOE J€JI0 MOCIIEAYIOIIEr0 XpaHEeHus: JOKyMeHTa, To none "HMunexe
nena’ He 3aroHAETCS.

6.6.3. JIOKyMEHT, MOCTYNUBINKI HA OyMa)KHOM HOCHTEIIE, CKAHUPYETC, K
PKK npukpemnnsercss EeKTPOHHBIA 00pa3 AOKyMEHTa, (POPMHUPYETCS MapIIpyT
IIPOXOKICHUS JOKYMEHTA B 3aBUCUMOCTU OT BHJA U COIEPIKaHUS NOKYMEHTA U
CO3JAHHBIN JJIEKTPOHHBINA TOKYMEHT HAIPABIIAECTCS HA PACCMOTPEHUE.

6.7. PaccMoTpeHre NOCTYNMBIIETO (BXOASIIETO) JEKTPOHHOTO JJOKYMEHTA,
BbIJIa4a MOPYUYEHHI, TOCTAHOBKA HA KOHTPOJIb M TOBEJCHUE DJICKTPOHHOTO
JOKYMEHTA J10 UCTIOJTHUTEJISI

6.7.1. DONeKTpOHHBIA JOKYMEHT HaNpaBISIETCS HA  PACCMOTPEHHUE
OPEICENATENI0 KOMHUTETa WM JIMIY, YHNOJHOMOYEHHOMY HAa PacCMOTPEHHUE
JOKYMEHTOB, M TOATOTOBKY MM PE30JIIONMM (MOpydYeHHUs (yKa3aHWs) MO €ro
ucnojiHeHuro). [lpeacenarens komMuteTa (GOPMUPYET PE3OIOLMIO (MOPYUEHUE
(YKa3aHHWE) MO €ro UCHOJHEHUIO) MyTeM J00aBJICHUS 3aJlaud B CYUICCTBYIOIIMIMA
MapLIPYT TPOXOXKACHUS STIEKTPOHHOTO TOKYMEHTA, BHECEHUS TEKCTA PE30JTFOLUN
(mopy4eHus (yKa3aHus) MO €ro MUCHOJHEHWI0), MHPOPMALMK 00 HCIOJIHUTEIE,
CPOKaxX UCMOJHEHHS, KOMMEHTAPHUEB.

6.7.2. TlocTaHOBKa OJJIEKTPOHHOTO JOKYMEHTAa HA KOHTPOJb (IpH
HEOOXOAMMOCTH) OCYLIECTBIIIETCS IMYTEM W3MEHEHUs MapLIpyTa MPOXOXKICHUS
NOCTYNUBIIETO (BXOJSALIETO) 3JEKTPOHHOTO AOKYMEHTA, A00aBieHus 3a1aun "Ha
KOHTPOJIb" € YKa3aHUEM JaHHBIX O PaOOTHUKE, €ro OCYUICCTBISIOMEM, U
UMEIOLIEM TPABO CHATH 3a7a4y C KOHTPOJIS IMOCJHE MCIOJHEHUS SJIEKTPOHHOIO
JOKYMEHTA, CPOKAX UCTIOIHEHHUS SIEKTPOHHOIO JOKYMEHTA WM UHBIM CIIOCOOOM,
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npenycMoTpeHHbM B ACO/I.

6.8. MicnojHeHne NoCTyMUBIIETO (BXOASIIETO) JEKTPOHHOTO JOKYMEHTA

HcnonmHenue BXOASIIETO SJIEKTPOHHOTO JOKYMEHTA, MOCTYMHBILIETO IO

ACDO]I, 3aKIIF04aETCs B CIAEAYHOLIEM:

HEMOCPEJACTBEHHOE O3HAKOMJICHHUE C MOCTYMHMBIIUM (BXOJSIIMM) 3IEKTPOHHBIM
JOKYMEHTOM;

NEPEHANPABJICHUE MOCTYMHBILETO (BXOSMIIEr0) AJIEKTPOHHOIO JOKYMEHTA Ha
UCTIOJTHEHUE JIPYTMM  MCIOJIHUTEISIM MYTEM M3MEHEHUS MaplipyTa
MPOXOXKACHUS AIEKTPOHHOTO JOKYMEHTA, T00ABIICHUS 33[]a4l C YKA3aHUEM
UCTIOJTHUTENISI, CPOKOB MCIOJIHEHUS DJIEKTPOHHOTO JOKYMEHTA, BHECCHUS
KOMMEHTApPUEB (OCYIIECTBISETCS MPU HEOOXOMMOCTH ),

HA3HAYCHUE OTBETCTBCHHOTO 34 WCIOJHCHUE TMOCTYNMBIIETO (BXOISLIETO)
AJIEKTPOHHOIO TOKYMEHTA MyTeM A00aBICHMs COOTBETCTBYIOLIEH 3a/1a4M B
MapIIPyT MPOXOKICHUS JJIEKTPOHHOTO JIOKYMEHTAa €  YKa3aHUEM
uH(popManmu O pabOTHUKE, OCYIIECTBISIOMEM KOHTPOJb, CPOKax
UCTIOJTHEHUS! 3JIEKTPOHHOTO TOKYMEHTA,

HEMOCPEACTBEHHOE HWCIOJHEHUE TMOCTYMUBIIETO (BXOMASAIIETO) 3JIEKTPOHHOIO
JOKYMEHTA, OCYIIECTBIISIEMOE BHECEHMEM HH(POpPMALMK 00 HCIOJIHECHUU
anekTpoHHOro nokymeHnra B PKK wimm myrem mnpukpemieHus Qaiina c
OTYETOM OO0 WCIOJIHEHWH, WM NYyTEM MOArOTOBKM OTHPABIISIEMOrO
(MCXOAIIETO0) ANMEKTPOHHOTO JOKYMEHTA,

CHSITHE JJIEKTPOHHOTO JIOKYMEHTA C KOHTPOJISl PH MCIIOJIHEHUM BCEX BBIJTAHHBIX
NOPYYEHUI M TMOCTABJIICHHBIX 3a1a4 JMIOM, HMEKOLMM IPABO CHSATH
JOKYMEHT C KOHTPOJIS ITOCJIE €r0 UCTIOTHEHMSI.

6.9. HanpapnieHue 3JIEKTPOHHOTO TOKYMEHTA B IEJIO

6.9.1. HanpapieHuE WMCHOJHEHHOTO 3JICKTPOHHOIO JOKYMEHTa B JEJO
3aKJIFOYAETCST B ONPEACIICHUM MECTa €ro XpaHEHWs COMMACHO CBOJHOM
HOMECHKJIaType JACJl KOMHUTETA JIMIIOM, YIOJIHOMOYEHHBIM ONPEAENATh MECTO
XpaHEHUs JOKyMEeHTa (MHIEKC Jefla, B KOTOPOE B COOTBETCTBUM €
HOMCHKJIATYypPOH 1€l JOJDKEH OBITh HAmPaBJIEH WCIOJHEHHBIA JIOKYMEHT
(KOMIUIEKT JOKYMEHTOB) M HAMPABJICHUM €TI0 B JEJIO JIMLIOM, OCYIIECTRISIOIUM
(OpMUPOBAHKE JI€]T B KOMUTETE.

6.9.2. HampapneHue HCIOMHEHHOTO JJIEKTPOHHOTO  JOKYMEHTA B
AJIEKTPOHHOE JEN0 B COOTBETCTBHM C HOMEHKIIATYPOH JENI OCYLIECTBISECTCS
UCTIOJTHUTENIEM IOKYMEHTA.

Ha pannom »stane B ACDJl 3amonnsercs mnone "HMHAaekc apena" u
AJIEKTPOHHBINA JOKYMEHT aBTOMATHYECKH HAIMPABISACTCS B SJEKTPOHHOE JEJI0 B
COOTBETCTBHAM CO CBOJHOM HOMEHKIIATYPOM AEN.

6.9.3. ONHOBPEMEHHO Ha JOKYMEHTE, MNOCTYNMBLIEM HA OyMa)KHOM
HOCHTEJNE, MPOCTABIIAETCA OTMETKA "O0 UCMOTHEHUH JOKYMEHTA W HANPABJICHUU
€ro B 1e5o".
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Ha »toM »Tane mpomcxoauT Bepu(UKalMs W IPOBEPKA COOTBETCTBUS
AJNIEKTPOHHOIO JAeIa U iena, popMUpyeMoro Ha OyMa>kHOM HOCHUTEIIE.

6.10. [ToarotoBKa OTNPABAAEMOIO (MCXOASIICTO)
AJIEKTPOHHOTO TOKYMEHTA

6.10.1. IloaroroBka OTOPABIAEMBIX  (MCXOIALIMX)  AJIEKTPOHHBIX
JOKYMEHTOB OCYHLIECTBIsIeTCs ¢ ucnoib3oBanueM ACOJ[ u BkirouaeT B ceds
CJICAYIOIINE HTaIbL:

MOATOTOBKA TMPOEKTAa OTHPABIAEMOr0 (MCXOJAIIEr0) 3JICKTPOHHOIO
nokymeHTa, cozaanue PKK ornpaensemMoro (MCXOASIIET0) SJIEKTPOHHOIO
JOKYMEHTAa W 3alojJIHCHHUE €€ TMOoJed (BHECEHHME OCHOBHBIX PEKBU3UTOB
JOKYMEHTA, CO3[IaHUE BIIO’KEHUS U NpUKperuieHue (aiina nokymenrta k PKK);

(opMUPOBAHKE MapIIpyTa MPOXOXKACHUS OTHMPABISIEMOrO (MCXOASIIETO)
AJIEKTPOHHOTO  JOKyMEHTa (BHECEHME OTAlOB COIJIAaCOBAaHUS JOKYMEHTA,
IPOBEPKU OPOPMIICHUSI, TOJNUCAHUS, PETUCTPALIMN, CKAHUPOBAHUS U OTIPABKH );

OTIPaBKa MCXOMSIIErO SJIEKTPOHHOTO JOKYMEHTA B COOTBETCTBHU C
MapLIPyTOM MPOXOKACHHS SJIEKTPOHHOTO TOKYMEHTA.

6.11. CornacoBanue, mpoBepka 0(POPMIICHHS MPOEKTA OTIPABISIEMOIO
(MCXOMSIIETO) AIEKTPOHHOTO TOKYMEHTA

6.11.1.  CornmacoBaHue  TPOEKTA  OTHOPABISAEMOr0  (MCXOJSIIETO)
AJNIEKTPOHHOTO JOKYMEHTA C UCIOJIB30BAHUEM cpelacTB ACD/] BKIIrOUaeT B ceOsi:

BBIMOJIHEHUE  MPOLEAYPbl  COIJIACOBAHUS  MPOEKTA  OTMPABIISIEMOTO
(MCXOMSIIECT0) JJICKTPOHHOIO JOKYMEHTAa C 3auHTEPECOBAHHBIMU JIUIAMU
KOMUTETA (ITPU OTCYTCTBUM 3aMEYAHUMN K TPOEKTY ),

OpA HaIMYUM 3aMEYaHUil - BBIMOJIHEHUE COIJIACOBAHUS IPOEKTA
OTIPABISAEMOr0 (MCXOASIIETO) HIEKTPOHHOIO JOKYMEHTA C 3aMECUYAHUSIMU,

HAMpABJICHUE MPOEKTAa OTHPABISAEMOrO (MCXOASLIET0) 3JIEKTPOHHOTO
JOKyMEHTa Ha J0pabOTKy WCIOJIHUTEN B Cllydyae, €ClId B COIIACOBAaHUU
OTKAa3aHo.

6.11.2. TlpoBepka oQOpMIICHHS TPOEKTa OTHPABIAEMOTO (HUCXOMASIIETO)
AJIEKTPOHHOTO JOKYMEHTA - MPOBEPKA COOTBETCTBUS JOKYMEHTA YCTAHOBJICHHBIM
TpeOOBaHUSAM  JIEJIONPOM3BOACTBA. Ha 3TOM 3Tane NpOMCXOOUT MPOBEPKA
HAJIMYUS BCEX HEOOXOAUMBIX PEKBU3UTOB, MPABUIBHOCTH UX O(DOPMIICHUSI.

[IpoBepka  oQoOpmIICHHST  TPOEKTA  OTHOPABISIEMOTO  (MCXOMSIIETO)
AJIEKTPOHHOTO JJOKYMEHTA C UCMOJIb30BaHUEM cpeacTB ACD/] BKITrOUaeT B ceOsi:

BBITOJIHEHUE TPOLICTYPhl MPOBEPKU O(OPMIICHHUS TPOEKTA OTIPABIISIEMOTO
(MCXOMSIIIEr0) AIEKTPOHHOIO JOKYMEHTA CITYy>KOOH JEIONPOU3BOICTBA KOMUTETA
(Mpy OTCYTCTBUM 3aMEUYaHHi K 0(POPMIIEHHUIO TIPOEKTA),

NpU HATMYUK 3aMEYAHUI - BBINOJHEHUE MPOBEPKH O(POPMIICHHUS MPOEKTa
OTIPABJISIEMOr0 (MCXOASIIETO) HIEKTPOHHOIO JOKYMEHTA C 3aMEUYAHU MU,

HAMPABIIEHUE MPOEKTA OTHPABISIEMOrO (MCXOIALIET0) SJIEKTPOHHOIO
JOKYMEHTA Ha JOPa0OTKY MCIIOJIHUTEIIO.

6.11.3. Ilpm nDonyyeHUM MNPOEKTa OTHPABISIEMOrO  (MCXOMASILETO)
AJIEKTPOHHOIO JIOKYMEHTA Ha JOPa0OTKY MCIIOJIHUTENL MOYKET MM 10padoTaTh
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JOKYMEHT B COOTBETCTBMM C TMOJYYECHHBIMU 3aMEUaHUSIMU, WM CO3AAaTh HOBYIO
BEPCHUIO TPOEKTA OTMPABJISIEMOTO (MCXOSIIETO ) JIEKTPOHHOTO IOKYMEHTA.

6.11.4. Tlocne BHeceHHMS HEOOXOAMMBIX WM3MEHEHWH, B  MPOEKT
OTIMPABJISIEMOTO (MCXOISAUIETO) SJEKTPOHHOTO TOKYMEHTA!

OH COXpaHsieTcsi ¢  COONMIOACHHMEM  BEPCHOHHOCTH  CO3/1aBAEMbIX
JOKYMEHTOB,

HOBTOPHO (POPMHUPYETCS MAPIIPYT MPOXOXKACHUS MPOEKTA OTIPABIISIEMOTO
(MCXOAUIETO) ANEKTPOHHOTO JOKYMEHTA (COrflacOBaHKE, MPOBEPKA OPOPMIICHUS,
NOJIMMCaHNE, CKAHUPOBAHKE, OTITPABKA);

OPOEKT  OTHPABISEMOTO  (MCXOASAINET0)  BJIEKTPOHHOTO  JOKYMEHTa
HaMpaBJsIeTCs TMOBTOPHO HA COTJlacoBaHWE (MM TPOBEPKY O(GOPMIICHUS)
B 3aBUCUMOCTH OT 3Tama 0OpabOTKH JOKYMEHTa, ¢ KOTOPOro JOKYMEHT ObLI
BO3BpAILIEH HA JOPAOOTKY.

6.11.5. Tlocnme 3aBepuicHUS NPOLEAYPBI COINIACOBAHUSA, MPOBEPKHU
o opMIIEHUS TPOEKT OTIMPABIISIEMOTO (MCXOIAIIETO) SJEKTPOHHOTO TOKYMEHTA

ABTOMATMUECKHU HAIPABJISETCS HA MOMKUCAHUE.

6.12. [lognucanue MpoeKkTa OTHPABIIEMOrO (MCXOASIETO)
3JIEKTPOHHOTO JOKYMEHTA

6.12.1. Jlvmo, BBINOJHAKOIICE NTPOLCAYPY MNOANMCAHUS  TPOEKTA
OTMPABJISIEMOTO (MCXOSIIETO) SJEKTPOHHOTO IOKYMEHTA!

3HAKOMHUTCS C COJEP’KAHUEM TOKYMEHTA,

dopmupyer 3amedanus (MpU UX HATWYMK) B MPUMEYAHUN K JTOKYMEHTY W
NPOM3BOAUT YJIAICHHE TMOCIEAYIOIIKUX JTAloB Mapmpyra JOKYMEHTa ¢
HAMNPABJICHUEM TOKYMEHTA HA JOPA0OOTKY MCIIOJHUTEIIO,

OpU  OTCYTCTBUM 3aMEYaHWUN  BBINOIHSAET NPOLECAYPY NOMINUCAHUS
JOKYMEHTA.

6.12.2. Tlocne mnpoueaypbl TOANMCAHWS OTHPABJISAEMBbIA (MCXOMSIINNA)
AJIEKTPOHHBIN TOKYMEHT HAIPaBJISICTCS ABTOMATUYECKN HA PETUCTPALIMIO.

6.13. Peructpaiiysi OTIpaBasieMoro (MCXOASIIETO)
AIIEKTPOHHOIO TOKYMEHTA

Peructpanust oTopaBasieMoro (MCXOISIIET0) JJIEKTPOHHOTO JTOKYMEHTA
ocymectBisiercss Otnenom. B PKK BHOCHMTCS HMHAEKC BIEKTPOHHOIO J€na
B COOTBETCTBHM C HOMEHKJIATYPOil aen. CTPyKTypa pEerucTpaliOHHOrO HOMEpa
OTIIPABJIIEMOT0 (MCXOOSIIEr0)  BIEKTPOHHOTO JOKYMEHTa  JIOJDKHA
COOTBETCTBOBATH TPEOOBAHMIM, YCTAHOBICHHBIM HacTosmeil WHCTpyKume.
PeructpanmoHHblii HOMEP M Jara OTIPABISEMOro (MCXOASIIETO) 3JIEKTPOHHOTO
JOKYMEHTA IPUCBAUBAKOTCS ABTOMATUYECKH.

6.14. OTmpaBka JICKTPOHHOTO IOKYMEHTA

6.14.1. B opranbl HCHONHHATENBHOW BiacTH Bonrorpaackoi obmacTu
AIIEKTPOHHBIN JOKYMEHT HamnpasiseTcs cpeactsamu ACO/1.
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6.14.2. llocime 3aBeplICHHMs AAHHOW 3a7a4M JOKYMEHT aBTOMATHUYECKH
HANpaBJSIETC. B DJICKTPOHHOE  JIEI0  KOMHUTETa - aBTOpa JOKYMEHTa
B COOTBETCTBUM C HOMEHKJIATYPOH A€l

6.14.3. Tlocne npeaBapuTenbHOi 00pPabOTKM MOCTYNMBILETO (BXOISILIETO)
JIEKTPOHHOIO JOKYMEHTA aIpecaroM, OTIPABUTENb IOIY4aeT YBEIOMIICHHUE
0 JIOCTaBKE OTIPABIISIEMOTr0 (MCXOAAUIETO) JOKYMEHTA U IPUCBOCHUU BXOJISILETO
PErUCTPALIMOHHOTO HOMEPA.

6.14.4. B ciyyae HEBO3MOXKHOCTH JanbHeWeH 0OpaboTKH 3JIEKTPOHHOTO
JOKyMEHTa (OTCYTCTBHE BIOXEeHHH, HecooTBeTcTBUE PKK BioskeHuto, Hanuuue
OMOOK B 3aMOJHEHUM OCHOBHBIX PEKBU3UTOB, OLIMOOYHOE AaPECOBAHUS
JOKYMEHTA, MOBTOpPHAs OTHPABKA), MOCTYMUBIIWN (BXOASIIMI) SICKTPOHHBIN
JOKYMEHT BO3BPAILAETCS OTHPABUTEIIO U HE MOMJIEKUT PETUCTPALIHH.

6.14.5. Otnen BHOCUT cooTBeTcTBYrOmME M3MeHeHus B PKK, ycrpanser
3aMEUaHUsl W HAMpaBIsieT JOKYMEHT aapecary MOBTOPHO WM OTMEHSIET €ro
OTIPaBKy C Pa3pEUICHHEM HCIOJIHUTENS  OTHPABISIEMOro  (MCXOMASILIETO)
AJIEKTPOHHOTO JOKYMEHTA.

6.15. XpaHneHue 3NMEKTPOHHBIX JOKYMEHTOB B ADXMBE JIEKTPOHHBIX
NOKYMEHTOB ACDO]] 1 B apXvBE KOMUTETA

6.15.1. Cpoku XpaHeHHMs OJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT
CpPOKaM XpaHEHHs [UIsl AHAJOTHYHBIX JOKYMEHTOB, C(OPMUPOBAHHBIX Ha
OyMa>KHBIX HOCHTENSX.

6.15.2. Jlo mepemaun B apxXWB KOMMTETA OJJIEKTPOHHBIE JTOKYMEHTBI
XPAHATCS B aPXUBE AIEKTPOHHBIX JOKYMEHTOB ACO/I.

6.15.3. Oraen npoBoguT ¢ ucnonas3oBanueM ACOJl 3KCnEpTU3y LIEHHOCTH
DJIEKTPOHHBIX JOKYMEHTOB B IMOPSJIKE, YCTAHOBICHHOM JUISl JOKYMEHTOB,
c(OpMUPOBAHHBIX HA OYMa)KHBIX HOCUTEIISX.

6.15.4. ApxuB DIECKTPOHHBIX JOKyMEHTOB ACDOJ[ W ero Komus
(bopMUpYIOTCS ¢ HCTOMb30BaHUEM cpencTB ACIH/I.

6.15.5. CdopMupoBaHHBI apXWUB JJIEKTPOHHBIX JOKYMEHTOB ACDI]|
JNOCTYTIEH nojib3oBaresisiMm ACOJ[ TONbKO AJis MPOCMOTpA.

6.15.6. Jloctyn k mH(opManuu, COAEpKAIICHCS B apXWMBE SJEKTPOHHBIX
nokymeHTOB ACDOJl, o0ecneunmBacTCss MyTEM YCTAHOBJICHUS OMPEACIEHHBIX
KaTeropuii MoJib30BaTelici M MPUMEHEHHS COOTBETCTBYIOIIUX TEXHUYECKHAX
CPEACTB U MPABOBBIX HOPM JIEHCTBYIOLIETO 3aKOHOAATENBCTBA, H OCYIIECTBISACTCS
B NIOPSIIKE, MPELYCMOTPEHHOM HacTosIEH MHCTpyKIMEl Mo 1eN0nMpOU3BOICTBY.

6.15.7. Komms apxuBa 3IEKTPOHHBIX JOKYMEHTOB ACOJ[ mnepemaercs
HA XPAHCHUE B APXHWB KOMHUTETA BMECTE C MEPENAYeii JOKYMEHTOB Ha OyMasKHBIX
HOCHTETISIX.

6.15.8. Ilepemaya  apxuBa  JJIEKTPOHHBIX  JOKyMEHTOB  ACDO]I
HA TOCYAAPCTBEHHOE XPAHEHUE OCYLIECTBISIETCS B MOPSAKE, MPEAYCMOTPEHHOM
JUIS IEPEefadYy e, CPOPMUPOBAHHBIX HA OyMa’KHBIX HOCHTEISIX.
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6.16. YI3roToBIICHHE, YUET, UCTIOJIB30BAHKE
Y XPAHEHUE MEYATEN U IITAMIIOB

6.16.1. [leuarp - yCTPOMCTBO, COAEPIKALIEE KIIMIIE MEYATH IJII HAHECCHUS
OTTUCKOB Ha Oymary.

[IIramIr - yCTPORCTBO MPSAMOYTOJIbHOM (DOPMBI ISt MPOCTABIIEHUSI OTMETOK
CIPABOYHOIO XapaKTepa O MOJYUYEHUHU, PETUCTPALUH, IPOXOXKIACHUH, UCTIOTTHEHUH
JOKYMEHTOB U JIP.

dakcummiie - KIUALIE-MeYaTh, BOCHPOM3BOSAIIAS COOCTBEHHOPYUHYHO
MOJAINKCH MPEACEAATENIsI KOMUTETA.

6.16.2. B xomuTeTe B COOTBETCTBHM C [lOJIO’)KEHHEM O KOMMTETE
oOpa3oBaHMs, HAayKd W MOJIOACKHOW monuTHKM Bonrorpaackoii obnactw,
YTBEP)KIICHHOTO  MOCTaHOBJIeHHEM ['yOepHaropa Bonrorpaiackoii obnactu
ot 13 nexabps 2017 r. Ne 849 "OO yrBepxkacHuH [lonOXKEHUS O KOMUTETE
oOpa3zoBaHus, HAyKM W MOJIOJCKHOH mMonuTHKKW Bonrorpaackoit obmactu',
3akoHom Bonrorpaackoit obnmact ot 18 centsiOps 2000 r. Ne 436-O/1
"O I'epbe u ®nare Bonrorpaackoit obsactu" mpuMeHsETCs repOoBasi MeyarTh.
Kpome repOoBoii medarm B KOMHUTETE MCHOJB3YIOTCS MEYATH IJI OTIACIBHBIX
KATerOpuii JOKYMEHTOB, METAUIMYECKUE BBDKUMHBIE TIEYATH JUISL ONEYATHIBAHUS
NOMEIIEHWH, CEH(OB M IPYTMX XPAHWIIHIL, A TAKXKE IITAMITHL.

6.16.3. Buabl W UCIONB30BAHHUE II€YATECH YCTAHABIMBAKOTCS TPHUKA30M
KOMHUTETA.

dopma KypHAJIa yyeTa Mnevareii U mramroB MPUBEACHA B TPUIOKEHUH 32
K HacTosmen MHCTPYKIUK.

KypHan nomkeH ObITh TPOHYMEPOBAH, MPOLIHYPOBAH, 3aBEPEH NOAMUCHIO
Ipenceaareliss KOMUTETa.

OTBETCTBEHHOCTh 34 XpaHCHUE M HCIOIL30BAHME II€YATEH, ILITAMIIOB
BO3JIaracTcsl Ha COTPYAHUKOB CTPYKTYPHBIX NOAPA3AEICHUI KOMUTETA IIPUKA30M
KOMUTETA.

6.16.4. Ileuarm W wWTaMIbl KOMHTETAa W3TOTABIMBAKOTCS B CTPOTO
OrPAaHUYEHHOM KOJIMYECTBE M MCKIFOUUTEIBHO B CIYXKEOHBIX LesX. Pemenue o
HEOOXOAMMOCTH M3TOTOBJIEHUS MeYareid U MTaMIIOB, UX KOJIMYECTBE MPUHUMACT
OpeacenarTesib KOMUTETA MO COMTACOBAHUIO C PYKOBOAMTEIIEM KaJAPOBOM CITY>KOBI.

6.16.5. 3asBKM Ha W3rOTOBJICHHE II€YATeii M INTAMIIOB, WX JCKU3bI
oQOpMIISAIOTCS  HaYaJbHUKAMU  OTICIIOB W MEPENAKOTCA B CTPYKTYPHOE
MOJAPA3ACIICHAE KOMMTETA, VYIOJHOMOYEHHOE HA pa3MEIICHHME 3aKas3a, Ha
W3rOTOBJICHKUE Teyareid (repOoBbIX MeYareid - B COOTBETCTBUM C JICHCTBYIOIIUM
3aKOHOJATEIBCTBOM ) M [NTAMIIOB.

6.16.6. B cinyyae ciny»eOHOM HEOOXOMMMOCTH MO PEUICHHUIO MPEACEAATENs
KOMHUTETA  JOMYCKACTCS  M3NOTOBICHUE  JOMOJHUTENBHBIX  HMICHTUYHBIX
AK3EMIUISPOB MEYATEH U MITAMIOB (C TPOCTABIEHUEM HA HUX LM (PPOBOH OTMETKH
MEE RDEEIE T

6.16.7. Tlognucu npencenarenss KOMUTETA, €0 3aMECTUTENEH, TIABHOIO
Oyxrajirepa, a TakkKe JPYruxX JAOIDKHOCTHBIX JIML 3aBEPSIOTCS  JIULOM,
VIIOJTHOMOYEHHBIM Ha JAHHOE 3aBEPEHUE.

6.16.8. [leyarn v wramnsl XpaHATCS B ceilpax 1 METATMYECKUX IKadax;
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nepenaya rneyared M INTaMIloB NOCTOPOHHUM JIMLIAM M BBIHOC UX W3
NOMELICHUHA, 3aHMMACMBIX KOMHUTETOM (32 HCKIIFOYCHHEM METAJUIMYECKUX
BBKAMHBIX NIEYATEH [UIs ONeYaTbIBAHUS IOMELICHHUI ), HE TOITY CKAETCs,

OTBETCTBEHHOCTbH 34 3aKOHHOCTb MCIIOJIb30BAHUS MEYATER ¢ N300paKEHUEM
T'ocynapcTeennoro ['epba Poccuiickoit @enepanyn Bo3aracTest Ha Ipeaceaaresis
KOMHTETA, OTBETCTBEHHOCTb 34 HANACKHOCTh XPAaHECHHUS APYIUX Medareil u
IITAMIIOB BO3JIaracTcsi Ha CHCHUAIUCTOB KOMHUTETA, IMOJIYYMBLIIMX HUX B
10JIb30BAHHUE;

NIEYaTH W IITAMIIBI, MPUIIEAINIME B HETOAHOCTh M YTPATUBIIME 3HAYCHHUE,
MOJIJIEXKAT BO3BPATY B CTPYKTYPHOE MOAPA3ACIICHAEC KOMUTETA, YIIOJTHOMOYEHHOE
HA Pa3MEUICHWE 3aKa3a Ha M3TOTOBJICHUE IEYarei, TAC OHM YHUUYTOXKAKOTCS 10
AKTy ¢ COOTBETCTBYIOIIEH OTMETKON B )KypHAJIE yUETa,

opu yTpare nevarcid (IITamrnoB) WM HAPYWIEHUSX WX HCHOJIb30BAHUS
OPOBOAUTCS CIIYKEOHOE PaccieIOBaHUE, PE3YJIbTAThl KOTOPOTO JAOKIIAIBIBAOTCS
NPEACENATEN0 KOMUTETA TSl IPUHATHS PELICHUS.

6.16.9. Komuu MAOKYMEHTOB 3aBEPSIOTCA OTBETCTBCHHBIMU JIMLIAMM,
HA3HAYEHHBIMU MPUKA30M KOMUTETA.

[Ipn 3aBEpeHMM COOTBETCTBUS KONMMM JOKYMEHTA IOUIMHHHUKY HWKE
pexBusuta "l[lognuce"” mpocraBnsiercsd mramn "Konust BEpHA", TOJHKHOCTD JIMIA,
3aBEPUBLIETO KOMHWIO, JIMYHAS TMOAMKUCH, PaclIM(PppOBKA NOANUCH (MHULMAIIBL,
damunus), nata 3aBepeHus JUOO mTamn. JomyCcKaeTcs KOMWI0 JOKYMEHTA
3aBepATh nedarbro. Komwust JOKyMeHTa BOCIPOM3BOAUTCS cpenctBamMu [IOBM,
IIPU 3TOM TEKCT JOKYMEHTA MEPENEYATHIBACTCS MOJHOCTHIO, BKIKOYAs 3JIEMEHTHI
OnmaHka.

3anpemaercs — CBUACTEIILCTBOBAHUE  BEPHOCTM  KONMM  IAcCmopra,
3aMEHSIOUIMX €r0 JOKYMEHTOB, BOEHHOIO OWiieTa, Cly>KEOHBIX YAOCTOBEPEHUH.
He mnomiexxar CBUIETENBCTBOBAHUIO KOMUU JOKYMEHTOB, MMEIOIIMX HEICHBIN
TEKCT, MOAYUCTKU U UHBIE HEOTOBOPEHHBIE UCIIPABIICHUS.
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[TPHUJIOKEHHUE 1

-
!

———
KOMUTET ObPA3OBAHHWA, HAYKHN U MOJIOJEXHOU ITOJIMTUKU
BOJII'OI'PAZACKOH OBJIACTHU

IHPUKA3

Bonrorpan

OO6pazen OmaHka nMpukasa



[TPHUJIOXXEHHE 2

o

KOMUTET ObPA3OBAHHWA, HAYKHN U MOJIOJEXHOU ITOJIMTUKU
BOJII'OI'PAZACKOHM OBJIACTHU

I[TPOTOKOJI

Bonrorpan

O6pazen O1aHKa NPOTOKOJIAa KOMUTETA
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[TPUJIOKEHME 3

-
!

———
KOMUTET ObPA3OBAHHWA, HAYKHN U MOJIOJEXHOHU TTOJIMTUKU
BOJII'OI'PAZACKOH OBJIACTHU

PEIIEHHE KOJIJIET'MU

Bonrorpan

OO6pazen Oy1aHKa peleHus: KOJUIETUU KOMUATETA
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[TPUJIOXEHHUE 4
v
|
KOMUTET OBPA30BAHUS, HAYKHW U MOJIOJEXXKHOU TTOJIUTUKHU
BOJI'OI' PAJICKOU OBJIACTH

Orapesa yiL., 1. 6, Boirorpaz, 400074. Ten. (8442) 30-86-00. dakc (8442) 30-86-87. E-mail: education@volganet.ru
OKIIO 00088414, OI'PH 1023403857070, MTHH/KIIIT 3445918954/344501001

Ne
Ha Ne oT

O6pazen mpoaoJbHOTrO OJIaHKA MUChbMA KOMHUTETA
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%
T
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L
KOMMTET OBPA30BAHIA, HAYKU

141 MOJIOI[E)KHOPI}"IOJIHTHKH
BOJII'OTPAACKOU OBJIACTHU

IMPEACEIATEJIb KOMUTETA

« » 20 T.

Obpasen OiaHka npencenaTesib KOMUTETA
(mTst PE3OIFOLMIA U TTIOPYUEHUIN)

(x Ne ot )

[TPHUIJIOXEHHE 5
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[TPHUJIOXXEHHE 6
[TPABUITA

0(OpMJIEHUS] PEKBU3UTOB IOKYMEHTOB

[Ipy MOArOTOBKE MPAaBWII UCHOIB30BAIMCH METOAMUECKAE PEKOMEHIALUN
1o pa3pabOTKe MHCTPYKLMHA MO AETONPOM3BOACTBY B (PeACpPAIbHBIX OpraHax
UCTIOJTHUTENILHOM BJIACTH, YTBEP)KIACHHBIE NMPUKa30M DenepaibHOro apXuBHOTO
arenTcTBa oT 23 nekadps 2009 r. No 76 "OO yTBepskaeHUM MeTOAMYECKUX
peKOMEHJaMii 1o  pa3paboTKe MHCTPYKIMA 1O  JEJIONPOM3BOACTBY B
(enepalibHbIX OpraHax MUCIOJHUTEIBHON BIACTH" , METOAMYECKUE PEKOMEH AN
no BHeapenuto 'OCT P 6.30-2003, IlpaBunma menonpou3BOACTBA B OpraHax
UCTIOJTHUTENbHOM ~ BiiacTi  Bonrorpaackoid  o0macTv,  yTBEP)KICHHBIE
nocranoByicHueM [lpaBurenscrBa Bonrorpaackoit obmact ot 23 anpens 2013 T.
Ne  189-m "OO yrBepkneHun [IpaBuim  OenOnpomM3BOACTBA B OpraHax
UCIIOJIHUTEILHOM BiacTh Bonrorpaackoit oonactu”.

B HacTodmmx mpaBWiIiax ~HKCHOJIB3YETCS HyMEpalMs  PEKBHU3UTOB
NOKyMeHTOB, ucnonsdyemas B ['OCT P 6.30-2003. PexBU3UT HOKyMEHTa
" JIOJDKHOCTB JTMLA, MOAMMCABIIET0 JOKYMEHT IMPOHYMEPOBAH Kak 31, pEeKBU3UT
"OTMeTKa 0 KOH(DUACHIMATBHOCTH IPOHYMEPOBAH Kak 32.

JUts TOATOTOBKM JOKYMEHTOB TPUMEHSETCS TEKCTOBBIA  PENAKTOP,
o0ecneunBarOIMii  TpeOOBaHUsT TPaPUUECKOT0 BOCHPOM3BEACHUS PEKBU3UTOB
nokymenrta (Hanpumep, Word for Windows Bepcuu 6.0 1 BbILLIE).

Bua ucnone3yemoro mpudra - Times New Roman (Cyr), pazmep mpudra
- 14; MEXCTPOUYHBIA MHTEPBAI - OAUHAPHBIN.

[Ipy mOArOTOBKE TEKCTOB B TaONMMUAx, s OOCCIICYECHMs JyYIUEH
YUTAEMOCTH JIAHHBIX, JOMYCKACTCS NPUMEHEHUE MIPU(TOB MEHBUIMX PA3MEPOB
Buja Arial.

[Ipu o¢opmMIIEHUM OTAENBHBIX PEKBU3UTOB JOKYMEHTOB MOTYT OBITh
UCMOBb30BAHBl HWHBIC pa3Mepbl WIPU(PTOB M  MEKIYCTPOUHBIX HHTEPBAJIOB,
OPEeayCMOTPEHHBIE METOAMYECKUMH PEKOMEH JALIUSIMH.

PeKBU3UTHI TOKYMEHTA, COCTOSIIIME U3 HECKOIBKUX CTPOK, MIEUATAOT Yepe3
OIVH MEXAYCTPOYHBIM HHTEPBAL

CocrtaBHple 4yacTh pekBu3uTOB "Agpecar', "I'pud yrBep)KacHHS",
"OTMeTKa 0 HAMuYMK npuiiokeHuit", "['pud commacoBanus” OTAEHSIOT APYr OT
Apyra MEK1y CTPOYHBIMUA MHTEPBAJIAMK — OJTYTOPHBIM JTMOO JBOHHBIM.

Be3 orctyna Ot JI€BO rpaHMIIbl TEKCTOBOTO MO MEYATAIOTCS PEKBU3UTHI
"HaumeHoBaHnue (3aronoBok) mokymeHTa', "Tekct mokymeHnrta" (0e3 ad3aies),
"OTMeTKa 0 HanuuuK npuioxeHuit”, "Ormerka 00 ucnomuutene”, "OTmeTka 00
WCIIOJIHEHUU JTOKYMEHTA', HAMMCHOBAHUS JTOJDKHOCTH B pekBu3uTax "[lognuce”
u "I'pud comacoBanus", 3aBepuTElIbHAs HAANUCh "BepHO", a Takxke CloBa
"TTPUKA3BIBAIO", "CIIYIIAJIA", "BBICTYIIWJIN", "PELINJIA",
"TTPEUJIATAIO".

Ecnu B TekcTe MOKYMEHTA MMEKOTCS NPUMEYAHWS WM BBIACICHHAS
B CaMOCTOATENBHBIN a03al] CChIJIKA HA AOKYMEHT, MOCIYKUBIIMA OCHOBAHUEM K
€ro m3gaHuro, 1o cimosa "l[lpumeuvanue” u "OcHOBaHME" MEYaATAOTCS OT JIEBOM
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I'PAHULIBI TEKCTOBOTO TOJIS.
Hauano a03ana B TekcTe mevyaraeTcst ¢ OTCTYIIOM OT JIEBOM rpaHunsl - 1,25
CM.

I'ep6 Bonrorpaackoii oonactu (pexsusur 02)

Hzo6paxxenne ['epba Bomrorpaackoit obmactu momeniaercs Ha OjgaHKax
JOKYMEHTOB KOMHUTETa B COOTBETCTBMM C 3akoHOM Bourorpaackoii oGmactu
ot 18 centaops 2000 . Ne 436-O/] "O I'epbe u dnare Bonrorpaackoit odnactu'.

Ha Onankax nokymeHTOB Komutera ['ep6 Bonrorpaackoid o0nactu MOXKET
U300pakaThCs B OJHOI[BETHOM M MHOTOIIBETHOM BapuaHTax, n3o0paxeHue I epda
Bonrorpajackoii o0nacTé moMeniaeTcss Ha BEPXHEM Mojie OjaHKa JOKYMEHTa U
HeHTpUupyeTcsi. PexkBU3uUT mnoMemaeTcss Ha OMaHK JOKyMeHTa u3  (ailia
AJIEKTPOHHOM KOMUHU ATATOHHOTO n300pakeHus ['epda Bonrorpaackoii oomacTy.

Pa3zmepsl  m3o0pakenuss Iepba Bonrorpaackoii o0macTv uisi NEYaTH:
BbICOTA — 17 MM, mupuHa- 12,75mm.

HanmenoBanue komurera (pekBu3uT 08)

HaumeHoBaHHEe KOMHUTETA - aBTOpa JOKYMEHTA (MOJTHOE M COKPAIICHHOE),
noMmemiaeMoe  Ha  OnaHkax ~ JOKYMEHTOB,  JOJDKHO  COOTBETCTBOBATh
HANMEHOBAHUIO, YCTAHOBICHHOMY [10MI0’kEHNEM 0 KOMUTETE 00pa30BaHMsI, HAyKU
¥ MOJIOJISKHOM monuTuku Bonrorpaackoii o0nacTu.

JIOKHOCTB JIMLA, MOANKACABIIETO JOKYMEHT (PEKBU3UT 31)

HaumeHnoBaHue TOHKHOCTH JIMIIA, TOAMMCABIIETO JOKYMEHT, YKa3bIBacTCs
B OnaHkax mnpeacenarens KOMHUTETa OO0pa30BaHMs, HAyKH M MOJIOACKHOM
NOJUTUKN Bomnrorpaackoit o6macTul (1uist pe30JIIoLMiA U TOPYUYEHU ).

HanmeHoBaHMEe NODKHOCTH JIMIA, TIOAMUCABIIETO JOKYMEHT, YKa3bIBACTCS
10T HAUMECHOBAHNEM KOMHTETA.

CrnpaBounbie JaHHbIE (peKBU3UT 09)

CrnpaBOUYHBIC JAHHBIE KOMMUTETA YKA3bIBAOTCA B OJIaHKaX MHCEM U
BKJIFOUAKOT B ceOs: MOYTOBBIA ajpec, HoMep TenedoHa, (akca, opurHamIbHbIA
aJpeC DIIEKTPOHHON MOYTHI, MHTEPHET-aAPEC OPUUMAILHOTO caiiTa W ApYyrue
CBEACHHS IO YCMOTPEHHUIO OpraHa WCHOJHUTENBHON Biacth Bonrorpaackoi
obOnactu, Hampumep:. koA opranuzamuu 1o OKIIO (mpocrtaBnsercs 1o
Obuiepoccuiickomy KiacCupUKaToOpy NPEANPUITHIA U OpraHu3aiuii), Koa (GopMbl
nokymenta no OKV/] (mpocrapnsiercs no OOHIEpOCCUACKOMY KJTacCu(PUKATOPy
ynpapieHueckoi — gokymeHtammu), OI'PH (OcHOBHOH  rocyaapCTBEHHbIN
PETUCTPALMOHHBIA HOMEpP OpraHa WCIOJIHHUTEIBHOW BlacTH Bonrorpaackoi
00NacTh TMpOCTABISETCS B COOTBETCTBUM C JOKYMEHTaMH, BBIAABACMBIMU
HajoroBpiMu  opradamu), HWHH/KIII  (MpentndukaumonHelii  HOMEp
HAJIOTOIUIATENbINMKA/KOI MPUYMHBI TOCTAHOBKM HA Y4Y€T MPOCTaBISIOTCS B
COOTBETCTBHH C JJOKYMEHTAMM, BBIIABAEMBIMUA HAJIOTOBBIMHM OPraHaMM ).
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HanmenoBanue Bua noKkyMmeHTa (pekBu3ut 10)

HammenoBanne Bupa pokymenra (IIPUKA3, TIPOTOKOJI, AKT)
BKJIFOYACTCSI B ONAHK COOTBETCTBYIOIIEIO BHJA JOKYMEHTOB, H3/1aBaEMbIX
KOMUTETOM.

HammeHoBaHue BH1a JOKYMEHTA HE YKA3bIBACTCS B TUCHhMAX.

Mecto coctaBnenus (M34aHus) TOKYMEHTA (PEKBU3UT 14)

MecTo cocTaBneHust Wiu U3aHus A0KyMeHTa (Bonrorpaa) yka3siBacTcs B
OnaHKax JOKYMEHTOB KOMUTETA, 34 UCKITFOUEHUEM OJIAHKOB MHUCEM.

Jlara nokymeHTa (pexkBu3ur 11)

Jlaroii nOKyMeHTa SBJSIETCSl Jara €ro noanucaHus (MpuKa3, MUCBMO,
3aMUCKa, aKT W Jp.), YTBEPKIACHUS (MHCTPYKLHS, TMOJMKECHUE, TMPABUIIA,
PEINIAMEHT, TJIaH, OTYET W Jp.), COOBITHSA, 3a(UKCHPOBAHHOTO B JIOKYMEHTE
(MPOTOKOIT).

Jlara TOKYMEHTa NPOCTABISETCS COTPYAHUKOM OTaena Mmpu pEerucTpanuu
JOKYMEHTA, WJIM HENOCPEACTBEHHO COCTABUTENIEM IMPH MOAIOTOBKE TOKYMEHTA
(oK HAas 3anuCKa, 3asiBICHUE U JIP. ).

Jlaroii MOKyMeHTa, M3JaBaEMOr0 COBMECTHO JABYMsI WM OOJie€ OpraHaMu
WCTIOJTHUTEIbHOW BIACTH, SIBISETCS Aara 00Jiee NO3IHEN MOANUCH.

Hary JIOKYMEHTA 0 OpMIISIOT apabckumu muppamu B
NOCIICAOBATENIbHOCTH: JIEHb Mecsila, Mecdl, rofd. JleHp Mecsma u Mecsi
oopMIIAOT ABYMs mapamMu apaOCKuX LHU(p, PA3NEICHHBIMU TOYKOH, IO -
4yeTbIpbMsl apabckumu nudpamu: 08.01.2010.

[Tpn cnoBecHO-IM(ppoBOM cnocode O(OopMIICHHST Jarkl JICHb Mecsna
yKa3bIBaeTCsl mapoii apaOckux wudp, rog - 4yeTbippMs apaOCKuMu LUQppamuy,
Hanpumep: 08 suBaps 2010 .

PeructpanmonHblii HOMEp JOKyMEHTa (PEKBU3UT 12)

PerucrpauvioHHbIi HOMEP AOKYMEHTA MPOCTABIAETCS B COOTBETCTBUU C
CHUCTEMOM PErUCTPALNH, IPUHATON B KOMHUTETE.

PerucrpauvoHHBI HOMED MPUCBAMBACTCA JOKYMEHTY TOCIE  €r0
noanucanus (yTBEPKIACHUS).

PerucrpauvioHHBI HOMEDP JTOKYMEHTA, U3JaHHOIO COBMECTHO, COCTOUT K3
pPa3IEICHHBIX KOCOW YEePTOM PErUCTPALMOHHBIX HOMEPOB, IPHUCBOCHHBIX
aBTOpaMHl  JOKYMEHTAa W  PACIOJIOKEHHBIX B MOCIEAOBATEIIBHOCTH,
COOTBETCTBYIOIICH 0003HAYECHUIO HAMMEHOBAHWH OPraHu3aluii B 3aroJ0BOYHOMN
YaCTH JTOKYMEHTA.

CchliKa Ha UCXOASIIMI HOMEP U 1aTy JOKYMEHTA aipeCcanTa
(pexBu3uT 13)

CchliKa Ha UCXOSIIUI HOMEP M 1aTy TOKYMEHTA aJpecaHTa BKJIIOYAcTCs B
COCTaB PEKBU3UTOB OJaHKAa MUCbMA W MPOCTABIAETCS HWCIOJHUTEIEM MPH
NOJrOTOBKE  MUChbMA-OTBETa.  Hajgwmume  ATOr0  PEeKBU3UTA  UCKIIIOYAET
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HEOOXOMMMOCTh YIOMHHAHMS HOMEpa M JAaThl MOCTYNMBILETO JOKYMEHTA B
TEKCTE MUChbMA, OCBOOOXKIAET TEKCT OT BCIOMOTaTeJIbHOM MH(pOpMALIUK.

Anpecar (pekBu3ut 15)

JIOKyMEHTBI aApPECYOT B OpPraHbl BIACTH, OPraHU3alusiM, JOJDKHOCTHBIM
JMLAM, CTPYKTYPHBIM MOAPA3AETICHUSM, TPAXKIAHAM U JIP.

B pexBuzure "Agnpecar" [0OMyCKaeTcs HMCHONB30BATH  O(PHUIHAATBHO
NPUHATBIE  COKPALUCHHBIE HAUMEHOBAHUS OPraHoB TOCYJNAPCTBEHHONW U
UCTIOJIHUTEIbHOM BJIACTH, OPraHOB MECTHOTO CaMOYIIPABICHUS, OPraHu3aluii.

[Ipn agpecoBaHMU TOKYMEHTA JOJLKHOCTHOMY JIMIY MHHIIAAJIBI CTaBATCS
nepen paMmuwinei, npu apeCoOBAaHUMA YaCTHOMY JIMILLY - MOCE (paMHUIum.

Crpokn pexBu3uTa "Ajpecar’ BBIPABHMBAIOTCA M0 JIEBOMY  Kparo
TEKCTOBOIO MOJISI PEKBU3UTA WU LICHTPUPYIOTCS OTHOCUTEIBHO CaMOi JIJTMHHOHN
CTPOKHM PEKBU3UTA.

[Ipu aapecoBaHMM JOKYMEHTa B OpraH TOCYJApPCTBEHHOH U
UCTIOJIHUTENIbHOW  BIIACTH  (MX TEPPUTOPHAIBHBIC OPraHbl, CTPYKTYPHBIE
NOJPA3ACICHAS ), IPYTAM KOPUAMYECKAM JMiaMm (0e3 yKa3aHus JOJKHOCTHOIO
JIVLA) HAMMEHOBAHUS aAPECATOB MULIYTCS B UMEHUTEIILHOM MACKE, HATPUMED:

AJIMUHUCTpALHS
Bonrorpanckoii obmactu

HJIn:

Komurer

00pasoBaHusl, HAYKH

1 MOJIOJICKHOM MOJIMTUKH
Bonrorpaackoii o0nactu

[Ipu agpecoBaHnyM TOKYMEHTA PYKOBOAUTEIIO OPraHU3alluil HAauMEHOBAHUE
OpraHu3alii BXOJUT B COCTaB HAWMEHOBAaHMs JOJDKHOCTH — aJpecara,
HAMMEHOBAHUE JIOJKHOCTH YKA3bIBACTCS B IATCIILHOM MaEKe, HATPUMED:

[Ipencenarento koMUTETA
00pa3oBaHus, HAYKH

¥ MOJIOAC)KHOM TTOJIMTUKH
Bonarorpanckoii obnactu

H.0O. damununsa

[Tpu aapecoBanuu JOKyMeHTa 3a noanuckio ['yGepHaropa Bonrorpaackoi
obnactu wim 3amectutens ['yoepraropa Bonrorpaackoi 00acTi HaiMEHOBAHUE
"Anpecar" mnedaraeTcs comiacHO TpeOoBaHMsM anmapara ['yOepHaropa u
AnmunncTpanun Bonrorpaackoit obmacTw.

[TouToBBIA ampec B cOCTaBe pekBU3MTa "Agnpecar' yKa3blBacTcs B
NIOCJIEAOBATENIbHOCTH, YCTAHOBJIECHHOW [IpaBunmamu oka3zaHust ycinyr MOYTOBOH
CBSI3W, YTBEP)KICHHBIMM TPUKA30M MHHHCTEPCTBA CBSA3M M KOMMYHUKALMH
Poccuiickoit ®enepanuu ot 31 urons 2014 . Ne 234 "O06 yrBepxkacaun [Ipasuin
OKa3aHus yCIIyT IOYTOBOM CBA3H .
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ITonHBIA TOYTOBBEI aapec VYKa3bIBACTCS COCTABHUTENIEM JOKYMEHTA B
Cly4yae €ro HampasJICHHUS KOPPECHOHICHTY, HE BXOIAIIEMY B YTBEPIKICHHBIN
pPEECTp aapecaroB HA PACCHUIKY JOKYMEHTOB.

[ToyToBEIA aapec HE YKa3blBa€TCsl B JOKYMEHTAX, HaIpaBiIsIeMBbIX
B BBICUIME OpraHbl TOCYJAAPCTBEHHONW  BIACTH, ()EACpPANBHBIE  OPraHbl
UCIIOJIHUTENIBHOM  BJIAaCTU M UX  TEPPUTOPUAIBHBIE  OPraHbl,  OpPraHbl
rOCYIJapCTBEHHOM M  HCIONHUTENBHONH BiacTu Bomrorpaackoit  oOmactw,
MOCTOSIHHBIM KOPPECTIOHACHTAM.

[Ipu anpecoBaHWM MUCbMA B OPTraHU3aIMI0 YKa3bIBAKOT €€ HAMMCHOBAHUE,
3aTeM MOYTOBBIN aApeC, HATPUMED:

T'ocynapcTBEHHOE YUPEIKICHUE
Bceepoccuiickuit Hay1HO-
MCCIIEN0BATENBCKUN

WHCTUTYT JOKYMEHTOBEACHUS
W apXHMBHOTO JeNa

ITpodcoroznas %H., I 82,
OoCkBa, 11739

[Ipu anpecoBaHnr JOKYMEHTA (PU3HUECKOMY JIHIY YKA3bIBAOT (PAMHUIUIO U
WHULMAJIBI TTOJIyYaTelis, 3aTeM IMOYTOBBINA apec, HAIPUMED:

ITerposy ILIL

ya. Ky3neunas, a. 18, xB. 15,
. YPIOIUHCK,

YPIOIUHCKHI PaiioH,
Bonarorpanckas o6macTs,
403110

JIOKyMEHT HE JOJDKEH coaepxkarb Oomee ueThipex azapecaroB. CloBoO
"Konus" nepen BTOPBIM, TPETHUM, YETBEPTHIM aApecaTaMu He yKasbiBaeTcs. [Ipu
OONBIIEM YHCIIE AIPECATOB COCTABIISIETCS CIIUCOK PACCHUIKM TOKYMEHTA.

Ecam n0KyMEHT OTHpaBiSIETCS B HECKOJbKO OJHOPOJHBIX OPraHu3aiiuii
WM B HECKOJIBKO CTPYKTYPHBIX MOJPa3ICICHUA opraHa UCIIOJHUTEILHOM BIACTH
Bonrorpaackoii 0651acTi, ToO OHU YKa3bIBAOTCS 0000IIEHHO, HAPUMED:

AJMUHHCTPAlM MYHUIMNATBHBIX
paitonoB Bonrorpajickoii oomactu

WIIH:
PykoBoauTensam opraHos,
OCYILECTBIISIOIUX YITPABJICHUE B
cthepe obpazoBaHms,
MYHUIIMNAJIbHBIX PaiOHOB
TOPOJICKMX OKPYIOB,
Bonarorpaackoii oonactu

HammeHoBaHue (3arojioBOK) TOKyMEHTa (PEKBU3UT 18)

HaunmeHnoBaHKe (3aroioBOK) TOKYMEHTA - KPaTKOE COACPKaHUE (3arojIOBOK
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K TEKCTy) JOKYMEHTA - COCTABIIICTCA KO BCEM JNOKYMEHTAM, 32 UCKIIOUCHUEM
JOKYMEHTOB, UMEIOIIUX TEKCT HEOONIBIIOTO 00beMa (110 4-5 CTPOK).

3aronoBOK K TEKCTY JOKYMEHTA JOJDKEH ObITh KPAaTKAM, TOYHO MEPEAABATH
COACPKAHME  JIOKyMEHTA.  3arojJOBOK K  TEKCTY  COIVIACOBBIBAETCS  C
HAaUMEHOBAHUEM BUA JOKYMEHTA.

Hampumep:

[Tpukas (o0 uém?) "OO6 yrBepkacHun [TomoKeHns O 3aUTe NEPCOHATBHBIX
JAHHBIX TOCYJAPCTBEHHBIX TIPAXKIAHCKUX CIYKAMX W PabOTHUKOB KOMHTETA
oOpazoBaHusl, HAyKU U MOJIOACIKHOMN monuTUkK Bosrorpaackoit obnactu'.

[TuceMo (0 uém?) "OO6 opranu3aiu COLMOIOTHYECKOTrO ompoca”.

[TpaBuna (4ero?) BHyTPEHHETO TPYAOBOIO PacnopsiIka.

3aroi0BOK COCTABIISIETCS UCIIOJTHUTENEM, TOTOBSIIKAM MPOEKT JOKYMEHTA.

3aronoBOK K TEKCTYy O(opMIIsieTcs MO PEKBU3UTAMM OlaHKA. 3aroJiOBOK K
TEKCTy MOXET 3aHumarb 4-5 ctpok mo 28-30 3HakoB B CTpoke. B mpoekrax
HOPMAaTHBHBIX MTPABOBBIX AKTOB 3ar0OJIOBOK K TEKCTY HEHTPUPYETCS OTHOCUTENBHO
I'PaHUL] TEKCTOBOTO MOJISI.

Tekct nokymeHTta (pekBu3ut 20)

B komHuTeTE JOKYMEHTBI COCTABIISIFOTCS HA PYCCKOM  SI3BIKE, Kak
rOCYIapCTBEHHOM si3bike Poccuiickoit denepanmu. TekCT TOKyMEHTa U3naracTcs
PYCCKUM JIMTEPATYPHBIM SI3BIKOM C YY€TOM 0COOEHHOCTEH O(pMIMaNbHO-AEITIOBOTO
CTWJIS, BHJA JIOKYMEHTAa M €r0 HAa3HAYCHHs B YIPABJICHYECCKOH NEATEIBHOCTH.
ConeprkaHue TOKyMEHTA JOHKHO OBITh M3JIOKEHO KPATKO W JIJAKOHUYHO.

TeKCThI JOKYMEHTOB M3J1araroTcs OT:

l-ro nuua eAVHCTBEHHOIO YHMC/A: TNPUKA3bIBA0 ... TMOATOTOBUTH U
NPEACTaBUTh HA PACCMOTPEHME; MPOLIY PACCMOTPETh BOMPOC 00 0OecrnedYeHuu
KHUTOU3AATENBCKON MPOAYKIIUEH ...

3-ro Juia €AMHCTBEHHOTO 4YHWCJa: ...KOMUTET o0O0pa3oBaHUs, HayKH
U MOJIOJAESKHON NONMTHKU Bonrorpaackoi 001acT peKOMEHAYET PACCMOTPETH
BOMPOC O ...; ...KOJJIETUsI MOCTAHOBUJIA...; KOMUTET HE CUMTACT BO3MOKHBIM. ..

1-ro nuiia MHOXECTBEHHOIO YMCJIA. MPOCUM MPEACTaBUTh JAHHBIE O ...;
OPEICTABIIEM HA PACCMOTPEHHE W YTBEPXKIACHHME...; B MPOTOKOJIAX: CIYILAIM...;
BBICTYTIWIN. .., PEIIAIH (ITOCTAHOBHIIN ).

B COBMECTHBIX JOKYMEHTaX TEKCT W3JaralT OT TMEpPBOr0 JIHLA
MHOYKECTBEHHOTO YMCIIA: MPUKA3BIBAEM ..., PELIHAJIM. .. .

B Tekcrax 3akOHONATENIbHBIX W WHBIX HOPMATUMBHBIX MPABOBBIX AKTOB
UCTONB3YIOTCA DIAroibl B (POPME HACTOSAIIETO BPEMEHM, MPUIAIOLINE TEKCTY
NPEANUCHIBAOIINI XapaKTep, HATPUMED:

"Buza BKJIHOYaeT B €01 HAMMEHOBAHWE JOJDKHOCTH PYKOBOAWTEINS
KOMUTETA, YIPABICHUS, WIHA €T0 3aMECTUTENS U JINYHYIO MOAMUCH BU3UPYIOLIETO,
pacim(ppoOBKY NOANKUCH U Jary";

"HopmaruBHble npeanucaHus O(GOPMIISIOTCS B BHJE NYHKTOB, KOTOPBIE
HYMEPYIOTCs apaOCKUMHU u(pamMu ¢ TOUKOH M 3ar0JIOBKOB HE UMEIOT".

B Tekcre nokymeHTa, MOArOTOBJIEHHOTO HA OCHOBAHWM 3aKOHOAATENBHBIX,
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WHBIX HOPMATMBHBIX IIPABOBLIX AKTOB, M3AAHHBIX KOMHTETOM, YKa3bIBaIOTC:
HaVMEHOBAHWE BUJA JOKYMEHTA, HAMMEHOBAHUE OpraHa, W3[aBLIErO JOKYMEHT,
Jara NPUHATHS WA YTBEPXKIACHUS HOKYMEHTA, €r0 PETUCTPALMOHHBIA HOMED,
a TAK)KE 3aroJI0OBOK JOKYMEHTA, 3aKIFOYCHHBIN B KABBIYKH, HAIPUMED:

"B coorBercTBUM ¢ mocTtaHoBieHueM lIpaBurensctBa Bomrorpaackoii
obmactu ot 23 ampens 2013 Ne 189-n "OO6 yrBepxkacHuu IlpaBuin
NEJIONPOU3BOJCTBA B OpraHax WCIOJHUATENBHON Bnacth  Boirorpaackoi
obmactu";

"B cooTrBercTBuM ¢ [10710’k€HHEM O TTOCTOSIHHO JCHCTBYIOWICH SKCTIEPTHOM
KOMHUCCUM YUYPEKICHHS, OPraHU3aluy, MPEANPUAITUS, YTBEP)KACHHBIM PUKA30M
PocapxwuBa ot 19 sHBaps 1995 Ne2... "

Ecnu TEKCT COAEP)KUT HECKOJIBKO MOPYYCHWH, PELICHUI, BBIBOJOB U AP.,
B TEKCTE BBIACIIAIOTCS PA3AEIIbl, OAPA3AEIbI, ITYHKTHL, IIOAIYHKTHI.

B TekcT JOKyMEHTa MOTYT BKJIHOYAThCs (PparMeHThl, O()OPMIICHHBIE B BUJIE
TaOMUIbI WA AHKETHI.

CrpaHuipl TEKCTAa HYMEPYIOTCS, HAUYMHAs CO BTOPOIO JIMCTA JOKYMEHTA
apaOckumu upaMmu NOCEPEANHE BEPXHETO MOJIS.

OTMeTKa O HAJIMYUK MPUIIOKEHUH (peKBH3UT 21)

OTMeTKa O HANWYMKA TPWIOKECHUHA HKCMONB3YyeTCs MpU  OPOPMIICHUU
CONPOBOJMTENBHBIX IMUCEM M NPWIMKEHUM K IpPUKa3aM, PaCIOPSHKEHUAM,
IUIaHaM, [porpaMmamM, OT4YeTaM, IIOJOKEHUSAM, IPAaBUJIAM, HMHCTPYKUUAM H
JIPYTUM JTOKYMEHTaM.

B conmpoBoauTENBHBIX MMCHMAX OTMETKA O MPUIIOKEHUN OPOPMIISETCS MO
TEKCTOM IACHhMA OT IPAHMIIBI JIEBOTO NOJIA. ECiu NpuiioKeHHe Ha3BaHO B TEKCTE
IIMCbMA, B OTMETKE O IMPWIOKECHUH YKA3bIBAETCA KOJIUYECTBO JIUCTOB H
KOJIMYECTBO SK3EMILIPOB IIPUJIOKEHUS:

[Tpunoxenue: Ha 3 1. B 1 3K3.
[Ipn HANMM4YMKM HECKONBKHUX NPHIIOKECHHNA, B OTMETKE O MPUJIOKEHUU OHH
HYMEPYIOTCS, YKa3bIBAKOTCSI HAMMEHOBAHUS KAKIOTO MPUIIOKEHUS, KOJIMYECTBO

JIMCTOB M KOJIMYCCTBO DK3CMILIAPOB!.

[Tpunoxxenue: 1. 3axyIrOueHHE HA MPOEKT ... HA 3 JI. B 2 3K3.
2. CnpaBka o nopaboTke ... Ha 2 1. B 1 3K3.

Ecnu npunoxeHus COpOIIIOPOBAHBI, TO KOJIWYECTBO JIMCTOB HE
yKa3biBaeTcs. Ecinu npuiokeHrne HampapyIsioT HE BO BCE YKa3aHHBIC B JOKYMEHTE
aapeca, TO OTMETKY O €ro HaIu4uK 0(hOPMIISIOT CAEAYIOMUM 00pa3oM:

[Tpunoxkenue: Ha 3 1. B 1 3K3. TOJILKO B MEPBBINA aapec.

Ha mnpunokeHusx COpaBOYHOIO Xapakrepa K MpUKasaMm, [paBUiIaM,
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WHCTPYKUHMSIM, TIOJIOKCHUSIM, IUJIaHAM, MPOTrpaMmaM, JOTOBOpaM W JIPYrUM
JOKYMEHTAM OTMETKAa O TMPWIOKEHUMA NPOCTABISAETCS HA TMEPBOM JIUCTE
MPUWIOKEHUS B IPABOM BEPXHEM YIILY.

Ecou  npunokeHuidi Heckonbko, OHU Hymepytorcs (IIpunokenue 1,
[Tpunoxkenne 2). Ecim npuiiokeHWE OJHO, OHO HE HyMmepyercs. B orMmerke
O TMPUJIOKEHUM YKA3bIBACTCSI HAMMEHOBAHME BUIA OCHOBHOIO JOKYMEHTA, €ro

aara u HOMep: o
[MTPUJIOXXEHME 2

K IIpUKa3y KOMUTETa
o0pa3oBaHusl, HayKH

¥ MOJIOICKHOW TIOJIMTUKU
Bonrorpanckoii obnactu

or 11.01.2018 Ne 11

I'pud cornmacoBanus (pekBU3UT 23)

ComnacoBaHKe MPOEKTa JOKYMEHTA C IPYTHMH OPraHHU3alMsIMKU, HHTEPECHI
KOTOPBIX B HEM 3aTParvuBarOTCs, O(POPMIISIOTCS TPU(OM COrTacoBaHUsl, KOTOPBIH
cocrout u3 cioa COITIACOBAHO (0e3 kaBblYE€K M IBOETOYHMS), JOIKHOCTH
JIMIA, ¢ KOTOPBIM COMIACOBAH JOKYMEHT (BKJIFOYAsi HAMMEHOBAHUE OPraHU3alim ),
JVUYHOM TNOANMCH, PACM(PPOBKH NOANMCH (MHULMAIOB, (aMWIMKA) M AATHI
COIVIACOBAHUS.

[IpoekTr nOKymMEHTa MOXKET OBITh  COINIACOBAH  HEMOCPEICTBEHHO
JOJKHOCTHBIM JIMLIOM, TPOTOKOJIOM KOJUIETHAIBHOIO OpPraHa WM CIIy>KEOHBIM
UCbMOM, HAIPUMED:

COI'NTACOBAHO

ngeacenaTenb KOMUTETA
00pa30BaHusl, HAYKH
1 MOJIOAC)KHOM TTOJIMTUKH
Bonarorpanckoii obnactu

[Hoamuce N.0O. Gamumug
Jlara

COI'JTACOBAHO

[Iucemo KomMuTETA
00pasoBaHusl, HAYKH

Y MOJIOJICYKHOM MOJMTUKA
Bonrorpanckoii obnactu

oT 26.01.2013 Ne M -01/18

I'pud commacoBanus opopmisiercss moa pexkBu3uToM "lloanmuce" Onmmxe K
HWKHEMY MO0 TOKYMEHTA.

Ecim copepxxaHme NOKyMEHTA 3arparuBacT WHTEPECHl ABYX MM Ooiee
OpraHu3auuii, rpu@bl COMIACOBAHKS MOTYT PacronararbCs Ha OTACIBHOM JIMCTE
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comiacoBaHus. Ha OCHOBHOM JOKyMEHTE B MECTE, MPEIyCMOTPEHHOM Jis
pacnonoxeHusi TpU(oOB COINIAcOBaHUs, JenaeTcs orMeTka "JIMCT coracoBaHus

npuiiaraeres’.

ComracoBaHne JOKYMEHTA OCYILECTBIISETCA C:

BBILIECTOSIIIMMHU OpraHamu B clIydasix, PeyCMOTPEHHBIX
3aKOHOJATEIILCTBOM,

OpraHaMu WUCHOJHUTENbHONW BiacTh Bosrorpaackoit o0iacTu, MHTEPECHI
KOTOPBIX 3aTParuBacT COJAEPIKaHUE TOKYMEHTA,

OpraHamMu BJIaCTH, OCYIICCTBISIFOUIMMU TOCYJAPCTBEHHBIM  KOHTPOJIb
(HaA30p) B ONMpPEACIICHHON 001acTH (PKOJIOTMYECKUM, MOKApHBIA U T.11.);

MOJIBE€IOMCTBEHHBIMHU OPTraHU3AIMIMH,

pU HEOOXOMMOCTH, C OOIIIECTBEHHBIMU OPraHU3aIUsIMH.

Bu3za (pexkBusut 24)

ComacoBaHue TMPOEKTa JOKYMEHTA C JOJDKHOCTHBIMHM JIMUAMH M
CIIECLHAATMCTAMY KOMUTETA OPOPMIISIETCS BU30M.

Buza BkmrouaeT B ce0s JMYHYKO TOANKMCH, PaciiM(ppoBKY MOANHCH
(naMmanel, pamwms) u aary. [Ipn HeoOXOAMMOCTH YKa3bIBACTCS HAMMECHOBAHUE
JOJDKHOCTH JIMLA, BUSUPYIOLIETO TOKYMEHT, HAPUMED:

IIpencenarens kKOMUATETA

0Opa3oBaHusl, HAyKH

Y MOJIOZAE)KHOM TTOJIMTUKA

Bonrorpaackoi oonactu

II_IIOI[HI/ICB HN.0O. Gamunusa
ara

Ha mpoekrax 3akoHOAaTebHBIX akTOB Bonrorpaackoit o0nactu, mpaBoBbIX
aktax ['ybepuaropa Bonrorpaackoii obnact 1 AaMuHucTpanmu Bonrorpaackoi
00J1acT! BU3bI MPOCTABJISAIOTCS HA JIMIEBOM CTOPOHE MOCJIECTHETO JIMCTa MPOEKTa
JOKYMEHTA.

Ha noxyMeHTax, MOAJMHHUKKA KOTOPBIX TOMEIIAKTCS B JENa KOMHTETA,
BU3bl MPOCTABISIOTCS HA OOOPOTHOM CTOPOHE MOCJEIHErO JIMCTA JOKYMEHTA
(mpukaza).

B ciyxeOHBIX MUCbMax BH3bI MPOCTABISIOTCS HA KOMHMH JOKYMEHTA,
NOMENIAEMON B JIEJI0O KOMHMTETA, WJIA Ha OOOPOTHOM CTOPOHE MOCIIECAHETO JIMCTA
NOJIJIMHHUKA, €CJTM MUCHMO MEPECHUTACTCS aapecary no (akCUMUIBLHON CBsI3u 0€3
JOCBUIKH TOUIMHHUKA IO TIOYTE.

Ha BHyTpeHHHMX WH(QOPMALMOHHO-CIIPABOYHBIX JOKYMEHTAX (3amucKax,
CHpaBKax W Jp.) BU3bl MPOCTABJISIOTCS HA JIMIEBOH CTOPOHE MOCJEIHETO JICTA
JOKYMEHTA MO/ MOIMUCHI0, OJIMYKE K HIYKHEMY TIOJTHO.

JlomyckaeTcst MONMCTHOE BU3UPOBAHKUE JTOKYMEHTA U €T0 MPUIIOKEHUH.

[Ipn Hamuumm 3aMeyaHWii, OCOOBIX MHEHWH, JOMOJIHEHWI K MPOEKTY
JOKYMEHTA BU3a JOMOIHACTCS COOTBETCTBYOIMM YKA3aHUEM, HAIPUMED:
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Hmerorcs 3ameuanns  (CommaceH ¢ y4eToM 3aMeUaHuid | Jp.)

IlepBblil 3aMeCTUTETD

npeacenaresiss KOMUTeTa

0Opa30BaHusl, HayKH

U MOJIOJEKHOM TIOJIUTUKA

Bonrorpazackoii obnactu

lz_[IOI[HI/ICB N.0. Gamunus
ara

3aMeuaHusi, MHECHHUSI O TIPOEKTE JOKyMEHTa O(OPMIISIOTCS Ha OTAEIBHOM
JIUCTE U MEPEAIOTCS UCTIOTHUTEHO.

[Toanmuck AOKHOCTHOTO JMlA (PEKBU3UT 22)

B cocraB moamucu  BXOOAT: HAMMEHOBAHWE  JIOJDKHOCTH  JIMIIA,
NOAMMCABIIETO  JOKYMEHT (NPUM  MCHONB30BAHWM  JOJDKHOCTHOTO  OnlaHka
HAMCHOBAHUE JOJKHOCTU HE YKA3bIBAETCS ), TMUHAS OANKUCH U €€ pacin(poBKa
(MHULMAITBI U (paMuTHs ), HATPUMED:

[1pencenarens koMUTETA

00pa3oBaHusl, HayKH

¥ MOJIOJICSKHOM TIOJIUTUKHU

Bonrorpaackoii oonactu [Tomnuce N.O. Gamunus

He nonyckaercss mnoamuceiBarhk OOKYMEHTBl € npemiorom "3a"  wimm
MPOCTABJICHUEM KOCOW 4YEpThI MEpPE] HAMMEHOBAHUEM JOJDKHOCTH (100aBISAThH
Kakue-mm00 MpucTaBky). Eciam mpeacenarenb KOMUTETa BPEMEHHO OTCYTCTBYET
(oTnyck, OOJE3Hb, KOMAHAMPOBKA) WM JOJDKHOCTH BAKaHTHA, TO JOKYMEHT
NOAMMCHIBACT  3aMECTUTENb  MPEACEHATENE KOMHUTETA, WMEKIUH  [paBo
NOAMKUCHIBATH TOKYMEHTHI (B COOTBETCTBHM C HAJICICHHBIMU IOJTHOMOUYMSMHU U
MPABOBBIM aKTOM 00 MCTIOJIHEHUHU 00SI3aHHOCTEH Mpeacenaress KOMUTETA).

BpemMeHHO OCYILIECTBIIS IO TTOJITHOMOYHS

npeaceaaresis KOMATETa 00pa3oBaHusl, HayKH

Y MOJIOJICKHOU TTOJIMTUKH

Bonrorpaackoi oonactu [Toanuck H.O. Gamunus

[Ipy moanucanuu AOKYMEHTA HECKOJBKUMM JIOJKHOCTHBIMU JIMIAMUA HX
MOANKMCHA  pacrojiararoT  OAHY  [MOA  JAPYroil B IOCIENOBATEILHOCTH,
COOTBETCTBYIOLIENW HEPAPXHAUN JOJKHOCTEN.

[Ipy noanucaHuu JOKYMEHTA HECKOJBKMMM JIMLIAMU, PABHBIMHA IO
JOJDKHOCTH, HO MPEACTABISAIOIIMMHU Pa3HbIC OPraHbl, MOAMKWCH PaCIioyiararoT Ha
OJTHOM YPOBHE.

B 1oxkyMeHTax, COCTABICHHBIX KOMUCCHUEH, YKA3bIBAKOTCA HE HOJDKHOCTH
JIUII, TOJMUCHIBAIOIUX JOKYMEHT, a WX OOS3aHHOCTM B COCTaBE KOMHUCCUHU B
COOTBETCTBHHM C PACIIPEIETICHUEM, HAIIPUMED:

[Ipencenarens KOMUCCUU [Moanuce N.0O. Gamunus
YeHbl KOMUCCUH Iloanuce HN.0O. Gamumnus
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IToamuce N.0O. Gamunus
I'pud yrBEpkacHUs (pEKBU3UT 16)

['pud yTBEpKIACHMS MPOCTABIISETCSA B BEPXHEM MTPABOM YIUTY JOKYMEHTA.

JIOKyMEHT yTBEP>KIAETCS AOJDKHOCTHBIM JIMIIOM (JOJPKHOCTHBIMU JIMIIAMH )
WIA CHEHMAIbHO W3aBAa€MbIM JOKYMEHTOM. [IpM yTBEp)KIECHUM [TOKYMEHTa
JOJKHOCTHBIM JIMIIOM TPU(Q YTBEPXKICHUS JOKYMEHTA JOJHKEH COCTOSITh M3 CJIOBA
YTBEPXJIAKO  (06e3  KaBbIUY€K), HAUMEHOBAHUS  JIOJDKHOCTH  JIMIIA,
YTBEPKAAFOMIETO JOKYMEHT, €r0 TOANWCH, WHUIWAIOB, (aMuiIuu ® JaThl
YTBEPKACHUS, HATIPUMED:

YTBEPX/IAIO

IIpencenarenbs koMUTETA
00pasoBaHHsl, HayKH

1 MOJIOJICSKHOM TIOJINTHKH
Bonrorpaackoi odnacti

IHogmuces W.O. Gammmis
Jlara

[Ipu yTBEP)KACHUM NOKYMEHTA HECKOIBKUMU JOJKHOCTHBIMM JIULIAMUA UX
MOAINMCH PACOJIAraroTCsl Ha OJHOM YPOBHE.

[Ipn yTBEPXKACHUM MNOKYMEHTA CICHUAAIBHO W3JaBAEMBIM JTOKYMEHTOM
rpu¢ yrBepkaeHuss cocrout w3 cnoB  YTBEPXJIEHO (YTBEPXJ/IEH,
YTBEPXJIEHBI, YTBEPX]JIEHA), comacoBaHHOTO B POAE W YUCIE C BHIIOM
YTBEP)KIAEMOIO  JIOKyMEHTa  (MOJOXKEHWE, IIJIaH, MPaBWia, MOPOrpaMma),
HAUMEHOBAHUS BHJIA JOKYMEHTA B TBOPUTEIBHOM MAACKE (ITPUKA30M), €r0 AATHI
Y HOMEpPA, HAIpuMep:

YTBEPXJIEHO

MPUKA30M KOMHUTETA
00pa3OBaHusl, HAYKH

1 MOJTOJIC)KHOM TIOJTUTUKH
Bonrorpanckoii obnactu

ot 11.01.2015 Ne 11
OtTHCK nIeyarn (PEKBU3HUT 25)

[leyarp siBAsiETCS  COOCOOOM  TMOATBEPXKACHWS TMOMJIMHHOCTH MOJANHCH
JOJDKHOCTHOTO JIMLA HA JOKyMeHTe. [leyars cTaBUTCA HA JOKYMEHTAX B CIIy4asx,
NPENYCMOTPEHHBIX 3aKOHOJATENIBHBIMU MM MHBIMU HOPMATHUBHBIMHA ITPABOBBIMHU
aktamu. lledarb CTaBMUTCS Ha CBOOOJHOM OT TEKCTA MECTE, MPH 3TOM OTTHCK
N€YaTd HE 3aXBATHIBACT JIMYHONW NOANUCH JOJDKHOCTHOIO JIMOA M MOXKET
3aXBaThbIBATh YaCTh HAMMEHOBAHUS JOJDKHOCTH JIMLA, TIOAMUCABILIETO JOKYMEHT.

B nmoxymeHTax, MOArOTOBICHHBIX HA OCHOBE YHH(PHIMPOBAHHBIX (POPM,
NI€YaTh CTABUTCS B MECTE, 0003HAUEHHOM OTMETKOM "MIT" mnu nHbIM 00pazom.
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OTMmeTKa 0 3aBEpEHNH KONUH (PEKBU3HT 20)

JUtss CBUACTENBCTBOBAHUS BEPHOCTH KOMWU (BBIMMCKA W3 JOKYMEHTA)
IMNOAJIMHHUKY AOKYMCHTA Ha IMOCJICAHCM JIMCTC KOIIMH (BI)IHI/ICKI/I nu3 I[OKyMeHTa),
Ha CBOOOJHOM MECTE MOJ TEKCTOM JIMOO Ha OOparHOil CTOpoHE OdopmiseTcs
pekBU3UT "OTMETKAa O 3aBEPEHUMM KONUM', BKIIOHArOUIMil: ciaoBo "BepHo",
HAMMEHOBAaHWE JOJDKHOCTH JIMIIA, 3aBEPHBILIETO KOIMHUIO, JIMYHYH) TOAMUCH,
pacuppoBKy MOANUCH, ATy 3aBEPECHUS; IeUaTh (TP MPEACTABICHUN KOMTUU WU
BBIMKUCKKU M3 JTOKYMEHTA B JIPYTYIO0 OPraHU3aluio), Mpyu HEOOXOAUMOCTH PEKBU3UT
MOXKET COACpP)KaTh yKa3aHWE Ha MECTO HAXOXKJICHHUS TOUIMHHUKA JOKYMEHTA,
HampuMmep:

[ lopmiHaHMK JOKYMCHTA HaxXOAUTCAd B ACJIC KOMHUTCTA O6pa30BaHI/ISI, HAayKu H

MOJIOIEKHOM monuTuku Bonrorpaackoi odmactu Ne. 3a L

BepHo

Benyumii cnienuanuct [Moanuce N.0O. Gamunus
Jlara [leyars

JIMCTBI MHOTOCTPAHUYHBIX KOMHH (BBIMTMCOK M3 JTOKYMEHTA) HYMEPYIOTCH,
OTMETKA O 3aBEPEHUU KOIIMHU JOMOJHACTCS YKA3aHUEM KOJIMYECTBA JIMCTOB KOIUU
(BBIMMCKKA W3 JOOKymeHTa): "Beero B xommm .. JlomyckaeTcsl 3aBepsTh
mramnoM "Konus" KaKaplil JIMCT MHOTOCTPAHUYHON KOIMKA JOKYMEHTA, OTMETKA
"BepHO" B TakOM Cily4ae MPOCTABISIETCS HA JIMLUEBOW MM OOOPOTHON CTOPOHE
NOCJIEAHETO0 JINCTA KOIUK JOKYMEHTA.

Ormetka 00 ucnosHuTesne (PeKBU3UT 27)

OtMeTka 00 HMCIOMHUTENAE JOKYMEHTA MPOCTABIISIECTCS B JIEBOM HUKHEM
YOIy JIUMIEBOM WM OOOpPOTHOMW CTOPOHBI TOCJHEAHEr0 JIUCTAa JOKYMEHTA,
pazmepom mpudra 12

OTMeTKa BKJIIOYACT WHUIMANBI, (AMWIHIO HCHOJHUTENS W HOMEpP €ro
TenedoHa, HapuMep:

HN.0. damunus
(8442) 24-56-88

B nokyMeHTax, UMEIOMIMX OTMETKY O KOH(UIACHIMAILHOCTH, OTMETKA 00
UCTIOJTHUTENEC JOKYMEHTA MPOCTABISETCS B COOTBETCTBUM CO CHENUATIBLHBIMU
TpeOOBaHUSIMM,  MPEAYCMOTPCHHBIMA  Ajis  O(QOPMJICHUS  JOKYMEHTOB
KOH(UJICHIIMAIBHOTO XapaKTepa.

VYKa3zaHus 0 UCIIOJHEHUIO JOKYMEHTA (PE30MtoLus) (peKBU3UT 17)



82

VYKazaHus N0 HCIONHEHUIO JOKyMEHTa (pe3omouus) OQopMIsIeTCs
HEMOCPEACTBEHHO Ha JOKYMEHTE (B 3aroJIOBOYHOM YacTW JOKYMEHTA) WM Ha
OnaHKe JOKHOCTHOTO JIHIA (1Sl PE30JIIOLMA U MOPYYCHUI ).

VKazaHusi 1O  WCHOOJHECHUIO  BKIIIOYAKOT:  (aMUIMM,  MHULMAJIBI
UCTIOJIHUTENEH, COAEP)KaHWE TMOpydYeHus (mpu  HEOOXOIMMOCTH), CPOK
VCTIOJIHEHUS, TOJMUACH PYKOBOAUTENS U AATY, HATPUMED:

Mopo3zosy H.B., ®enoceesoit M.A.
[Ipomy moaroToBUTH

npoeKT npukasa k 21.05.2015
[Togmuce Jlara

OTMeTKa O KOHTPOJIE TOKYMEHTA (PEKBU3UT 19)

OTMETKY O KOHTPOJE MPOCTABIAKOT HA JOKYMEHTAaxX, MOCTABICHHBIX HA
2
KOHTPOJIb, C TOMOULIpI MmTaMna "KOHTpoJb' HA BEPXHEM TNONE MOKYMEHTA
CIpasa.

OtmeTKa 00 HCMTOJIHEHUH TOKYMEHTA (PEKBU3UT 28)

OtmeTKa 00 MCMOJHEHUN AOKYMEHTA W HANPABJICHUH €0 B JEI0 COCTOUT
u3 cioB "B geno”, ykazaHus MHACKCA AE€lIa B HOMEHKJIATYPE OEN, B KOTOPOE
NOMELIACTCS  JOKYMEHT, TOAMKACA OCHOBHOIO  MCHOJMHHMTENS W (WJIM)
PYKOBOAMTENS CTPYKTYPHOTO MOAPA3ACICHUS KOMUTETA U JAThI.

OtmeTka 00 MCIOJHEHUM JTOKYMEHTAa MOXKET JONOIHATHCS MH(pOPMaLUEi
00 0COOEHHOCTSIX UCTIOJIHEHUS TOKYMEHTA.

OTMeTKa 0 IOCTYIUIEHUU AOKYMEHTa (PEKBU3UT 29)

OTmMeTKa 0 MOCTYIUICHUM JOKYMEHTA B KOMHTET COACP)KUAT BXOASIIMMA
PETUCTPALMOHHBIA HOMEP U JaTy MOCTYIUICHUS HOKYMEHTa (IPH HEOOXOAUMOCTH
qackl M MHUHYTHI). OTMETKA O MOCTYIJIEHUM JOKYMEHTA MPOCTABISETCA C
UCIIONB30BAHUEM LITAMIIA.

['pud orpannyeHus noctyna K JOKyMEHTY (PEKBH3UT 32)

['pu( orpaHmyeHHst AOCTyNMA K TOKYMEHTY (PEKBU3HUT 32) MPOCTABIISETCS
Ha JOKYMEHTAX, COAEPKAMX WMH(OPMALUI0, OTHOCUMYI K CIIYy>KEOHOH TaiiHe
WIA K WHOMY BHJAy KOH(pHIECHUMAIbHON wWH(popMaumu. B cOOTBETCTBHM C
[Tono>keHneM O mopsAke oOpamieHus €O CayeOHOW  mHpopMmaumen
OTFPAaHUYEHHOI0 PaCHpPOCTPaHEHUs B (PEACPATBHBIX OPraHax HWCHOJHUTEIBbHOM
BJIACTH, YIOJHOMOYEHHOM OpPraHe YIpaBICHHsS WCHOJIb30BAHUEM ATOMHOMN
SDHEPrUM W YIOJHOMOYEHHOM OpPraHe M0 KOCMUYECKOH JESATEIIbHOCTH,
YTBEP)KACHHBIM nocTaHoBieHueM llpaBurenscrBa Poccuiickoit  Denepaumu
or 03 HOs0ps 1994 r. Ne 1233, u HMHcTpykumein 0 mopsiake OoOpamieHus co
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CiIy>)keOHOM  MH(pOpMalMEed OrpaHMYEHHOTO PACIpPOCTPAHEHHsT B  OpraHax
VCIIOJIHATEIILHON BJIACTH Bounrorpaackoii obnacru, YTBEPIKICHHON
nocraHopjeHueM ['yoepHaropa Bonarorpaackoi obGnactu ot 29 mas 2013 r.
No 503, rpud orpanndenus 1ocTyna K JOKYMEHTY, CoAepKauemMy UHPOPMAIIKIO,
OTHOCHMYIO K CITy>K€OHOW TaiiHe, uMeeT BUA "J[ns ciny:keOHOro Mmosib30BaHus".
OTMeTKa MPOCTABISIETCS B BEPXHEM IPABOM IV MEPBOTO JUCTA JOKYMEHTA U
MOJKET JOMOIHATHCSA YKA3aHUEM HOMEPA IK3EMIUIAPA JOKYMEHTA.
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CxeMBl pacnoJIOKEHHsI PEKBU3UTOB M TpaHMll 30H Ha Qopmare A4 (Ha
ocHoBe pexkomeHnpanuii 'OCT P 6.30-2003) npuBeneHs! [uisl MPOAOIBHOTO ONlaHKa
- Ha Pucynke 1.
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Pucynok 1. CxeMa pacronioskeHus] PEKBU3UTOB U TPaHUI] 30H Ha popmare A4 mpogoIbHOTO
OmaHK
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[TPHUIJIOXXEHMUE 7

ITPABHITA

o¢opmIIEHUS 3aKOHOMPOEKTOB Bonrorpaackoi odnacTu

1. 3aKOHOIIPOEKTHI ¥ MPUJIOKEHUSI K HAM, MTOATOTABIMBACMBIE ISl BHECECHUS B
Bonrorpanckyto obnactHyro J[yMmy, mewararorcs Ha CTaHAAPTHBIX JIUCTaX Oymaru
¢opmara A4 mipudrom Times New Roman Ne 14 .

2. BepxHee moJie 3aKOHOMPOEKTa yCcTaHaBIMBAcTCs paBHbIM 2,00 cMm, J€BOE
nosie — 2,75 cm, ipaBoe — 2,25 cm, HuxHee — 2,00 cm.

3. 3aKOHONPOEKTHI MMEKT CIEAYIIIUE PEKBU3WTHL. "HanMmeHOBaHHWEe BHAA
nokymenrta"', "HauMmeHoBaHue (3arojioBok) aokymeHta", "TekcT moKyMmeHTa',
"[Toamuch JOMKHOCTHOTO nuia”, "Bu3a", MOMETKHA M MOTYT COAEPKATh MPUIIOKECHHSI.

4. Ha nepBoii cTpaHMIIC 3aKOHOMPOEKTA B MPEEIaX BEPXHEH U MPABOil TpaHUI
TEKCTOBOrO moJii 0€3 OTCTyma OT BEPXHENO MOJiE B JIBE CTPOKH YEPE3 OAWH
MEXIYCTPOUHBIA HMHTEpBaJ MevaracTcss noMmerka: "BHecen ['yGepHaropom
Bonrorpanckoii obmactu" ("BHecen Aamunuctpauueii Bonrorpaackoit obmactu"),
KOTOpasi BBIPABHUBAETCS MO JIEBOW IPAHULE TOMETKH.

5. Ha paccTossHuM MEXAyCTpPOUYHOTO MHTEpBaia 24 NT OT MOMETKH y MPaBOH
I'PAHULIBI TEKCTOBOTO NOJIS Ievaraercs nomerka "IIpoekr".

6. Hammeropamme Buma aokymeHta — 3AKOH BOJITOI'PAJICKOM
OBJIACTH - oraensercs ot cnosa "[IpoekT" MEKITyCTPOYHBIM MHTEPBAIOM 42 TT.
CroBa "3AKOH" u "BOJITOI'PAJICKOM OBJIACTH" meuararoTcs MPOMHCHBIMH
OykBaMHM B JBE CTPOKM 4Yepe3 1 MEXKIyCTPOUHBIA HHTEPBA, BBIACISIOTCS
NOJYKHUPHBIM IIPU(PTOM, BBIPABHUBAIOTCS 11O LEHTPY.

7. 3arogoBOK OTAEISAETCS OT MPEAbIAYIIErO PEKBU3MTA MEXAYCTPOUYHBIMU
UHTEPBAJIOM 36 IIT, I€YaTaeTCs Yepe3 OAUH MEXKIYCTPOUHBIM UHTEPBAJ, BBIACISAETCS
HNOTY>KAPHBIM HIPU(PTOM M BBIPABHUBACTCS IO LEHTPY. 3aroJIOBOK IEYaTacTcsl C
nponucHOi OykBbl M OTBeHaeT Ha Bompoc: "O ueM?" W3MaH 3aKOH, UM B HEM
NPUBOAUTCS HA3BAHUE KOJEKCA. TOUKA B KOHIIE 3ar0JIOBKa HE CTABUTCSI.

B 3aronoBke 3aKOHONPOEKTA O BHECEHUU U3MEHEHUIN B JCHCTBYIOLLME 3aKOHBI
HEOOXOAMMO HA3bIBATh MPUYMHBI BHECEHHS] M3MECHCHUH WJIM KOHKPETHYIO HOPMY, B
KOTOPYIO BHOCSITCSI UBMEHEHMS, @ B CJIy4ae HEOJHOKPATHOTO U3MEHEHHUSI OIHOM M TOH
YK€ HOPMBI - JOMOJHUTENILHO YKA3bIBaTh, B KAKOM MMEHHO YaCTH OHA M3MCEHSIETCA,
HanpuMmep:

O BHECEHUU U3MEHEHMIA B OTJIENIBHBIE 3AKOHOIATEIIbHBIC AKThI
Bonrorpaackoii 00macty B CBA3M ¢ NPUBEAEHUEM B COOTBETCTBHE
¢ OFOKETHBIM MTPOLECCOM

WIN
O BHeceHMM U3MEHEHUH B cTarbio 15 3akona Boirorpaackoii oonactu
ot 10 anpesnst 2007 . Ne 1442-O/1 "O conpanbHOM MOAIEPKKE CEMER

¢ aetbmMu B Bonrorpaackoi odnactu"

8. TeKCT OTAenseTcs 0T 3aroj0BKa MEXKAYCTPOUYHBIMUA UHTEpBAJIaMu 30-48 1T U
[1€YaTaeTCs YePe3 OAUH MEKCTPOYHBII UHTEPBAJL.
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TexcToBas 4acTh 3aKOHONPOEKTA MOXKET IMOAPA3NENATHCS Ha npeamOyny u
OCHOBHYIO 4YacTh. IIpeamOyna ompenenser 3anadd, CTOSAIIMAE TEPEN  3aKOHOM,
CHOCOOBI MX PA3PEUICHMs] U COACPKHUT B CEOC pa3bsiCHEHHE MOTHMBOB M LEIICH HX
u3nanvs. HopMaruBHble npeanucanus B mpeamOyiy HE BKITFOYAKOTCS.

Hopmbl 3akoHOMpPOEKTa AOKHBI OBITH YETKO C(HOPMYJIMPOBAHBI, UCKIHOYAS
BO3MO)KHOCTh MX JBOHHOrO TONKOBaHMA. He gomyckaercs  ymorpeOneHue
yCTApeBIIMX CIOB M BBIPAKCHMH, OOpa3HbIX CpaBHEHWH, SMUTETOB. B
3aKOHOINPOEKTaX MOIYT JaBarbCs OINPENEICHUS MAJIOU3BECTHBIX HOPHUINYECKUX,
TEXHUYECKHUX U JPYTUX CHELUATBHBIX TEPMUHOB.

HopmaruBHblE mNpeAnucaHvs W3JMAraloTcs B BHJE CTATe, WMEIOLIMX
NOpsAAKOBbI HOMep. CTarbl MOTYT COACpPKarb MYyHKTbl M MOAMYHKTHL. CTarbu
ONMM3KOTO COAEPKAHUS 3HAUYMTENBHBIX 10 00bEMY 3aKOHOMPOEKTOB OOBEIMHSIIOTCS B
miaBbl. B HEOOXOMMBIX CyYasiX IaBbl MOTYT OOBEAMHATHCS B pa3acibl. Pazaensl u
IJIaBbl IMEIOT 3ar0JI0BKM U HYMEPYHOTCS.

3aronoBKM Pa3AcioB U IV1aB ME€YATAOTCS TPONUCHBIMU OyKBaMH TOTY>KUPHBIM
mpu(TOM W BBIPABHUBAIOTCS MO LEHTPY. Touka B KOHLE 3arojoBKa HE CTABUTCS.
Homepa pa3nenos u miaB MpoCTABISAIOTCS PUMCKUMU LU paMu, HATPUMED:

PA3JIEJI 1. I[TPABO COBCTBEHHOCTH U JIPYT'UE BEIIHBIE ITPABA

CnoBo "Crarps" mneudaracTcss Ha paccTosHUM 1,25 ¢M OT JI€BOM TIpaHMLbI
TEKCTOBOIO MOJsl ¢ MpomucHOil OykBbl. HoMep crarbn mpocTaBisieTcst apaOCKUMU
mugpaMu. 3arojgOBOK CTarbH IE€YATACTCS C MPOMUCHON OyKBBI MOMYXKHUPHBIM
mpu(TOM B OHY CTPOKY C 0003HAUYEHUEM HOMEPA, NOCIIE HOMEPA CTaTbU CTABUTCS
TOYKa. TOYKA B KOHILIE 3ar0JIOBKA HE CTABUTCS, HATPUMED:

Crarbs 15. U30uparensHoe MpaBo

Tekcr oTmensiercss OT  3arojOBKa CTarbu  JIBYMSI  MEXKAYCTPOUYHBIMHU
WHTEPBAJIAMHU.

[Ipy OTCYTCTBMM 3arojioBKa CJIOBO 'CTarbsi' W HOMEDP BBIACISIOTCS
NOJYXKUPHBIM IPUPTOM, TOYKA MOCIE HOMEPA CTATbM HE CTABUTCS. TEKCT CTAThbu
neyaTacTesl 4epe3 OAMH MEXKIyCTpouHblid uHTepBai. [lepeas cTpoka ad3ana
HAUMHACTCS HA PACCTOSHUU 1,25 CM OT JIEBOW MPAHMIIBI TEKCTOBOTO MOJISL, HATPUMED:

Crarps 1

Buectu B 3akon Bosnrorpaackoii obmactu ot 06 nexadbps 1999 . Ne 335-O/1

"O MNOpsAKE YNPaBJICHUS W PACIOPSHKCHHS TOCYAAPCTBEHHOW COOCTBEHHOCTHIO
Bonrorpanackoii obnactu” creayromme M3MEHEHHUS.: . . .

Crarbi UMEKT EAUHYIO CKBO3HYHK) HYMEPALHUIO.

Hymepauus MyHKTOB OCYHIECTBASETCS apaOCKuMu LuppaMud ¢ TOUKOH B
npeaenax Kaxaod crarbu. lloanyHKTBI 0003HAYAKOTCS CTPOYHBIMM  OyKBaMu
pycckoro aj(paBuTa C 3aKphIBAIOLIEHCS KPYIIIOH CKOOKOMA.

9. Tloanuch MOMKHOCTHOTO JIMIA OTAEISETCS OT TEKCTA MEKCTPOUHBIM
UHTEpBAJIOM 36 NT M cocTouT M3 cioB "['yOepHarop Bonrorpaackoit obnmactu" u
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uHnIMaiioB, Gamunuu ['yOepHaropa Bomrorpaackoit oomactu. Crosa "I'yoeprartop”
u "Bonrorpaackoi 001acTi" neyaTaroTcs B ABE CTPOKU YEPE3 OJMH MEXKTY CTPOUYHBIN
WHTEPBAJI OT JICBOW rpaHUIbl TEKCTOBOTO nojsi. Muunmans! u pamunus ['ydepHaropa
Bonrorpanckoii 00nacTvi yKas3blBalOTCS Yy MPABOM TPAaHUIBI TEKCTOBOTO IMOJISI HA
YPOBHE MOCJIEIHUAX CJIOB HAMMECHOBAHUSI TOJKHOCTH.

10. ITomMeTka 00 UCHIOTHUTENIE U J1aT€ MOATOTOBKM 3aKOHOMPOEKTA OTIEISIOTCS
OT TMOANMKUCH JOJDKHOCTHOIO JIMIA YETHIPbMSI MEKCTPOUYHBIMA HHTEPBAJIAMHU. TEKCT
MIOMETKM BBIPABHUBACTCS MO JICBOW TPaHUIC 30HBI PACHOJIOKEHUS PEKBU3UTOB M
NEYATAaCTCd 4YepPe3 OAWH MEKIYCTPOYHBIA WHTEpBaI. J[JIMHA CTPOKM HE JOJKHA
npeBbImaTh 90 MM U OrpaHUYMUBACTCS TTPABBIM MOJIEM IOKYMEHTA, HAPUMED:

[ToaAroToBIEH KOMUTETOM
0o0pa3oBaHusi, HAyKH

Y MOJIOJEKHOM MOJTUTUKHA
Bonrorpanckoii obnactu
25 auBaps 2015 .

11. BuW3bl mNpPOCTABIAKOTCS HA JMLUEBOH CTOPOHE TOCJIEIHErO JIMCTa
3aKOHOMPOEKTA B HWYKHEN €TI0 YaCTH.

12. TosicHuTenbHAs 3aMUCKa K 3aKOHOMPOEKTY nevaraercs mpudrom Ne 14 Ha
CTaHJAPTHBIX JHucTax Oymaru ¢opmara A4 M HWMEET CIEAYIOIINAE PEKBU3BHTHL
"HammeHoBanue Buaa AoKyMmeHTa', "HanmeHOBaHME (3arojioBOK) JOKyMEHTa',
"Texcr nokymenTa”, "[loanuch TOJGKHOCTHOTO Jina'.

13. HammeHoBaHWe BHJA JOKYMEHTA - TI€YATacTCsl MPONUCHBIMEA OyKBaMU
HIDKE TPAHMLBI BEPXHETO MOJIS CTPAHULBI HAa 24 0T, BBIACIAECTCS NOMYKUPHBIM
PU(HTOM U BEIPABHUBAETCS IO LIEHTPY.

14. HaumeHoBaHUE (3arojioBOK) JOKYMEHTA OTHACISETCS OT MPEIbIIyIIEro
PEKBH3UTA MEXAYCTPOYHBIM MHTEPBAIOM 24 MT, TEYaraeTcsi CTPOYHBIMM OyKBaMu
4yepe3 OOMH MEXKAYCTPOYHBIM WHTEPBAJI, BBIACIACTCS MOMYKMPHBIM MIpUudTOM U
BbIPABHUBACTCS MO LEHTPY. TOUKa B KOHIIE 3ar0JIOBKA HE CTABUTCSI.

B 3aromoBke K TEKCTY YKa3bIBAETCS MOJHOE HA3BAHME 3aKOHOMPOEKTA, K
KOTOPOMY MOATOTOBJIEHA MOSICHUTEbHAS 3aUCKa, HATPUMEDP:

[TOACHUTEJIBHAA 3ATTMCKA

K MPOEKTY 3aKkoHa Bonrorpaackoii oomnacti "O BHECCHUM U3MEHEHUIMA
B cTarbto 1 3akona Bonrorpaackoii oonactu ot 13 HosOps 2001 .
Ne 624-O/1 "O moyeTHOM 3BaHUM Bonrorpaackoi odmactu
"IToueTHbIll TpaxkaaHuH Bonrorpaackoit oomactu’”

15. TekCT MOSICHUTENBLHON 3AKMCKA OTACISECTCS OT 3arojOBKAa MEKCTPOYHBIM
UHTEPBAIOM 24-36 NIT ¥ MEeYaraeTcs OT JIEBOM I'PAHULBI TEKCTOBOIO TOJIS 4YEPE3 OJIUH
MEXIYCTpOUHbI uHTEpBa. [lepBas cTpoka ab3ana HaYMHACTCS HA paccTosHuur 1,25
CM OT JICBOW IPaHULIbI TEKCTOBOTO TOJIS.

TeKCT HOKEH COAepKaTh HAMMEHOBAHWE CyOBbEKTa MpaBa 3aKOHOAATEIBHOM
WHUIMATUBBL W pa3padOTUMKOB, OOOCHOBAHWUE HEOOXOAMMOCTH  TPHHATHS
3aKOHOMPOECKTA, BKITIOYAIONICE B CE0sl pA3BEPHYTYIO XapaKTEPUCTUKY 3aKOHOMPOCKTA,
€ro I[ener, OCHOBHBIX IIOJIOKCHWM, MecTa B CHCTEME  JIEUCTBYIOLIETO
3aKOHOJATEIbCTBA, COCTOSHUS 3aKOHOAATENbCTBA B JAHHOM cdepe MpaBOBOrO
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PEryIMpPOBAHMSL.

16. Tloamuch JOIDKHOCTHOIO JIMIA  OTAENAETCS OT TEKCTa  TPeMs
MEKCTPOUYHBIMH MHTEPBaJaMU M COCTOMT M3 HaMMEHOBaHMs JOJDKHOCTH aBTOpa
HOSCHUTEIBHOM 3aIMMCKH, €r0 JIMYHOM MOIMUCH, PACIIM(PPOBKH MOANUCH (MHUIIUAIBI,
bamwuus).

OoOpazenr  odopMmiieHUsT 3aKOHOMPOCKTa MPHUBEACH B MPWIOKEHUH 8
K HacTosieit MHCTpyKIMK MO AETONMPONU3BOACTBY
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[TPHUJIOXKEHHE 8

Buecen ['yoepnaropom
Bonrorpanckoii obmactu

[Ipoekt

3AKOH
BOJITOI'PAJICKOI OBJIACTH

O06 apxuBHOM jene B Boiarorpaackoi odnacti

Hacrosmmii 3akoH perynupyer OTHOIIEHUS B CepPe OpPraHM3alUU XPaHCHHS,
KOMIUJIEKTOBAHUSI, y4€Ta M UCHOJIb30BaHMsS JOKYMEHTOB apxXWBHOIO (oHIA
Bonrorpanckoi o0nacty U ApyTUX apXWBHBIX JTOKYMEHTOB HE3aBUCUMO OT MX (hopm
COOCTBEHHOCTH, a TaK)K€ OTHOLICHHs B c(epe yNpaBleHUs apXUBHBIM JIEJIOM B
Bonrorpaackoii o0nacty B MHTEpEcax rpakiaH, 001ecTBa U rocy1apcTaa.

Crarps 1. OCHOBHBIE TIOHATHS, UCTIOJIB3YEMBIE B HACTOSILEM 3aKOHE

B Hacrosiiem 3akoHe UCTIONB3YIOTCS CIEAYIOIUE OCHOBHBIE MTOHSTHS:
([lasiee TeKCT HE MPUBOAUTCS)

['ybepHarop
Bourorpaackoit odnactu N.O. Gamunus

IToaroroBaeH KOMUTETOM
0o0pa3oBaHMsl, HAYKA

U MOJIOJICKHOM MOJIMTUKHA
Bonarorpanckoii oonactu
25 auBapsa 2015 .

OOpazen opopmiieHust TpoekTa 3akoHa Bonrorpaackoit o6nactu
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[TPHUJIOXKEHHME 9

[TPABHITIA

0(popMIIEHHS TPOEKTOB MOCTAHOBIEHWI 1 pacniopsbkeHui 1'yGepHaropa
Bosnrorpazckoii o6actu, nocTaHoBIeHUH A IMUHUCTpauy Bonrorpaackoi odmactu

1. ITpoekThl MOCTaHOBJICHUN U pacnopsbkeHuit ['yoepHaropa Bomrorpaackoit
o0nacTu, mocTaHoBlIeHUH AAMUHUCTpalu Bonrorpaackoii 00nacTi U NpUIOKEHUS
K HUM TE€YaTaroTcs Ha CTaHAAPTHBIX JiucTtax Oymaru popmara A4 mpudrom Times
New Roman Ne 14.

2. BepxHee mose npoekTa MmpaBoBOTO aKTa yCTaHABIMBACTCS paBHBIM 2,00 cM,
JeBOE mosie — 2,75 cMm, mpaBoe — 2,25 cm, HuxHee — 2,00 cm.

3. Ilpu odopmieHHH MPOEKTAa MPABOBOIO aKTa Ha JIBYX M OOJiee CTpaHMLIAX
BTOpasi U MOCJEAYOIIME CTPAHULBI HyMEPYOTCa. HoMepa cTpaHul] NpOoCTaBIsAIOTCS B
BEPXHEN YACTH JINCTA MO LEHTPY.

4. Tlpoektel mpaBoBBIX akTOB ['yOepHaropa Bonrorpaackoii oOmacry,
Anmunuctpauun  Bonrorpaackoii  o0nacTh  MMEKOT — CHEAYHOUIME  PEKBH3WTHI
"HammeHoBanue Buaa AoKyMeHTa', "HamMeHOBaHME (3arojoBOK) TOKYMEHTA',
"Texct moxkymenTta', "lloanuch DOMKHOCTHOrO juna’, "Bu3a" m MOryT comepkarb

PUAJTIOKECHHSI.

5. PexkBusur "HanMeHOBaHME BUAA TOKYMEHTA" MOXKET IPUHUMATH 3HAYCHUS:
"mocranoBienre ['yOepHaropa  Bonrorpaackoii  oGmactu", "pacnopsbKeHHE
I'yObepnaropa Bonrorpaackoii  obnactu”, "MOCTaHOBAEHWUE  AJIMHHHCTPALUA

Bonrorpaackoi odmactu”.

PexkBu3ut nevaraercss mpu@ToM OOBIYHONW HACHIICHHOCTH, NPONUCHBIMHU
OykBamu LIEHTPOBAHHBIM CHOCOO0M. ITepsoe CJIOBO PEKBHA3UTA
(ITOCTAHOBJIEHHE, PACITIOPSXKEHUE) neuvaraercs 0e3 oTcTyma OT BEPXHETO
OJIs, CJIOBa "I'VBEPHATOPA BOJIT'OI'PA JICKOM OBJIACTU"
("AIMUHUCTPALIUU BOJIT'OI'PAJICKOU OBJIACTU") oTAensiores ot NEPBOIO
CJIOBA PEKBU3UTA OIMHAPHBIM MEXCTPOUYHBIM MHTEPBAJIOM.

6. PexBuszut "HanMmeHOBaHME (3arojloBOK) JAOKyMEHTA" OTBEYAET HaA BOMPOC:
"O 4yem"? ("O koM?") wm3gaH MAOKYMEHT. 3arojOoBOK SIBISETCS 0O0s3aTeIbHBIM
PEKBU3ATOM MPOEKTa MPABOBOIO AaKTa M COCTABJSIETCS KO BCEM IMPOCKTaM
coAepalluM TEKCT 00beMoM Oonee 4-5 cTpok. B pacnopsbkeHusx 00beMOM MeHEE 6
CTPOK 3aroJIOBOK MOYKET OTCYTCTBOBATH.

3aroj0BOK MEYaTaeTCs HA PACCTOSHUU HE MEHEE 6 CM OT BEPXHETO Kpast TUCTa
¢ mponucHOK OyKBbI. TOUKA B KOHIIEC 3ar0JIOBKA HE CTABUTCS. 3aroj0BOK, COCTOSLIMIMA
U3 IBYX U 00JI€E CTPOK, MEYATACTCS YePE3 MEKCTPOUHBINA MHTEPBAN 12 MT.

3aronoBOK HEHTPUPYETCS OTHOCUTENBHO IPAHULL TEKCTOBOTO MOJIS.

7. PexBusut "TekcT AOKyMEHTA" OTAENSAETCS OT 3arojioBKa 2-3 OJMHAPHBIMH
MEXCTPOUHBIMA WHTEPBAJIAMM W TI€YATACTCS 4YEPE3 ONMHAPHBIA MEKCTPOUYHBIN
WUHTEPBAJL.

Tekcr meyaraercs OT JEBOW IPaHMIBI TEKCTOBOTO MMOJISE M BHIPABHUBACTCS 10O
mmpuHe. [lepBas crpoka a03ama HaYMHAETCS HA paccTosHUM 1,25 cM OT JIeBOH
I'PaHULBI TEKCTOBOTO IMOJIS.

TekcroBass 4YacTb MOXKET NOAPA3ACIATHCS HA KOHCTATUPYIOLIYIO 4YacTh —
npeamMOylly M TMOCTAHOBJISIOIIYIO YacTh (B PACIOPSIKEHUM — PaACTOPSIIUTEIbHYIO
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yacth). [lpeamOyna B mnoctaHoBieHusx [yOepHaropa Bomrorpaackoit obmactu
3aBEPIIACTCS CJIIOBOM 'TIOCTAHOBIISAK):', B TMOCTAHOBJICHHUSX AJIMHUHHACTPALUA
Bonrorpanckoii obmactm — cimoBamu "AamuHucTtpaims Boarorpaackoi oOnactu
noctaHoBisgeT:". CioBa "MOCTAHOBIA" U "MIOCTAHOBIAET MEYATAKOTCS BPA3PSIKY.

[IpeamOyna MOXKET OTCYTCTBOBATh, €CIM NPEANMCHIBAEMBIE JCHCTBUS HE
HY)KJAKOTCS B Pa3bsiCHEHMM. B 3TOM Cllydae TEKCT MOCTAHOBIICHUS HAYMHAETCS CO
cioB "[Tocranopnsto:", " AamuHucTpanus Bonrorpaackoi o01acTu NOCTaHOBISET: ",
KOTOpBIE MeYaTaroTcs ¢ ad3ana.

[TocraHoBmstomas (pacnopsiUTeIbHas) YacTh MPOEKTOB akToB I'yOepHaropa
Bonrorpanckoii obnactu u AaqmuHuctpanuu Boarorpaackoit o0nactu, Kak mpaBHIIo,
NOJPA3AECISAETCS HA MyHKTHI.

[TyHKTHI B TEKCTE€ HYMEPYIOTCSl apaOCKUMK IM(pamMu C TOUKOH M 3aroJiOBKOB
HE UMCHOT.

[TyHKTBI MOTYT pa3feisThcs Ha TMOAMYHKTHI, KOTOPbHIE MOTYT HYMEPOBAThCS
apaOckumMu nudpaMu WM CTPOUYHBIMU OyKBAMH C 3aKPbIBAKOLICH KPYIIIOM CKOOKOH.
Homep noanyHkTa Takke MOXKET COCTOSTh M3 HOMEpA MyHKTa U HOMEPA NOAMYHKTA,
Pa3AeIEHHBIX TOYKOW.

[Tpn HaMMuMyU NPUJIOKEHUI K MOCTAHOBIEHUIO (pacnopsukeHnto) ['ydepHaropa
Bonrorpaackoi o0nacti, TOCTAaHOBICHHUIO A IMUHUCTpanuu Bonrorpaackoi odmactu
B TEKCTE HA HUX 0053aTENBHO ACTAETCS CChUIKA.

JIOKyMEHTBI (TIPOrpaMMbl, MOJIOKEHUSI, PEIVIAMEHTHI, TUIAHbI, HOPMbI, CIIUCKU U
Ip.), KOTOPbIE TNpEIIaracTcsl YTBEPAWTH MMOATOTABIMBAEMBIM MPOEKTOM, B
00s13aTeNIbBHOM  MOPSIIKE MPWJIATAKOTCS K JAHHOMY TPOEKTY TNOCTAHOBJICHHS
(pacnopsiKEHHUS ) U SIBJISIFOTCS €70 HEOTHEMIJIEMOM YaCThIO.

[Ipoextr mpaBoBoro akra ['yOepHaropa  Bonrorpanackoii — obOmactw,
Anvunuctpauun  Bonrorpaackoid  o0macTM MO OpraHu3alyy — UCIIOJIHEHUS
¢denepanibHoro 3akoHa, akta [Ipesmaenta Poccuiickoii denepanuu, 3akoHa
Bonrorpaackoii 00macTi A0JDKEH COAEPXKaTh CCHIIKY HAa COOTBETCTBYIOLIMI 3aKOH
WIA aKT. B mpoekTax MOCTaHOBJICHWI (pacmopsbKEHUit) ymnoTpeOsstoTCs TMOJHbIE
o(uLMaTEHBIC HAMMEHOBAHUSI OPTaHOB U OPTraHHM3alHid.

8. PexBuzut "lloamuch MOIBKHOCTHOTO Jjuua’' OTACHSIETCS OT Tekcra 3-4
OMHAPHBIMA MEXKCTPOYHBIMU MHTEPBAlaMU M COCTOMT U3 cioB "['yOepHarop
Bonrorpanckoii obnactu”, wHummanoB u ¢gamwimn ['yoepHnaropa Bosrorpaiackoi
oOmactu.

Cnoga "I'yGepHarop" u "Bonrorpajckoi o06nactu’ me4yararorcsi B IB€ CTPOKH
4yepe3 MEXKCTPOYHbIM MHTEpBa 12 NT OT rpaHMibl JEBOro mnojs. MHunmansl u
damunus ['yOepHaropa Bosrorpaackoit o0nactu medararoTCs y HPaBOMl rpaHUILbI
TEKCTOBOTO MOJIS.

9. Jlonyckaercst ©3MEHEHUE MHTEPBAJTIOB MEXKY PEKBU3UTAMM "HanMeHOBaHUE
(3aronoBok) mokymenra", "Tekct nokymenTa", "[loanuchk JOMKHOCTHOIO JIMLA" MPU
HEOOXOQMMOCTH pa3MELICHHsl TEKCTa TMPOEKTa NpaBoBoro akra ['yOepHaropa
Bonarorpaackoii obnactu, AamuHuctpanmu Bosrorpaiackoit o0iactd Ha OAHOM
CTpaHule TUO0 NP HEOOXOAMMOCTH ONTUMAIBHOIO PA3MELICHHS TEKCTA Ha JIBYX U
Oonee nucTax.

10. Busbl mpoCTaBNIAOTCS HA JIMUEBOW CTOPOHE MOCIEIHETO JIMCTA MPOCKTA
NIOCTAHOBJICHHUS (PACTIOPSKEHUS ) B HUYKHEH €10 YacTH.

11. ITpuyio>keHUSIMU K TPOEKTaM MOCTAaHOBJICHUM, pacniopsbkeHuit ['yoepHaropa
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Bonrorpanckoii o0nactu, NoCTaHOBICHUH AAMUHUCTpalu Bonrorpaackoi obnactu
MOTYT OBITh TOJOKEHUS, MOPSIKU, MPaBUIA, UHCTPYKIMH, PEINIAMEHTHI, MEPEUHH,
CIHUCKH, rpaduku, oO0pa3lbl JOKYMEHTOB W JPYyrd€ BHIBl JOKYMEHTOB,
NOATOTOBJICHHBIE COMIACHO TPEOOBAHUSAM K UX CTPYKTYPE U CONEPIKAHMUIO.

B nonoxeHnn yCcTaHABIMBAKOTCS CUCTEMHO CBSI3aHHBIE MEKIY cOOO# mpaBuia
10 BOMPOCAM, OTHECEHHBIM K KOMIETEHLIMU KaKOTO-1100 OpraHa.

B mpaBunax ycTaHaBIMBAKOTCS HOPMBI M TpeOOBaHMs, OOS3aTCIbHBIE IS
BBITOJIHEHHSI.

B uwHCTpykiuM  um3naraetcs  MOPSAOK  OCYIIECTBICHUS  KaKOH-IMOO
ACSTENBHOCTH WM TOPSAOK MPUMEHEHMS MOJIOKECHUM 3aKOHOJATENLHBIX M HMHBIX
HOPMAaTHBHBIX aKTOB.

[Tpunoxenus: opOpMIISIFOTCS Ha OTJENIBHBIX JIMCTax OyMaru.

Pasmepbl monel, mpUPTHl U MEKCTPOUHBIE WHTEPBAIBI TMPH TMEYaTAaHUU
OPWIOKEHUM MIEHTUYHBI pa3MepaM, NPUMEHSEMbIM TP TEYaTaHUUM TEKCTOB
NOCTAHOBJICHUI (PaCTIOPSKEHUIA ).

B UCKIIOUMTENBHBIX Cydasx Mpud HEOOXOAMMOCTH JOMyCKAETCs Teyararhb
NPUIOXKEHUS IPU(PTOM MEHBIIETO pa3Mepa, YeM OCHOBHAS YaCTh MPABOBOTO aKTa, HO
He MeHee Ne 9.

12. Ecnu B TEKCTE MOCTAHOBJICHUM (PACIOPSKEHMIA) TA€TCsS CChLIKA "'COMIaCHO
OPWIOKEHUIO", TO HA MEPBOH CTPAHULIEC MPUIIOKEHUS B MPABOM BEPXHEM YLy
mumercs cinoBo "TIPUJIOXEHUME", Huwke gaeTcs CChUIKA Ha MNOCTAHOBIICHHE
(pacnopsbxenue)  I'yOepnaropa  Bonrorpaiackoii  o0macti,  NMOCTaHOBJICHHE
Anmunuctpanuu  Bonrorpanackoit obnmactu. Bcee cocTaBHbIE 4YacTH  PEKBU3MTA
BBIPABHUBAIOTCS TIO JIEBOMY KPat0 TEKCTOBOTO MOJsI PEKBU3UTA U MEUATAIOTCS Yepe3
MEXCTpOuHbId MHTEpBa 12 ntT. [lpy HATMUMU HECKONBKUX MNPUJIOKEHUH, OHM
HYMepyroTcs apadckumu nuppamu. Hanpumep:

[TPUJIOXEHMUE 1

K MOCTaHOBJIEHUIO [ 'yOepHaropa
Bonrorpaackoit obnactu

oT No

[Ipn HEOOXOOAUMOCTH HA MOCIEAYIOMIMX CTPAHULAX MPHUJIOKEHHS B MPaBOM
BEPXHEM YOIy MOXKET Jenarbcs mnoMetrka "l[lpomomkenwe mpunoxkeHuss 1"
("IIponoikeHne MpuiIoskeHUs 2" ¥ TaK Jajee).

[Ipy Hanuuum B TEKCTE JOKyMEHTa (QOpMYIMpPOBKH "YTBEPIUTH"
(mpwitaraeMeie TMOJOXKEHHUE, WHCTPYKLUIO, OPSAAOK, TPaBUiia, MporpaMmmy, NepeYeHb
MEPONPHUATHIA) HA CAMOM MPUJIOKEHUW B TPABOM BEPXHEM YTy PACIIOIATAETCS CIOBO
"YTBEPXJIEHO" co cchulkoii Ha TpaBOBOM akT, ero pgary, Homep. CroBo
"YTBEPXJIEHO" comtacyeTcs B pOJ€ M YUCJE C TJIABHBIM CJIOBOM HAUMECHOBAHMS
npunoxenuss (mopsaok — YTBEPXKEH, nonokenne — YTBEPXIEHO,
uHctpykuus — YTBEPXK/IEHA, npasuna — YTBEPX/IEHBI)

Harnpumep:
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YTBEPXXJIEHO
MIOCTAHOBJICHUEM
AJIMUHUCTpaUUU
Bousrorpaackoii o6nactu
oT Ne

13. 3aroioBOK K TEKCTY MPHUJIOXKCHUS MEYATacTCsl LIEHTPOBAHHBIM CIIOCOOOM
4yepe3 MEKCTPOUHbIM mHTEpBan 12 nT. HaumeHoBaHue npuiokeHus (EpBOE CIOBO
3arojioBKa MpUJIoKeHUs) BbiAenseTcs mnponucHeiMA OykBamu (ITOJIOXKEHUE,
[TEPEYEHb, CTIMCOK u ap.). [Tocneaytomuye CTPOKU 3arojioBKa MOTYT OTACIATHCS
OT MEPBOI CTPOKU OAHUM MEKCTPOUYHBIM MHTEPBAJIOM.

3arojoBOK MPUJIOKEHUST OTACISACTCS OT JaThl M HOMEpA aKTa M OT TEKCTa
OPUTIOKEHHSI IBYMS-TPEMSI MEKCTPOUHBIMH MHTEPBAJIAMHU.

[Ipn HanM4YMKM B TEKCTE MPUIOKEHUS HECKOIBKMX Pa3AciioB, MX 3aroJIOBKU
NIEYATAKOTCSl LICHTPOBAHHBIM CIMOCOOOM OTHOCHTEIBHO TPAHUL] TEKCTOBOIO TMOJIS.
Touka B KOHIIE 3ar0JIOBKA HE CTABUTCSI.

14. B nonoxxeHusx, mporpaMMax U APYTruX NOJOOHBIX TOKYMEHTAX Pa3icibl U
DIaBbl HYMEpYROTCs apabckumu mudpavu. [lompasaensl HyMEPYHOT B Opeaenax
pasnena. Homep moppasnena NOMDKEH COCTOATH M3 HOMEpa pasiena U HoMepa
NOJpA3ENa, Pa3ACICHHBIX TOUKOW (Hanmpumep, 1.2). Homep nyHKTa TOJDKEH COCTOSATH
W3 HOMEpA pa3ziena v MYHKTA, Pa3Ac/ICHHBIX TOYKOH (Harmpumep, 2.5), a Ipyu HaIu4uu
NOJPA3JEIOB - U3 HOMEpa paslena, MoApa3fAena M MyHKTa, PA3AEICHHBIX TOYKAMH
(Harrpumep, 2.3.1). IIyHKTBI pr HEOOXOAMMOCTH MOTYT PA3AEHATHCS HA MOAMYHKTHI,
KOTOpbIE MOTYT HMETh MOPSIKOBYI0O HYMEDPALMIO B MPEAENax KaKAOrO IyHKTa
(mampumep, 1.2.2.1), a MOryT HyMEPOBaThCA apaOCKUMK LU(PpaMu WM CTPOYHBIMHU
OyKBaMH C 3aKPBIBAOLICH KPYIIIOH CKOOKOIA.

15. Texct npunokeHus: MoxeT ObITh odopmiieH B Buae Tabmuupsl. [lpu
o(popmiIcHUM Ha KOMIbIOTEPE TAONMYHBIX MAaT€PUAJIOB JOJDKHBI HMCIOIB30BATHCS
cpeactea  Word. Cerka Tabnuubl JAenacTcs HEBHAUMOH 32  HMCKIIFOYCHUEM
3aroJ0BOYHOM YaCTH TaOJIUIIBI.

['padbl 1 cTpoKM TAOAMIBI TOJKHBI UMETh 3ar0JIOBKU, BBIPAKEHHBIE UMEHEM
CYLICCTBUTEIIbHBIM B HMMEHHUTEIBHOM manexke. [lomzaronoBku rpad W CTPOK
rpaMMarHyYeCKl JODKHBI OBbITh COMNIACOBaHBI C 3arojioBkamu. ['padel TaOmuiibl
HYMEPYIOTCs apaOckuMu nudpamu.

B opHOsSpYCHO# 3aroioBOYHOIM Y4acTH TaOJIHLBI BCE 3ar0JIOBKH rpad MAIIYTCS €
OPONUCHOW OYKBBI, & B ABYX- U MHOTOSIPYCHOM — 3arojIOBKM BEPXHETO sipyca rpadsl
NUIIYTCS C MPOMUCHOM OYKBBI, a 3aroJIOBKH BTOPOTO, TPETHETO U JIPYTHUX SPYCOB
rpadpl MHAMYTCS €O CTPOYHOHW OYKBBI, €CIIM OHHM TPAMMATHYECKH TMOAYMHECHBI
3aroJI0BKY BEPXHETO sipyca rpadsl.

Ecnu 3arooBku BTOPOTO, TPETHETO M APYTUX SIPyCOB rpadpl rpaMMaTHYECKU
HE MOJAYMHEHBI CTOSIIEMY HAJ HUMU 3aroJIOBKY rpadpl, OHM MUIIYTCS C MPOMHCHOMN
OYKBBI.

B OokoBHKE TAONMMIBI TEKCT KAKAOW NO3WUMU JOJDKEH HAYMHATBCS C
OPONUCHONW OYyKBBI. 3HAKM MNPENHWHAHUS CTABATCS TOJBKO BHYTPH MPEMIOKEHUS.
ITocne cnoB "HUtoro", "Bcero" nBoeTo4ME HE CTABUTCAL.

[Ipn uymcmax B OOKOBHKE CIEAYET YHOTPEONATh OOO3HAYCHUS EIMHUIL
(pU3NYECKUX BEIIMYMH B COOTBETCTBUU C 1 0OCYHapCTBEHHBIM CTaHAApTOM "EnuHuUIEB!
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¢u3nyeckux BenuumH". B mporpadke TEKCT cienyer nucarb CO CTPOYHOM OYKBBI, 3a
UCKJTIOYEHUEM UMEH COOCTBEHHBIX. B rpadax Tabnaui NOBTOPSIOIMECS SIEMEHTHI HE
PEKOMEHIyETCSl 3AMEHSTh KABBIYKaAMHM.

Yucna u TEKCTOBBIE 3IEMEHTHI B Tpad)ax PaBHSIOTCS MO NMEPBON (BEPXHEH)
cTpoke O0KoBHKA. UKcia B CTONOAX BEIPABHUBAKOTCS B ABTOMATUYECKOM PEKAME T10
npaBoii mmdpe, ApoOM — MO 3amaTOd BHYTPU 4YMCHIA, MOCHE 3ansaToid nudpsl,
0003HAYAOIIME AECATHIC J0JU, CTABITCS MO ACCATHIMU, COTHIEC - MOJ COTHIMU M TaK
naiee.

Ecnu tabmuny nevararor 6ojee 4eM Ha OJHOM CTPAHHULE, 3aroJIOBOYHAS YaCTh
TabuIbl (HAMMEHOBAHUE M HOMEPA Tpad)) MOBTOPSETCS HA KAKIOW CTPAHULIE.

16. JIucThl NMPUIOXKEHUS HYMEPYIOTCS CaMOCTOATEIIbHO, HAYMHAS CO BTOPOTO
nucta. HoMepa cTpaHull] CTaBITCs BBEPXY CTPAHULBI IO LIEHTPY.

[Ipy HaMuUMK TPUMEYAHWIA OHW MEYATAIOTCS B KOHUE NpWIOKeHus. Eciu
NPUMEYaHUE OOHO, TO mnociue cnoea "[Ipumeuanue"” CTaBUTCA TOYKA, TEKCT
OPAMECYAHMS TE€YATAETCS ¢ MPOMUCHONW OykBbl. Ecau mpumedaHuii HECKOJIBKO, TO
nocie cnosa [lpumeyaHuss” CTaBUTCS JBOCTOYME, NPUMEUYAHUS HYMEPYHOTCS
apaOckumu dpamu ¢ Toukoil. Ciioeo "I[lpumedanue” ("[Ipumedanus”) nevyaraercs
OT JIEBOM TpaHMLbl TEKCTOBOrO MOysl. TEKCT NpUMEUYaHW NEeYaTacTcsl 4epes
MEXCTPOYHBINA UHTEPBAI 12 T

17. Ilpn HAJIMYMK B TEKCTE CCBUIKH HA CHOCKY OHa O(OPMIISIETCS KaK BEPXHUIA
WHACKC 3BE30YKOW MM HUPPOH cOo CKOOKOH. TE€KCT CHOCKM IMeyaracTcs B KOHLE
KQXKI0H CTpaHULBl WIHM MOCJE MPUJIOKEHUS B LIEJIOM IMOJ YEPTOH (IUIMHA YEPTHI -
OIIHA TPETh IIUPHHBI TEKCTOBOIO NoJs ). CMMBOJ CHOCKM cTaBHTCA ¢ ab3aua. [locne
CHUMBOJIa CHOCKM €€ TEKCT MevaraeTcs ¢ nponucHoi Oyksel mpudrom Ne 12 yepes
MEXCTPOYHBIN uHTEPBAI 12 nT. B KOHIIE TEKCTa CHOCKM CTaBUTCA Touka. Ha omHOMN
CTPaHMLIE HE JOJDKHO MPOCTABIATHCSA O0JIEE TPEX CHOCOK.

18. B xoH1e npuioskeHus 0(GopMIIIETCS PEKBU3UT MOANNCH BHLIE-TyOepHAaTOpa
- pyxoBoautens annapara ['ydepraropa n Anmunuctpanun Bonrorpaackoii o0nacTu.
HamnmenoBanue TODKHOCTHU MEYATAETCS B TPH CTPOKU OT JIEBOM I'PAHULBI TEKCTOBOTO
NOJISL YEPE3 MEKCTPOUHBIA UHTEPBA 12 NT.

B npwiokeHusx K MOJOKCHUSAM, TOpSAKaM, TMpPaBUIaM, WHCTPYKIUSM
YKa3aHHBI PEKBU3HUT MOJMUCH HE OPOPMIIICTCS.

19. TlpunoskeHus BHU3UPYIOTCS TPEICEAATENIEM KOMUTETA. PEKBH3UT BH3bI
npeacenarelis KOMATETA NEYATaeTCsl HUXKE PEKBU3HMTA MOANUCH BULE-TYOepHATOpa -
pykoBoauTens anmnapara ['yoepHaropa u AamuHucTpanun Bonrorpaackoi obmactu B
npaBoi vactm Jucra, odopmiusercs wpuprom Ne 12 w Bkmoyaer B cels
HAaUMEHOBAHUE MOJDKHOCTH MPEACEAATENs] KOMUTETA, €r0 MHHULIHAIBL, (PaMUIAI0 U
JUYHYK) noAnuch. KpoMe TOro, NPHUIOKEHHS BHU3UPYIOTCS  COTPYAHUKOM
rOCY/IapCTBEHHO-MIPABOBOIO YIpaBlcHUsl annapara ['yoepHaropa u A IMUHUCTpALUU
Bonrorpaackoi odnactu.

OOpa3zubl 0POPMIICHHUS MPOEKTOB MPABOBBIX AKTOB MPUBEACHBI B MPUIOKECHUIX
10-13 k Hacrosie MHCTPYKIMKU IO AETONPOU3BOICTBY.
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[TPUJIOXXEHHME 10

I[TOCTAHOBJIEHHUE

I'VBEPHATOPA BOJIT'OI'PAJICKOH OBJIACTU

O HEKOTOPBIX BONPOCAX B chepe AENONPOU3BOACTBA B JOKYMEHTO000pOTa
B OpraHax MCTOJHUTENBHOM BiacTu Boarorpaackoit odbmactu

B COOTBETCTBHH co CTaTheH 11 denepanbHOTO 3aKOHA
ot 27 wtonst 2006 r. Ne 149-®3 "O6 nnpopmanmu, THYOPMANUOHHBIX TEXHOJIOTHSX U
0 3anmTe MHPOPMAUU» U BO UCTIOJHEHUE TIOCTAHOBJICHUS [ TaBbl A IMUHHUCTpaLAA
Bonrorpaackoii odnactu ot 30 mapra 2009 r. Ne 306 "O BBOJE B 3KCILTyaTalUIO
€IMHON aBTOMATH3MPOBAHHOW CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
OpraHax MCIOJIHUTENBHON BiacTh Bonrorpaackoi o6mactTi'm 0 ¢ Ta H 0 B JT 4 10:

([anee Texct HE MPUBOAMTCS )

['yb6epuarop
Bonrorpaackoii odnactu N.O. damunus

O6pazen opopmiieHUs: TPOEKTa
nocraHoByieHus [ 'ybepHaropa Bonrorpaackoii odbnactu
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[TPHUJIOXXEHHME 11

PACIIOPAKEHUE

I'VBEPHATOPA BOJIT'OI'PAJICKOH OBJIACTU

O pa3zpaboTKe MmoJioskeHui 00 ormyaTe Tpyaa pabOTHUKOB
rOCYJapCTBEHHBIX OFOJKETHBIX YUpeskaeHuit Bonrorpaackoii odnactu,
MOJIBEIOMCTBEHHBIX OpraHaM MCIIOJTHUTENBHOM BacTu Bosrorpaackoi oonactu

B coorBerctBum co cratesimu 144 m 145 Tpynosoro koxaekca Poccuiickoii
denepanuu, BO HCIIOJTHEHUE 3akoHa Bonrorpaackoii obmactu
ot 6 mapra 2009 r. Ne 1862-O/] "O0 omuare Tpyaa pabOTHUKOB rOCYAapCTBEHHBIX
OFOJKETHBIX yupexacHui Bonrorpaackoi odnactu'™:

1. Opranam uCHOMHUTENBHOM BiacTH Bosrorpaackoit odnactu no 20 vroHs
2013 r. paszpaboTarh W TPEACTABUTH HA YTBEPKICHUE B AJIMHUHHCTPALMIO
Bonrorpaackoii  obmacté  mosiockeHuMss 00 omare  TpyAa  paOOTHUKOB
NOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIX OKJUKETHBIX YUPEKIACHWA Bonrorpanckoi
0071aCTH, B KOTOPBIX MPEAYCMOTPETh 0a30BbIE (MUHUMAIBHBIC) OKJIAAbI (CTABKH) MO
npo(EeCCUOHATIBHBIM  KBATM()MKALMOHHBIM TPYIIIaM, MEPEYHU W MUHUMAIIBHBIC
pasMepbl BBIIUIAT KOMIEHCALIMOHHOTO M CTHUMYJIMPYIOIIETO XapakTepa, MOPsSIOK U
yCIOBHSL  OMjaTrhl TpPyJa PYKOBOAWTENEH  TOCYJApCTBEHHBIX  OFOKETHBIX
YUPEKACHUH, a TAKXKE CPOKH, YCIOBUS U MOPSAAOK BBEICHHS CHCTEM OIUIATHI TPyAa
PabOTHHUKOB rOCYAapCTBEHHBIX OIOKETHBIX yupeskacHuid Bonrorpaackoi obnactu B
COOTBETCTBUH C METOJIMYECCKUMH PEKOMEHAALMUSIMHU COTITACHO TPUIIOKEHUIO.

([Janee TexkcT HE MPUBOANTCS).

['yGepHarop
Bonarorpanackoii obnactu N.O. Gamunus

O0pazen 0popMIIEHHS MPOEKTA PACIOPSKEHUS
I'yGepnaropa Bonrorpaackoi odnactu
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[TPUJIOXXEHHE 12

I[TOCTAHOBJIEHHUE

AJIMUHUCTPAITMHM BOJITOT'PAJICKOM OBJIACTH

OO0 opraHn3alMOHHBIX MEPOMPHUITHSIX TIO CO3AAHUIO €IMHOM MH()OPMALIMOHHOM
CUCTEMBI MTH(PPACTPYKTYPHI MPOCTPAHCTBEHHBIX TaHHBIX Bosrorpaackoit odbnactu

B cootrBercTBuM ¢ nmocTtaHoBieHueEM [maBel AnMuHKMCTpanuu Bosrorpaackoi
obnactu ot 22 ¢epans 2008 r. No 201 "OO0 yTBEpKICHUM KOHUENUUU CO3/IaHUS U
pPa3BUTHS MHPPACTPYKTYPbI MPOCTPAHCTBEHHBIX JaHHBIX Bosrorpaackoii obmactu', a
TAKXKE JUIsl CO3laHWs ONaronpusATHBIX YCIOBUMH peal3alli  MEPONPUSTUH
cormamenuss Ne C-129/08 wmexny DenepalbHbIM KOCMHYECKAM AareHTCTBOM U
AnmunucTpanuei Bonrorpaackoit 061acti 0 B3aMMOJEHCTBAM B 00JIaCTU Pa3BUTUS
Y UCTIOJB30BAHMS KOCMUYECKAX CUCTEM, CPEACTB U TEXHOJIOrUi oT 28 uromns 2008 r.
AnmunucTpanus Boirorpaackoit 061acti mocTaH OB S € T:

Cozpare  €AMHYK0  MHQOPMALMOHHYIKO  CHUCTEMY  HMH(PACTPYKTYpHI
IPOCTPAHCTBEHHBIX JaHHbIX Bosrorpanckoi obGnactu (nanee mmenyercs — HMC
HIIN).

([anee TexkcT HE MPUBOAMUTCS )

['yGepHarop
Bonarorpanackoii obnactu N.O. Gamunus

O6pazen opopMacHust TPOCKTa MOCTAHOBJICHUS
AnmunucTpanuu Boarorpaackoii odmactu
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[TPHUJIOXKEHME 13

[TPHUJIOXXEHHUE

K IMOCTaHOBJICHUIO [ 'yOepHaropa
Bonrorpaackoii obmactu

oT Ne

[TOPSIJJOK

pacnpenenaeHus KBOT Ha J00bIYY (BBIJIOB) BOJHBIX OMOJIOTMUYECKUX PECYPCOB
MEXKTY MOJIb30BATENSIMH JUTSl OCYIIECTBICHHS MPOMBIIIJIEHHOTO PHIOOJIOBCTBA
B PHIOOXO3HCTBEHHBIX BogoeMax Bomrorpaackoii obnactu

1. O01me oNoKEHUA

1.1. Tlopsmok pacnpeneiicHuss KBOT Ha J00bIYy (BBUIOB) BOJHBIX
OMOJIOTMYECKUX  PECYpCOB  MEXKIY  MOJIB30BATEISIMHU  JJIL  OCYILECTBIICHUS
IPOMBILIUICHHOTO PBHIOOJIOBCTBA B PBIOOXO3SHUCTBEHHBIX BOoAOEMax Bosrorpanckoi
obmactm (nmasee wmMeHyercs — llopsanok) pa3paboTaH B COOTBETCTBUM €
denepabHbIMA 3aKOHAMH 0T 24 anpens 1995 . Ne 52-03
"O xuBoTHOM mupe" u oT 20 npekadOps 2004 r. No 166-®3 "O peIOOIOBCTBE M
COXPaHEHUH BOJHBIX OMOJIOTMYECKUX PECYPCOB".

([anee Texct HE MPUBOANTCS )

3aMeCcTUTEINb 11y6e6pHaT0pa
Bonrorpanackoii o0nacty — ynpapJstouil 1enamMmu
AnmunucTpanun Bonrorpaackoit oonactu N.O.®amunus

HavanpHuk YripaBiieHHst OXOTHUYBETO U PHIOHOTO

xo3sificTBa AnMuHucTpauuu Bonrorpanckoit

obnactu — 3aBeqyOINI OTIENIOM PHIOHOTO X03HCTBa
N.0. ®amunus

O6pazen opopMICHUST TPUITOKEHUS
K noctaHoBieHuto ['ybepHaropa Bonrorpaackoit obnactu



[TPUJIOXXEHHE 14

KOMMTET ObPA3OBAHUSA, HAYKH 1 MOJIOJEXHOHU ITOJIMTUKU
BOJI'OI'PAZICKOU OBJIACTH

IIPUKA3

Bonrorpan

OO0 yTBepixaeHnr MHCTpyKIMK MO ACTOMPOU3BOACTBY KOMUTETA 00pa30BaHMs,
HayKd U MOJIOJCKHON MOJIMTUKY Bonrorpaackoi odnacti

Bo ucnonnenne nocranoenenus [IpaButenscTBa Bosrorpaackoit odnactu ot
23 anpens 2013 1. Ne 189-m "OO yrBepxacHun [IpaBunm Aenonpou3BOACTBA B
OpraHax HCIOJIHUTENBHON BiacTH Bosrorpaackoi o6iactu" W B COOTBETCTBHE C
MeToauyecKuMH ~ PEKOMEHAAUMSIMA MO pa3pabOTKe  MHCTPYKIMA 1O
JEJIONPOU3BOICTBY B OPraHax MCIOJHATEIBHON BiacTh Bonrorpaackoi odnactu
INIPUKAa3blBalo:

1. YTBepauTh npunaracMyro  MHCTpyKIMIO 1Mo AEIONPOU3BOACTBY
KOMUTETA 00pa30BaHMsl, HAYKHA U MOJIOEKHON NOTUTUKY Bosrorpaackoi oonactu.

([anee TexcT HE MPUBOANTCS ).

[Ipencenarens koMuTETa

00pa30BaHusl, HAYKH

¥ MOJIOJIC)KHOM TIOJTUTHKHI

Bonrorpanckoii obnactu [Toanuce N.O. Gamunus

O6pazen opopMiieHUs TpUKa3a KOMUTETA
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[TPUJIOXKEHME 15

KOMMTET OBPA30BAHUS, HAYKH Y MOJIOJEXXHOM TTOJTMTUKH

BOJITOI'PAJICKOU OBJIACTU
[TPOTOKOJI

3acenanus OIICpaTuBHOr0 COBCINAHMUA

Bonrorpan

[IpencenarenscrByronuii — M.O.Gamunus
Cexkperaps - 1.O.®amunus

[TpucytcrBoBanu: 30 4eIOBEK (CIMCOK MPUIIAracTCs)

ITOBECTKA JIHAI:
Jlokan HaYanbHUKA OTACHIA. ..
1. CIIYIITAJIA:

N.O.®amunms — TeKCT T0KIaaa NpuiaraeTes
BBICTVYIINJIA:

N.O.®amunms — Kparkasi 3auch BHICTYTUICHHUS
[TOCTAHOBHWIJIU:

I.1....
1.2. ...
[IpencenarenbCTBYOLIMI [Moanuce
Cekperapb [Toamuck

H.0O. damunuga

H.O.damumnnsg

O6pazen opopmiIEeHUS TOJHOTO TPOTOKOJIA KOMUTETA
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[TPHUJIOXXEHHE 16

ITPOTOKOJI
COBEUIaHUS Y MPEACENATENsE KOMATETa 00PA30BAHMS, HAYKH
A MOJIOJCKHON MOJTUTUKH
Bonarorpazackoii obnactu

HN.0O. Gamunus
Bonrorpan

Ne
IIpucyrcTBOBAIN:
HanmeHnoBaHue JODKHOCTH - N.O. Gamunus
HawnmenoBaHue JODKHOCTH - N.O. Gamunus
HanmenoBaHue J0DKHOCTH - N.0O. Gamunus
HanMmenoBaHue J0DKHOCTH - N.O. Gamunus

(Damunuu

B al1()aBUTHOM

NOPSIIKE)

[E—

O MoAroToBKE MEPOTPUATH TIO TPOBEACHHUIO 3aKTIOYUTEILHOTO dTana
00nacTHOro KOHKypea "Yuurens roaa” Bonrorpaackoit o0nactu

(DPamunus, Gammms, Gamunust, Gamunus, GaMums )
[IpuHATH K CBEACHHUIO. ..
3aMeCcTUTENIO MPEACEeIaTENsl KOMUTETA. . .

11 O BBLIOJIHEHWH TIAHA ... .

(Damunms, Gamums)
[IpAHATE K CBEACHUIO. ..

IIpencenarens kKoMUTETA

oOpa3oBaHusl, HAyKH

1 MOJIOJACKHOM TTOJTUTHKHT

Bonrorpaackoii obnactu N.O. Gamunus

O6pazen opopMIEHUST KPAaTKOTO MPOTOKOJIAa KOMUTETA



I[TPHUJIOXXEHHME 17

KOMMTET OBPA30OBAHUS, HAYKH Y MOJIOJEXXHOM TTOJIMTUKH

BOJICOI'PAJICKOU OBJIACTU

I[TPOTOKOJI

Bounrorpan

3acenanus ONepaTUBHOTO COBELIAHUS

[TpencenarenberBytommii — M.O.Gamunus

Cexperapp — M.O.®amunust

[TpucyrcTBoBanu: 30 4eI0BEK (CIUCOK MPHUIATACTCs )
[TOBECTKA JIHA:

1. O paccMOTpeHHMH PE3yIHTATOB PaOOTHI ...

JloKJ1aa Ha4aabHUKA OTACIA ..

2. O06 utorax NpoBEACHHUS . ..

1. CJIYIIAJIA:

N.O.Damunns — TEKCT A0KIa1a IpriiaracTcs

BBICTVYIINJIA:

N.O.®amunus — Kparkas 3aliCh BBICTYIUICHUS

I[TOCTAHOBUWIJIN:
I.1....

1.2....

[IpeacenarenbCTBY O Iloanuce
Cexperapp [Toanuce

H.0O. Gamunusa
H.0O. damunusa

Oobpazen oopMIIeHHsT TPOTOKOJIA HAa ONAHKE MPOTOKOJIA KOMUTETA
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[TPUJIOXXEHHME 18

KOMMTET ObPA3OBAHUSA, HAYKH 1 MOJIOJEXHOHU ITOJIMTUKU
BOJI'OI'PAZICKOU OBJIACTH

Orapesa yi1., 1. 6, Borrorpan, 400074. Temn. (8442) 30-86-00. ®axkc (8442) 30-86-87. E-mail: education@volganet.ru
OKIIO 00088414, OI'PH 1023403857070, MHH/KIIT 3445918954/344501001

Ne
Ha Ne oT

HauanbHuKy yrpaBiaeHHs O
BOITPOCAM rOCYIAPCTBEHHOM CITY>KObI
1 KajapoB annapara [ 'yoepHaropa
Bosnrorpaackoit obnactu

O. 0. JTannioBy

YBaxxaembiii Bnagumup MBanosuy!

Komurer oOpa3oBaHusi, HAaykd W MOJOJCKHOM MOJMTUKK Bonrorpaackoi
00JIacTH HamNpaBJsieT CBEACHUS O TOCYJAPCTBEHHBIX TPAXKAAHCKUX CITy’KaIUX
Bonrorpaackoii odnactu.

[Tpunoskenue: Ha 5 1. B 1 9K3.

IIpencenarens koMUTETA

0Opa3oBaHusl, HAyKH

1 MOJIOJICKHOM TTOJTUTHKHU

Bonarorpaackoii obnactu N.O. damunus

JI.B.ManmaxoBa
30-86-50

O6pazen opopmiIeHUs] TUCbMA KOMUTETA



Komuter oOpazoBanusi, HAyKu
Y MOJIOJI€’KHOU MOJIMTUKHU
Bonrorpanackoii obnactu

HaumeHnoBanue CTpyKTypHOTO
NoApa3/ieJIeHUs KOMUTETA

HOMEHKJIATYPA JIEJI

Ne

(MecTO cocTaBJIEHUS])
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[TPUJIOXXEHHME 19

Ha rog
Hnpnexc 3aroJyioBOK Jena Konuuectso Cpok xpaHeHust IIpumeuanue
nena (ToMma, Hacreii) nen (TOMOB, nena (Toma,
qacreil) Jacreil)
u Ne crareii no
NIEPEYHIO
1 2 3 4 5
Hazsanue pasaena
HanmenoBaHnue nOMKHOCTU PYKOBOJUTENS
CTPYKTYPHOTO MOAPA3AEICHUS ITopnuce N.0. Qamunus
Hara
COI'TACOBAHO
HaumMeHnoBaHue 1OJKHOCTH
pykosoaurens Otnena ITonnuce N.0. ®amunus
Hata
HanmeHoBaHue NOMKHOCTH JINLIA,
OTBETCTBEHHOI'O 32 apXUB IHonnuck N.0. ®amunus

Hata

CDopma HOMCHKIJIATYPbI ACJI CTPYKTYPHOI'O MOAPA3ACIICHHUA KOMUTCTA
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[TPOAOJDKEHUME ITPHUJIOXKXEHUA 19

Hrorosas 3anuce 0 KaTeropusix U KOJUYECTBE €, 3aBeIeHHbIX B 201 rony B OTAENE

Bonrorpanckoii odnactu
(HAMMEHOBAHHE CTPYKTYPHOTO MOPA3IEICHI)

KOMUTECTA o6pa3013aH1/151, HAayKH U MOJ'IOI[G)KHOﬁ IMOJIMTUKH

ITo cpokam xpaHeHuUs Bcero

B ToM uncne

MEePEXOASIIINX ¢ ormeTkoii "OITK"

1 2

3 4

ITocTosiHHOTO

Bpewmennoro (cpiue 10 yet)

Bpemennoro (no 10 ner
BKJTFOUUTEJIBHO)

HUTOIO:

PykoBonutens Otnena

Hata

HUtorosnie CBCACHUA NEPCAAHDBI

B apXWUB.

HaumeHnoBaHMe TOJDKHOCTH, TEpENaBLIEro

CBCACHUA

Hata

Iloamnuce HN.0. ®amunus

TTonnuce HN.0. ®amunus

dopmMa UTOTOBOI 3aMMCH K HOMEHKIIATYPE €N OTIEIIOB



Komurer

o0Opa3zoBaHus, HAYKU

Y MOJIOJI€KHOU MOJIMTUKHU
Bonrorpanckoii odnactu

HOMEHKJIATYPA JIEJ
No
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(MecTO cocTaBJIEHUS])

[TPUJIOXXEHHME 20
YTBEPXJAIO

IIpencenarens komurera

o0pa3oBaHus, HAYKH

U MOJIOAEKHOW MOJUTUKU

Bosrorpaackoii obnactu
N.0. ®amunus

(Toamucs)

Hara

Ha rox
Hunexc 3arosoBoK aena Konnuectso Cpok xpaHeHus IIpumeuanue
nena en. xp. u Ne crareii no
NIEPEYHIO
1 2 3 4 5
Hazsanue pasaena

Pyxosoaurens Otnena

IToanuce N.0. damunus
Harta
HaumenoBaHMe NOMKHOCTH JINLIA,
OTBETCTBEHHOIO 32 apXUB IMonnuce N.0. ®amunus
COI''TACOBAHO COI'JTACOBAHO
[Iporoxon IIOK komurera IIportoxon IIMK

o0Opa3zoBaHUsl, HAYKH
Y MOJIOJI€KHOW MOJIMTUKHU
Bonrorpaackoii obnactu

oT Ne

KOMMTETA KYJIbTYPBI
Bonrorpaackoit obnactu

oT

No

dopMa HOMEHKJIATYPBI ]I KOMATETA



Hroropass 3amuch 0O KaTeropusax M KOJUYECTBE MOCJI, 3aBCACHHBIX B
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I[MTPOJOJDKEHUME ITPHUJIOXKEHHWA 20

0o0pa3oBaHusl, HAYKH U MOJIOAEKHON MONMUTUKN Bonrorpanckoit odmactu

rogy B KOMUTETE

ITo cpokxam xpaHeHust Bcero

B Tom uucne

MEePEXOISIIINX ¢ ormetkoit «AITK»

1 2

3

4

ITocTossHHOTO

Bpewmensoro (cspie 10 ser)

Bpemennoro (no 10 ner
BKJIFOUUTEJIbHO)

HUTOI'O:

PykoBonurens Otnena

Jarta

Hrorosbie cBeieHUs IEPENAHbI B ADXUB

HanmeHOBaHNE TODKHOCTH, MEPEAaBLIEro
cBenenus (JIuia, OTBETCTBEHHOTO 32 APXUB)

Jarta

dopma UTOTOBOM 3aMUCH K HOMEHKJIATYPe JeJ1 KOMUTETA

Iloamuce H.0. ©amunus

TToamuce N.0. ®amunus
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[TPUJIOXEHHUE 21

[Tops ok 3anoaHeHHs rpad) HOMEHKIATYPBI A€ KOMUTETA

Homenkiarypa 1en KOMATETa COCTABIISETCS IO YCTAHOBIEHHOH (popMe.

B npunoxenun 19 k Hacrosmed HHcTpykumm npuBeneHa  (popma
HOMEHKJIATYPbI €] CTPYKTYPHOIO MOAPA3IACIICHUS KOMUTETA, a B IPUIoKeHuH 20 K
Hacrosimei MHCTpyKiun - popMa HOMEHKIATYPBI el KOMUTETa 00pa3oBaHusl, HAYKH
¥ MOJIOACKHOM monuTuku Bonrorpaackoi odnactu.

B rpage 1 HOMEHKIATYphl [ MPOCTABISIOTCS MHIEKCHI KAKIOTO Jena,
BKJIFOYCHHOTO B HOMEHKJIATYpy. MHAECKC Jena COCTOMT M3 YCTAHOBJIICHHOIO B
KoMuTeTE LU(PPOBOro 0003HAYCHUS (KOJA) CTPYKTYPHOTO TOAPA3ICICHUAS U
NOPSIKOBOTO HOMEpA 3aroJioBKA JieNa MO HOMEHKJIAType B Mpeaeiax CTPYKTYPHOTO
noapaznencuus. Muaekcel nen o6o3Havarores apadckumu mdpamu. Hanpumep: 12-
05, tne 12 - kox CTPYKTypHOro nojpasaciieHust, 05 - mOPsAKOBBIA HOMEP 3arojoBKa
JeNia B Pa3/ieiie HOMEHKIIATYPBI A€l J{s mepexoasumx Aejl MHACKC COXPAHIETCS.

B rpady 2 HoOMeHKIaryphl A€a BKIIOYAOTCS 3aroj0BKH € (TOMOB, 4acTeil).

3arojloBOK Jejia  4Y€TKO, B O000OHIEHHOW (opMe OTpakaeT OCHOBHOE
COZIEP’KaHKME U COCTaB JOKYMEHTOB JEA.

Ecnu neno, BKIrOYaeMoe B HOMEHKIIATYPY €T, COCTOMT M3 OJMHAKOBBIX BHJIOB
WIA Pa3HOBUIHOCTEH JOKYMEHTOB, B 3arOJOBKE TAaKOr0 Jella YKa3bIBAETCS
HAaUMEHOBAHUE BUAOB JOKYMEHTOB, HAIIPUMED:

[Ipuka3bl KOMUTETA IO MPOPHUIIBHON NEATEIBHOCTH.

B 3aronoBke aena He ynoTpeOastoTCsl HEKOHKPETHBIE (POPMYIUPOBKH (''pa3HbIE
marepuasbl’, "oOmias mepenucka' W Ap.), a TAKXKE BBOAHBIE CJIOBA M CIIOKHBIC
00OpOTHI.

3arojoBOK JieNa COCTOMUT M3 DJIEMEHTOB, PACHojlaraéMbIX B CIEAYIOUICH
NOCJICAOBATEIbHOCTH: HAa3BaHWE BUAA Jena (NMEpPenucka, >KypHal W Jp.) WU
PA3HOBUIHOCTH AOKYMEHTOB (ITPOTOKOJIbI, IPUKA3bl U AP.); YKA3BIBAETCS KOMMTET
WIA CTPYKTYPHOE TMOJApa3AcicHue (aBTOpP MOKYMEHTA); HA3BaHUE OpraHu3aluy,
KOTOPOi OyayT aApecoBaHbl WIA OT KOTOPOM OyIyT MOJSyYEHBbI JOKYMEHTHI (aapecar
WIA KOPPECIOHAECHT AOKYMEHTA), KParkoe COACPKaHHME IAOKYMEHTOB JENa; Jara
(Mepron), K KOTOPbIM OTHOCSITCSI TOKYMEHTBI JIEJIA.

B 3aronoBkax nen, coaepsKamux JOKYMEHTHI MO OJHOMY BOMPOCY, HO HE
CBSI3aHHBIX TOCJIEAOBAaTEIbHOCTBIO  MCMOJIHECHHS, B  KA4eCTBE BHJIA Jea
yHnoTpeOIeTCsl TEPMHUH " IOKYMEHTHI", @ B KOHIIE 3aroJIOBKa B CKOOKAaX YKa3bIBaOTCS
OCHOBHBIE Pa3HOBHIHOCTH JOKYMEHTOB, KOTOPBIE JOJKHBI OBITH CTPYNIMPOBAHBI B
nene (0030pbl, CBOKH, CIIPABKY U T.1.), HAIPUMED:

JIOKyMEHTBI O pacCMOTPEHUU OOpaLliCHUH TpaskaaH
(0030pBI, CBOJAKH, AaHATUTHYECKAE CITPABKH ).

B 3aronoBkax aen, copeprkalux MEPENUCKY, YKa3bIBACTCS ¢ KEM M MO0 KAKOMY
BOITPOCY OHA BEAECTCSL.
B 3aromoBkax  men,  comepiKallMX ~— MEPENUCKY € OAHOPOAHBIMHU
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KOPPECIOHICHTAMH, TIOCJICTHIE HE YKA3bIBAIOTCS, a YKAa3bIBACTCS MX 00IIee BUIOBOE
Ha3BaHWE, HATPUMED:

[lepenucka ¢ MOJABEIOMCTBEHHBIMUA OPTraHU3ALUSIMH
O COCTOSIHUM W Mepax TO YIY4YIICHUIO YCJIOBUIM U
OXpaHe Tpya.
B  3aromoBkax  Jen,  COAEpXKAIIMX  MEPENHMCKy C  Pa3HOPOAHBIMHU
KOPPECTIOHICHTAMHU, TIOCIIEHUE HE TIEPEUUCIISIFOTCS, HATIPHUMED:

[Tepenucka 06 opraHu3anuy CEMUHAPOB M COBELIAHUIA
10 BOMPOCaM JTOKYMEHTHPOBAHUS YITPABICHYE CKOM
JESATENIBHOCTH.

B 3arosioBke jea yKa3biBaeTCsl KOHKPETHBIM KOPPECTOHCHT, €CIM MEPEnucKa
BEJIETCS TOJILKO C HUM, HallPUMEP:

[Tepenucka ¢ MuHUCTEPCTBOM 00pa30BaHUs U HAYKH
Poccuiickoit @enepaunun

Ecnu copepkaHue nena KacaeTcsi HECKOJIbKMX OJHOTHITHBIX YUPEKICHWM, B
3aroJIOBKE JIENA HE YKA3bIBAKOTCS MX KOHKPETHbIC HA3BaHMS, a YKA3bIBACTCs UX 001Iee
BUJIOBOE HA3BAHUE, HATPUMED:

[lepenucka co ciennaIbHBIMUA (KOPPEKIIMOHHBIMH )
00pa3oBaTENbHBIMU YUPEKACHUSIMHA IO BOITPOCAM
HAaIpasJIeHUs 00y4arOUXCs Ha IICUXO0JI0T0-
MEIUKO-TIETAarOTHYECKY 0 KOMUCCHUIO.

Ecmu CoACpKaHrUEC Acjia KacaCTCA OAHOI0 KOHKPCTHOIO YYPCKIACHUA, €TI0
Ha3BaHUC YKa3bIBACTCA B 3ar0JIOBKC ACJIa, HAIIPUMCED:

[lepenucka ¢ KOMUTETOM KYJIBTYPbI Bonrorpaackoi
005acTy 1o BOPOCaM COAEPKAHUS 3AaHUSI KOMUTETA
oOpa3oBaHusl, HAyKH W MOJIOASKHOH TMOJIMTHUKA
Bonrorpaackoit o6macT Kak naMsTHUKA apXUTEKTYPbI.

B 3aronoBkax aen, coaepallvx IUIAHOBYKO MM OTYETHYKO JOKYMEHTALMIO,
YKa3bIBACTCs MEPUOJT (KBAPTAJL, TOMT), HA (3a) KOTOPBIM COCTABJICHBI MJIaHbl (OTYETHI),
HanpuMmep:

CBonHblil rogoBoi Oyxrantepckuii otuet 3a 2014 ron
Y TOKYMEHTHI K HEMY.

Ecmm neno OGyzner cocToATh U3 HECKOIBKUX TOMOB MJIM YacTEM, TO COCTABIISAETCS
OOIIMI 3arojloBOK JIeNIa, a 3areM IPHU HEOOXOAMMOCTH COCTABJISIOTCS 3arojOBKH
KXI0Tr0 TOMA (4aCTH ), YTOYHSFOLIME CONEP/KAHUE 3ar0JIOBKA JETa.

ITopsnoK pacnojoXKEeHUsl 3arojOBKOB JIEJI BHYTPH PA3ENoB M IMOAPA3IACIIOB
HOMEHKJIATYPBI J€JT ONPENEIAECTCS CTENEHBI0 BAXKHOCTH JOKYMEHTOB, COCTABIISIFOIINAX
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JIeNIa, U UX B3aMMOCBA3bI0. B Hayasie pacronararoTcst 3arojJoBKH AEIl, COACPIKALIMX
OPraHu3alMOHHO-PACTIOPSAUTENBHY O JOKYMEHTALHIO.

3aro’oBKM 1€ MOTYT YTOUHATHCA B Ipouecce GOopMUPOBaHUS U OPOPMIIEHUS
JEIL.

I'padpa 3 HOMEHKIATYPBI JEN 3AMOJHAETCS IO OKOHYAHWH KaJIEHAAPHOTO TO/1A.

B rpade 4 ykaspiBacTcs CpOK XpaHEHHMsI JI€1a, HOMEpPA CTarei Mo MEPEYHIo, a
IIPA €ro OTCYTCTBUHM — II0 THUIOBON WM MPUMEPHON HOMEHKIAType IEI WIH
comacoBanHblii ¢ OIIMK komutera kynsrypel Bonrorpaackoit obmactu cpok
XPaHEHUS.

B rpade 5 "llpumeuanue" yKa3blBalOTCS YTOUHEHUS CPOKOB XpaHEHUS
JOKYMEHTOB, HA3BaHUE MEPEUHEH TOKYMEHTOB, HCMOIB30BAHHBIX MPU ONPEACTICHUN
CPOKOB XPAaHEHMS JEII, MPOCTABISIOTCS OTMETKM O 3aBEACHUM JEIN, O MEPEXOISIINX
nenax (Hanpumep, nepexoasiiee ¢ 2014 1), 0 BBIAEICHUH €] K YHUYTOKEHHUIO,

O JIMLAX, OTBETCTBEHHBIX 3a ()OPMUPOBAHUE JIEN, O MEPEIAYE €N B APYroi OpraH
UCTIOJIHUTENBHOM BiacTh Bonrorpaackoi o0nactv At MPOAOIKEHUS U JIP.

Ecnu B TeueHue 1oa B KOMHMTETE BO3HMKAKOT HOBBIE JOKYMEHTHPOBAHHBIC
y4acTk padoThl, Ha HUX (OPMHUPYIOTCS COOTBETCTBYIOIIME JI€Na, OHHU
JOTIOJIHATENILHO BHOCSTCA B HOMEHKIATypy. [l BHOBb 3aBOAMMBIX €T B KKIOM
paszenie HOMEHKJIATyPbl OCTABIISKOTCS Pe3epBHBIE HOMEpA. [0 OKOHYaHMM roHa B
KOHLIE HOMEHKJIATYPbI JAEJ ACTIACTCA UTOr0Bas 3auch O KOJIMYECTBE 3aBEICHHBIX JET
(TOMOB).
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[TPHUJIOXEHMUE 22

[TOPSIJIOK

(hOpPMHUPOBaAHUS, YUETA U XPAHEHUS JIE] B KOMUTETE

[Ipu QopmupoBaHMM J€J1 B CTPYKTYPHBIX TMOAPA3JACIICHUSAX KOMHTETA
HEOOXOAMMO COOJTIOAATH CIICAYIOLIUE TPaBUIA;

NIOMEILATh B €0 MCIOIHEHHBIE JTOKYMEHTBI, COOTBETCTBYIOILME 110 CBOEMY
COAEPKAHMIO 3ar0JIOBKY €A MO0 HOMEHKIIATy Pe;

NOMEIATh BMECTE BCE JOKYMEHTBI, OTHOCSIIMECS K PA3PEIICHUID OJHOTO
BOMPOCA,

MOMEIATh TPUIOKEHUS BMECTE C OCHOBHBIMU JOKYMEHTAMH,

IpyNnupoBaTe B JEI0 JOKYMEHTBl OJHOTO KaJ€HAAPHOTO Tojaa, 3a
UCKITFOUYEHUEM TIEPEXOAAIIMX JET,

pPa3feNibHO TPYNNUPOBAaTh B J€Na AOKYMEHTBbI IMOCTOSHHOTO W BPEMEHHBIX
CPOKOB XPaHEHUS,

BKJIFOYATH B JEJIO MO OAHOMY SK3EMIUISAPY KaKI0TO TOKYMEHTA,

noMeImars B fena (pakcorpammel, TeIErpaMmmel, Teae(oHOrpaMMbl Ha OOMIMX
OCHOBAHMSIX,

NOMEIArh B JEN0 JOKYMEHT, NPABWIBHO M MOJHOCTBI O()OPMIIEHHBIN
(IOKYMEHT JO/DKEH HWMETh Jary, MOANUCh, OTMETKY OO0 WCHOJHEHUM W Jp.
PEKBU3HUTHI ),

HE TMIOMEIIATh B JEJIO JOKYMEHTBI, MOUICKALIUE BO3BpATY, JIUIIHKUE
DK3EMIUISPBI U YEPHOBUKH (32 UCKITFOUEHUEM 0CO00 LIEHHBIX ),

1o 00BEMY JIENO HE JOJDKHO MpeBbilarsk 250 TUCTOB, NPy TOMIMHE HE Oonee 4
CM (TOJIIIMHA 1N CO CPpOKamMu XpaHeHus 10 10 jet He noipkHaA npeBbimars 10 cm).
[1pu MpeBbIIEHUN TaHHOTO 00beMa 3aBOAUTCS OUePEAHOM ToM. [1pu Hanuumu B aene
HECKOJIBKMX TOMOB (YacCTEil) MHAEKC M 3arojOBOK JEJIa MPOCTABIISIOTCS HA KAXKAOM
ToMe ¢ AoOapinenrem odo3Hauenuii: "T. 1", "T.2" u T.1.

JIOKyMEHTBI BHYTPH J€JIa PaCcHoiaratoTCs CBEPXY BHH3 B XPOHOJIOTHYECKOM,
BOITPOCHO-JIOTHYECKOM MOCJIEI0BATETLHOCTH WK UX COYETAHUH.

PacniopsauTenbHble  TOKYMEHTHI TPYNIUPYKOTCS B Jejla IO BUIAAM H
XPOHOJIOTHH C OTHOCSIILIAMHUCS K HUM TTPUITOKEHUSIMH.

B oraenbHbIEe nena mo XpOHOJIOTWHM, B 3aBUCUMOCTH OT BHJA JOKYMEHTOB,
(GOpMHUPYIOTCSI KONUM MPUHATHIX (EACpalbHBIX 3aKOHOB, akToB [Ipe3maeHrta
Poccuiickoii @enepaunu, akros lIpaButenscTa Poccuiickoin denepannu, BbIMUCKU
M3 COOTBETCTBYKOLIMX IMPOTOKOJNIOB 3acemanuid [lpasurensctBa Poccuiickoit
Odenepanun unm ero  [IpesmauyMa; 3akoHOB Bomrorpajackoit o0nacTv, akToB
['yOepnaropa Bonarorpanckoii obnactu, AaMuHucTpainuu Bosarorpaackoid o0nactu,
BBIIUCKA W3  COOTBETCTBYKOIIMX IPOTOKOJIOB  3aCEeNaHWi  AJMUHUCTpPALUU
Bonrorpaackoii odnactu.

Bce MOKyMEHTBI OTYETHOTO M MH(POPMALMOHHOTO XapaKTepa Mo WCHOTHEHHUIO
axra [Ipesunenra Poccuiickoit @eneparmu, 1lpasurenscrea Poccniickoit denepanny,
I'ybepnaropa Bonrorpanckoii obnactu, AaMuHucTpanmu Bonrorpaackoi o0mactw,
HAXOALIErocs Ha KOHTPOJIE, MOAMBAKOTCS B 3aBEICHHOE HA TOT aKT AEIIO.

Ecnm Ha akT 1eno He 3aBOAWIOCH, TO OTYETHBIE JOKYMEHTHI MOAIIMBAKOTCS B
JIEJI0 TIEPENHACKU 3a TEKYIIUHA TOA.

Ecnmn uMeeTcss TOKYMEHT O CHATUU C KOHTPOJIS HECKOIBKUX aKTOB, MOAIIMTHIX
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B pasHbIe Je€na, TO CJIEAYeT MOAWMTh HEOOXOAMMOE KOJIMYECTBO KOMMH 3TOrO
JOKYMEHTA B COOTBETCTBYIOLIME €A C YKA3aHUEM HOMEpPA AEJa, B KOTOPOM MOALIUT
NO/UIMHHUK 3TOTO JTOKYMEHTA.

JIOKyMEHTBI KOJUIETWI PYNIMPYOTCS B J1Ba €A a) MPOTOKOJIBl M PEILEHUS
KOJUIETHH;, O) JOKYMEHTHI K 3aCEAAHUSM KOJUICTUH.

[TpOTOKOJIBI B IENIE PACIIONATAOTCS B XPOHOJIOTHUYECKOM MOPSKE IO HOMEPAM.

JIOKyMEHTBI K 3acelaHusiM TPYHIHUPYIOTCS B OTACIBHOE AEIO, TaK K€, KaK U
NPUIOXKEHUS K MPOTOKOJIAM, €CJIM OHU COAEprKar Oosee 25 CTpaHMLL.

JIOKyMEHTBI K TPOTOKOJIAM, €CIM OHHM CIPYNIMPOBAHbI B OTACIBHBIC JIENA,
CUCTEMATU3UPYIOTCSl BHYTPH JI€Ia M0 HOMEpPaM MPOTOKOJIOB.

[Tosio>keHUs, YCTaBbl, WHCTPYKIUH, YTBEPXKACHHBIE PaCIOPSIAUTEIbHBIMU
JOKYMEHTaMH, SIBJISIOTCS MNPWIOKCHUSIMM K HHM M TPYNINHUPYOTCS BMECTE C
YKa3aHHBIMHA JOKYMEHTaMHU.

[Tpukaszpl 1Mo npoQWIbHONW ACITEIBHOCTH TPYNNHUPYIOTCS OTIAEIBHO OT
PHAKA30B M0 JITYHOMY COCTABY.

[Ipn ¢QopMUpOBaHMM MPUKA30B MO JIMYHOMY COCTaBy (OPMHUPYHOTCS B
OTACIbHBIC JI€Nla MPHKA3bl MO JIMYHOMY COCTaBY IO PA3JIMYHBIM BOMpPOCAM, B
COOTBETCTBHMH CO CpOKaMH XpaHeHHs. HanpuMep, npukassl 0 mpueMe, NEPEMEIIEHHH,
YBOJIBHEHMM PAOOTHUKOB (POPMHUPYIOTCS OTAEIBHO OT NPHKA30B MO APYyruM
BOMPOCaM (KOMAHIMPOBKaM U T.1. ).

YTBEP>KACHHBIE IUIAHBI, OTYETHI, CMETHI, JIAMUTBI, TUTYJBHBIC CIUCKU U JPYTHE
JOKYMEHTBI TPYIITUPYIOTCS OTACIBHO OT UX MPOEKTOB.

JIOKYyMEHTBI B JINUHBIX JIENAX PACIIONATAKOTCS 110 MEPE UX MOCTYIUICHHUS.

OOparieHus (IpeUIOKEHUS, 3asBICHUS M >KaloObl) TPaXkJaH MO BONpPOCaM
padOTHI KOMUTETA, €T0 MOAPA3ACTCHUMN, UM TIOABEIOMCTBEHHBIX OPraHU3aluii, U BCE
JOKYMEHTBl MO WX PACCMOTPEHUIO W MCIOJHEHUIO TPYNIHUPYIOTCS OTHCIBHO OT
3asBJICHUI TPKIAH MO JIMYHBIM BOIIPOCAM.

[lepenvcka rpynnupyercs, Kak MPaBWiO, 3a NEPUOA KAJEHAAPHOIO roja u
CHCTEMATU3UPYETCS B XPOHOJOTMYECKOH MOCIEAOBATEIBHOCTH: JOKYMEHT - OTBET
NOMEUIAETCS 3a JOKYMEHTOM - 3anpocoM. [Ipu BO30OHOBICHMM MEPEMUCKU 10
OMPENECICHHOMY BONPOCY, HAYaBIICHCS B MOPEABIAYIIEM TOAY, JTOKYMEHTHI
BKJIFOYAKOTCS B JIEJIO TEKYLIETO rojla ¢ yKa3aHWEM MHACKCA JeNia TPEAbIIYIIETO roja.

3aKOHYEHHBIE ACTOMPOU3BOJICTBOM JIEKTPOHHBIC JOKYMEHTHI (POPMUPYIOTCS B
nena (Marnkv, JUPEKTOPHHM) B COOTBETCTBUM C HOMEHKIIATYPOM JeJI KOMHUTETA
cpeacrBamu ACO]I.

Jlema co [OHS WX 3aBEACHHS [0 MEPENaYd B apxvB KOMUTETA WM Ha
YHUUTOXKCHHUE XPAHATCS IO MECTY UX (POPMUPOBAHMUSI.

Jlena cumTarOTCA 3aBEACHHBIMA C MOMECHTA BKJIIOYEHHMS B HHX TIEPBOIO
UCTIOJTHEHHOTO TOKyMeHTa. [locae ncnosHenust TOKYMEHTOB U OKOHYaHHs pabOThI C
HUMWA OHM MOMEmAKTcs (MOAMIMBAIOTCA) g oOecrneueHus  (PU3HYECKON
COXPAHHOCTH B TBEP/bIE OOJI0KKH WJTU TAIKK - PETUCTPATOPBI.

B KaxaOM  CTPYKTYPHOM  MOAPA3ACICHUM  HA3HAYACTCd  COTPYIHHUK,
OTBETCTBEHHBIA 34 COXPAHHOCTh AOKYMEHTOB M (POPMHUPOBAHME MX B Jena (Kak
IPABHJIO, 3TO COTPYIHHUK, OTBETCTBEHHBI 3a JENONPOM3BOACTBO). PykoBomuTen
NOJPA3ACICHANA U YKA3aHHBIE COTPYAHUKHN 00€CIIEUYMBAKOT COXPAHHOCTD JTOKYMEHTOB
v JIeN.

Jlns obecneueHusi COXPAaHHOCTH M y4YeTa JOKYMEHTOB W JEJI, JOCTyNa K HUM
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POBOJIUTCS] KOMIUIEKC PadoT:

CO3IaHUE ONTHMAIBHBIX TEXHUYECKUX ((PU3NYECCKUX) YCIOBHHA XpaHCHHS
JOKYMEHTOB U JIE,

pasMEIICHUE AET,

IPOBEPKA HATMYMS U COCTOSIHUS TOKYMEHTOB U JIENT,

COOMIONCHUE NOPSI/IKA BBLAAYN JIETT,

obOecriedyeHne  3aumThl  MH(pOpMAlMM B MH(POPMALMOHHOM  CUCTEM,
00eCrneunBarOLIEH XpaHEHUE NIEKTPOHHBIX JOKYMEHTOB.

Jlena XpaHsT B CBOMX OTAENAX M CIECUMAIBHO OTBEICHHBIX AJISl 3TOM 1Lenm
NOMEUICHUSIX, YTOOBI 00ECHIEUNTh MX COXPAHHOCTD M 3aIUTY OT BO3ACHCTBUS MBLTA U
COJIHEYHOTO CBETA.

Jlena B mkadax amsg uxX ydera M OBICTPOTO MOMCKA PaCIOIararorcs
BEPTUKAJILHO, KOPEIIKAMHM HApy>Ky M B COOTBETCTBHUM C HOMEHKJIArypoi naen. Ha
KOpemkax OONOKEK JeNn  YKa3blBaKOTCS MHACKCHI 1O HOMEHKJIAType el
Homenknarypa Aen wiM BBIMACKA M3 HEE MOMEINAETCS HA BHYTPEHHEH CTOPOHE
mkada.

[Ipn nomcke Kakoro - auOO JOKYMEHTA BHAYaJlE CIEAYET HAWTH HYKHBIA
3aroJIOBOK JI€JIa, a 3aTeM IO MHAEKCY Je]1a — COOTBETCTBYIOLIYIO NANKY HA MOJIKE.

Jlena JOKYMEHTaNBHOrO (OHAA, HAXOAAINMECS HA TEKYIIEM XPAHCHUH,
noJuiekar yuery. [lepuoanuecku, Kak mpaBuiio, Nepea nepeaadcii B apXuB KOMUTETA,
OPOBOAUTCS TMPOBEPKA HAJIWMYMS M COCTOSHHS JOKYMEHTOB W JE€I B LEISX
YCTAHOBJICHHUS (PAKTMYECKOTO HAIMYMs AT M COOTBETCTBHSL HMX KOJHMYECTBY,
YUCIAIIEMYCS TI0 HOMEHKIIATYPE A€

[IpoBepka HamuuMsi W COCTOSHUSL JOKYMEHTOB W JI€1 NPOBOAMTCS TPHU
NEPEMEIEHUM JET, TIPUA BO3BpAre MACN, NPU CMEHE PYKOBOIUTENS CTPYKTYPHOIO
noApa3aeneHus, pykoBoaurens Otaena, Npd  peOpraHU3alil W JUKBUIALWU
KOMUTETA WK €10 CTPYKTYPHOTO MOAPA3AEIICHHUSI.

[IpoBepka HAIMYKMS MPOBOAUTCSA MYTEM CBEPKH CTarei HOMEHKIIATYpPbI €N C
OMMCAHMEM Jie1 Ha OONOXKKE M C KOJIMYECTBOM JIENI, YKa3aHHOM B rpade 3,
a (U3NUECKOE COCTOSTHUE JIEIT OMPEACTSAETCS MyTEM UX BU3YAIIBHOTO MPocMoTpa. Bee
OOHaApPY>KEHHBIC HEIOCTATKH (DPUKCUPYIOTCS B aKTE MPOBEPKU HAJIMYUS U COCTOSIHHSI
aed.

B ciyuae yTpartsl JOKYMEHTOB M A€ MPOBOIUTCS CIY>KEOHOE pacCieIOBaHuE,
N0 pe3yybTaraM KOTOPOro, JUI0, BUHOBHOE B yTPare, HECET OTBETCTBEHHOCTH B
YCTAHOBJICHHOM TOPSIZIKE.

Belgaua gen  Apyrum  MOAPA3ACNEHUSM NPOM3BOAWUTCS C  Pa3pelICHUs
PYKOBOAMTENSL ~ CTPYKTYPHOTO  MOApa3AcicHus. Bplmaua fgen COTpyaHUKaM
NOApa3AeNncHui JUisl padOThl OCYIIECTBIAETCS MOA pacmucKy. Ha BelmaHHOe neno
3aBOIMTCS KapTa - 3aMECTUTEINb, MOMEIAcMas Ha MECTO BBIIAHHOrO aena. B Hel
YKa3bIBACTCA CTPYKTYPHOE MOAPA3JACICHUE, WHACKC JeNia, Jara €ro BbIJAaud, KOMY
JEJI0 BBIJAHO, Jara €ro BO3BPALLCHUs, TPEAYCMATPUBAOTCS rpadbl UIsl paCIUCOK B
NOJTYYEHUH U MTPUEME JIEIA.

Jlena BBIOAKOTCS BO BPEMEHHOE MOJIB30BAHUE COTPYAHHMKAM CTPYKTYPHBIX
NOAPA3ACTICHAN Ha CPOK HE 00JIee OHOTO MeCsLA U TOCIE €r0 UCTEYEHUS MOUIEKAT
BO3BPATY.

HMHBIM rOCynapCTBEHHBIM OpraHaM M OpraHu3anusiM Jejla BBIIAKOTCS Ha
OCHOBAaHMM UX MHUCHBMEHHBIX 3alPOCOB € PA3pPELICHUs NPEACENATENs] KOMATETA WUITU
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€r0 3aMECTHUTENS, KYPUPYIOLIETO BOMPOCHI JEJIONPOU3BOACTBA, MO aKTaM.

Ecnu oTnenbHBIE JOKYMEHTBI, YK€ BKJIIOYCHHBIE B JENO, HAXOASIIEECS Ha
TEKYIIEM XPAaHCHHH B CTPYKTYPHOM TIOAPA3ACICHUU, BPEMEHHO TPEOYOTCS
COTPYAHUKY, OHU MOTYT OBITh BBIJAHBI U3 A€JIa OTBETCTBEHHBIM 32 (DOPMUPOBAHUE U
XPaHEHUE JIE, & HA UX MECTO BKJIAJBIBACTCS JIUCT - 3aMECTUTEIb, C YKA3aHUEM —
KOTZ1a, KOMY ¥ Ha KaKO# CPOK BBIJIaH TOKYMEHT.

H3pATHE NOKYMEHTOB W3 €1 NOCTOSHHOIO XPaHEHUs JOMYyCKaeTCs B
UCKITIOUUTENBHBIX CIIYYasX U MPOU3BOANUTCA C PA3pPEIICHUsl IPEACEAATENs] KOMATETA
C OCTABJICHUEM B JIEJIC 3aBEPCHHON KOMHMU JOKYMEHTA M aKTa O MPUYMHAX BbLAAYM
NOJUIMHHUKA.
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[TPHUJIOXKEHMUME 23

[TOPSIJIOK

COCTABJIEHUS OMUCEH A€ MOCTOSTHHOTO, BPEMEHHOTO (cBbIle 10 yeT)
XPAHEHUS U MO JIMYHOMY COCTaBY

B komurere B K@KIOM CTPYKTYPHOM IIOAPA3ICIIEHWH ONKUCH Ha Jeia
NOCTOSTHHOTO XPAHEHHUsI COCTABIISIOTCS €XKETOAHO MO METOAMYECKUM PYKOBOACTBOM
JMIA, OTBETCTBEHHOIO 3a apxuB komutera. [lo 3TMM  omucsaM  JOKYMEHTHI
NEPEAOTCS B apXUB KOMUTETA.

JIMio, OTBETCTBEHHOE 3a AapxuB KOMHUTETa, (OPMUPYET ONKHCHh Ml
NOCTOSTHHOTO XPaHEHHsI KOMHUTETA, M MPEACTABISIET €€ B TOCYAAPCTBEHHOE Ka3EHHOE
yupexxkaenue Bonrorpaackoit obmactu "T'ocymapcTBEHHBIH apxuB Bosrorpaiackoi
obmactu" s cornmacoanust ¢ DI IMK komurera kynsrypbl Bonrorpaackoit obmactw.

Onuce nen - apXvBHBIA CHPABOYHWK, COAECPKAIIUMN CUCTEMATU3UPOBAHHBIN
NEPEUYCHb CIMHUL XPAHEHUSI apXUBHOTO (DOHAA, KOJUICKIMKM M MPEIHA3HAYCHHBINA 17151
UX y4e€Ta W PACKpPbITHS coacpkaHus. OTAenbHas OMHUCh NPEACTABISIET COOOH
NEPEYCHb JI€1 C CAMOCTOSTENBbHOW  BajloOBOW  (MOPSAAKOBOH)  3aKOHUYEHHOH
HyMmepauuei. OCHOBOM COCTABIICHHUSI ONTMCEH JEI SBIISIETCS HOMEHKIIATypa ACIL.

OnucH COCTaBISFOTCS OTACIBHO HA Jejla MOCTOSHHOINO XPAHCHWs, [ena
BpeMEHHOro (cBbimie 10 JieT) XpaHeHws, jAena 1O JUYHOMY cocTtaBy. Ha ngena
BPEMEHHOTIO (10 10 JIeT BKIIFOUMTENIBHO ) XPAHEHUS OTUCH HE COCTABJISIFOTCS.

Onucu en CTPYKTYPHBIX MOAPA3ACTICHUH COCTaBISIOTCS MO YCTAHOBICHHOMN
dopme (nmpunoxenue 24 k Hacrosumeid MHCTpyKUMHM) M NPEACTABISIOTCS B APXHB
KOMUTETA HE TMO30HEE 4YEeM 4Yepe3 TpU TIojda, IMOCIe 3aBEpUICHUS JElI B
JETIONPOU3BOJICTBE.

B omucsx naen yka3bplBaeTCsl MOJHOE JEHCTBUTENBLHOE (0€3 COKpalieHui )
HAaUMEHOBAHUE CTPYKTYPHOIO MOAPA3JAECIICHUS, KOTOPOE BEJIO JENIa U 3aKOHYWIO UX
JEJIONPOU3BOJICTBOM. B ciyyasx, KOrga CTPYKTYPHOE MOAPA3JACIICHUE B TEUCHUE
NEepuoAa, 3a KOTOPBIA BHOCATCS Ji€Na B ONUCh, OBLJIO MEPEUMEHOBAHO
(mpeoOpa3oBaHo), MO MPEKHUM  HAMMEHOBAHMEM  THUIIETCS €r0  HOBOE
HAaNMEHOBAHUE.

OnwucarenbHas CTaThsl OMUCH JEJI CTPYKTYPHOTO MOAPA3JCICHUS HMEET
CJICAYIOIINE SJIEMEHTHI:

NOPSAKOBBII HOMED Jefa (TOMA, YacTh) TI0 OTUCH,

WH/JIEKC Jea (ToMa, YacTH);

3aroJ0BOK €A (TOMa, YacTH ),

nara jiena (ToMa, 4acTH),

KOJIMYECTBO JINCTOB B JIENE (TOME, YacTH ),

CPOK XpaHEHUs Jena.

[lepen BHECEHMEM 3aroJIOBKOB JI€ B ONUCH MPOBEPSETCS KAYECTBO
(¢opmupoBanuss u odopmwieHus Jen. B cimydae  oOHapyKeHMsT HapyIUEHWA
YCTAHOBJICHHBIX MPaBU (POPMUPOBAHUS U O(OPMIICHHS €T OHU YCTPAHSIFOTCSL.

[Ipu cocraBneHny ONKUCH €N COONONAIOTCS CIEAYOIME TPEOOBAHNUS:

3arOJI0OBKU € BHOCATCA B OIIMUCh B COOTBETCTBUHM C IIPUHITON CXEMOMU
CUCTEMATH3aL[M1 HA OCHOBE HOMEHKJIATYPBI JET;

K@XKI0€ JEJI0 BHOCUTCS B ONUCH MO CAMOCTOSITENIbHBIM MTOPSIKOBBIM HOMEPOM
(ecnu 1€710 COCTOUT M3 HECKOJIBKUX TOMOB (YacTeit), TO KaKAbli TOM (Y4acTh), B TOM
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qyucae ¢(hOPMUPOBAHHOE B OTAEIIBHBIA TOM MPHUJIOKEHHUE K JIENTY, BHOCATCS B OIHKCH
N0/l CAMOCTOSATEIBHBIM HOMEPOM );

NOPSI0K HyMEPALUK ACIT B ONACH — BAJIOBBIN;

NOPSAAOK TMPUCBOEHUS HOMEPOB ONMCAM  CTPYKTYPHBIX TMOAPA3ACIICHUI
YCTAHABIIMBACTCS MO COMIACOBAHUIO € JIMLIOM, OTBETCTBEHHBIM 32 APXUB KOMUTETA,

rpadbl OMUCU 3aMOJHSIOTCS B TOYHOM COOTBETCTBUM C TEMM CBEICHUSIMU,
KOTOPBIE BBIHECEHBI HA OOJIOXKKY JIEIIa;

DA BHECCHHWU B ONUCH MOAPSI €N C OAMHAKOBBIMHU 3aroJIOBKAMM MHILETCS
NOJTHOCTBIO  3arOJIOBOK IEPBOIO  J€Nla, a BCE OCTalIbHBIE OJHOPOIHBIC JEia
oOo3Havarotcst cinoBamu ""To ke", MpU 3TOM APYrve CBEACHUS O AENiaX BHOCSTCS B
OIMHUCH TMOJIHOCTHIO (HA Ka)KIOM HOBOM JIMCTE OIMKCH 3arojlOBOK BOCITPOM3BOIUTCS
MOJTHOCTBIO);

MHOTOTOMHBIE J€Nia B OMUCh BHOCATCS MO MOPSAAKY HOMEPOB TOMOB. B 3TOM
cllydac B OMMUCH MHILIETCS HAMMEHOBAHWE TOJBKO MEPBOIO TOMA, 4 HAWUMEHOBAHHMSI
BCEX OCTAJIBHBIX TOMOB, €CITM OHU MOMEIIECHBl HA OJHON CTpaHUIE, 0003HAYAOTCS
cioeamu "To »xe". Ecnm k€ HAaMMEHOBAHWME MHOTOTOMHOIO JI€Nla MEPEXOAUT Ha
CIICAYIOIIMI JIACT, TO HEOOXOAMMO 3arojOBOK J€ja MOBTOPUTH MOJHOCTHIO. [lpu
BHECEHWM B ONKMCh MOCIEAHEr0 TOMA TMOCIE HOMEpa ToMma A00ABISETCS CIIOBO
"[locnennuii".

B onucu Mexay HaMMEHOBAaHUSIMU (3aroJIOBKAMM) JIEJT OCTABIISIETCS HHTEPBAII
He MeHee | cm.

I'papa onmcu "lIpumeuanus" wucnonwb3dyercs s OTMETOK O MPHEME [EI,
OCOOCHHOCTAX MX (PM3MYECKOTO COCTOSIHUS, O Mepeaade el APYTUM CTPYKTYPHBIM
MIOAPA3ACICHUASIM CO CCBIJIKOM HA COOTBETCTBYIOIIUN aKT, O HAJTMYMUH KOITUHI U T.II.

B koHIle ommcH BCIe 3a IMOCIECIHEH OIMCATENbHON CTAThe 3aroinHAETCs
UTOTOBAs 3aMKUCh, B KOTOPOM yKa3biBacTCs (U(paMu v MPOMKUCHIO) KOJIMYECTBO JIEN,
YUCTISIIMAXCS 10 ONMCH, NMEPBBIA M IMOCIECIHUI HOMEpA €N MO ONMCH, a TAKKE
OrOBapUBAIOTCS 0COOCHHOCTH HYMEPALIMK JIEJI B ONMUCH (JIMTEPHBIE U MPOMYIICHHBIC
HOMEDA).

Onuchk A€ CTPYKTYPHOTO TOAPA3ACIICHUSI MOAMUCHIBACTCS COCTABUTEIEM C
YKa3aHUEM €ro JOJDKHOCTH, COIVIACOBBIBACTCA ¢ pykoBoauteneMm Otaena u
YTBEPKAACTCSA PYKOBOAUTEIIEM CTPYKTYPHOTO MOAPA3ACICHUSI KOMUTETA.

Onuck €N CTPYKTYPHOTO MOAPA3ACICHUSI OPraHu3alii COCTABIISCTCS B ABYX
AK3EMILIAPAX, OJUH U3 KOTOPBIX MEPEIAETCS BMECTE C JICJIaMH B apXUB KOMUTETA, &
BTOPO OCTAeTcsi B KAQUECTBE KOHTPOJBHOIO HSK3EMIUISIPA B CTPYKTYPHOM
NOIPa3ACIICHUH.
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[TPHUIIOXEHHUE 24

Komurer o6pa3zoBanusi, HAyKHd U MOJIOZEKHOI monuTHk Bonrorpaackoii obnactu

(HaumeHOBaHHE CTPYKTYPHOTO MOZIPA3ACICHN)

YTBEPXIAIO

HaumeHnoBaHue NOKHOCTU PYKOBOIUTENS
CTPYKTYPHOTO MOAPA3AEICHUS

Ioanuce HN.O. Gamunus
Hara
OITUCDH Ne
Ne Hnnexc nena 3arosoBOK Kpantnue | Konugectso Cpok IIpumeuanue
/m nena JaThI JIUCTOB XpaHEeHUs!
1 2 3 4 5 6’ 7
Hazsanue pasaena
B naHHy10 OnucCh BHECEHO en.Xp
.c Ne
(mdpamu 1 IPOMHUCHIO)
mo Neo , B TOM YHUCTIE:
JIUTEPHBIC HOMEPA:
MPOMYLIEHHbIE HOMEPA!
Haumenosanue nomkHOCTH
COCTaBUTEJISI OMTUCH IHonnuck HN.O. ®amunus
Jarta
COI'JTACOBAHO
PykoBonutens Otnena
Iloanuce HN.0. Gamunus

Jara

3
I'pada 6 omyckaeTcs B OMUCAX ST HOCTOAHHOTO XPAHCHHA
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[TPUJIOXKEHME 25

[TPABHITA

O(I)OpMJ'IeHI/IH ACT 1 ITOATOTOBKHU ACJI K IIEPCAAYIC Ha apXUBHOC XPAHCHUC.

OO0mno>kKa (TUTYJIBHBINA JIUCT) JIENa MOCTOSHHOTO, BPEMEHHOTO (CBbIme 10 jier)
XPaHEHHUs U TI0 JINYHOMY COCTaBy 0(OpPMIISETCS M0 YCTaHOBIEHHOU (popme. Hagnucn
Ha OOJOXKKaxX Jes (TOMOB), CJIEAYET BBIMOJHATH YECpPHWIAMHU, pa3dopumBo, Oe€3
cokpauieHuii. Eciu Ha OONOXKKY HAaKJICUBAETCS THUTYJBHBIM JIUCT, M3TOTOBJICHHBIMN
TUMOTpapCKUM CrOCOOOM, TO HAAMUCH HA HEM MOXKHO Tedararb. THTYIbHBIN JIMCT
PEKOMEHIYeTCs HAKJIEWBATh C HAKJIAJKOW KJI€s HA BCIO MOBEPXHOCTH JIUCTA C TEM,
9T00BI MO HUM HE 00Pa30BbIBAJIOCH MYCTOT.

Ha oO0nokke gdena yka3blBAlOTCS PEKBU3WTHI, HAWMEHOBAHWE KOMMTETA
(ponmooOpazoBarensi) U CTPYKTYPHOTO MOAPA3ACIAEHUs, ACIONPOU3BOICTBEHHbIN
HOMEP (MHJIEKC) AeJIa, 3aroJIOBOK JIENa; fara Aeaa (TOMa, 4YacTh); KOJTMYECTBO JTMCTOB
B JIeJI€; CPOK XpaHEHUs Jeia U HOMEP CTaThb MO NEPEUHIO; apXUBHbIN Udp Aena.

PekBu3nuThl, mpoCTaBisgeMble Ha OOJNOXKKE (TUTYJBHOM JIMCTE) Jena,
O(OPMIISIFOTCS CJIETYHOITIM 00pa3oM:

HAMMEHOBAHUE KOMUTETA - YKA3bIBAETCS MOJHOCTHIO, B UMEHUTEIILHOM MAJIEKE,
C YyKazaHueM OQUIMAIbHO MPUHSITOTO COKPALIEHHOTO HAMMEHOBAHUS, KOTOPOE
yKa3bIBAaeTCsl B CKOOKAX MOCJE MOJIHONO HAaMMEHOBaHUs. B cilydasx, Korja B TEUEHUE
ro/1a, 3a KOTOPBIA FOTOBATCS J€jIa, KOMUTET ObUIO NEPEMMEHOBAHO (TPEOOPA30BaAHO)
W 5TO HE BBI3BAJI0 BO3HUKHOBEHUS HOBOro (hOHA000pa3oBaresisi, MO CTAPbIM €ro
HAMMEHOBAHUEM MULIETCS U HOBOE HAUMEHOBAHHUE;

HAMMEHOBAHUE CTPYKTYPHOIO MOJAPA3ACIICHUS - 3AKMChIBACTCS €T0 HA3BAHUE B
COOTBETCTBUHU C YTBEPIXKACHHON CTPYKTYPO;

JETOMPOU3BOACTBEHHBIH HOMEDP (MHAEKC) JAena - MPOCTaBIseTCs LU(POBOE
o0o3HaueHne (MHAEKC) Jefla N0 HOMEHKIAType JAed, €CIU JEN0 COCTOMT W3
HECKOJIbKMX TOMOB, TO Ha OOJIO’)KKE MEPBOr0 TOMA YKa3bIBACTCS KOJIMYECTBO TOMOB
ATOrO Jefia, a Ha MOCIEAYIOIUX TOMAaxX - HOMEP OYEPEIHOr0 TOMA, HAa MOCIEAHEM
TOME TIOCTIE €r0 HoMepa J00aBIsIeTCs CIIOBO "MOCIeIHUI"

3arojIoBOK (HaMMEHOBAHUE) Jefla - TMEPEHOCUTCS W3 HOMEHKJIATypbl e,
comacoBaHHoii ¢ OIIMK  komurera KyaeTypsl Bonrorpaiackoii — oGmacTtu
(B HEOOXOAMMBIX CIIydasiX B 3aroJIOBOK BHOCSATCS YTOYHECHHUS: HOMEpPA MPUKA30B,
MPOTOKOJIOB U Jp.). 3arojioBOK Jiejia JOMKEH ObITh KPAaTKUM M B TO K€ BPEMSI MOJHO
PacKpbIBaTh CONEP>KAHUE MOAUIMTHIX B JIEJIO JOKYMEHTOB. B 3aroiioBke yKa3blBatOTCs
BUJIbI UMEIOIUXCS B JIeJie JOKYMEHTOB, UX aBTOP M MO KakoMy OHM Bompocy. Eciu
HAVMEHOBAHUE JI€la HE PACKPBHIBACT COACPIKAHUE MOIIMTHIX B HEM JIOKYMEHTOB
("Paznas mepenucka", "llepenucka mo oOmuM Bompocam” W T.II1.), COCTABJISETCS
HOBOE€ HAMMEHOBAHUE, OTPAXKAIOLICE COACPIKAHUE MOIIIMTHIX B JENE TOKYMEHTOB, U
obnokka aena nepeodopmisiercs. Ecnu neny Henwb3s nath OOHO OOUIEE KParKoe
HAUMEHOBAHUE, TO 3arojlOBOK COCTABIACTCS MyTeM OOOOMIEHUS  CXOJHBIX
JOKYMEHTOB WJIX MIEPEUUCIICHUS HAaMOOJIee BAYKHBIX;

jgara Jella - YKa3plBaKOTCS TOA(Bl) 3aBEACHHWS M OKOHYaHMWS Jena B
JEJIONPOU3BOACTBE. Jlaroi Jel, CoaepKaliX PacHOPSAATENBHYIO JOKYMEHTALUIO, a
TaK)Ke eI, COCTOSIIMX W3 HECKOJIBKMX TOMOB (4acTei), SIBJSKOTCS KpailHME Aarhl
JOKYMEHTOB JieTia, T.€. AaThl (UMCII0, MECALL, TOJ]) PETUCTPALMU (COCTABIICHUS ) CAMOI0
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PAHHErO M CaMOro MO3JHEr0 JOKYMEHTOB, BKIIFOUEHHBIX B Ae0. [Ipu 3TOM, 4mcCIo
(mBymMs nmudpamu) U roa 0003Ha4arOTCd apaOCKMMHM LH(pamMu, HA3BAaHWE MECSLA
NUILIETCS CI0BaMU. Ecnu B A€70 BKJIFOUEHBI JOKYMEHTHI (MPUJIOKEHUS U T.I1.), 1aThl
KOTOPBIX BBIXOAAT 32 KpaHWE AAThl Jejia, TO MOJA AAaTaMu JIENa, ¢ HOBOM CTPOYKH
aenaercs 00 3ToM 3anuchk. "B aene uMeroTcs TOKyMEHTHI 3a..roA(bl)". Jlarel mena
MOTYT HE YKa3bIBaThCsl HA OONOXKKE A€, COAEPKAIMX, HAPUMED, TOAOBBIC MJIaHBI U
OTYETHI, TAK KaK OHU OTPAXKAKOTCS B 3ar0JI0BKaX JEII.

Jns nen, cOpMUPOBAHHBIX U3 JTOKYMEHTOB MO HOMUHAJIBHOMY MPU3HAKY, TO
€CTh M0 BUJAM JOKYMEHTOB (MPUKa3bl, PACIOPSKEHMSI, aKThl U T.I1.), 1aTOi Havana
Jena SBJISETCS Jara MOANMCAHMs WJIM YTBEPIKICHUS CaMOT0 PAHHETO JTOKYMEHTA, a
JaToil OKOHYaHHUsI - AaTa MOANMUCAHUS (YTBEPKACHHUS ) CAMOTO TIO3IHETO TOKYMEHTA.

Jlatoii  nmenma, coaepyKamiero  MPOTOKOIBl  3aCelNaHuil, sABJIIETCA  Jara
YTBEPKACHUS (€CJIM OHU YTBEPXKAAKOTCS) WA COCTABJICHHSI IEPBOTO U MOCEAHETO
IPOTOKOJIA.

Kpalinumu garamMu JTUYHOTO Jefia SIBISKOTCS JAThl MOANMMCAHUS MPUKA30B O
OpPUEME U YBOJILHEHWH JIMLA, HA KOTOPOE OHO 3aBelcHO. B ciyuae cMepru nvna, Ha
KOTOPO€ 3aBEICHO JIENI0, KOHEUHOM Naroil sABIETCA Jara JOKYMEHTA, W3BEIIAOIIETO
0 €r0 KOHYHMHE, WK 3aMUCh 00 3TOM COTPYAHUKA KaAPOBOU CITY>KOBI.

JUts nmen, coiepkammx TMEPEenucKy, Oaroil Havana Jenia sBIsETCS Jara
NOCTYIUICHUSI MEPBOTO BXOASAIIEIO WJIM Jara MEPBOTO MCXOMALIETO TOKYMEHTa, a
JaToOi OKOHYaHMs - J1aTa caMOro MO3AHETO BXOSIIErO WM MCXOISAIIET0 JOKYMEHTA
HE3aBUCHUMO OT MECTA HAXOKIICHUS UX B JETIE.

Konmn4ecTBO MPOHYMEPOBAHHBIX B JIEJIE JIMCTOB MPOCTABISAETCS HA OOJIOKKE C
JIUCTA - 3aBEPUTENS €.

PexBusut "Cpok XpaHeHUs Aejla 1 HOMEP CTarbé IEPEYHs’' TEPEHOCUTCS Ha
OOJIOXKKY Jiena W3 COOTBETCTBYIOLIEH HOMEHKIATYPBI JEJI MOCIE CBEPKU €ro €O
CPOKOM XpaHEHHMsI, YKA3aHHBIM B IEPEYHE TUIOBBIX JAOKYMEHTOB WJIA B IEPEUYHE
JOKYMEHTOB, OOpa3yIoIIMXCsl B JEATEIBHOCTH KOMHMTETA, C YKa3aHHMEM CPOKOB
XpaHeHus (IpU BBEACHUM B JCHCTBME HOBBIX NEPEYHEH NOKYMEHTOB CO CPOKAMHU
XpaHEHUs CTapble 3aMKMCH 3aYECPKUBAIOTCS, & CBEPXY WJIM PSJIOM MUIIYTCS HOBBIC
AaHHbIe). Ha nenax mocTosHHOrO XpaHeHus nuiieTcs: " XpaHuTh MOCTOSTHHO' .

ApxuBHblil mm@dp aena (CoOCTouT U3 HoMepa (PoHAA, HOMEPA OMKUCH U HOMEPA
Jena 1O OMHMCH) Ha OOJOKKAX [N TMOCTOSHHOTO XPAHEHWsI MPOCTABISETCS B
rOCY/IapCTBEHHOE Ka3¢HHOE YUPEXKICHUE Bonrorpaackoi obmactu
"TocynapcTBeHHBIH apxuB Bonrorpaackoit o0mactu" YepHHUIaMHM TOJBKO TMOCIHE
BKJIFOUECHHSI 3TUX J€]T B TOJOBBIC PA3ACibl CBOJHBIX ONMUCEH, yTBEPKAeHHBIX DI IMK
KOMUTETA KyIbTYypel Boarorpaackoil o0mact (10 3TOr0 OH MPOCTABISETCS
KapaHaaIiom ).

Ha o0nokkax naen MOCTOSIHHOTO XPaHEHWsl MPEAyCMarpuBacTCs MECTO st
HAaUMEHOBAHUS TOCYIAPCTBEHHOIO apXKBa, B KOTOPBI OyayT nmepenaBarhbCs Aea.

[To OKOHYaHWHK TOJa B HAAMUCH HA OOJIOXKKAX AE MOCTOSHHOIO U BPEMEHHOTO
(cBbitie 10 y1€T) XpaHEHUsT BHOCATCS YTOUHEHUS. TPH HECOOTBETCTBHH 3arojIOBKa JAET
Ha OOJIOXKKE COACPKAHMIO TMOAIIMTBIX JOKYMEHTOB B 3arojOBOK Jejla BHOCSTCS
WU3MEHEHUS U JOTIOJIHEHUS.

HammenoBanust (oHnoo0Opa3oBarens W MOAPA3ACICHHS, TOJ U HOMEp Jena
MOTYT MPOCTABIATHCS HA 00JIOKKE IITAMIIOM.

B nensx obecrnieyeHns COXPAHHOCTH M 3aKPEMJICHUS! MOPSAAKA PACHOIOKEHUS
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JOKYMEHTOB, BKITFOUEHHBIX B JIETIO, BCE €TI0 JUCTHI, KPOME YUCTHIX, JIMCTA 3ABEPUTENS
W BHYTPECHHEH OINMCH, HYMEPYKOTCS B Pa3BEPHYTOM BUIE apaOCKuMu Lu(pamu,
BAJIOBOM Hymepauued. UucTele JHMCTBI M3 Jesia M3bIMaroTCs (0€3 MOBPEXKACHUS
LEJIOCTHOCTH J€JIa) U YHUUTOXKAOTCA. JIMCTBI HYMEPYIOTCS MPOCTBIM KapaHIanioMm
CBEPXY BHM3 B BO3PACTAIOIIEM MOPSAKE HOMEPOB, HAYMHAs C nepBoro. Lludpsl
IPOCTABJISIIOTCS. B IPABOM BEPXHEM YINIy JIACTA, HE 3aJ€Bas TEKCTA JNOKYMEHTOB.
JIMCTBI BHYTPEHHEH ONMCH HYMEPYIOTCS OTAEIBHO.

JIuCThl e, COCTOSIIMX M3 HECKOJIIbKMX TOMOB WJIM YacTeW, HYMEPYIOTCS IO
KOKIOMY TOMY WIA 4YacTU OTAENbHO, HauuHas ¢ 1-ro. [lpunoxkenus k npemy,
NOCTYNUBIIKAE B MEPEMieTe, OQOPMIISIOTCS KaK CaMOCTOSITEIBHBIE TOMA M TAKXKE
HYMEDPYIOTCSL OTACTBHO.

JIOKyMEHTBI ¢ COOCTBEHHOW HyMepauuedl JUCTOB, B TOM YHCJIE MEYATHBIC
W3JIaHKsI HYMEPYIOTCS B OOLIEM MOPSIAKE WM COXPAHSIOT COOCTBEHHYIO HYMEpPALMIO,
€CJIM OHA COOTBETCTBYET MOPSAKOBOMY PACIOIOKEHUIO JINCTOB B JIETIE.

dotorpadum, UEpTEXKM, AMArPAMMBI W OPYTHE WUIKOCTPATUBHBIE W
cnelupUUECcKre TOKYMEHTBI, MPEACTABISIOIIAE CAMOCTOSATEIBHBIA JIACT B JCIIE,
HYMEPYIOTCS HA 0OOPOTHOI CTOPOHE B JIEBOM BEPXHEM YTILY.

Crnoxennblil et 6onbmoro ¢gopmara (popmara A3, A2) pa3BopaurBacTcs M
HYMEDPYETCS B PABOH YaCTH BEPXHETO Mot icTa. [1pu 3Tom nmuct nrodoro popmara,
IIOMIIUTEI 32 OOWH Kpail, HyMEPYEeTCAd KakK OIWH JIACT, a JINCT, CJIOKCHHBIA H
NOJIIMTHINA 3a CEPEANHY, TOJUICKUT MEPELUIMBKE U HYMEPYETCSl KaK OJIMH JIUCT.

JIuct ¢ Harnyxo HakKJIECHHBIMM TOKyMeHTamH ((oTtorpadusiMu, BBIPE3KaAMMU,
BBIMIMCKAMH W JP.) HYyMEPYETCs, KaK OJWH JIUCT, B HWXKHEH 4acTW WM Ha 000pOTE
TAKOI0 JIMCTA JIENACTCS ONMKUCh HAKICEHHBIX HA HETO JOKYMEHTOB. BO BHyTpEHHEH
ONMCH W B 3aBEPUTEIIBHOM HAINUCU B KOHIE J€lNa O TAKMX JIMCTAX JEIacTCs
yrouHenue. Hanpumep,

Ha nmucrte 6 HaknieeHo 5 ¢ororpadmii
COIVIACHO OMMUCH Ha 000POTE JIUCTA.

Kaprbl 1 cXeMBbI, CKIICEHHBIE U3 HECKOJIBKHUX JIMCTOB, HYMEPYIOTCS KaK OAUH
mucT. Ha Takmx nucrax Ha 000poTe WM CBOOOIHOM OT TEKCTA MECTE YKA3bIBACTCS
KOJIMYECTBO JINCTOB B CKJIEHKE. BO BHYTPEHHEN ONUCH U B 3aBEPUTEIILHON HAIKUCU B
KOHIIE JIeJ1a 0 TAKUX JIUCTaX AeiaeTcd yTounenue. Hanpumep,

Jluct 7 - xapra-ckneiika u3 10 mucTos.

Ecnn x 1okyMeHTY (JIMCTY) MOAKJICEHBI OJHUM KPAeM JPYyTrve JAOKYMEHTHI
(BCTAaBKM TEKCTA, MEPEBOJbI, BBIPE3KU, CHPABKH W Jp.), TO KAXKABIA JTOKYMEHT
HYMEPYETCA OTAEIBHO, OYEPEIHBIM TTOPSIAKOBEIM HOMEPOM.

[ToamumTeie B A€JI0 KOHBEPTHI C BIOKCHUSMHA HYMEPYIOTCS. BHAYAJIE KOHBEPT, a
3aT€M OYEPEIHBIM HOMEPOM KaXA0€ BIOKCHHE B KoHBepre. Hambonee 1eHHbIC B
UCTOPUYECKOM M XYAOKCCTBEHHOM OTHOIICHHUM TOKYMEHTBI (UEPTEXKHU, PYKOIHCH,
rpaduka v T.11.) HE MOAIMBAOTCS, a BKJIAAbIBAIOTCS B KOHBEPTHI.

Ecnu B HymMepaumu JUCTOB AOMYIIEHO MHOTO OIIMOOK, BCE JIEN0 HYMEPYETCs
3aHOBO. [Ipu 3TOM crapeie HOMEpa 3aQUEPKUBAKOTCS OJHOW HAKIIOHHOW 4YepToM, U
PAIOM CTAaBUTCA HOBBIM HOMEp JiMCTA. B KOHIE Jena COCTaBIsSIETCS HOBas
3aBEpPUTENIbHAS HAAIKWCH, IPA OTOM CTapas 3aBEpUTEIbHAS HAAMUCHh 3aYEPKUBACTCH,
HO COXPAHSETCs B Jeie. BHOCATCA TAKKE UCIPABICHUS BO BHYTPEHHIOK OIUCH WITU
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OIUCH COCTABIISIETCS 3aHOBO.

[Ipy HanuuMKM OTHENBHBIX OMMOOK B HyMEpalWMW JIMCTOB B JElax MpU
NOJATrOTOBKE MX K CAAYE B APXUB, AOMYCKACTCS MO COMIACOBAHUIO C HUM YIOTPeOICHNE
JUTEPHBIX (¢ OYKBEHHBIMH JTOTIOTHEHHUSIMHA ) HOMEPOB JIMCTOB.

[locne 3aBeplIcHUsT HyYMEPALMK JIMCTOB COCTABISIETCS 3aBEPUTEIbHAS
HAAMKUCh, KOTOpash pacnojaracrcs B KOHLE Jejla. 3aBepUTENbHAs HAAIUCH
COCTABJISIETCS B JEJIE€ HA OTACIBHOM JIHMCTE-3aBeputesie aena. B Hell mmdpamu un
IPONUCHI0  YKA3bIBAETCA KOJIMYECTBO JIMCTOB B JAHHOM JEJI€, OTMEYarTCs
OCOOCHHOCTH OTJENBHBIX JOKYMEHTOB (4epTeku, (ororpaduu, pUCYHKH U Ap.)
U (PU3MYECKOTO COCTOSIHMSI JOKYMEHTOB (ITOMApKH, HEPa30OpUMBBIA  TEKCT,
NOPBAHHBIC JIUCTHI U JP.). 3aBEPUTENbHAS HAIITUCh TIOJMUCHIBAETCS €€ COCTABUTEIIEM
C YKa3aHMEM pacIM(ppOBKH MOANUCH, JOHKHOCTH U AaThl cocTaBieHus. KonnuecTro
JMCTOB B JENE MPOCTABJISETCS HA OOMOXKKE JieJia B COOTBETCTBUM C 3aBEPUTEIBHOMN
HAAMUCHIO.

Jlist yueTa JOKYMEHTOB ONMPENEICHHBIX KATErOPHiA MOCTOSHHOTO U BPEMEHHOTO
(cBpimie 10 JieT) XpaHEHWs, Y4YET KOTOPBIX BBI3BIBACTCS CHELM(PUKONH JaHHOH
JOKyMEHTAaMK (0C000 LICHHBIC, IMYHBIE JIENa, AeNa ¢ JOKYMEHTaMU OrPAaHUYCHHOIO
JOCTYTIA U JP.), COCTABISETCS BHYTPEHHSS OMKUCH TOKYMEHTOB Jiena (MPUIIOKEHUE 28
K HacTosimeid MHCTpyKIMK 1O AEI0ONPOU3BOICTBY ).

BHyTpeHHsIsl OUCh TOKYMEHTOB JIENIA COCTABIISIETCS TAKXKE HA OOBEMHBIE AcTa
NOCTOSTHHOTO M BPEMEHHOTO (cBbIe 10 neT) XpaHeHus, €Clu OHH C(HOPMUPOBAHBI
N0 Pa3HOBUIHOCTSAM JOKYMEHTOB, 3ar0JJOBKM KOTOPBIX HE PACKPBIBAOT KOHKPETHOE
COACPKAHHME JIOKYMEHTOB, C LEIbI0 ydera M 0Oonee OBICTPOrO HAXOXKICHUS
JOKYMEHTOB B Jene. BO BHYTPEHHIOK ONKMCh NOMUMO JOKYMEHTOB, MOJIIATHIX B
JI€J10, NOJKHBI ObITh BHECEHBI M BCE NMPUIIOKEHUS, OTHOCSIIUECS K HEMY.

JIucTel BHYTPEHHEH ONMCH MOALIMBAKOTCS B Hadase aAena. Ecmm  neno
NEPEIUIETEHO WM NOAIUTO 0e3 OnaHka BHYTPEHHEH ONUCH TOKYMEHTOB, TO
COCTaBJICHHAS M0 YCTAHOBJICHHOM (OpME OMUCH MOAKIEHBACTCS 32 BEPXHUIA Kpail K
BHYTPEHHEH CTOPOHE JTMLEBOM OOI0XKKH AeTa.

BHyTpeHHsIsI ONMKUCh TOKYMEHTOB JI€Jla COCTABJISIETCS] HA OTACIBHOM JIUCTE M0
YCTAHOBJICHHON (opMe, KOTOpas COACPXKUT CBEACHUS O TMOPSAKOBBIX HOMEpax
JOKYMEHTOB Ji€a, UX MHJACKCAxX, Jarax, 3arojoBKax M HOMEpax JIMCTOB JEa, Ha
KOTOPBIX PACHOJIOKEH KaXAbIH TOKYMEHT. K BHYTpEeHHEH omucH JOKYMEHTOB JAena
COCTABJISIETCS. UTOTOBAasi 3alKCh, B KOTOPOM YKa3bIBacTCA LHU(PpPaMUd W MPOIMHUCHIO
KOJIMYECTBO BKIIFOYEHHBIX B HEE JOKYMECHTOB, MPHJIOXKEHWI K JENy W KOJTUYECTBO
JIMCTOB BHYTPEHHEHN OMUCH.

[Ipy wW3MEHEHMM cocCTaBa JOKYMEHTOB Jeia (M3bATUM, BKIKOUYCHUU
JOKYMEHTOB, 3aMEHbl MX KOMUSAMH M Jp.) 3TH HM3MEHEHMsS OTPAKAKOTCA BO
BHYTpeHHEH omucu B rpade "lIpumedanne” cO CChIJIKAMM HA COOTBETCTBYIOLIME
aKThl ¥ IPA HEOOXOIMMOCTH COCTABJISIETCS] HOBAst UTOTOBAS 3aIUCh.

BHyTpeHHsIE ONUCh JOKYMEHTOB [€jla TOAMUCBHIBACTCS COCTABUTENEM C
yKa3aHUEM PAcM(POBKH MOAMKACH, JOIKHOCTH M JAThl COCTABICHUS OMUCH W MPU
HEOOXOAMMOCTH CKPEIUIAETCS NEYATHIO.

JIOKyMEHTBI B JI€7aX MOCTOSHHOIO, JOJATOBPEMEHHOro (cBbime 10 ner) u mo
JMYHOMY COCTABY MOIIMBAKOTCS HA YETHIPE MTPOKOJIA TPOUYHBIMHA HUTKAMH B TBEPYIO
OOJIO)KKY W3 KapTOHA, WM TEPEIUIETAKOTCS € yYETOM BO3MOKHOCTH CBOOOIHOIO
YTECHUsI TEKCTA BCEX JTOKYMEHTOB, J1aT, BU3 U PE30IIOLMI Ha HUX. TEKCT HE JOIDKEH
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NOIXOIUTh K JIMHWW TOAIIMBKM (mepemsera) Onke 2 CM, a JUCTBl HE JIOJDKHBI
BBICTYNATh 3a Kpass OOJIOKKHU. B ciydasx, Korna TeKCT Ha JOKYMEHTE PaCHONOKEHO
ONMM3KO K KParo JIMCTA, K TAKOMY JIUCTY MOAKIIEUBAETCS MOJIOCKA Oymaru, 3a KOTOPYIO
JOKYMEHT MOAIMBACTCS (EPEIIIETAETCS ) B AEIIO.

Pezomronmy  pyKOBOACTBA, BHU3bl, COCTABICHHBIE HA OTICIBHBIX JIMCTAX,
Pa3MEINATCs Mepe TOKYMEHTOM, K KOTOPOMY OHM OTHOCSITCS U B TaKOM IMOPSIKE
NOJIINBAIOTCS B JEIIO.

[Ipy moAroTOBKE €N K MOAIIMBKE (MEPEMIIETY ) MPOBEPSAETCS MPABUIBHOCTD UX
(dbopmupoBaHus, 0(QOPMIICHUS, METAJUTMYECKUE CKperieHus (OylmaBKH, CKPENKH) U3
JOKYMEHTOB YAAJISFOTCS.

B nenax moCTOSHHOTO XpaHEHHsI MOAJIEKAT UIBITUIO TyOJIECTHBIC SK3EMILIS PhI
JOKYMEHTOB, YEPHOBUKH, HEO(POPMIIEHHBIE KOTTMM JOKYMEHTOB M HE OTHOCSIIMECS K
BOMPOCY JOKYMEHTHI C BPEMEHHBIMUA CPOKAMU XPaHCHUSI.

Eciu B neno B xome ero (popMupoBaHHs ObUTM MOAMIMTHL JOKYMEHTHI €
PA3IMYHBIMU CPOKAMHU XPAHEHHs, TO JIEN0 PacuMBAcTCI W (POPMHUPYIOTCS HOBBIE
JeNa, UCXO/ U3 CPOKOB XPAHEHHsI TOKYMEHTOB. [Ipy 3TOM TOKYMEHTBI ¢ HCTEKIIUMU
CPOKaMH XPAHEHUS! YHUUTOKAOTCS MO aKTaM B YCTAHOBIICHHOM IMOPSIIKE.

OOnOXKM A€ ¢ JOKYMEHTAMH, WCIOJHEHHBIMA HA CTAHJAPTHBIX JIACTAX,
JTODKHBI MMETh pazmepbl 229 x 324 mm. OOMOXKKH J€1 € JOKYMEHTaMH,
W3rOTOBJICHHBIMM ~ HA  HECTAHJAPTHBIX JIUCTAX, MOIYT HMMETh  Pa3MEpBI,
COOTBETCTBYIOIIME Pa3MEPAM MOIIMTHIX B HUX JIUCTOB.

OOnOXKM JeN ¢ JOKYMEHTAaMM, MUMEKIIUMU JUIATEIbHBIE (25 u Oonee JieT)
CPOKM XPaHEHUsI, TOJDKHBI ObITh M3TOTOBJICHBI M3 TBEPAOro KaproHa. s oOmokek
JeJl, CAABACMBIX HA TOCYJAAPCTBEHHOE XPAHCHHE, MPUMEHSETCS OCECKUCIOTHBIN
KapTOH.

JUts mpenoxpaHeHus: JOKYMEHTOB OT MEXAHWYECKOH MOpPYM HAa MEPBOM U
NOCIIEAHEM JIMCTAaX JIENa, TOMA MEPEA MPOLIMBKOM HAKIEUBAKOTCS MOJOCKA TOHKOTO
KapTOHA, YePe3 KOTOPBIE U MPOITYCKAETCS LIHYP.

[Tpu oopmaeHUH A€ TPUMEHSITh KAHLIECASPCKUMA (CUITMKATHBIN ) KIEH, My4YHOH
Y KpaxXMaJIbHBIN KJIIEHCTEPHI HE CIICAYET.

Jlena BpemeHHoro (mo 10 €T BKJIIOYUTENBHO) XPAHEHUS MOAJIEXKAT
YaCTUYHOMY O(OPMIICHHIO: JOMYCKACTCS ACIa XPAHUTh B MANKAX-CKOPOCIIMBATENSX,
MSTKUX OOJIOKKAX, HE MPOBOIUTH MEPECUCTEMATU3ALUIO JOKYMEHTOB B JETE, JTUCTHI
Je7Ia HE HYMEPOBAaTh, 3ABEPUTENIBHBIE HAMUCH HE COCTABIATh. PEKBU3UTHI OOI0KKH
JeNia 3anoJIHSOTCS MO YIPOLWIEHHOH cxeme (0e3 MpOCTaBIEHUs apXWBHOTO MmmUdpa,
KOJIMYECTBA JINCTOB B JCIIE).

JIOKyMEHTBI KOMHUTETA SIBIISIOTCS COOCTBEHHOCTBHEO Bonrorpaackoii obnactu
W TOCJE€ MPOBEACHHUS OKCMEPTU3bl WX LEHHOCTH B TOPSAKE, YCTAHOBICHHOM
denepaabHBIM  APXWBHBIM ar¢éHTCTBOM, NOJJICKAT OO0S3arelbHON Mepenade  Ha
NOCTOSIHHOE XPAaHEHHE B TOCYJAPCTBEHHOE Ka3éHHOE yupekaeHue Bonrorpaiackoi
obnactu "TocymapcTBeHHbI apxuB  Bonrorpaackoit  o0mactu", HCTOYHUKOM
KOMIUIEKTOBAHHSI KOTOPOTO SIBJISIETCS KOMHTET, KAaK 4YacTb apXWBHOro (hoHna
Bonrorpaackoii obnactu.
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[TPHUIJIOXXEHHE 26

Kon rocynapcreennoro apxusa Bonrorpanckoii obmactu

Kon xomurera oOpazoBaHusi, HAYKH U MOJIOZIEKHOHN NOMUTUKU Bonrorpanckoit odnactu

d. Ne
Om. Ne
. Ne

I'KYBO "T'ocynapcTeeHHblit apxus Bonrorpaackoit obnactu"

(HaumeHoBaHUe rocynapCcTBeHHOro apxusa Bonrorpaackoit obmacru)

KOMHTET 00pa30BaHusl, HAYKU U MOJIOZIEKHOM MONUTHKH Bonrorpanckoii obnactu

(HanmeHnoBaHme opraHa UCIIOJIHUTENbHOHN BJacTH Bonrorpaackoii o0nacT U CTPYKTYpHOTO
MONIPa3AeIIeHNs)

JIEJIO Ne TOM Ne

(3aronoBok nena)

(Kpaiinue nator)

Ha JIUCTaX
XpaHUTb

dD. Ne

Om. Ne

JI. Ne

dopma 00NOKKH J1e1a MOCTOSHHOTO U BpEMEHHOTO (cBbiiie 10 jieT) XpaHeHus
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IMTPUJIOXEHUE 27
JIUCT - BABEPUTEJIb AEJIA Ne
B nene nonmuTo U npOHyMepOBAaHO JuCT(OB),
(uudpamu ¥ IPOMHUCHIO)

c Ne o Ne
B TOM YHCJIE:
JIUTEPHBbIE HOMEPA JINCTOB ;
MPOMNYILIEHHbIE HOMEPA JIUCTOB
+ JIMCTOB BHYTPEHHEH OMUCH

OcobeHHoCTH (PU3HUECKOTO COCTOSTHUS U (POPMUPOBAHHUS [eNTa Howmepa nucros

1 2

HaumMeHnoBaHue OJKHOCTH COTPYAHUKA IMonnuck N.0O. ®amunus

Hata

CDopMa JIMCTA — 3aBCPUTCIIA ACIIa
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[TPUITIOXKEHUE 28
BHYTPEHHAA OITMCH
JOKYMEHTOB JEJIA Ne
e Hupexc Hara 3aroioBOK JOKyMEHTa Howepa IIpumeuanue
n/n | JHOKyMeHTa JOKYMEHTA JIUCTOB JieJ1a
1 2 3 4 5 6
Hroro IOKYMEHTOB,

(uudpamMu 1 IPOMHUCHIO)

KonunuecTBo NHUCTOB BHYTPEHHEN ONHUCH

(mudpaMu 1 TPOMHUCHIO)

HaumeHnoBanue NOKHOCTH JIMLIA,
COCTAaBUBLIEr0 BHYTPEHHIOIO OMUCH
JIOKYMEHTOB Jeja IHonnuce HN.O. ®amunus

Jarta

dopma BHYTPEHHEH OMKUCH JOKYMEHTOB Jejia
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[TPHUJIOXXEHHE 29

KOMHTET 00pa30oBaHusl, HAYKH U MOJIOJIE)KHOM moauTuku Bonrorpaackoii obnactu

AKT

No

(MecTO CoCTaBJIEHUS])

O BBIACJIEHUH K YHUYITOXKECHUIO

AOKYMEHTOB, HE IMOJIC)KAIINX

XPaHEHUIO
Ha ocHoBanuu

(Ha3BaHME ¥ BBIXOJIHBIE TAHHBIE TIEPEUHS TOKYMEHTOB C YKA3aHHUEM CPOKOB HX XPAHEHUs])

OTO6paHbI K YHUYTOXKCHUIO KaK HC UMCIOIINE Hay‘{HO-HCTOpPI‘{eCKOfI LHEHHOCTU U YTPATHUBILINEC

MPAaKTHYECKOe 3HAYeHUE TOKyMeHThI (poHma No

(Ha3BaHue GoHIA)

Ne | 3aronosok | [lara Howmepa WNuznexe aena | Kommuectso | Cpoku | [Ipumeuanue
/o | Jena Win Jena onmceit o ea.Xp. XPaHCHUS
IrpyHIOBOM HITH (HOMEHKIATyp | HOMCHKIATYpE H HOMEpa
3aroJoBOK | KpaiiHue 3a rO/6I) i Ne nenma crate
Jen JIaThI IO OTICH o
Jen MIEPEUHIO
1 2 3 4 5 6 7 8
Hroro en.xp. 3a rOfbI

Omnucu A€ IOCTOAHHOI'O XpaHEHUA 3a
cornacoBanbl ¢ DTIMK komurera KyasTypbl Bosirorpanckoii odmactu (mpoTokos ot

Ne )

(mdpamu 1 TPONMUCHIO)

Hammvenopanmne JOJDKHOCTH JIMILIA,

MPOBOJMBIIETO SKCIIEPTU3Y

LHEHHOCTU JOKYMCHTOB

Hata

COI''TACOBAHO

ITporokon LIOK
oT

No

IToamuce

rOJIbl YTBEPKACHBL, a IO INYHOMY COCTaBY

HN.0. Gamunus
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[MTPOJOJDKEHUE TTPHUJIOXKEHUA 29

JIOKYMEHTBI B KOJIMYECTBE en.xp.,
(undpamu 1 IPONUCHIO)

BECOM KI' CoaHbI B

(HaMMEHOBaHUE OPTaHU3ALINH )

Ha nepepadoTKy MO MPUEMO-CAATOYHON HAKIATHOW OT Ne

HaumMeHoBaHue NOJKHOCTH COTPYAHUKA,
CIOABLIErO TOKYMEHTBI IMonnuck N.0O. ®amunus

N3menenus B YUYE€THBIC NOKYMCHTBI BHCCCHBI.

Haumenosanue NOKHOCTH JIULA,
OTBETCTBEHHOT'O 32 apXUB,
BHECILETO U3MEHEHUS B YUETHBIE TOKYMEHTHI ITonanuce N.0. ®amunus

Harta

d)opMa dKTa O BBIACIICHUN K YHUYTOXXCHUIO JOKYMCHTOB,
HC NOJIC)KAIINX XPAaHCHUIO
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[TPHUJIOXKEHMUME 30

[TPUMEPHbBIM ITEPEYEHb

JOKYMEHTOB, HE MOMJICKAIMUX CKAHUPOBAHUIO U BIOKEHUIO B ACO/]

1. JIOKyMEHTBI, COAEPKAILUE MEPCOHAIBHBIC JAHHBIC.

2. llpunokeHus K MOCTYMAOIICH  KOPPECHOHJACHIMH,  COACpXKALIUE
(MHAHCOBBIE NOKYMEHTHI. OajaHChl, CYeTa, CcueTa-(aKTYphbl, AKTHl BBITOJHEHHBIX
padoT, MPOTOKOJIbI PA3HOIVIACHIA, aKThl CBEPKH, aKThl TpHUEMa-Nepeiain, (PUHAHCOBBIC
OTYETHI U TPOTHO3BI, TIOTOBOPA, MJIATCKHBIC MOPYYCHHUS, CITPABKU 00 aCCUTHOBAHUSIX,
CMETBI TOXOJIOB U PACXO/0B U T.II.

3. IlpunoxkeHus: K MOCTYMAKOIICH KOPPECMOHACHIIMK, coAepxaiue: (HopMbl
CTaTUCTUYECKOH OTYETHOCTH, OOpAIlEHUs TPaKJaH, KOMWMW JIMLEH3WHA, CyaeOHbIE
NPUKA3bl, MOCTAHOBIEHUS (OMPEACTICHNS ) U PELICHUS CYyAQ, TUCThI HCIIOJIHUTEIBHOTO
IPOM3BOJCTBA.

4. Tlpuno>keHUsT K HCXOMAUICH KOPPECMOHICHIMH, COACP)KAIUE. KOMUHU
JOKYMEHTOB, TMOATOTOBICHHBIX IO 3ampocaM MPAaBOOXPAHUTENBHBIX OPraHOB,
OPraHoB HaA30pa U KOHTPOJIS.

5. Tloctynaromas KOpPPECIOHICHIMS, COAepKamas COPOIIOPOBAaHHBIE
NPUJIOXKEHHSI, KHATH WJIM TPE3EHTALIMOHHBIC MATEPUAIIBI.

6. Ilpunoxenus 60NBIIONO0 0OBbEMA M MHBIE MPUIIOKEHUS K MOCTYMAIIEN UK
UCXOJMIIEH  KOPPECIOHACHIMKA Ul  CKAHMPOBAHUS  KOTOPBIX — HEOOXOAMMBI
JIOTIOJTHUTENIbHBIE TEXHUYECKHE YCTpOicTBa (Hampumep: ckaHep ¢opmara A3,
(oToanmapar u T.I1.).
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[MTPUJIOXKEHME 31
ITepeuenn cBeneHui 0 TOKyMeHTe ¢ KoMMeHTapusiMu 1o 3anoiHeHno PKK 8 ACD/]
Haumenosa Bxonsamuii Hcxopsamuit BryTpennuii HIIA Ob6patenus
HUE JOKYMEHT JOKYMEHT JOKYMEHT rpaxaan’™
CBeNIeHHH O6si3a O6siza
Ne y Hawmeno | O6Gs3ate | Hameno | O6s3ate | Hameno | O6szate | Hameno Hameno
00 KommenTapuii no 3anonnennto PKK | tenpaO TEJILHO
n/n BaHHC JbHOCTb BaHHC JIbHOCTb BaHUC JBbHOCTb BaHHC BaHUC
5JIEKTPOHHO CTh CTb
M sanony | OB | SAMONHE | TMONAB | 32MOAHE | MOAAB | 3AMOMHE | MOMAB | .o - | MO8
PKK HUS PKK HUs PKK HUSA PKK PKK
JOKYMEHTE €HUS CHUs
Brocurcs nonHoe odpunmansHoe 5(0)
HaUMEHOBAHUE OPraHU3aLHH, 3as1BUTE
CTPYKTYPHOTO MOAPA3AENICHUS NN st
PYKTYP P Haumen
JOJKHOCTHOTO JIMIIA - aBTOpa OBaHIe Anpec
nokyMeHTa. 17151 BXOAsIero JOKyMeHTa oDDEC 3asBUTE
K i
3arMOJIHAETCST MyTeM BBIOOpA U3 PP st
OHJIEHTa
Crnpasounuka aapecatos. [Ipu DnexTpo
MOJIyY€HUH BXOASIIEro JOKYMEHTa HHast
MOCPEACTBOM CHCTEMBI nouTa
MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
OKYMEHTO000pOTA IoJIe
HOKY P Crtpykty Crpykry
BHyTp.KOPPECTIOHAEHT yIKE 3aIIOJIHEHO
O6si3a Ob6sizate | puoe | OOszare | puoe | Orcyrer O06s13a
1. | Anpecanr | aBromarudecku. [Ipu peructpanun -
TEJIbHO JbHO | MOXApa3A | JIBHO | MOApasf BYy€eT TEJIbHO
UCXOMSIIEro U BHYTPEHHErO JOKYMEHTa
eJIeHNe eJIeHne
TOJIE 3aM0JIHEHO ABTOMATUYIECKU B
. Counan
COOTBETCTBHUH C OPraHU3allMOHHOHU BuyTpe LHOE
CTPYKTYpOH OpraHOB UCIIOJIHUTENbHON HHUI OIIOIKE
o TMOJIOK
BiacTu Bonrorpaackoii 001acTi, MOKET KoppecI e
OBbITb OTKOPPEKTHPOBAHO MyTEM BBIOOpA OHJIEHT
u3 crpaBoyHrka OpraHu3alMOHHON
cTpykTypel IIpu perucrpanuu
oOpatneHuit rpaskaH BBOIATCS C
KJIaBHATYpPHI - (haMUIus, UMs, OTYECTBO,
azipec rpakJaHuHa, aapec dJEKTPOHHOM
noutsl, noJyie CouuanbHOE MOJTOKEHNE
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Haumenosa Bxonsawmuii Hcxopsmun BnyTtpenHnnii HIIA Ob6parenus
HHUC NOH%HS@EH ‘HON%ZOIA; EOK%ZOEA} %mvﬁhmm*
CBEICHUI O6s3a O6s13a
Ne o
o6 KommenTapuii o sanonsennio PKK | Tensro Hameno | O6sizate | Hameno | O6sizate | Hameno | O6si3ate | Hameno TeNBHO Hameno
n/n BaHUE | JHLHOCTHb | BaHWE | JBHOCTb | BaHWE | JBHOCTb | BaHUE BaHUE
PIIEKTPOHHO CThb CTb
[OJIs1 B | 3alIOJIHE | TIOJSI B | 3alOJIHE | IIOJISL B | 3arlOJIHE | IIOJIS B ToJIsL B
. SaMONH | prepe HIST PKK HuST PKK HIST PKK | 27O pyy
EON%HSOEHO CHUA CHUA

3aIOJIHSIETCS MyTEM BBIOOpA U3
BBIMIAJIAFOIIETO CIHCKA.
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Haumenosa Bxopsamuii Hcxonsamuit BryTpennuii HITA ObGpatuenust
HHE JOKYMEHT JOKYMEHT JOKYMEHT rpaxaan’™
CBEJIEHUI O6siza OGsi3at OGsi3a
Ne o6 KommenTapuii o sanosrernio PKK | renpro Hawmeno | O6Gs3ate | Hameno | OGs3ate | Hameno CHbHOC Hawmenos TeNbHO Hameno
n/n BaHHE JbHOCTb BaHUC JIbHOCTb BaHHC aHHe BaHUC
DJIEKTPOHHO CTh Th CTh
M samoyy | MO B | 3aMONHE | MONAB | 3amofHe | monAB | | TONAB | 0| MO B
PKK HUSA PKK HUS PKK PKK PKK
JOKYMEHTE €HUS CHUsI CHHsI
Brocurcs nonHoe opunuaabHOe Anpecar
HaUMEHOBAaHUE OPraHU3aLUH, Bl
CTPYKTYPHOTO NMOAPA3AEICHUs UIIH
TOJKHOCTHOTO JIMIIA - KOPPECIIOHAEHTA
(monyuaTenst TOKyMeHTa) (B
COOTBETCTBUH C PEKBU3HTOM «ATpecaT»
Ha JOKyMeHTe). [lJ1st BXOZSLIEero
nokymenTa, HITA - none 3anonnsercs
apTomMarudecku. J{st ucxoasmero
JOKYMEHTA 3aI0JIHAETCS U3 VYka3bIB
CrpaBo4HUMKa aipecaToB (AJ1s1 BHELIHUX aercs B
KOPPECIIOHICHTOB - MOJie APECaThI) ITonpas Mapupy Ctpykry K
1100 U3 CIPaBOYHUKA Ob6si3a | nenenue | Obs3are | Buytpe | Obsi3are TE Obs3ar pHOe Hlomon oMy
2. | Anpecar . HUTENb | HaIpaBJl
OpraHu3aluOHHOM CTPYKTYPbI OPTaHOB | TENBHO | MOJyYaT | JIbHO HHHE JBHO IIPOXOK | €JIpHO | MOApasme Ho eHO
UCTIOJIHUTENbHON BiiacTH Bonrorpaackon eJlb azpecar JEHUs JIEHHUE
00J1acTH U YUPEIKACHUA - bl TOKyMe
nognp3oBareneid ACO/L (mpu oTnpaske HTa
JOKYMEHTa MOCPEICTBOM
ME)KBEIOMCTBEHHOTO 3JIEKTPOHHOTO
IOKyMeHTOOoOOpoTa - mojie BHyTpeHHue
anpecatsl). [l BHyTpeHHETrO TOKYMEHTa
YKa3bIBAETCS] B MAPIIPYTE MTPOXOXKACHHS
nokymenTa. s obparenust
rpaXKIaHMHA 3aMOJTHIETCs TyTeM BbIOOpa
u3 crpaBoyHuka OpranusaliOHHON
CTPYKTYPBL
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Bxopsmui Hcxopsmui BuyTpennui Ob6partueHust
Haumenosa TP HITA p %
e JOKYMEHT TOKYMEHT JOKYMEHT rpakaaH
Ne |cBenenuit 00 . Obssa Hameno | O6sizare | Hameno | O6sizare | Hameno | O6sasare | Hameno O6s3a Hawmeno
Kommenrapuii no 3anonnenuto PKK | renpno TEJILHO
n/n S3JIEKTPOHHO oTh BaHUE JBHOCTH BaHUE JBHOCTDH BaHUe JBHOCTDH BaHUE b BaHUE
M [IOJIA B | 3aIIOJIHE | MOJIA B | 3alOJIHE | IIOJIA B | 3aIIOJHE | IMOJsA B IOJIS1 B
3aI10JIH 3aI10JIH
JOKYMEHTE PKK HUS PKK HUS PKK HUSA PKK PKK
CHUS CHUS
3amnoHsIeTcs B COOTBETCTBUHU C
pexBu3uToM «IIoAMKICh MOKHOCTHOTO
Juiay Ha qokymMeHTe. J{ist Bxomsiero
TIOKYMEHTA 3arOJHSIETCS MyTeM BbIOOpa
u3 CripaBOYHHUKA apecaToB (st Mosmuc
TOKYMEHTOB, MMOCTYMUBIITHX OT BIBAFOII]
BHEIITHUX KOPPeCMoHaeHTOB). [Ipu i
MOJIy4E€HUH TOKYMEHTA MOCPENCTBOM Vka3biB Vka3biB
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO aeTcs B aeTcs B
Jlomirocts, IOKYMEHTOO0OPOTA TOJIE YKe MapI MapIn
bamuust u y p y PHIpY PHIPY Tlonmuc
3aM0JIHEHO B COOTBETCTBHUH CO O6s13a OOGs3are TE O6s3aTe Te O06s13aTe O6s13a )50
WHULAAEI " . BIBAIOLI]
3. i CTPYKTYpO# OpraHa MCIOJHUTENbHONH | TEJNbHO JIBHO TIPOX 0K JILHO MPOXO’K JILHO i TEJIbHO | 3asIBUTE
’ BJIACTH WJIH yUpeKAeHuUs (OIb30BaTeNs JIEHHSI IIEHUS s
[TO/IIIMCABIIIE
o TOKYMEHT ACDM). st ucxonsuiero, IOKyMe TOKyMe
y BHYTPEHHETO JOKYMEHTA YKa3bIBAETCSI B HTa HTa
MapIIpyTe MPOXOXKISHUs TOKyMeHTa (B BuyTpe
stane - Ha nognucanue nmyrem Beidopa HHHUH
U3 cripaBoyHrka OpraHu3alMOHHON HOATIHC
crpykrypsi). st HITA - BBoguTCs € bIBAIOIIL
KJaBuatypel. [ns obpawmenus 1u
rpaxxiaHvHa 3amnosHsiercs B nojge @O
3asIBUTEISL.
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HaumeHosa Bxonsawmuii Hcexopsmun BnyTtpennnii HIIA Ommeommm
Hite JOKYMEHT TOKYMEHT JOKYMEHT rpaxaaH
Ne |cBenennuii 06 KommerTapuii 1o sanosmermo PKK eOomMMM Hameno | OGsizate | Hameno | OGsizare | Hameno | O6sizare | Hameno Obssa Hawmeno
T1/T1 | IEKTPOHHO Mdu BaHHE JIbHOCTh BaHUE | JBbHOCTb BaHHE JIbBHOCTb BaHue Howwwo BaHUE
M samoyy | MOA B | 3aNONHE | MOJNAB | 3anOjHe | MOJA B | 3aMONHE | momas | | TONAB
JOKYMEHTE PKK HUSI PKK HHUS PKK HHS PKK PKK
EHUS SHUS
Bun
3amnoNHAETCSI B COOTBETCTBHH C AOKyME
yKa3aHWEM BUJIa TOKYMEHTa Ha OlaHKe HTa
JOKYMEHTA WJIM HA OCHOBAHUU OLICHKH
CONlep KaHUsl JOKYMEHTA, COOTBETCTBYET
pexBusnutTy «Bun nokymeHrta». [{ns Bcex
BUJIOB JOKYMEHTOB 3aIOJIHSIETCS TyTEeM
BbIOOpA U3 BhIMaaaroIero cnucka. [Ipu
4 Bun 3anojHeHnH cienyoei PKK O6s13a h%@ﬂo Obs13aTe h%“ﬂo OOGsi3ate h%@ﬂo O06si3ate h%@@o O06s13a omw Mw:o
JOKYMEHTa | MPOCTABJISIETCS aBTOMATHUECKU B TEJIbHO ra JIBHO b JIbHO ra JIbHO wra TEJIbHO st
COOTBETCTBHUU C MPEIbITY UM
BBIOOPOM, TTPH HEOOXOAMMOCTH TOJIE
MOJKET OBITh
OTKOPPEKTUPOBAHO. [[ONTOTHUTENBHBIE
nojst B PKK obpamenust rpaxxnannsa
3aTOJIHSAIOTCS MyTeM BBIOOpa U3 Dopma
BBINIAIAOLIETO CIIUCKA. obpauue
HUS
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Bxopsimuii Hcxonammii BuyTtpennuii Ob6parneHus
Haunmenosa TP HIIA P %
e TOKYMEHT JOKYMEHT JOKYMEHT rpaskaaH
. Obsi3a Ob6s13a
Ne [cBenenmii 00 . MeH T s MeH T MeH
it Kommerrapuii o sanonsertro PKK | Temsro Hameno | O6s3are | Hameno | O6si3ate | Hameno | O6Gs3are | Hameno TeNbHO Hawmeno
11/T1 [ 3JIEKTPOHHO o BAHWE | JBHOCTb | BaHHE | JIBHOCTh | BaHHWE | JIbBHOCTb | BaHUE - BaHHE
M samony | MOU1B | 3amonHe | MONiB | 3anonHe | MONAB | 3anomnHe | momAB | oo | TOTAB
JOKYMEHTE PKK HHS PKK HUA PKK HUsA PKK PKK
EHUsI SHUSI
B PKK nepenocurcs gara,
MPUCBOEHHAS] aBTOPOM JIOKYMEHTa, HJIU
Ha OCHOBAHHH MTOYTOBOTO LITEMIIENS Ha
KOHBEPTE, €CJIU B JOKYMEHTE J1aTa
OTCYTCTBYET, COOTBETCTBYET PEKBU3UTY
«Jlata nokymenTa». s BXOASALIETO
aTa ara ara arta OT10JT ara
Hara noxkymenra, HITA, oOpamenus O6si3a A O0si3aTe A O0si3ate A OO6si3aTe A A a
5. TIOKyMe perucTp perucTp IOKyM€ | HUTENb | HCXOHs
JOKyMEHTa | FPaKIaHMHA, HAIIPABJICHHOTIO C TEJIbHO JILHO JIBHO JILHO
HTa aruu aruu HTa HO IIero
COMPOBOAUTENbHBIM TUCHMOM (TIOJIE
Jlata UCXOMSIEero) BHOCUTCS C
KJIaBUATYPhl WK MyTeM BpIOOpA JaThl U3
kaneHnaps. [{ns ucxopsiuero,
BHYTPEHHEro JOKYMEHTa MPOCTABJIAETCS
ABTOMAaTHYECKH.




135

Bxoasmuii Hcxonsammuii BayTtpenHnui Obparenus
Haumenosa TP HITA p %
Hite JOKYMEHT TOKYMEHT JOKYMEHT rpaxaaH
Ne |cBenennuii 06 . Obs3a Hameno | OGsizate | Hameno | OGsizare | Hameno | O6sizare | Hameno Obssa Hawmeno
Kommenrapuii no 3anonnenuto PKK | renpno TEJILHO
T1/T1 | IEKTPOHHO oTh BaHHE JIbHOCTh BaHUE | JBbHOCTb BaHHE JIbBHOCTb BaHue b BaHUE
M MOJISL B | 3alOJIHE | TOJIA B | 3alOJIHE | IOJIA B | 3aIOJIHE | TI1OJIS B TOJIS B
3amn0JIH 3ar0JH
JOKYMEHTE PKK HUSI PKK HHUS PKK HUS PKK PKK
EHUs eHUs
Howmep
TOKyMe
B PKK nepenocurcs HTa
PEruCTPaLlMOHHBIN HOMEP JOKYMEHTA,
MIPUCBOEHHBIN aBTOPOM TOKyMeHTa. J{Jist
Bxomsmero nokymenta, HITA, Hcxonsa Peructp Peructp Jlonon | Mexons
6 Howmep oOpamieHus rpakaannHa 3anonHsercs | O0s3a 1015071 Obsizare | ammonH | Obszare | aumonH | OO0s3aTe twTens | i
" | toKyMeHTa | myTeM Habopa Ha kiasuatype. s TEJIbHO | PEr.HOM JIbHO Bl JILHO BII JILHO HO HOME
UCXOJALLIEr0, BHYTPEHHETO TOKYMEHTa ep HOMeEp HOMeEp P
MPOCTABJISIETCS AaBTOMATHUECKU TIPH
perucTpaLuy JOKyMEHTa, IMocie
3anonaHeHus nosst Muaexc nena.
3anoJIHAETCSI B COOTBETCTBUH C
OTMETKOMH O MOCTYIUIEHUH JJOKYMEHTA B
Tlata OpraH UCIOJIHUTEIbHON BJIaCTH Tlata Tlata Tata
Bonrorpanckoii obnactu. st Obs13a OtcyTter OTcyTter Obsi3ate Ob6s13a
7. |NOCTyIUIEHU peructp - - perucTp peructp
BXopsuero fokymenta, HITA, TEJILHO BY€ET BYET JIbHO TEJIbHO
51 TOKYMEHTa anun anuu aLuu
oOpaleHus rpakIaHrHa - TIOJIE yIKe
3aIOJIHEHO aBTOMATHYECKH,
KOPPEKTUPOBAHUIO HE TIOMJICKUT.
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HaumeHosa Bxonsawmuii Hcxopsmun BnyTtpenHnnii HIIA OmmeomMm
e JOKYMEHT TOKYMEHT JOKYMEHT rpaxxaaf
Ne cBenenuii 06 K oMMeHTADHii 110 3amonHermo PKK Obs3a Hameno | O6s3are | Hameno | O6szate | Hameno | OGs3ate | Hameno Obsisa Hameno
T1/T1 | 3JIEKTPOHHO P TEIRHO BaHHE€ | JIbHOCTb | BaHUE | JIbHOCTh BaHUE | JIbHOCTb | BaHHE TERHO BaHHE
M cre MOJIsI B | 3al0JIHE | TOJISI B | 3alOJjiHE | TOJISI B | 3aIOJIHE | TMOJIsS B e OJIS B
3am0JIH 3aroJH
AOKYMEHTE oIS PKK HUS PKK HUSI PKK HUS PKK N PKK
Howmep, npocTaBneHHBbI B OTMETKE O
Bxomsuii MOCTYTUIEHUH (BXOAsIIEeM mtamie). s Peructp Peructp Peructp
3. HOMep Bxonsmero nokymenta, HITA, O06s13a ALHOHH OTtcyTtcr ) OTtcyTtcT i OO6si3ate AUMOHH O06s13a ALOHH
HoKyMenHTa oOpalneHus rpakIaHuHA MPOCTABIISIETCS | TETLHO 1317} ByET BYET JIHO 1317} TEJIbHO Bl
ABTOMATUYECKH TOCJIE PETUCTPALINT HOMeEp HOMeEp HOMEp
JOKyMEHTA.
Ob6s3aTenbHO 0hOpMITIETCS TIPU
MOATOTOBKE MUCEM-OTBETOB. CBEIEHUS
Ccblika Ha | MEPEHOCATCS C MHULIMATUBHOTO wmzwwhz
o :Woohwmn%: WMWMM@,@MMM_ M MMMMMMM”MMMWQQZ%S Otcyt i Homonu | (Cesizan | OtcyTter i OTtcytcr i OTtcyt )
naty i nare. B ACD/1 hopmmpyercs CTBYET UTEJIbHO HbIE BYET ByET CTBYyET
JOKYMEHTa | aBTOMAaTUYE€CKH MPHU MOATOTOBKE hmwmw_o
OTBETHOT'O MUChMa Ha JOKYMEHT-3aIpocC
(3axmanka CBsi3aHHBIE IOKYMEHTHI).
Haumenosa IIepenocuTcs 3aroJoBOK K TEKCTY
HHUe TeKcTa | JoKyMmeHTa. [Ipu ero orcyrcreun O6s3a Kpatkoe O6szate Kpatkoe O6ssare Kpatkoe OGsizarte Kpatkoe O6s3a Kpatkoe
10. | (3aronoBok | (opMyIUpPyeTCst KpaTKoe CoeprKaHue cozepka conepka coaepka coaeprka comepka
K TEKCTy | AOKYMeHTa. {11 Bcex BUAOB TETRHO HUe JIBHO HUe MIBHO HUE JIBHO HUE TEIRHO HUE
JIOKYMEHTa) | TOKYMEHTOB BBOJUTCS C KJIABHATYPHI.
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Bxopsmuii Hcxonpsinui BryTpenuuit OOpartneHust
Haumenosa TP HITA p %
Hite JOKYMEHT TOKYMEHT JOKYMEHT rpaxaaH
Ne cBenenmit 06 . Obs3a Hameno | OGsizare | Hameno | O6sizate | Hameno | OGsizate | Hameno Obs3a Hawmeno
KommenTtapuii no 3anonsenuto PKK | tenpHo TEJIBLHO
11/11 | 37IEKTPOHHO oTh BaHHE JIbHOCTh BaHUE JIbHOCTb BaHUE JIBHOCTB BaHUE b BaHUE
M samoyy | MOA B | 3aNONHE | MOJNAB | 3anOjHe | MOJA B | 3aMONHE | momas | | TONAB
JOKYMEHTE PKK HUST PKK HUS PKK HUS PKK PKK
EHHUsI EHUsI
VYkazbiBaercs MHaekc nemna B
COOTBETCTBUH C HOMEHKJIATYPO 1€, B
1 HUHpekc | KOTOpOE MOMEIEH HCIIOJTHEHHBIH Ob6si3a | HUuanexc | Ob6szare | Munekc | O6szare | UHnekc | Obszare | Munekc | O6s3a | MHpekc
. nena JOKYMEHT W OTBET Ha Hero. BHOCUTCS ¢ | TENbHO nena JILHO nena JIbHO nena JIbHO nena TEJIbHO | JieNa
KJIAaBUATYPbI WK MyTeM BBIOOpA U3
crpaBounnka HomeHnknarypa aen.
VYka3bIBarOTCsl HA OCHOBaHUU VYka3biB Vka3biB Vka3biB VYxka3biB VYka3biB
PE30JIOLMU HA JOKYMEHTE. aeTcs B aeTcs B aeTcs B aeTcs B aeTcs B
Ceenenus o | Undopmanumst npencrapieHa B Toron MapIpy MapIupy Mapupy Mapupy Toron MapIpy
| [iepeazipecall| MapLIpyTe NPOXOMKAEHHS IOKYMeHTa B | * T JononH Te Jononn Te Jlononn T HUTenD Te
. 15051 dopmare: 3amaqa - pammmus 1.0. Ho MPOXOXK | UTEJIBHO | MPOXOXK | UTENbHO | MPOXOXK | UTEJIBbHO | MPOXOXK Ho MIPOXOK
nokymeHnTa | monb3oBatenst ACI/I - cpok NEHUs JeHUs JEHUs NeHUs JEHUs
WCIIOJIHEHUSI - TEKCT MOPYUEHUs, TOKyMe IOKyMe TOKyMe TOKyMe JIOKyMe
KOMMEHTapHUH. HTa HTa HTa HTa HTa
Konuuectso
VYka3bIBa€TCs KOJUYECTBO JIUCTOB Honon | Konnue Konuue Konuue Konuue | Jlonon
JIUCTOB JononH JlomnonH JomnonH Kon-Bo
13. OCHOBHOT'O IOKYMEHTa, BBOJUTCS C HUTEJNb CTBO CTBO CTBO CTBO HUTEJb
OCHOBHOT'O UTEJIbHO UTEJIbHO WUTEJIbHO JIUCTOB
KJIABUATYPBL HO JIUCTOB JIUCTOB JIUCTOB JIUCTOB HO
TOKyMEHTa
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Bxopsmui Hcxopsmui BuyTpennui Ob6partueHust
Haumenosa yTp HIIA p "
Hite JOKYMEHT TOKYMEHT JOKYMEHT rpaxaaH
Ne |cBenenuit 00 . Obssa Hameno | O6sizare | Hameno | O6sizare | Hameno | O6sasare | Hameno O6s3a Hawmeno
KommenTtapuit no 3anonnenuto PKK | tenppHo TeJIbHO
11/T1 |[31€KTPOHHO oTh BaHUE JIbHOCTb BaHUE JbHOCTb BaHUE JIbHOCTb BaHUE b BaHUE
M MOJISI B | 3QIIOJIHE | TOJISI B | 3QIIOJIHE | TOJISI B | 3AIIOJIHE | IOJS B T10JIsI B
3aI0JIH 3a1oJIH
JOKYMEHTE PKK HUSL PKK HUS PKK HUSA PKK PKK
CHUA CHUA
Komuue Komnuue Komuue Komnue Konmue
KonuuecTtso VYka3pIBaeTCs KOJIMYECTBO Jonon Jonon
N CTBO Hormonx CTBO Jormonx CTBO Homnonx CTBO CTBO
14. |mpunoXkeHU | MPUJIOXKEHUN K JOKYMEHTY. 3HaueHHe HUTEID HUTEID
o E_QH\E._OMA HUTCIIBHO EﬁShOvﬂ HUTCJIBHO E_QH\E._OMA HUTCIBbHO E_QH\E._OMA EﬁE.:OvH
nu BBOOUTCA C Khmmﬁmﬂ%@wﬁ HO o o o o HO o
CHUU CHHUU CHUU CHUU CHUU
Obee OO0ee OO1ee OO1ee OOree OOiee
KOJINYeC KOJINYEC KOJIMYEC KOJIUYEC KOJINYEC
KOJIMYECTBO VYka3biBaeTcs 0011ee KOJUIECTBO Homon Jomon
N TBO JononH TBO Jlononn TBO Jlononn TBO TBO
Hm JILCTOB JIUCTOB EﬁﬂhOvﬁ@ESSu 3HAYCHUC HUTCIIb HUTCIIb
JILCTOB HUTCIIBHO JIUCTOB HUTCIBHO JIUCTOB HUTCIIBbHO JIUCTOB JINCTOB
E_UH\E._OMAQEE BBOOUTCA C Khmmﬁmﬂ%@wﬁ HO HO
. MIPHIIOK IIPUIIONK MIPHIIOK MIPHIIOK IIPUIIONK
CHUU CHUU CHUU CHUU CHHUU
VYka3bIB VYka3bIB Vka3bIB
M\KNMNISM @%XOWONSHOH—M 10
aeTcsl B aeTcs B aeTcs B
VYKkazaHusi | UCTIOJHEHUIO JOKYMEHTA,
o OIpenesIIoIIe CoAep KaHue MapIpy MapHIpy Maplpy
p P Obs13a T OtcyTter OTcyTter O0si3ate T O6s13a T
16. | ICLIOJIHEHU | OPYUYEHUs], CPOK €r0 UCIIOTHEHMUS, - -
TEJIbHO | MPOXOXK BYET BYET JIHO MIPOXOXK | TEJIBHO | MPOXOXK
10 aBTOpPA U ATy PE3OJIOLIMH.
JEHUs JIEHUs JIEHUSI
NOKyMeHTa | YKa3bIBaeTCsl B MapIIPyTeE
TOKyMe TOKyMe TIOKyMe
EHVONO%NOIEM EOK%ZOEHN.
HTa HTa HTa
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Bxopsamui Hcxonsmuii BayTpenuui OO0pawenus
HaumeHnosa yTp HITA p "
e JOKYMEHT JOKYMEHT JOKYMEHT rpakaH
. O6s13a O6s13a
Ne cBenmenuii 00 .
)i KommerTapuii o 3anonsennio PKK | tenbo Hameno | O6sizate | Hameno | O6sizate | Hameno | O6si3ate | Hameno TeNBHO Hameno
n/n 3JIEKTPOHHO oTh BAaHHE JBbHOCTb BAHHUE JbHOCThb BaHHUE JBHOCThb BaHUE oTh BAHUE
M MOJISI B | 3QIIOJIHE | TOJISI B | 3QIIOJIHE | IOJSI B | 3AIIOJIHE | IOJS B T10JIsI B
3aI10JIH 3aI10JIH
JOKYMECHTE PKK HUS PKK HUSA PKK HUS PKK PKK
eHUsl eHUs
Buocurcsa uadopmarus 0o
(bop Vka3niB Vka3biB Vka3biB
UCTIOTHUTENE (MCTIOTHUTENISX ) -
aeTcs B aercs B aercs B
JIOJKHOCTD, | TOJBKHOCTD, (DaMUJTUSI M MHULUAJTBI
Mappy Mappy Mapupy
bamunus u | ucnojgHuTens. st BXoasimero
O06s13a TE O0s3ate O06si3ate O0s3are TE O06s3a TE
17. | uannmaner | nokymenta, HITA, oOpamenust ABTOD ABTOD
TEJIbHO | TPOXOXK JIBHO JILHO JIBHO MPOXOK | TENBHO | MPOXOK
UCTIOJTHUTET | TPAKIAHUHA YKa3bIBAETCS B MAPIIPYTE
IEHUST TIIEHUST TIEHUST
| NIPOXOKACHUs JOKyMeHTa. Jlst
TIOKyMe TOKyMe JIOKyMe
UCXOJSIIIEro, BHYTPEHHETO JOKYMEHTA
HTa HTa HTa
MIPOCTABJISIETCS] AaBTOMATHYECKU.
Vka3biB
BHocsTes kpaTtkue cBeneHus 0o acrci B
MapI
UCTIOJTHEHUH TOKYMEHTA C YKa3aHUEeM appy
Yka3bIB VYka3bIB Te
JaThl WINA CPOKA UCTIOJIHEHUS,
o acTCsAa B acTCsda B MPOXOXK
PEeruCTpaLlMOHHBIA HOMEpP U JaTa
Mapuipy Mapmpy JEHUS
Otmerka 00 | MOATOTOBJIEHHOTO JOKYMEHTA.
O06s13a T OTtcyTcT OTtcyrcr OO6s3aTe T O6s3a | nokyme
18. lucronmHeHuu | YKa3bpIBaeTCs B MapLIpyTe - -
TEJIbHO | TPOXOXK BYyeT BYy€T JIbHO MPOXOXK | TEIBHO HTa
JOKYMEHTa | MPOXOXAEeHUs JokyMeHTa. [l
IIEHUST bi(S30501
oOpalueHus rpakiaHIHA
NOKyMe TOKyMe OTmerk
JOTIOJTHUTEJIPHO YKa3bIBAETCS B
HTa HTa a 00
CIEIMAJIbHOM T10JIe IyTeM BbIOOpa U3
HCTIOJIHE
BBINIAIAOIErO CITUCKA
HUU

* B coorBerctBuu ¢ ®enepanbHbiM 3akoHOM OT 02 mast 2006 . Ne 59-®@3 "O mnopsinke paccmotpenust oOpamenuii rpaxknan Poccutickori @eneparmn” PKK
oOpalieHus: TpaKIaHUHA CONEPKUT WHBIC CBENEHUS, SBJISFOIIMECS] OOs3aTeIbHBIME IS 3aNIOJHEHUS, & TaKXKe JOTMOJHUTENbHbIE CBEIEHHs - O TIOBTOPHOCTH U
NpUYHHE OOpaIIeHus.
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[TPHUJIOXKXEHHE 32
dopma
JKypHaut yuera rneqarei U [ramIioB
No Ortuck | HaumeHnoBan Jlara [Ipeanpusrue- Komy
n/n | mnedaru Ue neYaTu MOJIyYEHUS U3rOTOBUTEID, BBIZIaHA
(wrammna) | (wTammna) nevyaTu JlaTa u HoMep (TOJDKH
(luTammna) OT | COMPOBOAUTENILHOTO |  OCTh,
M3TOTOBUTEINS JOKyMEHTA noapasJa
CIICHUE)
1 2 3 4 5 6
Pocniuce Jlara Pocniuce Jlara yauuroxkeHus | Jlara, Homep
paboTHUKA | BO3BpaTa paboTHUKA neyaTu aKTa
11eYaTu
7 8 9 10 11
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ITPHUJIOXXEHME 33

OdopmiieHne nHucTa-3aMecTUTENS Aena

JIUCT - 3BAMECTHUTEJIb

Hoxyment Ne oT

ITo Bompocy

MOCTYNHBINUN U3

Beinan o nopy4eHuro npeaceaTeas KOMUTETA Ha

Jlata BeIgaun

Komy

Brigan TMonyumn




