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NPABUTENBLCTBO BENITOPOACKON OBJIACTH
NMOCTAHOBNEHWE

: Benropon )
« 18 »_mioans 20_22r. Ne 4 3T=I111

O nopsiake pa3paboTKH H yTBepKIeHMS
aAMHEHMCTPATHBHBIX PErIaMeHTOB MpPeJ0CTaABIeHAS
rocyJapcTBeHHBIX YCJIYr Ha TeppaTopun Benropoackoii odnactn

B uemsix peamuzamum ®PenepanpHoro 3akoHa or 27 wumrons 2010 roxa
Ne 210-@3 «00 OpraHH3al[u{ IIpeNoCTaBIeHH roCyJapCTBEHHBIX
M MYHHIMIIAIBHEIX yCIIyT», TocTaHoBneHus | IpaButenscTea Poccuiickoit @enepanun
or 20 wmrons 2021 roma Ne 1228 «OG yrepxxaenun IlpaBun pa3paboTku
%4 YTBEp KIEHUS aIMHAHUCTPATHBHBIX pErIaMeHTOB IIpelOCTaBJICHUs
roCYIapCTBEHHEIX YCIYT, O BHECEHHH H3MEHEHUH B HEKOTOpBIE akThl IIpaBHTENBCTBA
Poccuiickoit ®enepaniii ¥ NpHU3HAHHKM YTPATHBIIMMH CHIIY HEKOTOPBIX aKTOB
H OTHENbHEIX IonoxxeHwi axtoB IlpaBurenncrBa Poccmiickoit Penepaium»
ITpaBuTtenscTBo benropoackoit 061acTH MO CTAHOB A ET:

1. YTBepauTs HOPSOOK pa3paboTKH M YTBEPXACHMS aJIMHUHHCTPATHBHEIX
pErlaMeHTOB  IPENOCTaBICHUS TOCYNAPCTBEHHBIX  YCIYT HAa  TEPPHTOPHH
Benropozckoit obnacti (ranee — [lopsnok) (IpuioxeHue).

2. [Ipu3HaTh yTpaTHBIINM CHITY iocTaHoBieHMe [IpaBuTenncTBa benropoackoi
obmacty or 30 wmas 2011 roma Ne 205-mn «O mopsake paspaboTku
H YTBEPXKACHUA aJJMUHUCTPATABHEIX PErTIaMEHTOBY.

3. Opranam UCIIOTHUTEIIEHOM BIIACTH Benropojckoi obJacTH
npu paspaboTke aJIMUHHCTPaTUBHBIX pernaMeHToB IIpeAOCTaBIICHHA
rOCyJIapCTBEHHBIX  YCIYI  pYKOBOACTBOBAaThCs  IlopsAakoM,  yTBEepIKEEHHLIM
B ITyHKTE 1 HACTOALIETO IOCTAHOBICHH.

4. PeKOMEHIOBATh> AQMHHHCTPALHAM MYHHULHIANLHEIX palOHOB H TOPOACKHX
oKpyroB Benropojckoit oGnacti NMpPHBECTH MOPAIKH Pa3paboTKH H yTBEPKACHHSA
aIMHHHACTPATHBHBIX  PEraMEHTOB NpPENOCTABIEHHA MYHHIMNANBHBIX  YCIYT
B COOTBETCTBHE ¢ IIOpSZEKOM, YTBEepKIeHHBHIM B IIyHKTe 1 HacrosAero
IIOCTaHOBJICHHS.

5. PaspaboTka, cornacoBaHue, IPOBEIEHHME SKCIEPTH3RI U YTBepXIeHHe
aIMHHUCTPAaTHBHBIX DEIIaMeHTOB Ha OyMakHOM HocHTene 0e3 HCHOIB30BAHAA
MIPOTPaMMHO-TEXHUUECKHUX CpeIcTB dbenepansHOH rocyAapCcTBeHHOM
HH(POpMAlMOHHOH  CHCTEMBI «DepepanbHbIl  PeEeCTp roCyIapCTBEHHEIX
M MYHHOMOAIBHEIX — ycayr  {(GyHKUHI)»  JOINYCTHMEI 10  COTIACOBAHHIO
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C MHHHCTEPCTBOM IH(PPOBOTO pa3BUTHA benropojckoit obmact no 1 sHBaps
2024 rona.

6. KonTpone 3a HCHONHEHHEM IIOCTAHOBJIEHHS BO3JOXKHTE Ha IIEPBOTO
3aMectutens ['yOepHaTopa benropoackoit 001acTi — MUHHCTpa MHQPOBOTO Pa3BUTHS
benroponckoti obactu Mupomnukosa E.B. -

7. Hacrosiiiee mOCTaHOBJIEHHE BCTYNAET B CHIY CO JHA €ro O(QUIHMAIBHOTO
OITyOJIMKOBAHHS,

I'yGepnaTop

Bearopoackoii 00.1s B.B. I'nagxos




IIpnnoxenne

YTBEPXJIEH
nocranoBileHuem [lpaBuTenncrea
Bearopoackoii o61acTu

oT « I8 » miJdg 2022 r.
Ne 431 -nn

IMopsaok
pa3dpaGoTKH H YTBEpP:KAeHHH AAMHHHECTPATHBHbIX
perjiaMeHToB NpeJoCcTaBIeHNs FOCYAaPCTBEHHBIX YCIyr
Ha TeppuTopun Bearopoackoii obsacTu

1. O0nMe noJIosKeHHn

1.1. ITopsmox pa3paboTKM U YTBEPKACHHS aAMHHMCTPATHBHEIX PETIAMEHTOB
IIPEIOCTABICHHA TOCYAapCTBEHHBIX YCIYT Ha TeppHTopuM bBenropozackoi oGnactu
(nanee — IMopsimok)  ycraHaBnuBaeT TpeGoBaHMs K  pa3paborke  OpraHamu
HCIONHUTENBHOM BiacTH benropojckoit obnacTd, HaXeIEHHBIMHM IIOJTHOMOYHAMHA
TI0 TIPEIOCTABJIEHHIO FOCYIAPCTBEHHBIX YCIIYT B YCTAHOBIECHHOM cdepe AeATeNbHOCTH
(manee — opraHpl, IPEAOCTABNIAIOILHE IOCYJaPCTBEHHbIE YCIYTH), aIMHHACTPATHBHEIX
PErlaMEeHTOB IIPeJ0CTaBIeH s TOCYIapCTBEHHBIX YCIYT (alee — IMHHMCTPATHBHBIHA
periaMeHr).

AIMUHUCTPaTUBHEIA peraaMeHT — HOpMaTHBHBIH [IpaBoOBOH aKT,
yCTaHABIMBAIOINUY OPANOK IPENOCTABICHMS rOCYJapPCTBEHHOMN YCIYIH B CTaHIapT
TIPeIOCTaBJICHHS IT'OCYAaPCTBEHHOH YCIIYTH. '

1.2. AIMHHHCTpaTHBHEIE perJlaMeHTHl pa3pabaTBIBAIOTCA M YTBEPKOAIOTCA
OpraHaMH, IpPENOCTABIAIOIMMH TI'OCYAapCTBEHHBIE YCIYIH, B COOTBETCTBHH
¢ (QenepalbHEIMH 3aKOHAMH, HOPMATHBHBIMM IIpaBOBRIMH akTamu Ilpesupmenta
Poccuifickoii ®enepauun ¥ IlpaButenscrBa Poccuiickoii ®eneparnyu, 3aKoHaMu
Benropockoit 061aCTH ¥ HHBIME HOPMATHBHBIMM NPaBOBLIMH aKTaMH benropozckoi
obJacTH, a TaKKe B COOTBETCTBHH C €IMHBIM CTaHIApTOM MpeAOCTaBICHHA
rocyJapcTBEHHOW ycoyrd (UpH ero HalW4My) II0Cle BHECEHHsS CBEACHHH
0 TrOCYIapCTBEHHOM yciyre B (elepalbHYI0 ToCyAapCcTBEHHYI0 HH(POPMALMOHHYIO
cucreMy «®enepanbHBIl peecTp OCYJApCTBEHHBIX W MYHHIUNANBHBIX YCIYT
(byukmit)» (manee — peecTp).

B ciayyae ecim HOpPMAaTHBHBEIM NPAaBOBHIM aKTOM, YCTaHaBIHUBaIOIIMM
KOHKpETHOE I[OJITHOMOYME OpraHa, NpeJOCTaB/IAIONIET0 rOCyIapCTBEHHYIO YCIYTY,
IpeIyCMOTPEHO  TPUHSATHE  OTAEIBHOTO  HOPMATHBHOrO  MPaBOBOIO  aKTa,
YCTAHABIMBAIOIIEr0 IOPAJOK OCYIIECTBICHHS TAKOr0 IOJHOMOYHS, Hapany
¢ pa3paloTKOH 3TOro HOPMATHBHOTO IIPaBOBOIO aKTa IIOMNIE)KHUT YTBEPKACHHIO
aJAMHAHUCTPATUBHBIH periaMesT IIpeOCTaBICHHs COOTBETCTBYIONIEH
rocyJapCTBEHHOH YCIIyTH.



1.3. PaspaboTka, coOrjacoBaHue, IIPOBEJEHHE OHKCIIEPTH3 IIPOEKTOB
aJIMAHNCTPAaTHBHBIX  PErJIAMEHTOB  OCYIIECTBISAIOTCA €  HCIONBE30BaHHEM
IIPOrpaMMHO-TEXHHUECKHX CPEICTB peecTpa.

1.4. PazpaboTka aJMHHHCTPAaTHBHEIX PETIIAMEHTOB BKIIOYAET CIEAYIOLIHE
STalbl:

1) BHeceHMe B peecTp OpraHaMM, NpPeAOCTaBISIOIMMU TOCYHApCTBEHHEIE
YCIYTH, CBEINEHHM O TOCY/[apCTBEHHON YciIyre, B TOM 4HCIE€ O JIOTHYECKH
060co0IeHHEBIX II0CTIe0BAaTENBHOCTIX aJMHHHUCTPATHBHBIX neicTBrit
TIpH €€ IpeJOCTaBIeHRH (Haee — aAMHUHHUCTPATUBHEIE IPOLIEAYPHI );

2) npeoOpaszoBaHue CBeIeHUH, YKa3aHHBIX B IIOANTYHKTE 1 HacTOAIMEro MyHKTa,
B MAalIMHOYHTAEMEBIH BHA B COOTBETCTBHH C TpeOOBaHHAMH, NpeXyCMOTPEHHBIMH
yacTeio 3 cTathi 12 PenepanbHoro sakona ot 27 wmond 2010 roga Ne 210-03
«O06 opraHm3aldy NpeJoCTaBAEHHs IOCYAAPCTBEHHBIX H MYHHIMIIAIBHBIX YCIYI»
(manee — 3axon Ne 210-D3);

3) aBroMarnyeckoe GOpPMHPOBaHKE U3 CBENeHMH, yKa3aHHBIX B NOJIYHKTE 2
HACTOAINEr0 IYHKTa, MPOEKTa aJqMHUHHCTPAaTHBHOTO periaMeHTa B COOTBETCTBHH
¢ TpeGOBaHUAMH K CTPYKType M COIEpXaHHIO aJIMHHHCTPATHBHBIX DErlaMeHTOB,
yCTaHOBIIEHHBIMH pasfenoM 2 Ilopsika.

1.5. CBenenns O TOCYIapCTBEHHOM yciyre, yka3aHHble B HOANMYHKTE 1
nyukta 1.4 pazmena I ITopsaka, JOMKHEI OBITE JOCTATOYHBL ISl ONNUCAHHUS:

1) Bcex BO3MOXHEIX KaTeropui 3asBuTeneH, oOpaTHBIIMXCA 3a OJHHM
Pe3yIbTATOM MPEeLOCTaBIeHHs TOCyIapCTBeHHO YCIYTH B 00beIMHEHHBIX OOIUMH
IpU3HAKaMH,

2) VHHKAJIBHBIX Ui Ka)JOH KaTeropuu 3asBHUTENEH, KOTOpBIE YKa3aHsI
B IOANYHKTE 1 HacTOAMEro IyHKTa, CPOKOB M IOPAAKA OCYIIECTBICHHA
aIMHHUCTPaTHBHEIX Ipolleflyp, B TOM UHCIE€ OCHOBaHHH Jysg  Havaia
aIMHHHCTPATHBHEIX IIPOIEAYp, KPHUTEpHEB IIPHHATHA pEIICHHMH, pPe3yJNbTaTOB .
aJMHHHCTPATHBHEIX IPOLEAYp U crocoboB HX (HKCAlMH, CBEIEHHHA O CoCTaBe
HoKymeHTOB © (wix) wuHQoOpManuH, HEOOXOMUMEIX JUIA IIPEIOCTaBJICHHA
roCYlapCTBEHHOM YCIYTH, OCHOBaHHMSAX A OTKa3a B IIPHEME TaKMX JOKYMEHTOB
u (unmu) wnHOGOpPMAUMH, OCHOBAaBMAX /Ui IPHOCTAHOBIICHHSA IPEJOCTAaBICHUA
rOCYJapCTBEHHOM YCIYTH, KPHTEpHAX NPHHATHA pPELIEHHS O IpeXoCTaBlIeHHH
(o6 oTKase B IIPENOCTaBIEHHH) TOCYIaPCTBEHHON yCIIyrH, a TakkKe MaKCHMaJIBHOTO
CpOKa IPEIOCTaBIeHAs roCYIapCTBEHHO yCryru (faiee — BApUAHT IIPpeOCTaBIeHUA
roCcyJapCTBEHHOM YCIYTH).

CBezieHHs 0 TOCYIAPCTBEHHOM ycIyre, peobpa3oBaHHbIE B MAIIMHOYMTAEMEIH
BHJ B COOTBETCTBHH ¢ MOAMYHKTOM 2 nyHkTa 1.4 paspena I ITopsmxa, MoryT 6BITh
HCIONB30BaHbl IS ABTOMATH3UPOBAHHOIO MCIIOJHEHHS aJIMHHHCTPATHBHOTO
periaMeHTa II0CNie BCTYIUICHHS B CHJIY COOTBETCTBYIOLIETO aIMHHUCTPATHBHOIO
periaMeHTa.

1.6.Ilpu  paspaGoTke  aIMHHHCTPATUBHBIX  pPErJlaMEHTOB  OpraHEI,
HpPEIOCTABNISIONME TOCY/IapCTBEHHBIE YCIYTH, IPEAYCMAaTpHBAIOT ONTHMH3ALMIO
(roBBIIIEHHE KaUeCTBa) IIPEIOCTaBICHNA FOCYAapCTBEHHbIX YCIIYT, B TOM YHCIE:



a) BO3MOKHOCTH ITPEJIOCTaBICHHS rOCYIapCTBEHHON YCIYIH B YIPEXKAAOIIEM
(IpOaKTUBHOM) PEXHME;

6) MHOTOK2HAJILHOCTE H 9KCTEPPHTOPHANLHOCTE HOJIYYEHHS IOCYAapCTBEHHOH
YCIIyTH;

B) OIIHCRHHE BCEX BAPUAHTOB IIPEJOCTaBIEHUS IOCYLapCTBEHHOM YCIIYTH;

) ycTpaHeHHe U30BITOYHBIX aAMHUHUCTPAaTHBHBIX MpOLEIyp H CPOKOB
UX OCYIIECTBICHNS,

) COKpalLIeHre KOoJudecTBa NOKYMEHTOB M (MinH) wHbopMauuu, TpeOyeMbIX
JUIS TIONTyUeHUS FOCYIapCTBEHHOM yCIyTH;

€) BHeIpeHe peecTpOBOM MOJENTH TIpeOCTaBIeHUS rocy1apcTBEHHON YCIyTH
H HHEBEIX IPHUHLMIIOB NPSAOCTABICHHS TOCYNapCTBEHHBIX YCIYT, IPEAYCMOTPEHHBIX
3axkoHoM Ne 210-D3.

1.7. IlpenocraBnenne oOpraHaMH MECTHOTO CaMOYIPABICHHS OTIEIBHBIX
rOCYIapCTBEHHBIX YCIyr benropoackoil obmacty, mepemaHHbIX MM Ha OCHOBaHHH
3akoHa Benroponckoit ob6nacrtu ¢ npegocrapneHneM cyOBeHIHH 13 OromieTa obacTy,
OCYIIECTBIAETCS B HOpsAKe, YCTaHOBJIEHHOM COOTBETCTBYIOIIMMHA
a[MHHHCTPATHBHBIMH peErIaMEHTaMH, YTBEpPXIEHHBIMH OTpaclieBBIMH OpraHaMu
HCIIOJHMTENbHOM BiacTH bBenropojickoit obiacTi, eclid HHOE He YCTaHOBIEHO
(benepambHBIM 3aKOHOATEIECTBOM.

1.8. IlpegocTaBneHre  TEPPUTOPHANBHBIM  OPraHoM  IoCyAapCTBEHHOTO
BHEGHOKETHOro (POHIA OT/IENIBHBIX [OCYAAPCTBEHHBIX YCIYT benroponckoii odmacty,
IIOJTHOMOUHE [0 IPeZOCTABIEHHIO KOTOPHIX NEpelaH0 €My Ha OCHOBAHHH 3aKOHa
Benroponckoit obnactu, mubo mnocraHoBlieHua IIpaBuTenscTBa benroponckoit
oGnacTi ¢ MpefoCTaBlieHHeM CyOBEHLHMH H3 OrojpkeTa OOJNACTH, OCYIECTBISETCH
B  IOpAAKe, YCTAaHOBIEHHOM  COOTBETCTBYIOIIMMH  aJMHHHMCTPATHBHBIMH
periiaMeHTaMH, pa3paboTaHHBIMH M YTBEPXKJCHHBIMHM OTpPaclieBEIMH OpraHaMu
HCIIONHUTENbHOM BacTH bBenropoacko# obiacTd, eciM HHOe HE YCTaHOBJIEHO
(henepalbHBIM 3aKOHOAATENECTBOM.

2, TpeGoBaHuA K CTPYKTYpe
H COAEpPKAHHIO AIMHHHCTPATHBHBIX PeriiaMeHTOB

2.1. HaumeHOBaHHE  aJIMHHHUCTPATHBHOIO perjlaMeHTa NpelOoCTaBJICHHA
rOCYJapCTBEHHOM  YCIyrH  OIpeneNnseTcs  OpraHoM,  IPEeIOCTaBIAFOIIAM
roCyJapCTBEHHYIO YCIOyTy, ¢ y48TOM HaMMEHOBAHHs YCIYTH, NpPeNyCMOTPEHHOH
HOPMAaTHUBHBIM IIPaBOBLIM aKTOM Poccuiickoi Qenepanun
uii Benropopckoif 06nacTd, ycTaHaBIMBAIOIIMM JaHHYIO FOCYAaPCTBEHHYIO YCIYTY.

2.2. B anMAHHCTpaTHBHBIH periaMedT BKIIOYA0TCS CIEAYIOLIHE pa3aesibl:

1) o0IIHe TONIOKEHNS;

2) cTaHmapT NPeSOCTaBJICHUS roCy1apCTBEHHOM YCIIYTH,

3) cocraB, HOCHIENOBAaTENBHOCTh M CPOKH BBIINOJHEHHMSA aJAMHHUCTPATHBHEIX
IIpoLenyp;

4) GopMBI KOHTPOJISI 38 HCIOTHEHHEM aIMUHHCTPATHBHOIO PErllaMeHTa;

5) mocyneburi (BHeCyNeGHBIH) HOPANOK 00KATOBAHMS PEICHAH M JeHCTBIA
(GesnelicTBHA)  opraHa,  IPeAOCTaBIAIOLIEI0O  TOCYNApCTBEHHYIO  YCIyry,



MHOTO(QYHKIIHOHANLHOIO LIEHTpa, OpraHu3anui, ykasaHHBIX B JacTd 1.1 craten 16
3akona Ne 210-®3, a Taxke WX JOJDKHOCTHEIX JHI], TOCYAAPCTBEHHBIX CIIyXallHX,
pabOTHUKOB.

2.3. B paszpen «O01mue noiaoxXeH s BKIFOYAOTCS CIEAYIOIIHE ITOJIOKEHHU:

1) mpeaMeT peryIupoBaHus afMHUHHCTPATHBHOTO PeraMeHTa;

2) KpyT 3asBUTENEH;

3) TpeOoBaHNEe IPENOCTABIEHUS 3afBHTENI0 T[OCYAAPCTBEHHOH  YCIYIH
B COOTBETCTBHH C BapHAHTOM IIPEIOCTABIEHHS TOCYJAapCTBEHHOM YCIYIH,
COOTBETCTBYIOIIUM  TIpH3HAKaM 3asBUTeNs, OIpeleNeHHEIM B  pe3ynbTaTe
aHKeTHPOBAHHA, IPOBOIUMOTIO OpraHoM, IIPEIOCTABJIAIOLIIM yCIyTy
(maree — npodHUIMPOBaHUE), a TAKKe pe3yNbTaTa, 3a IPeHOCTaBICHHEM KOTOPOIO
oOpaTuics 3asgBUTENb.

2.4, Pasnen «CramapT npefocTaBiIeHHs roCylapcTBEHHOH YCIYTH» COCTOUT

U3 CJIeIYIOIHX II0ApPa3/IeNoB:

2.4.1. HauMmeHOBaHHEe roCy1apCTBEHHOH YCIyTH.

2.4.2. HaumeHoOBaHHe OpraHa, IpefoCTaB/AIONIEr0 roCyAapCTBEHHYIO YCIIYTY.
[Moxapaznen «HauMmeHOBaHHE OpraHa, NPeJOCTaBIAIOIIEr0 IOCYAapCTBEHHYIO YCIYTY»
IOJIKEH BKAIOYATH CIEIYIOLIHE TIOIO0XKEHHS:

1) monHOe HaWMMEHOBAHHE OpraHa, HOPENOCTABIAIONIEIO TOCYAapCTBEHHYIO
yCIyry,;

2) BO3MOXHOCTh  (HEBO3MOXHOCTB) IPHHATHS ~ MHOTOQYHKIMOHAIBHBIM
IEHTpOM pelleHHss o006 . oTKaze B IpHEME 3ampoca H  JOKYMEHTOB
u (unn) HHGOPMAIHH, HEOOXOIUMBIX AN IPEJOCTaBICHHA FOCYIAPCTBEHHON YCIIYTH
(B ciyuae, €CIlE 3aIpocC O MPEJOCTABICHAM IOCYHapCTBEHHOH YCIYTHM MOXeET OBITH
02y B MHOrO(YHKIIHOHAILHBIN LEHTP).

2.4.3. Pe3ynsTaT mpeXoCTaBlIeHHS TrocyJapcTBeHHOH ycayru. Ilompasien
«Pe3yipTaT IpeOCTABICHHSA TOCYJApCTBEHHOM yCIyrH» JOJDKEH BKIHOYATh
CJIEAYFOIIIHE IONOKEHU: .

1) HauMeHOBaHHE pe3ynbTaTa (pe3ynpTaToB) [IpeIOCTaBICHHS
roCyAapCTBEHHON yCIYTH;

2) HaMEHOBaHHe W COCTaB PEKBU3HTOB JOKYMEHTA, COACpPXAIlero pelleHHe
0 IPEIOCTABJIEHAN TOCYIapCTBEHHON YCIYIH, HA OCHOBAHMH KOTOPOTO 3aABHTEIO
NpeNoCTaBIIseTCs Pe3yIbTaT rocyJapCTBEHHOM YCIIyTH;

3) COCTaB PEECTPOBOI 3aMUCH O Pe3yJIbTaTe IPEeI0CTaBIEHHS TOCYAaPCTBCHHOM
YCIYTH, & Tax)ke HAaHMEeHOBaHHe MH(OPMAIIMOHHOIO pecypca, B KOTOPOM pa3sMellneHa
Takasd peecTpoBas 3amMch (B CIydae, €CJIH pe3yabTaToOM IIPEOCTaBICHHA
rocyJapCTBEHHOH yCIyTH ABIACTCA PeecTpoBas 3alich);

4) HanMeHoBaHHe HHDOPMAIMOHHOM CHCTEME], B KOTOpol dukcupyeTcs (akt
IOJTy4eHHs 3aABUTENIEM Pe3ylIbTaTa IPeloCTaBIeHUA I'OCy AapPCTBEHHOMH YCIIyTH;

5) crioco6 HOMy4eHws pe3yNbTata IPeoCTaBIeH s FOCY AapCTBEHHOH YCIyTH,

[MomoxeHus, YyKasaHHBle B  HACTOAIIEM  IOAUYHKTE,  IIPUBOJATCA
ISt KaXKIOTO BapHaHTa IPEXOCTABIEHUS IOCYAapCTBEHHOH YCIYTM B COACPMKANIHX
OTNIHCAHMA TAKHX BAPHAHTOB MOpa3Aenax aiMHUHUCTPATHBHOTO PErTTaMeHTa,



2.4.4, Cpox mpenocraBieHus rocyxapctseHHodl ycmyru. Ilompasmen «Cpox
HPENOCTABNEHUA TOCYJapCTBEHHOM yCIyrum» MHOJDKEH BKJIOYATh  CBEJEHHA
0 MaKCHMallbHOM CpOKE MpeNOCTaBIeHHS TIOCYJapCTBEHHOH YCIYTH, KOTOpBIH
HCYHCIISIETCS CO AHS PErdCTpalyy 3anpoca M JOKYMEHTOB M (HiM) HHpOpManuu,
HeoOXOAUMBIX JUIA [IPEJOCTaBIeHNs TOCYJapPCTBEHHOMN YCIyTH:

1)B oprase, IIPeOCTABAIOIIEM roCyIapcTBEHHYIO yCIyry,
B TOM YHCJIE B CIIy4ae, €ClTH 3aIpocC U JJOKYMEHTSHI H (MITH) HHpopMalus, HeoOXoUMEIe
JUIS TIpelOCTaBlieHHs rOCYJapCTBEHHOM YCIyTH, IOJaHbl 3asiBHTEJIEM IIOCPEACTBOM
IIOYTOBOTO OTIPABICHUS B OpraH, Ipef0oCTaBISIONIHI roCyAapCTBEHHYIO YCIYTY,

2)B deaepanbHOR rocygapcTBeHHOH HHpopMalMOHHOH cucreme «EnMHEIHR
IIOPTAN FOCYJApPCTBEHHBIX M MYHHLHNANBHBIX ycIyr (pynxnmil)y (mamee — EIIY),
B PErHOHANBHBIX HH(POPMAlMOHHBIX CHCT€MaX HCIIOJHHUTEIBHBIX OPraHoB
rocynapcTBeHHOM BiacTH Benropoxckoif o0nacTu, HCTIONB3YeMBIX Ul OKa3aHWs
rOCYIAapCTBEHHBIX YCIIYT B 3JIEKTPOHHOM BHIE;

3) B- MHOroYHKIIHOHATBHOM ILIEHTPE B CIIydae, €CJIM 3amlpoc H JOKYMEHTSHI
H (1aH) HHbOpPMAnKsI, HeoGXoIuMble A IPeAOCTaBIeHUs TOCYAapCTBEHHOH yCIyTH,
TI0/IaHbI 3asBUTENIEM B MHOTO(YHKIIMOHATBHOM LICHTPE.

MaxcHMaIBHEIR CPOK IIPeI0CTaBICHHS rocy1apCTBEHHON YCIYIH UL KaXKI0ro
BapHaHTa NpPEJOCTaBICHHS TOCYAapCTBEHHOH YCIyTH NPHBOTHUTCHA B COAEPKAMIHX
ONMCAHUA TAKMX BAPHAHTOB IOJpa3zeiax aAMUHHUCTPATUBHOTO PErJIaMeHTA.

2.4.5, TIpaBoBble OCHOBAHMA A TIPEAOCTABICHMS FOCYNAapCTBEHHOW YCIYTH.
IToxpasuxen «I[IpaBoBLle OCHOBAHHS ISl NPEJOCTABICHHA TOCYAAPCTBEHHOHN YCIyTI»
IOKeH BKIFOYAThH cBeleHus o pasmemienuu Ha EIN'Y, a Takke B perMOHalBHEBIX
HHQOPMALIMOHHEIX CHCTEMaX HCIOJHUTENBHBIX OPTraHOB IOCYAApCTBEHHOH BIACTH
BenropoAckoif 00nacTh, HMCIONB3YeMBIX I OKa3aHHs TOCYAapCTBEHHBIX YCIYT
B 3JIEKTPOHHOM BHJE, IEpedHs HOPMATHBHBIX IpPABOBHIX AKTOB, PETYIHPYHOIIMX
IIpe/IOCTABJIeHNe TOCY/aPCTBEHHOM YCIYTH, HHQOPMAIHA O IOpsAKE A0cCyneGHoro
(BHecyne6HOro) ofKaloBaHWsA pelueHMd W Jeficteuif (Ge3nmelicTBHs) OpraHos,
NpeNOCTABISIONIAX TOCYAapCTBEHHBIE YCIYTH, a& TaKXe HX MODKHOCTHBIX JIHIL,
rocyapCTBEHHBIX CIy>XKallliX, paDOTHHUKOB. :

2.4.6. VicuepnriBarolnyi IepeyeHb JTOKYMEHTOB, HeoOXOAUMBIX
JUIs TIPeTOCTAaBICHHS TocyaapcTBenHo# ycmyrd. Ilompaspen «McueprbiBarommui
IepeueHb JTOKYMEHTOB, HEOOXOAHMBIX JUIA NpeJOCTABIEHHS TOCYAaPCTBEHHOH
YCIIyTH» JOKEH BKIKOYATh HCUEPILIBAIOIININ IIepedeHb JOKYMEHTOB, He0OX0MMMBIX
B COOTBETCTBHHM C 3aKOHOJATENbHBIMH WJIM HMHBIMH HOPMATHBHBIMH IIPaBOBBIMH
aKTaMH JJ% INPEJOCTaBIeHHs T[OCYAapCTBEHHOHW YCIYTH, C DPasJiCIeHHEM
Ha [JOKYMEHTH M HHQOPMAIHIO, KOTOphl€ 3asBHTENH JONIMKEH IPEACTaBHTh
CaAMOCTOATENBHO, M JOKYMEHTbI, KOTOpBl€ 3asiBHTEIb BIpaBe NPEACTaBHTD
no coGCTBeHHOH MHMIMATHBE, TaK KaK OHM TOJAJEXaT MPEINCTAaBICHHIO B paMKax
MEXBEIOMCTBEHHOTO HMH(GOPMAI[MOHHOTO B3aHMOJCHCTBUSA, a TAKXKE CICHYIOLIHe
TTOJIO)KEHHUS !

1) cocTaB u cHoco6Bl MOZATH 3ampoca O IPEeoCTABIECHHH [OCYAapCTBEHHOM
YCIIyTH, KOTOPEIH JOIDKEH CONEPIKAT!



a) IOJJHOe HaHMEHOBaHHE OpraHa, NPeJOCTABIAIOMIEr0 T'OCYNAPCTBEHHYIO
YCIYTY,

0) cBeJieHHd, MO3BOJIAOLIME HUAEHTHU(GUIUPOBATEL 3adBHUTENS, COXEpXKamIHecs
B JOKYMEHTaX, IIpeAyCMOTPEHHEIX 3aKOHOJaTenbcTBOM Poccuiickoil Menepariu;

B) CBEIICHHA, MO3BOJIAIONINE HAEHTH(OUIHMPOBATh IIPEICTABUTENSA 3asBUTEN,
copepKalqrecs B JOKyMeHTaX, IpeIyCMOTPEHHBIX 3aKOHOaTenscTBOM Poccuiickoit
®epepanuy;

) JOTIOJIHATENbHEIE  CBElEeHWs, HeoOXOoAMMEBIE I  IIPEeAOCTaBJIEHHSA
roCyIapCTBEHHOH yCIIyTIH;

2) mepedeHs NpyIaraeMbIX K 3aripocy JOKYMEHTOB M (HIH) HHPOPMALIHH;

3) HAaMMEHOBaHUA [JOKYMEHTOB (KaTeropuit [JOKYMEHTOB), HEOOXOIMMBIX
IS MPeIoCTaBlIeHns rocyqapcTBEHHOM YCIyrH B COOTBETCTBHM C HOPMAaTHBHBIMH
IpaBOBBIMH aKTaMH M 00s3aTeNbHBIX [ IPEACTaBACHUSA  3asBUTCIIMH,
a Takke TpeOOBaHMA K TPEACTABIECHUIO YKa3zaHHBIX JOKYMEHTOB (KaTeTopHi
NOKYMEHTOB); _

4) HaUMEHOBaHUs JIOKYMEHTOB (XaTeropuil JOKyMEHTOB), HEOOXOIHMEIX
IUIA MpeJoCTaBleHHs TOCYAApCTBEHHOM YCIYTH B COOTBETCTBMM ¢ HOPMATHBHBIMH
IpaBOBBIMH AKT2MH H IIPEACTABISACMBIX 3aBUTENAMH 110 COOCTBEHHON MHHIIMATHBE,
a Takke TpeGOBaHMA K MNpPeNCTaBIEHHIO YKa3aHHBIX [OKYMEHTOB (KaTeropui
IOKYMEHTOB).

QdopMbl  3ampoca M HMHBIX JOKYMEHTOB, IIO[aBaeMEIX  3agBHTENEM
B CBS3M C IPENOCTaBIEHHEM TOCYNApCTBEHHOH YCIYIH, HNPHBOJATCA B KaydecCTBe
IPHIOXKEHHH K afMHHUCTPATHBHOMY PErTIaMEHTY, 3a HCKIIOYEHHEM CITy4yaeB, KOTAa
GopMEl YKa3aHHBIX IOKYMEHTOB YCTAHOBJIEHBl NpPaBOBBHIMH akTamu Pocchiickoi
depepanun wia benroponckoit obnacTw.

VcyeprnelBaromui epeveHh TOKYMEHTOB, YKa3aHHBIX B NOANYHKTax 3 U 4
HACTOAINEro IYHKTA, NPUBOJWTCA XN KaXZOro BapHaHTa IIPENOCTAaBIICHHUA
rOCYIapCTBEHHOM YCIYTH B COAEPXKAIIUX OINHCAHMA TAKWX BAPHAHTOB IOApa3zeNnax
AfMHHUCTPATHBHOIO PeriaMeHTa.

B cinyuae yKasaHHS B TEKCTe aIMHHHMCTPATHBHOTO pPErilAMEHTA KATETOPHH
IOKYMEHTOB, IOCIe e& YyKasaHHd HeoOXoZHMa JeTauM3alusa JOKYMEHTOB,
OTHOCSIIMXCA K ONPeReNéHHON KaTeropuy, 10 YPOBHA OTAEIBHOIO JOKYMEHTA.

2.4.7. VUcuepnpIBalOIMif IlepedeHh OCHOBaHMM [ OTKasa B [pUeMe
IOKYMEHTOB, HEOOXOAMMBIX I IIPENOCTAaBICHHs TIOCYJapCTBEHHOM YCIyIH.
Hoppasnen «McuepnbiBalolMi NepeyeHb OCHOBAHWH U1 OTKasa B IpHeMe
IOKYMEHTOB, HeOOXOAHMMBIX AJIs [IPeJOCTaBIeHHUs FOCYAapCTBEHHOMN YCILyT ) IOIDKEH
BKJIIOYaTh HHGOPMALHIO 00 HMCYEepIBIBAIOIIEM EPEYHE TAKHX OCHOBAaHHM.

WcuepnelBaloliMii  MepeyeHb  OCHOBaHMHA A K&XIOr0  BapHaHTa
IIpeaoCTaBIeHHs TOCYAapCTBEHHOH YCIyrH NPHBOINWTCS B COAEpXAalUX ONKCAHHA
TAKMX BAPUAHTOB IOJIpa3fieNiax aIMHHHUCTPATHBHOTO pernamenta. B ciyudae
OTCYTCTBHS TAKMX OCHOBaHHH CIETyeT IPAMO yKa3arh B TEKCTe afMHHICTPAaTHBHOIO
periaMeHTa Ha MX OTCYTCTBHE.

2.4.8. UcuepnpiBatonuii  mepedeHb OCHOBAHMHA JANA  NPHOCTAaHOBJICHHA
IpENOCTaBNIEHHMs OCYNapCTBEHHOH YCIYTH MIM OTKa3a B IPeJOCTaBIEHHH
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rocyxapcrBeHHo# ycmyrn.” Ilompasmen «VcdepneiBarouii IepedeHb OCHOBaHMMH
IS TIPHOCTAHOBJICHMUS TNPEAOCTABIECHHA TOCYAAPCTBEHHOM YCIyrH HIM OTKasa
B MpeJOCTaBICHUH TOCYAApCTBEHHON YCIYyru» MOODKEH BKIIOYATh CIEXYIOIIHE
TIOJIOKEHHS:

1) dcuepnblRarOIMil  MEepeYeHb  OCHOBaHHMH  ONA  IIPHOCTAHOBIIEHHSA
IIPENOCTABICHNUA TOCYJapCTBEHHOM YCIYrH B ClIy4ae, €CIH  BO3MOXHOCTH
IIPUOCTAHOBJICHNSA TOCYAApCTBEHHOH YCIYI'M IPefyCMOTPEHA 3aKOHOAATENECTBOM
Poccuiickoit @enepauny; '

2) ACUEpIBIBAIOIHI NepeueHh OCHOBaHMM Jisi OTKasa B IPENOCTaBICHHH
rocyJapcTBEHHOM yCIIyTH.

JUis  KaXOOro OCHOBaHWs, BKIIOYEHHOTO B IEPedYHH, YKa3aHHbIE
B NMOAMYHKTaX 1 U 2 HAcTOAIIEro MYyHKTa, NpPedycMaTpHUBAaIOTCA COOTBETCTBEHHO
KPHTEPHH NPHUHATHA pEIICHHS O IpemocTaBieHHM (00 0TKase B NPEROCTABICHUM)
rocy1apcTBEHHOH YCIYIM M KpPHUTEPUM IPHHATHA pPEIIEHHA O IPHUOCTAHOBJICHHH
[IPeIOCTaBJIEHNUsA TOCYIapCTBEHHOM YCIYIH, BKJIIOY4EeMBIE B COCTaB OIMCAHHSA
COOTBETCTBYIOIIUX aIMUHUCTPATHBHEIX IIPOLIEAYD.

VcuepnpiBaromuil epe4eHb OCHOBAaHMH, IPEIyCMOTPEHHEIX B IIOAIYHKTax
1 ¥ 2 HacToAmMEro MyHKTa, IMPUBOJUTCA AN KaXAOTO BAPHAHTA MPENOCTaBIEHHA
rocyapCTBEHHOR YCIYrH B COIEPXKALIUX ONMCAHHUA TaKHX BapHaHTOB IOJpasfenax
aEMUHHCTPATHBHOI'O perjameHTa. B ciy4ae OTCYTCTBHS TaKMX OCHOBAHUH CIEAYET
IpsIMO yKa3aTh B TEKCTE afMHHHCTPATUBHOI0 PErlaMEHTa Ha HX OTCYTCTBHE.

2.49. Pasmep miathl, B3UMaeMoO#l ¢ 3afBHUTENA IIpH IIPEIOCTABICHHUH
roCy/JlapCTBEHHOM yclyrd, W cnoco6sl ee B3UMaHud. B mompasnen «Pasmep rmarh,
B3UMaeMOM ¢ 3asBUTENd TIIpU [PEAOCTaBICHHM TOCYAApCTBEHHOH YCIYIH,
H CITOCOOBI €€ B3MMaHUA» BKIIOYAKOTCH CIEXYIOLIHE ITOJI0XKEHHS:

1) cBegenus o pasMemenun Ha EII'Y, B peroHalbHBIX MH()OPMALMOHHBIX
CHUCTEMAaX OpPraHoB MCIOJHHTENBHBIX BIACTH, HCIIONB3YEMBIX I OKa3aHHA
rOCYJZapCTBEHHBIX YCIYyr B 9JCKTPOHHOM BuIe, HHQOpPMalHH O pasMepe
roCcyIJapCTBEHHO! NONUIMHBI HJIH HHOM INIATHI, B3MMAaeMOM 3a IIPEIOCTaBJICHHE
rocygapCTBEHHOH YCIIYTH; '

2) HOpANOK H CHOCOOBl €€ B3MMAHHA B ClydasiX, IPEedyCMOTPEHHBIX
¢denepaNbHBIME  32KOHAMM, IPHHMMAEMBIMH B COOTBETCTBHH C HWMH HHBEIMH
HOPMATHBHBIMM TNpaBoBhIMH akTamd Poccuiickoil @enepanus, HOpMaTHBHBIMH
IIpPaBOBEIMHM aKTaMH benroponckoi obnacTu.

2.4.10, MaxcHMabHBIH CpOK OXHUIAHHA B O4epeldd IIPH I0Rayue 3asBHTEIEM
3aIpoca O IMpeOCTaBIeHHH FOCYAapCTBEHHOM YCIYTH M IIPH IIOJIy4YeHHH pe3ynbrara
MIPEIOCTARICHUS MOCYJapPCTBEHHOH YCIIYTH.

24.11.Cpok perucTpauuu 3anpoca 3agBHTENd O  IIPEAOCTaBIEHHH
TOCYAapCTBEHHOH YCIYTH.

2.4.12. TpeboBaHHA K TIOMEHIEHHAM, B KOTOPHIX IIPENOCTaBIIAIOTCA
rocygapcTBeHnble yeryru. B moapasaen «TpeboBaHus K IOMELIEHHAM, B KOTOPBIX
TIpefOCTABNAIOTCS TOCYAapCTBEHHbIE YCIYTH» BKIIOYAOTCS TpeOOBaHH:A, KOTOPHIM
HOJDKHEl COOTBETCTBOBATh TAKHME IOMEIICHHSA, B TOM YMCIE 3al OXHJaHUsI, MecTa
JUIA 3aIlONHEHHs 3aNpocCOB O IIPEIOCTaBIEHHM TOCYIAapCTBEHHOH  YCIIyTH,
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HHQOpPMAIMOHHbIE CTEHAB! ¢ o0paslaMHi WX 3allo/IHEHHI M IEpevYHEM JOKYMEHTOB
1 (une) uHdopManuy, Heo6GX0AUMBIE ISt NPeOCTaBIEeHH KaX 0 rocy1apCcTBEHHOH
yCIyTH, a Takke TpeboBaHHA K OOeCIleUeHHI0 AOCTYINHOCTH U1 HHBAIHIOB
yKa3aHHBIX 00BEKTOB B COOTBETCTBUH € 3aKOHOaTeNbcTBOM Poccuiickoit Oenepanuu
O COUHAILHOH 3alIiTe HHBATHIOB.

2.4.13. [ToxazaTenu JOCTYIIHOCTH M KauecTBa TOCYAapCTBEHHOH YCIYIH.
B mnoapasnen «IlokaszaTemy AOCTYIMHOCTA M KadecTBA IOCYHAPCTBEHHOH YCIYTH»
BKJIIOYAaeTCs IepedeHsb lloKasaTellel KadecTBa M JOCTYIIHOCTH TOCYAapCTBEHHOMH
YCIIYTd, B TOM YHCJIE JOCTYIIHOCTD 3JIEKTPOHHBIX (GOPM JOKYMEHTOB, HEOOXOMUMEIX
L TPEAOCTABJIEHHS YCIYTH, BO3MOXHOCTh IIOAaYM 3ampoca Ha IIOTy4YeHHE
rocyJapcTBEHHOM YCHyrH # JOKyMEHTOB B 3JIEKTPOHHOH (opMe, CBOEBPEMEHHOE
[OpenoCcTaBleHHe TrocyJapcTBeHHOH ycmyrH (OTCYTCTBHE HapyLIEHHHM CpPOKOB
IpEeNOCTaBIIeHUs. TOCYJapCTBEHHOM YCIYTH), NPEHOCTAaBIECHHE TIOCYAapCTBEHHOM
YCIYTH B COOTBETCTBHHM C BapHMaHTOM IIPEJOCTABIEHMS IOCYNApCTBEHHOM YCIIYTH,
OOCTYITHOCTh MWHCTPYMEHTOB COBEpIICHHSA B 3JCKTPOHHOM BHJE ILIaTEXeH,
HeoOXOMMMBIX  JUILi  IIOJYy4YeHHs  FOCYyHapCTBEHHOM  ycnyrd,  yZoOcTBO
AHGOPMUPOBAHUS 3asABHTENS O XOA€ IPENOCTABJICHMS TOCYAapCTBEHHOM YCIYTH,
a TaKXKe MOJIyUYeHHs pe3ylibTaTa IpefoCTaBIeHUs YCIYTH.

2.4.14. luple TpeboBaHMS K IIPEJOCTABICHUIO TOCYJAPCTBEHHOM YCIIYTH,
B TOM YHCJIC YIHTBHIBAIOLIHE 0COOEHHOCTH MIPEJOCTABIEHHS FOCYyJapCTBEHHBIX YCIyT
B MHOrOQYHKIHMOHQJIBHEIX  IEHTpaX H  OCOOGHHOCTH  IIPENOCTAaBICHMS
roCyIapCTBEHHEIX YCIYT B 3IeKTpoHHOH dopme. B moxpaszen «Hubie TpeboBaHus
K IPEeJOCTaBIEHUI0 TOCYAapCTBEHHOM YCIYyrH, B TOM YHC/JA€ YYHTBIBAIOIIHE
0COOEHHOCTH IIPENOCTABIEHHS OCYAapCTBEHHBIX YCIYr B MHOTO(YHKIMOHAIBHEIX
IIEHTpax U OCOGEHHOCTH NIPEIOCTABIEHHUA TOCYJApCTBEHHBIX YCIYr B 3JIEKTPOHHOH
dbopMe» BKITIOUAIOTCS CIEAYIOLINE ITOIOKEHIA:

1) mepeueHL yCIyr, KOTOPhIE SBISIOTCA HEOOXONMMBIMH H 00s3aTeIbHBIMH
IUIS [IPEIOCTaBIEHHS rocyapCTBEHHOH YCIIyTH,;

2) pa3Mep IUIaTHl 3a NPEAOCTABIEHHE YKA3aHHEIX B MOAMYHKTE 1 HACTOALIEro
NyHKT2 YCIYr B CIyd4asx, KOTZa pasMep IUIaThl YCTAHOBJIEH 3aKOHOAATENBECTBOM
Poccuiickoit Meneparym unu benroponckoil obnacty;

3) mepedyens HHGOPMAIMOHHBIX CHCTEM, MCIIOIB3YEMBIX AJIA IIPENOCTaBICHUA
rocyapCTBEHHON YCIyTH.

2.5.Pasgen «Cocrap, IIOCI€NOBaTENIbHOCTE H  CPOKH  BBINOJHCHHA
aJIMUHHCTPATUBHEIX IpPOLENYp» OUpenelseT TpeOOBaHMS K MOPANKY BBIIONHEHHA
aIMUHHCTPATUBHBIX Npoueayp (ueficTBHiT), B TOM 9HCIE OCOOEHHOCTH BEIIONHEHHA
aIMHHHCTPaTUBHEIX NPOLEAYp (HeicTBHif) B dieKTpoHHOH ¢opme, ocobeHHOCTH
BLINOHEHUS aJ]MHHHACTPATHUBHEIX Npolexyp (HeiicTsHit) B MHOTO(QYHKIIHOHATBHBIX
LIeHTpax ¥ JOIDKEH COAePXKaTh CIEYIOINe II0OAPAa3Iebl:

2.5.1. TlepeueHb BapHaHTOB IPEAOCTABIEHHMA TOCYAAPCTBEHHOH YCIYTH,
BKJTIOYAIONIMH B TOM YHCJIE BapHAHTH NPEJOCTABIEHHS I'OCYJapCTBEHHOH YCIYTH,
HeoGXOmMMbIe IS MCIPaBIeHHA AOMYIIEHHBIX OIEUaTOK M OWHOOK B BBIOAHHBIX
B pe3ysbTaTe MPeXOCTaBIeHH IOCYAapCTBEHHON YCIYTH JOKYMEHTaX M CO3[aHHBIX
PEeCTPOBLIX ~ 3amMCAX, JUIA  BbAa9d  AybimkaTa JOKYMEHTa, — BBLAGHHOrO
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10 pes3ynbTaTaM IIpeJoCTaBICHHMS TIOCYHApCTBEHHOH YCIYrH, B TOM YHCIE
HCUYEPIBIBAIONIMI MepedeHs OCHOBaHMI MANA OTKasa B Bblade Takoro JyOiukara,
a TaKKe TIOpPAOOK OCTaBlEHHs 3anpoca 3asgBHTEIA O IIPEIOCTaBICHHUH
TOCYAapCTBEHHOM ycIryru 6e3 paccMOTpeHus (IpH HeoOXOMUMOCTH).

2.5.2. Onrcanne afMHHACTPATHBHOM IpoIelyphbl NpoGhHINpOBaHIA 3aABUTEILS.
B omnucaHHe aIMHHHCTPAaTHBHOM [polLeAypbl NpOQHIHPOBaHUA 3aABHTEINA
BKJIIOUAKOTCH CIOCOOBl W MOPAZOK OIpeleNieHHs U IpeAbABIeHUsS HeoOXoAHMOTo
3asBUTEIIO BapHAHTa [IPeJOCTABICHUS [OCYAAPCTBEHHOM YCIIYTH.

B npHIoKEHHH K aJIMHHHUCTPATHBHOMY pPeraMeHTy IPHUBOAWTCA IepedeHb
o0Im\X TPH3HAKOB, II0 KOTOPHIM OOBEOWHSAIOTCA KAaTerOpHH  3asBHTENIEH,
a TaKxe KOMOHMHAIMU TPHU3HAKOB 3asgBUTENeH, Kaxkaas U3 KOTOPHIX COOTBETCTBYET
OJTHOMY BapHaHTY MIPeJOCTaBICHUS TOCYAapCTBEHHOH YCIIYTH,

2.5.3. Ilogpasnmensl, copeplkalllie OINMCAHWE BApPHAHTOB IIPENOCTABIICHHS
rocyfaapcreeHHoit ycmyru. Ilompasmensl, coepxalllie ONHCAHHE BapHAHTOB
IIpEIOCTaBICHHA TOCYAaPCTBEHHOH YCIIYTH, (GOPMHUPYIOTCA 110 KOJHYECTBY BAPHAHTOB
IpeIOCTABIEHNS rOCYIapCTBEHHON YCIYTH, IMpeIyCMOTPEHHBIX MoAmyHKToM 2.5.1
myHKTa 2.5 pasgena Il [lopsaka M JOJDKHBEI COAEpXkKaTh pe3yNbTaT IPeAoCTaBICHUA
rOCYJapCTBEHHOM YCHYrH, IepeueHb M OIMCaHHe aIMHHHCTPATHBHEIX IPOLIENYP
IpEJIOCTABIIEHHS TOCYNApCTBEHHOH YCIYrH, a TakXkKe MaKCHMAIBHBIA CPOK
IIPENOCTaBJICHHA TOCYAapCTBEHHOH YCIYTH B COOTBETCTBHM C  BapHAHTOM
IIPEAOCTABIEHUS rOCY2PCTBEHHON YCIIyTH.

2.5.4. OcobeHHOCTH ONMCaHus OTAENBHBIX aIMUHUCTPATHBHEIX IIPOLIEAYDP.

2.5.4.1.B onucanpe agMHHUCTPATHUBHOM IIpOLEAYpHl INpHeMa 3ampoca
U JokymenToB # (wid) HHGOpPMAIMH, HEOOXONUMBIX [ IPEIOCTABICHHUA
rOCYIapCTBEHHOM YCIyIHd, BIIIIOYAIOTCS CIIEAYIOIINE ITOJI0KEHHU:

1) cocraB 3ampoca M IepedYeHb JOKYMEHTOB M (WiH) HHGbOpMallHy,
HeOOXOMUMBIX JUIs IPEeNOCTaBIEeHHS TOCYJapCTBCHHOM YCIyrH B COOTBETCTBHH ¢
BAPHAHTOM IPENOCTABICHHs TOCYAAPCTBEHHOH YCIYTH, a TakXe CocoObl Ioiadyd
TaKHX 3apoca ¥ JIOKYMEHTOB H (HIH) HHGOPMAaIKy;

2) croco6bl YCTAHOBIEHHS JIMYHOCTH 3asBHTENS (IPEICTaBHTENS 3asBHTEILA)
U1 KaXcmoro crmocoba [ofayd 3ampoca M JOKYMEHTOB H (Wid) HHbOpMaIliH,
HEOOXONUMEIX JUIA IIPeTOCTABISHHs roCyJapCTBEHHOM YCIIYTH,

3) ganuude (OTCYTCTBHE) BO3MOXKHOCTH IIOJayH 3alpoca MpencTaBHTENeM
3asIBHUTEIIS;

4) OCHOBaHMA I UPHUHATHA pelleHHd o0 OTKase B IpheMe 3ampoca
U JoxymentoB H (WiH) HHQOpMAaluHM, a B CIy4ae OTCYTCTBHA TaKHX
OCHOBaHHI — yKa3aHHe Ha UX OTCYTCTBHE;

5) opraHel, IpegOCTaBIIOMMNE TOCYJApPCTBEHHBIE YCIIYTH, H OpraHbl MECTHOIO
caMOyIIpaBlIEHHsd, YyJacTByloliHe B IIpHEME 3angpoca O IPelOCTaBICHHH
roCyJapCTBEHHOM YCIYTH, B TOM YHCIIE CBEJEHHS O BO3MOXKHOCTH IIOJa4M 3alpoca
B MHOTOG®YHKIMOHANBHEIH [EeHTp (IIpH HANHIHH TaKOH BO3MOXKHOCTH);

6) BO3MOXHOCTH (HEBO3MOXKHOCTH) MpPHEMa OPraHoOM, IPeJOCTABIAIOIHUM
rOCYJApCTBEHHYIO YCIYTy, MJIH MHOrOQYHKIMOHAIBHEIM IEHTPOM 3ampoca
W OOKyMeHTOB M (Win) HH(opManuy, HEOOXOOMMBIX [UIA MPEAOCTaBICHHA



12

roCylapCTBEHHOM YyCIyrw, o BHIOOpY 3asBHTENd HE3aBHCHMO OT €ro MecTa
KHUTEILCTBA WM MecTa npebbiBaHuMA (Id  QU3MYECKHX JHIL, BKIOYad
MHIUBHAYAIBHBIX TIPeANPHHMMATEeH) 60 MecTa HaXoKueHus (A IOPHANYECKHX
AL,

7) CpPOK pETMCTpalldM 3ampoca W HOKYMeHTOB W (MIH) HHQpOpMAaIuy,
HeOOXOMMMBIX JUIA TpPeJOCTaBIeHUs] TOCYyJapCTBEHHONM YCIYrH, B OpraHe,
NpeJOCTaB/IAIOIIEM TOCYIapCTBEHHYIO YCIYry, HIM B MHOrOQYHKIHOHAIBHOM
IIEHTpE.

2.54.2. B omucaHue agMHHHCTPATHUBHON mnpouelypsl MEXBEAOMCTBEHHOI'O
HEGOPMALIHOHHOTO B3aHMOJEHCTBHS BKIIOYaeTCA IepedeHb HH(POPMALMOHHBIX
3aIIpOCOB, HEOOXOMUMEIX IJIS MPEIOCTaBISHUS IOCYAapCTBEHHOM YCIIyry, KOTOPHIM
TOJIKEH COAEPXKATh:

1) HauMeHOBaHKe OpraHa UCIIOTHUTEIBHON BIIACTH, OPraHa rocy1apCTBEHHOTO
BHeOIOMKeTHOro (OHZa MM TOCYAApCTBEHHOH KOPIIOpAIllMH, OpraHa MeECTHOIO
CaMOYTIpaBJIEHHs, B KOTOPEIE HAlIpaBIIAETCS 3aIIpOC;

2) HampasJIsieMBbIe B 3aIIPOCE CBEICHHA,

3) 3anpammpBaeMble B 3alpoce CBEICHHA C YKa3aHHEM IeJIH MX HCIIONB30BaHUS,

4) ocHOBaHMe JUi HH(OPMAIIOHHOTO 3aIp0oca, CPOK ero HalpaBJIeHH;

5) CpoK, B TeYeHHE KOTOPOT'O Pe3yNbTaT 3alpoca JOJDKEH MOCTYIIHTE B OPraH,
NPeOCTaBIAIONNH rOCyJapCTBEHHYIO YCIIYTY.

OpraH, NpegoCTaBIAIOIUA TOCyIapCTBEHHYIO YCIYTY, OPraHH3yeT MEXRy
BXOIAIIAMH B €r0 COCTaB CTPYKTYPHBIMH MOIpPa3/leNICHMIMH OOMEH CBENCHHSAMHY,
HeoOXOOUMBEIMU Ui TIPEAOCTABICHUS IOCYNApCTBEHHOM YCIYTrH H HaXONSIIMMHUCA
B DacHOpAXEHHH YKa3aHHOTO OpraHa, B TOM 4YHCI€ B 3JIEKTPOHHOH Qopme.
[Ipy 3TOM B COCTaB AJMHHHCTPAaTHBHOIO peIJlaMeHTa BKIIOMAIOTCS CBEACHMA
0 KOJHMYEeCTBE, COCTAaBE 3alPOCOB, HANpPAaBIsIeMBIX B paMKax Takoro obMena,
a TaoKe O CPOKax [OATOTOBKM M HAIIPABIEHHA OTBETOB Ha TAKHCE 3aIIPOChE.

2.5.4.3.B omnucanne aIMHHHCTPAaTHBHOM NPOLEAYPHl NPHOCTAHOBIICHHA
NPEAOCTABIEHHS FOCYIaPCTBEHHOM YCIIYIH BKIIIOYAIOTCS CISAYIOIINE IIOJIOXKEHHUA:

1) mepedeHs ~ OCHOBaHHE A1 . HPHOCTAHOBNIEHWS  IIPEJOCTABICHHUA
rocyAapcTBEHHOH YCIyrd, a B Clydae OTCYTCTBHS TaKMX OCHOBaHHMH — yKasaHHe
Ha HX OTCYTCTBHE;

2)cocTaB ¥  COIEpIKAHHE OCYIIECTBIAEMBIX IIPH  MPUOCTAHOBJIEHHH
TIpeI0CTABJIEHH)S FOCYJAPCTBEHHOM YCIyTH aIMUHUCTPATHBHEIX IeHCTBHI,

3) mepeyeHb OCHOBaHUH U1t BO300HOBIIEHUS IpeIOCTaBICHHS
rocy/1IapCTBEHHOH YCIIyTH.

2.5.4.4.B omucap¥e aIMHHHCTPATHBHOM IpPOLICAYPHI IPHHATHS pPEIICHHA
o mpexoctapneHHd (06 OTkase B IIPEFOCTABICHUHM) TrOCYJAapCTBEHHOH YCIyrH
BKJIFOYAIOTCS CIIeAYIOIIHE [TOJI0KSHUS:

1) KpUTepHH TpUHATHA pelleHWss © mpenocTasieHun (o6 oTKase
B NIPEAOCTABICHNN) FOCYAapCTBEHHOM yCIIyTH;

2) CpPOK HpHHATHS PELIeHUs 0 NpeaocTaBneHun (00 oTKase B IIPEAOCTABIEHIH)
rOCyZapCTBEHHOH YCIYIH, HCUMCIfeMsli C JaTel TOOy4eHWs OpraHoM,
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MPENOCTABIIONIAM TOCYJapCTBEHHYK) YCIYTy, BCEX CBEIEHHH, HEOOXOTHMBIX
JUTSI TIPUHATHS pELIeHHs .

2.5.4.5.B omnucaHue agMHHHCTPAaTHBHOM IPOUEAYPHl INpPEeIOCTaBICHHSA
pe3y/bTaTa rocyAapcTBEHHOM YCIyTH BKIIIOYAIOTCS CIENYIOIIHE II0JI0KEHH:

1) crmoco6EI MpemoCcTaBIeHUS Pe3yJIbTaTa rocyAapCTBEHHOH YCIYTH;

2) CPOK TIpe[OCTaBIIEHHUS 3asBHTENIO pe3y/bTaTa roCyNapcTBEHHOH ycnyrw,
HUCYHCIIAEMBI CO IHSA NPHHATHA PEIICHHS O IIPEIOCTABICHHH TOCYAapCTBEHHOM
YCIIyTH;

3) BO3MOXHOCTb (HEBO3MOXHOCTB) IIPEIOCTABICHMS OPraHOM, OKa3bIBarOIIUM
FOCYAapCTBEHHYIO YCIYTY, HIH MHOTO(QYHKIHOHAJNBHEIM LIEHTPOM DE3ylIbTaTa
rocylapCTBEHHOH YCIyrH Mo BBHIOOpY 3asBHTENs HE3aBHCHMO OT €ro MecCTa
KUTEILCTBA HJIH MecTa npeObiBaHUA (M (QU3MYECKHX JIMI, BKIOYAsL
HHIMBHAYIBHBIX NpeIpHHIMaTeNeit) 1100 MecTa HaX0XKACH A (711 IOpHIHYECKUX
JIALIL).

2.54.6.B onwmcanse = agMUHUCTPAaTHBHON  NPOUEAYPHl  NOJYYEHHS
JOIIOJIHUTENBHEIX CBEIEHHH OT 3asSBHTEINS BKIIOYAIOTCA CIEAYIOLIUE [T0JI0KEHHUA:

1) ocHOBaHHA JUIA IOJyYEHHUSA OT 3asBUTENA JONMOJIHHUTEIBHEIX NOKYMEHTOB
1 (unH) HEGOPMAIMH B IIpollecce IIPeIOCTaBIEHHA FOCYJ1apCTBEHHOM YCIIyTH,

2) CpOK, HeoOXomuMBIH s TMOMY4YeHHss  TaKHMX  JOKYMEHTOB
U (unu) MTHQOpMaLuy;

3) yxasaHue Ha  HeoOXOIUMOCTh (oTcyrcTBHE He0OXOTUMOCTH)
TSt NIPUOCTaHOBJICHHS IPeNOCTaBICHUS roCyIapCTBEHHOH YCIYT'H
TIIpH HEOOXOAMMOCTH ITOTyYeHHs OT 3asiBUTENs JOIIONHHTENbHEIX CBEICHUH;

4) mepedeHh ~ OpraHOB  MCIOJNHWTENBHOH  BJIACTH,  OCYJIAPCTBEHHBIX
KOPIIOpAIHii, OpraHoB [OCYJaPCTBEHHBIX BHEOIOMKETHEIX (DOH/I0B, OPraHOB MECTHOTO
caMOyTIpaBieHuUs, YYaCTBYIOIIHX B aJIMUHHCTPaTUBHOM polenype,
B CIIyuae, €CJTH OHU M3BECTHE (IIpY He00XO0MMMOCTH).

2.5.5.B ciyuyae ecny BapHaHT IPeJOCTABICHHSA I'OCYJAPCTBEHHOH YCIyrH
NpeAnoiaraeT IpeJocTaBlIeHHe TOCYyJApCTBEHHOH YCIYyTH B YIPEXKAAIONEM
(IIpOaKTHBHOM) peXHMe, B COCTAB IOApa3fielia, CORAEPXKAIIEro OIHcaHyue BapHaHTa
Ipe/loCTaBIeHHs rOCYAapCTBEHHOM YCIYTH, BKIIOYAIOTCA CIIeYIOIIHE ITOJIOMKEeHHA:

1) ykazanne Ha He0OXOTUMOCT IIPEIBAPUTENLHOM [I01aYH 3asiBUTEICM 3a1poca
O TIPEeXOCTaBIEHMH eMy JaHHOH ToOCYJapCTBEHHOM YCIYrH B YIPeXZaloLeM
(IPOaKTHBHOM) peXUME HIIH IIOJAYH 3asBHUTENIEM 3aIIpOCa O NIPEIOCTaBIeHUH NaHHOH
rOCYJapCTBEHHOM YCIYyTH I0CHe OCYLIECTBICHHS OPraHoM, IPeIOCTaBIAIOIIMM
roCyJJapCTBEHHYIO YCIyTY, MEPONIPHATHN B COOTBETCTBHH C MyHKTOM 1 9acT 1
ctathu 7.3 3akona Ne 210-D3;

2)cBemenus O  lopupudeckoM  (akTe,  IOCTYIIeHHe  KOTOPOTo
B MH(QOPMAaUMOHHYIO CHCTEMY OpraHa, HpeIOCTABISIOIIECI0 rOCYAapCTBEHHYIO
YCIYTy, SBJSIETCA OCHOBaHHEM JUIA DPEJOCTABIEHHMS 3asABUTENI0  JaHHOH
roCyJapCTBEHHOM YCIyTd B YIIPeXKAAIOMEeM ([TPOAKTHBHOM) PEXIME;

3) HauMeHOBaHHEe HHPOPMAIMOHHOM CHCTEMBI, U3 KOTOPOH JIOJDKHBI IIOCTYHUTh
CBe/ICHHS, YKa3aHHEIE B IIOAIYHKTe 2 HACTOSAIIEr0 MyHKTa, & TAKke HH(OpMaHOHHOH
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CHCTEMEI OpraHa, IIPeIOCTABIIAIOIIEro rocyJapcTBEHHYIO YCIYTY, B KOTOPYIO KOJIKHEI
MIOCTYIIUTh aHHEIE CBEIACHHAS; ‘

4) cocTaB, . [IOCIEA0BATENIBHOCTS M CPOKH BBINOJIHEHHS aqMHHHCTPATHBHBIX
IpPOLEAYP, OCYIIECTBISEMBIX OPraHoOM, IIPENOCTaBIMIOIIHAM TOCYAAPCTBEHHYIO
yolyry, Mociie IIOCTyIIeHHs B HH(QOPMAIMOHHYIO CHCTEMY JaHHOI0 OpraHa
CBEHEHHH, YKa3aHHBIX B IOJIYHKTE 2 HACTOAIIETO IIYHKTa.

2.6. Pasmen «®opMBl KOHTPOJSA 32 HCIOJIHEHHEM aJIMHHHCTPATHBHOTO
periaMeHTa» COCTOUT U3 CIeAYIOUX II0pa3IeIIoB:

1) mOpAmOK OCYIIECTBIEHHS TEKYIIEro KOHTpONs 3a coOmoeHHeM
H  HCIOJHEHHEM OTBETCTBEHHBIMH  JOJDKHOCTHBIMHM  JIMLIAMH  IIOJOXEHHH
aIMHAHHCTPATHBHOIO perJIaMeHTa M HHBIX HOPMAaTHUBHBIX MPABOBEIX aKTOB,
YCTaHaBJIMBAIOIMX TpeOOBaHMA K IMPENOCTaBIEHHIO TOCYJapCTBEHHOH YCIYTH,
a TaK)Ke NPUHSATHEM HMH PELIEHHH;

2) NOpAMOK W IEPHOAWYHOCTH OCYINECTBJICHHS IIAaHOBEIX H BHEIUIAHOBBIX
IIPOBEPOK IIONHOTHI M KadecTBa IIPEJOCTABICHHS TOCYINAPCTBEHHOM YCIIyTH,
B TOM YHCJIe IOPANOK U GOPMBI KOHTPOJIA 32 TIOJIHOTOH K Ka4ECTBOM IIPENOCTABICHHA
roCyapCTBEHHOH YCIyTH;

3) OTBETCTBEHHOCTh JO/DKHOCTHRIX JIMI[ OpraHa, MpPeROCTABIAIOETO
FOCYJapCTBEHHYIO YCIIyTy, 3a peuleHus H AeticTBus (Oe3neHcTBHE), IPHHUMAEEMEIE
(ocyimecTBiIsIEMble) HMH B X07€ IIPeA0CTaBIICHHS IOCYJAPCTBEHHOM YCIIyTH;

4) TIONIOXKeHYsl, XapaKTepUu3yIolie TpeOoBaHMA K IOPANKY H (opMaM KOHTPOJIs
32 [IpeIoCTaBIeHHeM roCyJapCTBEHHOH YCIYTH, B TOM YHCIIE CO CTOPOHEI TPpakaaH, HX
o0beIUHEHWH ¥ OpraHu3aluii.

2.7. Pasgen «JlocyneOHuIi (BHECYNeOHEIH) TOPANOK OOKAIOBAHHA pPEIICHHH
H JOeiicTBuil (6e3meiicTBUS) opraHa, NPeJOCTaBIIOIEr0 rOCyJapCTBEHHYIO YCIyTY,
MHOTO(QYHKIMOHAILHOIO LEHTpa, OpraHu3alyii, yka3aHHeIX B yacTtd 1.1 craten 16
3akona Ne 210-03, a TaxKe UX JODKHOCTHBIX JIML, TOCYAapCTBEHHBIX CIIyXallHX,
pabOTHHKOB» TOJDKEH COTEPKATh CIOCOOB MHGOPMUPOBAHHS 3asBUTENCH O IIOpAIKe
mocyneGHoro (BHecyneGHOr0) 0GXKaloBaHMs, a Takxke QOPMbI M CIOCOOH Ioaayn
3asBUTEINAMH XKaJI00BL.

3. PazpaGoTka H corjiacoBande aAMHHHCTPATHBHBIX
perjiaMeHTOB HpPeJ0CTABJEHHS rOCyAapCTBEHHBIX YCaAyr

3.1.IJpoexT agMUHHCTpATHBHOrO perjaMedTa (OPMHpPYETCs OpPraHoM,
IPeOCTABIAIIAM TOCY/apCTBEHHYIO YCIYTY, B MallMHOYuTaeMoM (opmare
B 3JIEKTPOHHOM BHJIE B peECTpe. -

3.2. MunncTepcTBO ME(pPOBOre pasBUTHA benropojcko# obmacti sBiseTcA
OpraHOM,  YIOIHOMOYEHHBIM  Ha  [pPOBEICHHE  OJKCIOEPTH3Bl  IPOEKTa
aIMUHHMCTPATHBHOrO  perilaMeHTa  Ha  COOTBETCTBHE  3aKOHOJATENIBCTBY
06 OpraHM3auMd IPEOCTABJIECHHS TIOCYAAPCTBEHHBIX M MYHHIMIIANIBHBIX YCIYT
(manee — yrionHOMOYEHHBIH opraH) U ofecrneYrBaeT ZOCTYN K PEECTPY AL y4acTHA
B pa3pabOTKe, COMIACOBAHMH H YTBEPKIEHHH IIPOEKTa aJMUHMCTPaTHBHOIO
pernaMeHTa H PETHCTPalli¥l HOPMAaTHBHOIO IIPABOBOTO  aKTa 00 YTBepXKIEHUH
aJMUHHCTPaTHBHOI'O PETIaAMEHTa.
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1) opranamM, IpeROCTaBIIAOLIUM roCy JapCTBEHHBIE YCITYTH;

2) opraHaM  HCIOJHHTEIBHOH  BIACTH, TOCYAAapCTBEHHBIM  OpraHaM
benropoackoit obmacty, Y4acCTBYIOLHHM B COIJIaCOBaHUHU NpoeKTa
aJMHHHACTPARTHBHOTO perjiiaMeHTa, B TOM YHCJEe II0 BOMNPOCY OCYIIECTBICHHUA
MEXBEJOMCTBEHHOT0  MHGOPMAIMOHHOTO  B3aUMoJeHcTBHA  (Xajiee — OpraHh,
YYIaCTBYIOIIHE B COITACOBaHUH).

3.3. Opransl, y4acTBYIOINHE B COTTIACOBAaHMH, @ TAKKE YIIOJIHOMOYEHHBIH OpraH
ABTOMATHYECKH BHOCATCA B (GopMUpyeMBIH 1ocie [MOATOTOBKH  IIPOEKTa
aJIMHHICTPATHBHOI'0 PerJIaMeHTa JIUCT COTTIaCOBAHHA IPOEKTa aJMHHHCTPATHBHOIO
pernaMeHTa (Aanee — IUCT COrIacoBaHUsA).

3.4, TIpoekT agMMHHACTPATHBHOIO pErJaMeHTa pPaccMaTPHBACTCS OpraHamu,
YYaCTBYIOIIMMH B COIJIACOBaHMM, B YaCTH, OTHECEHHOH K KOMIIETEHIMH TaKoro
OpraHa, B CpOX, He NpeBbluaromMi 5 (maATH) pabouux AHEH C JaThl MOCTYIUICHHA
€ro Ha COITIaCOBaHHE B PEECTpe.

B ciydyae BOBHHKHOBEHHS [IPH COTIACOBAHMU aIMHHHCTPATHBHOIO PErjlaMeHTa
HeoOXOMMMOCTH HallpaBlIeHHs 3alIpOCOB H MOIYYEHHUA JOMOIHHTENBHBIX MAaTEPHAIOB
U uHQOpPMAalMK y OpraHOB, YYAaCTBYIOIIHMX B COMIACOBaHHM, CPOK IIPOBEACHHS
SKCIEPTH35l MOkeT ObiTh yBenuueH 1m0 30 (TpuanaTtu) paboumx aHeH ¢ MOMEHTa
IIOCTYILJICHUsI IPOeKTa afIMUHHCTPaTUBHOTO PErjlaMeHTa B peecTpe.

3.5. OgHOBpeMEHHO C HA4aloM IMPONEAYPHl COIJIaCOBaHWsA B IEAX
oGecreueHys IPOBEACHHUS HE3aBHCHMON aHTHKOPPYIIIHOHHOH 3KCIIEPTH3EI ITPOCKTHI
HOPMATHBHBIX IIPABOBLIX aKTOB ITOJJICIKAT PA3MELICHHIO B CeTH FIHTEpHET B IOpsIKe,
IpeyCMOTPEHHOM Ul HOPMATHBHBIX NPaBOBEIX aKTOB OPraHOB HCIIOJHHTEILHOM
BI1acTH Benropozackoit obnacth.

3.6. Pe3ynbTaTroM paccMOTpPEHMS NpPOEKTa agMHUHHCTPATHBHOIO perjiaMeHTa
OpraHOM, YYacTBYIOIIMM B COIVIACOBAHHH, ABJIAETCS IMPHWHATHE TaKHM OpPraHoOM
pEIlleHWs O COTJIACOBAHMM HMIM HECOMNIaCOBAHMH IPOEKTa aJMHHHCTPAaTHBHOIO
perjlaMeHTa.

IIpy IpHHATHM peHmIeHHs O COIVIAaCOBAHMM IIPOEKTa aAMHHHUCTPAaTHBHOIO
perjiaMeHTa OpraH, YYacTBYIOIMH B COIVIACOBAHHWH, NpPOCTABIACT OTMETKY
O COIJIACOBaHMM MMPOEKTa B JIUCTE COTIIACOBAHMS.

[Mpy NpHHATHE pEIEeHHS O HECOTIaCOBaHUU IIPOEKTa aMHHHCTPATHBHOTO
periamMeHTa opraH, y4acTBYIOIMH B COINIACOBAHHM, BHOCUT UMEIOIHECS 3aMEYaHUsA
B JIPOEKT HPOTOKOJIa pasHornacui, GopMHpYEMEIH B PeeCTpe YCIyT U SBISIOMMHC
TIPUJIOKEHHEM K JIUCTY COTIIACOBaHHS.

3.7. Ilocne paccMOTpeHHUA IIPOEKTa aIMHUHUCTPATHUBHOTO pernaMeHTa OpraHoM,
VIaCTBYIOIIMM B  COMNIACOBAHHH, 4 TakKe MOCTYIUIEHHsA — 3aKIIOYeHHH,
60 MHGbOpMANHi [0 NMPOEKTY AAMHHHCTPATHBHOIO PEriaMeHTa (IpH HAIHYAHN),
B TOM 4YHCJIE [I0 PE3YIILTATAM HE3aBHCHMOM aHTHKOPPYIIHOHHOHA 3KCIIePTHU3EI, OPraH,
NpeIOCTABISIONME  TroCyAapCTBEHHYIO YCIyTy, paccMarpHBacT MOCTYNHBLIHE
3amedaHud TeueHHe 5 (UATH) paboyux IHEH ¢ MOMEHTa MOCTYIUIEHHS TaKoro
JOKYMEHTa B PEECTpE.

Pemmere 0  BO3MOXHOCTH  ydeTa  3aMEYaHHMd 10  pe3yneTaTaM
AHTHKOPPYIIIIMOHHOM BKCIEPTH3bl IIPH A0paboTKe NpoeKTa aIMHHHCTPATHBHOIO
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perilaMeHTa NpMHEMAeTcsl OpraHoM, NpefoCTaBIAIONIAM ToCYydapCTBEHHYO YCIYry,
B coortBerctBud ¢ @exepancHbiM  3akoHoM oT 17 wmwons 2009 roxa
Ne 172-03 «O6 aHTHKOPPYILHMOHHOH 3KCIEPTH3¢ HOPMATHBHEIX IIPABOBEIX aKTOB
¥ IIPOEKTOB HOPMATUBHEIX [IPABOBLIX aKTOBY.

3.8.B cmyuyae coryacus ¢ 3aMEYaHMSIMH, IIPEICTaBIEHHEIMH OpPraHOM,
YYACTBYIOIIUM B COINIACOBaHMM, OpPraH, IpPEJOCTABJIAIOMME IoCyIapCTBEHHYIO
yCIyry, B CPOK, He IpEBBIIAIOMMH IATH paboyux JHeH, BHOCHT C Yy4eTOM
HOJIyUEeHHBIX 3aMEYaHHH H3MEHEHHMA B CBEJEHHS O TOCYHNapCTBEHHOH yciyre,
yKkasanHple B noamyEkre 1 myHkta 1.4 pasgena 1 llopsaaka, u mocie
MX TmpeoOpa3oBaHusd B MaUIMHOYHTaeMBIi BHA H (OPMHPOBAHHSA IIPOEKTa
aAMHHHCTPAaTHBHOTO perjiaMeHra, HaIpaBJIAeT yKa3aHHBIA IPOEKT
aIMHHHUCTPATHBHOI'O  periaMeHTa Ha IIOBTOPHOE COITIACOBaHHE OpraHam,
YyJaCTBYIOIUMM B COTJIACOBAHMH.

Ilpy HATHYME BO3pAXCHWH K 3aMEYaHHAM Oprad, IPeIOCTaBIIAIOLIMI
TOCYAapCTBEHHYIO YCIYTY, BHpaBe HHHIUHPOBATH MpPOLEAYPY YperyJlupoBaHUsA
pasHOTNACHM IyTeM IIOATOTOBKM HMHQOpMalluH, COHepKailledf Bo3paKeHHA
Ha 3aMe4aHMs OpraHa, YYacTBYIOIIETO B COTTIACOBAHHMH, M HANpAaBIEHHS TaKOM
uHGOopManuy YKa3aHHOMY OpraHy.

3.9.B cuydae coryacHs © BO3PAXCHWAMH, IIPEJCTABICHHBIMH OPraHoM,
IIPEeJOCTABISAIONIMM  IOCYZAPCTBEHHYIO  YCIyry, OpraH, y4acTBYIOIIHHA
B COIJIACOBAHMH, COMIACOBHIBAET IPOEKT AaIMHHHUCTPAaTHBHOIO PperJIaMeHTa,
IIPOCTABJIAS COOTBETCTBYIOILYIO OTMETKY B JIUCTE COTIACOBAHMUA.

B cnayuae Hecorjacusi ¢ BO3DaXEHUAMH, IPEACTABICHHBIMH OPraHoM,
INPEIOCTABISIOIUM  TOCYAapCTBEHHYIO YCIIYTY, opras, y4acTBYIOIIHU
B COTJIACOBAHHM, IIPOCTABIISET B JIHCTE COTVIACOBAHHS OTMETKY O IIOBTOPHOM OTKa3e
B COIJIACOBaHMH. ‘

3.10. Opran, npenocTaBIIOMIANA FTOCYJAPCTBEHHYIO YCIYIY, II0OCE IOBTOPHOTO
OTKasa B COIVIACOBAaHHM MpOEKTa aJMHHUCTPATHBHOIO perllaMeHTa NpPHHHUMAET
pelleH¥e ©  INPOBeJEHWH  COITIACHTENbHBIX  COBELI@HMH IO  IPOCKTY
aJMHHACTPATHBHOIO PETJIAMEHTA. '

3.11. PasHornacus Mo MpOeKTY aAMHHUCTPATHBHOTO PEerjlaMeHTa Pa3pemaroTCs
B XOJle COIIACHTEJLHOTO COBEINaHWA, Ha KOTOPOE IIPHMVIAINAIOTCA NPeACTABUTEIIH
OpraHa, OTKa3aBIlero B cornacoBaHuy. Opranusanus MpoBeNeHHs COrNacHTeILHOro
COBEINAHMsA OCYIECTBIseTcs paspaboTYMKOM aIMHHUCTPATHUBHOIO pETIaMEHTa
He ro3aHee 5 pabounx JHei co IHA IOJYyYCHHA IIOBTOPHOI'O OTKa3a B COrJIaCOBaHHH
[IpOeKTa afMHHUCTPAaTHBHOIO periiaMenTa.

3.12.Ilocne cormacoBaHHs TPOEKTa AaSMHHHCTPATHBHOIC  perjaMeHTa
CO BCEMHM OpraHaMM, YYacTBYIOIIMUMH B COIJIACOBaHMM, HIM IIPH pPa3peUICHUH
pasHorjacuii 0  TPOEKTy  @JMHHUCTPATHBHOTO  DETIAMEHTa,  OpraH,
NpeJOCTaBIIIOLHMA rocyXapCTBEHHYIO yCIyry, HarpasiseT MIPOEKT
a[MUHHACTPATHBHOTO perijaMeHTa Ha B5KCIEePTH3y B COOTBETCTBHH C DasfielioM
4 HaCTOSILEro mopaaKa.

3.13. AIMUHHCTpaTHBHBIH pernaMeHT yTBepKaaeTcs OprasoMm,
[peIOCTABIIIONMM MOCy JapCTBEHHYIO YCIIYTY.
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3.14. Ilopnxcanne HOPMATHBHOIO IIPABOBOTO aKTA OpraHa, IPEXOCTABISIOIIETO
rOCyJapCTBEHHYIO YCIYTy, 00 YTBep)KHEHHHM aJMHHHCTPATHBHOTO peErjiaMeHTa
TIPOM3BOJUTCS IIOCPEACTBOM IOANMCAHHUA 3JIEKTPOHHOIO IOKYMEHTa B peecTpe
YCUJICHHOH KBalTHGHLUPOBAHHON 3JEKTPOHHOH HOAMHCHI0 PYKOBOIMTENS Opraua,
IIPEXOCTABJIAIOIIET0 FOCYIapCTBEHHYIO YCIYTY, IOCNe MOMyYeHUS ITOJOKHTEILHOTO
3aKIFOYEHHS SKCIEPTU3Bl  YNOJHOMOUEHHOTO OpTaHa IJHMOO YperynHpOBaHHS
pPa3sHOIJIacHi 110 pe3yyibTaTaM 3KCIEPTHU3BI YIIOTHOMOYEHHOTO OpraHa.,

3.15. Ecnin pykoBozuTens opraHa, NpeJOCTABIMIOMIEr0 TOCYAAPCTBEHHYIO
YCIYyTry, BPEMEHHO HE MOMKET HCIONHATh CBOM OOS3aHHOCTH, NPaBOBBIE AaKTHI
IIOAINCEIBAECT JIMIO, HCIOJHAIOIIee IIOJHOMOYHMS PpYKOBOHWTENA  Oprasa,
IIPeIOCTaBIISAIOMIEr0 rOCYJAPCTBEHHYIO YCIIYTY.

3.16. AnMUHKCTpaTHBHEIE PETJIAMEHTHI IIOAJIE)KAT OIMyOIMKOBAHHUIO B IIOPAIKE,
YyCTaHOBIIEHHOM 3akoHoM benropoxckoit obmnactu or 09 wurons 2022 ropa
Ne 187 «O mopsinke oHIMaTBHOTO OILyONHKOBARHA M BCTYIUIEHHS B CHIY 3aKOHOB
Benropojckoit 061acTi 1 HHBIX IIPABOBBIX aKTOBY,

3.17. Brecenne U3MEHEeHHH B agMHHHACTPATHBHEIE periaaMeHTEl
OCYIIECTBJIAETCA B Clydae M3MEHEHMS 3aKoHojarenscTBa Poccuiickoit Meneparun
U (MI1) 3aKoHOAaTeNbCTBa benropoackoit 061acTH, perylIupyIomero IpeocTaplIeHue
TOCYNAapCTBEHHBIX YCIYr, M3MEHEHHS CTPYKTYPhl HCIOJHUTENBHEIX OpraHoB
rocyaapcTBEHHOM BnacTu Benropopackoii o6nactu, k cdepe AeSATENEHOCTH KOTOPEIX
OTHOCHTCS IIpeOCTaBlIeHHe TOCydapCTBEHHBIX YCIYT, a4 TaKXke IO IpelyIoXKEHHIM
OpraHOB  HCNIOJHUTENBHON Biactu benropopckoit obmactd, OCHOBaHHBIM
Ha pe3yJbTaTax aHajli3a NPaKTUKU IIPUMEHEHHs aIMUHUCTPATUBHEIX PErIaMEHTOB.

O0A3aHHOCT, 10 TPOBEASHHIO CHCTEMATHYECKOI'0 aHajl3a IIPUHATHIX
AIMHHUCTPATHUBHBIX pErIaMEeHTOB Ha IIpeIMET COOTBETCTBHA TpeOOBaHHWAM
OSHCTBYIOIIETO 3aKOHONIATENhCTBA U CBOEBPEMEHHOMY BHECEHMIO U3MEHEHHH B HHUX
BO3Jlaraercs Ha OpraHbl, IPEJOCTaBIAIOIIKE TOCYHapCTBEHHBIE YCIYTH, KOTOpPHIE
ABIIIOTCA pa3paboTIMKaMy aJIMHHUCTPATUBHBIX PErTlaMeHTOB.

BHecenne W3MeHEeHHH B aIMHHHCTPATHBHEBIE DPEINaMeHThl OCYLIECTBIIACTCS
B TIOpSIKE, YCTAHOBJICHHOM JUIA pa3pabOTKU H YTBEPKACHHS aIXMHHHCTPATHBHEIX
periiaMeHToB. , : '

3.18. o 1 saBaps 2024 roxa moanucanye U perucTpanus aiMUHUCTPAaTHBHOI'O
periaMenTa JomycKaeTcs Ha OyMaxxHOM HocuTene 0e3 HCIoNb30BaHus PeecTpa.

4. IIpoBegenne 3KCNEPTH3HI IPOEKTOB aAMHHHCTPATHBHLIX PerjiaMeHToB

4.1. DKcrepTH3a NpoeKTa afMUHUCTPATHBHOIO pPErIaMEHTa Ha COOTBETCTBHE
3aKOHOAATENLCTBY 00  OpraHm3alM¥  NPEeNOCTaBIEeHHS  TOCYHapCTBEHHEBIX
H MYHHUMOATBHBIX yCiayr (majmee — 3KCIEpPTH3a) NPOBOAMTCHA YIIOJHOMOYEHHBIM
OpraHoM B peecTpe.

4.2. ITpenMeToM 3KCUEPTHU3EI ABJIAIOTCA:

1) cOOTBETCTBHE MPOEKTOB aJMHUHHCTPATHBHEIX PEITaMEHTOB TpPeGOBaHUIM
nyaxrtos 1.3 u 1.6 pasnena I Ilopsika;
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2) COOTBETCTBHE KDHTEpHEB I[IPHHATHS  COOTBETCTBYIOIIErO0  PEIIEHHI
TpeOOBaHMsM, MPEIYCMOTPEHHBIM BTOPHIM ab3alleM HOANyHKTa 2 noAmyHKTa 2.4.8
myHKTa 2.4 pazgena 2 Hactogwero I[Topsaaka;

3) OTCYTCTBHE B IPOCKTE aIMHHMCTPATHBHOIO periiaMeHra TpeboBaHHH
006 00si3aTeIbHOM IIPe/{OCTABTIEHNH 3asBUTEISAMYU JOKYMEHTOB U (HIIH) HHPOpMAIKH,
KOTOpPbIE MOTYT OBITH ITOJIy4EHBI B paMKaX MEXBEJOMCTBEHHOIO 3alIpoca.

4.3. I'lo pesynpraTaM paccMOTPEHHS IIPOEKTa aAMUHUCTPATHBHOTO pEeTlIaMEeHTa
VIIOJTHOMOYEHHBI opraH B TedeHue 10 paGodmx AHel co AHA TOCTYILIEHHS
ero B peecTpe IIPHHUMAET pelleHNe O [IPeACTABICHNH IIOJOXUTEIHHOIO 3aKIIFOYEHHS
Ha TIPOEKT aIMHUHHCTPATHBHOTO perijaMeHTa HJIM HpPeNCTaBICHWH OTPHLATEILHOIO
3aKJIIOYEHHS Ha IPOEKT afMHUHUCTPAaTUBHOIO PErIaMeHTa.

4.4. Tlpu NpHHATHH pellieHUs O NPeICTABICHHUY MIONOXHTEIRHOrO 3aKTIIOYSHAS
Ha MPOEKT aAMHHHCTPAaTHBHOTO PEryiaMeHTa YIOJIHOMOUYEHHBIA OpraH IpOCTaBJIgeT
COOTBETCTBYIOIIYHO OTMETKY B JIHCTE COINIACOBAHHA.

4.5, Ilpy OpUHSATHUH pelIeHUs O NPEACTABICHHH OTPHLATENEHOIO 3aKITIOYSHNA
Ha TIPOEKT aJMHHHCTPATHBHOIO PEriiaMeHTa YIIOJHOMOYEHHBIM OpraH IIPOCTaBiIsgeT
COOTBETCTBYIOIYI0 OTMETKY B JIMCTE COIIAaCOBaHHA M OCYIIECTBJIAET IOATOTOBKY
HHOOPMAITAH THOO 3aKITFOYEHHS 110 IPOEKTY aJMHHUCTPAaTUBHOIO PerilaMeHTa.

4.6. ITpu anuuuy B HHGOpMaIHHU THO0 3aKIIFOYCHIH YTIOJTHOMOYEHHOI'O Oprasa
3aMeUYaHui M MpeIoKeHHHt K MpoeKTy aAMHHHUCTPATHBHOIO DerjlaMeHTa OpraH,
TIPeIOCTABIIAIOIIUH IOCYIapCTBEHHYIO YCIYTY, 00eCIIeIMBACT YUET TAKUX 3aMeYaHui
H TIPEJIOKEHHIH. '

IIpy Hanuuuu pa3HOINIACHH OpraH, NPEJOCTaBJISIOMMH TOCYJAapCTBEHHYIO
YCIyry, OCYLIECTBIS€T IOATOTOBKY HMHGOpMallHH, COJepXalleil BO3paKeHUs
Ha 3aMeuyaHusi OpraHa, y4YacTBYIOIIEro B COIVIACOBAHHMH, H HAIPaBsIET TaKyko
HHGOPpMAIIHIO YIIOTHOMOYEHHOMY OPTraHy.

VIIOTHOMOYEHHEI Opral paccMarpuBaeT HH(GOPManuIo, HaINpaBJICHHYIO
OpraHoM, TIPEAOCTABIAIONIAM FOCYIAPCTBEHHYIO YCIYTY, B CPOK, HE IPEBHIIArOIIH
ISITH paboduX JHEH ¢ JAaTHI MOCTYIUIEHNS B YIIOTHOMOYEHHBIH OpraH HHGOpMaIyH.

B cimyuae HecormacMi ¢ JOBOAAMH, IPEICTABICHHBIMH  OPTaHOM,
IIPEIOCTABJIAIONIMM rOCYAaPCTBEHHYIO YCIYTY, YIOJIHOMOUYEHHBIH OPraH NpOoCTaBIseT
COOTBETCTBYIOLLYIO OTMETKY B JIMCTE COIIaCOBAHHMA.

4.7. Pa3Horacus 1o MpoeKTy agMHHUCTPATHBHOTO perjlaMeHTa paspelnarTcs
B IOpsAKe, onpeenéHHoM B myHKTe 3.11 paszgena 3 Topsinka.




