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O6 yTBep:KAeHHHN KBAJIH(PHKANHOHHBIX TPeOOBaHHH K NpodecCHOHATbHBIM
3HAHMAM H HABBIKAM, HEOOXOIMMBIM IS HCTIOJTHEHHS A0KHOCTHBIX
obsi3aHHOCTelH deaepaibHBIMH rocyIapCTBEHHBIMH I'PaKIaHCKHMH
cayKanmuMi MHHHCTEPCTBA CTPOUTEILCTBA H HKHIHIIHO-KOMMYHAJILHOI'O
xo3saicTBa Poccuiickoii @enepanuu

B coorBercTBuM co cTaTtheid 12 PemepanbHoro 3akoHa oT 27 umrons 2004 r.
Ne 79-®3 «O rocymapcTBeHHO# rpaxknaHckol ciryxkbe Poccuiickoit ®enmeparm»
(Cobpanne 3akomomarensctBa Poccmiicko ®enepauun, 2004, Ne 31, cr. 3215;
2013, Ne 27, ct. 3477; 2015, Ne 1, ct. 63, Ne 14, ct. 2008) u Ykazom Ilpesnaenra
Poccuiickoit ®eneparun ot 31 mexabps 2005 r. Ne 1574 «O Peectpe noimkHOCTEH
benepansHON rocyJapCcTBEHHOMN rpakIaHCKOU CITYXOBD) (Cobpanue
3akoHoxaTenscTBa Poccuiickoit ®eneparmu, 2006, Ne 1, ct. 118, Ne 10, ct. 1091,
Ne 13, ct. 1360, Ne 38, ct. 3975, Ne 43, ct. 4480; 2007, Ne 13, ct. 1530, Ne 14,
cT. 1664, Ne 20, ct. 2390, Ne 23, ct. 2752, Ne 32, cT. 4124, Ne 40, ct. 4712, Ne 50,
cT. 6255, Ne 52, cT. 6424; 2008, No 17, ct. 1818, Ne 21, ct. 2430, Ne 25, ct1. 2961,
Ne 31, ct. 3701, Ne 49, ct. 5763, Ne 52, c1. 6363; 2009, Ne 16, ct. 1901, Ne 20,
cT. 2445, Ne 34, c1. 4171, Ne 36, c1. 4312, No 52, ct. 6534; 2010, Ne 3, ct. 276, Ne 4,
ct. 371, Ne 12, ct. 1314, Ne 15, ct. 1777, Ne 16, cT. 1874; 2011, Ne 5, cT. 711, Ne 48,
cT. 6878; 2012, Ne 4, c1. 471, Ne 8, c1. 992, Ne 15, ct. 1731, Ne 22, c1. 2754, Ne 277,
cT. 3681, Ne 29, ct. 4071, Ne 35, ct. 4783, Ne 35, c1. 4787, Ne 44, ct. 5995, Ne 47,
cT. 6460, Ne 50, ct. 7013, Ne 51, cr. 7169; 2013, Ne 22, ct. 2787, Ne 49, ct. 6397,
Ne 49, ct. 6400; 2014, Ne 18, ct. 2135, Ne 30, cr. 4281, Ne 30, ct. 4285, Ne 31,
ct. 4401, Ne 37, ct. 4938, Ne 44, ct. 6046; 2015, No 1, ct. 193, Ne 11, cT. 1585,
cT. 1587, Ne 28,¢T1.4216) n pu K a 3 Bl B 2 10!

1. Vieepmuts KBanu(uKaloHHble TpebOBaHUA K NPOPeCcCHOHAIBHBIM
3HAHWAM M HaBBIKaM, HEOOXOIMMBIM JUIA MCIIOJIHEHUS IODKHOCTHBIX 00S3aHHOCTEH
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enepaNbHBIME TOCYHAPCTBEHHBIMH T'PRXIAHCKMMHU CIyXamuMu MHUHHCTEpPCTBa
CTPOMTENBCTBA U IKUIMIHO-KOMMYHAJIBHOTO Xo3diicTBa Poccuiickodt QPenepanun
(nanee — TpakJaHCKHE CIy)KallWe), COrlacHO HpmiloxeHuro Ne 1 k HacrosieMy
TIPUKa3y.

2. VCTaHOBHTH, YTO Hapaay ¢ KBaTH(UKAIIMOHHBIMH TpPeOOBaHHUAMH,
YKa3aHHBIMH B IIyHKTe | HAcTOSINEro IpHKa3a, K NMPOQeCCHOHAILHBIM 3HAHHAM
1 HaBBIKaM TPAXJAHCKUX CHyXallluX, KypHpPYIOIIHMX BOIPOCH BHEJIPEHHA
MH(POPMAIMOHHBIX TEXHONOIMH B HEATENbHOCTh MuHCTpos Poccun, a Taxoke
rocyJapCTBEHHBIX TPAXIAHCKUX CIIYXallluX, B OIDKHOCTHBIE 00A3aHHOCTH KOTOPBIX
BXOAAT CO3[aHME, pasBUTHE W aJMUHHUCTPHPOBAHKWE HH(POPMAIMOHHEIX CHCTEM
B Munctpoe Poccum, TpembsABISIOTCS — KBaTH(QUKAIHOHHEIE  TpeOOBAHUA
K mpoecCHOHANBHBIM 3HAHMSAM ¥ HaBBIKaM B o0macTh MH(OPMAalOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJOTHH, HEOOXOMUMBIM [l HCIIOJHEHHS NOJKHOCTHBIX
o6s3aHHOCTEH, COTIAaCHO MPIIIOXKEeHHIO Ne 2 K HacTOSIIEMY IPHKa3Yy.

3. PykoBogMTeNsM  CTPYKTYpHBIX rmojpasfeneHuii Munctpos Poccnu
BKIIOYUTh KBAIM(HKAIMOHHEIE TpeOoBaHWA K NPOPECCHOHAIBHBEIM 3HAHUIM
M HaBblKaM, HEOOXOJMMBIM [UIS WCIIOJIHEHHS JOJDKHOCTHBIX 00A3aHHOCTEH
TPRXKNAHCKAMHA  CIY)KAIMMH, B COOTBETCTBHHM C OYHKIHAMH H 3a[Jav4aMi
CTPYKTYpHOTO TIIOApa3fie]ieHus, B JO/DKHOCTHBEIE PErIaMeHTHI TIPKAAHCKUX
CITyXaIluX.

4, Ilpu3Hate  yTpaTHBUIMM  CcWiIy  Ipukas  Muncrtpos  Poccun
oT 28 mapta 2014 r. Ne 130/mp «O6 yTBepXIeHHH KBaTu(bUKAIMOHHBIX TpeOOBaHHH
K TNpoQeCCHOHANBHBIM 3HaHMAM M HaBBIKaM, HEOOXOMUMBIM [UIS HCIOJIHEHHS
NOJDKHOCTHBIX 00s3aHHOCTEH (enepalbHBIMU I'OCYIapCTBEHHBIMU TPaXXTaHCKUMH
CIyXamuMH MHHHCTEPCTBA CTPOUTENBCTBA U XKHIMIIHO-KOMMYHAJIBHOTO X03HCTBa
Poccuiickoit  ®emepanun»  (3aperucTpupoBad B MMHHCTEPCTBE  IOCTHIMH
Poccuiickoii ®enepanuu 2 utons 2014 r. Ne 32538).

5. KoHTpoJb 32 HCTIONHEHHEM HaCTOALIEr0 IIPHKa3a OCTaB

3a cO0OH.

MuHuCTp ‘M.A. MeHb



[Tpunoxenue Ne 1
K TIpHKa3y MUHHCTEPCTBA CTPOUTENLCTBA
U XHIHIHO-KOMMYHAJIBHOIO XO35HCTBa
Poccuiickoit ®enepanuu
0T « 6 » cesotbce. 20151, No jﬁ/fy)

KpanudukanuonHbie TpeboBaHHA K NPO¢ecCHOHATBHBIM 3HAHHAM H HABBIKaM,
HEeOO0XOAHMBIM /IJIS HCTIOJIHEHHS! 1OJKHOCTHBIX 00s13aHHOCTelH denepaibHBIMH
rocyapcTBEeHHBIMH IPakJaHCKHMH cIy:KamuMi MunHucTepcTBa
CTPOHTELCTBA H KHJIHINIHO-KOMMYHAJIbHOT0 X03AHCTBa
Poccuiickoi ®eaepanun

I. KaTeropusi «xpyKoBOAHTEJIH» BbICIIEH H IIaBHO#H rpynn A0/KHOCTEH

IMpy HasHaYeHHH Ha OOJDKHOCTH TOCYAapCTBEHHOH TIpaKHAaHCKOH CIIyx OBl
KaTeropuu «pyKOBOJUTENN» BBICIIEH W IVIaBHOM TPYII AODKHOCTEM YCTaHOBIIEHBI
oOmrye KBaTHGUKAIHOHHBIE TpeOOBaHUS:

3HAHUA:

Koucturyuuu Poccuiickoit ®@epepanuy; ¢enepaibHbIX KOHCTHTYLHIHMOHHBIX
3aKOHOB, (peepalibHBIX 3aKOHOB, yKa3oB IIpesmpenta Poccuiickoit ®eneparmy,
noctaHoBNieHuit IlpaBurenscrBa Poccuiickoit ®enepaliiy, HHBIX HOPMATHBHBIX
IPaBOBBIX AaKTOB B paMKax KOMIIETEHIMH MHUHUCTEPCTBA CTPOMUTEILCTBA
H XWIHIIHO-KOMMYHAJIBHOTO X03sicTBa (nanee — Munctpoit Poccun);

CTPYKTYypbl ¥ IIOJTHOMOYHI OpraHoB TOCYJapCTBEHHOM BJIacTH M MECTHOIO
caMOYIIpaBIICHHU;

OCHOB OpraHH3alliM TIPOXOXKIEHUS TOCYNapCTBEHHOM IpaKIaHCKOH CIyXOHl,
Pernmamenta Munctpost Poccun u cimyxe6Horo pacniopsika Muncrpos Poccun;

nopsigka paboTsl co ciayxeOHOH HHpopMalyeH;

dbopM ¥ MeTOoHOB paboTHl C NPUMEHEHHEM aBTOMAaTH3UPOBAHHBIX CPEJICTB
yIIpaBJi€HHUs], B YACTHOCTH:

a) IPaBOBBIX AaCIIeKTOB B 00NacTM HH(POPMAIOHHO-KOMMYHMKAIIMOHHBIX
TEXHOJIOTHH;

6) IporpaMMHEIX JOKyMEHTOB U IIPHOPUTETOB TI'OCYJapCTBEHHOM IIOJHTHKH
B 00acTe HHQOPMAIIMOHHO-KOMMYHHKaIMOHHBIX TEXHOJIOTHH;

B) IPaBOBBIX acCIEKTOB B cdepe IpeNOoCTaBICHUA TOCyHapCTBEHHBIX YCIIyT
HACENIEHHI0O ¥ OpraHH3aldsAM IOCPeJCTBOM IIPUMEHEHHS HHGOPMAaIMOHHO-
KOMMYHHUKAIMOHHBIX TEXHOJIOTHH;

T') alrapaTHOro ¥ MporpaMMHOro obecrieyeH s,

) 06IIKX BOIPOCOB B 061acTi obecriedeHus HHGOPMaLHOHHON 6€3011acHOCTH;

€) OCHOB IIPOEKTHOI'O YIIPaBIEHH,

OCHOB JEJIONPOM3BOZCTBA, 4 TaKXKe BO3MOXHOCTEHM H  0COOEHHOCTEH
IPUMEHEHUS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJOTHH
B T[OCYJapCTBEHHBIX  OpraHax, BKIIO4Yas HCIIOJIb30BaHHE  BO3MOXKHOCTEH
MEBEIOMCTBEHHOTO TOKYMEHTOO00POTa;
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HOPM CITyXkeOHOM, IpodheCCHOHATBFHON ITHKH U OOIIX IPUHIIUIIOB CIYXeOHOro
IOBEIEHHS MOCYJAPCTBEHHBIX MPaXIaHCKUX CITY KALHX;

TIPaBUJI ¥ HOPM OXpaHbI TPYAa;

TIpaBWII NTOXXKapHOH 6€30IacHOCTH;

HaBBIKH:

PYKOBOJZICTBA CTPYKTYPHBIM IIOJIPa3ACICHUEM;

ONEpATHBHOrO TPHHATHS W  pealu3alldd  YIPaBIEHYECKHX  pElICHHH,
OpraHu3aluy ¥ obecrieueH sl BHIIIOIHEHUS 3a/1aY;

BeICHHS IEJIOBBIX IIEPETOBOPOB;

my6GIMYHOrO  BBEICTYIUIEHHS, OpraHu3ald paboThl 10  3(Q(HEKTUBHOMY
B3aHMOJIEHCTBHIO C TOCYJapCTBEHHBIMH OpPraHaMH;

KBATH(GUIUPOBAHHOTO ¥ 3()(HEKTUBHOrO INTAHUPOBAHHS CITy’K€OHOTO BpEMEHH;

CHCTeMaTH3aluy UHGOopMaIyH;

aHaJTH3a U MPOTHO3UPOBAHUS IIOCNIEACTBUH IPHHIMAEMBIX PEIIEHHUH,

paboTHI CO CITY)XKeOHBIMH JJOKYMEHTaMHU;

BIIaJICHUsI KOMITBIOTEPHOM U Apyroil OprTeXHHUKOM;

paboThI C BHYTPEHHHMH U NepU(epHIHBIMA yCTPONCTBAMH KOMIIBIOTEPA,

BJIaJICHHA HEOOXOIUMBIM IIPOrPaMMHEIM 00eCieYeHHEM, B YACTHOCTH:

a) CTPAaTErHYeCKOro IIAHWPOBAaHUS U YIPABICHUS IPYNIIOBOH HEATeIbHOCTHIO
C y4eToM BO3MOXHOCTeH W 0ocoOeHHOCTEH INpUMEHEHUs  COBPEMEHHEIX
HHOOPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B rOCY IapCTBEHHBIX OpraHax;

6) paboTs! ¢ HH(POPMAITMOHHO-TEIIEKOMMYHUKALIHOHHBIMU CETAMH, B TOM YHUCIIE
c ceTb0 MHTEpHET;

B) pabOTHI B ONIEpalliOHHON CHCTEME;

I') yIIpaBJIeHHE AJIEKTPOHHOH ITOYTOM;

1) pabOTHI B TEKCTOBOM pPEJAKTOPE;

) pabOoTHI C JIEKTPOHHBIMH TaOIHLIAMU;

k) paboTs! ¢ 6a3aMu JaHHBIX;

3) paboOTHI C CUCTEMaMH YIIPaBIEHHs TPOEKTaMH;

aJanTalii K HOBOM CHUTyalldd M IIPHHATUSA HOBBIX IIOAXONOB B pELIEHHH
IIOCTAaBJIEHHBIX 3a/1aY;

rpaMOTHOIO y4eTa MHEHHUs KOJLJIET;

3¢ (HEKTUBHOrO COTPYAHUYECTBA C KOJIETaMH;

JENETHPOBAHMS ITOJHOMOYMH IMOJUUHEHHBIM; CTHMYJIUPOBAHUA JOCTHIKEHHA
pe3yJIETaToB;

KBATH(QHUIMPOBAHHOW pabOThl C JIOAPMU 110 HEAOMYIUEHWIO JIMYHOCTHBIX
KOH(GIMKTOB;

IPaKTHYECKOTO MPUMEHEHUS HOPMAaTHBHBIX [IPAaBOBBIX aKTOB.

II. KaTeropus «noOMOIIHHKH (COBETHHKH)» BbICHIEH
rpynnbl J0JKHOCTEH

[Ipy Ha3sHaYeHMH Ha JOJDKHOCTH TOCYAApCTBEHHOH TPaXKAaHCKOH CIIyxOBI
KaTErOpHH «ITOMOIIHHUKH (COBETHHKHU)» BBICHICH IPYIIIIBI JOJDKHOCTEH yCTaHOBICHBI




ob61mue KBarupUKaMOHHbIe TPEOOBAHHUL:

3HaHUA:

Koncturyuuu Poccuiickoit @enepanuy; ¢enepanibHbIX KOHCTHTYIHOHHBIX
3aKOHOB, (elepalbHEIX 3aKOHOB, yka3oB IIpesmmenta Poccuiickodt Penepanmy,
nocraHoBinenui IlpaBurenscTBa Poccuiickoni ®epepanyy, HHBIX HOPMaTHBHBIX
IIPaBOBBIX AKTOB B paMKax KoMIieTeHIuu Munctpos Poccun;

CTPYKTYpHl M IIOJHOMOYHI OpPraHOB TOCYJApCTBEHHOW BIACTH H MECTHOTO
caMOyIIpaBJICHHS,

OCHOB OpraHM3aIHH TPOXOXKIEHHS TOCYJApPCTBEHHON I'PaXIaHCKOH CIIyXOBl,
PernamenTa MuscTpos Poccun 1 cirysxeGHoro pacnopsnka Murctpos Poccny;

nopsaka paboTsl co ciyxebHoi uHbopMaLyei;

dopM m MeTOmOB paboTHl C NPUMEHEHMEM ABTOMATH3HPOBAHHBIX CPEICTB
yIpaBi€HUs, B YaCTHOCTH:

a) IpaBOBEIX aCMEKTOB B 007acTH HHPOPMAIHOHHO-KOMMYHHKAMOHHBIX
TEXHOJIOTHH;

6) IPOrpaMMHBIX JOKyMEHTOB M HPHOPHTETOB TI'OCYNapCTBEHHOH IIOJHTHKH
B 06J1aCTH HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH;

B) IPaBOBBIX acCleKTOB B cdepe NPENOCTaBICHUS TOCYAapCTBEHHBIX YCIyT
HAceJICHHIO M OpTaHM3alusM I[OCPEICTBOM IPHMEHEHHS HH(QOPMAIIMOHHO-
KOMMYHHKAI[HOHHBIX TE€XHOIOIHH;

I') anMnapaTHOro U MPOrpaMMHOT0 06ecTIeYeHH S,

1) OGIIMX BOIpPOCOB B 061acTy obecredeH s HHGOPMAITHOHHOH 6e30MacHOCTH;

€) OCHOB IPOEKTHOT'O YIIPABJICHHUS,

OCHOB JENONPOM3BOJCTBA, 4 TAkKe BO3MOXHOCTEH H  ocobeHHOCTEH
IIPUMEHEHHs COBPEMEHHBIX HH(OPMAIOHHO-KOMMYHHKAIMOHHBIX  TEeXHONOrHH
B rOCYJAapCTBEHHBIX OpraHax, BKIOYas  HCIONBE30BaHHE  BO3MOXHOCTEH
MEXBEJJOMCTBEHHOTO IOKyMEHTO000POTa;

HOPM CITykeOHO#, MpodeCCHOHAIFHON STHKH H OOIINX IPHHIHMIIOB CIy)XeGHOTO
NIOBEJICHHS FOCYIapCTBEHHBIX I'PAXKIaHCKHUX CITyKaIlHX;

IIpaBUJI 1 HOPM OXpaHBI TPYy/Ja,

IpaBHJI TT0XXapHOH 6€3011aCHOCTH;

HaBBIKU:

npodecCHOHANbHbIe HABBIKH, HEOOXOMVMMBIE JUIsi UCTIONHEHHUS MOJDKHOCTHBIX
06sI3aHHOCTEH, yTBEPKAECHHBIX TODKHOCTHBIM DErJIAaMEHTOM, B YCTaHOBJICHHOH
cdepe NeATENBHOCTH,

ONEpaTHBHOTO NPHHATHSA W peali3alliil YNPAaBIEeHYECKHX PELICHUH; BeJCHHUA
JIETOBBIX TIEPETOBOPOB;

B3aUMOJEHCTBUS C JAPYTHMH BeJIOMCTBaMM, TIOCYAapCTBEHHBIMH OpraHaMH,
npeacTaBuTeNsiIME  cyObekToB  Poccuiickoit  Denepanuy, — MYHHIMIAIBHBIX
o0pa3oBaHuY;

MyOJIUYHOTO BHICTYTITIEHHS,

KBaTHQHUIMPOBAHHOTO U 3G (EXTHBHOTO INIAHUPOBAHKSA CITy)KeOHOTO BpeMEHH;

BJIaJICHUS KOMITLIOTEPHOH U IPyro¥ OPITEXHHUKOH,;

paboThl ¢ BHYTPEHHUMU U NepUPEPHAHBIMU yCTPOHCTBAMH KOMIBIOTEPA,

BJIaJIeHHS HEOOXOAMMBIM IIPOrPaMMHBIM 0OecrieYeHHeM, B YaCTHOCTH:
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a) CTPaTernieckoro IUIaHUPOBAaHUS W YIpPaBJIeHHs TPYIIIOBOU [ESATENBHOCTBIO
C yduyeToM BO3MOXHOCTEH W OCOOCHHOCTEH NpUMEHEHUS COBPEMEHHBIX
uH(POPMAIIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOIUH B rOCy1apCTBEHHBIX OpraHax;

0) paboThl ¢ HHPOPMAITUOHHO-TEIEKOMMYHUKALIMOHHBIMY CETSAMH, B TOM YHCIIE
c cetsto MHTepHeT;

B) pabOTHI B ONEPALIHOHHON CHCTEME;

T') yIIpaBlIeHHE IEKTPOHHOM IIOYTOM;

1) paboThI B TEKCTOBOM PEIaKTOpE;

e) paboTHI C NIEKTPOHHBIMU TabnuLIaMy;

X) paboThl ¢ 6a3aMU JaHHBIX;

3) pabOTEI C CHCTEMaMH yIIPaBlIeHUS IIPOEKTaMUy;

paboTHI CO CIIY>)KEOHBIMU JJOKYMEHTaMH;

OCYIIECTBJIEHUS DKCIIEPTH3hI IPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB;

BJIaJICHUSI KOHCTPYKTHUBHON KPUTHKOIM;

TIOATOTOBKH MPOEKTOB HOPMATHUBHBIX IPAaBOBBIX aKTOB;

KOHTPOJISI, aHAJIM3a ¥ IPOTHO3WPOBaHUA MTOCIEACTBHI IPHHUMAEMbIX PEILCHUH;

HOJTOTOBKH JEJIOBOI KOPPECTIOHACHIIHUY;

ajanTtaldd K HW3MEHEHHSM CHUTYallHd M TPUMEHEHHs HOBBIX IIOJXOIOB
K pEIIeHUIO BOZHUKAIOIINX 33/1a4;

CBOEBPEMEHHOI'O BBISBJIICHHS W pa3pelleHHs MPOOJIEMHBIX CUTyaIHil, KOTOpEIE
MOTYT NPUBECTH K KOHMIUKTY HHTEPECOB.

I11. Kareropusi «clieqHAJHCTHD IVIABHOH I'PYNIbI J0/KHOCTEH

[lpy Ha3zHayeHHH Ha MO/DKHOCTH TOCYJAapCTBEHHOM TIpakKIaHCKOH CIry» OBl
KaTerOpHUU «CIIEIHATUCTBDY T[JIaBHOM TpYIIbl OJDKHOCTEH YCTaHOBICHBI 0OIIHe
KBaJTH(HKAIMOHHBIE TpeOOBaHU:

3HAHHUSL:

Koucturyuuu Poccuiickoit ®enepanuu, ¢enepanbHbIX KOHCTUTYLIMOHHBIX
3aKOHOB, (elepalbHBIX 3aKOHOB, yka3oB IIpesmpenta Poccuiickonn dexpepanun,
noctaHoBiennit IlpaButenbctBa Poccuiickoit denepaiud, HHBIX HOPMAaTHBHBIX
IpaBOBbIX aKTOB B paMKax KomneTeHnIud Muncrpos Poccuy;

CTPYKTYPBl H IIOJIHOMOYHH OpraHOB TIOCyJapCTBCHHOM BJIACTH H MECTHOIO
caMOyIpaBIIEHHUS;

OCHOB OpraHM3alMH IPOXOXKAEHHS TOCYINapCTBEHHOW IpaXIaHCKOH CIyXOHl,
Pernamenta MuncTpost Poccuu u cimyxe6Horo pacnopsnka Muncrpos Poceun;

niopska paboTsl co ciry>xeOHOH HHpOopManueH;

dbopM u MeTOHOB pabOTHl C NPHUMEHEHUEM aBTOMAaTH3MPOBAHHBIX CPENCTB
yIpaBJICHUs], B YACTHOCTH:

a) MPaBOBBIX AaCHeKTOB B 00macTd HMH()OPMALMOHHO-KOMMYHHKAIMOHHEIX
TEXHOJIOTHH;

0) NIporpaMMHBIX OKYMEHTOB M IHPHOPDHUTETOB TOCYHAApCTBEHHON IOJIUTHKA
B 0071aCTH MHGOOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

B) IPaBOBBEIX acCIIeKTOB B cdepe MPeNOCTaBIEHHMsS TI'OCYIapCTBEHHBIX YCIYT
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HACeJIGHUI0 ¥ OpraHW3alldAM IIOCPEJCTBOM [PHMEHEHHS HH(OPMAHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH;

T') allapaTHOTO ¥ IIPOrpaMMHOT0 00ECIIeYeHNU;

1) o6muX BONPOCOB B 00acTy obecneueHus HHGOPMaIOHHOR 0€30MaCHOCTH,;

€) OCHOB ITPOEKTHOTO YIIPABJICHHUS;

OCHOB JIJIONPOM3BOJCTBA, a TaKkKe BO3MOXHOCTeH M ocobeHHOCTEH
IPUMEHEHHS. COBPEMEHHBIX HH(GOPMAaIOHHO-KOMMYHHUKAIIMOHHBEIX —TEXHOJNOTHH
B TOCYJapCTBEHHBIX  OpraHax, BKIIOYas HCIONB30BaHHE  BO3MOXXHOCTEH
MEXXBEOMCTBEHHOI'0 JOKYMEHTO000pOTa,;

HOPM CITyeGHOM, mpodecCHoHATbHON STHKU U OOIIMX MPHHIMIIOB CIy)KeOHOro
[IOBEIEHHS TOCYaPCTBEHHBIX IPaXXTAHCKUX CIIYKalllUX;

IIPaBIJI U HOPM OXpaHbl TPYAa;

IPaBUJI TTOXKapHOH 06€30I1aCHOCTH;

HaBBIKH!

npodeCcCHOHANbHbIE HaBBIKM, HEOOXOAMMEBIE [JIA MCIIONHEHHS MODKHOCTHBIX
0053aHHOCTEH, YTBEPKIEHHBIX OJDKHOCTHBIM DPErJaMeHTOM, B YCTaHOBJICHHOM
cdepe nesTeNbHOCTH;

OTEPATHBHOTO MPUHATHS ¥ peaju3allill YNPaBICHYECKHX PpEIIeHHH, BeAeHUs
JeJIOBBIX IIEPETOBOPOB;

B3aUMOJENUCTBHA C JAPYTMMH BEIOMCTBAMH, TOCYJapCTBEHHBIMH OpraHaMH,
npejacTaBuTenssMu  cyObekToB  Poccmiickodi  Denepamuu, —MyHHIMIAIBHBIX
oOpa3oBaHUil;

KBaIMGHIHPOBAHHOTO U 3()EKTHBHOTO IUIAHUPOBAHHS CITyXeOHOTO BPEMEHH;

BJIaJeHHs] KOMITBIOTEPHOH U Ipyrof OPITEXHUKOM;

paboOThI C BHYTPEHHUMH U NIepUPEepHHHBIMU YCTPOHCTBAMU KOMITBIOTEPA;

BIIaJIEHUS HEOOXOMUMBIM IIPOTPaMMHBIM 00eCIieYeHUEM, B YaCTHOCTH:

a) CTPAaTErHYeCKOro IUIAHUPOBaHHS U YIIPaBJIEHHS IPYNIIOBOH AEATENbHOCTHIO
C y4eToM BO3MOXHOCTEHi U  OCODEHHOCTEH IPUMEHEHHS  COBPEeMEHHBIX
MHGOPMAHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B roCY1apCTBEHHBIX OpraHax;

0) paboTs! ¢ HHGOPMAITOHHO-TENEKOMMYHUKAIIMOHHEIMH CETSIMH, B TOM YHUCIIE
¢ ceTbro MHTEpHET;

B) paboTHI B ONepalliOHHON CUCTEME;

I') yrpaBjieHHe 3JIEKTPOHHOH IOYTOMH;

1) paboTHI B TEKCTOBOM PENAKTOPE,

e) paboTHI ¢ 3EeKTPOHHBIMH TabINIIaMHU;

) paboThl ¢ 6a3aMu JaHHBIX;

3) pabOTBI C CUCTEMaMH YIIPABIIEHUS IPOEKTaMH,

paboTHI CO CITy>KEOHBIMH JOKYMEHTAaMH,

OCYIIECTBJIEHHUS IKCIIEPTH3bI IPOEKTOB HOPMATUBHBIX IIPABOBBIX aKTOB;

BJIaJICHUS KOHCTPYKTHUBHOM KpUTHKOH;

IIOArOTOBKH IMPOEKTOB HOPMATHUBHBIX IIPABOBEIX aKTOB;

KOHTPOJIs, aHAJIM3a ¥ IPOrHO3MPOBAHM IIOCIIEICTBHI IPUHAMAEMBIX PellleHUH;

IIOJIFOTOBKH JIEJIOBON KOPPECIIOHIEHIIHH,

afanTaldd K W3MEHEHHWSIM CHTyallud W IIPUMEHEHHsA HOBBIX IOJXO/IOB
K pEIlleHNI0 BO3HUKAIOIIUX 33/aY;
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CBOEBPEMEHHOIO BBIABIEHHS ¥ pa3pelIeHUs] IPOOIEMHEIX CUTYallld, KOTOpbIe
MOTYT IPUBECTH K KOH(IUKTY HHTEPECOB.

IV. KaTeropus «cnenuajacTb BeIylel rpynnbl J0JKHOCTEH

[Ipy Ha3HaYeHHWH HA MOJDKHOCTH TOCYHApPCTBEHHOH TIPaXTAHCKOH CITyXObI
KAaTEerOpUH «CIENHATUCTE BeMylled TIPpyHmsl JOIDKHOCTeH yCTaHOBIEHBl O0Iue
KBaJTH(pHUKAIIMOHHBIE TpeOOBaHUS:

3HAHMS:

Koucturynuu Poccmiickoit ®epepanuu; GelepalbHbIX KOHCTHTYIHOHHBIX
3aKOHOB, (ellepalbHBIX 3aKOHOB, yKa3oB IIpesupenta Poccuiickod @enepaimy,
nocranosienuii IIpaBurenscTBa Poccuiicko @enepanuu, HHBIX HOPMAaTHUBHBIX
IpaBOBBIX aKTOB B paMKaX KoMIleTeHIIMH MuHcTpos Poccun;

CTPYKTYpPHI M TIOJIHOMOUYHH OpraHoB IOCYAapCTBEHHOH BJIAaCTH M MECTHOTIO
caMOYIIpaBlIeHHS,;

OCHOB OpraHM3alldM IPOXOXIEHHsSI TOCYJapCTBEHHOH TI'DaKIaHCKOH CIIykObl,
PernamenTta Muncrpost Poccuu u ciryxxe6Horo pacnopsaka Muncrpost Poccun;

nopsiika paboTsI co cirykeOHoH nHbOopMaIuel;

dopM u MeTomOB paboOTHl C IPUMEHEHHEM aBTOMATH3MPOBAaHHBIX CPEICTB
YTIpaBJIEHHs, B YACTHOCTH:

a) anmnapaTHOro U MPOrpaMMHOTO 00ecreueH s,

6) 06IKX BOIIPOCOB B 00/acTr obecredeHNs] HHPOPMAIIMOHHOH 0€30I1aCHOCTH,

OCHOB JENONPOM3BOJCTBA, & TaKXKe BO3MOXHOCTEH H  0COOGeHHOCTEH
IPEMEHEHUST COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJOTHI
B TOCYJapCTBEHHBLIX OpraHax, BKJO4Yas  MCIOJNB30BaHME  BO3MOXKHOCTEMH
MEXXBEJOMCTBEHHOT'O JOKyMEHTO000pOTa;

HOPM CITyXe6HOM, MpodecCHOHAIBHOM STHKH U OOIMX NPUHIMIIOB CITy>KeOHOTO
HOBEIEHUSA TOCYAAPCTBEHHBIX MPAXKIAHCKUX CIIyXKaIHX;

ITpaBWJI M HOPM OXpaHbl TPy Aa;

IIpaBHJI [TOXKapHOU 6€30I1acHOCTH;

HaBBIKU!

paboThI B cdepe, COOTBETCTBYIOIIEH HAIPaBIEHUIO NEATEIHOCTH CTPYKTYPHOI'O
MoJpa3IeeHus;

obecrieyeH s BBIMOJHEHHS IOCTaBICHHBIX PYKOBOACTBOM 3a/1a4,

KBATHQHUIHPOBAHHOTO M 3()(PEKTHBHOTO ITAHUPOBAHUS CIIy)XeOHOTO BpEeMEHH;

B3aMMOJEHCTBUS C OPYTMMH BEJOMCTBaMH, IOCYJapCTBEHHBIMH OpraHaMH,
npencTaBuTeNsiIMd  cyObekToB  Poccmiickod  Qemepauiu, — MyHHIMIAIBHBIX
o0pa3zoBaHuii;

CHCTEMaTH3aluK HH(pOpMaLnH, paboThl CO CIy>KEOHBIMHU OKYMEHTaMH;

aHaJIM3a ¥ TIPOTHO3MPOBAHMS IEATEILHOCTH B YCTaHOBJIEHHOM chepe;

HCIIONB30BAHMA COBPEMEHHOM OpITEXHHUKOH U BIaJeHHs HEOOXOMMMbIM
[IPOrpaMMHBIM 0OecledeHHEM, B YaCTHOCTH:

a) paboTsl ¢ HH(POPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHEIMU CETAMH, B TOM 4HCIIE
ceTpio MIHTEpHET;
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6) paboTHI B ONIEPAIHOHHOHN CHCTEME;

B) YIIpaBJIEHUS JIEKTPOHHOU MOYTOMH;

) pabOTHI B TEKCTOBOM PEAKTOPE;

1) pabOTHI C BIIEKTPOHHBIMU TabNHIIaMH;

€) MOATOTOBKH Ipe3eHTallNH;

’K) UCIIOJIb30BAHUS Ipa@HUeCKUX OOBEKTOB B NIEKTPOHHBIX JOKYMEHTAX;

3) paboThl ¢ 6a3aMH JaHHBIX;

[IOJITOTOBKH JEJIOBOI KOPPECTIOHACHLINH;

aZlanTald K HW3MEHEHHSM CHUTyalldd H TpPUMEHEHHs HOBBIX IIOIXOHOB
K PEIIeHHIO BO3HUKAOUIUX 3a1aY;

IPaMOTHOTO y4eTa MHEHHS KOJIET;

3¢ PeKTUBHOTO COTPYIHUYECTBA C KOJUIETaMHU;

KBATH(DUIMPOBAHHOW paboTBl C JIOABMH IO HEJONMYIIECHMIO JHYHOCTHBIX
KOH(IIUKTOB.

V. KaTeropus «cnenHaJucTb cTapuieil rpynnsl J0JKHOCTEH

[lpn HasHaYeHHWH HA MOJDKHOCTH TOCYHApCTBEHHOM TIpa’kAaHCKOH CiIy» OBl
KaTETOPUH «CIELUAIKCTE) CTapiiedl TPyl JOJDKHOCTEH yCTaHOBJIEHBI o6miue
KBaJIN(HUKALIOHHBIE TPEOOBaHMUS:

3HAHMS:

Kouctutyuun Poccuiickoit @epmepanuu; ¢enepaabHbIX KOHCTUTYLIHMOHHEIX
3aKOHOB, (e/lepalbHBIX 3aKOHOB, yka3oB IlIpesunenta Poccuiickodi ®enepanuw,
nocraHoBiernii [lpaButensctBa Poccuiickoii Penepanu, HHBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB B paMKax KommnereHUHH Munctpos Poccun;,

WHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB M  CIyXeOHBIX JIOKyMEHTOB,
PETYIHUPYIOUIMX  COOTBETCTBYIOUIYI0  cdepy  JEATENbHOCTH, IPHMEHHTEIBHO
K UCIIOJIHEHHIO CBOMX JOJKHOCTHBIX 00sS3aHHOCTEH;

PernamenTta Munctpos Poccun u cityxxebHoro pacniopsaka Munctpos Poccun;

OCHOB yTpaBJIeHWs, OpraHU3allMi TpyJa, IPOXOXAEHHA TrOCYNapCTBEHHOM
rpakJaHCKOH CIIy>XOBI;

nopsaka paboTsI co ciyXeOHOH HHpOpManueH;

dbopm ® MeToIOB paboOTHl C IPHUMEHEHHEM AaBTOMATH3MPOBAHHEIX CPEJICTB
yIIpaBJIEHUs, B YaCTHOCTH:

a) ammnapaTHOro U IMPOTrPaMMHOT0 00ecIIeueHu;

6) 061X BOIIPOCOB B 061acTH obecnedeHns HHPOpMaluOHHOH 6€30MacHOCTH,;

OCHOB JIEJIOIPOM3BOJCTBA, & TakkKe BO3MOXXHOCTEH M  OCOOEHHOCTEH
IIpUMEHEHHUS COBPEMEHHBIX HH(POPMALHOHHO-KOMMYHHUKALMOHHEIX TEXHOIOTHH
B TOCYJApCTBEHHBIX  OpraHax, BKIIOYas  HCHONB30BaHME  BO3MOXKHOCTEH
MEXBEIOMCTBEHHOIO JIOKyMEHTO000pOTa;

HOPM CITy€e6HOM, MpodheCcCHOHAIBHOM 3THKH U OOIIUX NPHHIMIIOB Cliy)KeOHOTO
[IOBEIEHUS FOCYAapCTBEHHBIX IPAXIAHCKHX CIIYXalllKX;

TIpaBUJI U HOPM OXpaHBI TPYJa;

[IpaBUJI [TOXKapHOH 6€3011aCHOCTH,




HaBBIKH:

paboTHI B chepe, COOTBETCTBYIOMIEH HAIPABICHUIO AEATENIBHOCTH CTPYKTYPHOTO
I0Jpa3 e IeHus;

OpraHu3alyH 1 o0ecrieueHus BHIIIOTHEHNUA 3a1aY;

KBATHGHUIUPOBAHHOTO U 3¢ (EKTHBHOIO IUTaHUPOBAHUS CIIy:KeOHOI'0 BpEMEHH,

aHaJIM3a U IPOTHO3UPOBAHUS NEATENBHOCTH B YCTAaHOBJICHHOH cdepe;

I'PaMOTHOTO y4eTa MHEHHs KOJLIET;

B3aMMOIEHCTBHSA C JOPYTrMMH BEeOOMCTBaMH, TOCYNapCTBEHHBIMHM OpraHaMH,
KBATH(OUIMPOBAHHOTO ¥ 3¢ (GEKTHBHOTO TIAHUPOBaHUSI CIIy>K€OHOTO BPEMEHH,

BlIaJIecHHs COBPEMEHHON OprTeXHUKOH U HEOOXOAMMBIM IPOrpaMMHBIM
obecrieyeHHEeM, B 9aCTHOCTH:

a) paboThl ¢ HHPOPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIMH CETSAMH, B TOM YHCIIE
ceTelo MHTEpHET;

6) paboThI B OTIepalliOHHON CHCTEME;

B) yIIpaBj€HUs JIEKTPOHHOUN MOYTOH;

) paboTHI B TEKCTOBOM PEIaKTOPE;

1) paboTHI C SIEKTPOHHBIMHU TabiuIamu;

€) MOATOTOBKY Ipe3eHTaluH;

) UCTIOJIH30BaHUA rpadhUIecKUX 0OBEKTOB B SIIEKTPOHHBIX TOKYMEHTAX;

3) paboTsl ¢ 6a3aMy TaHHBIX;

afanTallii K HW3MEHEHHWSIM CHTyallud ¥ MPUMEHEHHS HOBBIX IOJIXOAOB
K pelIeHHIO BO3HUKAIOIINX 3324,

IrpaMOTHOIO y4eTa MHEHHUS KOJIJIET;

3 PEeKTUBHOTO COTPYIHUYIECTBA C KOJUIETaMU;

KBTH(HUIMPOBAHHON paboThl ¢ JIOABMHU IO HENONMYILEHHIO JTHYHOCTHBIX
KOH(JINKTOB.

VI. Kateropusi «o6ecne4ynBaIfe CeHAJTHCTBD> BeAyLeH
rpynNIibl JOJKHOCTEH

Ilpu HasHayeHWH HaA JO/DKHOCTH T'OCYHapCTBEHHON TpaXKOaHCKOH CIryXOBI
Kareropun «obecreunBaromie CHEeLUATNCTh BENyIIeH TIPYINBl HOIDKHOCTEH
yCTaHOBJIEHBI 001IMe KBaTH(HUKAOHHbIE TpeOOBaHUA:

3HaHUA:

Koncturyuun Poccuiickoit ®enepanuu; ¢enepanbHbIX KOHCTHTYL{MOHHEIX
3aKOHOB, (enepaibHBIX 3aKOHOB, yka3oB Ilpesunenra Poccuiickoii ®enepanum,
nocraHoBnenui IlpaBurensctBa Poccuiickoit @enepaliy, HHBIX IPaBOBBIX aKTOB,
pPEryIHpYIOIIUX  COOTBETCTBYIOLIYIO  cepy  JAeATeIbHOCTH  [PUMEHHUTEIHLHO
K UCTIOJTHEHHIO KOHKPETHBIX JOJDKHOCTHBIX 00SI3aHHOCTEH;

OCHOB OpTraHU3aIMH IIPOXOKAEHHS FOCY TapCTBEHHOM rPpaskAaHCKOH CIy>KObI;

Pernamenra Munctpos Poccun u ciyxebHoro pacniopsiaxa Munctpos Poccun;

dopM m MeTomoB pabOTH C NPHUMEHEHHEM aBTOMAaTH3HPOBAHHEIX CPEICTB
yIIPaBIICHHS, B YaCTHOCTH:

a) anmapaTHoro ¥ MporpaMMHOr0 0OecIIeYeHN ;
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6) obumx Bonpocos B 0051acTH obecneveHus HHGOPMAMOHHON 6e301aCHOCTH;

OCHOB  JICJIOIIPOM3BOACTBA, a TakXe BO3MOXHOCTEM H  0COOEHHOCTEMH
IIPAMEHEHHS COBPEMEHHBIX HMH(POPMAIMOHHO-KOMMYHHKAIMOHHEIX TEXHOJIOIHi
B TOCYIapCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJNB30BaHME  BO3MOXHOCTEMN
MEXBEJJOMCTBEHHOI'O JJOKYMEHTOO60pOTa,;

nopsiaka paboTsl co ciry)xeOHo# nHOpMAaIHe;

HOPM CITyXeOHOM, TPo(ecCHOHATBHON STHKU U OOLIMX MIPHHIUIIOB CTYXeOGHOTo
TIOBEIEHHS FOCYJapCTBEHHBIX IPaTaHCKUX CITY)KaIUX;

IIPaBHI ¥ HOPM OXPaHBI TPY/a;

IIPaBHII IIOKapHOH 6€30IacHOCTH;

HaBBIKH:
obecrieveHns BHIIONHEHHA 3afad M (YHKUMH 110 OpPraHHU3aUMOHHOMY,
UH(QOPMALIHOHHOMY, JOKYMEHTaI[HOHHOMY, (PMHAHCOBO-9KOHOMIYECKOMY,

XO3UCTBEHHOMY M HHOMY 00ECIIeUeHHIO JeaTeIbHOCTH MuHCTpos Poccuu;
B3aHMOJICHCTBHA C IPYI'MMH BEIOMCTBaMH, TOCYJapCTBEHHBIMH OpraHAMHU;
KBJIN(QUIIMPOBAHHOTO INIAHUPOBAHHS PabOTHI U CIIy)KeGHOTO BpeMeHY;
I'PaMOTHOIO y4eTa MHEHUS KOJUJIET;

COTpPYIHHUYECTBA c KOJUIETaMH; HCIIOTHUTEIBCKOM IOUCHUTLIHHEL;
KBTU(QUIMPOBAHHOH paboTBl C JIOABMH 110 HENOMYINEHHIO JIMYHOCTHBIX
KOH(JIUKTOB;

BIQJICHUS  COBPEMEHHOM  OpPITEXHUKOM W  BiaJeHMd  HeobXOIUMBIM
IIPOrPaMMHBIM OOecIieueHneM, B YaCTHOCTH: ‘

a) paboTel ¢ MH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHBIMHA CETSIMH, B TOM HHCIIE
ceTeto UHTEpHET;

6) paboOThI B ONEPAIlHOHHOM CHCTEME;

B) yHpaBlIEHUs 3NEKTPOHHOH ITOYTOM;

r) paboTHI B TEKCTOBOM peIAKTOPE;

1) paboTEHI ¢ 3EKTPOHHBIMH TabNIHIaMy;

€) IOATOTOBKH Ipe3eHTaLHH;

’K) MCIIOJIb30BaHMUs IPapUIECKUX 00BEKTOB B 3IEKTPOHHEIX JOKYMEHTaX;

3) paboThI ¢ 0a3aMu JAaHHBIX;

CHCTeMATH3alUH HHPOpPMAaLIUH, paboThI CO CIYXEOHBIMH JOKYMEHTAMH.

VII. Kateropns «ofecneynBaonine cnenuajIncTh» crapiuei
H MJajiieH rpyni A0/IKHOCTei

Ilpy HasHAYeHWH HA JOKHOCTH TOCYHApCTBEHHOM TIpaXKHaHCKOW CIIykOBI
KaTeropud «o0ecrieunBaromiie CHEHUATHCTBD) CTapllell # Miammed TPy
JOJDKHOCTEHN YCTaHOBIEHB! 001IHe KBATH(PUKAIIHOHHbIE TPEOOBAHMS:

3HAHUS:

Konctutynuu Poccuiickolt ®enepamun; QenepaibHbIX KOHCTHTYLHOHHBIX
3aKOHOB, (ellepalbHBIX 3aKOHOB, yka3oB IlIpesupenrta Poccuiickoii Denepanym,
noctaHoBiieHui IlpaBurensctBa Poccutickoli ®@enepari, WHBIX HOPMATHBHBIX
aKTOB, PETYIHPYIOIIMX COOTBETCTBYIOIIYIO C(epy NesSTENLHOCTH MPHMEHHUTENHHO
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K UCTIOJTHEHUIO KOHKPETHBIX NOJDKHOCTHBIX O0S3aHHOCTEH;

OCHOB OpraHH3aliK MIPOXOXKICHHS rOCy1apCTBEHHON IPaXKIaHCKOH CIyXKOBI;

Pernamenta MuncTpost Poccuu u ciyxebHoro pacriopsaka Munctpos Poccun;

dbopM u MeTonoB paboThl C NPUMEHEHHEM aBTOMAaTH3UPOBAHHBIX CPEICTB
yTIpaBJieHUs, B YaCTHOCTHU:

a) anmapaTHOrO U MPOrPaMMHOTO 00ecTIeUeHH S,

6) ob1Mx BOIPOCOB B 06J1acTH 0obecredeHrns HHPOPMALIMOHHOH 6€301acHOCTH;

OCHOB [IEJIONIPOM3BOJCTBA, a TaKKe BO3MOXHOCTeH u  ocobeHHOCTEeH
IPUMEHEHHS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOIMH
B TOCYINapCTBEHHBIX  OpraHax, BKJIOYas  HCIIOJIb30BaHHE  BO3MOXHOCTEH
MeXBEJJOMCTBEHHOI'0 JOKYMEHTOO00pOTa,;

nopsiika paboTsl co cityxeOHOH WHpOopMaIuel;

HOPM CITyeOHO#, MpodecCHOHANBHOMN STHKH U OOIIHX MPUHIIUIIOB CIIy)K€OHOTO
NIOBEAEHUS TOCYyAapCTBEHHBIX I'PaXKJaHCKUX CIIyXKallHX;

IpaBUJI K HOPM OXpaHbl TPY/ia;

[IpaBUJI OXKapHOH 6e30MMacHOCTH;

HaBBIKH:

obecrieueHus] BBIMONMHEHHWS 3afad HW (QYHKOHWA 1O OpraHH3allOHHOMY,
UH(GOPMAIMOHHOMY, IOKYMEHTallHOHHOMY, (UHAaHCOBOMY, 3KOHOMUYECKOMY,
XO3SMCTBEHHOMY W HHOMY ofecmedenuro JestensHocTH MuHceTpos Poccun,
COOTBETCTBYIOIIIMX HAIIPaBICHUIO JEATEIBFHOCTH OTAeNa W IPUMEHUTEIHHO
K UCITOJIHEHHIO CBOUX JOJDKHOCTHBIX 00s3aHHOCTE!;

ITaHUPOBaHUSA paboTHI U CITy>KeOHOT0 BpeMeHH;

UCIIOJTHUTENIFHON AUCIIMITINHEL,

BIaJICHHs  COBpEMEHHOM  OpITeXHHKOM UM  BlageHHs  Heo0XOoOUMBIM
IIpOrpaMMHBIM obecriedeHreM, B YaCTHOCTH:

a) paboTel ¢ HHGOPMALIMOHHO-TEJIEKOMMYHHKAIIMOHHBIMHI CETAMH, B TOM 4HCIIE
cetsio IHTEpHET;

6) paboTHI B OTepalliOHHON CHCTEME;

B) yIpaBJIeHUs 3JIEKTPOHHOM NOYTOM;

r) pabOTEI B TEKCTOBOM PEIaKTOpE;

1) paboTHI C JIEKTPOHHBIMH TaONIHIIaAMH;

€) MOATOTOBKY Mpe3eHTalNH;

) HCITOJIb30BaHus rpadudeckiux 00beKTOB B JIEKTPOHHBIX JOKYMEHTaXx;

3) paboThl ¢ 6a3aMU JaHHBIX;

cCUCTeMaTH3alui HHPOpMaIiy;

IPaMOTHOTO yueTa MHEHUS KOJUIET;

COTPYAHHYECTBA C KOJUIEraMU;

KBJTHOUIIUPOBAHHONH paboThl C JIOABMH [0 HEJOMyIICHHIO JHYHOCTHBIX
KOH(MITUKTOB.



IMpunoxenue Ne 2
K IpHKa3y MUHHCTEPCTBA CTPOUTEIHCTRA
H KUJIHITHO-KOMMYHAJIBHOTO XO35HCTBa
Poccuiickoit ®enepanun

OT «6 » tpe.en. 20151 Ne 469'?&’/%

KBanndukanuoHHble TpeboBaHHus K NPO¢ecCHOHAIbHBIM 3HAHHAM H HABBIKaM
B 06s1acTH HHPOPMALTHOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOTHH, HEOOX0AMMBIM
AJIS1 MCIIOJIHEHH I A0JIKHOCTHBIX 00s13aHHOCTEH (eaepaibHBIMH
rocy1apcTBeHHbIMH IPAKIAHCKHMH CJIyKAaIlMMH B MuHHCcTEpCTBE
CTPOHTEIBCTBA H MHJIHIHO-KOMMYHAIbLHOro X0o3siicTBa Poccuiickoi
Denepalini, KYPHPYIOLIHM BONPOCHI BHeAPEeHHSA HHPOPMALMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHH, a TAK)Ke rOCYyJaPCTBEHHBIX FPaKAaHCKHX
CJIY2KAIIHX, B JOJKHOCTHBIE 0013aHHOCTH KOTOPBIX BXOASIT CO3AaHHe, pa3BHTHE
H AAMHHHCTPHPOBAHHE HH(POPMAITHOHHBIX CHCTEM

Kareropus "pykoBonurenu" BBICHIEH FPYIIIBI IOJHKHOCTEH,
KypUPYIOIIHEe BOIIPOCH BHEIPEeHHS HHPOPMAHOHHO-KOMMYHHKAITHOHHBIX
TE€XHOJIOTHH B AESITENbHOCTE MUHKCTEPCTBA CTPOUTENHCTBA U KIIHIIHO-
KOMMYHaJIbHOT0 X03s1cTBa Poccutickoli ®enepanuu

IIpodeccuonanbHble 3HaHUA: Lened, 3afay, NPUHIUIOB M  KIIOYEBHIX
HalpaBJIeHUH TOCYapCTBEHHOM IMOJNUTHKH B OOJIACTH HCIIONB30BAaHUS M Pa3BHUTHUS
MHQOPMALIMOHHO-KOMMYHHUKAIIHOHHBIX ~ TEXHOJIOTWH; HOPMAaTHBHBIX IPaBOBBIX
JOKyMEHTOB B cdepe UHPOpPMATH3alH, BKIIOYas BONPOCHl olecredeHus
HHPOpPMALIMOHHOK 0e30MacHOCTH; MPOIECCOB IIAaHHPOBAHUA M  peaH3aluy
MEPOIPHATHH 10 HHpOpMaTH3aMU B (QeJepalbHBIX OpraHax HCIOIHUTEIHHON
BIaCTH; OCHOBHBIX MPHUHIMIIOB, CTaHAAapPTOB M IpPaBWJI MEXXBEIOMCTBEHHOTO
HH(QOPMAIMOHHOTO B3aUMOJEHCTBUS B MpaKTHKe TOCYyAapCTBEHHOI'O YIIPaBICHHUS,
9TAIoB )XU3HEHHOT'0 LIMKJIA HH()OPMALMOHHBIX CHCTEM.

[podeccroHanbHbIe HABBIKU: CTPATETHYECKOr0 U TAKTUYECKOTO TUIaHUPOBaHMS,
yTIpaBJICHUS TPYIIIOBOH AESITEIHHOCTRIO IPH BHEIPEHUH, Pa3BUTHH U IKCIUTyaTaIiH
HH()OPMALIHOHHO-KOMMYHHUKAI[HOHHBIX TEXHOJOIHH B TOCYJapCTBEHHBIX OpraHax;
OCBOEHHMS HOBBIX HH(OPMALlMOHHO-KOMMYHHKALIMOHHBIX TEXHOJOTHH B CBOEH
IpaKTUIECKOH NeSITeIbHOCTH.

Kareropuu "moMOIIHUKH (COBETHUKH)" BBICIIEH
IPYIIIbI JOIDKHOCTEH, "crieluanycTsI" TIaBHOM, Beayimen
¥ cTapiieH IpyIn AoJpKHOCTeH, "obecneurBaronye crenuaiucTs”
BeIyIlle, crapiiedl ¥ Milaamel rpy JODKHOCTEN, B JOJDKHOCTHEIE
0053aHHOCTH KOTOPBIX BXOJAT (PYHKIMH 10 CO3/JaHHUIO, PA3BUTHIO
¥ a[MHUHUCTPHPOBAHHIO HH()OPMAITMOHHBIX CHCTEM B MUHHUCTEPCTBE CTPOUTEIILCTBA
U )KHITUIITHO-KOMMYHAaJIBHOTO X03s#icTBa pa3ButTus Poccuiickoit Menepannu
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[IpodeccuoHanbHple 3HaHWA: Ieiel, 3amady, IPHHIMIIOB W KIIOYEBBIX
HaIpaBlIeHUH TOCylapCTBEHHON IOJIUTHKHA B OOJIaCTH HCIIOJIG30BAHHS H Pa3BUTUA
NH()OPMAIIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI; HOPMATHBHBIX IIPaBOBEIX U
METOJUYECKHUX JOKYMEHTOB B cdepe HHOOpMaTH3aLMU, BKIIOYas BOIPOCH
obecnieyeHuss ~ MHGOpPMAUMOHHON  6e30MacHOCTH,;  OCHOBHBIX  IPUHIIUAIIOB
[IPOEKTUPOBAHHs  BBIYUCIHUTENBHBIX LEHTPOB, CTaAMd CO3MaHHI M OTaroB
KHU3HEHHOI0 HNUKJIa HHQOPMAIMOHHBIX CHCTEM; IPUHIHIOB, CTAHAAPTOB H IIPaBHJI
MEXBEJJOMCTBEHHOI0  WH(GOPMALIUOHHOTO  B3aMMOIEWCTBHA B  IPaKTHKE
rOCYJApCTBEHHOTO  YIpaBleHMS; OCHOBHBIX  TEXHUYECKHX  XapaKTEPHUCTHK,
KOHCTPYKTHUBHBIX OCOOE€HHOCTEH, Ha3HAYEHUSI CPEACTB BBIYUCIUTEIHHON TEXHUKH H
TEJIEKOMMYHHUKALMKA, NEpCIeKTUB U HamnpaBlieHWH WX pa3BUTHSI, IepeoBOTo
OTE€YEeCTBEHHOro M  3apy0eXHOro OnelTa NpUMEHEHHs  HHGOPMAIIMOHHO-
KOMMYHHKAL[HOHHBIX TEXHOJIOTMH, JKCIUTyaTallHd ¥ TEXHHYECKOTO OOCITY)XHUBaHHI
CPEJICTB BEIUUCIUTEIFHON TEXHHUKHY.

IlpodeccuoHanbHble HaBBIKU: BHEAPEHHS, pAa3BUTHA H  IKCIUTyaTal[UH
UH(QOPMalMOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOTHH; aIMUHHCTPUPOBAHUS
IIEPCOHANBHOIO KOMIIBIOTEpA, aBTOMATHU3WPOBAHHBIX HMH(OPMAIIHOHHBIX CHCTEM;
OCBOEHHSI HOBBIX HHGOPMAaIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHH B cBOel
[IPaKTUYECKON AesITeIbHOCTH.




