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06 yTBepxnenun [Topsiaka B3aHMONEHCTBHAS C PETHCTPHPYIONIMM OPraHOM IIPH HANPaBICHAH
IOKYMEHTOB, HEOOXOIUMBIX ZJ1s TOCYapCTBEHHON PErHCTPAIIMH FOPHIAICCKHX JIHI
¥ MHAMBHAYaIbHBIX IpeAnpHHIMaTeNell, B GopMe JNEKTPOHHBIX JOKYMEHTOB,
a TaKoKke TpeGoBaHuil K (POPMIPOBAHMIO TAKHX 3MEKTPOHHBIX IOKYMCHTOB

B coOTBeTCTBHH C ab3ameM IIecThIM IMyHKTa 1 cratbu 9 DefepanbHOrO 3aKOHA
or 08.08.2001 Ne 129-®3 «O rocymapcTBEHHOH PETHCTpAllMy HOPUANYECKHX JIUL H
WHAMBUAYATbHEIX TpexnpuHuMarenei» (Cobpanue 3aKOHOJATENHCTBA Poccutickoit
®enepaunun, 2001, Ne 33, cr. 3431; 2017, Ned45, cr.6586), a Takke Ha OCHOBaHHHU
nmyukta 1 Tlonoxermns o @exepanbHOH HaJIOroBoif  cimyx0e, yTBEPXKIECHHOTO
noctanoBneHneM IlpasutensctBa Poccuiickoii @enepaunu OT 30.09.2004 Ne 506
«O6 yrtBepxnenuu Ilonoxenns o DesepanbHON HAOTrOBOH cinyx0e» (CobOpanue
3aKoHOIaTeNnbeTBa Poccutickoit ®enepanuu, 2004, Ne 40, ct. 3961; 2017, Ne 15, c1. 2194),
B LENIX YCTAHOBIEHWS IOpsAaKa OOMeHa HOKyMEHTaMH MEXIy periucTpUpyioIuM
OpraHoM ¥ [JPYIHMH YYacTHHKaMH 3JIEKTPOHHOTO B3aUMOJEHCTBAL XU B CBA3M
¢ peamsanuell nonoxeHud @DenepalbHOro 3akoHa OT 30.10.2017 Ne 312-03
«O BHeceHun w3MeHenuii B ®emepanbHblil 3akoH «O rocylapCTBEHHOH PErMCTpaliH
JOPHIMYECKUX ALl ¥ MHIMBHIYAJbHBIX NPEANPHHUMATENEH» B 9aCTH B3aHMOJIeHCTBUA
PErHCTPHUPYIOIIEr0 OpraHa ¢ MHOrOGYHKIMOHANBHEIMA LEHTPaMH IpPEJOCTaBICHHA
TOCyJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT IIpH rOCyJapCTBEHHOH pErHCTpaluy
FOPHIMIECKUX AL ¥ HHAMBHIYaTbHBIX PeIPHHAMATENeH» IPAKa3bIBALO:

1. YrBepauts IlopsAmoK B3aMMONEHMCTBHSA C PETHCTPHUPYIOIMM OpPraHoM TIpH
HAafpaBlieHAH JOKYMEHTOB, HEOOXOINMMBIX  JUIA roCyJapCTBEHHOH PpErncTpauuu
IOpUIVIECKUX JHI M HHIMBAXYaTbHBIX npeanpuHEMaTenei, B gopMe 3IEKTPOHHBIX
JOKYMEHTOB, a TakkKe TpeOoBaHMA K (GOPMHPOBAHHMIO TAKMX JJIEKTPOHHBIX HOKYMEHTOB
COIVIACHO MPHIJIOKEHHUIO K HACTOALEMY TIPUKa3y.

2. [Ipu3HaTh yTPaTHBIIHMY CUITY:

npukaz ®enepansHOlM HAJIOroBOH CIyXOBI  OT 12.08.2011 Ne SIK-7-6/489@
«06 yrBepxknenuu  [lopsnka HampaBieHHA B PETHCTPUPYIOIMK  OpraH  Ipu
FOCYJapCTBEHHOW pETHCTpaliy IOPUAMYECKHX JHI, KPECThAHCKHX (bepmepckux)
X034HCTB ¥ (U3MUYECKHX IHMI[ B Ka4deCTBE HMHIMBHIYaJIBHBIX IpenpUHAMATENEH
9EKTPOHHBIX JOKyMEHTOB C HCMOIB30BaHUEM HHGOPMALHOHHO-
TeIeKOMMYHHKALMOHHBIX ceTedl ofluiero Moip30BaHHA, B TOM HHCIE CCTH HutepHeT,
BKIOUAs €NWHBIH  IOpPTANl  TOCYAAapCTBEHHBIX M MYHHIMOAIBHBIX  yCJIyr» ‘
(3aperucTpupoBaH MHUHHCTEPCTBOM IOCTHLMH Poccutickoii ®Denepanuu 06.10.2011,
perucTpauroHHbI Homep 21987);
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npukas PenepatbHON Hamorosoil ciayx6el or 24.12.2015 Ne MMB-7-14/599@
«O BHeceHnH W3MeHeHud B IlopsNOK HampaBieHHS B PETHMCTPHPYIOMH OpraH IpH
TOCYZJapCTBEHHOM pErMCTpauuy IOPHAMYECKHKX JIHI, KPEeCThAHCKHMX ((epMepCKux)
XO39HMCTB M (U3MYECKHX IJMI] B KadecTBE HMHIMBHIAYaIbHBIX IIpeANpHHAMATENEH
3JIEKTPOHHBIX JOKyMEHTOB c HCIIOJIE30BaHUEM HH)OpMaLMOHHO-
TEIEKOMMYHHKAIHOHHEIX CeTeif oOLIero IHoib30BaHHA, B TOM uMcie cetd HHTepHer,
BKJTIOYAS €MHBIA MOpTal TOCYJapCTBEHHBIX W MyHHIMIAIBHBIX YCIYT, YTBEpPKICHHBIH
npukazoM ®HC Poccum ot 12 aBrycra2011r. Ne SIK-7-6/489@>» (3aperucTpupoBaH
MunuctepcteoM octuumd Poccuiickoif ®@eneparuu  26.01.2016, perucTpariuoHHBIN
Homep 40780).

3. YCTaHOBUTD, 9TO HACTOSINMI IPHKa3 BCTymaeT B ciiy ¢ 25.11.2020.

4. KoHTpONb 3a HCTIONHEHHEM HACTOSIIErO IPHKa3a BO3MOXUTH Ha 3aMEeCTHTEN]
pyxopomutensi @DenepanbHOH HANOTOBOH CIyXOBI, KOOPAHHHUPYIOIIEr0o BOIPOCHL
rOCyJapCTBEHHON PErHCTPaLMH FOPUANIECKHUX U QU3HIECKHUX JIHII.

PyxoBonutens ®enepalbHOR =
HaJIOrOBO# CITyXO6BI " J.B.Eropos

S—

ya
_
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k npukazy ®HC Poccuu
o> »_ 10, 2020r.
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Tlopsnok
B3aHMOJEHCTBHS C PETHCTPHUPYIOLMM OPraHOM IIPH HAIIPaBJICHHH JOKYMEHTOB,
HeoOXOAUMBIX [UIS TOCYIapPCTBEHHOM PErUCTPaliMi IOPHAHIECKUX JIHL] U
MHIMBHYAIbHBIX IIPeAIPUHIMATENEH, B GOpMe 3IIEKTPOHHBIX JOKYMEHTOB,
a TaKKe TpeOOBaHMA K HOPMUPOBAHHIO TAKHUX JJIEKTPOHHBIX HOKYMECHTOB

1. O0mue MoJIoXKEHHUS

1. HacTosmuii  JOKyMEHT  ompelensieT  IpaBWia  B3aUMOAEHCTBUA  C
TEPPUTOPUATBLHBIMU opraHamu ®enepanbHOM HaJIOTOBOH CITy k051
(nanee — Tepputopuanshsle opransl ®HC Poccuu) mpH HampaBieHUM JOKyMEHTOB,
HEOOXONMMBIX [UIf TOCYNAapCTBEHHOM  pPErMCTpalMi  IOPHAMYECKUX JHIl H
MHIUBHIYAIBHBIX TpeAnpHHUMaTtelneli, B GopMe 3JEeKTPOHHBIX NOKYMEHTOB, a TaKke
Tpe6oBaHMsi K (POPMUPOBAHHIO TAKHX NEKTPOHHBIX JJOKyMEHTOB (faiee — Ilopsyiok u
TpeGoBanus).

2. VuacTHUKaMH B3aUMOIEHCTBUSA B COOTBETCTBHH C HacTosuuMu IlopsaxkoM u
TpeGoBaHMAMY SABILIIOTCS:

1) hu3mMdeckue NHLA, KOTOPEIE B COOTBETCTBHM CO cTarheil 9 DenepanmbHOro
sakoHa oT 08.08.2001 Ne 129-®3 «O rocyaapCTBEHHOM PErHMCTpalliH IOPHUAWYSCKUX
JUI] W HWHAVBHMAYaNbHBIX IpeanpuHuMarteineil» (manee — @enepanbHbIl 3aKOH
Ne 129-®3) MoryT OBIT 3asABUTENSMH IPH TOCYHapCTBEHHOHW perHCTpaluu
IOPUJIMYECKOro JHLUA WIH HHAMBHIYAIBHOTO MNPeINPHHAMATENS M KOTOPBIC HMEIOT
YCHJIEHHYIO KBATH(QULMPOBAHHYIO SIEeKTPOHHYO OAMHKCH (Haiee — 3asBHTEINb);

2) HOTapHyChl, & TaKKe JIHMIA, 3aMellalolHe BPEMEHHO OTCYTCTBYIOIIMX
HOTapHycoB (Zajiee — HOTapHycC); '

3) MHOTOQYHKIMOHATbHbIE IIEHTPhl NPENOCTABJICHUS TOCYy[AapCTBEHHBIX H
MYHHIMIANBHBIX YCIYT (fanee — MHOroQyHKIMOHATBHEIA LEHTD);

4) teppuropuanshsie opraibl ®HC Poccui, ynonrHOMOYSHHBIE HA OCYIICCTBICHUS
TOCYJapCTBEHHONM  pPEeTHCTpallM¥l  IOpMAMYECKMX  JIMIl W MHIAWBAIyaJbHBIX
TpeIpUHAMaTeNei (fanee — peruCTPUpPYIOLIMHA OpraH);

5) MexpernonanpHas  uHCrHekuus @DefiepaibHOM  HalOroBod CiyxObl IO
IIeHTPaIN30BaHHOM 06paGoTke faHHEIX (nanee — MU O®HC Poccuu no HOJ).

3.B mpomecce B3aMMOJEHCTBHA B COOTBETCTBHH ¢ HacrosmuMu Ilopsaakom u
Tpe6GoBaHUSIMH YJaCTHHKH B3aHMOJEHCTBUS HAIpPaBILIOT CIEAYIOIIHE JIEKTPOHHBIC
JOKYMEHTBI:

1) IOKyMEHTBI, IPeyCMOTPEHHEIE CTaThIMHU 12, 131, 14, 17, 20, 21, 212, 221 222,
22° @epepansHoro 3akona Ne 129-O03 (manee — INOKyMEHTEI, HEOOXOXMMBIS Ui
perucTpalun);

2) coolmenHre O JOCTaBKe NOKyMEHTOB, HEOOXONMMBIX M PErHCTpallkd, B
MU OHC Poccuu no LIO;
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3) cooOmenre 0 HEBO3MOXXHOCTH 00paboTKu IOKYMEHTOB, HEOOXOIMUMBIX IUIs
perucTpanyvu;

4) pacIUCKy B TIOMy4€HHU JOKYMEHTOB, HEOOXOJUMBIX IUIA PETUCTPAIHY;

5) peleHre O IPHOCTAHOBICHUH IOCYIapCTBEHHOM PErUCTPaIliy;

6) JOKYMEHTEI, CBS3aHHBIE C TOCYJApCTBEHHOH PperucTpaluei: JOKYMEHT,
IOATBEPXKIAIOMUN (akT BHeceHWs 3amMcd B EMuHBIE rocymapCTBEHHEBIH peectp
jopuaudeckux sy (manee — EI'PIOJI) wmm Enunbiid rOCyZJapCTBEHHBI pPEECTp
MHAMBANyaIbHBIX mpeanpuHuMartenedt (nanee — EI'PUILI), ydapenuTenbHbI AOKYMEHT
IOPHIMYECKOr0 JIMIA HIM W3MEHEHMs, BHECCHHBIE B YYPEAUTENBHBIH JOKYMEHT
JOPHAMYECKOTO JIMIa, C OTMETKOM pErucTpHpylollero opra€a (B ciydasix
TOCYJapCTBEHHON PpETHCTpaly, NpefycMOTpeHHo# crateamu 12, 14, myHkToM 1
cratbd 17 QenepaibHOro 3aKkoHa Ne 129-®3), moKyMeHT O IOCTAaHOBKE Ha YY€T B
HAJIOTOBOM OpraHe (B ClIydae, €Clli B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoi
®eneparuu 0 Hajorax ¥ cOopax rocyapCTBEHHAs PETHCTPALUS SBIAETCS OCHOBAHHEM
IJISl TIOCTAHOBKHM IOPHOMYECKOTO JIMIAa WIM HMHIWBUIYAJIBHOTO MpPEATpUHUMATEN Ha
ydeT B HAIOTOBOM OpraHe),

7) peliieHne 00 0TKa3e B FOCYIapCTBEHHOM PErUCTPALIHH.

4. DeKTpOHHBIE JOKyMEHTHI, MpPEAyCMOTpEeHHBIe mommyHkTamu 1, 4, 5, 6, 7
nmynakra 3 Hactosumx ITopsnka u Tpe6GosaHuii, KOTOpble HAIPABILAIOT YYaCTHHKH
B3aMMOJIEHCTBAS B COOTBETCTBMH ¢ HacTosmuMe IlopsakoM u TpeGoBaHuAMH,
IOANHCHIBAIOTCS YCHIICHHOHN KBATH(GUIIMPOBAHHON 3JIEKTPOHHOMN MTOIUCHIO.

5.HanpapneHue B pPETHCTPHDYIOIIHi OpraH 3I€KTPOHHBIX [JOKYMEHTOB,
HeOOXOAMMBIX IS PETUCTPALUH, OCYIIECTBIAETCS:

3as9BHUTENEM — C HCIOJNb30BaHMeM VIHTepHET-cepBHCca, Pa3MELICHHOIO Ha CaiTe
®HC Poccuu, UK MOOWIBHOTO MPUJIOKEHNS, T €AUHOIO IOpTala roCy1apCTBEHHBIX
1 MyHULIMINATBHBIX YCIIYT,

HOTApHyCOM — C HCIIONB30BaHueM MIHTepHeT-cepBHCa, Pa3MEIIEHHOTO Ha CaHTe
®HC Poccuu, WIX C HUCIOIH30BAaHHEM CHCTEMBI MEXBEIOMCTBEHHOIO JJICKTPOHHOIO-
B3aumozelicTeus (nanee — CMOB) H OAKTIOYEHHOH K Hell equHO# MH(QOpMALHOHHOR
CHCTEMBI HOTapUarta,

MHOTO(QYHKIMOHAJILHBIM LIEHTPOM — ¢ Hcrons3oBaHueM CMOB.

6. JlaToif NOIyYEeHHS PETUCTPUPYIOIMM OpPraHOM 3JIEKTPOHHBIX JOKYMCHTOB,
HeoOXOIMMBIX Ui PErMCTPAliUH, ABIAETCA [aTa, yKasaHHas B PacliCKe B MOTYyYCHHH
JOKYMEHTOB.

7. HampaBneHye 31eKTPOHHEIX JOKYMEHTOB, IPETyCMOTPEHHBIX MOANYHKTaMu 2-7
mydkTa 3 Hacrosmux Ilopsnka u  TpeGoBaHui, 3asBHUTENMIO, HOTApHyCy, B
MHOTO(YHKIMOHANBHEA neHTp ocymectsiusercs MU @HC Poccun mo LIOJ B
mopsifike, mNpemycMoTpeHHoM myHktamu 18, 20, 23 Hacrosmero Ilopsaka u
TpeboBanmii:

Mo afpecy JIEKTPOHHOM IOYTHI, YKa3aHHOMY 3asBHTENeM IIPH HAlpaBICHUH B
PETHCTPUPYIOII|I OpraH dIeKTPOHHBIX JOKYMEHTOB, HEOOXOMUMBIX IS PETHCTPaLnH;

MO0 aJpecy OSJNEKTPOHHOHM IOYTHl FOPUAMYECKOro JHIa WIH HHIMBHIYalbHOTO
IpeJNpUHAMATeNs, BKmodeHHOMy coorserctserno B EIPIOJI mwm EIPHMIT -
3JIEKTPOHHEIE JIOKYMEHTBI, [IPEyCMOTPEHHbIE MOAMYHKTaMH 5-7 MyHKTa 3 HACTOSAIIMX
ITopsiaka u TpeboBanui,
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IO afipecy SNEKTPOHHOU IOYTHI, YKa3aHHOMY HOTapHyCOM IIpH HalpaBlICHHH B
PETHCTPHUPYIOILMI OpraH 3JMeKTPOHHBIX JOKYMEHTOB, HEOOXOIMUMEBIX [UIsl PETHCTPALIH,
¢ wucmonp3oBanueM Muteprer-ceppuca OHC Poccum, pa3MeIieHHOro Ha caite
®HC Poccuu; ¢ wucnonb3oBanmeM CMDOB W mNOAKMOYEHHOHM K HEH eaMHOM
UHPOPMAIIMOHHON CHCTeMBI HOTapuMaTa — B Cllydae HampaBlIeHHs HOTapHyCOM B
PETHCTPHPYIOIIUN OpraH BHILIEYKa3aHHBIX JOKYMEHTOB ¢ Hcnosis3oBanueM CMOB u
TIOAK/TIOYEHHOM K Hell euHoM HHPOpMaluOHHO! CHCTEMBI HOTapHara,

¢ ucnoib3zoBanrneM CMOB — B MHOro(yHKIIMOHAJIBHEIN LIEHTP.

8.IIpy HampaBieHUH B PETHCTPUPYIOIIMA OpraH SJIEKTPOHHBIX JOKYMEHTOB,
HEOOXOMUMBIX Il PETHCTPAIMH, 3asBHUTENEM HIH HOTApHYCOM C HCIIOJIb30BaHHEM
UnTtepHeT-cepBuca, pasmemenHoro Ha caiite ®HC Poccun, B yka3aHHOM cCepBHCE
obecredymBaeTcss JOCTYl K DJICKTPOHHBIM  JOKYMEHTaM, IpeXyCMOTPEHHBIM
noamyHkTamu 2 — 7 myHnkTa 3 Hactosmmx ITopsaka u TpeboBanuii.

II. TpeGoBaHus k (OpMHPOBAHMIO SJIEKTPOHHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISl pErHCTPalMH

9. ®opMHpOBaHHE IEKTPOHHBIX JOKYMEHTOB, HEOOXONMUMBIX HNIA PETHCTpallyy,
IOJDKHO OCYILECTBIIATECS C YIETOM CIETYIOIMX TpeOOBaHMiA:

1) Ipy HanpaBIeHHH SEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMEIX M PErHCTPaLiy,
3asBUTeNEM (B TOM UHCIIE B CIIydae, KOT/a 3asBUTENIeM SBIAETCA HOTapHyC):

HeoOXOoA¥MMBbIe Ul TOCYAapCTBEHHOW PpETrHCTpallid 3asBIE€HHE, YBEIOMIICHHE,
coobmenne hopMupyoTcs B Buze ¢aiina dpopmara ods "OCT P MICO/MIK 26300-
2010), xIs (xIsx), tif, pdf;

WHBIE JOKYMEHTH ()OPMHPYIOTCS € YYeTOoM TpeOOoBaHHH, HPeXyCMOTPEHHBIX
nynktoM 10 Hacrosmux [Topsiaka u TpeGopanuid, B Bue (aillioB ¢ OTCKAHUPOBAHHBIMH
¢ GyMakHBIX HocHTenedl o0pa3aM IOKYMEHTOB, OQOPMIIEHHBIX B COOTBETCTBHH C
3aKoHOJaTeasCcTBOM Poccuiickoit ®enepanmu,

2) py HANIPaBIEHAH IEKTPOHHBIX JIOKYMEHTOB, HEOOXOMMMBIX [ PETHCTPAlWH,
HOTapHyCOM B CITydasX, KOTIa OH He SBIIAETCS 3ajABHTENEM, MHOTOGYHKIHOHAIBHBIM
IIEHTPOM HeOOXOIUMEIE ISl TOCYJapCTBEHHON PETUCTPALMH 3asBIeHHE, YBEIOMIICHHUE,
coobmenre ¥ WHBIE JOKyMEHTH (OpPMHpYIOTCS ¢ ydeToM TpeboBaHuiA,
IpeycMOTpeHHBIX IyHKTOM 10 HacTosmux ITopsinka u TpeGoBaHu#, B BUE ¢aiinos ¢
OTCKaHHPOBAaHHBIMH ¢ GYMaXXHBIX HOCHTeNeH 06pa3aMu JOKyMEHTOB, OQOPMICHHBIX B
COOTBETCTBHH ¢ 3aKOHOAaTeNnbcTBOM Poccuiickoit denepaium.

10. ®opMupoBaHHE  JNEKTPOHHBIX ~ JTOKYMEHTOB B  BHie  ¢ailmoB ¢
OTCKAHHMPOBAHHBIMK ¢ OYMaXHBIX HOCHTENeH oOpasaMd HOKYMEHTOB MOXKET
ocymiecTBisThea B popmarte tif, pdf.

dopmMupoBaHKe AOKYMEHTOB B (opmaTe tif JOIKHO OCYLIECTBIATECA C y4E€TOM

ClIeIyIOIIUX TpeOOBaHMIA:
dopmat u300pakeHUs BW;
paspelieHue 300 * 300dpi;
rIyOHHa I[BETA 1 6urt;

¢opmart rotoBoro daina MHOTOCTpaHUYHBIH tif.
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JIokyMeHTBI Ha OyMaXXHBIX HOCHTENSX, COJEpXallie HECKOJIbKO JIUCTOB,
CKaHHMPYIOTCS B OIUH (aiis.

®opMHupoBaHKe TOKYMEHTOB IIPH HAIPaBICHHWH Yepe3 MOOWIIBHOE MPHIIOKEHHE
MOXET OCYILECTBIATECS B hopmate jpeg, XIs (x1sx).

11. DnexTpoHHBIE  DOKyMEHTHI, CQOPMHPOBAHHBIE B  COOTBETCTBHH  C
noamyakrom 1 mynxra 9 Hacrosmux Ilopsaxa u TpebopaHuid, MOAMUCEIBAIOTCA
YCHIICHHO# KBaTH(UIIAPOBAHHOH 3NIEKTPOHHOM IOAMKCHIO 3asIBUTEIS.

DJIeKTPOHHEIE JIOKYMEHTHI, C(HOPMHUPOBAHHEIE B COOTBETCTBHH C MOIIYHKTOM 2
nyukta 9 wuacrosmmx Ilopsaka u TpeGoBaHumii HOTapHycOM, IOIMHUCHIBAOTCS
YCHJIEHHOM KBaIH(HLIHPOBAHHOM dJIEKTPOHHOM MOAIIHCHIO HOTapHyca.

DJIeKTPOHHEIE [OKYMEHTHI, COPMHPOBAaHHEIE B COOTBETCTBHH C MOIITYHKTOM 2
nyakra 9 Hactosumx IMopsnka m TpeGoBanuii B MHOTOQYHKIMOHAIBHOM LIEHTDE,
MOAMMCHIBAIOTCS ~ YCWIEHHOW  KBaTM(DUIMPOBAHHOH  DJIEKTPOHHOH  IOAMHCHIO
YHOIHOMOYEHHOTO pabOTHHKAa MHOTO(QYHKIIHOHATILHOTO LIEHTpA.

12. Ha xaxnaplii 3IE€KTPOHHBIM JOKYMEHT, cGOPMHPOBAaHHbIM B COOTBETCTBHH C
nyHkToM 9 Hactosmux Ilopsaka u TpeGoBaHuid, NpH €ro MOANMCAHUH YCHICHHOH
KBaTH(UIMPOBAHHOM 3JIEKTPOHHON IOANHCHI0O B COOTBETCTBMH ¢ ITyHKTOM 11
macrosmmx Ilopsagka u TpeGoBanuit ¢dopmupyercs ¢aiin ¢ Takoi 3IEKTPOHHON
TIOJITUCHIO.

III. HanpaBnenue 3J1€KTPOHHBIX TOKYMEHTOB,
HEOOXOAMMBIX IUIS PETHCTPAlVH, B PETUCTPUPYIOLIHI Opra

13. Ina wHampaBleHHsT B pEeTHCTPUpYIOIMii oprad CGOPMHPOBAaHHEIX B
cootBerctBud ¢ TrmaBoit II Hacrosmmx Ilopsaka u TpeGoBaHHM 3IE€KTPOHHBIX
JIOKyMEHTOB, HEOOXOAUMBIX UL PETUCTPAllMM, yKa3aHHbBIE JJIEKTPOHHBIC JTOKYMEHTBI
YIIaKOBEIBAIOTCS B OJMH apXUBHBIH (aiin Gopmara zip (nanee — apXUBHEIA (Qaiin).

B apxuBHEIH (aiil [OMHMO 3JIEKTPOHHBIX NOKyMEHTOB, YKa3aHHBIX B ab3ale
TIepBOM HACTOSINETO ITYHKTA, JODKHBI BKIIOYAThCA (aitn B ¢popmare Xxml ¢ OIHCHIO
BIIOXEHHBIX B AapXWBHBIA (aiil dIEKTPOHHBIX JOKYMEHTOB, HEOOXONMMBIX IS
PETHCTpaliy (majiee — OMHCh BJIOXKEHHS), H daiin B popmare xml ¢ omucaHHEM
TpaHCIOPTHOH HHGOPMALIUH.

14.Tlocne HampaBieHHs apxuBHOro «aiina 3asdBUTENI0, HOTapUyCy WIH B
MHOTO(QYHKIMOHANBHEIA LEHTp CHOocoO00M, YKa3aHHBIM B IIyHKTe 7 HacTOSAIINX
Iopsimka u TpeGoBaHuii, aBTOMATHYECKH HANpaBISETCS COAepXkallee YHUKAIbHBIA
HOMep COobIIeHH e O JocTaBKe apxuBHoro ¢aiina 8 M ®HC Poccun o LIO.

15. ITpy BHISBNEHHH B Xofe (pOpMATHO-IOTHIECKOr0 KOHTPOJIS apXUBHOTO (aiina
€ro HECOOTBETCTBHil TpeGOBaHHAM, YCTAHOBICHHBIM IyHKTOM 13 Hacrosmux Ilopsaxa
u TpeGopaHuii, 3afBUTENIO, HOTAPHYCy MIM B MHOrOGYHKIHOHAIBHBIA IEHTp
cmoco6oM, yKa3aHHRIM B IyHkre 7 Hacroammx Ilopagka u TpeGosaHui,
aBTOMATHYECKH HAIpaBIAeTCs COOOIIEHHEe O HEBO3MOXHOCTH 0OpabOTKH apXHBHOTO
tdaiina, comepxamee HHGOPMAIMIO O BBIABICHHBIX HECOOTBETCTBUAX (OpPMATHO-
JIOTHYI€CKOTI'0 KOHTPOJIA.

16.He rmo3guee pabouero JHd, CIHEOYIOIIEro 3a JHEM  MOTyYCHHs
PETHCTPUPYIOLIAM OPraHOM apXMBHOTO (aiina, 3asBUTENIO, HOTApHyCy WIH B
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MHOroQYHKIMOHAIBHEIM LEHTp CIOCOO0OM, YKa3aHHBIM B IYHKTe 7 HaCTOSAIIMX
Iopsinxa 1 TpeGoBaHmii, aBTOMaTHIeCKH HANPABIIAETCs apXHBHEIH (aiin popmara zip,
cofiepxKalluii:

¢aiin ¢ pacnuckol B IOTYYEHHH NOKYMEHTOB, cojieprkaliell BXOASIIUNA HOMEp H
JaTy  TONYYeHHS  PETHUCTPHPYIOIIMM  OPraHOM  9JIEKTPOHHBIX  JTOKYMCHTOB,
HEeOOXOMUMBIX JUIsl PETMCTPAalliy, YHUKAJNbHBIH HOMED, aHAJOTHYHEIH yKa3aHHOMY B
nyakte 14 wacrosmmx Ilopsagka wu TpeGoBauuif, mepeueHb ITOTYYSHHBIX
PETHCTPHPYIOIIAM  OPraHOM  BIEKTPOHHBEIX  JOKYMEHTOB, HEOOXOMMMBIX  IJIA
perucrpauuy, cOpMUPOBaHHEI Ha OCHOBAHWH OIMCH BIIOXEHHs, JaTy TOTOBHOCTH
JIOKYMEHTOB, (OpDMHPYEMBIX PETHCTPHPYIOLIHM  OpPraHoM II0  pesylbTaTam
PacCMOTPEHHs TAKMM OPTaHOM IONy4eHHBIX 3EKTPOHHEIX JOKyMEHTOB, HEOOXO/IUMBIX
IUIS PETUCTPALIKH,

daiin ¢  ycwieHHON  KBaIM(QHIMPOBAHHOM  3JIEKTPOHHOH  MOAMHCHIO
PETUCTPUPYIOILETO OpraHa.

17.Tlo pe3ynpTaTaM pacCMOTPEHHS PETMCTPHUPYIOIIAM OpPraHOM 3ICKTPOHHBIX
IOKYMEHTOB, HEOOXONWMBIX MJi pETHCTpallid, 3adBHUTENIO, HOTapHyCy HIH B
MHOTOQYHKIMOHAJIBHBI IEHTP CIOCO00M, yKa3aHHBIM B ITyHKTe 7/ HAaCTOALIMX
Tlopsinka u TpeGoBanuii, HanpaBiseTcs apXUBHEIH daiin GopmMara zip, conepiKalIHi:

SEKTPOHHEIA JOKYMEHT WIH SIEKTPOHHBIE JOKYMEHTHI, COOTBETCTBYIOIIHI
(coOTBETCTBYIOIIHE) NPHHATOMY PETHCTPUPYIOIIAM OPraHOM PEIICHHUIO;

daiin ¢  ycuieHHOM  KBaNM(HUIMPOBAHHOH  JMEKTPOHHOH  IOATHCEIO
YIIONTHOMOYEHHOrO JOJDKHOCTHOTO JIMI]A PETMCTPHPYIOIIEro OpraHa Ha Kax(IBIH
SIIEKTPOHHBIN JOKYMEHT, KOTOPBIH IOAIKCAH TAaKO! 3JEKTPOHHOHN MOMIHCHIO.

IV. Jleitctaus, ocymectisiembie B M1 ®HC Poccun o IO

18. HampaBneHHBIH  3asBUTENEM, HOTAPHYCOM MM MHOTO(YHKIHOHATBHBIM
neHTpoM apxuBHbIA (aiitn noctymaer B MU ®HC Poccmn mo LOJ. Ilpu atom
3asBUTEII0, HOTAPHYCy WIX B MHOTO(YHKIMOHAIBHBIA LIEHTP B pPEXHME peaabHOro
BpEeMeHH CIocoGOM, yKasaHHBIM B myHKTe 7 Hacrosumx Ilopsnka u TpeGoBanuii,
aBTOMAaTHYECKH HANpapisdeTcss CcooOlieHWe O JOCTaBKe apxXWBHOro ¢aiina B
MU OHC Poccuu o IO/,

19. Mocrymuemmit 8 MU ®HC Poccun o 11O/ apxuBHBIA Gaiin 1poXOAHUT
(opMaTHO-TOrHYeCKU! KOHTPOIb HAa HalMdWe B HeM ¢aiina C ONHMCAHHEM
TPaHCIIOPTHOM WHGOPMAMX M OIHCH BJIOXKEHHS, SJNEKTPOHHBIX [OKyMEHTOB,
HeOOXOMUMBIX Ul PErHCTpaliH, YKa3aHHBIX B OIKMCH BJIO)KEHUS, Ha OTCYTCTBHE
HCKKEHWS TAKUX OIEKTPOHHBIX HOKYMEHTOB, Ha COOTBETCTBHE YCHJICHHOH
KBATHQHUIAPOBAHHON OJEKTPOHHOH TOAIMCH, KOTOpOH NOAMMCAHBI yKa3aHHbIE
3NEeKTPOHHBIE JOKYMEHTEHI, TpeGOBaHHIM 3aKOHoAATeNnbcTBa Poccuiickoit denepanmy,
PETYJIHPYIOIIEro OTHOLIEHHS B 00JIaCTH HCTIOB30BaHHs SJIEKTPOHHBIX OANHCEH.

20. ApxuBHEIH (aiiyi, He TPOLIEANINI IPELyCMOTPEHHEIH MyHKTOM 19 HacTOAIMX
Topsinxa u TpeGoBanuii GopMaTHO-TOTHIECKUH KOHTPOJIb, B PETUCTPUPYIONIM OpraH
He HampaBisercs. IIpd 3TOM HampaBHBIIEMY TaKOH apXWBHBIA (aiiyl 3asBUTENO,
HOTAPHYCy WIH MHOrO(YHKIMOHAIBHOMY IIEHTPY CIIOCOGOM, yKa3saHHBIM B IyHKTE 7
nacrosumx Ilopsaka u Tpe6GoBaHuii, aBTOMaTHYECKHM HANpaBisAeTCs COOOIICHHe O
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HEBO3MOXKHOCTH 00paGoTku apxuBHOro (aiina, coxepxamee HHPopMaLMIO O
BBISIBJIEHHBIX HECOOTBETCTBHAX (POPMATHO-IOTHIECKOTO KOHTPOJIS.

21. ApxuBHEI (aiii, mpomenmmii npeXyCMOTPEHHBIH IyHKTOM 19 HacTOAIMX
IMopsinka u TpeGoBanuii (GOpMaTHO-OTHYECKUH KOHTPOJL, C YHHKAILHEIM HOMEPOM,
aHAJIOTMYHLIM yKazaHHoMy B myHkTe 14 mnacrosmux [lopsnxa u TpeGoammii,
AaBTOMATHYECKH HAIPaBIIIETCS B pETHCTPUPYIOIINI OPraH.

22. Iocrynusmmii B MU ®HC Poccuu o LIO/] apxuBHEIH daiin ¢ pe3yabTraTaMu
ero (OpPMaTHO-JIOTHIECKOTO KOHTPONIL H YHHKAJIbHBIM HOMEPOM, aHaJOTHYHBIM
ykasaHHOMYy B myHkTe 14 Hacrosmmx Ilopsaka m TpeGoBaHuid, CoOXpaHseTCs B
cootBercTByromeii 6aze manHbix MU OHC Poccum mo 11O/l He MeHee IOByX IeT,
CIIeIIOIIHX 3a JHEM IIOJTy4IeHHs Takoro apxusHoro ¢aiina MU ®HC Poccuu no IO,

23. IToctynusmme B MW ®HC Poccuu mo LIOJl u3 perucTpupyrolnero opraHa
apxuBHble (aiinel  ¢opmaTa zip, coAepXalue 3JIeKTPOHHbIE  IOKYMEHTBI,
IIpeTyCMOTpEHHEIE TIOAMYHKTaMu 4 — 7 myHKTa 3 HacTosamux Ilopsuka u TpeboBanut,
He IIO3[lHEe JByX 4YacOB IIOCIe MOCTYIUIEHHS TAaKUX apXMBHBIX (ailioB B
MU OHC Poccuu mo 1[0/ aBroMaTH4YecKl HaIpaBIIAIOTCS 3asABUTENIO, HOTApHyCy, B
MHOrOQYHKI[MOHAIBHEIM IIEHTP CHOCOOOM, YKa3aHHBIM B IIyHKTE 7 HACTOSIIMX
IMopsnaxa u TpebGoBanuii.

24. Tloctynueimre B MU ®HC Poccuu mo LIOJ] apxuBHble daiiner popmara zip
coxpaustorcas B 0Oaze mamHeix MM ®HC Poccuu mo LIOJ] He Menee IBYX IeT,
cremyromux 3a queM ux nomydennss MM @HC Poccun no IO/,

V. JleiicTBHS, OCYIIECTBIIIEMbIE B pETHCTPUPYIOIIEM OpraHe

25. B perucTpupyioleM opraHe He pexke OXHOTO pas3a B 4ac B TeYeHHE paboduero
IOHS B COOTBETICTBHH C rpadukoM (pexHMMoM) pabOTBl PErHCTPHMPYIOLIEro OpraHa B
aBTOMarHueckoM pexuMe ocymectsigerca 3anpoc MM ®HC Pocenu o IO o
HAJIMYMH HAIPaBJICHHBIX B PETHCTPUPYIOIIHI OpraH apXHBHBIX (aiinos.

ITpy HaIWYMM HAIpPABIEHHBIX B PETHCTPHPYIOIMH OpraH apXMBHBIX (aiiloB B
OTHOIIEHHUH KaXI0r0 apxXMBHOTO (paiia B aBTOMAaTHIECKOM PEKUME OCYILECTBIIAETCS:

TIOJTydeHHe apXUBHOTO (aiina 1 ero pacakoBEIBAHHUE;,

pETUCTpalus BKIIOYEHHBIX B apXWMBHBIM (haiil 3IEeKTPOHHBIX I{OK}’MCHTOB
HEOOXOAUMEBIX U PETUCTPALMH, C IPHCBOCHUEM UM BXOJAILIETO HOMEPA,;

dopmuposanne aitna Qopmara odf (TOCT P HCO/MOIK 26300-2010),
doc (docx), rtf ¢ pacnucKoil B OTy9eHHH JOKYMEHTOB, COAEPKAIleH BXOAALINMA HOMEP
U JaTy TMOAydYeHHS PpPEeTUCTPUPYIOIMM OpraHOM 3JIEKTPOHHBIX JOKYMEHTOB,
HeoOXOOMMEIX JjIs PErHCTPallii, YHUKAIbHBI HOMED, aHANOTHYHBIH yKa3aHHOMY B
nyakTe 14 Hactosumx Ilopsaka u  TpebGopaHmii, TepedeHb MOJYYSHHBIX
PETHCTPHpPYIOIIAM  OPTaHOM  OIeKTPOHHBIX  JOKYMEHTOB, HEOOXONMMBIX LA
perucTpauuu, c(popMUpOBaHHBII HA OCHOBAHWMH OIMCH BIIOXXCHHS, ATy TOTOBHOCTH
JIOKYMEHTOB, (OPMHpYeMBIX PErMCTPHPYIOIIHM  OpraHoM IO  pe3ylbTaTaM
PacCMOTpEHHSI KM TOJYYEHHBIX SJEKTPOHHEIX [OKYMEHTOB, HEOOXOIMMBIX JUIA
PETHCTpAalliK, M €ro NONHCAHHEe YCHICHHOH KBaIH(HUUMPOBAHHOH 3IEKTPOHHOH
IIOJIITHCHIO PETHCTPUPYIOILErO OpPraHa,
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dopmuposanue mis nepefaur B M ®HC Poccuu mo LIOJ] apxusHOro ¢aiina
dopmara zip, CojepXamero NPeTyCMOTPEHHBI HACTOSIIMM IYHKTOM ¢ain ¢
pacIuCKOl B TONyYeHHH NOKYMEHTOB M (aiil ¢ yCHIeHHOH KBalnM(pHUMPOBAHHOA
3JIEKTPOHHOM HOAUCHIO PETHCTPUPYIOIIEro OpraHa.

26.Tlo pe3ynpTaTaM pacCMOTPEHHS PETMCTPUPYIOIIMM OPraHOM 3JIEKTPOHHBIX
JIOKyMEHTOB, HEOOXOIMMBIX Il PETUCTPALIUH, OCYILECTBIISAETCA:

¢dbopMHpOBaHHE SIEKTPOHHOIO MJOKYMEHTa WIH OJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIETO (COOTBETCTBYIOIINX) IPHHATOMY PErHCTPUPYIOIMM OPraHoM
pemeHnio. Takod (Takue) OSIEKTPOHHEIM JOKYMEHT (3JIEKTPOHHBIE IOOKYMEHTBI)
dopmupyrorcs B popmare odf (TOCT P UCO/MIK 26300-2010), doc (docx), rtf, tif,
pdf ¥ moamHMCHIBAIOTCS YCHIEHHOH KBalH(HIMPOBAHHOM ISJIEKTPOHHOH IOJIHKCHIO
YIIOJHOMOYEHHOT'O JOJDKHOCTHOIO JIMIA PETHCTPUPYIOIIETO OpraHa;

dopmuposanue mis nepesadun B M ®HC Poccun no IO/ apxusHoro aiina
dopmata zip, comepxaimiero IpeIyCMOTPEHHBIH (IIPeAYCMOTPEHHEIE) HACTOSIIMM
IIYHKTOM 3JIEKTPOHHBIA OKYMEHT (3JIeKTPOHHBIE TOKYMEHTHI) M (haiin ¢ yCHICHHOH
KBUTHOHUIMPOBAHHOM 3JIEKTPOHHOH MOANKCHIO YIIOJTHOMOYEHHOrO JODKHOCTHOTO JIMIA
PETHCTPHPYIOIIETO OpraHa Ha KaxkKAbli SIEKTPOHHBIH JOKYMEHT, OANKCAHHBIN TaKOH
3NIEKTPOHHOHN MOATIHCEHIO.

27.TIpouecc mepemaun B MU ®HC Poccuum mo IO npexycMOTpEHHBIX
nyHKTamu 25 1 26 racrosmux [lopsiaxa u TpeGopaHuit apxuBHEIX (aiinos popmarta zip
OCYIIECTBJISIETCS. B aBTOMATHYECKOM PEXHMME He peke OJHOro pasa B 4aC B TCUCHME
pabouero AHS B COOTBETCTBUM C IpadukoM (pexumoM) paboThl PErHCTPHPYIOMIETO
oprasa.
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