MHEHHCTEPCTBO TPyZa U COUHMAIBHOHN 3amIMTHE
Poccuiickoit ®Penepauuu

®EJIEPAJIBHAA CJIYXBA IIO TPYAY U 3AHATOCTHU
(PocTpyn)
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06 yreepsknennn TpeGoBanuii k nHpopmanuu, pa3memaemoii
B HH(OPMaNHOHHO-aHAIMTHYECKOli cucTeme OGmepoccuiickas 6aza
BaKkaHcHH «Pabora B Poccun», a Taioke Ilopsaxa npoBeJeHus ouenKH
HH(poOpMauHH, pa3MelIaeMoii B HHGOPMANHOHHO-AHAJTHTHIECKOH CHCTeMe
O6mepoccuiickas 6a3a Bakancuii «PaGora B Poccam»

B coorBercTBMM ¢ ab3aljaMM 4YeTBEPTEIM M INATHIM IYHKTa 3
nocraHosieHus [Ipasutensctea Poccuiickoit Menepauun ot 25 asrycra 2015 r.
Ne 885 «O6 uHpopmalOHHO-aHATHTHYECKOM cucTeMe ObImepoccuiickas Gasa
BakaHchi «PaGora B Poccum» (Cobpanme 3axoHozaTenbcTBa PoccHicKoM
@enepauwn, 2015, Ne 35, ct. 5000; 2018, Ne 7, ¢1. 1028) 1t pPHUKa3H Balo:

1. Vreepmute  mnpunaraemele TpeGosamus k  uH(OpMarmy,
pasMelaeMoll B WH(OpMamHOHHO-aHaNUTHYECKOM cucTeMe O6mepoccHiickas
6a3a BakaHcwmii «Pabora B Poccum».

2. VYTeepoute mnpuiaraemblii  ITopsmok  NpoBeJEHHA  OLEHKH
HHQOpMAlMH, pa3MelaeMoii B HH(OPMAIHOHHO-aHAMTHIECKOH CHCTEMe

O6mepoccuiickas 6a3a Bakancuii «Pa6ota B Poccum».
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3. KOHTpOJII: 32 HCIOIHCHHUEM HACTOAILICIO IIpHKa3a BO3JI0XHUThH

Ha 3aMeCTHTeNA pykoBofutens DenepanbHOM CIykGbl MO TPYLY M 3aHATOCTH

J.A. Bacusbesa.

PykoBomurens M.IO.UBaukoB




YTBEPXJIEHbBI

npukazoM PegepanbHOit CTyKOBI
10 TPYAY Y 3aHATOCTH

o « 7P cue 70 A 22019 rona
N 253 /

TPEBOBAHUS
K HHpopManuu, pazmMelaemMoil B HHGOpMaNHOHHO-aHATHTHYECKOH
cucreme Obmepoccuiickast 6aza Bakancuii «Pabora B Poccun»

1. Hacrosimue TpeGoBaHus pa3paboTaHEl B COOTBETCTBHH C ab3aleM
YyeTBEpTHIM IyHKTa 3 mocraHoBieHus IlpaButensctBa Poccuiickon ®Denepanuu
or 25 asrycra 2015 r. Ne 885 «O6 wuH(pOpManMOHHO-aHATMTHYECKOH CHCTEME
O6mepoccuiickas 6a3a Bakancuil «Paborta B Poccun» (Cobpanue 3aKOHOIATENbCTBA
Poccmiickoit ®eneparmu, 2015, Ne 35, cr. 5000; 2018, Ne 7, cr. 1028)
(nanee — ITocTaHOBIIEHHE ) U ONPENENIIOT TpeOoBaHN K HHGOPMAIMHK, pa3MeELIaeMOi
B HH(OPMaLMOHHO-aHATUTHYeCKO cucteMe OOmepoccuiickas 6a3a BakaHCHH
«Pabora B Poccum».

2. Tlepeyenr wuHpOpMammu, copepxkameldics B  HHOOPMALKOHHO-
aHanmuTHdeckod cucreMe OGmmepoccuiickas 0asa BakaHcuii «Pabora B Poccum»
(manee — Cuctema), yreepkaeH IloctaHOBIIEHHEM.

3. Nudopmamus o paboromarene, pasMmemaemas B (CucreMme, He IO/DKHA
comepKarTh CBeJEeHHH, He OTHOCAIMXCI K paboTomaremo, B TOM 9HCIE
NOApa3yMeBaOIINX HEOOXOAMMOCTh OIUIATBl COHMCKATENIEM YCIYT, CBSA3aHHBIX
C TPYIOYCTPOHCTBOM.

4. Hudopmaius o paboromaTeNsiX, HCHBITHIBAIOIINX HOTPEOHOCTE
B paboTHHMKax (manee - mHdpopMmarusa o paboTonaTene), pasmemaemas B Cucreme,
IOJDKHA  COOTBETCTBOBaTh  HMHpopMaumd,  cojepxkameiicai B  Exudom
roCyJapCTBEHHOM peecTpe MOpUANYEecKHX JHI (B OTHOIIEHHMH paboroxarens -
IOPUINYECKOTO JIa), EIMHOM rocyJapCTBEHHOM DeecTpe HHIMBUAYaAIbHBIX

npeAnpuHEMaTeneif (B OTHOIIEHMH  paborojarend -  HMHAMBHAYAIBHOTO
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IpeINpUHAMATENS), a TakXe COAEepXaTh IOCTOBEPHblE KOHTAKTHBIE CBEICHHS
o paboTogarere.

5. Wadopmanms O HamMyuM CBOOOJHBIX pabOUYMX MeCT M BaKaHTHBIX
IOJDKHOCTEH, O mNOTpeOHOCTH B pabOTHMKAX U YCIOBHSX HX [pHUBICYEHUS
(manee - mHGOpPMAIIMA O BaKaHCHH ), pa3MmemnaeMas B CucreMe, He TOJDKHA COAepkKaTh
CBEJICHHH O KakoM OBl TO HHM OBLIO MPSAMOM K KOCBEHHOM OTrpaHMYEHUH MpaB WU
00 yCTaHOBJIEHHWH MPSMBIX WIH KOCBEHHBIX NPEUMYILECTB B 3aBUCUMOCTH OT I0Ja,
pachl, I[BETa KOXXH, HAIMOHAIBHOCTH, S3BbIKA, MPOUCXOXKIEHHS, UMYIIECTBEHHOTO,
CEMEMHOro, COLMAIBHOIO0 M JOJDKHOCTHOTO TIOJOXEHHS, BO3pacTa, MecTa
XKHUTEIbCTBA, OTHOINEHHWS K pENUrud, YOeKIeHWH, NpUHAIJIeKHOCTH WU
HEMPUHAIEXHOCTH K  OOIIECTBEHHBIM  OOBeIWHEHMSM WIH  KaKUM-THOO
COIHAJILHBIM TPYIIaM, a TakKe IPYTHX 00CTOSTeNbCTB, HE CBA3aHHBIX C J€JIOBEIMU
KauecTBaMHU paOOTHHKOB.

6. WudopMmamus o rpaxaaHaX, HIIyOmX paboTy (nmamnee - HHpoOpManus
0 pesoMme), pasMmemaemas B CucreMe, He JOMDKHAa COJEpXKaTh CBEIEHHUI,
He OTHOCAIIUXCS K COMCKATelll0, B TOM YHCJe MOJpa3yMeBaloIIUX HEOOXOAMMOCTh
OIJIATHl COMCKATEJIEM YCIIYT, CBA3aHHEBIX C TPYAOYCTPOHCTBOM.

7. Undopmanum o paboTomarene, O BaKaHCHH, O pe3loMe, pa3MellaeMas
B CHcTeMe, He NOJDKHA COIEpXXaTh CIOBa M BBIPRXEHHs, He COOTBETCTBYIOILME
HOpMaM COBPEMEHHOTO PYCCKOTO JUTEPaTypHOTO sS3bIKa
(B TOM umclIe HEIeH3ypHYIO OpaHb), 3a WCKIIOUYEHHWEM HWHOCTpPaHHBIX CIIOB,

HC HMCIOITUX 06H1€y1'IOTpe6I/ITeJII:HBIX dAHAJIOroB B PYCCKOM A3BIKE.




YTBEPXJIEH

npuka3oM DeneparbHOM CITyKObI
1O TPYAY ¥ 3aHATOCTH

ot «77» c‘eﬁtﬁagﬁae 2019 roma
Ne259 ’

IHOPAAOK
NpoBedeHNs OLleHKH HHpopManuu, pa3MemiaeMoi B HHPOPMaLHOHHO-
aHaJnTHYecKoi# cucTeme Obmepoccuiickas 6a3a BakaHCHH
«Paborta B Poccun»

I. O6mue noJ1oKeHuA

l. Hacrosmuift NOpsAOOK  yCTaHaBIMBAET  MNPOUEAYpPY  OLEHKH
uHPOpMalUH, pa3MelnaeMoii B HHGOPMaIMOHHO-aHATUTHYECKOH CHCTEME
O6mmepoccuiickas 6a3a BakaHcHii «Pabora B Poccun» (nanee - Cucrema).

2. OneHke TMOMIEXKHUT cClemyiomas HHbopMalus, pa3Melnaemas
B CucreMe paboromareneM  (FOpUAMYECKHM  JIAIOM,  HHIMBHAYAJIbHBIM
IpeANpHHUMAaTeNIeM, YacTHBIM areHTCTBOM 3aHATOCTH, AaKKpEeIUTOBAHHBIM
Ha MPaBO OCYIUECTBIEHUS ASITENIbHOCTH MO MPEJOCTABISHUIO TpyJa pabOTHUKOB
(mepcoHasia) (majee - 4YacTHOE areHTCTBO 3aHATOCTH)) M TIpaXIaHAMH
Poccuiickoii ®enepanun, HIIyIIEMHA paboTy:

0 paboTozareNle,  HWCOBITHIBAIOIIEM  IOTpeOHOCTH B pabOTHHKAX,
pa3MelaeMas HEMOCPEACTBEHHO paboToAaTeNeEM;

0 cBOOGOMHBIX pabovMx MecTax M BaKaHTHBIX MOJDKHOCTAX (naiee -
BaKaHCHH ), pa3MeraeMas HeTIOCpeACTBEHHO paboToaaTeneM;

O rpakaaHax (mamee - COHMCKaTelld), HIMYyHIMX paboTy, o0 ypoBHe HX
KBaTM(UKAIHMH, CTaxe paboTHl (Hajee - pe3oMe).

3.  OmeHka IPOM3BOIUTCA Ha INpPEIMET COOTBETCTBHUA TpeOOBaHUIM
K HHOOpMallWH, pa3MelnaeMoil B HHPOPMALMOHHO-aHAJIUTHYECKOW CHCTEME
Oobmepoccuiickas ©0a3a BakaHcuii «Pabora B Poccuu», yTBepXKIECHHBIM

HaCTOAIIIUM IIPHKA30M.




2

4. Onenka wuHbopMauuu, pasmemaemoil B Cucreme, NpOBOAMTCS
YIIOJJHOMOYEHHBIMH Pa0OTHAKAaMH OPraHOB HCIOJHHUTENBHOH BIACTH CYOBEKTOB
Poccuiickoit ®enepanuyn, OCYIIECTBISIOIMIMMH IIOJHOMOYUS B  00IacTH
COINEMCTBUSA 3aHATOCTH HacelleHWs M IepeJaHHoe IoJIHoMo4yHe Poccuiickon
®enepalyu Mo OCYIIECTBICHUIO COUUABHBIX BBHIILIAT IpaXJaHaM, IPU3HAHHEIM
0e3paboOTHEIMH B TIOpSJIKEe, YCTaHOBJIEHHOM cTaTbed 3 3akoHa Poccuiickoi
@enepann ot 19 ampens 1991 r. Ne 1032-1 «O 3aHATOCTH HaceleHHs B
Poccuiickoit  ®enmepaumn»  (CoOpanue  3akoHomaTenscTBa  Poccuiickoil
denepanun, 1996, Ne 17, cr. 1915; 2018, Ne 41, ct. 6190).

5.  PeleHneM pYKOBOIMTENS OpraHa CIy>XOBI 3aHATOCTH Ha3HA4aeTCs
pabOTHHUK, OTBETCTBEHHBIN 3a OLEHKY MH(popMaluu (Jajee - yIOIHOMOYEHHEIH
pabOTHHK).

6. Y1I0IHOMOYEHHBIM pabOTHUKOM IPOBOAMTCS OLEHKA B OTHOLICHHH
uHpopMaLnH, pasMelleHHON paboTogaTeneM Uil COUCKATENIEM.

7.  Ouenxka wuHpopMammu, pasMemaemod B Cucreme, NpPOBOIUTCH
C HCIOIb30BaHHEM MOICHCTEMBI «JIM4HBIN KaOWHET opraHa CiIyObl 3aHATOCTH
Hacenenns cyobekra Poccuiickoii @enepanun», koropas o0ecneYnBacT:

pacrpenesieHde MeXIy YIOJTHOMOYEHHBIMH pabOTHMKaMHM HH(OpMAlIHH,
pasmemaeMoii B CucreMe, 10 TeppUTOPHAIBHOMY NPHU3HAKY (B 3aBMCHMOCTH
ot cyobekTa Poccuiickoit @enepaiun);

OlleHKY MHopManuu, pasMemaemoii B Cucreme, B 4acTH Habopa
HeOOXOMMMEBIX CBeJIEHHH, COOTBETCTBYIOIUX MYHKTY 11 HacTodmero nopsaxa,

GopMHpOBaHHE W HaIpaBJeHHE COHCKAaTeNo, paboTolaTelro COOOMIeHus
0 pe3yJbTaTax OllEHKH pa3MeIleHHON HHhOpMaLnH.

8.  YmonHoMo4YeHHBIH pabOTHHK OCYIIECTBIAET OLEHKY COOTBETCTBHS

I/IH(I)OpMaIII/II/I B TE4CHHUEC CBOCTO pa6oqero BpCMCHHU.

I1. Boino/ineHHe mpoLedypbl OlleHKH HHGOpManuu
0 paGoToaaTesie, BAKAHCHH H pe3lomMe

9.  VIOIHOMOYEHHBI pabOTHHK OCYLIECTBISET OLEHKY HH(pOpMaluH,

HOCTyHawIle B moacucreMy «JIum4ynpii kaOuHeT opraHa CiayXObl 3aHATOCTH
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HaceneHus cyonekrta Poccuiickoit @enepannny.

10. B cinyyae nmocTymieHHs ~HHpopManmmd o  paboTomarene
YIIOJIHOMOYEHHBI PabOTHUK CONOCTaBiIAeT ee ¢ MHpopMauuel, coaepxamencs
B EnwmHoM rocymapcTBEHHOM peecTpe IOpHIMYeCKHX L, EnvHom
rOCyJlapCTBEHHOM peecTpe HHAMBUAYAIBHBIX IpPEANPUHUMATENEN, a TaKkKe
OCYIIIECTBJIAET 3BOHOK 10 KOHTaKTHOMY TenepoHy B [JHEBHOE BpeEMd
II0 4YacOoBOMY IMosicy paboronmaTtens, ykazaHHOMY paboronaTreneM, B LEIIX
NOATBEPXKAEHNS  NPaBUIBHOCTH  YKa3aHHOTO  Tele(OHHOTO  HOMEDa,
aKTYaJTbHOCTH MH(OPMALIUH O pa3MELICHHON BaKaHCHUH.

B cayyae ecau mpu TepBOM 3BOHKE Ha KOHTaKTHBIA TesleoH
paboronarens IMpeACTaBUTENb paboOTOAaTelsl HE OTBETHJ, HeoOXOOMMO
OCYILIECTBUTL MOBTOPHBIA 3BOHOK HE paHee 4eM uepe3 3 daca IOCie IEPBOIO
3BOHKA.

B cnydae eciam mpencraBuTelb paboronmareis He OTBETHI IOCHE TPeX
3BOHKOB II0 KOHTAaKTHOMY TeledOHy, YKa3aHHBI KOHTAaKTHBIA TeleoH
CUHTAETCS HEMOATBEPXASHHBEIM, COOTBETCTBYIOIIAs HH(pOpMaLUs OTMEYaeTCs
B nogcucteMe «JIMYHBIA KaOWHET opraHa CIyXOBl 3aHATOCTH HacCeJCHHUs
cyonekta Poccuiickoit @enepanuuy».

Ha ocHoBanum nyHkTa 14 Hacrosimero mnopsaka paboTogarenb WM
COHMCKaTenb B mojcucreMe «JIndHbIi KaOMHET» MMeeT BO3MOXHOCTh IONYYUTH
HH(POpMAIMIO O pe3yNbTare OLEHKH HHGpOpMaluHW, a B CIydae BO3Bpara —
o npuvMHe Bo3Bpara. [locne yero paboronaTens UM COMCKATEIh B MOJCHCTEME
«JInuHbli KaOHHET» MOYKET BHECTH HMCIPaBIE€HHs B KOHTaKTHYIO HHQOpMaLHIO,
B TOM 4YHCJIE€ HM3MEHHTh HOMEpP KOHTAakTHOro TeinedoHa HIM OTMETHTh
HEOOXOMUMOCTh MPOBEICHUS YIOMHOMOYEHHBIM COTPYIHHKOM IIOBTOPHOM
npoBepkd. I[Ipd BHECEHMHM M3MEHEHHH B KOHTAKTHYIO HH(OPMALUIO
paboTomaress WM COHMCKaTens B noxacucreMe «JImuHbli KaOuHET» JaHHAas
MH(OpMAaIlHsi aBTOMATHYECKH IOCTYNAeT B JUYHBIA KaOMHET YIONHOMOYEHHOIO
pabOTHHUKA JJIs IOBTOPHOH OLIEHKH.

11. PesymbraT oueHku uH(oOpManuu o padboronmaresne, pasMEIICHHOH

B Cucreme, hopMHUpyeTCs yTeM MPOCTaBICHUS YIOJHOMOYEHHBIM PabOTHMKOM
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B oacucteMe «JInuHBIi KaOWHET opraHa CchoyObl 3aHSTOCTH HacelleHUs
cyobekta Poccumiickoit ®Denepanum» OTMETOK O COOTBETCTBHH HHGOpMaluH
TpeOOBaHUAM I10 KaXIOMY U3 CIAEAYIOUINX TOKa3aTee:

OTCYTCTBHE IPOTHBOpEUHii 3aKkoHOAaTeNbCTBY Poccuiickoit ®enepauuy;

OTCYTCTBHE NMPHU3HAKOB TUCKPUMHUHAIMK (110 HALMOHAJIBFHOMY, IIOJIOBOMY,
BO3pPacTHOMY U UHBIM IIpH3HAKaM );

OTCYTCTBHE IIPU3HAKOB Pa3KUTaHUS MEKXHAIIMOHAIIbHON PO3HU;

OTCYTCTBHE HEHOPMATHUBHOU JIEKCUKH;

OTCYTCTBHE TpaMMaTH4YecKuX, opdorpadudeckux U JIOTHYECKHX OIIHOOK,
3aTPYIHAIOIIMX IIOHUMaHNe HallMCaHHOTO;

OTCYTCTBHE B CBelIeHUAX HH(OpMalMM, He OTHOCAIIEHCS K BaKaHCHUHU
paboronarens, B ToM 4ucie wHGOpMalUuy, NoapasyMeBaromeii HeoOXoaMMOCTh
OILJIaThl COUCKATeJIeM YCIIYT, CBA3aHHBIX C TPYAOYCTPONCTBOM.

Pesynprar oreHkr HMHpOpMaUUW O BakaHCHM, pa3MmelleHHOH B Cucreme,
GopMupyeTCs  IyTeM  INpPOCTaBICHHS  YNOJHOMOYEHHBIM  PabOTHHKOM
B moiacucTeMe «JIMYHBIH KaOWMHET opraHa CIoyXOBl 3aHATOCTH HacCeJICHUs
cyowsexta Poccuiickoit ®Denepanuu» OTMETOK O COOTBETCTBHH HMH(GOpMAlUH
TpeOOBaHMAM 110 KAXKIOMY M3 CIIEAYIOIIMX MOKa3aTeeH:

OTCYTCTBHE IIPOTHBOpeYnii 3aKoHoAaTeNIbecTBY Poccuiickoit Oenepauny;

OTCYTCTBHE IPU3HAKOB AWCKPUMMHAIMH (110 HAIMOHAJIBLHOMY, I10JIOBOMY,
BO3PAaCTHOMY U HHBIM IIpH3HAKaM );

OTCYTCTBHE IPU3HAKOB Pa3KUT'aHUS MEXHAI[OHAIBHOU PO3HU;

OTCYTCTBHE HEHOPMATHBHOM JIEKCHKH;

OTCYTCTBHE I'pPaMMaTHYECKHX, opdorpapudeckux U JIOTHYECKHX OMIMOOK,
3aTPYAHSAIONIMX IIOHNMAaHUE HAITUCAaHHOTO;

OTCYTCTBHE B CBeIeHHAX HHGOpMaINy, HE OTHOCAIIEHCA K BaKaHCHH
paboTozaTens, B TOM uicie WH(GOpPMaIHH, NOoApa3syMeBarolleil HeoOX0MMMOCTh
OIJIaTEl COMCKATEJIEM YCIIYT, CBI3aHHBIX C TPYAOYCTPOHCTBOM.

PesynpTaT oueHkH HH(OpMamMu O pesoMe, pasMelleHHoOH B Cucreme,
dopMmupyeTcs  IyTeM  [POCTAaBIEHHUS  YHNOJHOMOYEHHBIM  PabOTHHKOM

B HOACHUCTEMCE «JInynplii KaOGHHET OpraHa CJI}’)K6LI 3aHATOCTH HACCJICHUA
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cyobekta Poccumiickoii - ®Pengepannn» OTMETOK O COOTBETCTBHHM HHGpOpMaluu
TpeGOBAHUAM IO KAKJOMY H3 CIIEAYIONIMX oKa3aTeNei:

OTCYTCTBHE IIPOTHBOpPEUHii 3akoHOoaTenbCcTBY Poccuiickoit Penepannvu;

OTCYTCTBHE MPU3HAKOB ITUCKPUMHUHAIMH (10 HAIlHOHATLHOMY, IIOJIOBOMY,
BO3pPacCTHOMY U HHBIM IIpHU3HAKaM );

OTCYTCTBUE IIPU3HAKOB Pa3XKUraHUI MEXHALMOHAILHON PO3HY;

OTCYTCTBHE HEHOPMAaTUBHON JIEKCHKH;

OTCYTCTBHE T'paMMaTHYEeCKHX, opdorpadudeckux U JOTHUYECKHX OLIHOOK,
3aTPYyIHSIOMMUX TOHMMaHUE HAIIMCaHHOTO;

OTCYTCTBHE B CBEJIEHUSIX HH(MOPMALINH, HE OTHOCSIIENCS K COMCKATENIO.

12. Jlns npuHATHA pelleHus o pa3MelneHuu B Cucreme nHOpMaIuu
HEOOXOAMMO IPOCTaBICHHE OTMETOK O COOTBETCTBUHU B MOACHUCTEME «JIMYHBIN
KaOWMHeT opraHa CIyXOBl 3aHATOCTH HaceneHHs cyObekra Poccuiickoii
denepanuu» [0 BceM IOKazaTeNlsM, IpPedyCMOTPEHHbIM IyHKToM 11
HaACTOAIIETO NOpsAKa.

13.  YnoigHOMOYeHHBIH pabOTHHK TPOBOAMT OLEHKY HH(pOpManuH,
pa3MmemienHoit B CucreMe, Ha COOTBETCTBHE IIOKa3aTellsIM, NPENYCMOTPEHHEIM
OyHKTOM 11 Hacrosmiero mopsjaka W IPUHUMAET pellEHHE O pa3sMELICHUH
uadopmanud B CucreMe Win 0 HEOOXOAUMOCTH €€ NOpabOTKH C yKa3aHHEM
MIPUYHH BO3BpATa.

14. Tlocme NpUHATHS peEINSHHS pe3yibTaT OLEHKH HH}opManuy,
pa3MmerneHHo#t B CucreMe, B aBTOMAaTHYECKOM pEeXHUME HAIlpaBJIAE€TCA B JIMYHEIH
KaOuHeT paboToaTelNs, 4aCTHOTO areHTCTBA 3aHATOCTH UIIM COMCKATEIIA.

15. Cpok BBIMOJSHEHHUS MPOLEAYPHl OLEHKH HHPOpMaIUK, pa3MeIlaeMoi
B CrcreMe, He JOIKEH MpeBBIIaTh | paboumii JeHbP ¢ MOMEHTa IOCTYIUIEHHUS

HH(pOpMaNKH B JMYHBIH KaOMHET YIIOJIHOMOYEHHOTO pabOTHHKA.




