MUHHCTEPCTBO TPY 1A 1 COUMAJIBHOI'O PA3BUTHA
KAPAYAEBO-YEPKECCKOH! PECITYBJIMKH

[TPUKAS3
ot 16.08.2021 rona Ne 153

«O6 yTBEpXIEHUH aIMUHHCTPAaTUBHOIO pETJIAMEHTA MO MpPENAOCTaBJICHUIO
OpraHaMi MECTHOI'O CaMOYIpaBJIeHHs] MYHMUMINAIbHBIX PaliOHOB M TOPOACKUX
okpyroB  KapauaeBo-Uepkecckoit ~ PecrmyOnuku  rocyAapCTBEHHOH — yCIyru
«Ha3zHaueHue M BBIIATA MOCOOMSI MO OEpPEMEHHOCTH W DPOJAM JKEHIIMHAM,
YBOJIEHHBIM B CBSI3H C JTMKBUIALMEN OpraHM3aLim»

B uensix peanmsanuu denepanbHoro 3akoHa oT 19.05.1995 Ne 81-@3 «O
rocyJapCTBEHHBIX MOCOOMAX TIpaxKiaHaM, HMEWMM JeTei», PenepanbHOro
sakona ot 27.07.2010 Ne 210 «O6 opraHM3auuyd TpeAOCTaBIEHUS
roCyZapCTBEHHBIX M MYHHIMNANBHBIX YCTyr», NocTaHoBieHHs IIpaBuTenscTBa
Kapauaepo-Uepkecckoil Pecny6iuku ot 09.10.2018 Ne 227 «O paspaboTke H
YTBEPXKACHUU aJIMMHUCTPATUBHBIX periamMeHToB OCYILIeCTBIIEHHS
rocynapCTBEHHOrO KOHTpoNs (Haj3opa) W aAMHHUCTPAaTHBHBIX PErJlaMEHTOB
NpeIOCTaBIEHNS IOCY JapCTBEHHBIX yCIIyT»

ITPUKA3BIBAIO:

1. VYTBepauTh AIMHMHUCTPATUBHBIA pErJiaMeHT TNO IPENOCTaBJICHUIO
OpraHaMM MeCTHOTO CaMOYIPAaBJIeHHs MyHHLMNAIbHBIX PalfOHOB M TOPOJACKHX
oxpyros  Kapauaepo-Uepkecckoii  Pecny6iumku  rocyfapcTBEHHOH — yCIyTH
«Ha3znauenue ¥ BbIIIATa MOCOOMsS MO OEpEeMEHHOCTH M poJaM >KEHUIMHAM,
YBOJIEHHBIM B CBSI3U C JINKBHJALMEN OpraHU3aLlK» COTIaCHO MPUIIOKEHHIO.

2. Otzmeny mo mpobiemaM CeMbH, MaTePUHCTBA M JeTCTBa MuHHCTEpCTBA
TpyJAa u counanbHoro passuths Kapauaeso-Uepkecckoit Pecrny6iuku obecrneuynTs
OKa3aHHe METOAMUYECKOH M KOHCYJbTAalMOHHOM IOMOIIM OpraHaM MECTHOro
caMOyINpaB/IeHHs MyHHLMIAIbHBIX PaiiOHOB M TOPOACKMX OKpyroB Kapawaeso-
Yepreccko Pecnybiuku 10 NpeNOCTaBIEHHIO TOCYNapCTBEHHON  YCIIyIH
«Ha3sHauenue u BblIaTa TOCOOMS MO OEPEMEHHOCTH M pOJaM >KEHLIMHAM,
YBOJICHHBIM B CBSI3H C JIMKBUJALMEN OpraHU3aLum.

3. Hacrosiuuii AZMMHUCTPATUBHBIM periaMeHT pa3sMeCTHTh Ha OQHLIHAIBLHOM
caiite MuUHHCTEpCTBa Tpyla M couLMaibHoro passutvs Kapadaepo-YUepkecckoi
Pecnybnuku

4. KoHTpoJb 3a WCIOJHEHHEM HACTOAIIEro MpHKa3a BO3JIOXKUTE Ha
3aMecTUTeI MUHUCTPa, KypHpYIOLIEro JaHHEBI| BOMPOC.

MuHuctp P.A. lllakoB



[TpunoxeHue K npukasy
MuHucTepcTBa TpyAa

M COLMaJILHOTO Pa3BHTHA
KapauaeBo-Uepkecckoit Pecny6nukn
oT 16.08.2021 rona Ne 153

AAMMHHCTPAaTHBHbIH perjiaMeHT
MO NPeAOCTABJECHHIO OPraHAMH MECTHOT0 CaMOYIIPaBJ/IeHH MYHHUHIIAJbHBIX
paiioHOB M ropojackux okpyros Kapauaeso-Uepkecckoii PecnyOnuku
rocyaapcTtBeHHo# ycayru «HasHadyeHnune H BbIIJIaTa nocoOus mo
0epeMeHHOCTH H poJaM KeHIIHHAM, YBOJIEHHBbIM B CBSI3H C JIHKBHIaUMel
OPraHH3aLMH»

Pasnen 1
O6urHe noJioKeHus

1. Ilpeamer peryjupoBaHHsi aIMHHHCTPATHBHOIO perjaMeHTa.

AJIMHHUCTPATUBHBIH pernaMeHT [0 IPENOCTaBIECHUI0 OpraHaMH MECTHOTO
CaMOYTpaBeHHs. MYHHLMNANBHBIX PaliOHOB M TOPOICKUX OKpyros Kapauaepo-
Yeprecckoit PecryOnuku (nanee — YNMOTHOMOYEHHBIH OpraH) rocylapCTBEHHOH
ycnyru «HasHaueHue U BbINaTa nocobus no 6epeMEHHOCTH ¥ POJIaM JKEHIIHHAM,
YBOJIEHHBIM B CBSI3H C JIMKBUAALMeH opraHuzauum» (nanee - AIMMHMCTPATUBHBIA
periaMeHT, TroCyHapCTBEHHas YCiyra) ONpeenseT IMOpAIOK MpeaoCTaBleHUs
rOCYIapCTBEHHOH YCIyTH, CpPOKM M I0OCJIEJOBaTENIbHOCTE aJMHHHUCTPATHBHBIX
OpoHeayp M aAMHHUCTPaTHBHBIX  JEHCTBMM  MNpHd  [PEJOCTaBJICHUH
rocyIapCTBEHHOH YCIyTH.

1.2. Kpyr 3asBuTejeii rocyiapcTBEeHHOH yCayr

3asBUTENAMM Ha IOJy4YeHHE TOCYAApCTBEHHOH YCIyrd (manee - 3asBUTEIH)
SBISIOTCS OJKEHIIMHBI, YBOJIEHHbIE B CBS3M C JIMKBUAALWEH OpraHusanui,
npekpamieHHeM — (U3MYECKMMH  JIMIAMW  JEATeNbHOCTM B KayecTBe
WHINBUY AJIBHBIX npearnpuHUMaTeneH, IpeKpaileHueM MOJTHOMOYHH
HOTapHyCaMH, 3aHUMAIOLIMMHUCS YaCTHOM NPaKTHKOM, H NMpEKpallleHHEM CTaTryca
aJIBOKATa, a TAKXKE B CBA3M C MPEKpallleHUeM JesITeNbHOCTH UHBIMU QU3MYECKUMH
JNIMLAMH, 46 TpodeCCHOHANIbHAs AeSITEIBHOCTh B COOTBETCTBUH C (DeiepalbHBIMH
3aKOHaMH HOIJIEXHUT roCyIapCTBEHHONW perucTpauuy U (MIx) THLEH3UPOBaHUIO, B
TeYeHHe J[BEHaAlaTH MecslleB, NpeAlIeCTBOBaBIUMX [HIO MpH3HAHUSA HX B
YCTaHOBJIEHHOM Mopsfike 6e3paboTHBIMH. ‘

TocynmapcTBeHHass ycnyra MpefocTaBisieTcsi rpaxaaHaMm  Poccuiickoit
denepaiu, npoxuBarollMM  Ha  Tepputopu  KapaudaeBo-Uepkecckou
Pecny6/MKy, MOCTOSHHO MPOXUBAIOIKM Ha Tepputopun KapauaeBo-Hepkecckoi
PecryOuKY WHOCTpaHHBIM TIpakJaHaMm U nuuaM 6e3 rpaaaHcTsa, a TakKxke
OexxeHaM.

1.3. TpeGoBanus x mNOpPSAAKY HH(OPMHPOBAHMS O NPEJOCTABJICHHH
rocyJapcTBeHHOH yCJayru.

1.3.1. ITopagok mnoaykyeHuss HHpOpMaUHMH 3afBHTEJISIMH MO BONpPOCaM
NpeaOCTABJIEHNs] TOCYAAPCTBEHHOH YCIYrd H YCJYr, KOTOpble SBJSAIOTCH
He0GXOQUMbIMH H 00S13aTEJbHLIMH /ISl MPEAOCTaBJeHHS TOCyJapCTBEHHOMH



YCJIYTH, CBeAeHUH 0 X04e NPeAoCTABJICHHA YKA3aHHBIX YCJYr, B TOM YHCJE C
HCNoJIb30BaHHeM  delepalibHONH  rocyJapcTBeHHOW  HH(OPMAUHOHHOMH
cucrembl «EXMHBII MOPTaN rocylapcTBEHHBIX M MYHHHMNAJLHBIX YCJIYr
(pynxnui)»

HWudopmauuio o0 mpaBuiax NpefoCTaBIeHHs TOCYJapCTBEHHOH YCIyru
3assBUTEJIb MOXET MOJIYUYUTh CIEeAYOIIMMH criocobamu:

- INYHO;

- IOCPECTBOM TeepOHHOM, hakCUMUIBHON CBA3Y;

- IOCPEACTBOM 3JIEKTPOHHOM MOYTHI;

- IOCPEACTBOM MOYTOBOM CBSI3U;

- Ha MHGOPMALIMOHHBIX CTEHJAX B IIOMELUECHUAX YIOJHOMOUYEHHOIO OpraHa,
MHOrOQYHKLIMOHAJIBHBIX ~ LIEHTpPax MpeNOCTaBJEHUs  IOCYJapCTBEHHBIX H
MyHHULIMIANBHBIX yeiyr KapauaeBo-Uepkecckoli Pecrybnuku (nanee - MOLI);

- B HH(POPMAIIMOHHO-TENIEKOMMYHHUKAIIUOHHBIX CETAX 00ILEro Mojb30BaHus;

- Ha OQHLIMATIBHOM caliTe YmonHoMo4YeHHoro oprana, MOL;

- Ha EquHOM nopTane rocyaapctsenHsix yeuyr PO (ganee - ETITY);

- Ha PernoHansHOM nopraiie rocyaapctBeHHbix ycinyr KUP (manee - PIITY).

1.3.2. Ilopsinok, popMa H MecTO pa3MelleHHsl YKA3aHHOH B HACTOMILEM
NOANYHKTe HH(POPMALHH, B TOM YHCJ/I€ HA CTEHAAX B MECTaX NpeJocTaBjeHHus
rocyJapcTBeHHOH YCJIYyrH H YCJAYr, KOTOpble SIBJSIOTCH HEOOXOAHMMBIMM H
00513aTe/ILHBIMH 1/l PeJOCTABJIEHHS IOCYAaPCTBEHHOH YCJIYIH, 2 TAKKe Ha
opuuHAILHOM caiiTe oprana HcnoaHureabHol Bjaact Kapauyaeso-
Yepkecckoii Pecny®iHKH, NpeaocTaBJsIIOLIEro rocyAapcTBEHHYIO YCIYrY,
OpraHM3auuii, y4acTBYIOIHX B NPeJOCTABJEHHH IrOCYIaPCTBEHHOM yC1yrH, B
cetH «MHTepHeT», a TaKXKe B rocylapcTBeHHOH HH(POPMALUHOHHOH cHCTeMe
EIIl'Y

Mudopmauus o NpegocTaBIeHUH rocy 1apCTBEHHOHN yCIIyr NPefoCTaBlseTCs
JOKHOCTHBIMH JTIMLAMH YTIOJHOMOYEHHOTO OpraHa 1o TeledoHy, Ha JIMYHOM
InpHeMe, a TaKKe pasMellaercs Ha O(UIMANbHBIX caiTaX YMIOJHOMOYEHHOTO
opraHa B HH(OPMAIMOHHO-TEIeKOMMYHHKALMOHHOW ceTH «VHTepHeT» (nanee
COOTBETCTBEHHO - ceTh «MHTepHeT», calT YNOJHOMOYEHHOrO OpraHa), B
demepanbHOM TrocynapcTBeHHOW HHGOpMauMOHHOH cucteMe «®deaepasbHbIi
peecTp TrOCyHapCTBEHHBIX W MYyHHLMNANbHBIX yciayr (ynkumi)» (nanee -
®enepanbhsiit peectp) ¥ B EIMTY, PIITY a tarke Ha MHPOPMALMOHHBIX CTEHIAX,
000pyIOBaHHBIX B NMOMELUCHHN YTIOIHOMOYEHHOrO OpraHa, MpeaHa3Ha4yeHHOTo
JUTSl IpUeMa rpaKaaH. '

HMudopmauus o0 Mecte HaxOXACHHA  YIIOJHOMOYEHHOrO  OpraHa,
OCYLIECTBIISIOLIEr0 IPeJOCTaBIeHUe TIOCyAapCTBEHHOH YCIyrd, HMX IIOJHBIE
IIOYTOBBIE ajpeca, CIpaBoYHble TeledoHsl M aapeca OQHMLHMAIBHBIX CalTOB, a
Takke O rpadpuke wux paboTel pasMelaercs Ha OGQUUMAILHOM —CalTe
MuHucTepCTBa TpyZJa UM COLHAJIBHOTO pa3BUTHS KapauaeBo-Uepkecckoit
Pecny6nuku B cetd «MutepHer» mno azpecy: www.mintrudkchr.ru (manee —
MunuctepcTBO, 0bHUMATBHBIN caiiT MuHUCTEepCTBa), caiTe YITOJHOMOYEHHOrO
oprana, B @enepansHoM peectpe, Ha ETII'Y, PIITY.

HudopMupoBaHHe TpaXAaH O TPEeLOCTaBICHHHM TOCYIapCTBEHHOW YCIYTH
IIPOU3BOAMTCS ITyTEM:



- nybnMKaiMM HMHOOPMAIMOHHBIX MAaTepHaAIOB B CPEACTBaX MAacCOBOM
WHbOpMaLMH, U3JaHUS MHGOPMAIMOHHBIX OpOLIOp, OYKIETOB, MHON MeYaTHOM
PO KIUH,;

- pasMELIECHUs] MAaTEPUATIOB Ha HHPOPMALIMOHHBIX CTEHAaX, 000PYA0BaHHBIX B
MOMEILEHUAX YIOJIHOMOUYEHHBIX OpraHoOB, MNpeJHa3HaYeHHbIX Uil IpHeMa
rpaxcias;

- pasmelleHHs Opounop, OyKJIETOB W APYrdX IEeYaTHBIX MaTepuajoB B
MOMELICHUSIX YIOJHOMOYEHHBbIX OpraHoB, [pelHa3sHaYeHHBIX M I[pHeMa
rpaxxaaH, a TakkKe B [OMELUEHHSX HHBIX OpraHoB U OpraHu3aludid 1o
COrNIaCOBAHUIO C YKa3aHHBIMH OpraHaMi M opraHu3alysMH, B noMeleHusx MOLI.

Ha undopmManuoHHBIX cTeHZax B IMOMELIEHUSX, NpeAHa3HAaYeHHBIX M
npueMa rpaxiaH, B CpeICTBaX MacCOBOH MH(OpPMALUU U B NMEYATHBIX H3TAHHIX
pasMelnaercs U myOauKyeTcs cieayrolas "HpopMalus 1 JOKYMEHTHI:

- 0 MECTE HaxOXJeHHs YIIOJHOMOYEHHOIO OpraHa (IOJHbIN OYTOBEIH afpec,
afpec 3JIeKTPOHHOW IOYTHI, CIpaBOYHbIE HOMepa TenepoHa YIIOIHOMOUYEHHOTO
opraHa, B TOM 4uciie HoMmep TenedoHa - aBTOMH(poOpMaropa (MpH UX HaIU4YUK),
rpaduxa paboTsl);

- BBIAEPKKHU M3 3aKOHOHATENHHBIX U WHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB
KapauaeBo-Uepkecckoit PecryOnuky, perynupyromuxX BONPOCHl NPeAOCTABIEHUS
rocyIapCTBEHHOHN YCIyTH;

- TEKCT HaCTOSIIEro AJIMHUHHCTPATUBHOIO perjiaMeHTa C NPUIOKECHHUSIMH
(monmHass Bepcust - Ha caiiTe YNOJHOMOYEHHOTO OpraHa, BBIIEPXKH - Ha
HH(POPMALIMOHHBIX CTEHAAX B MTOMELIEHHUSX, CPEACTBaX MaccoBOil HHGOpMaLMHK H
B MIEYATHBIX U3NAHUSAX);

- HepedYeHb KAaTEropuil rpaxJaH, KOTOPHIM MOXXET OBITH NpenOCTaB/ICHA
rocyJapCTBEHHas yClyra;

- HHpOpMaLMs O NOPsAKe MPeNOCTaBICHUS rOCy AapCTBEHHON YCIIYTH;

- obpa3upl 3amnojiHeHus 3aABJAEHWH O MpPeAOoCTaBIE€HUH TOCyAapCTBEHHOM
YCIIyTH;

- rpapuK Ipuema rpaxiad JODKHOCTHBIMHM JIMUAMH YTIOJTHOMOYEHHOTO
oprasa;

- uHbopMalms O TMopsaKe oOxanoBaHWs [NeHCTBUH unu Oe3nencTBUS
JIOJDKHOCTHBIX JIULI, TPEAOCTABISIOILKUX FOCYJApPCTBEHHYIO YCIIYTIY;

- nepedyeHb M®L], B KOTOpBIX MpPENOCTABIAETCS TFOCYAApCTBEHHAs YCIyra,
aJipeca MECTOHaXOXAEH!s, Tene(oHb! U TeppUTOpUH obcmyxuBanus MOLI

HHbopMmupoBaHue NpOU3BOAUTCS AOHKHOCTHBIM JIMLOM YIIOJTHOMOYEHHOIO
opraHa, OTBETCTBEHHBIM 3a HH(OPMHPOBaHHE IO BONPOCaM NPENOCTABIICHHUS
rOCYAapCTBEHHOH yCNyr (Zajee - LOJDKHOCTHOE JIMLO), IIPU HENOCPEACTBEHHOM
obpallleHiy rpaXxJaHuHa B YTIOJIHOMOYEHHBIH OpraH, NOCPeACTBOM TesehOHHOM
CBS3M, MOCPEACTBOM OTBETOB Ha IHCHMEHHbIE OOpalleHMs TIpaXAaH, IyTeM
pasMelieHuss HHGopManMy Ha WHGOPMAIMOHHBIX CTEHAaX, 000OpYNOBaHHEIX INPH
BXO/IE B IOMEILEHKS YTHOJIHOMOYEHHOIO OpraHa, a TakXe IyTeM MyOauKaluu
HHPOpPMALIMKH B CpeACTBaX MaccOBOM MH(OPMALWK M M3JaHUA M pasMEIlCHUs
HH(OPMAILMOHHBIX MaTepuanoB (Opolop, OyKIETOB).

HMudopMupoBaHue TpaxaaH IMpU JHYHOM OOpallleHMH [0 BONpOCaM
NpEeNOCTaBIeHUs] TOCYNApPCTBEHHONH YCIYrM OCYLUIECTBISETCS B COOTBETCTBHHM C
YCTaHOBJIEHHBIM PEXHMOM paboThl YIIOJIHOMOUEHHOrO Oprasa.



Wudopmauuss o0 TNOpAAKE NpPENOCTaBICHHs TOCYAapCTBEHHOH YCIYTH
pasmemaercsi B @enpepansHom peectpe, na EINY, PIII'Y, wna caiire
Y OJTHOMOYEHHOTO OpraHa.

Ha EITTY, PITT'Y pasmeluaroTcs cienyrouas UHGopMauus U JOKyMEHTBI:

- WCUEpIBIBAIOIIMH  MepeyeHb  JOKYMEHTOB,  HEOOXOOUMBIX s
TpefOCTaBJIEHUs. TOCYNApCTBEHHOM yciyrd, TpeGoBaHMsS K OQOPMIICHHIO
YKa3aHHBIX JOKYMEHTOB, a TaKXe MepeueHb JOKYMEHTOB, KOTOpBIE 3asBHUTEIb
BIIpaBe MpeICTaBUTh 110 COOCTBEHHON MHULIMATUBE;

- KpYT 3asiBUTEINEH;

- CPOK TpeIoCTaBIeHNs TOCYAapCTBEHHOM YCITyTH;

-  pesynpTaThl MPENOCTAaBIEHHS TOCYNapCTBEHHOH yCIyrH, MNOpPSAMOK
NPENOCTaBNeHUs JOKYMEHTa, sABJISAIOLIETroCs pe3yibTaToM IpelOCTaBIEHHs
rOCyAapCTBEHHOM yCIIYIH;

- HCYEPMBIBAIOLIMi IepedeHb OCHOBAHUM U1 IPHOCTAHOBIICHHUS UITH OTKa3a B
NpeIOCTaBIEHNH FOCYAapCTBEHHOM yCIIyTH;

- uHbopManus O TpaBe 3asBuTeNs Ha Jocynebnoe (BHeCyneGHOe)
obxanoBaHue neACTBUI (be3nmeficTBUA) " peLlIeHMid, NPUHATHIX
(OCyIECTBISEMBIX) B X0A€ NPEAOCTABIEHHUs FOCY IaPCTBEHHOH YCITYTH;

- dopmsl 3asBieHHil (yBefOMIeHMH, COOOLIEHMi), HCNOJB3yeMble IIpH
IpeNOCTaBIeHUU FOCYAapCTBEHHOHN YCIIyTH;

- nepeueHs M®LI, B KOTOpPBIX MNPENOCTABIAETCS rOCYyNAPCTBEHHAs YCIyra,
ajipeca MECTOHaX0X/IeHHUsl, TesledOHBI U TeppuTopHH obcyxuBanus MOLL

Mudopmauus #a EITY, PIITY u Ha caiite YIIOJIHOMOYEHHOro OpraHa o
TOpSIKE M CPOKaxX MNPENOCTABIEHHs IOCYJapCTBEHHOH YCIyrH Ha OCHOBaHWH
CBeIeHui, comepamuxcs B QenepalbHON rocyIapCTBEHHOH MH(OpMaLMOHHOH
cucreMe «®efepanbHblii peecTp TOCYJAapCTBEHHBIX M MYHHLHUNANBHBIX YCOyr
(byHKLHH)», IPeIOCTaBIIETCS 3aBUTENIO OECILIATHO.

[Ipy o6palleHHH 3asBUTENs JMYHO MIM TO TenepoHy NOMKHOCTHBIMH
JULAMH B COOTBETCTBHM C IMOCTYyNMBLIAM oOOpallieHHeM MOXeT OBITh
npefocTaBieHa MHGOpMaLMs O MeCTe HaxXOXJIEeHHs YMOJIHOMOYEHHOTO OpraHa
(nmouToBHI ampec, rpaduk paboT, CIpaBOYHEIE TENEPOHBI);

0 TIOpsIAKE MPEeOCTABIEHHUS FOCYIapCTBEHHOM yciyry, o crocobax U cpokax
[10J1a4H 3asBJIEHUI;

0 KaTeTOPHAX rPaXXAaH, KOTOPBIM MPeJOCTABIAETCS FOCYJapCTBEHHAs YCIyTa,

0 HOPMATHBHBIX MpaBoBblX akTax Kapauaeso-Uepkecckoil Pecmybnukw,
PETYNMPYIOLIMX BOIPOCHI PEIOCTABIEHHS FOCY 1apCTBEHHOH YCIIyTH;

O TepeyHe [JOKYMEHTOB, HEOOXOOMMBIX JISi PAacCMOTPEHHUs 3asBICHHUA O
NpeJOCTaBIEHAN TOCYNAPCTBEHHOH YCJyrH, O CpOKax NpHeMa W perucTpalyy
3asBJIEHHSI; O XOJie NPEeAOCTABIEeH}S rOCy JapCTBEHHOHN YCITyTH;

0 MecTe pasMellleHHs Ha caiiTe YIIONMHOMOYEHHOTO OpraHa MHGOpPMAaLHUU HO
BOIPOCaM MpPeNOCTaBeH s TOCYapCTBEHHOM YCIyru; O MOpsiiKe 00XalloBaHMs
JeHcTBUM WM Ge3felCTBUA MOKHOCTHBIX JIHIl YNONHOMOYEHHBIX OpraHoB,
TpEIOCTaBIAIOIKX FOCY 1apCTBEHHYIO YCIIYTY.

WudopManus 0 NPeAoCTaBIeHUH roCy1apCTBEHHOH YCIYTH MPENOCTaBIACTCS
fecruiaTHoO.



Pasznen 2

CraHaapT npeaocTaBJieHUsI FOCYAAPCTBEHHOM yCayrd

2.1. HaumeHoOBaHHe rOCyJapCTBEHHOM YCIIYTIH.

[TonHoe HaMMeHOBaHWE TOCYJapCTBEHHOM ycnyru: HasHayenuwe M BblIIaTa
nocobuss no OEepeMEHHOCTH U PpojaM >KCHIUMHAM, YBOJICHHBIM B CBf3H C
JMKBUIALIKEH opraHu3aluy (nanee - mocobue rno 6epeMEHHOCTH U poaaMm).

2.2.HanmeHoBaHue oprana roCyAapCTBEeHHOH BJIACTH,
NpPeAOCTABJISAIOLIErO rocy1apcTBEHHYI0 yCJIyry.

[IpenocTaBneHue rocyJapCTBEHHOHN YCIIYI OCYLIECTBISAETCS:

- YI0JJTHOMOYEHHBIM OPTaHOM;

- MOL1.

HanMeHOBaHHE OpraHOB y4acTBYIOIIMX B  IPEIOCTABJIEHHH  YCIIYyT
MOCPEICTBOM MEXXBEJOMCTBEHHOIO B3aMMOJICHCTBUS:

TeppuTOpHanbHBIi OpraH rocy1apCcTBEHHOH CITyXObl 3aHATOCTH HaceneHus,;

TeppuropranbHblii opraH QenepanbHOi HANOroBOH CIIyX 651

2.3. Onucanue pe3yJibTaTa NpPeIoCcTaBJIeHHs1 TOCYyAapCTBEHHOM YCIYyTrH.

Pe3ysbTaTOM MpefoCTaBlIeHHs TOCYAapCTBEHHOM yCIIYTH SBIISETCS:

- Ha3Ha4yeHHWe W BBIIIaTa MOcoOHs 1Mo OepeMEHHOCTH W poAaM >KEeHIUHHaM,
YBOJICHHBIM B CBSI3U C JIMKBUJALMEN OpraHM3aluy;

- OTKa3 B Ha3HAa4YeHHW W BBIIUIaTe Nocobust Mo OEepeEMEHHOCTH WU pojJaM
YKEHIMHAM, YBOJIEHHBIM B CBSI3H C JIMKBHJALHEH OpraHn3alliy.

2.4. Cpok mpenocTaBJ/ieHHsl TOCYAapCTBEHHOH yCayrd, B TOM 4YHcJe ¢
y4eToM HeoOXOAMMOCTH ofpalleHHs B OpraHHM3allMH, Y4acTByloliHe B
NpeIoCTABJeHNH rOCYJapCTBEHHOH YCIYrH, CpOK NPHOCTAHOBJICHHS
NpeJOCTaB/IeHHs] TOCYAAPCTBEHHOH yCayrH B ciy4ae, €CJH BO3MOMKHOCThL
NPHOCTAHOBJIEHUs]  NPEIYCMOTPeHa  3aKoHoJaTeJibcTBOM  Poccuiickoi
®enepauuun  u KapauaeBo-Uepkecckoit PecmyGiaukn, cpok  BblIa4uH
(nanpasjieHnsi) AOKYMEHTOB, MABJISIIOUIHXCA Pe3yJbTaTOM NPeAOCTaBJICHHSA
rocyapcTBEHHOH ycJayru

CpoK mpenocTaBlieHHs] FOCYJapCTBEHHOM yCJIYrd, B TOM UHCIE C y4ETOM
HEOOXOOUMOCTH OOpallleHHs B OpraHM3alMH, YYacTBYIOIIWE B NpPENOCTaBIC€HUH
roCyaapCTBeHHOH yciyrH, coctaBiseT 30 nHe#, co AHS NpHeMa M pErHCTpaluu
3asBJIEHHS CO BCEMH HEOOXOIUMBIMU JOKYMEHTAMH.

2.5. HopmaTuBHbIe NPaBOBble aKThl, peryjupyioliye npeaocTraBjeHue
rocyAapcTBEHHOH yC/IyrH.

[TepeueHsr HOPMATHBHBIX NPABOBBIX aKTOB, PErYJHPYIOLINX NMPEIOCTaBICHUE
rocynapCcTBeHHOH yciyrd (C yKa3aHHeM MX PpEeKBU3HTOB M HCTOYHHKOB
O(UIMANEHOrO  ONyOIUKOBaHMs) pa3MellaeTcs Ha OQUUHMAIBHBIX —caHTaxX
Munuctepctsa https://www.mintrudkchr.ru ¥ yrnojHOMOYEHHOTO OpraHa, B CETH
«WuTepHer» a Takxe Ha EITTY https://www.gosuslugi.ru».

2.6. HcuepnbiBaromuii nepeueHL [AOKYMEHTOB, HeOOXOQHMBIX B
COOTBETCTBMM ¢ HOPMATHBHBIMH NPAaBOBLIMM AKTaMH ISl NPeJOCTABJICHHSA
rocyAapcTBEHHOH YCIYrH M YCJYr, KOTOpble SIBJSIIOTCS HEOOXOAHMBLIMH H
06f3aTeIbHBIMH  JUISl  NPeJOCTABJIEHHS  rOCYAApPCTBEHHOH  YCJIYrH,




NoAJIesKAINX TMPEACTABICHHIO 3asiBUTENeM, CNOcoObl HX TNOJyYeHHs
3asiBHTEJIEM, B TOM YHCJIe B 3JIEKTPOHHOH ¢dopme

2.6.1. Jlns moNy4yeHHs TOCYHApCTBEHHOW YCIyrdH 3asBUTEIEM B
YonHoMmoueHHbl# opran, M®L] npencrasnsrores:

3agBlIEHME O HAa3HAUYeHHH Mocobusi no OepeMEHHOCTH M poJaM COIJIACHO
NpUIOXKeHHIo | HacTosero AJMHHICTPATHBHOIO PETJIaMEeHTa,

JIMCTOK HETPYAOCIIOCOOHOCTH;

BBINIMCKA M3 TPYIOBOH KHIDKKHM O IOCJIEAHEM MeCTe paboThl, 3aBepeHHas B
YCTaHOBJIEHHOM IIOPSIIKE;

CIIpaBKa M3 TEPPUTOPHAIIBHOIO OpraHa rocyJapCTBEHHOW CIyXObl 3aHATOCTH
HaceJIEHUs O IPU3HAHUK XXEHIUHBI 6€3paboTHOM;

pellleHye TeppUTOpHalbHOro opraHa MesepanpHON HAJIOroBOH CIyX OBl O
rOCyJapCTBEHHONW  PEerMCTpalMd  NpeKpalleHHs — (QU3MYeCKUMH  JIMLaMK
NEATENFHOCTH B KauecTBE MHAMBUAYAIBHBIX NPEANPUHHUMATENEH, MPEeKpalleHus
IOJITHOMOYHI HOTapHyCaMH, 3aHUMAIOLIMMHUCS YaCTHOW NPaKTHKOH, NpeKpalleHus
cTaTyca aJiBOKAaTa M MpEKpalleHUs AeATeNbHOCTH MHBIMM (QU3MIECKHMH JIMLIAMH,
MpoecCHOHANbHAs [eSTeNBHOCTh KOTOPBIX B COOTBETCTBUM C (eaepalbHbIMH
3aKOHaMH MOJIEXHUT rOCyJApCTBEHHOMN PerUcTpalty U (MIH) JIMLEH3UPOBAHHIO.

B ciyuyae ofpallieHus 3a Ha3HaueHHeM 10cobus 1o OepeMeHHOCTH U poaaM B
YIIONHOMOYEHHBIH OpraH 1Mo MecTy (akTHYEeCKOTOo NMPOXHBAHUsA MO0 IO MECTy
npe6LIBaHUS JOMONHHUTENBHO MpPEACTABIAETCS CIpaBka U3 YIIONHOMOYEHHOTO
oprasa 10 MEeCTy XHTeNbCTBA O TOM, 4YTO rocobue He Ha3HayajloCh

2.6.2. TpeGoBaHusi K JOKYMEHTaM, INPEICTaBIAeMbIM A OKa3aHHs
rocy1apcTBEeHHOH YCJIyTH:

1) nomxen 6BITH AEHCTBUTENBHBIM Ha CPOK OOpallieHHs 3a IPeJOCTaBICHUEM
rocyJapCTBEHHOH yCIyTH;

2) He MOKEH COAepXaTh MOAYHUCTOK, MPHUIKCOK, 3aYEPKHYTBIX CIIOB U
ApYrdX UCTIpaBIECHHH; '

3) He HO/OKEH HMETh IOBPEXJIEHUH, HajWiie KOTOPbIX HE MO3BOJSET
OJHO3HAYHO MCTOJIKOBATh UX COAEPKAHHUE;

4) xomus JOKyMEeHTa He 3aBEpeHHas HOTapHyCcoM, MpPENCTaBIsIeTCA
3agBUTEJIEM C MIPEABIBICHUEM MOATHHHUKA,

5) KOMMS JOKYMEHTOB, MpPENOCTaBlICHHAs B JIEKTPOHHON (opMme, NOMKHA
ObITH 3aBEpEHa YCHIEHHOH KBATM(HLIMPOBAHHON MOATHCHIO 3asBUTENIA.

2.6.3. Crioco® ofpalienus 3a NoJIy4eHHeM rocy1apcTBeHHOH yCIyrH:

nu4YHOE obpalleHre B YIOIHOMOYEHHBIN OpraH;

3JIEKTPOHHAS 1o4Ta Y NOJTHOMOYEHHOI0 OpraHa;

nu4yHoe obparienve B MOLI;

EITTY;

PITTY;

MOYTOBasA CBA3b.

2.7. MWcyepnpiBaommii mnepeueHb JOKYMEHTOB, HeEOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHLIMHM NPABOBBIMHM AKTAMH A/l MPelOCTaB/IeHHUS
rocyJapcTBeHHOl  ycJIyrn, KOTOpble HAXOAATCs B pacnopsKeHHH
rocylapcTBeHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYNpaBJieHHsI H HHBIX
OpraHOB, YYACTBYIOI{HX B TMpPEIOCTABJIEHHH TOCYIAPCTBEHHBIX HJIH
MYHHIHOAJBHBIX YCIYr, H KOTOpble 3asiBUTe]b BIpaBe INpEICTABHTH, 2



TaKsKe CMOoCcOoObl MX NOJIyYeHHsl 3afBHTEJSIMH, B TOM 4YHCJIe B 3J1eKTPOHHOM
¢popme : '

2.7.1. HcuepnbiBawIMHA mnepevyeHb HOKYMEHTOB, HEOOXOAHMBIX /ISl
NpeJOCTABJCHHS] TOCYJApCTBEHHOH YCJAYIrH, MNOAJEKALIMX MOJYYeHHIO
NOCPEeACTBOM MEXXBEAOMCTBEHHOro HH(OPMALHOHHOIO B3aHMoAelCcTBHS,
KOTOpbI€ 3asiBUTEJIb BIpaBe NpeJCcTABHThH N0 COOCTBEHHOH HHHIIHATHBE:

CIpaBKa U3 TEPPUTOPHUAJIIBHOTO OpraHa rocyAapCTBEHHOH Ciy>KObl 3aHATOCTH
HaceJieHHs O IPU3HAHUHU XKeHIIHHBI 6e3paboTHO;

pellleHHe TeppUTOPUATBHOr0 opraHa @enepajlbHON HaJOroBoH CIyXOBl O
rOCYOapCTBEHHON  perucTpalidd  MpeKpalleHHs  (PU3MYECKUMH  JIMLAMH
JeATeIbHOCTY B KayecTBe WHIAMBUAYAIBHBIX INPEANPUHUMATENEH, MpEeKpalleHHs
MTOJIHOMOYH HOTapUyCcaMH, 3aHUMAIOIIUMHICS] YaCTHOM MPAaKTUKOM, NMpEeKpalleHus
cTaTyca aJBOKaTa U NpeKpallleHUs AesSTENbHOCTH MHBIMU (QU3NYECKHUMH JIMLAMH,
npodeccHoHalbHas JESTENFHOCTh KOTOPBIX B COOTBETCTBHH C (QelepalbHBIMH
3aKOHAMM TMOJJIEXHUT rOCYJAPCTBEHHOM perucTpaliy U (UJH) JTMLEH3UPOBaHHIO.

HenpencraBneHue 3asBHTENEM YKa3aHHbIX JOKYMEHTOB HE SBISETCH
OCHOBAHHKEM JUJIS 0TKa3a 3aBUTENIIO B IPEAOCTaBIeHUU roCyJapCTBEHHOH YCIIyTH.

MexBeIOMCTBEHHBIHA 3anpoc HanpaBiseTcs YIOJHOMOYEHHBEIM OpraHoM B
dbopMe IEKTPOHHOrO MOKYMEHTA2 C MCIOJB30BAaHMEM EIMHOM CHCTEMBI
MEXXBEJOMCTBEHHOI0 3JIEKTPOHHOTO B3aUMOAEHCTBUS M TOAKIIOYAEMBIX K HEH
PETHOHANBHBIX CHCTEM MEXBEIOMCTBEHHOIO JJIEKTPOHHOTO B3aWMOJEWCTBHUS, a
Ipd OTCYTCTBMH JOCTYNa K O3TOH cHucTeMe - Ha OyMaXHOM HoOCHTENe ¢
cobmoenreM TpeboBaHKi 3akoHomaTeNibcTBa Poccuiickoit Penepaiu B obnactu
NEPCOHANBHBIX JaHHBIX.

2.7.2. Tlpu npenocTaB/lleHHH TrOCYAapCTBEHHOH YCJYrd 3amnpeliaercs
TpeGOBaThH OT 3asiBHTEJISA:

TpeACTaBIEeHHs JOKYMEHTOB U HHGOPMAIMHU KM OCYIIECTBIEHHS NEHCTBUH,
TpeCTaBIEHHE WM OCYILIECTBIIEHHE KOTOPBIX HE TPelyCMOTPEHO HOPMATUBHBIMH
MPAaBOBBIMU aKTaMH, PErylUpPYIOLIMMH OTHOUIEHHs, BO3HHKAIOIIHe B CBS3H C
Npe0oCTaBIEeHHEM rocy 1apCTBEHHON YCIIyTH,

NpeNCTaBieHnus JIOKYMEHTOB M HMH(OpMalliM, KOTOpbie B COOTBETCTBHUHU C
HOPMAaTHBHBIMU TpaBOBBIMH akTaMH Poccuiickoit ®enepauuy, HOpMaTUBHBIMU
npaBoOBBHIMH aKkTaMH cyObekToB Poccuiickont ®enepaunu U MyHULUMNAIbHBIMU
IPaBOBBIMM aKTaMU HaxOIATCA B PaclOpsHKEHHWM TrOCYIapCTBEHHBIX OpraHoB,
NPeJOCTABISIONIMX FOCYAApPCTBEHHYIO YCIIYTy, HHBIX TOCYIapCTBEHHBIX OpPraHoOB,
OpraHoB  MECTHOrO  caMmoympaBieHus ¥ (WIM)  MOJABEAOMCTBEHHBIX
rOCy/lapCTBEHHBIM OpraHaM M OpraHaM MeCTHOIO CaMOYNpaBJe€HMs OpraHu3aluH,
y4YaCTBYIOIUX B IPENOCTaBIE€HHH FOCY1apCTBEHHBIX MM MyHHLUNAIBHBIX YCIIYT,
3a HUCK/IIOYEHHMEM NOKYMEHTOB, YKa3aHHbIX B 4HacTH 6 crathu 7 PenepajbHOro
zakoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuM3aluy MpeAOCTaBJICHUS
roCyAapCTBEHHBIX U MyHULUITAIBHBIX YCIYT»;

TpeicTaBleHHs AOKYMEHTOB M HWH(OpPMaUMM, OTCYTCTBHE H (WiH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJIUCh MpH IIEPBOHAYAIBLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIUIs NPENOCTaBJEHHS [OCYAApCTBEHHOMH
YCIyrd, Jub0O B IMPENOCTAaBIE€HMH TOCYJApCTBEHHOH YCIYrd, 3a HMCKIOYEHHEM
Cly4aeB, PEAYyCMOTPEHHBIX MyHKTOM 4 4acTu 1 crathu 7 DenepanbHOro 3akoHa



ot 27.07.2010 Ne 210-®3 «O6 opranu3zalnuy npeocTaBieHs FrOCYy1apCTBEHHEBIX U
MYHHLUNANBHBIX YCIYT».

2.8. HcuepnpiBalomuii nepeyeHb OCHOBAaHMH [Jisi OTKa3a B mnpuéme
AOKYMEHTOB HeOO0XOAHMBIX AJISl NPEAOCTABJICHUS roCY1apCTBEHHOM yCayru:

OcHoBaHui [U11 OTKa3a B InpuéMe JOKYMEHTOB, HEOOXONWMBIX IS
IpEeNOCTaBIEHHUs TOCY JapCTBEHHOM YCIYTH, HE NPeyCMOTPEHO.

2.9. UcuepnepiBaromuii nepeyeHb OCHOBaAHHH /151 NPHOCTAHOBIEGHHS HJIH
0TKAa3a B NPeJ0CTABJICHHH FOCYAapCTBEHHOH YCJIyrd

29.1. OcHoBaHuUH i1  TPUOCTAHOBIEHUS B  MpPeAOCTaBIECHUS
roCyJapCTBEHHOM YCIIyTH OTCYTCTBYIOT.

2.9.2. OcHOBaHHEM JJIs OTKa3a B NMPEAOCTABIEHUU MOCYAapCTBEHHON yCIyru
SIBIISIETCS:

- OTCYTCTBHE Y 3asBUTeJIsA NpaBa Ha Ha3HAUYE€HHE U OCYILECTBIEHHE I10COOHs
1o 6epeMeHHOCTH U poJaM;

- HEMpeICTaBJIeHUEe WIN NPEAOCTaBleHHe HE B MOJHOM 00BbeMe JOKyMEHTOB,
[IpeyCMOTPEHHBIX MOAITYHKTOM 2.6.1 NyHKTa 2.6 HaCTOSIIEro
AJMHHUCTPAaTUBHOTO PETIaMeHTa;

- BBIABJIEHME B 3asiBJiCHHH W (WIM) JOKYMEHTaX, MpPeACTaBJIEHHBIX
3asiBUTENIEM HEOCTOBEPHBIX CBEACHUN.

2.10. IlepeyeHb ycayr, KOTOpble SIBJASIIOTCH HEOOXOAHMBIMH H
00s13aTeJIbHBIMH JIfl TPEAOCTABJIEHHS FOCYJAPCTBEHHOH YCJIYIH, B TOM YHCJIe
cBedeHHSI O J[OKYMEHTe (AOKyMeHTax), BblAaBaeMOM (BbIAaBaeMbIX)
OpPraHH3alHsAMH, YYACTBYIOIIMMH B TMpPeAOCTABJCHHH TIOCYAapCTBEHHOM
YCJYTH.

[Ipu npenocTaBleHUH TOCYAAPCTBEHHOHW YCIYTrH IpeNOCTaBlI€HHE MHBIX
yCIIyr, HEOOXOAUMBIX W 003aTeNbHBIX AJS NMPEJOCTABIEHUS TOCYIapCTBEHHOM
YCITyTH, HEe OCYILECTBIIAETCS.

2.11. Ilopsaox, pa3Mep M OCHOBAaHHMSI B3HMAaHHS TIOCYAapCTBEHHOM
MOLLIMHBI MWJHM HMHOH mJarTbl, B3MMaeMoOil 3a  mpegocTaBJIEHHE
rocyAapcTBeHHOH YCJIyrH.

3a npenocTaBlieHHe TOCYJapCTBEHHOH YCIYrH rocyJapCTBEHHas IOILIMHA
HJIM MHAs 1J1aTa He B3UMAaeTcs.

2.12., TIlopsiaox, pa3Mep H OCHOBAaHHSI B3MMaHMs IUIATHI 34
npeAoCTaBJIeHHEe  YCJAYr, KOTOpble  SBJAIOTCA  HEOOXOAHMBIMH  H
00s13aTeIbHBIMH AJIS NPeJOCTABJIEHHS TOCyJapCTBEHHOH YCJIYrH, BKJIOYasi
nHGopMaLHIO 0 METOAHKE pacyeTa pazMepa TaKOH IIAThI.

ITnata 3a mpenocCTaBieHHE YCIYr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMHM H
00s13aTeNbHBIMU IJist MpeOCTABJIEHHS rocynapCTBEHHOH YCIIyTH,
3aKOHOJAaTeaBCTBOM Poccuiickoit denepanuu He npelyCMOTpeHa.

2.13. MakcHMa/bHBIH CPOK OKHAAHHUS B OYepeAH MPH Moaaye 3anpoca o
NpeAOCTABJEHNH roCyJapCTBEHHOW YCJIYrH, YCJAYrH, MpelocTaBJisieMoi
opraHu3zanHeii, yyacTBylouel B NpejocTaBjleHHH roCylapCTBEeHHOH YCJIyrH,
U NPH NOJIY4YeHUH pe3yJibTaTa NpeJocTaB/IeHHs] TAKHX yCJyT.

MaxkcuMmanbpHOe BpeMs OXHAaHUS B O4UEpPEAM MpH MOJayde 3asBUTENIEM
3asBJIEHHS W TNpPH TOJNYYEHHWH pe3yibTara IpPeloCTaBIE€HHs TIoCyJapCTBEHHOH
YCIIyTH COCTaBIsAET 15 MHUHYT. ‘



2.14. Cpoxk H nmNOpSiZOK perucTpalud 3anpoca 3asiBHTeJIsl O
NPpeaoCTaBJIEeHHH TOCYyJapCTBEHHOH YCJYrM M YCJIYrH, NpegocTaBjisieMoi
opraHusaiMeil, yJacTBylolleH B NpelOCTABJIEHHH rOCyAapCTBeHHOH YCJYrH,
B TOM 4YHCJIe B 2JIEKTPOHHOH ¢opme.

2.14.1. 3asBneHue U [OKyMEHTBHl, HEOOXOAUMBbIE Ui NpPeNOCTaBIEHHA
rOCyJapCTBEHHOM  YCIyrH, MOFyT OBITh NOAAHbl  HEMOCPEJCTBEHHO B
YrnonHoMoueHHBIt opraH, uyepe3 M®DLI, HanpaBieHBl MTOCPEACTBOM IOYTOBOM
CBA3U, a Takke B (OpME OJJIEKTPOHHOIO MJOKYMEHTa C HCIOJIb30BaHUEM
3JIEKTPOHHBIX HOocuTene# nubo nmocpeactsoM EINTY, PINTY.

3asBieHUe U HeOoOXOAUMbIE JOKYMEHTHI HalpaBIsIOTCS B YIOJTHOMOYEHHBIN
OpraH IOCPEACTBOM MOYTOBOH CBA3M CNOCOOOM, IO3BONSIOIIMM IOATBEPAUTD
¢daxT u Jaty oTnpanieHus. B 3ToM ciiyyae K 3asBIECHUIO NPUTAraloTCs 3aBEPEHHbIE
KONUU HEOOXOAUMBIX IOKYMEHTOB.

2.14.2. Tlpu obpaleHuy 3asBUTENS NODKHOCTHOE JIMLO YTIOJIHOMOYEHHOTO
oprasa: "

- IPUHUMAET 3asBJIeHHEe U HEOOXOAUMBIE TOKYMEHTHI;

- BbIJIaeT 3a’ABHUTENIO PACMUCKY-yBeIOMJIEHHE O TNpUEME 3asBIICHHd H
HEOOXOMMMBIX JOKYMEHTOB C YKa3aHMEM perucTpallMOHHOIO HOMepa M JaThl
IpueMa 3asBICHHS;

- HalpaBJIeT U3BELIEHNE O JaTe MOJy4eHHUs 3asBJICHUS 3asBUTENIO B ClIy4Yae
NOJTy4eHHs] JOKyMEHTOB [IOCPEACTBOM IOYTOBOM CBSA3H.

2.14.3. 3asBneHue, NPHUHATOE JIMYHO OT 3aIBUTENS, PErHCTPHPYETCS
VYOJTHOMOYEHHBIM OPraHOM B JIEHb €ro npuéMa NpY YCIOBHH OJHOBPEMEHHOIO
npexbsiBieHus (pelcTaBleH)s) COOTBETCTBYIOIUX HEOOXONMMBIX JTOKYMEHTOB.

2.14.4. 3asiBneHue, NIPUHATOE TOCPEACTBOM [10YTOBOM CBS3H, PETUCTPUPYETCS
He MOo3IHee IepBoro paboyero OHs, CAELYIOIIEro 3a OHEM €ro MoJy4YeHHs
YMOJHOMOYEHHBIM OPraHOM € KOMUSIMM HEOOXOAMMBIX JOKYMEHTOB.

2.14.5. B cny4ae eciM K 3asBJICHHIO, HAIIPaBIEHHOMY [TOCPEACTBOM [TOYTOBOM
CBSI3H, MPHJIOXKEHBl He BCe HEOOXOAMMBIE NOKYMEHTBI, YTIOJHOMOYEHHBIH OpraH
BO3BpAlllaeT 3asBUTENIO 3asABICHHE ¥ MPHIOXEHHBIE K HEMY INOKYMEHTHI B 5-
JHEBHBIM CPOK CO J[OHsA INOJYy4eHUS 3TUX AOKyMeHTOB. BosBpar 3asBieHus H
IIPUIIOKEHHBIX K HEMY HOKYMEHTOB OCYUIECTBISETCS C YKa3aHHEM IPUYHHBI
BO3Bparta CrocoO0M, MO3BOJIAIOIINAM MOATBEPAUTE (GaKT U JaTy BO3BpaTa.

2.14.6. 3assnenue, npunsroe nocpeactsom EINY, PIII'Y, peructpupyetcs B
aBTOMAaTHYECKOM pexuMe. JOMKHOCTHOe JIMLO YITOJHOMOYEHHOIO OpraHa He
TO3/IHEE ClleAyIouIero pabouero QHs CO JHS MOJy4YeHHs 3asBIeHHUS QOPMHUPYET H
HalpapJisSeT 3asBUTEIIO ITEKTPOHHOE YBEAOMIIEHHE O MOJyYEHHH €ro 3asBJICHU C
yKa3aHWeM JaThl MpeNCTaBieHHs B YIOJHOMOUYECHHBIH OpraH HeoOXOIMMBIX
noxkyMentoB. Cpok NpenCcTaBleHHs 3asBUTENEM HEOOXOAMMBIX JOKYMEHTOB HE
JOJOKEH TIpeBBIIATHE S5 pabouux AHEH co AHA MNOJNy4YeHHUs YIOJHOMOUYEHHBIM
OpraHoOM 3asBlIeHHs. B yBeHOMIIEHHH TaKXe COAEPKHUTCS IepeueHb JOKYMEHTOB,
HeoOXOQUMBIX U MpeacTaBieHus 3asBuTeneM. [Ipu npeacrasneHun 3asBUTEIEM
HEOOXONUMBIX JOKYMEHTOB B YTOJTHOMOYEHHBIM OpraH IOJDKHOCTHOE JIHLO
VYOJHOMOYEHHOTO OpraHa B AE€Hb OOpallleHMs] PErucTpUpPYeT HX U BBIIAET
pacnucKy-yBeIOMIIEHUE 3aIBUTENIO HA PYKH.

B crnyuae HenpenCTaBieHHs B TeyeHHE YKa3aHHOTO CpOKa HEOOXOMMMBIX
JOKYMEHTOB 3asBUTENb YBeJoMIseTcs o0 OTKa3e B PACCMOTPCHHH 3asBJICHHS B



TeueHue paboyero AHSA ¢ yKasaHHEM MPUYHMH OTKa3a M IOpsaKa 06XanoBaHMs
BBIHECEHHOT'O pELLIEHUS.

2.15. TpeOoBanusi K mNOMeIIEHHSIM, B KOTOPBIX MNpPeAOCTABJISIETCH
rocyAapcTBeHHasl yc¢Jyra, K 3aJly OXKHAAHHS, MeCTaM /JIsl 3aNoJIHEHHS
3asiBJIeHHs, HHPOPMAIMOHHLIM CTeHJaM ¢ o0pa3suaMHM HX 3aNoJIHeHHs H
nepeyHem AOKYMEHTOB, He00X0AMMBbIX ANS npeaocTaBJieHUs
roCyAapcTBEeHHOH YCJYrd, pa3MelleHHI0 H O(OpPMJIEHHI0 BH3yaJIbHOM,
TEKCTOBOH H MYJbTHMEIHHHOH HMHPOpPMaLHH O NOpsIKe NpelocTaBJIeHHS
TaKoH ycJIyru, B TOM 4Hcjie K obecrnedeHHI0 JOCTYNHOCTH AJISi HHBAJIHAOB
yKa3aHHbIX O0BEKTOB B COOTBETCTBHHM ¢ 3aKOHOAaTeabcTBOM Poccuiickoi
®enepannu 0 CONUAIbLHOMN 3aLIMTEe HHBAJIMIOB.

2.15.1. IlomelueHus, B KOTOPBIX NPEAOCTABIIETCSI TOCYAapCTBEHHAs yciyra
NPEANOYTHUTENHHO pa3MEIIAlOTC Ha HWXKHUX 3TaXaX 3[aHUM WM B OTAEIBHO
CTOSILIUX 30aHUAX U JOJDKHBI ObITh 000pYAOBaHbI OTAEIBHBIM BXOAOM.

PacrnonoxeHue BBILIE INEPBOro 3Ta)ka AOMYCKAETCA NPH HAIUYMM B 3NaHHH
cHelraibHO 000pynoBaHHOrO NUdTa UM MOABEMHHMKA [IJI MHBAIMIOB M HMHBIX
MaJIOMOOMIBHEIX TPYIIN HaceleHHWs. Bxonsl B TNoMelleHHs 060pydyrOTCS
NaHaycaMHd, pacIUMpPeHHbIMH  [IPOXOJaMH, MO3BOJAIOUIMMU  ODECIevUTh
OecrpensaTCTBEHHBIH JOCTYN MHBAIMIOB, BKJIIOYas HHBAIKIOB, HCMOJB3YIOIIUX
Kpeciia-KOJIACKH.

Paboure KabuHETh YIIOJHOMOYEHHOrO OpraHa JOJDKHBI COOTBETCTBOBATh
CaHMTApHO-3MUIEMHOJIOTHYECKM TpaBuiaM W HopMaTuBaM. IlomeleHus
JIODKHBI OBITH 00OpyNOBaHbBl INPOTHBOIOXAPHOM CHCTEMOM M CpeACTBaMHU
NIOXXApOTYLIEHKs, CPEJCTBaMM OIOBEILEHHS O BO3HHKHOBEHHUH 4YPE3BBIYaHHOM
CHUTYalluM, CUCTEMOH OXpaHBbl.

Kaxnoe pabodee MecTo CHELHAINCTOB JOMKHO OBITE 000pYAOBaHO
IEPCOHAILHEIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOAUMBIM
MHGOPMAIIMOHHBIM 0a3aM [JaHHBIX, T1€YaTAIOIKUM U CKaHMPYIOILUM yCTPOHCTBaM,
Oymaro#, pacXoIHbIMH MaTepHalaMH, KaHUENAPCKUMHM TOBapaMH B KOJIMYECTBE,
JIOCTATOYHOM JUTsl IPEIOCTaBIEHUS FOCY IapCTBEHHOHN YCIIYTH.

TpeboBanus K pa3MELICHHIO MECT OXXHUIAHUS:

- MecTa OXHJaHWs AOJKHBI ObITh 06OpYNOBaHBI CTYNbAMHU (KPECENBHBIMU
cekuusaMu) U (M) ckaMbsMH (6aHKeTaMH);

- KOJMYECTBO MECT OXHAAHHUsS OMNpeneNseTcs MCXOAs W3 (aKTHUECKOH
Harpy3kd M BO3MOXHOCTEH Uil MX pa3MeIleHWs B 3JaHWM, HO HE MOXET
COCTaBJIATh MEHEE 3 MeCT.

TpeboBanus k 0hOpMIEHHUIO BXOAA B 311aHHE:

- 3/laHH€e JOJDKHO GBITh 000PYHOBaHO YAOOHOH JECTHULEH C NOPYYHIMH IS
CBOOOHOTO AOCTYMA 3asiBUTEJIEN B IOMEILIEHHE;

- UEHTpalbHBIA BXOL B 3[aHHe JOIKeH ObITh  06OpynOBaH
uHQOpMAalMOHHOW  TaOnuYkoi  (BBIBECKOH),  COAEpXalled  ClIEAYIOLIYIO
HUH(pOpMALHUIO:

- HAaMEHOBaHKe Y IOJIHOMOYEHHOI'0 OpraHa;

- pexxuM paboTsl;

- BXOI ¥ BBIXOJI U3 3[1aHUs 000pYyAYIOTCS COOTBETCTBYIOLIUMMH yKa3aTeJIAMH;

- MH(OPMALMOHHEIE TAGIUYKU IODKHBI Pa3sMeILaThCs PAIOM € BXOIOM JIU60
Ha JIBEpU BXOJa TaK, 4TOOBI UX XOPOLIO BUAEIHN [IOCETUTEIH;



- ¢acan 3maHus (CTpPOEHUsS) NOJDKEH ObITh 0O6OpYIOBaH OCBETHUTEIBHBIMU
npubopamu; .

- Ha NIpuierapllef TEeppUTOPHUHU K 3JaHHUIO, B KOTOPOM OCYILECTBIISETCS
npueM rpaxzaH, o00pyAyIOTCs MecTa s TapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB,
u3 Kotopbix He MeHee 10% mect (HO He MeHee | MecTa) HOJKHBI OBITH
NpeiHa3Ha4YeHbl MJIsi MapKOBKU CHNELUANBHBIX aBTOTPAHCIOPTHBIX CpPEJICTB
MHBaNIKUJOB. JlocTyn 3asBuTenell K mapKOBOYHBIM MECTaM SABJAETCS OeCIaTHBIM.

TpeboBanuss k Mectam Ans WHGOPMHPOBaHHUS, MNpeAHA3HAYEHHBIM s
O3HAaKOMJIEHUS 3asBUTeENel ¢ HH(OPMALMOHHBIMU MaTepHalaMu: 0oOopydyroTcs
MHGOPMAllMOHHBIMHM CTEHAAMH, KOTOpPbIE NOJIKHBI OBITh MaKCHMAlbHO 3aMETHEI,
XOpOLIO MpocMaTpuBaeMbl U GYHKIIMOHANbHB! (MHPOPMALIOHHbIE CTEHABI MOTYT
ObITh O0OpyHmOBaHbl KkapMaHamu ¢(opmata A4, B KOTOpPHIX pa3sMEILAOTCS
HHGOPMALIMOHHBIE JTUCTKH).

TpeboBanus Kk MecTaM IpUeMa 3asiBUTENEM:

- KaOuWHeTHl TmNpueMa 3asBUTeNiell HOMKHBI OBITH  00OpYZOBaHEBI
MH(OPMaIMOHHBIMHU TabNHYKaMH C YKa3aHUEM:

- HoMepa KabuHeTa;

- ¢aMWIHH, HMeHH, OT4eCTBAa M  JODKHOCTH  CIELMAIHCTA,
OCYIIECTBIIAIOLIErO NpeIoCTaBleHUe rocy AapCTBEHHOM YCIIyTH,

- BpEMEHH IepephiBa Ha 06ex;

- pabouee MecTO NODKHOCTHOIO JHLA YTIOJHOMOYEHHOrO OpraHa JOJDKHO
obecneynBaTh eMy BO3MOXHOCTh CBOOOIHOIO BXO/Ja ¥ BEIX0/Ia U3 MIOMEIICHUS NPH
HEOOXOIMMOCTH;

- MECTO I MpHeMa 3asgBUTeNs HODKHO OBITh CHAbXEHO CTyJIOM, HMETh
MECTO JJIs MAChMa U pacKiIafkKH JOKYMEHTOB.

B nensax obecneuenns KOHGUIEHIIMATBHOCTY CBEIEHUH O 3asBUTENIE, OMHUM
JOJDKHOCTHBIM JIMIIOM OJJHOBPEMEHHO BEAETCS ITPHEM TOJIBKO OJHOI'O 3asBUTEIN.

2.15.2. IIpu npeaocTaB/IeHHH rocyAapcTBeHHOMH yeJayru
YnonHoMo4eHHBIH opran obecneyHBaeT HHBAJTHAAM:

- yc10Bus GECIpensSTCTBEHHOTO JOCTYNA K 00BeKTY (31aHHUIO, TOMEILEHHUIO),
B KOTODOM MpENOCTaBIsETCS YCIyra, a Takke il OecnpensiTCTBEHHOro
TIOJIb30BAHHUSA TPAHCIIOPTOM, CPeICTBaMH CBA3H U MH(OpMAaIKH;

- BO3MOXHOCTh CaMOCTOSITEJIBHOTO IEpPEABUKEHHS II0 TEPPUTOPHH, Ha
KOTOpO#f  pacHoNOXXeHbl  HOMEIUEHWs, B  KOTOPBIX  NpefoCTaBlAeTCH
rocynapcTBEHHas yciyra, a TaKKe BXoJa B 3JlaHMe M BbIXO[a M3 HETo, MMOCa/IKU B
TPAHCIIOPTHOE CPEACTBO M BBICAJKH W3 HEro, B TOM YKClE C HCIONB30BaHHEM
Kpecia-KOoJSICKH;

- CONPOBOXIEHHE MHBATU/IOB, UMEIOLIUX CTOMKHE paccTpoicTBa QyHKUHMH
3pEHUS U CAaMOCTOSITENIBHOTO TIEPEBHUIKEHHS;

- Haajexaliuee pasMelleHHe oOOpyNOBaHMS M HOcHTeled HHGbOpMaluy,
HeOoOXOAMMBIX M obecreyeHHs OeCHpensTCTBEHHOro AOCTyIa HHBAIHWIOB K
3aHuMI0 (IIOMEIIEHHUIO), B KOTOPOM NIPEeNOCTABIIAETCS FOCYAapCTBEHHas ycayra 1 K
yCiIyre C yYeTOM OTPaHHYEHHH UX XU3HEAEATEbHOCTH;

- ny6nupoBaHHEe HEOOXOOMMOM [JIS WMHBAIMIOB 3BYKOBOW U 3pHUTENIBHOH
uHQOPMALMK, a TAaKXKe Haamuceil, 3HaKOB M WMHOW TEKCTOBOH H rpaduieckomn
MHGbOPMAIMH 3HAKaMH, BbIIIONHEHHBIMU pelibe()HO-ToueUHBIM WpHdTOoM bpaiins;

- JOMYCK CypAOIepeBo 4MKa U THUGIOCYpAONIEpEeBOAYHNKA;



- Jomyck cobakd — MpOBOAHMKA B 3HaHue (IOMELIEHHE), B KOTOPOM
IIPEIOCTaBIAETCS rOCy JapCTBEHHAs YCIIyra,

- OKa3aHME€ WHBAJIMIAM I[OMOLUM B IPEOJONeHHH OaphepoB, MELIAIOLINX
MOJIYYEHHIO UMH YCIIYyT HapaBHE C APYTUMHU JIMLAMHU.

2.16. IToka3aTeH JOCTYNMHOCTH H Ka4eCTBA roCy1apCcTBEHHOH yCJaYyrH, B
TOM 4YHCJIe KOJHYECTBO B3aHMOAeHCTBHi 3afiBHTENs ¢ [A0/IKHOCTHBIMH
JHUAMM YNOJHOMOYEHHOr0 OpPraHa NpH NPeJOCTABJE€HHWH rOCYAapCTBEHHOMH
YCJIYrH H HX NPOAOIKHTENbHOCTb, BO3MOKHOCTD NMOJIy4eHHs] HHPOPMALHH 0
XoAe MpeJOCTABJIEHHS TOCYJapCTBEHHOH YCJyrH, B TOM 4YHCJIe C
HCNOJIL30BAHUEM HHPOPMALHOHHO-KOMMYHHKAIHOHHBIX  TEXHOJOIHH,

BO3MOXKHOCThb noJIy4eHus rocyapcTBeHHOI yCJIyru B
MHOro()yHKIHOHAIbHOM LeHTpe, B J1000M TEePPHTOPHAILHOM
noapasieaeHHH YIOJTHOMOY€HHOr 0 opraHa, NnpeAoCTaBJIAIOLIEro

rocyAapcTBeHHYIO YCJYry, no BbIGopy 3asiBHTEJsi, NOCPEACTBOM 3anpoca o
NpeIoCTABJICHHH HECKOJbKHX rOCYAapCTBeHHBbIX H (MJIH) MYHHUIHIAJAbHBIX
yCJIyr B MHOro(pyHKIMOHAJIBHBIX HEeHTpax

[TokazaTeNsiMH JOCTYNMHOCTH M KaydecTBa TroOCyAapCTBEHHOM YCIIyTH
ABJLIIOTCS:

- IOJIHOTA, JAOCTOBEPHOCTh, aKTyaJIbHOCTh U NOCTYIHOCTH WH(OpMaLMK
O MOpsIKE NMPEeAOCTaBIEHHs rOCy AapCTBEHHOM YCITYTH,

-  HagHOCTL  (opMm npefocTtaBisieMoii  MHpopManuu 00
aJMHHUCTPATUBHBIX IIPOLEAYpax;

- BpeMs OXKMJaHHUA B O4YepeaH NpH Nojade 3arnpoca,

- BpeMs OXHMIaHUi B ouepeld Ipd [ONYyYEeHHH  pe3yJpTara
IIPEeIOCTABJIEHUS FOCY JapCTBEHHOMN YCITyTH;

- cobmoaeHne CPOKOB MPeNOCTABICHHUS rOCY JapCTBEHHOM yCIIyTH;

-  KOJMYECTBO B3aMMOJEHCTBUH  3asBUTEN CO  CNELHAINCTaMH
VI0IHOMOYEHHOTO OpraHa Mpu NpPeNOCTaBIEHUH T[OCYNapCTBEHHON YCIIyId H
HX NPOAODKUTEIBHOCTD;

- BO3MOXHOCTD TOJy4E€HHsI rocynapcTBEHHOH yciyru B ML,

- BO3MOXHOCTb MOJy4YeHHSI HHGPOpMaLMM O XOJe IpeAOCTaBICHHA
rOCYIJapCTBEHHOW  yciayrH, B  TOM  4uclie  C HCITIOJIb30BaHUEM
UH(POPMaHUOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOMHH;

-  KonMyecTBO kano6 Ha  pelueHus, JeiictBus  (GesneiicTBue)
IJOJDKHOCTHBIX JIMI] YTOJHOMOYEHHOrO OpraHa B XOJ€ IpeIoCTaBJIeHUs
rocyJapCTBEHHOH YCITyTH.

IMoxasaTesieM Ka4yecTBa OKa3bIBaeMOH roCyJapCTBEHHOH YCJayru
ABJIAETCS:

- YIOBJIETBOPEHHOCTh IPaXk/laH U OpraHU3alMi Ka4eCTBOM H JOCTYIHOCTHIO
roCcyJapCTBEHHOU yCIyTH;

- KOJMYECTBO >Xajio0 MJIM IIOJIHOE OTCYTCTBHE TaKOBBIX CO CTOPOHBI
3asgBUTeNel Ha neiicTBre (Oe3meiicTBHE) COTPYIHUKOB Y TOJHOMOYEHHOIO OPraHa,
MOLI. ‘

2.17. Nuble TpeGOBaHMS, B TOM 4HCJIe YYHTbIBalONIHE OCOOEHHOCTH
NpeNOCTABIeHHS] TOCYAApPCTBEHHOH YCJYrH 10 3JKCTepPHTOPHAJIbHOMY
NPHHUMINY H OCOOEHHOCTH TNPENOCTABJIEHHS] TOCYAAPCTBEHHOH YCJIYrH B
3JIeKTPOHHOH dopme.



2.17.1. KonupoBanue (popM 3asBI€HUH U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIs TIONy4eHHs TOCyJapCTBEHHOW YCIIyTH, OCYIIECTBNseTCS Ha OGUIHAIBHOM
caiiTe ynojHOMOYeHHOro opraHa, Ha EIII'Y, PIII'Y Ge3 BbInONHEHUS 3asBUTEIEM
Kakux-mubo TpeboBaHUM, B TOM uyucie 0e3 HCHONb30BaHUS MPOrPaMMHOTO
obecrneyeHHns, yCTaHOBKa KOTOPOro Ha TEXHUYECKUE CPEICTBa 3asABUTeNs TpebyeT
3aKIIOYEHHs JIMHIEH3MOHHOTO WM HHOTO COMNAlieHWs ¢ MNpaBoobnajaTenem
nporpaMMHOro  ofecnedeHus, IpeoyCMaTpUBAIOIIEr0  B3MMaHHE  IUIATHI,
PETHCTpPALMIO MWJIM  aBTOPU3ALMIO  3asBUTENs WM INPeNOCTaBlIeHHE UM
NEPCOHANIBHBIX JAHHBIX.

2.17.2. Tlpu npenocTaBieHHUH rOCYJapCTBEHHON YCIYrd B 3J€KTPOHHOH
dbopMe 3asgBUTENIO HampaBiseTcs HHQpopMalus O XOAe IpeAOoCTaBIeHHUs
roCyJapCTBEHHOM yCIIyru:

yBeIOMJIEHHE O Hayajle MpoLexypbl MpPeAOoCTaBIeHHs TOCYAapCTBEHHOM
YCIyTH;

yBeIOMJIEHHE O pe3yNbTaTe MPedOCTaBIeHHs FOCyJapCTBEHHOH yciyru nubo
MOTHBHUPOBaHHBII OTKa3 B MPEAOCTaBIEHUH rOCYJapCTBEHHOMN YCIIyTH.

2.17.13. Tlpu oOpamieHdd B 3NEKTPOHHOH (opMe 3a MOTy4YEHUEM

rocynapctBeHHoit ycnyru uyepes EINY, PIII'Y 3asBuTens HMeeT mpaBo
HCIIOJB30BaTh ITPOCTYIO 3JIEKTPOHHYIO MOAINHUCH, @ KONMHUH JAOKYMEHTOB JOJDKHBI
OBITh 3aBEpPeHbl B YCTAHOBJIEHHOM 3aKOHOJATENILCTBOM IOPSJKE 3JIEKTPOHHOH
HOANKCHIO B COOTBETCTBHH ¢ TpeGoBaHusMu PenepansHoro 3akoHa ot 06.04.2011
Ne 63-®3 "O6 anexkrpoHHod moamucu" u crareil 21.1 u 21.2 denepanpHoro
3akoHa ot 27.07.2010 Ne 210-®3 "O6 opraHusauuu IpeaoCTaBIECHHS
rOCYJapCTBEHHBIX U MYHULMIANBHBIX yCIyr".

2.17.4. TlpueM [OOKyMEHTOB, HEOOXONUMBIX Ul  IPENOCTaBIICHUS
rocylapCTBEHHOMH yCIyTH, OCYLIECTBJIIETCA . B MOI] B
COOTBETCTBHHM C 3aKIIOYEHHBIM B YCTAaHOBJIEHHOM IIOPSIIKE COIJAllEHHEM O
B3aUMOJEHCTBUY HE3aBUCHMMO OT MeCTa PEricTpaldy WM MecTa IpeObIBaHus
3asBUTENS HAa TEPPUTOPUH PECITYOJIUKYU (SKCTEPPUTOPHAIbHBII TPUHLHIT).

B cinyuae mpuema 3asBurens crneunanuctamu MOL[ B cooTBeTcTBHH C
3aKJIIOYEHHBIM  COIVIalleHWeM O  B3auMojelcTBuH, MOIL[  BeInoJHSET
aJIMUHUCTPAaTUBHbIE JIeHCTBUS IO HMH(MOPMUPOBAHUIO U KOHCYJIHTHPOBAHHIO
3agBUTENSA IO BOMNpPOCaM IPENOCTaBlIEHUs] [OCYNapCTBEHHOM YCIyrH, NpUHeMy
3asBJIEHUS U JOKYMEHTOB, HEOOXOAHUMBIX JUIsl MIPENOCTaBIEHUs TOCYAapCTBEHHOM
YCIYTH, 3aBEPEHHUI0 B YCTAHOBJIEHHOM TIIOpSJKE KONMH IpeACTaBJIeHHBIX
JNOKYMEHTOB, OpHIMHAJbl KOTOPHIX BO3BPAlLAlOTCA 3asBUTENIO, Nepenaye
OOKYMEHTOB B YTIOTHOMOYEHHBIH OpraH.

B M®IL] ocywecTBisieTcss NpHeEM AOKYMEHTOB TOJIBKO IIPH JIHYHOM
obpallleH!H 3asBUTEJIS.

2.17.5. YcnoBueM nmpenocTaBieHUsl rOCy JapCTBEHHOM YCIyTry HE3aBUCHMO OT
MecTa perucTpanuu 3asIBUTENS Ha TEpPUTOPHUH pecnyGnuku
(3KCTEppUTOPHANBHBIM NPUHLKI) SBISETCS pPerucTpauus 3asButens B EauHoH
CHCTEME HAECHTUOHMKALMM W ayTeHTHQUKalMu. Pe3ynbTaT npenocTaBieHUs
rOCYHAapCTBEHHOW YCIYTH HE3aBHCHMO OT MECTa PETMCTpalld¥ B 3JIEKTPOHHOM
dopMe u (unu) cdopme 3IEKTPOHHBIX OOpaslOB NOKYMEHTOB 3aBEpSIOTCS H



HaIpPaBJISIIOTCS YNOTHOMOYEHHBIMH JOJDKHOCTHBIMM JIMLIAMH YHOJHOMOUYEHHOIO
opraHa B JIM4HBINA KabuHet 3asButens Ha EIITY, PITTY.

s nonydyeHus pesyibTaTa NpefOCTaBIeHHs IOCYyJapCTBEHHON YCIyrd Ha
OyMaxHOM HocHTesle 3asBUTeNb (€ro NpeAcTaBUTENb) HUMeeT IpaBo 0OpaTUThCs
HEMNOCPENCTBEHHO B YIIOJTHOMOYEHHBIH OpraH.

2.17.6. TocymapcTBeHHas yciyra IMpeNoCTaBisAeTCsl [0 KOMILUIEKCHOMY
3a1pocy B COOTBETCTBUHU CcO cTtaTheil 15.1. ®enepansHoro 3akona ot 27.07.2010
Ne 210 - ®3 "OO6 opraHusanudud TNpeLOCTaBI€HUs] TIOCYJapCTBEHHBIX U
MYHHULHMIAIbHBIX YCIyT".

Pazgen 3

CocraB, noc/1eA0BaTeJbHOCTb H CPOKH BbINOJHEHHS] AIMHHHCTPATHBHBIX
npoueayp No NpeaoCcTaB/IeHHIO TOCyJaPpCTBEHHOH ycayru, TpefoBaHHud K
NOPAAKY HX BHINOJHEHHUS, B TOM YHcJIe 0COOCHHOCTH BbINMOJTHEHHS
aAMHHHCTPATHBHBIX Npouenyp (aeficreuii) B 3J1ieKTpoHHO#H dopme

3.1. Tlopsigoxk ocymiecTBJIeHHs aAMHHHCTPATHBHBIX MNpoueayp B
3J1eKTPOHHO# hopMe, B TOM unciie ¢ Henoab3oanuem EIITY. PIITY

B Hacrosimee Bpems mis noctyna k yeayraM Ha EIITY u PIII'Y peanusosano
IBa criocoba aBTOpU3aLlUu:

- C MCTIOJIb30BaHHEM JIOTMHA/TIapos,

- C HCIIOJIb30BaHUEM DJIEKTPOHHOH MOJIHUCH.

Ha EITY u PITY peanusoBaHa KOHLUENIUS <JIMYHOrO KaOHHETa»
NOJB30BaTelNsd, oO0ecneYrBaroIlas INocjde €ero perucTpallMd Ha [mopTrajax
ClieIytoL1e BO3MOXHOCTH:

- 03HaKOMJIeHHEe ¢ HHGOpMalueil 0 rocyJapCTBEHHOH YCIIyre;

- obecneyeHne pnoctyna K ¢opmam 3asBIE€HUH M HMHBIX JOKYMEHTOB,
HEOOXOOHMMBIX IS TOJY4YEeHHUsT TOCYAapCTBEHHOW YCIYrH, HX 3arojJIHEHHE H
Tnipe/iCTaBlieHHE B 3IEKTPOHHOI opme;

- OCYIIECTBJIEHHE MOHMTOPHMHIA XOJa INpPeJOCTaBJIE€HHs TIOCYIapCTBEHHOM
YCIIyTH;

- TONyvYeHHEe HaAYUCJIEeHHWH | BO3MOXHOCTh OIUIATBl TOCYIapPCTBEHHBIX
MOLUIKH, WTpadoB U cOOPOB;

- XpaHEHHE PEKBU3UTOB N10JIb30BATES;

- O3HAaKOMJIEHHE C HOPMATHBHBIMU TPAaBOBBIMH aKTaMH, PETyJHPYIOIIHMH
OTHOILIEHHs, BO3HMKAaIOIIME B CBSI3H C IPENOCTaBIE€HHEM TOCYIapCTBEHHOM
yCIyTH;

- O3HAaKOMJIEHHE C HACTOSAIIHUM AJMHUHUCTPATUBHBIM PErJIAMEHTOM;

- O3HaKOMJIEHHE C OTBeTaMH Ha Haubojee TUIIMYHBIE BOMNPOCHI I'PaXk/aH,
CBSI3aHHEIE C MPEIOCTABIEHUEM rOCY JapCTBEHHOM YCIIyTH;

- obMeHa MHEHHSMH IO BOIpPOCAaM IPEelOCTaBIEHUS TIOCYAapCTBEHHOM
yCIyIH.

3.1.1. IdpemocraBjieHHe B YCTARHOBJIEHHOM MNopsiake HHpopmMauuu
3aiBUTEJIAM H olOecnmedyeHHe [OCTyna 3asiBHTeJlell K CBeAeHHIM O
rocyaiapcTBeHHO# yciyre:

1) nu4yHO B Y IIOJTHOMOYEHHOM opraHé;

2) nocpenctBoM TenedOHHOH, PaKCUMUIIBHON CBA3H;



3) mocpencTBOM INEKTPOHHOH CBSA3H,

4) mocpeACTBOM MOYTOBOH CBSI3H;

5) Ha ©HPOPMALIMOHHBIX CTEHAAX B MOMELIEHUIX YIIOJHOMOYEHHOIO OpraHa,
M®L];

6)B MH(OPMALIMOHHO-TENIEKOMMYHHUKALIMOHHBIX CETAX OOIIEro Mnojb30BaHus;

- Ha o(HIKANTBEHOM caiiTe yIoJHOMOYeHHOro oprana, MOLI;

- Ha EIIl'Y;

-Ha PIIT'Y.

3.1.2. Ilogaya 3asiBHTEJIEM 3aNPOCAa H MHBIX JOKYMEHTOB, HEOOXOAHMBIX
AJIS NPeNOCTABJIEHUSA TOCYAAPCTBEHHOH YC/Iyrd, H MPHEM TAaKHX 3ampoca H
JOKYMEHTOB:

1) 1M4HO B YIIOJITHOMOYEHHOM OpPraHe;

2) NOCpeACTBOM 3JIEKTPOHHOM CBA3M,

3) mocpeCcTBOM MOUYTOBOH CBS3H,

4)4yepe3 MOJIHOMOYHOIO IPEICTaBUTENS,

5) uepes M®LI. .

3.1.3. ITosryueHHe 3asiBHTEJIEM CBeJAEHHH O X0/1e BbIMOJTHEHHs 3anpoca o
Npea0CTABIIEHHH rocy IapCTBEHHOH yCayru:

1) muuHO B YIIOJIHOMOUEHHOM Oprase;

2) NocpeACTBOM 3JIEKTPOHHOM CBA3H,

3) nocpeACTBOM NOYTOBOH CBSI3H;

4)4epe3 MOJHOMOYHOTO TIPENCTABUTENS;

5) uepe3s ML

3.1.4 B3aumopeiicTBHe OpraHoB HcmnojJHHTeJbHOH BiacTtm Kapavaeso-
Yepkecckoit Pecny6auku, M®PILI, npeaocTaBjsiolIHX roCyJapcTBEHHYIO
yeJIyry, ¢ HHBIMH OPraHaMH rocyJapcTBEHHOH BJIaCTH, OPraHaMH MECTHOIo
caMOynpaBjieHHs] W OPraHH3alMsMH, YYacTBYIOUIHMH B IpPel0CTaBJICHHH
rocyJapcTBEHHBIX YCJIYyr, B TOM 4HCJEe TOPSIOK H YCJIOBHS TaKoro
B3aMMOJeHCTBHSA

OcHoBaHHeM MO (GOPMHPOBAHHIO W HAlpPaBIEHHIO MEXBEIOMCTBEHHOTO
3ampoca O TPENOCTaBICHHH JOKYMEHTOB, HEOOXOAMMBIX [UIS NpeNOCTaBIECHUA
rocyaapCTBeHHOM YCIIyTH, SBISETCS  HENpelNCTaBjIeHHe 3asBUTEIEM B
YroaHoMoueHHsI opraH, M®I], nokyMeHTOB ¥ MH(OPMaLKU, KOTOpble MOTyT
GBITH MOMYYEHB! B paMKaX MeXBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOAEHCTBHS.

" MeXBeIOMCTBEHHBIH 3anpoc YIOJHOMOYEHHOro opraHa (opmupyercs H
Hampap/iseTcs B (OpMeE JJIEKTPOHHOTO JOKYMEHTA, MOAINUCAHHOTO SJIEKTPOHHOH
MOANMKMCHIO, [0 KaHajlaM CHCTEMBl MEXBEIOMCTBEHHOIO  3JIEKTPOHHOI'O
B3auMozelicTaus (nanee - CM3B).

[Ipu OTCYTCTBMH TEXHMYECKOH BO3MOXHOCTH (POPMUPOBaHMs H HalpaBlICHHSA
MEXXBEJOMCTBEHHOI0 3ampoca B (opMe 3JIEKTPOHHOrO IOKyMEHTa MO KaHallaM
CMDB MexBeIOMCTBEHHEIH 3alpoc HamnpapbiseTcd Ha OyMaXHOM HOCHTeNe IO
noure, 1o (hakcy ¢ OAHOBPEMEHHBIM €ro HalpaBIEHHEM T10 [OYTe WK KypbepCKoH
IOCTaBKOM. MakcuManbHBIM cpoK (OpPMHPOBaHUS M HampaBleHHs 3arpoca
COCTaBJISET NMATH pabounx AHEH.

Cpox MOArOTOBKM M HanpaBieHHs OTBETa Ha MEXBEIOMCTBEHHBIH 3ampoc O
MpeicTaBleHdd  NOKYMEeHTOB 4 uHGbopManuu, U  [PeNOoCTaBICHHA
roCyIapCTBEHHOM YCIYTH C MCIIOJIE30BaHUEM MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOIO



B3aUMOJIEHCTBUS HE MOXET MPEBBILIATh NATh PabOYHX AHEN CO AHS MOCTYIJICHUS
MEXBEJJOMCTBEHHOr0 3ampoca B OpraH WM OpraHu3alHdio, IpeAOoCTaBIAIOIINE
JOKYMEHT U HHGOpMAaLHIO.

HanmeHOBaHHE OpraHoOB YyYacTBYIOIUMX B  IIPENOCTaBIIEHHH  YCIyT
IIOCPEICTBOM MEXBEIOMCTBEHHOI'O B3aUMOJCHCTBHA

TeppuTopuanbHbIit OpraH rocy1apcTBEHHOM CITyXOBI 3aHATOCTH HaceJIeHuS;

Tepputopuanbhbiii opran ®enepanbHON HATOTOBOM CIIyXOBI.

3.1.5. IloayueHuHe 3asiBHTeJleM  pe3yJibTaTa  MNpPea0CTaBJieHHSA
rocyiapcTBeHHOH YCJIYyrH, ecjJH HHOE He YCTaHOBJIeHO ¢(eaepaibHBIM
3aKOHOM:

He tpebyercsi.

3.1.6. MHubie pgelicTBus, HeoOXOAHMBIE [Jf  MNPEAOCTABJICHUA
rocyAapcTBeHHOH yCJIyrd, B TOM 4HcJe CBsi3aHHbIE ¢ [POBEPKOM
AeHCTBHTEJBLHOCTH YCHJIEHHOH KBaJH(PHKALHMOHHOH 3J1eKTPOHHOM MOXMHCH
3asiBHTEJNs, HCNOJb30BAaHHOW mNpH  o0OpamieHMH 32  MoJy4YeHHeM
rocylapcTBeHHOH YCJIYrH, a TaKke C YCTaHOBJIEHHEM HepevHsi KJaccoB
CPEACTB  YAOCTOBEpPSIOIIMX LEHTPOB, KOTOpbie JONMYyCKAKTCA A4
HCNOJIL30BaHUA B LeJsiX o0ecrevyeHnst YKa3aHHOH NPOBEPKH H ONpeaesiloTCs
Ha OCHOBAaHHH YyTBep)kaaemoii ¢eaepajbHLIM OpPraHOM HCNOJHHUTEIbLHOH
BJAacTH mno corjacopanuio ¢ DenepanbHoli cayx0oii  6e30nMacHOCTH
Poccuiickoii ®enepaumm Moaesu yrpos 06e3omacHOCTH uHpopmanuu B
uH(OpPMALHOHHOMN cHCTEeMe, HCMO/Ib3YeMol B LejiaX npueMa oOpalieHMH 32
noJly4yeHHeM TrOCYJapCTBEHHON YCJIYrH H (MJH) OpeaocTaBieHHsl TaKoH
YCJIYIrH

I[Ipu nocTymeHnu o6palleHns 3asBUTENS 3a NONyYEHHEM rOCYapCTBEHHOH
yciyru B GpopMe JIEKTPOHHOI0 JOKYMEHTa JOJDKHOCTHOE JIMLO YIIOMTHOMOYEHHOr0
opraa o6s3aH IpPOBECTH MNPOLEAYPY NPOBEPKM NEHCTBHTENBHOCTH YCHICHHOH
KBanHU(GULIMPOBAHHON MOAMKCH 3asBUTENS, C UCIIONL30BAHUEM KOTOPOH MOANHUCAH
37IeKTPOHHBIN TOKYMEHT ([IaKeT 3IEKTPOHHBIX JOKYMEHTOB).

[Tpouenypa  mHpoBepkM  KBaIMGULUPOBAHHOH  MOANMCH  3asgBHUTENA
OCYILECTBNSAETCS  JOJDKHOCTHBHIM JULOM Y OJIHOMOYEHHOr 0 opraHa
CaMOCTOSATENILHO C HCIOJIB30BAHUEM WMEIOLMXCS CPEACTB 3JEKTPOHHOHN MOMNHCH
UM CPeOCTB MHGOPMALMOHHOH CHCTEMBI IOJIOBHOTO yNOCTOBEPSIOLIETO LEHTPA,
nubo ¢ UCTIONB30BaHHEM CpeACTB HHGOPMALMOHHON CUCTEMBI aKKpEeAUTOBaHHOIO
yAOCTOBEPSIOLLETO LIEHTpA.

JI0/DKHOCTHOE JIMIIO YTONHOMOYEHHOrO OpraHa NpoBepsAeT JaHHblE 00
aKKpEIMTAllMM YIOJIHOMOYEHHBIM (elepaNbHEIM OpPraHOM — HCIMOIHUTENIBHOH
BIacTH B cdepe HCMONb30BaHUs JJIEKTPOHHON TMOAMUCH YyIOCTOBEPSIOLIETO
LIEHTPa, BBIAABLIEr0 3JEKTPOHHYIO MOINHUCH, & TaKXke YCTaHABIMBAET Kace
CPEICTB YAOCTOBEPSIOLIEro LEHTPa Ha OCHOBAHMHM YTBEPXKIAEMOH (eaepanbHbIM
OpraHoM uchonHuTensHod BracT (MuHuMCTEpCcTBa CBS3M M MacCOBBIX
KOMMYyHHUKauuii Poccuiickoit (enepannu) no cornacoBanvio ¢ DenepanbHOH
cmyx6oit 6esonmacHocTH Poccuiickoit ®enepanuu Mojend yrpos 6e3omacHOCTH
uHbOpMaLMKd B HMHPOPMALHOHHON CHCTEME, HCIONb3yeMOH B LeldX MpueMa
obOpalneHuii 3a nojry4eHHeM rocy1apCTBEHHON yCIIyTH.

B ciydae ecy B pe3yNibTaTe NPOBEPKU KBATM(QUIMPOBAHHOM MOMUCH OyAeT
BBISIBIEHO  HECOONIOJEHME  YCTAHOBJIEHHBIX  YCJIOBUM  TNpH3HaHHA €€



JIEHCTBUTENBHOCTH, JOJDKHOCTHOE JIMLO YMOJHOMOYEHHOIO OpraHa B TeUeHHe 3
IOHel co IHS 3aBepILEHUs NPOBEJEHHs] TaKOW IPOBEPKH NMpPHUHUMaET peuieHue ob
OTKa3e B NpUEME K pacCCMOTPEHHIO OOpallleHHs 3a MOJlyueHHeM rocyqapCTBEHHOM
YCIIyTH W HAlpaBJisieT 3asBUTENIO0 YBeJOMIIEHHE 00 3TOM B JJIEKTPOHHOH (QopMe ¢
yKa3aHHeM IpHYHH OTKa3a, KOTOpble MOCIY)XUIH OCHOBAaHMEM sl NPUHSTHS
TaKOro pPELIeHHUS.

CpeactBa yInoOCTOBepsiOLIero leHTpa, ofecrnedyuBalolive CO3JAaHHUE H
IpOBEPKY HeHCTBUTENBHOCTH YCHJIEHHOH KBalM(QUUHUPOBAHHON 3JIEKTPOHHOM
MOAMKMCH 3asBHUTENISA NpPH OOpallleHWH 3a NMOIy4YeHUEM FOCyINapCTBEHHOM YCIyrH,
NOJKHBI ObITh He HIke Kinacca KC2 u obecrneunBath 3alUTy KOH(GUAEHIHATBHON
WHOpMaLH.

3.2. Ilopsigok BbLINOJHEHHS] aAMHHHCTPATHBHBIX Npouelyp (AeAcTBMIA)
MHOropyHKIHOHAJIBbHBIMH LEHTPAMH NPEJOCTABJIEHHS! IOCYJapPCTBEHHBIX H
MYHHUHIAJIbHBIX YCJIYyT . '

3asBUTEIb MOXET OOPATUTHCS 32 MosyuyeHHeM ycnyru B MOLL

[MpueM 3ampoca ¥ JOKYMEHTOB, HEOOXOAMMBIX JUIl I[IPENOCTaBIEHHs
rocyiapCTBEHHOHM yCNyrd, W  BblAada JOKYMEHTOB IO  pe3yJbTaraM
MpefOCTaBIIEH s FOCY JAPCTBEHHOH yCIIyry ocymecTsisercs B MOL,

3.2.1. HudopmupoBanne 3asBUTe/ell O NOPsAKe MpPeIOCTaBJICHHS
rocyAapcTBeHHOMH yCJYrH B MHOro()yHKIMOHAIBLHOM HEHTPE NpeaocTaBIeHus
rocyJapcTBeHHbIX H MYHHUHNAJIBHBIX YCIYr, O X0Ae BbINOJIHEHHsI 3anpoca o
NpPexoCTABJEHHH FOCYJAPCTBEHHOMH YCJIYr'H, O HHBIM BONPOCaM, CBA3AHHBIM
C MpeAOCTaBJEHHEM rocyAapcTBEHHOH YC/IYyrH, a TaK e KOHCYJIbTHPOBaHHE
3asiBHTeJIel O MOpsiaKe NPEAOCTABJIEHHS TOCYJapCTBEHHOH Yycayru B
MHOropyHKIHOHAJLHOM HeHTpe NpPel0CcTaBJIeHHs IrOCy1apCTBEHHOH YCIYTH B
MHOTOYHKIHOHAJbHOM HeHTpe TNpPeJ0oCTABJEHHsI TIOCYyAapCTBeHHbIX H
MYHHUHIAJbHBIX yCayr

1) tuyso B MPL];

2) mocpencTBoM TesieoHHOH, HGaKCHMHUIIBHOH CBSA3H;

3)rocpencTBOM 3NEKTPOHHOM CBA3H;

4) mocpeACTBOM NOYTOBOH CBSI3H;

5) Ha HHGOPMALIMOHHBIX CTEH/AX B OMELIEHHUSX yIIOJHOMOUYEHHOM Oprase,
M®IJ;

6) B MHGOPMAIMOHHO - TEIEKOMMYHHKAIIHOHHBIX CETAX 00I1ero
MIOJIb30BAHUS;

- Ha O(UIKATLHOM CaliTe YIOJIHOMOYEHHOro oprana, M®LI;

-Ha EITY;

-Ha PITTY.

3.2.2. ®opMupoBaHHe H HampaBjeHHEe MHOroOpYHKUHOHAILHBIM
IEHTPOM TMPeAOCTABJIEHHA TrOCYJapCTBEHHbIX M MYHHHHNAJIBLHBIX YCJIyr
MeKBeIOMCTBEHHOI0 3anpoca B OpraHbl, npeAoCTABJSIIOIIHE
rocyjapcTBeHHble YCJIYrH, B HHble OpraHbl TOCYJAapCTBEHHOH  BJIACTH,
OpraHbl MECTHOTr0 CaMOyNpaBJjieHHsl M OpraHM3allMH, Y4acTBylollue B
NpeJoCTaBIeHHH rocyAapCTBEeHHbIX YCayr

dopmupoBande U HanpaBieHue M®L] MeXBEIOMCTBEHHOrO 3ampoca He
Tpebyercs.

3.2.3. Bbigaua 3asIBUTEJTIO pe3yabTaTa npeaocTaBIeHHS



roOCyAapCcTBEHHOH YCJYrH, B TOM 4YHCJe BblAa4a Ha OymMa)KHOM HOCHTeJIe,
MOATBEPKAAIOUIUX COAePIKAHHE 3J1IeKTPOHHBIX JOKYMEHTOB, HANPaBJIeHHBIX B
MHOrO()yHKHHOHAJbHbIH WEHTP TNPEAOCTABJIEHHS] TOCYAapCTBEHHBLIX H
MYHMUHNOAJBHBIX YCJAYr OpraHaMH, MNpeJOCTaBJSIOIIHMH YCIyrH, H
OpraHamMH, NpeJoCTAB/JSIOMIHMH MYHHIHIAJAbHbIE YCIYIH, 2 TaKiKe BbiAaya
JOKYMEHTOB, BKJIIOYasi COCTaBjeHHe Ha OyMa’KHOM HOCHTeJie M 3aBepeHHe
BBIMHCOK W3 MHPOPMALHOHHBIX CHCTEM OpPraHoB, MNPeAOCTABIAAIOLINX
MYHHUHNAJbHbIE YCJIYTH

Boimagya 3asBUTENO pe3yJibTaTa MpPEeNOCTaBIEHUs TOCYIapCTBEHHON YCIyrd
He TpebyeTcs. -

3.2.4. HNHble pelicTBus, HeoOXoguMble [JIA  NPeJOCTABJIECHHA
rocyJapcTBeHHO# YyCJIyrH, B TOM 4YHcCJe CBfI3aHHbIE C INPOBEPKOMH
AeHCTBHTEJbHOCTH YCHIEHHOH KBaJH(HUHPOBAHHOMH 3JIEKTPOHHOH MOANHCH
3asiBHTEJf, HCNOJIb30BaHHOH npH  o0palleHHH 32  MNOJYy4YeHHeM
rocyJapcTBeHHOH YCJIyrH, a TaKXKe ¢ YCTAHOBJIEHHEM IIepe4YHsi CPeacTB
YAOCTOBEPSIOIUUX HEHTPOB, KOTOpbie JOMYCKAKIOTCA AJS HCINOJb30BaHHS B
HeJsAX o0ecrmevyeHHs YKAa3aHHO#W NMPOBEPKH H ONpeRe/dioTcss Ha OCHOBAHHH
yTBep:KAaeMoil OpraHom, NpeJocTaB/AIOIIHM TOCyJIapCTBEHHYIO YCJIyry, mo
corjacoBannio ¢ DenpepanbHoii cayxGod OesomacHoctH Poccuiickoii
denepauud MoJeau yrpos GesonacHocTH HHGopmMauHH B HHGPOPMANHOHHOH
cHcTeMe, HCIOJIb3yeMoidi B UedsiX npHemMa oOOpallleHHH 3a NOJy4YeHHEM
rocyAapCcTBEHHOM YCJayryu U (HJM) NpeAoCTABIEHHs TAKOH yCayru

M®L] ocyumiecTBAsSET TaKXe HHbie JAEHCTBHS, HEOOXOOUMBIE  IUIs
IpeNOCTaBIEHHs TOCYIapCTBEHHOM YCITYTH, B TOM YHMCJI€ CBA3aHHBIE C MIPOBEPKOA
JNEHACTBUTENBLHOCTH YCHUJIIEHHOH KBaJU(UUUPOBAHHON JJIEKTPOHHOM IIOJITUCH
3asfBUTENI, UCIIOIL30BAHHON MPH OOpalleHHH 3a NOJyYeHHEM roCyJapCTBEHHOM
YCIIyTH, & TAKKe C YCTAaHOBJIEHHEM IEpeYHsl CPEICTB yI0CTOBEPSIOLIMX LIEHTPOB,
KOTOpBIE IOIMYCKAIOTCS AJsS HCIONB30BaHUS B LENAX OOECMeueHHs yKasaHHOM
NPOBEPKHA M OIpEAENsIOTCS HAa OCHOBAaHMHU YTBEPXIAEMOW YIOJIHOMOYEHHBIM
opraioM o coriacosanuio ¢ PenepansHoit cyx0Ooi 6e3onacHocth Poccuiickoi
denepanuu Mozmend yrpo3 6GesomacHOCTH HH(opMauMud B WHGOPMALMOHHOM
CHCTEME, HCIIOJb3yeMOH B Ielsx IpuHeMa oOpallleHHH 3a IOoJyYeHHeM
rOCyIapCTBEHHOM YCIIyTH U (MJIH) IPeOCTaBIEHHS TaKOM yCIIyTH.

3.2.5. Ilopsaok ucHpaB/ieHHs] JONMYINEHHLIX ONEYaTOK H owmuboxk B
BLIJAHHBLIX B pe3yJibTaTe MNPEAOCTABJCHHS TIOCYJapCTBEHHOH YCJIYrH
JAOKyMEeHTaX.

HcnpaBienye HOMYyLIEHHBIX ONeYaToOK U OIUMOOK B BHIIAHHBIX B pe3ylbTaTe
NpEeOCTaBIEHUsI TOCYNapCTBEHHON YCIYrH JOKYMEHTaxX He OCYILECTBIACTCA B
CBA3M C TEM, 4YTO pe3yJbTAT NpPENOCTABJIEHUS TOCYJapCTBEHHOW YCIYrH He
TIPEANONaraeT BbIAaYy 3aBHTENIO JOKYMEHTOB.

3.3. CocTraB H NM0CJIe10BATEIbHOCTh AAMHHHCTPATHBHBLIX NPOUEAYP

[IpenocTaBieHHe rOCYyAapCTBEHHOH YCIyrH BKIIO4aeT B cebs cieayouiue
aIMHHUCTPaTUBHBIE ITPOLIENYPBI:

- uHOOPMHpPOBaHHE K KOHCYTbTMPOBaHHE 3afBUTENii MO BONpPOCY
IPeJOCTaBIEHHUs TOCYJapCTBEHHOM YCITYTH;

- IPUEM ¥ PETUCTpaLMs 3asiBJIEHHUs U HEOOXOMUMBIX TOKYMEHTOB;

- B3aUMoOJeHcTBHE C HHBIMH OpraHaMd TOCYJapCTBEHHOH BJacTH,



HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3alIpOCOB B YKa3aHHbIE OpPraHbl JUIsl ONy4YEHUS
JOKYMEHTOB U CBENEHUN, KOTOpblE HAaxOIATCS B pACIOPSIKEHUHU YKa3aHHBIX
rocyIapCTBEHHBIX OpPraHOB;

- IPUHSATHE PeLIeHUs 0 Ha3HAaYeHUU UJIM 00 OTKa3e B Ha3HAUYeHUHU MOCOOMs Mo
OepeMEeHHOCTH U poJiaM;

- YBEIOMJIEHHE 3asBUTES O Ha3HAUEHHWH M BBIJIaTE€ WM 00 OTkase B
HazHa4YeHUU nocodus no 6epeMeHHOCTH U poaam;

- mepejiava B KpeJUTHbIE OpraHu3aluy J1u00 B OpraHyu3aliy NOYTOBOM CBS3U
BBITUJIATHBIX JOKYMEHTOB.

3.3.1. UudopmMupoBaHHe H KOHCYJLTHPOBAHHE 3asiBHTEJsi IO BOIPOCY
NpeJoCTaBJeHHS roCcy1apcTBEeHHOH yCayru

OcHoBaHHeM [IJs Hayajla aJIMHHUCTPAaTUBHOM NpoLeAypbl SBISETCA
obpalleHHe 3asBUTENs JIMYHO MM TOCPEINCTBOM TeleOHHOH CBA3M B
YIOJTHOMOYEHHBIH OpraH.

ConeprxaHue aIMHUHUCTPATUBHOM NpoLeyphl BKIIOYaeT B cedsi:

IpenocTaBieHde HHGOpPMalUM O HOPMATUBHBIX IIPaBOBBIX  aKTax,
PETYJIUPYIOIIUX TOPSIOK NPEAOCTABIEHHUS OCYApCTBEHHOM YCIIYTH;

pa3bsCHEHHE MOpsAAKa, YCIOBHH U CpOKa NPEAOCTABIEHUS FOCY1apCTBEHHOM
yCIyTH;

Belgaya (popMbl 3asBIEHUS IS NPEJOCTABICHUS IOCYNApCTBEHHOH YCIIyrd
(ecnu MMYHOE OOpaleHue);

pasbsACHEHHE TOpsAKa  3alojHEeHWs  3asdBleHHs, TMopsaka  cbopa
HeOOXOUMBIX JOKYMEHTOB U TpeOGoBaHUH, NIPEABABISEMBIX K HUM.

AJMUHNMCTpaTHBHAs [poLeAypa OCYLIECTBISeTCS B JeHb oOpalleHus
3asIBUTETIS.

O6uMit MAKCUMAJIBHBIH CPOK BBIMOJHEHHUS aiIMUHUCTPATUBHON NPOLEAYPHI -
15 MUHYT.

AIMUHHUCTpaTHUBHAs [Mpolelypa BBINOJHAETCS JOJOKHOCTHBIM  JIMLIOM
YIOJTHOMOYEHHOT'0 OpraHa, OTBETCTBEHHOI'O 32 KOHCYJIbTHPOBaHHE 3asBUTEIS.

KputepueM  TNpHUHATHS  pelleHHs  BBIMOJHEHHS  aJIMHHHCTPATHBHOM
Ipoleaypsl ABIseTCS obpallieHHe 3asiBUTENS.

Pe3ynpTaToM aIMMHMCTPATHBHOM MPOLELYDHI, B 3aBHCHMOCTH OT crocoba
obOpalleHusi, SABJSETCS IPENOCTAaBICHHE 3asiBHTENI0O HH(OPMaLHMH O MOpsAKe
NpEeNOCTaBJeHUus] TOCYHapCTBEHHOW  yCIyrd ¥ IIepeyHe  JOKyMEHTOB,
HEOOXOMUMBIX IS [TPEeIOCTaBIeHUs rOCY JapCTBEHHOH YCIIyTH.

Cnocob dukcauuy pe3ynbraTa BbITOTHEHHS aIMUHUCTPATHBHON MPOLIEAYPHI
- perucTpaiys JODKHOCTHBIM JIMLOM YMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
3a KOHCYJBTHpOBaHHE 3asBHUTENs, ¢akTa oOpallleHHs 3asiBUTENS B XKypHale I10
(hopMe, yCTaHaBIHBAEMOH YIIOJJHOMOYEHHBIM OPTraHoOM.

3.3.2. lipuem u perucrpanus 3asiBjieHHsl H HE0OXOAMMBIX 1OKYMEHTOB.

OcHoBaHMEM Ui Hayaja BBIMOJHEHUS aJAMUHHMCTPaTUBHOM NPOLENYPHI IO
npyeMy W pPEruCTpalid 3asBIEHHUS M HEoOXOOUMBIX HOKYMEHTOB SBIACTCH
obpalieHHe 3asgBUTENI B YIOJHOMOYEHHBIM OpraH ¢ 3asBlIC€HHEM IO
YCTaHOBJIEHHOH (hopMe ¢ NPUIIoKEHHEM HEOOXOAUMBIX IOKYMEHTOB.

IIpu npuéme 3asBieHUs U HEOOXOAMMBIX JOKYMEHTOB HODKHOCTHOE JIHLO
Y I10JITHOMOYEHHOT 0 Oprasa:

- CBepsieT NaHHble NPEICTaBIeHHBIX NTOKYMEHTOB C JaHHBIMH, yKa3aHHBIMH B



3asIBJICHUH;

- HpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, MpPaBHJIBHOCTH OQOpPMIEHHUS U
comep)xaHue  MpEACTaBIEHHBIX  JOKYMEHTOB,  COOTBETCTBHE  CBEIECHMIA,
coJiepXalMXCs B pa3HbIX TOKYMEHTaX;

- CHMMaeT KOMHU C JOKYMEHTOB B Clly4ae, €C/IM NpeACTaB/IeHbl NOAIHHHUKH
JIOKyMEHTOB;

- 3aBepseT KOMHU [OOKYMEHTOB, MOMJIMHHUKHM JOKYMEHTOB BO3BpalllaeT
3asIBUTEIO;

- perucTpupyer 3asBI€HHE B CPOKH, MNpPEAYCMOTPEHHBIE IYHKTOM 2.14.
HacTos11ero AIMUHUCTPaTUBHOIO PErNaMeHTa,;

- BbIaeT (HampaBiifeT) 3asiBUTENIO pACMUCKY-yBEIOMIEHHE O MpHEME
3adBJIEHUS M JOKYMEHTOB C YyKa3aHHEM pETrHCTPallMOHHOrO HoMepa H JaThl
npuémMa 3asBIICHHS.

Pe3ynpratoM  agMUHHCTPAaTHBHOM  TNpPOLEAYpHl  SBIsSeTCS TpHEM H
perucTpaunys 3asBlIeHUs U HEOOXOMUMBIX JOKYMEHTOB.

3.3.3. BzaumojeiicTBHe ¢ HHLIMM OpPraHAMHM FOCYAapPCTBeHHOH BJIACTH,
HANpaBjieHHe MeXKBeJOMCTBEHHBIX 3alpOCOB B YKa3aHHbIE€ OpraHnl AJs
MOJIyYeHHsl TOKYMEHTOB H CBeJAeHHH, KOTOpble HAXOAATCS B pacnopsiKeHHH
yKa3aHHbIX roCyJapCTBEHHBIX OPraHOB

OcHoBaHHEM JUIS Hayajla aJMUHHUCTPAaTUBHOH TMpOLEAYyphl SBIAETCA
pervcTpaiys 3asBlieHHs U HeOOXOAMMBIX JOKYMEHTOB B XypHajle perucTpaluy.

dopMupoBaHHE M HaNpaBIEHHWE  MEXBEIOMCTBEHHOrO  3arpoca
OCYLIECTBJSETCS  AOJDKHOCTHBIM  JIMLIOM  YIOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHBIM 3@ IIpHEM, PpETUCTPALHIO 3asBI€HUS M  HEOOXOOMMBIX
JIOKYMEHTOB.

B cnyuyae ecnu 3asBUTENEM HE MNPEACTABIIEHbI JAOKYMEHTBI, yKa3aHHbBIC B
noamyukre 2.7.1. myHkta 2.7. HacToswEero AJMHHHUCTPATHBHOTO periaMeHTa,
INOJDKHOCTHOE JIHIO YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IIpUeM,
PErMCTpalMIO 3asBIe€HMS U TPHIAraeMelx JOKYMEHTOB, B YCTQHOBJIEHHOM
NOpSIKE HampaBiseT MEXBENOMCTBEHHBIH 3ampoc, B TOM 4YHCIEe C
HCIIONB30BAaHMEM ceTd VHTepHeT, B oprad M (Wiu) OpraHM3aluio, B
pacCropsKEHHH  KOTOPBIX ~ HAaXOAATCH  HEOOXOAMMBIE — NOKYMEHTBI AN
MIPeIOCTABIEHUS FOCYAApCTBEHHOM YCIIyTH.

B TeueHue 5 pabounx OHEH MoOcie MpUeMa ¥ PErHCTPALMH 3asBIEHUS
NOJDKHOCTHOE JIMLO0 YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a €ro
pPacCMOTpeHHe, HalpaBiseT 3alpockl B OpraHel M OpraHu3aliy, HMEIOIIHE B
pacnopsKeHUH UHGOPMaLH:

M3 TEPPUTOPHAIBHOrO OpraHa roCyIapCTBEHHOH CIIyObl 3aHATOCTH
HaceJIEHMs O MTPU3HAHUH JKEeHIIUMHbI 6e3paboTHOMH;

U3 TeppuTOpHaibHOro oprana @elepallbHOH HaIOroBOM CIyXObBl 0
rOCyJapCTBEHHOM  pErMCTpalMid  NpeKpalleHHs  (QU3MYECKUMH  JIHIaMH
IeSTENbHOCTH B KAuyecTBE HHAMWBHAYAJIbHBIX NpeAnpUHUMATENeH, MpeKpalleHus
TIONTHOMOYMI HOTApUyCaMH, 3aHUMAIOLIMMHUCS YaCTHOH NPAaKTUKOH, MpeKpalleHus
cTaTyca ajfiBoKaTa ¥ NpeKpauieHus AesTeIbHOCTH MHBIMM (U3NYECKUMH JHLAMH,
npodeccuoHaNbHas JeATEIbHOCTL KOTOPHIX B COOTBETCTBUM C (enepalbHBIMU
3aKOHAMH TOJIJIEXHUT roCy JapCTBEHHOM PErucTpauuu U (WIK) JIULEH3UPOBAHUIO.

OpraHel M OpraHu3alMd, YKa3aHHbl€ B JAHHOM ITyHKTE€ HacCTOSIIEro



AIMUHUCTPaTUBHOIO perjaMeHTta, 00s3aHbl PacCMOTPETh MEXBEIOMCTBEHHBIM
3anpoc YIOJIHOMOYEHHOI'0 OpraHa M HalpaBUTh OTBET B CPOK, HE MPEBBIMIAIOIHIH
5 pabGouux mHEH CO AHS UX MOCTYIJIEHHUS B TAKHE OPraHbl U OpraHU3aluu.

Nudopmauus, HOJIy4YeHHas B paMKax MEXBEJOMCTBEHHOIO
UHGOPMALIMOHHOTO B3aMMOJEHCTBUS, B JAE€Hb €€ IOJlyueHUs [epenaercs
JOJDKHOCTHBIM JIMLOM YTIOMTHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIpPHEM,
pPETUCTPALUIO 3asBICHUS M IpUJIaraeéMbIX INOKYMEHTOB, IODKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a [IPOBEACHUE IIPOBEPKH.

PesynpTaToM  aAMMHHUCTPAaTMBHOH MpOLEOypbl SBISETCA  IOJy4YEHHE
YTIOJTHOMOYEHHBIM OPraHOM JOKYMEHTOB U CBEICHUH, KOTOpbl€ HaxXOAATCSA B
pacTopsKEHUH rOCYIapCTBEHHBIX OPraHOB, BIMSIOLIMX Ha IPaBO 3asgBUTENS Ha
NOJIyYeHHE roCyJapCTBEHHOM YCIYTH.

Oukcauus pe3yjbTaTa BBINOJIHEHUS aJMHUHUCTPATUBHOW MpoOLENyphl IO
(OpPMHUPOBaHHIO ¥ HAIPABICHHIO MEXBEJOMCTBEHHOIO 3alpoca OCYIIECTBIISAETCS
JIOJDKHOCTHBIM JTHIOM YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IIpHEM,
PETHUCTPALIMIO 3asABJIEHUS U TMpHJIaraeéMbIX TOKYMEHTOB, IIYTEM pErdCTpaLvH
nH(OpMAaLMH, MOJYYEHHOH B paMKaX MeXBEJOMCTBEHHOro HH(GOPMAalMOHHOIO
B3aUMOJCHCTBHS.

3.3.4. [IpuHsiTHe pemieHNs O HA3HAYeHHH H BBINJIATe HJIH 00 OTKa3se B
Ha3Ha4YeHHUH nocoOus no 6epeMEeHHOCTH H poAaM

OcHoBaHMeM IS Hayajia aJMUHUCTPAaTUBHOM Tpoueqyphbl sIBIsETCS
3asBlieHHe, HOKYMEHTHI, NpeACTaBleHHbIe JHYHO, UIM B (OPME BIIEKTPOHHOIrO
JOKYMEHTA OT 3asiBUTENSI ¥ OTBETHI HA MEXBEIOMCTBEHHEIE 3aIIPOCHI.

Conepxanue aIMHHHCTPAaTHBHON MpoOLENypbl BKIIOYaeT B cebs NpOBEPKY
npaBa 3asBUTeJIS Ha NONTy4EeHHE roCy 1apCTBEHHON yCIIyTH.

O6mMii MaKCUMAaJIBHBIH CPOK BBIIIOJIHEHHS aAMHHHUCTPATHBHOHN NpOLELYPHI
30 qHeit ¢ AaThl MOJAYH 3asSBUTENEM 3asIBJICHUS U HEOOXOAUMBIX JOKYMEHTOB.

AJIMUHUCTpaTHBHAs NpOLEAypa BBINOJHAETCS  JODKHOCTHBIM  JIKLOM
YIIOJITHOMOYEHHOI'O OpraHa ¥ pyKOBOAUTENEM YIIOJIHOMOYEHHOIO OpraHa.

KpurepueM NpUHATHS peLISHHs O Ha3HAYeHMH WM 00 OTKa3e Ha3HAuYCHUH M
BHIIUIaTE mocobuss no OepeMeHHOCTM U poJaM SBISAETCS HaJH4YHE BCeX
HEo6XONUMBIX JOKYMEHTOB, IpPelyCMOTPEHHbIX MONIMyHKTOM 2.6.1 myHkTa 2.6.,
noanyHkroM 2.7.1 myHkTa 2.7. HacToALIEro AIMMHHUCTPAaTHBHOIO perjiaMeHTa U
NPHHAIEXKHOCTD 3asBUTENS K YHCIY JIUL, YKa3aHHBIX B IYHKTE 1.2 HacTOSALIEro
AJIMUHHUCTPAaTUBHOIO pETJIaMEHTA.

Pelenue o Ha3HaueHUM WM 06 OTKa3e B HA3HAUEHUHU M BHIILIaTE NOCOOHS MO
OepeMEeHHOCTH U poAaM NpUHUMAeT PYKOBOJUTENL YIOJHOMOYEHHOTO OpraHa
WM YIIOJTHOMOYEHHOE JODKHOCTHOE JTHLO Y IIOJHOMOYEHHOrO OpraHa.

Pe3ynsTaToM aIMUHHCTPATUBHON MPOLEAYPHI ABIAETCA NPHUHATHE PELICHUS O
Ha3HAa4eHUH W BhIIJIAaTe WM 00 OTKa3e B Ha3HaYeHUHM NOcoOHs Mo 6EPEMEHHOCTH
¥ poam.

3.3.5. YBegomJ/ieHue 3aiBUTE/IS O HA3HAYEHHH H BbINJIaTe HJIH 00 0TKa3e
B Ha3HAYEHHH H BhINJIaTe Nocodus no 6epeMeHHOCTH H poaaMm

OcHoBaHueM [JIs Hayaja aIMHUHUCTPATUBHOMN NPOLIENYPhI ABJIAETCH pPElICHHE
O Ha3HAYEHWH U BHIMNATe WM 06 OTKa3e B Ha3HAYEHUH M BhIIIATE MOCOOHA IO
GepeMeHHOCTH U popam. ConepkaHue aMUHUCTPATUBHON MpOLIEAYphI BKIIOYACT
B cebs TMOAroTOBKY MOJDKHOCTHBIM JHULOM YIIOJIHOMOYEHHOTO oOpraHa Ha



oduunanpHOM 6JaHKe 33 HOANKCHIO PYKOBOAUTENS HIIX HHOTO YIIOJTHOMOYEHHOrO
auna  YIOJIHOMOYEHHOTO OpraHa IHMCBMEHHOE YBEJOMIIEHHE 3asiBUTENIO O
Ha3HAYeHUH M BBIILIaTEe MOcoOMs Mo OEpeMEHHOCTH M poAaM JKEHIIHHaM,
YBOJICHHBIM B CBSI3U C JIMKBUJALMEH OpraHu3alyu.

JIOMKHOCTHOE JULO YIOJIHOMOYEHHOIO OpraHa YBEIOMISET O IPUHATOM
pelleHuH MO alpecy, yKa3aHHOMY 3asBHUTENIeM, IIOYTOBHIM OTNpAaBICHHEM B
TedyeHue 5 pabounx AHel nocie NpUHATHS pelIeHHUS.

B cnysae mnopmauu 3asBieHMss B (OpMEe D3JIEKTPOHHOTO JOKYMEHTa
nocpeacteoM EINY, PITTY yBenomieHHe O NpPUHATOM pelleHUd B ¢opme
3NEKTPOHHOI0 JOKYMEHTa B TEUEHHE OJOHOro pabouero Hs MOCie NPUHATHSA
peleHus HanpasmseTcs 3asBuTento nocpeactsom EINY, PITTY.

Pe3ynpTaToM aaMHHUCTPATHBHOW MpOLEAYyphbl SBIAETCS HaIpaBlIEHUE
3asBUTENIO YBeJIOMIIEHHE.

3.3.6. Ilepenauya B KpeauTHble OpPraHM3allMH JHOO B OpPraHH3aUHH
MOYTOBOMH CBfI3H BbINVIATHLIX AOKYMEHTOB

OcHoBaHmeM Ui Hayajla agMHHHCTPAaTUBHON MpOHEAypHl MO Mepenaye B
KpPEeOUTHBIE OpraHu3aluy JU60 B OpraHU3alMM IOYTOBOH CBSI3M BBIILIATHBIX
JOKYMEHTOB SIBJIIETCSl NMPHUHATHE PYKOBOJAWUTENEM HIIH HHBIM YIOJTHOMOUYEHHBIM
nuioM YTIOJHOMOYEHHOTO OpraHa pelleHrs 0 Ha3HayeHHWH U BBIILIAaTe Mocodus 1o
OepeMEHHOCTM ¥  poJaM UM  TpPeACTaBI€HHE  JOJDKHOCTHOMY  JIMLY
Y01HOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a IpeloCTaBIeHHe MOCOOH s, KOITUH
pelleHHss O Ha3HaYeHWH MW BbIIIaTe N0COOMS TO OEpPEMEHHOCTH U PpoOJaM.
JIOIDKHOCTHOEe Lo  YIOJHOMOYEHHOrO  OpraHa, OTBETCTBEHHOE  3a
NpeNOCTaBlIeHHe MOCOOMs, HampaBiseT B KpEOUTHble OpraHu3aluM Jubo
OpraHM3allid IOYTOBOH CBS3M BBIILIATHBIE JOKYMEHTHl He IO3[Hee 26 4ucna
Mecalia, CJeIyoLEero 3a MecsLeM NnpreMa (perucTpaluyu) 3asBiIcHHS.

JOMKHOCTHBIM JIMLIOM YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
nepefavyy B KpeOUTHble OpraHu3alMu MO0 OpraHM3aluH TOYTOBOH CBS3H
BBIIUIATHBIX HOKYMEHTOB, SBJSETCS [OOJDKHOCTHOE JIMLO YTIOJHOMOYEHHOIrO
opraHa, OTBETCTBEHHOE 3a IIPelOCTaBIEHHE [TOCOOH.

Pe3ynsTaToM aIMUHHCTPAaTUBHOM TMpoOUEAyphl SBISETCA Iepelaya B
KpPeOWTHBIE OpraHu3aluy 00 B OpraHM3alUM IOYTOBOM CBS3H BBIILIATHBIX
JIOKYMEHTOB.

Pa3znen 4

Ilopsinok 1 GopMBbI KOHTPOJIA 32 NPEJOCTaBIEHHEM
rocyAapcTBeHHON YCJIYIrH

4.1. Tlopsiaok ocyuiecTBIeHHs] TeKyLIero KOHTPOJIsl 32 cOO/II0eHHEM H
HCNOJIHEHHEM  [O/DKHOCTHBIMH  JIHIAMH  YNOJHOMOYEHHOr0  OpraHa
MOJIO’KEHHI perJaMeHTa M HHBIX HOPMATHBHBLIX IPAaBOBbLIX aKTOB,
YCTAHABJIMBAIOWMUX TpeGoBaHHsI K NPeJOCTABJIECHHIO TOCyAapCTBEHHOM
YCJIyTH, a TAK)Ke IPHHATHEM HMH pelleHH .

Texywuii KOHTPONb 32 COOMIOAEHUEM U UCIIOJIHEHHEM JODKHOCTHBIM JIMIIOM
VII0MHOMOYEHHOr0 OpraHa TOJOXEeHHH HacTosiuero AIMHUHHCTPATHBHOTO



perinaMeHTa, WHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB, YyCTaHaBJIHBAIOIIUX
TpebOBaHMsI K IPENOCTaBICHUIO TIOCYAApCTBEHHOM YCIyrd, OCYILECTBISAETCS
PYKOBOAMTENEM CTPYKTYPHOro MOApa3feieHuss YTOJIHOMOYEHHOrO0 Oprasa,
OTBETCTBEHHOTO0 3a IMPEJOCTaBlIEHHE TIOCYJapCTBEHHON YCIyru, a Takxke
pykoBoauTeseM Y IOJIHOMOYEHHOTO OpraHa.

Tekyuiuit  KOHTpPOJNP 3a  NPENOCTaBIE€HHEM  JOJDKHOCTHBIM  JIULIOM
VIIOJHOMOYEHHOTO OpraHa TIoOCYJapCTBEHHON YCIYrM OCYLUECTBISEeTCS Ha
MOCTOSTHHOH OCHOBe (0 uToraM pabouero AHs) MO JaHHBIM J)XypHalla ydera
3asBJICHUI U peLICHUI Y IOJTHOMOYEHHOr0 OpraHa.

O  cmywasx ©M  T[pUYMHAX  HapyWIEHWs]  CPOKOB,  COJEpP)KaHUs
aIMUHUCTPATUBHBIX MpouUeNyp U HAeWCTBUH JOKHOCTHBIE JHLA HEMEAJICHHO
MHQOPMHUPYIOT pyKOBOIUTENs YIOJIHOMOYEHHOTO OpraHa WM JIMLa, €ro
3aMeIAIoLIEro, a TAKKe MPUHUMAIOT CPOYHBIE MephI IO YCTPaHEHHUIO HapyLIeHUH.

4.2. Ilopsinok H TNEPHOAHYHOCTbL OCYINECTBJEHHS IJIAHOBBLIX H
BHEIIAHOBLIX  MPOBEPOK MHOJHOTHI M  KayecTBa  NPeAOCTABJCHHS
roCyXapcTBeHHOH YCJYr#, B TOM 4HcJe NMOPSAAOK H (opMbl KOHTpOJs 32
NOJIHOTOH H KAYeCTBOM NpPe0CTaBJIEHHA rocyJ1apCcTBEHHOH YCJIyru

KoHTposb 32 MONHOTONH M KauecTBOM IPEAOCTaBIECHMs TIOCYAapCTBEHHOM
yCIyrd BKJIIOYaeT B cebs MpoBeleHHE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BbISBJIEHHE W YCTpaHeHHEe HapYLICHUH NpaB 3asBUTENEH, NOJ0KEHUH pernaMeHTa
M Jpyr¥xX HOPMaTHBHBIX IPaBOBBIX aKTOB, PACCMOTPEHHE, NMPUHATHE PEIUEHUH U
TIOArOTOBKY OTBETOB Ha oOpallleHHe 3asBUTeNel, COomepXalluX XajoObl Ha
pelenus, neiictBus (6e3nelcTBre) NOKHOCTHBIX JIUIIL.

[TpoBepxu MOTYT OBITE MIAHOBBIMU M BHETUIAHOBBIMH.

[InaHoBble  TNpPOBEPKM  MOJHOTBI M Ka4yecTBa  NpeJOCTaBICHHUS
rOCyJapCTBEHHOM YCIyTd MPOBOMSTCS HE pexe OJHOro pasa B IoJl Ha OCHOBaHMH
IUTaHOB.

BHemnaHoBblE TMPOBEPKH MPOBOASTCA MO MOPYYEHHIO DPYKOBOIHMTEIS
VOoIHOMOYEHHOIO OpraHa WM JIMIa, €ro 3aMeLIalollero, Mo KOHKPETHOMY
00pallleHHIO 3aUHTEPECOBAaHHEIX JIMLL.

ITpoBepKH MOJHOTHI U Ka4YecTBa MpeNoCTaBIsIeMOH rocy JapCTBEHHON YCIyIru
IPOBOIATCS HA OCHOBaHHMH IpHKa3a YIOJHOMOYEHHOro opraHa. [lns nmpoBeaeHus
npoBepku GOpMUpPYETCS KOMUCCHS.

Pe3ynbTaThl MpoBepKH OQOPMIISIOTCS aKTOM, OTPaXKatolUM 0OCTOSATENBCTBA,
IOC/Y)KHBIIHE OCHOBAaHMEM TNPOBEPKH, OOBEKT MNPOBEPKH, CBEAEHUA O
NOIDKHOCTHOM JIMLlE, OTBETCTBEHHOM 3a TMPeJOCTaBI€HHE TIOCYJapCTBEHHON
yCIyrHd, Hatn4re (OTCYTCTBHE) B ACHCTBUSIX HODKHOCTHOTO JIMIA OOCTOSATENIBCTB,
CBHUETENLCTBYIOIIMX O HapyLIEHHH aJMHHUCTPAaTUBHOIO W/MJIM JOJKHOCTHOTO
periaMeHTa, CChUIKY Ha JOKYMEHTHI, OTpaXkalollMe [aHHble OOCTOATENBCTBA,
BBIBOJIbI, HEAOCTATKH H MPEAJIOKEHHUS 10 UX YCTPAHEHHUIO. :

4.3. OTBETCTBEHHOCTh JA0JIPKHOCTHBIX JIML OPraHa NpeaoCTaBJASIOLIEro
yeayry 3a  pemieHuss M JeiictBHf  (OesjeiicTBHE), NpPHHHMaeMble
(ocyuiecTBasieMble) HMH B X0/e IPeOCTABJIEHHs FOCY1apCTBEHHOM yCayrH.

llOJ'I)KHOCTHBIC JIMLa HECYT IMEePCOHAIBHYIO OTBETCTBEHHOCTD 3a:
- CO6J'IIOJJ,CHI/IC YCTaHOBJICHHOTO NTopsA/Ka NprueéMa N10KyMEHTOB,



- INpPUHATHE HAMJEXKAILMX Mep IO INOJHOM M BCECTOPOHHEHN IpOBEpKE
MIPEeACTaBJIEHHBIX JOKYMEHTOB;

- coOoIeHHe CPOKOB PacCMOTPEHHMs IOKYMEHTOB, COOJIIOJEHHE MOpAIKa
BbIZIauH JOKYMEHTOB;

- YYeT BbIJaHHBIX JOKyMEHTOB;

- CBOeBpeMeHHoe (opMupOBaHHME, BEACHHME M HajJIexalllee XpaHEHHE
JOKYMEHTOB.

Mo pe3ynbTaTaM NMpOBENEHHBIX NPOBEPOK B CIY4ae BBIABIECHUS HapyILICHUM
npaB 3asBUTeNEed U UHBIX HApYLIEHWH K BHHOBHBIM JIMIIAM IPHMEHSIOTCS MEpPBI
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOAATENECTBOM Poccuiickoit Denepauuu.

4.4. TonoxkeHusl, XapaKTepu3yuue TpeboBaHHA K MOPAAKY H (Gopmam
KOHTPOJISi 32 NpeJocTaBJieHHeM TrOoCyAapCTBEHHOM YCayrd, B TOM 4YHC]IE CO
CTOPOHBI IPaXkaaH, HX 00beAHHEHHH H OPraHu3alu.

KoHTpOJIb 32 MpeJoCTaBIeHNEM IOCYAapCTBEHHOM YCIyTH OCYLUECTBIISeTCS B
dopme  KxoOHTpons 3a  cOONIOJEHHEM  IIOCIENOBATENBHOCTH  OEHCTBHUH,
ONpeNesIeHHBIX aIMHUHUCTPAaTUBHBIMM INPOLEAYpaMH IO  MpPeAOCTaBICHHUIO
roCyIapCTBEHHOH YCIYrH U MPHHATHIO PEIIEHHH NO/DKHOCTHBIMU JIUI[AMH, ITyTEM
NpOBENEHUs] TMPOBEPOK COOJIOACHHsS W HCMOJNHEHHUSA MNOJDKHOCTHBIMHU JIMLIAMH
HOPMATHMBHBIX INpaBOBbIX akToB Poccuiickoii ®enepauuun u Kapauaeso-
Yepxecckoit Pecy6nuxy, a Tak xe IOJIOXEHHH HacTosAWero AIMHHICTPaTHBHOTO
perjiaMeHTa. _

KOHTpOJIb 3a MperoCTaBIEHHEM TIOCYJapCTBEHHOM YCIyrd CO CTOPOHBI
rpaJaH OCYIUECTBISAETCS MyTeM MONy4eHus MHpopMauu¥ O HalWYuu B
JeHcTBHAX (6€3eMCTBIM) OTBETCTBEHHBIX JAOJIKHOCTHBIX JIUI[ Y IOJIHOMOYEHHOTO
opraHa, a TaK >e€ [PUHHMAEMBIX HMH pEIlIeHUAX HApYUIEHHH MONOKEHHH
HACTOSLIEro AJMHHUCTPATUBHOTO PEriaMeHTa M WHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, YCTAaHABIMBAIOIIMX TpeGOBaHUS K IpPEJOCTaBAECHMIO TOCYJApCTBEHHON
yCIyTH.

Pazgen S
HocyneGublii (BHecyaeOHbII) MOPSIOK 002Ka/IOBAHHS PeLIeHUiH u AeACTBHH
(Ge3neiicTBHS) OpraHa, NpeOCTABASIOIEr0 FOCYAapCTBEHHYIO YCIYry, H €ro
AOIKHOCTHBIX JIHL

5.1. Mndopmauusi Qns 3asABUTENs] O ero NpaBe NOAATH Kajoly Ha
peienue u (uau) aeiictue (Ge3qelicTBHE) YIOJHOMOYEHHOTO OpraHa u (MJIH)
ero JO/OKHOCTHLIX JIHIl, NPH TNPeJOCTABJEHHH TrOCYyJapCTBEHHOH YCIYrH
(nanee - ;xanoba)

3asBUTENN MMEIOT MPaBO 00XajoBaThb AeHcTBUA (6e3nelcTBYE) U pELIeHHs
JOIDKHOCTHBIX  JIMII  YTOJHOMOYEHHOrO oOprafa B  aJAMHHHCTPAaTUBHOM
(nocyne6HoM) u (MiH) cyaeGHOM MOpsIKE B COOTBETCTBUM € 3aKOHOAATENECTBOM
Poccuiickoii ®enmepanyu u KapawaeBo-Uepkecckoit Pecniybnvku. OcHoBaHHeM
VI Havala aJMHHHCTPAaTHBHOW NpouLedyphbl sBIAETCS [OCTyNHBIIAs B
V1onHOMOYEHHBIH opran xanoba ot 3assutens. JKanoba MoxeT OBITH MOJaHa Kax
HUCBMEHHO, TaK M YCTHO (Ha IMYHOM NpUEME).

5.2. INpeamet nocyne6Horo (BHecyneOHOro) 06KanoBaHus



[Ipenmerom xanobbl SBNsETCsl HapylLleHHE IMpaB M 3aKOHHBIX HHTEPECOB
3asgBUTENS, IPOTHBOMNpAaBHbIe pelieHuss W (unu) JpeiictBus (Oe3meicTBHe)
JOJDKHOCTHBIX  JIML  YIOJHOMOYEHHOTO oOpraHa [MpH  IpenocTaBieHHH
rocyapCTBEHHOH yCIIyTH, HapyLIeHue HIOJIOXKEHU ! HaCTOSIIETo
AJIMHUHHCTPaTHBHOIO pErjiaMeHTa M HHBIX HOPMATHBHBIX IPaBOBBIX aKTOB,
yCTaHaBIUBAIOLINX TpeOOBaHMS K NIPEIOCTaBICHUIO FOCYJApCTBEHHOH yCIyru.

5.3. Opranbl rocyJapCTBEHHON BIAacTH U JOJDKHOCTHBIE JIMI@, KOTOPBIM
MOXET OBbITh HampaBlieHa >Xajoba 3asgBUTENss B JHocyleOHOM (BHecyneGHOM)
HopsKe.

Xano6a moxeT OBITH HanpaBiieHa Ha UM PykoBoaurenss Y noTHOMOYEHHOTO
opraHa. JKanoba 3asButens aapecyercs Y HOJHOMOYEHHOMY OpraHy.

5.4. Tlopsaok noaayu U paccMOTPeHHS KaJT00bI

3agBUTENH UMEIOT MPaBO 0OPAaTUTHCS C XKaloOOH JIMYHO WIM HANPABUTH 110
noyre, C HCHoONb30BaHHeM ceTd  MHrepHer, oduimansHoro  caira
YnonHoMoueHHoro oprana, EINTY, PITTY, uepe3 ML,

XKanoba xomxHa coaepxarb:

- HaUMEHOBAHHE YIIOJHOMOUYEHHOr0 opraHa, (paMuiIuio, UMs, OT4ECTBO (IIpH
HAJIMYUH) €ro JOJDKHOCTHBIX JIML, IPENOCTaBISAIOIHUX FOCYAapCTBEHHYIO YCIYTY,
U (i) UX pYyKOBOAWTeNeH, pewieHus W JeicTBus (6e3neHCTBHE) KOTOPBIX
obxanyioTcs;

- (GaMUIHIO, MMsl, OTYECTBO (IIpU HAJIMYMM) 3asBUTENS, CBEAECHUSA O MeCTe
KUTEIbCTBA, a TaKXKe HoMep (HOMepa) KOHTaKTHoOro tenedoHa, aapec (anpeca)
3JIEKTPOHHOM MOYTHI (IPH HAIKWYMH) U TOYTOBBIA AJIPEC, IO KOTOPHIM IOJDKEH
OBITH HampapJeH OTBET 3asBUTEIIO;

- cBefileHMs1 00 obxanyeMpIx pelneHusx W (WiaM) geiictBusx (6e3neHcTBUM)
YI0JIHOMOYEHHOTO OpraHa, JOJKHOCTHOrO JMLa Y NOJHOMOYEHHOIO OpraHa , ero
PYKOBOAUTEIS;

- JIOBOABI, HA OCHOBAaHMH KOTOPBIX 3asBUTENb HE COIJIACEH C PEUIEHMAMH U
(wnun) neiictBusMu (Oe3nelicTBueM) YIOITHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO
jauua YoJIHOMOYEHHOrO OpraHa, €ro pyKOBOAUTENS.

3asgBUTENEM MPEACTABIAIOTCS HOKYMEHTHI (NIpU HaNH4KH), TOATBEPXKAIOIINE
€ro JOBOZbI JINOO UX KOIHUH.

B cnyyae momaun jxanoGsl uepes M®L], M®Ll obecneynBaer mnepenavy
%ao0bl B YIIOJIHOMOYEHHBIH OpraH B MOPSAKE U CPOKH, KOTOPBIE YCTaHOBJIEHBI
COrJIALIEHHEM O  B3aMMOJEMCTBHM, 3aKNIIOYeHHbIM Mexay MOL[ u
VII0JIHOMOY€EHHBIM OPraHoM, HO He Mo3Hee paboyero JHs, CIEAYIOLIEro 3a THEM
HOCTYTUIEHHUS XKaloObI.

IMpuéM xano6 B NMHUCBMEHHOH (OpMe OCYLIECTBISAETCH Y HOJIHOMOYEHHBIM
OpPraHOM B MeCTe IMpPENOCTaBleHUs TOCYNapCTBEHHOH yciayru (B MecTe, rie
3agBUTENb OOpaliancs 3a IMOJy4YeHHWeM TIOCyAapCTBEHHOM YCIyrH, HapylleHHe
TNIOpsA/IKa TPeNOCTaBIeHHs KOTOpoi obxanyercs, 1ubo B MecTe, TIe 3asBUTENEM
nonydeH pe3yJbTaT YKa3aHHOM TrOCyIapCTBEHHOH yciayrd Jmbo oOTka3 B
NpeNOCTaBIEHUH rOCYAapCTBEHHOMN YCIIYTH).

Bpemst mpuema >xano® NOMKHO COBHNAJaTh CO BpEMEHEM IMpeNOCTaBICHHA
rOCyIapCTBEHHBIX YCIYT.

B cnydae nomayd >xkanoObl NMpU JIMHHOM TpUéME 3asBUTENb NpPENbSBIACT
JIOKYMEHT, yOCTOBEPSIOLIMI JINIHOCTD, B CIy4yae eCliM Xayoba Mmoxaercs 4yepes



MpeNCTaBUTENs 3asIBUTENA, TaKKe [IPEACTaBIsAETCS OOKYMEHT, OATBEPKIAFOIMMA
MIOJIHOMOYHMS IIPEACTaBUTEN HA OCYLUECTBIEHHE NEHCTBUN OT UMEHH 3asBUTEINS.
IIpu nogaue xkanoOb! MpeCTaBUTENEM 3asSBUTEINS IIOCPEICTBOM MOYTOBOH CBS3H K
xanobe mnpunaraeTcs KOmMUs HOKYMEHTa, [IOATBEp)KJAaiolias I[OJTHOMOYHUS
NpenCcTaBUTENs, 3aBEpEHHAs B YCTaHOBJIEHHOM IOPSIKE.

B anexTpoHHOM BHAE Xkajnoba MOXET ObITh MMOAaHa 3asiBUTENEM [1OCPEICTBOM
caifta YnonmHomouenHoro oprasa, EIII'Y, PIIT'Y.

[Ipy nopade >xanobObl B 3JIEKTPOHHOM BHAE, NOKYMEHTHI MOTYT OBITh
IpeACTaBleHbl B pOpMe 3JIEKTPOHHOIO JOKYMEHTa, MOAIMCAHHOIO 3JEKTPOHHOM
NOJIMUCBHIO, BHA KOTOPOM MpeNyCMOTPEH 3aKOHOAATENbCTBOM Poccuiickoi
®enepauuu. IIpy 3TOM DOKYMEHTa, yAOCTOBEPSIOLIETO JMYHOCTD 3asBUTENS, HE
TpebyeTcs.

B VYmonHOMO4YeHHOM oOpraHe OINpeleNnsioTCs  YNOJHOMOYEHHBIE Ha
paccMOTpeHue anod JODKHOCTHBIE JIHLa, KOTOphIe 00ECIIeYHBAIOT:

- PUEM U pacCMOTpEHHUE XKao0;

- HanpaBJeHHUe ajo6 B yIIONTHOMOUYEHHBIN Ha UX PACCMOTPEHHE OPraH.

Xano6sl Ha pewmenus u (wnn) aeiicteus (6e3meicTBrE) AOKHOCTHOIO JIMLA
VY HOJHOMOYEHHOTO OpraHa pacCMaTPUBAIOTCS PYKOBOAUTENEM Y IIOJTHOMOYEHHOTO
OpraHa WM HOJDKHOCTHBIM JIMLIIOM YTIOJTHOMOYEHHOIO OpraHa, yloJIHOMOYEHHAIM
Ha paccMmoTpenue xano6. Xanobs! Ha pelteHus U (unu) neiicteus (6e3neiicTeue)
PYKOBOIUTENS YIOJIHOMOYEHHOIO OpraHa pacCMaTpHUBAaIOTCA JOJKHOCTHBIM
JWLIOM OpraHa HCIHOJHUTENBbHOW BnacTH cyObekra Poccuiickoit Penepauuu,
YIOJTHOMOYEHHOr0 Ha pacCMOTpPEHHUE XKajol.

B cinydae, ecnu xanoba mojgaHa 3asiBUTENEM B OpraH, B KOMIIETEHLIMIO
KOTOPOro He BXOIHUT NPHHATHE pEeLIeHHs Mo xanobe, B TeueHue 3 pabouux AHeH
CO [Hf e& perucTpalidd YyKa3aHHbBI OpraH HampaBiseT kajnoby B
YIIOJJHOMOYEHHBII Ha e& pacCMOTpeHHe oOpraH M B NHCBMEHHOH (Gopme
HHOOPMHPYET 3asBUTENIS O IIEpEHAIPaBIEeHHH XKalo0bl.

Y HOJTHOMO4YEHHBIH opraH 00ecleynuBaeT:

- OCHallleHUe MeCT IpHeMa xaioo;

- nHOOPMHpOBaHHKE 3asBHUTEJEH O NopsaKe 00XaNoBaHUA pEIleHHH W (WIIK)
neiictBuil  (6e3neHCTBUA) YIIOJIHOMOYEHHOIO OpraHa, IOJDKHOCTHBIX — JIMI{
VNOJHOMOYEHHOr0 OpraHa IOCPeINCTBOM pasMellleHHss HWHGOopMalMU Ha
UHGOPMALIMOHHBIX CTEHIaX B MECTax IMPeJOCTaBICHHUs roCyJIapCTBEHHOH ycnyrw,
Ha caiiTe YnogHoMo4eHHOro oprada, Ha EITT'Y, PIII'Y;

- KOHCYJBTHPOBaHHUE 3asBUTeENEH O Mopsijike 00XKanoBaHus pEIICHUA U (UITH)
neiictuii  (0Oe3meficTBUS) YIMOJHOMOYEHHOIO OpraHa, JOJDKHOCTHBIX  JIHI]
VNOMHOMOYEHHOTO OpraHa IMpd JUYHOM npuéme, Mo TelnedoHy, ¢
HCITOJIE30BaHMEM caiiTa Y IOMTHOMOYEHHOrO OpPraHa;

- 3aK/JIOYeHHME COIVIalleHWi o B3auMopeictBun Mexnay MOL[ u
VOJTHOMOYEHHBIM OpPraHoM B 4acTH ocyiiecTBieHus M®L] npuéma xanob u
BBIJAUH 3aIBUTENIO PE3YJIBTATOB PACCMOTPEHUS XKaob;

- opMHpOBaHHE W NpEICTABIECHHE eXeKBapTalbHO B PenepanbsHyro CyxOy
TI0 TPYAy U 3aHATOCTH OTYETHOCTH O MOJy4EHHBbIX U PaCCMOTPEHHBIX janobax (B
TOM YHCJIE O KOJIMYECTBE YAOBIETBOPEHHBIX U HEYTOBIETBOPEHHBIX Kano0).

5.5. Cpok paccmoTpeHNs Kajo0bl.
XKanoba, moctynuBmias B YIOJIHOMOYEHHBIA  OpraH, IOAJIEXHT



perucTpauuu He rosaHee paboyero AHdA, CIEAYIOLIEro 3a AHEM €€ MOCTYIIIEHHUS.

Xanoba nomrexxuT pacCMOTpPeHHIO B TeueHUe 15 paboumx nHel co aHs e
perucTpaudy, a B cCiiydae 0OXaloBaHUsS OTKa3a YIOJIHOMOYEHHOTO opraHa B
npieMe JOKYMEHTOB Y 3asBUTeENs MO0 B UCIIPABJICHUM NOMYIIEHHBIX ONEYaTOK U
OIIMOOK HIIM B Cily4ae 00XajoBaHHs HapylIE€HHs YCTAHOBJIEHHOIO CpOKa TaKHX
HCIIpaBJIeHu# - B TedeHUe 5 pabouux AHEH co JHA €€ perucTpalyH.

5.6. Pe3yabTaT paccMOTpeHH KaJ100bl.

Pe3ynpTaToM pacCMOTPEHHsl JKaloObl SBIAETCS MPHUHATHE OIHOTO U3
CleIyIOLUX peLIeHUH:

- YIOBJETBOPUTH >Xanoly, B TOM 4ucie B (oOpMe OTMEHBI INPHHATOrO
VNOJHOMOYEHHBIM OPraHOM pelleHHs], HCIpaBleHHs AONMYLIEHHBIX OIEYaTOK H
OoIMOOK B BBIJAHHBIX B pe3yJibTare NpPeOCTaBICHHUs FOCYIapCTBEHHOM YCIIyTH
JIOKyMEHTaX, BO3BpaTa 3asABUTEIO IEHEXHBIX CPENCTB, B3MMaHHE KOTOPBIX He
NpeayCMOTPEHO HOPMATHUBHBIMH MpaBOBbIMU akTaMHu Poccuiickoit Penepanui,
HOPMATHUBHBIMH [PaBOBBIMHM akTamu cyO6bekToB Poccuiickoit ®enepanum,
MYHHUIUIAJIBHBIMHU [IPABOBBIMU aKTaMH;

-OTKa3aTh B yAOBJIETBOPEHHH XKaJIOOBI.

B ciy4ae yCTaHOBJIEHHS [0 pe3yJibTaTaM pacCMOTPEHHMs XalnoObl NPHU3HAKOB
COCTaBa aMHHUCTPATHBHOTO NPAaBOHAPYIIEHUs, IIPEIYCMOTPEHHOIO CTaTher 5.63
Konekca Poccuiickoit ®enepaiun 06 aqMUHUCTPAaTHBHEIX TPaBOHAPYINEHUSX, HITH
NPHU3HAKOB COCTaBa NPECTYIUIEHUS OOJKHOCTHOE JIMIO, YMOJHOMOYEHHOE Ha
paccMOTpeHHe kanob, He3aMeNIMTENBHO  HampaBiseT  COOTBETCTBYIOIIME
MaTepuabl B OpraHbl IPOKypaTyphl.

5.7. TIlopsnpox wuHpOpPMHpPOBaHHs  3asiBUTEIsl O  pe3yJbTaTax
PaccMOTpEeHHS KaJI00bI.

He nmosgHee [OHsA, cCledywollero 3a [JHEM MNPUHATHA  peLICHHS,
VIONHOMOYEHHbIM OpraH HampapiseT MOTHBMPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHHS KaToObl ONHUM U3 CIELYIOIIMX CIOCO6OB 10 BHIGOPY 3asBUTENS:

- B BHAe OYMaXHOro [IOKYMEHTa, KOTOPBIH 3asBUTENb IOJy4aeT
HEMOCPEACTBEHHO TIPH JINUHOM O0OpalleHHH,

- B BUJE OYMaXXHOTO JOKyMeHTa, KOTOpBIH HanpaBaseTcss MUHHCTEPCTBOM
3aBUTEIIO 3aKa3HBIM II0YTOBBIM OTIPaBJIEHUEM C YBEIOMIIEHHEM O BpYYEHHH;

- B BHOE OJIEKTPOHHOTO  JOKYMEHTa, KOTOPbIH  HampaBlseTcs
YOJHOMOUYEHHEIM OPraHOM 3asBHUTENIO C HCTIOIb30BaHHEM ceTH HTepHEeT.

5.8. Iopsaok 063xaji0OBaHUs pellieHHs MO xajobe.

Perienue YIOITHOMOYEHHOIO OpraHa MOXeET OBITh 00XaJIOBAHO 3asBUTENIEM
B Cy1e€0HOM NOpsJIKE.

5.9. IpaBo 3asiBUTEJsl Ha TNOJy4YeHHMEe HH(OPMAIHH H [O0KYMEHTOB,
He0GX0AUMBIX 1151 000CHOBAHHS H PACCMOTPEHHS KaI00bI.

3asBUTENIb UMEET NPaBo 06pallaThcs, B TOM YHCIIE B 3JIEKTPOHHOH dopme, C
npockboit 06 HcTpeGOBaHMHM JOMONHHMTENBHBIX JOKYMEHTOB M MaTepualos,
HeOOXOAUMBIX [Isi OOOCHOBAaHMS M PaCCMOTPEHHS NHCBMEHHOIO oOpallleHus
(xano6nr), a TaKXkKe 3HAKOMUTBCS C JOKYMEHTaMH M MaTepHaiaMH, KacaroIllUMHUCs
PacCMOTpEHHs] THUCBMEHHOro obparmeHus (kaioObl), €y 3TO He 3aTparuBaeT
npaBa, CBOOOABI ¥ 3aKOHHBIE HHTEPEChl APYTMX JHI W €CIM B YKa3aHHBIX
IOKyMEHTaX ¥ MaTepHalaXx He CONEPXaTcs CBEACHHs, COCTaBJIAIOIINEC
roCyJapCTBEHHYIO HJIH HHYIO OXpaHseMylo (e/iepalbHbIM 3aKOHOM TaHHY.



5.10. Cnoco6b1 uHpoOpMHpOBAHHS 3asiBHTeJIeH O MOpsiAKe MOAAYH H
PaccMOTpPEHN KaJ100bI

Hubopmarius o mopsiKe nojaydl ¥ pacCMOTPEHHUs Kano0bl pa3MeIaeTcs Ha
HHQOPMALIMOHHBIX ~ CcTeHJaX  (MHPOpPMAIMOHHBIX  Yrojkax) B  MecTax
NpeAOCTaBIeHUs FOCYJapCTBEHHOMN YCIIyrd, Ha caiiTe YNOJHOMOYEHHOIO OpraHa,
Ha EITTY, PITTY, a Takxke MOXeT ObITh COODIIIeHa 3asBUTENIO B YCTHOW M(UIH) B
NMCHMEHHOM (opMe, ¢ HKCHOJB30BaHHEM CpPEACTB TelleOHHOH CBfA3H, IO
3JIEKTPOHHOH MOuYTe, MpPH JIMYHOM IpHeMe. MOTHUBUPOBAHHBIA OTBET IO
pe3yJibTaTaM pacCMOTpPeHHs >kanoObl NOANHCHIBAETCA YMOJHOMOYEHHBIM Ha
paccMOTpeHHe XajloObl NOKHOCTHBIM JIMLIIOM M HANpaBisSeTCs 3asABUTENIO B
NUCBMEHHOM (opMe H MO IKeNaHW 3asBUTENS B JJIEKTPOHHOH ¢opwme,
MOJIHCAHHON 3JIEKTPOHHOH MONMUCHI0 YHNOJHOMOYEHHOrO Ha pacCMOTPEHHE
*ayo0pl JOJDKHOCTHOTO JIMIa, BWJ KOTOPOH YCTAaHOBJIEH 3aKOHOAATENHECTBOM
Poccuiickoit ®Denepauuy, He MO3[HEE OHS, CIEAYIOLIEro 3a AHEM MPHHATHA
pelleHus 10 pe3yJIbTaTaM PacCMOTPEHHS JKaloObl.



[Ipunosxenue 1

K AZAMHHUCTPAaTUBHOMY peTJIaMEHTY
0O INpPENOCTABICHHIO OpraHamH
MECTHOTO caMOYyInpaBJICHUS
MYHHULUNATBLHBIX paroHOB U
ropoackux oxpyroB Kapayaeso-
Yepxecckoi Pecny6nuxu
roCyJJapCTBEHHOH ycnyru
«Ha3HaueHne W BpIIUIaTa NMOCOOHS
no OepeMEHHOCTH M  pojam
JKEHLIMHAM, YBOJIEHHBIM B CBS3H C
JIUKBUJALUMEN OpraHH3aLum»

®opma
PykxoBonuteno...
ot ®.1.0.
IPOXHBAIOLIETO 1O anpecy:
TenedoH:
nacmopT cepus
BBbIJIaH

KEM, JaTa BelOa4u

3AS5IBJIEHHUE

O HASHAYEHUH U BBIILIATE IOCOBUS IO BEPEMEHHOCTH U POJAM
JKEHIIIHHAM, YBOJIEHHBIM B CBSA3U C JINKBUJIAOUEN OPTAHU3ALIUA

51, 3
(pamunus, UMs, OTUECTBO)
Jara POXKIEHUS , MECTO POXIEHHS
, TPOXIAHCTBO
JIOKyMEHT, YAOCTOBEPSIOLIHMH JIHYHOCTD:
BHI , cepus , Ne , BblOaH

(keM, xoraa)

npoury Ha3Ha4yuTh MHE nmocobue 1o 6epemeﬂﬂocm H poaaM >XCHIIWHaM, YBOJICHHBIM B

CBSI3H C JIMKBUJAIMEN OpraHu3auuu (najee - nocobue).

C pasMepoM, NMOPAOKOM Ha3HAYCHHUS W BBIILIATHI NocoOHs 03HAKOMJIEHA.

VBenoMieHHe O HasHAuYeHWW rocobus Mpoily
MOTYEPKHYTh) 10 aApecy:

BBIC/IaTB/HE BBICHIIATh (HYXHOE

[Toco6ue npoly nepevrcisTh yepes (HyKHOEe NOAYEPKHYTh):

1) opranuzanuio penepajbHOR NOYTOBOM CBSA3H;
2) KpEeaUTYIO OpraHu3anMio.

Coo01aro peKBU3UTBI MOETO CYeTa

otaeneHuu Ne ¢unuana Ne
Hanka




(naumeHOBaHHE OAHKOBCKOU OpraHu3alim)
JUISE TIEpEYUCIIEHUS IToco0usI.

" " 20 T. IMoanuce 3agaBurtend

Mue, R
H3BECTHO, YTO 3a YMBILIJIEHHOE COOOIIEHHE JIOKHBIX CBEAECHHH MM IPEAbABICHHE 3aBEIOMO
¢GanbUIMBBIX JOKYMEHTOB, NOCTYKHBLIMX OCHOBAaHHMEM I IPHHATHS PEIUEHHS O BHIILIATE
JEHEXHOro 10co6Hs, s Hecy OTBETCTBEHHOCTb B cooTBeTcTBHH ¢ Komexcom P® 06
aJIMHMHHCTPATHBHBIX IpaBOHApYIUEHHAX H YronoBHeiM Konekcom PO.

" 1" 20 T.

MOAIMHUCH 3AsIBUTEIIS

PACITMCKA YBEJIOMIJIEHHE

3asBienne, [IpenocraBnenue u Ap. JOKyMEHTHI I'p.

Ne

[Tpunsan

Jlara

IMoxnuce

Per. Homep

3asBneHus

JIunmsa otpesa

O noctymieHud Ha paboTy, YBOJBHEHHUH C pabOTHI, U3MEHEHHSIX B COCTAaBE CEMBH H
TIEpEMEHEHBI MECTA KUTENBCTBA 0043yI0Ch COOOIUTE

[Ipunsn

JHata

IToxnmucek




[TpunoxxeHue K 3a8BACHUIO

Coracue Ha 06paGoTKy NepcOHATBHBIX JAHHLIX

(bamunus, ums, 0THECTBO)

IIPOXHBAIOIIHH (-as1) [0 afpecy

Tacropt
BBLIAH

B cOOTBETCTBUH ¢ DenepanbHbM 3ak0HOM OT 27.07.2006 Ne 152 «O mepcoHanbHbIX NaHHBIXY, B
HEJISAX TTOJyYEHHs TOCYyJapCTBEHHOM (MyHUIIUIIAIBHOM)
YCIyrH
Jlal0  corjlacue Ha  ofpabotky  (c6op,
CHCTEMATH3aLHUA, HaKOIUICHHEe, XpaHeHHWe, YTOYHEHHE, HCIMOIb30BAaHUE, PpACIPOCTPAHEHHE,
OOKMpPOBaHKe, YHHUTOXKCHHE H JIp.) HEaBTOMATH3UPOBaHHBIM H aBTOMATH3HPOBAHHBIM CIIOCOGOM
nepcoHaTbHBIX JaHHBIX (D.J.O., naThl U MecTa pOXAEHHS, 3aKTO4YeHHs Opaka, pacTODXKEHMsA
Opaka, perucTpaiuy CMEpPTH, YCTAHOBJIEHHS OTLIOBCTBA ¥ NEPEMEHBI MMEHHM, IPAKAAHCTBA, MECTa
XUTENbCTBA, NACMOPTHBIX JaHHBIX, HOMEpa CTPAaXOBOTO CBUJETENLCTBA TOCYIapCTBEHHOIO
MIEHCHOHHOTO CTPaXOBaHMs, CBEJEHHS O COCTaBE CEMBH, CBEJCHHI O COLMANBHBIX JIBIOTAX,
CBEJICHHI, MOATBEPXJAIOIIMX pa3Mep OOWIeH IUIoIAaaM M pasMep JKHJIOH IUIOIamd KHIIOro
IIOMELIEHHU, CBEeHHUs U3 ENUHOro rocyIapcTBEHHOTO peecTpa NpaB Ha HEABHXXMMOE MMYLIECTBO
U CAEJIOK C HAM H Jp.).

Cornaciie BCTYNaeT B CHIy CO JHS €ro IOMIHCAaHHS M JEHCTBYeT B TECYCHHE
HeomnpezeseHHoro cpoka. Cornacie MoxeT ObITh OTO3BAHO MHOIO B JIFO00€ BpeMs Ha OCHOBAHHUM
MO€T0 ITACEMEHHOTO 3asIBIIEHHS.
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(paciundpoBKa NOANHCH)



